
CAPISTRANO UNIFIED SCHOOL DISTRICT 
33122 Valle Road 

San Juan Capistrano, CA  92675 
BOARD OF TRUSTEES 

Regular Meeting 

February 17, 2021   Closed Session     4:30 p.m. 
  Open Session       7:00 p.m. 

AGENDA 

Due to the nature of the COVID-19 pandemic and in accordance with Governor Newsom’s Executive Order N-29-20, 
issued on March 17, 2020, the Board members will have the option to attend the meeting and take action on any item 
telephonically. Members of the public may live stream the meeting from our District website at CAPOUSD.org. 

Members of the public may attend the meeting in person, however social distancing practices will be followed. 
Attendees will need to wear a mask whenever in District facilities. For the safety and well-being of others, speakers 
will be required to wear a mask when addressing the Board at the podium. If participants choose to not attend the 
Board meeting in person the District has provided the following option for the public to address the Board 
telephonically. Please submit a request to address the Board by clicking here. Those who have registered to comment 
will receive an email prior to the meeting with information on how to join and comment telephonically. A speaker 
card will need to be submitted prior to the agenda item per Bylaws of the Board 9323, Meeting Conduct. Members of 
the public shall have an opportunity to address the Board regarding items on the agenda to be considered during Closed 
Session prior to the Board adjourning the meeting to Closed Session. Individual presentations are limited to a maximum of 
three (3) minutes; however, the time assigned for individual presentations could be fewer than three minutes depending 
upon the total number of speakers who wish to address a specific agenda topic. Detailed guidelines and information on 
what to do if you wish to address the Board of Trustees, is provided at the end of this agenda. 

CLOSED SESSION AT 4:30 P.M. 

1. CALL TO ORDER

2. CLOSED SESSION COMMENTS

3. CLOSED SESSION  (as authorized by law)

A. PUBLIC HEALTH EMERGENCY
Consultation with Agency Counsel
Attorney – Anthony De Marco
Kirsten Vital Brulte/Gregory Merwin
(Pursuant to Government Code § 54957(a))

B. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION
Gregory Merwin/Kathy Purcell
Attorney – Justin Shinnefield
Significant Exposure to Litigation – Seven Cases
ADR Case Number 20201006
ADR Case Number 20201102
ADR Case Number 20201208
ADR Case Number 20201209
ADR Case Number 20201213
ADR Case Number 20201216
ADR Case Number 20210120
(Pursuant to Government Code § 54956.9(d)(2))

EXHIBIT B-1 
EXHIBIT B-2 
EXHIBIT B-3 
EXHIBIT B-4 
EXHIBIT B-5 
EXHIBIT B-6 
EXHIBIT B-7 

https://capousd-ca.schoolloop.com/
https://docs.google.com/forms/d/e/1FAIpQLSe5n9uQon_p4aUXT1JY2IyELuKvR0eHk1UWskoAurSbDaIMhw/closedform


 C. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION 
Gregory Merwin/Kathy Purcell 
Attorney – Justin Shinnefield 
Significant Exposure to Litigation – Two Cases 
OAH Case Number 2020100593  
OAH Case Number 2020120284  
(Pursuant to Government Code § 54956.9(d)(1)) 
 

 
 
 
 
EXHIBIT C-1 
EXHIBIT C-2 
 
 

 D. STUDENT EXPULSION 
Mike Beekman 
One Case    
Case # 2021-002 

 

 
 
EXHIBIT D-1 
 

 E. PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE 
Tim Brooks 
Two Cases      
(Pursuant to Government Code § 54957) 
 

 
 
EXHIBIT E-1 
EXHIBIT E-2 
 

 F. CONFERENCE WITH LABOR NEGOTIATORS 
District Negotiators:  Kirsten Vital Brulte/Tim Brooks/Clark Hampton 
Attorney – Anthony De Marco  
Employee Organizations: 
1) Capistrano Unified Education Association (CUEA) 
2) California School Employees Association (CSEA) 
3) Teamsters 
4) Capistrano Unified Management Association (CUMA) 
(Pursuant to Government Code § 54957.6) 
 

 
 
 
EXHIBIT F-1 

 G. CONFERENCE WITH REAL PROPERTY NEGOTIATORS 
District Negotiators:  Kirsten Vital Brulte/Clark Hampton 
Attorney:  Andreas Chialtas, AALRR 
Property:  Pacifica San Juan property. 7.292 acre property located at the north east 
corner of Camino Las Ramblas and Avenida California 
Negotiating Party:  One or more potential buyers for the Property who may purchase 
the District’s option to purchase the Property through a request for proposals process; 
and Taylor Morrison of California LLC who may enter into an amendment of the 
existing option agreement terms 
 
Property:  South Transportation and Groundskeeping Facility; 5.51 acre property 
located at 26126 Victoria Blvd, Dana Point, CA 92624 
Negotiating Party:  Toll Brothers, Inc.  
 
Property:  Paseo de Colinas property. 2.47 acre property located on Paseo de Colinas 
adjacent to Niguel Hills Middle School 
Negotiating Party:   One or more potential buyers for the Property who may purchase 
the Property through a surplus property bid auction process 
 
Under Negotiation:  Price and Terms of Payment 
(Pursuant to Education Code § 54956.8) 
 

 
 
 
EXHIBIT G-1 

RECORDING OF SCHOOL BOARD MEETINGS  
In accordance with Board Policy 9324, Board Minutes, all Regular School Board Meetings will be audio recorded. 

 
OPEN SESSION AT 7:00 P.M. 
 
CALL TO ORDER – ROLL CALL 



PLEDGE OF ALLEGIANCE 
 
ADOPTION OF THE AGENDA  
 
REPORT ON CLOSED SESSION ACTION 
 
BOARD AND SUPERINTENDENT COMMENTS 
 
ORAL COMMUNICATIONS (Non-Agenda Items) 
Oral Communications will occur immediately following Board and Superintendent Comments.  The total time for Oral 
Communications shall be twenty (20) minutes.  Individual presentations are limited to a maximum of three (3) minutes 
per individual. 
 
CONSENT CALENDAR 
All matters listed under the Consent Calendar are considered by the Board to be routine and will be enacted by the 
Board in one motion in the form listed below.  There will be no discussion of these items prior to the time the Board 
votes on the motion unless members of the Board or staff request specific items to be discussed and/or removed from 
the Consent Calendar.  The Superintendent and the staff recommend approval of all Consent Calendar items. 
 
BUSINESS AND SUPPORT SERVICES 
 
1.  DONATION OF FUNDS AND EQUIPMENT: 

Approval of donations of funds and equipment. A number of gifts have been donated to 
the District, including $280,344.91 in cash. These funds will be deposited in the 
appropriate school accounts.  Items other than cash have no financial impact on the budget.  
The District does not guarantee maintenance of items or the expenditure of any District 
funds for continued use.  
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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EXHIBIT 1 
 
 

2.  PURCHASE ORDERS, COMMERCIAL WARRANTS AND PREVIOUSLY 
BOARD-APPROVED BIDS AND CONTRACTS: 
Approval of purchase orders (Attachment 1) and commercial warrants (Attachment 2).  
The expenditures related to the listed purchase orders and commercial warrants included 
in this item were previously authorized as part of the District’s budget approval process.  
The purchase orders total $4,906,104.56 and the commercial warrants total 
$59,675,358.37.  Attachment 3 is a list of previously Board-approved bids and contracts 
to assist in the review of the purchase order and commercial warrant listings.  Attachment 
4 is a list of previously Board-approved warrants, by vendor, exceeding $250,000. 
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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EXHIBIT 2 

3.  INDEPENDENT CONTRACTOR, PROFESSIONAL SERVICES, FIELD 
SERVICE, AND MASTER CONTRACT AGREEMENTS: 
Approval of the District standardized Independent Contractor, Professional Services, Field 
Service and Master Contract agreements.  The expenditures related to the listed 
agreements were previously authorized as part of the District’s budget approval process.  
The exhibit shows seven new agreements totaling $281,742.37 and six amendments to 
existing agreements totaling $399,782. Due to the size of the contract documents, the 
General Conditions for each type of agreement are posted online on the District’s Board 
Agendas and Supporting Documentation page here. 
Contact: Clark Hampton, Deputy Superintendent, Business and Support Services 
 

Page 100 
EXHIBIT 3 

4.  AWARD OF REQUEST FOR PROPOSALS NO. 2-2021, E-RATE CATEGORY 2 
– CDW GOVERNMENT LLC: 
Approval of Award of Request for Proposals No. 2-2021, E-Rate Category 2 to CDW 
Government LLC (CDWG). The awarded vendor was selected based on criteria 
specified in the Request for Proposals No. 2-2021 (RFP) documents.   
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https://purchasing-capousd-ca.schoolloop.com/pf4/cms2/view_page?d=x&group_id=1518855727274&vdid=i37g2jhejh0n


The District is seeking to procure wireless access points (WAPs) and switches to support 
the adoption of digital content delivery, mobile technologies and the implementation of 
Smarter Balanced Assessments. Category 2 of RFP No. 2-2021 encompasses various 
network switching platforms and wireless access devices, such as switches and WAPs, 
where three proposals were timely received from CDW Government LLC, Development 
Group Incorporated (DGI), and GigaKOM. CDWG was determined to be the lowest 
priced and highest scoring proposal. The total estimated fiscal impact for category 2 
before any E-Rate discounts is $1.5 million, of which the District is anticipated to fund 
49 percent or an estimated $750,000. The projects will be funded by a combination of 
permitted Community Facilities District funds and the general fund and is effective July 
1, 2021 through June 30, 2022. The proposals, evaluation criteria, and rating sheets are 
available in the Purchasing Department for review.     
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
 

5.  SECOND EXTENSION OF BID NO. 1819-11, FIRE ALARM INSPECTION 
SERVICES – CAL BUILDING SYSTEMS, AND TIME AND ALARM SYSTEMS: 
Approval of Second Extension of Bid No. 1819-11, Fire Alarm Inspection Services with 
two vendors, CAL Building Systems, and Time and Alarm Systems. Bid 1819-11 was 
awarded to the lowest responsive, responsible bidders per category on March 13, 2019 for 
the initial term of April 1, 2019 through March 31, 2020, with optional renewal terms. On 
July 15, 2020, the Board approved the First Extension through March 31, 2021. The 
vendors agree to extend the proposed extension, at the same pricing under the initial bid 
award term for categories 1, 2 and 3 as provided in Exhibit 2 of the respective agreements, 
for the proposed renewal period of April 1, 2021 through March 31, 2022. Annual 
expenditures utilizing this contract are estimated to be $222,000 funded by the general 
fund and the deferred maintenance fund. Actual expenditures may vary based on District 
needs and the availability of funds.  
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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EXHIBIT 5 
 

6.  THIRD AMENDMENT TO LEASE AGREEMENT – SCHOOLSFIRST FEDERAL 
CREDIT UNION: 
Approval of Third Amendment to the Lease Agreement with SchoolsFirst Federal Credit 
Union, formerly Orange County Teachers Federal Credit Union, a non-profit financial 
institution dated April 24, 2006. The Third Amendment presented to the Board authorizes 
an extension of the agreement through March 1, 2026.  Any further extensions are subject 
to mutual agreement between the parties.  The Third Amendment also amends the portions 
of the District property to be leased by the Credit Union – a portion of which will remain 
leased to the Credit Union and a portion of which will be returned to the District.  The 
Third Amendment sets rent at $2.90 per square foot per month or $2,494 per month, based 
on the revised square footage of the District property to be leased to the Credit Union.  The 
rent will be adjusted at a rate of 2.5 percent per year on July 1 of each year.  The proposed 
amendment has been reviewed and approved by the District’s legal counsel. 
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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7.  MASTER JOINT USE LEASE AGREEMENT – WELLNESS AND PREVENTION 
CENTER: 
Approval of the Master Joint Use Lease Agreement with the Wellness and Prevention 
Center for use of space at Aliso Niguel High School, San Clemente High School and, San 
Juan Hills High School from February 18, 2021 through June 30, 2026. This Master Joint 
Use Lease Agreement outlines the terms to operate prevention education, therapeutic 
interventions, post substance use education services, and in-class education. There is no 
financial impact. 
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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CURRICULUM AND INSTRUCTION 
 
8.  AGREEMENT NO. 50985 QUALITY START ORANGE COUNTY QUALITY 

RATING AND IMPROVEMENT SYSTEM PARTICIPATION AGREEMENT 
2020-2021: 
Approval of the ratification of Agreement No. 50985 Quality Start Orange County (OC) 
Quality Rating and Improvement System (QRIS) Participation Agreement 2020-2021, 
July 1, 2020 through June 30, 2021. Under the California Department of Education and 
Quality Counts California, Quality Start OC is the local branch that supports districts in 
providing high quality educational experiences in early childhood education. The QRIS is 
the system that Quality Start OC operates with to focus on quality improvement in 
classrooms. The agreement allows the parties to implement the OC QRIS program for 
quality improvement based on a tiered rating structure, satisfying grant requirements. The 
District will receive incentive funds of $190,500 and access covered information in 
compliance with federal and state laws and regulations related to student privacy. The 
agreement establishes participation in the tiered rating system, QRIS, for quality purposes 
and allows for funding for materials for the District’s fee-based preschool classrooms. 
Partnering with Quality Start OC allows the District to improve practices within the 
District’s early childhood classrooms; Quality Start OC provides a layer of coaching to 
teachers on providing high quality education to the youngest learners, as well as promoting 
a high quality classroom environment in early childhood settings, while using the QRIS. 
Quality Start OC also provides opportunities for families with resources for them and their 
children. The District enters into this agreement annually. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services  
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9.  MEMORANDUM OF UNDERSTANDING AND AGREEMENT FOR USE OF 
EMERALD COVE OUTDOOR SCIENCE INSTITUTE, FACILITIES, SUPPLIES, 
EQUIPMENT, AND SERVICES, PUBLIC SCHOOL DISTRICTS, SCHOOL 
YEAR 2020-2021: 
Approval of the Memorandum of Understanding and Agreement for Use of Emerald Cove 
Outdoor Science (ECOS) Institute, Facilities, Supplies, Equipment, and Services Public 
School Districts School Year 2020-2021.  Bathgate and Castille Elementary Schools have 
expressed an interest in attending the outdoor science camp, virtually. Bathgate 
Elementary School fifth grade students will attend ECOS Virtual Science Camp from 
February 16 - 19, 2021, and Castille Elementary School fifth grade students will virtually 
attend from May 17 – 21, 2021.  The total estimated expenditure is $6,800 funded by gift 
funds from each school site. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services 
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10.  ADDENDUM TO THE AGREEMENT FOR ADDITIONAL SCHOOLS 
PARTICIPATING IN THE INSIDE THE OUTDOORS SCHOOL PROGRAMS, 
AGREEMENT NUMBER 13017, ADDENDUM NO. 1 AND 2: 
Approval of Addendums to the Agreement for Additional Schools Participating in the 
Inside the Outdoors School Program, Agreement Number 13017, Addendum No. 1 and 2. 
District schools routinely participate in the Orange County Department of Education’s 
outdoor science school/field trip programs and “Traveling Scientist” programs and 
assemblies. This year the sessions will all be virtual. Wood Canyon Elementary School 
has expressed interest in adding 2 additional sessions of the “Traveling Scientist” program 
for the 2020-2021 school year, which will provide a virtual school assembly by naturalists 
on various science topics.  There is no financial impact; there is no charge or fee this year. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services 
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11.  MEMORANDUM OF UNDERSTANDING AGREEMENT NO. 50814 WITH 
ORANGE COUNTY SUPERINTENDENT OF SCHOOLS FOR MENTAL 
HEALTH STUDENT SERVICES ACT PARTNERSHIP 2020-2024: 
Approval of the ratification of the Memorandum of Understanding (MOU) Agreement No. 
50814 with Orange County Superintendent of Schools for participation in the Mental 
Health Student Services Act (MHSSA) Partnership, September 1, 2020 through August 
31, 2024. This MOU will formalize an agreement with Orange County Department of 
Education to utilize MHSSA grant funds for the provision of Regional Mental Health 
Student Services Coordinators. The goal of the joint venture, in conjunction with other 
districts in the county, is to expand access to mental health services for children and youth, 
including campus-based mental health services, and to facilitate linkage and access 
ongoing sustained services. There is no financial impact. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services 
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12.  MEMORANDUM OF UNDERSTANDING WITH PARENTIS FOUNDATION 
AND DEL OBISPO ELEMENTARY SCHOOL:  
Approval of the Memorandum of Understanding with Parentis Foundation and Del Obispo 
Elementary School, February 18, 2021 through June 3, 2021, for the Experience Corps 
Intergenerational Literacy Intervention Program. Experience Corps OC is an 
intergenerational, volunteer-based, program that supports students to become fluent 
readers through virtual literacy tutoring. Under supervision, tutors will work virtually, 
one-on-one, with students during Extended Learning. The cost is being underwritten by 
the Parentis Foundation. Estimated value of services is $7,150. There is no financial 
impact. 
Contact:  Susan Holliday, Chief Administrative Officer, Education and Support Services  
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13.  MEMORANDUM OF UNDERSTANDING WITH THE ORANGE COUNTY 
UNITED WAY 2020-2021, ADDENDUM 1: 
Approval of the ratification of the Memorandum of Understanding (MOU) with the 
Orange County United Way 2020-2021, Addendum 1. Addendum 1 of the MOU adds 
Palisades Elementary School for the Orange County United Way financial literacy 
program, from January 25, 2021 through December 31, 2021. Adding one school 
(Palisades Elementary School) is the only change to the MOU. The United Way financial 
literacy program helps low-income residents gain free access to financial coaching and 
resources. This program is a collaboration with the United Way, City of Dana Point, and 
the District. The goal is to provide 20 parents at Palisades Elementary School with 
financial literacy skills to assist with improving credit, increasing income, and building 
assets.  Parents will be provided with personal coaching on a step-by-step financial plan 
to achieve personal goals and long-term financial stability including job development, debt 
and credit management, and savings planning. There is no financial impact.   
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services 
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14.  TALKING POINTS SOFTWARE SERVICES AND SUPPORT AGREEMENT:  
Approval of the Talking Points Software Services and Support Agreement, February 18, 
2021 through June 30, 2024. Talking Points is a 2-way, multi-lingual texting platform that 
allows for fast and accessible communication between staff and parents. This is the 
Board’s follow-up item to provide greater support to families that do not use email and to 
provide increased translation support for parents and guardians with a primary language 
other than English. Schools use a web application to send text messages to parents who 
receive them in their own language. Parents can reply in their own language and staff 
receive the message back in English. This service is available in over 100 languages and 
will increase parent access to important school information to be able to support their 
child’s education. The cost is $5.85, per student, and is being prorated for the remaining 
school year and a discount is applied for a multi-year agreement. The service is being 
provided for the parents of approximately 4,400 students who are English learners.  
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The anticipated cost is $22,000 per year ($19,360 for 2020-2021) funded by Local Control 
Formula Funding supplemental funding.  
Contact:  Susan Holliday, Chief Administrative Officer, Education and Support Services  
 

15.  AGREEMENT FOR PARTICIPATION WITH THE YMCA OF ORANGE 
COUNTY LAGUNA NIGUEL, TO PROVIDE A PHYSICAL EDUCATION 
NOONTIME SPORTS PROGRAM FOR STUDENTS AT MARBLEHEAD 
ELEMENTARY SCHOOL 2020-2021: 
Approval of the agreement for participation with the YMCA of Orange County Laguna 
Niguel, to provide a physical education (PE) noontime sports program for students at 
Marblehead Elementary School.  This program will provide students with organized sports 
during lunch/recess time, three times per week, for approximately two hours per day. Other 
District schools have successfully partnered with the YMCA to provide lunchtime PE 
instruction to students. Marblehead Elementary School would like to participate in this 
program; existing Marblehead Elementary School staff will be utilized. The YMCA will 
follow all health and safety protocols as outlined in the Standard Operating Procedures.  
Students will be divided into four cohorts, each in a different quadrant of the playground, 
and will not be mixed.   
Students must keep masks on at all times unless they are able to maintain a six foot distance 
from other students. The estimated expenditure under this contract is $4,800 funded by 
site or gift funds. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services 
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HUMAN RESOURCE SERVICES 
 
16.  AMENDMENT TO MASTER SERVICES AGREEMENT – STRATEGIC KIDS: 

Approval of Master Services Agreement Amendment with Strategic Kids to provide 
supervision and education support services to students engaged in the extended learning 
program and students during non-instructional minutes. The term of this agreement is 
extended from December 31, 2020 through June 30, 2021. Expenditures under this 
agreement are not-to-exceed $1,137,600 funded by CARES Act. 
Contact: Tim Brooks, Associate Superintendent, Human Resource Services 
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17.  ANNUAL REPORT – EMPLOYMENT OF RELATIVES: 
Approval of Annual Report – Employment of Relatives 2020-2021 School Year. Board 
Policy 4112.8, 4212.8, 4312.8, Employment of Relatives, requires the Board of Trustees 
be provided the names, positions and work locations of close relatives employed within 
the same department or work location. The purpose of this policy is to ensure that 
assignments do not interfere with the orderly supervision, security or morale of the school, 
department or work location. For purposes of this policy, relative includes the individual’s 
spouse, domestic partner, parents, grandparents, great-grandparents, children, 
stepchildren, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, nieces, 
nephews, and the similar family of the individual’s spouse or domestic partner. District 
department administrators and principals were asked to provide information regarding the 
names and positions of close relatives employed within their work location. The 
information provided confirms that the assignment of close relatives at the identified work 
locations is not interfering with the orderly supervision, security or morale of those work 
locations. 
Contact: Tim Brooks, Associate Superintendent, Human Resource Services 
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18.  BIANNUAL AUTHORIZATION OF COACHES TO PROVIDE SECOND 
SEMESTER PHYSICAL EDUCATION CREDIT: 
Approval of teachers who are credentialed in subjects other than Physical Education (PE) 
to provide second semester PE credit to students in that respective sport. Districts may 
assign a teacher with a credential in a subject area other than PE to coach a competitive 
sport and award PE credit to students.  
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State law requires that such teachers be full-time employees of a district who have 
completed a minimum of 20 hours of first-aid instruction, and have been approved by the 
Board of Trustees. It has been determined all teachers who do not hold a physical education 
credential, but are assigned coaching activities for which such credit is given, are full-time 
employees of the District, and have completed cardiopulmonary resuscitation, first-aid 
instruction and concussion training. There is no financial impact.  
Contact: Tim Brooks, Associate Superintendent, Human Resource Services 
 

19.  CONTRACT FOR CLINICAL AND INSTRUCTIONAL PROGRAMS WITH 
LOMA LINDA UNIVERSITY: 
Approval of the Contract for Clinical and Instructional Programs with Loma Linda 
University, effective the date of last signature and expiring after five years. University 
students enrolled in Speech and Language Pathology and Speech and Language Pathology 
Assistant programs will be paired with a veteran District Speech and Language Pathologist 
as they complete practicum/fieldwork hours required to earn their credential or certificate. 
There is no fiscal impact  
Contact: Tim Brooks, Associate Superintendent, Human Resource Services 
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20.  SECOND QUARTER REPORT – WILLIAMS SETTLEMENT LEGISLATION 
UNIFORM COMPLAINT: 
Acceptance of Williams Settlement Legislation Uniform Complaint Second Quarter 
Report. As a result of the Williams Settlement, Education Code § 35186 mandates school 
districts establish policies and procedures to resolve deficiencies related to textbooks and 
instructional materials, teacher vacancies or misassignments, and facility conditions 
posing a threat to student/staff health or safety. Furthermore, Education Code § 35186 
requires any deficiencies or complaints be reported to the Board of Trustees at a regularly 
scheduled public meeting each quarter. No complaints were received during the second 
quarter. 
Contact: Tim Brooks, Associate Superintendent, Human Resource Services 
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21.  RESIGNATIONS/RETIREMENTS/EMPLOYMENT - CERTIFICATED 
EMPLOYEES: 
Approval of the activity list for employment, separation, and additional assignments of 
certificated employees.  These positions will be charged to the appropriate fund and are 
included in the adopted budget. 
Contact: Tim Brooks, Associate Superintendent, Human Resource Services 
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22.  RESIGNATIONS/RETIREMENTS/EMPLOYMENT - CLASSIFIED 
EMPLOYEES: 
Approval of the activity list for employment, separation, and additional assignments of 
classified employees. These positions will be charged to the appropriate fund and are 
included in the adopted budget. 
Contact: Tim Brooks, Associate Superintendent, Human Resource Services 
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EXHIBIT 22 
 

GENERAL FUNCTIONS 
 
23.  SCHOOL BOARD MINUTES: 

Approval of the January 20, 2021 Regular Board Meeting Minutes. 
Contact: Colleen Hayes, Manager II, Board Operations/Superintendent’s Office 
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DISCUSSION/ACTION ITEMS 
 
24.  FIRST READING – TEMPORARY BOARD POLICY T5121.1, 

GRADES/EVALUATION OF STUDENT ACHIEVEMENT: 
As the 2020-2021 school year continues, local and state health orders modify how 
instruction may be provided. Due to the ongoing COVID-19 pandemic, staff recommends 
the temporary policy to create maximum flexibility in how teachers monitor student 
progress during distance and hybrid learning.   

DISCUSSION/ 
ACTION 
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At the December 16, 2020 Board meeting staff recommended revisions to Board Policy 
T5121.1 to add temporary language to address the unique difficulty with completing 
Physical Education (PE) courses online at the secondary level. The policy was updated to 
add Credit/No Credit language for online APEX PE classes. Since December 2020, staff 
has received feedback to allow students the choice of a letter grade in place of a CR mark. 
Staff has developed draft language to provide students the choice to select a letter grade 
in place of a CR.  Staff reviewed the draft language with both high school and middle 
school PE teachers. Staff recommends the additional policy language, to allow students 
who fail with the option to make-up the class as well as students who earn an A, B, C or 
D to select the letter mark in place of CR. This change will support students in middle 
school to be recognized for the Superintendent’s Honor Roll with the option to have an A 
on their second quarter report card. Changes are underlined; deletions are struck through. 
There is no financial impact.  
CUSD WIG 1:  Teaching and Learning – Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services 
 
Staff Recommendation 
It is recommended the Board President recognize Susan Holliday, Chief Administrative 
Officer, Education and Support Services, to present this item. In addition, staff is 
recommending the Board take action to waive the second reading of this policy to allow 
teachers to move forward with the letter grade option and retroactively work with students 
immediately on their previous marks. 
 
Following discussion, it is recommended the Board of Trustees approve Temporary Board 
Policy T5121.1, Grades/Evaluation of Student Achievement. 
 

Motion by _____________________ Seconded by ___________________ 
 

25.  FIRST READING - TEMPORARY BOARD POLICY T6146.1, HIGH SCHOOL 
GRADUATION REQUIREMENTS: 
The previous policy temporary language provided the District maximum flexibility for 
reopening, at the time. Per Trustee direction at the January 20, 2021 Board meeting, staff 
was directed to bring this policy back with draft revisions to increase the credit 
requirement necessary to graduate. This item provides revisions to Temporary Board 
Policy T6146.1, High School Graduation Requirements; language to reinstate the required 
220 credits for high school graduation. The draft revisions increase the elective credits 
from 50 to 65 credits. Staff has reviewed this draft policy language with high school 
principals. Principals recommend that the increase in credit requirements be phased in over 
3 years so as not to harm the classes of 2022, 2023 and 2024.  Staff recommends the 
proposed revisions. There is no financial impact.  
CUSD WIG 1:  Teaching and Learning – Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services 
 
Staff Recommendation 
It is recommended the Board President recognize Susan Holliday, Chief Administrative 
Officer, Education and Support Services, to present this item.   
 
Following discussion, it is recommended the Board of Trustees approve temporary Board 
Policy T6146.1, High School Graduation Requirements. 
 

Motion by _____________________ Seconded by ___________________ 
 

DISCUSSION/ 
ACTION 
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26.  PRESENTATION AND RECEIPT OF THE DISTRICT AND COMMUNITY 
FACILITIES DISTRICTS ANNUAL FINANCIAL REPORTS FOR THE FISCAL 
YEAR ENDING JUNE 30, 2020: 
State law requires each school district in California have an annual audit conducted by a 
state-certified independent auditor. The audit is conducted according to generally accepted 
auditing standards, specific guidelines and procedures set by the State Controller’s office.  
Under state law, annual fiscal audits are neither accepted nor rejected by a board, but 
merely received by the District.  For record keeping purposes, the Board of Trustees has 
annually adopted a motion indicating recognition of receipt of the District annual audit 
report.  Additionally, the Board requested staff to provide an audit on the Community 
Facilities Districts (CFDs).  This audit will be conducted annually for all CFDs.  This 
agenda item pertains to the presentation of the 2019-2020 fiscal year Annual Financial 
Reports to the Board of Trustees.  The Annual Financial Reports for the fiscal year ending 
June 30, 2020 were completed by the firm Nigro and Nigro, PC, Certified Public 
Accountants. 
CUSD WIG 2: Communications – Communicate with, and engage students, parents, 
employees, and community members in Districtwide and community-specific decisions. 
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services  
 
Staff Recommendation 
It is recommended the Board President recognize Clark Hampton, Deputy Superintendent, 
Business and Support Services, who will introduce a partner from the audit firm Nigro and 
Nigro, PC to present a summary of the audit reports for the year ending June 30, 2020.   
 
Following discussion, it is recommended the Board of Trustees receive the District and 
Community Facilities Districts Annual Financial Reports for the fiscal year ending June 
30, 2020. 
 

Motion by _____________________ Seconded by ___________________ 
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27.  INSTRUCTIONAL MATERIALS RECOMMENDED FOR ADOPTION: 
CULTURAL PROFICIENCY LESSONS, GRADES K-12:  
A Districtwide committee has recommended the adoption of the following Cultural 
Proficiency Lessons for grades K-12: Cultural Proficiency Curriculum. The Cultural 
Proficiency lessons are aligned with the Fair Accurate Inclusive and Respectful Education 
Act, Senate Bill 48, Collaborative for Academic, Social, and Emotional Learning 
(CASEL) standards, American School Counselor Association standards, Teaching 
Tolerance standards, and Common Core English-language arts, and Social Science 
standards. The research and evidence-based sources used to develop the lessons include 
Second Step, Teaching Tolerance, Sanford Harmony, Building Community and 
Combating Hate Curriculum. 
The lessons introduce students to age-appropriate material surrounding empathy, 
belonging, compassion, anti-racism, being an upstander, conflict resolution, privilege, 
stereotypes, prejudice, social identity, effective communication, and problem-solving 
skills. The lessons are posted for the public to view at the following link. The lessons were 
unanimously approved, with all 16 Instructional Materials Review Committee (IMRC) 
members voting yes, and 0 members voting no. There is no financial impact. 
CUSD WIG 1:  Teaching and Learning – Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services 
 
Staff Recommendation 
It is recommended the Board President recognize Susan Holliday, Chief Administrative 
Officer, Education and Support Services, to present this item.   
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Following discussion, it is recommended the Board of Trustees approve, Instructional 
Materials Recommended for Adoption: Cultural Proficiency Lessons, Grades K-12. 
 

Motion by _____________________ Seconded by ___________________ 
 

28.  INSTRUCTIONAL MATERIALS RECOMMENDED FOR ADOPTION: HIGH 
SCHOOL ENGLISH-LANGUAGE ARTS AND HISTORY SOCIAL SCIENCE, 
GRADES 9-12: 
A committee of 27 secondary teachers is requesting the adoption of supplemental titles 
for high school English-language arts and History Social Science, grades 9-12, to align 
with state standards and the Fair Accurate Inclusive and Respectful Education Act, Senate 
Bill 48.  The list of proposed novels is included in the exhibit.  The committee evaluated 
the current core reading list and recommended the listed additional novels, and non-fiction 
text.  Recommendations were evaluated against the Common Core State Standards Text 
Complexity Rubric. The materials are also in alignment with other disciplines and grade 
level reading standards.  These titles were reviewed by the Instructional Materials Review 
Committee (IMRC), and the majority of the 16 IMRC members approved the 
recommendations with a total of 3 no votes and 13 yes votes. The supplemental materials 
may include material or language which might be considered inappropriate for students. 
The recommended books support the Cultural Proficiency Plan that addresses diversifying 
the current curriculum by increasing the representation of diverse authors. In addition, the 
recommended books underscore the importance of the interconnectivity of marginalized 
and understudied populations in both history and literature. The additional titles will 
support an inclusive and equitable curriculum that will provide students with diverse 
perspectives from Black, Indigenous and People of Color (BIPOC), women, and 
marginalized characters and authors. The novels will be supported with teacher 
professional development prior to teachers implementing new supplemental materials. 
Purchase of these supplemental titles will be funded by site funds. 
CUSD WIG 1:  Teaching and Learning – Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services 
 
Staff Recommendation 
It is recommended the Board President recognize Susan Holliday, Chief Administrative 
Officer, Education and Support Services, to present this item.   
 
Following discussion, it is recommended the Board of Trustees approve, Instructional 
Materials Recommended for Adoption: High School English-Language Arts and History 
Social Science, Grades 9-12 including the requirement of teacher professional development. 
 

Motion by _____________________ Seconded by ___________________ 
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29.  INSTRUCTIONAL MATERIALS RECOMMENDED FOR ADOPTION: 
MIDDLE SCHOOL ENGLISH-LANGUAGE ARTS AND HISTORY SOCIAL 
SCIENCE, GRADES 6-8: 
A committee of 27 secondary teachers is requesting the adoption of supplemental titles 
for middle school English-language arts, and History Social Science, grades 6-8, to align 
with state standards and the Fair Accurate Inclusive and Respectful Education (FAIR) 
Act, Senate Bill 48.  The list of proposed novels is included in the exhibit.  The committee 
evaluated the current core reading list and recommended the listed additional novels and 
non-fiction text. Recommendations were evaluated against the Common Core State 
Standards Text Complexity Rubric. The materials are also in alignment with other 
disciplines and grade level reading standards.  These titles were reviewed by the 
Instructional Materials Review Committee (IMRC), and the majority of the 16 IMRC 
members approved the recommendations, with 4 no votes and 12 yes votes. 
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The instructional materials may include material or language which might be considered 
inappropriate for students. The recommended books support the Cultural Proficiency Plan 
that addresses diversifying the current curriculum by increasing the representation of 
diverse authors. In addition, the recommended books underscore the importance of the 
interconnectivity of marginalized and understudied populations in both history and 
literature. The additional titles will support an inclusive and equitable curriculum that will 
provide students with diverse perspectives from Black, Indigenous and People of Color 
(BIPOC), women, and marginalized characters and authors. The novels will be supported 
with teacher professional development prior to teachers implementing new supplemental 
materials. Purchase of these supplemental titles will be funded by site funds. 
CUSD WIG 1:  Teaching and Learning – Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services 
 
Staff Recommendation 
It is recommended the Board President recognize Susan Holliday, Chief Administrative 
Officer, Education and Support Services, to present this item.   
 
 
Following discussion, it is recommended the Board of Trustees approve, Instructional 
Materials Recommended for Adoption: High School English-Language Arts and History 
Social Science, Grades 6-8 including the requirement of teacher professional development. 
 

Motion by _____________________ Seconded by ___________________ 
 

30.  DESIGNATION OF TITLE I SCHOOL – WOOD CANYON ELEMENTARY 
SCHOOL: 
Wood Canyon Elementary School is in the range of identification and designation as a 
Title I school. Tentative budget allocations for 2020-2021 have been communicated to 
current Title I schools, and an allocation was reserved for Wood Canyon Elementary 
School, if in the event the student percentage of low income exceeds a current Title I 
school and therefore must be identified for Title I. Current Title I schools will not receive 
less funding with Wood Canyon Elementary School being designated as Title I school, as 
funding was reserved. A Title I needs assessment and plan will be developed for Wood 
Canyon Elementary School which will outline proposed goals, monitoring actions and 
services tied to the expenditures. This plan will be brought forward at the March 17, 2021 
Board meeting. Approximately $137,000 in Title I funding will be allocated to Wood 
Canyon Elementary School.  
CUSD WIG 1:  Teaching and Learning – Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services 
 
Staff Recommendation 
It is recommended the Board President recognize Susan Holliday, Chief Administrative 
Officer, Education and Support Services, to present this item.   
 
Following discussion, it is recommended the Board of Trustees approve Wood Canyon 
Elementary School as a Title I school.  
 

Motion by _____________________ Seconded by ___________________ 
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31.  TITLE I SCHOOLWIDE PROGRAM WAIVERS – CARL HANKEY AND 
CLARENCE LOBO ELEMENTARY SCHOOLS 2020-2021: 
The purpose of a Title I schoolwide program is to improve the academic achievement 
throughout a school so that all students, particularly the lowest-achieving students, 
demonstrate proficiency on the state’s academic standards. The improved achievement 
outcome is based on improving the entire educational program of the school. Title I 
schools are eligible to operate a schoolwide program if 40 percent or more of the students 
are from low-income families. Carl Hankey and Clarence Lobo Elementary Schools have 
been operating Title I schoolwide programs because the low-income percentages have 
been above 40 percent. In October, 2020, the official enrollment count was taken and 
certified in the California Longitudinal Pupil Achievement Data System in January 2021.  
Carl Hankey Elementary School’s low-income percentage is 38.5 percent and Lobo 
Elementary School’s low-income percentage is 39.7 percent. To continue to operate a 
schoolwide program, a waiver request may be submitted to the California Department of 
Education through the Consolidated Application and Reporting System. This item seeks 
approval of a Title I schoolwide program waiver for Carl Hankey and Clarence Lobo 
Elementary Schools. The School Plan for Student Achievement (SPSA) with the 
schoolwide program components that was Board approved at the November 18, 2020 
meeting is a required component of the schoolwide program waiver and are included in 
the exhibits for re-approval with the waivers. The financial impact is in how the funding 
is allowed to be spent. If the waiver is approved, the funding is allowed to be spent on 
whole class, grade level, and schoolwide purchases. Without the waiver, expenditures 
would need to be spent on specific students identified as eligible to participate, based on 
academic needs.  
CUSD WIG 1:  Teaching and Learning – Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services 
 
Staff Recommendation 
It is recommended the Board President recognize Susan Holliday, Chief Administrative 
Officer, Education and Support Services, to present this item.   
 
Following discussion, it is recommended the Board of Trustees approve Title I Schoolwide 
Program Waivers for Carl Hankey and Clarence Lobo Elementary Schools. 
 

Motion by _____________________ Seconded by ___________________ 
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32.  FIRST READING - BOARD POLICY 6176, EDUCATION OF HOMELESS 
CHILDREN AND YOUTH: 
Board Policy 6176, Education of Homeless Children and Youth, was adopted on October 
12, 2003. The Every Student Succeeds Act (ESSA) was released in 2016 and new guidance 
was provided to serve and support students in homeless situations. Board Policy 6176 has 
been revised to reflect ESSA guidance and brings the policy in alignment with current law. 
The only revisions are in the areas of academic standards, identifying and removing 
barriers, Local Control and Accountability Plan (LCAP) goals and actions, designation of 
a homeless liaison, implementation of a housing questionnaire/homeless enrollment form, 
staff professional development, educational records, comparable services, and 
coordination with other agencies and entities. Outdated language related to school of 
origin and transportation was removed.  Changes are underlined; deletions are struck 
through. There is no financial impact. 
CUSD WIG 1:  Teaching and Learning - Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
Contact: Susan Holliday, Chief Administrative Officer, Education and Support Services  
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Staff Recommendation 
It is recommended the Board President recognize Susan Holliday, Chief Administrative 
Officer, Education and Support Services, to present this item.   
 
Following discussion, it is recommended the Board of Trustees approve Board Policy 6176, 
Education of Homeless Children and Youth. 
 

Motion by _____________________ Seconded by ___________________ 
 

  
ADJOURNMENT 

 
Motion by _____________________ Seconded by ___________________ 

 
 

 

THE NEXT REGULAR MEETING OF THE BOARD OF TRUSTEES IS 
WEDNESDAY, MARCH 17, 2021 7:00 P.M. 

AT THE CAPISTRANO UNIFIED SCHOOL DISTRICT OFFICE BOARD ROOM 
33122 VALLE ROAD, SAN JUAN CAPISTRANO, CALIFORNIA 

For information regarding Capistrano Unified School District, please visit our website:  
www.capousd.org 

http://www.capousd.org/


INSTRUCTIONS FOR PRESENTATIONS TO THE BOARD BY 
PARENTS AND CITIZENS PRESENT AT THIS MEETING 

 
We are pleased you can be with us at this meeting, and we hope you will return often.  Your visit assures us of continuing 
community interest in our schools. 
 
 The members of the Board of Trustees of this District are locally elected state officials, who serve four-year terms of office, 
and who are responsible for the educational program of our community from grades kindergarten through twelve.  They are 
required to conduct programs of the schools in accordance with the State of California Constitution, the State Education Code, 
and other laws relating to schools enacted by the Legislature, and policies and procedures, which this Board adopts. 
 
 The Board is a policy-making body whose actions are guided by the school district's Mission and Goals. Administration 
of the District is delegated to a professional administrative staff headed by the Superintendent. 
 
 The agenda and its extensive background material are studied by each member of the Board for at least two days preceding 
the meeting.  Board Members can call the administrative staff for clarification on any item, and many of the items on the agenda 
were discussed by the Board during previous meetings.  These procedures enable the Board to act more effectively on agenda 
items than would otherwise be possible. 
 

WHAT TO DO IF YOU WISH TO ADDRESS THE BOARD OF TRUSTEES 
If you wish to register to be a public speaker, please register by clicking here. 

 
CLOSED SESSION:  In accordance with Education Code § 35146 and Government Code § 54957, the Board may recess to 
Closed Session to discuss personnel matters, which they consider inadvisable to take up in a public meeting. Members of the 
public shall have an opportunity to address the Board regarding items on the agenda to be considered during Closed Session 
prior to the Board adjourning the meeting to Closed Session. Individual presentations are limited to a maximum of three minutes; 
however, the time assigned for individual presentations could be fewer than three minutes depending upon the total number of 
speakers who wish to address a specific agenda topic. 
 
ORAL COMMUNICATIONS (Non-Agenda Items):  Regular, scheduled meetings of the Board shall have a portion of each 
meeting devoted to Oral Communications. Oral Communications, will take place following Special Recognitions. The total time 
for the Oral Communications portion of regular meetings shall be twenty minutes. Individual presentations are limited to a 
maximum of three minutes per individual but could be less if there are a large number of Oral Communication speakers. Legally, 
the Board may not take action on items raised by speakers under Oral Communications. The Board may, however, at its 
discretion, refer items to the administration for follow-up or place topics on a future Board agenda. 
 
ORAL COMMUNICATIONS (Agenda Items):  Members of the public shall also have an opportunity to address the Board on 
Open Session agenda items before their consideration by the Board. Individual presentations for the Consent Calendar are limited 
to a maximum of five minutes for all Consent Calendar items. Individual presentations for Discussion/Action agenda items are 
limited to a maximum of three minutes however; the time assigned for individual presentations could be fewer than three minutes 
depending upon the total number of speakers, who wish to address a specific agenda topic. The total time for presentations shall 
be limited to twenty minutes per agenda topic, unless the Board grants additional time. The Board shall hear all presentations 
after any staff comments but prior to the formal discussion by Board members of the agenda topic under consideration.  
 
Once an agenda item has been opened for public comment, no additional “Request to Address the Board of Trustees” cards shall 
be accepted for that topic unless otherwise approved by the Board. When addressing a specific item on the agenda, the Board 
may vote to allow additional public speaker time for an individual Discussion/Action item. 
 
PUBLIC HEARINGS:  Any time the Board schedules a separate public hearing on a given topic, it shall not hear speakers on 
that topic before the public hearing, except as to the scheduling of the hearing, nor shall it hear speakers after the hearing, except 
as to changes in the recommended action at the time of the hearing. 
 
 

 
 

REASONABLE ACCOMMODATION 
 

In order to help ensure participation in the meeting of disabled individuals, appropriate disability-related accommodations or 
modifications shall be provided by the Board, upon request, in accordance with the Americans with Disabilities Act (ADA).  Persons 
with a disability who require a disability-related accommodation or modification, including auxiliary aids and services in order to 
participate in a Board meeting, shall contact the Superintendent or designee in writing by noon on the Friday before the scheduled 
meeting.  Such notification shall provide school district personnel time to make reasonable arrangements to assure accessibility to the 
meeting. 

https://docs.google.com/forms/d/e/1FAIpQLSe5n9uQon_p4aUXT1JY2IyELuKvR0eHk1UWskoAurSbDaIMhw/closedform
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Clark Hampton, Deputy Superintendent, Business and Support Services 
Prepared by: Philippa Townsend, Assistant Superintendent, Fiscal Services 

Date: February 17, 2021  

Board Item: Donation of Funds and Equipment 

HISTORY 

Historically the District has allowed parents, businesses and community members to make 
monetary or non-monetary donations to the school or department of their choice. These 
donations may be designated by the donor for specific purposes or can be donated for 
school/department use as needed. The District retains discretion over whether or not to accept 
any gifts. The District makes no commitment to repairing and maintaining donated items.  

BACKGROUND INFORMATION 

Donations are typically received at school sites where the office staff fills out a ‘Donation of 
Funds’ form and sends it to the Fiscal Services Department. Fiscal Services Staff review the 
donation form to determine if there are any issues of safety or other reasons why the gift(s) 
should not be accepted. The donation information is submitted to the Board of Trustees for 
approval at the next Board Meeting. After Board approval a thank you letter is sent to the donor.  

CURRENT CONSIDERATIONS 

This agenda item requests Board approval of the attached list of donations.  

FINANCIAL IMPLICATIONS 

The financial Implications of this agenda item are presented in the attached documents. 

DATA or OTHER INFORMATION 

In an average year monetary donations total around $3.5 million to $4 million.  

STAFF RECOMMENDATION 

It is recommended the Board of Trustees approve the attached Donation of Funds listing. 

PREPARED BY:  Philippa Townsend, Assistant Superintendent, Fiscal Services  

APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 

EXHIBIT #1 1 of 949
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Clark Hampton, Deputy Superintendent, Business and Support Services 
Prepared by: Philippa Townsend, Assistant Superintendent, Fiscal Services  
Prepared by: Lynh Rust, Executive Director, Contracts and Purchasing 
 
Date:  February 17, 2021 

 
Board Item: Purchase Orders, Commercial Warrants and Previously Board-Approved Bids and 

Contracts 

 

HISTORY 

Pursuant to Resolution No. 1112-12 Delegation of Authority approved by the Board of Trustees 
on September 12, 2011, the Board delegated authority to the Deputy Superintendent, Business 
and Support Services, Assistant Superintendent and Executive Director, Fiscal Services, and 
Director, Purchasing, the authority to sign and execute all contracts and purchase orders. A 
previous Board Member requested that staff provide a listing of Board approved warrants for 
each vendor with a total payment exceeding $250,000 per fiscal year. That listing is included in 
this report. 

BACKGROUND INFORMATION 

Requests for issuance of all warrants are submitted to the County Superintendent of Schools, 
Business Services Division, for review and preparation. Warrants are then returned to the District 
Fiscal Services Office and submitted to the Board of Trustees for approval. 

In May 2017, the District transitioned from Quintessential School Systems (QSS) as the business 
system for generating purchase orders (PO), commercial warrants and related reports to the 
OCDE-supported BusinessPlus software system. Beginning in fiscal year 2017-2018, POs are 
issued in BusinessPlus. The PO report is separated by individual funds, such as the general fund 
(01), Food and Nutrition fund (13), various capital facilities funds (25, 35, 40, etc.). The PO 
number indicates the fiscal year, the District ledger number, type of PO and number. POs 
indicating an “A” are associated with agreements, “P” are standard POs, “X” are purchases made 
through District-issued Cal-Cards, and “R” are rollover POs, spanning two or more fiscal years.  
An example of a “R” PO is a facilities project that was started in fiscal year 2019-2020, but will 
not be completed until fiscal year 2020-2021. 

CURRENT CONSIDERATIONS 

Under Education Code § 17605, all transactions entered into by the officer or employee 
delegated authority shall be reviewed by the governing board every 60 days. This agenda item 
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requests Board approval and/or ratification of the attached list of purchase orders and 
commercial warrants. 

FINANCIAL IMPLICATIONS 

The expenditures related to the listed purchase orders, commercial warrants, and previously 
approved bids and contracts were previously authorized as part of the District’s budget approval 
process. 

STAFF RECOMMENDATION 

It is recommended the Board of Trustees adopt, approve and ratify the attached purchase order 
and warrant listing. 

PREPARED BY:  Philippa Townsend, Assistant Superintendent, Fiscal Services  
PREPARED BY:  Lynh Rust, Executive Director, Contracts and Purchasing 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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Capistrano Unified School District
Bids/RFP-Qs/Piggyback Bids                          

VENDOR TITLE
CUSD BOARD 

APPROVAL DATE

A2Z Construct Inc.
Bid No. 2021-09, Philip Reilly Elementary School 
Shade Structure 11/18/2020

ALC Schools, LLC                                                  
(formally American Logistics Co., LLC) Bid No. 1718-08, Outsource Transportation Services 7/26/2017

American Technologies, Incorporated
Independent Contractor Agreement No. 1920269 for 
Emergency COVID-19 Procedures 3/25/2020

Anixter, Inc. dba Clark Security Products
County of Orange, OC Public Works, Contract No. MA-
080-18011813, Locks and Locking Devices 5/22/2019

Asphalt, Fabric & Engineering, Inc.
Bid No. 1920-07, Tesoro High School Turf and Sand 
Volleyball Court Project 4/29/2020

AstroTurf Corp.

State of California Multiple Award Schedule Contract 
No. 4-20-00-0130A, Base Schedule No. AEPA IFB# 
020-A, Purchase, Warranty, Installation, And 
Maintenance of Athletic Surfaces 11/18/2020

Balfour Beatty
RFP 6-1718, Preconstruction & Construction 
Management Services 5/23/2018

Ben's Asphalt, Inc.
Bid No. 1819-13, Asphalt Paving, Sealcoating, and 
Concrete Repairs 5/22/2019

Blue Violet Networks, LLC

California Multiple Award Schedule (CMAS) Contract 
No. 3-16-84-0052A, Supplement No. 1 for Purchase 
and Warranty of Video Surveillance Hardware, 
Maintenance, Software and Software Maintenance as a 
Product 11/16/2016        

Cal Building Systems
Bid No. 1819-11, Fire Alarm Inspection Services - Cal 
Building Systems, Time and Alarm Systems 3/13/2019

California School Boards Association Government Meeting Management Software 4/25/2018

Cannon U.S.A, Inc.

WSCA NASPO Valuepoint Master Agreement No. 
3091, California Participating Addendum No. 7-15-70-
23, Copiers, Printers, Related Devices and Associated 
Services 4/25/2018

Carahsoft Technology Corp.

California Multiple Award Schedule (CMAS) Contract 
No. 3-12-70-2247E for Various Information 
Technology Goods and Services 4/19/2017

Carrier Corporation

California Multiple Aqward Schedule Contract No. 4-
20-51-0084A, General Services Administration 
Schedule No. GS-06F-0035M, Purchase and Warranty 
of Non-Information Technology Goods and Services 7/15/2020

CDW Government, LLC
Irvine Unified School District Bid No. 19/20-01 IT, 
Technology Equipment and Peripherals 2/19/2020
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Capistrano Unified School District
Bids/RFP-Qs/Piggyback Bids                          

VENDOR TITLE
CUSD BOARD 

APPROVAL DATE

CJK Construction Management
RFP 6-1718, Preconstruction & Construction 
Management Services 5/23/2018

Co-Curricular Bus Service - Various 
Vendors

Bid No. 1819-10, Co-Curricular Bus Service -Various 
Vendors 2/27/2019

ConvergeOne

RFP No. 1-1718, E-Rate Categories One - Data 
Transmission Services and Internet Access and Two - 
Internal Connections Equipment and Services 2017-
2018 - Awarded SMARTNET, Without Maintenance 
and Project Management, Nexus and Firewall, and 
Nexus and Firewall Basic Maintenance 4/19/2017

ConvergeOne

State of California Multiple Award Schedule Contract 
No. 3-18-70-2486K, General Services Administration 
Schedule No. GS-35F-0563U, Information Technology 
Goods and Services 7/25/2018

ConvergeOne

State of California Multiple Award Schedule Contract 
No.3-18-70-2486h, General Services Administratin 
Schedule No. GS-35F-0143R to Purchase Network 
Infrastructure Products - Convergeone, Incorporated 10/11/2018

ConvergeOne

WSCA-NASPO Valuepoint Master Agreement No. 
AR233, California Participating Addendum No. 7-14-
70-04 for Data Communication Equipment and 
Services 5/23/2018

ConvergeOne

WSCA-NASPO Valuepoint Master Agreement No. 
AR615, California Participating Addendum No. 7-14-
70-15 for Data Communication Equipment and 
Services 5/23/2018

ConvergeOne

WSCA-NASPO Valuepoint Master Agreement No. 
AR626, California Participating Addendum No. 7-14-
70-11 for Data Communication Equipment and 
Services 5/23/2018

ConvergeOne

WSCA-NASPO Valuepoint Master Agreement No. 
MNNVP-133, California Participating Addendum No. 
7-15-70-34-001 for Computer Equipment (Desktops, 
Laptops, Tablets, Servers, and Storage including 
Related Peripherals and Services) 5/23/2018
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Capistrano Unified School District
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ConvergeOne

WSCA-NASPO Valuepoint Master Agreement No. 
MNWNC-108, California Participating Addendum No. 
7-15-70-34-003 for Computer Equipment (Desktops, 
Servers, and Storage including Related Peripherals and 
Services) 5/23/2018

Cordoba
RFP 6-1718, Preconstruction & Construction 
Management Services 5/23/2018

Cox Business 

RFP No. 1-1718,E-Rate Categories One-Data 
Transmission Services and Internet Access and Two - 
Internal Connections Equipment and Services.  
Awarded Category 1 4/19/2017

Cox California Telcom, LLC RFP No 2-1718, Telecomunications Services (VOICE) 6/28/2017

CR&R
Bid No. 1516-24, Service to Collect, Recycle, and 
Dispose of Solid Waste District Wide 5/25/2016

Culver-Newlin, Incorporated
Torrance Unified School District Bid No. 10-04.09.19, 
Classroom and Office Furniture 7/15/2020

Dave Bang Associates, Inc.

Colton Joint USD Bid No. 18-02, Playground 
Equipment, Safety Surfacing, Outdoor Site Furnishings, 
DSA Shade Shelters and Athletic Equipment 3/14/2018

Davy Architects RFQ No. 4-1617, Architectural Services 4/19/2017

Diamond Fitness Systems, Inc. State of California Multiple Award Schedule Contract N                   2/19/2020

Digital Networks Group, Inc.

California Multiple Award Schedule (CMAS) Contract 
Numbers 3-14-58-0215D, 3-14-58-0215E, 3-14-58-
0215F for Information Technology Goods & Services 10/14/2015

Dimension Data RFP No. 1-1617, E-Rate Multiple Categories 5/25/2016

Dominos Pizza
RFP No. 4-1718, Fresh Daily, Pre-baked Ready to 
Serve Delivered Pizza Service 8/23/2017

Dude Solutions

Association of Educational Purchasing Agencies Bid 
No. 020-D, Facilities Management Software - Dude 
Solutions 9/23/2020

E. Stewart & Assoc, Inc. Bid No. 1819-01, Weed Abatement 7/25/2018
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E-Rate Multiple Categories to Multiple 
Vendors

RFP No. 3-1819, E-Rate Multiple Categories - Multiple 
Vendors 3/13/2019

Fleet Vehicles - Trucks - Various 
Contractors 

State of California Contract No. 1-18-23-20 A Through 
I, Fleet Vehicles - Trucks - Various Contractors 7/25/2018

Fleet Vehicles - Vans and SUV's - Multiple 
Vendors

State of California Contract No. 1-18-23-23, A Through 
H, Supplement 2, Fleet Vehicles, Vans and SUVs - 
Multiple Vendors 12/12/2018

Ganahl Lumber Company

County of Orange, OC Public Works, Contract No. MA-
080-18010280, Miscellaneous Building Supplies and 
Material, Maintenance and Repair of Structural, 
Mechanical, Electrical, Plumbing and Finishes of 
County Buildings 2/27/2019

Ghatoade Bannon Architects RFP No. 4-1617,Architectural Services 4/19/2017

Gilbert & Stearns, Inc.
Bid No. 1617-07, Electrical, Fire Protection & Low 
Voltage Systems Service 12/14/2016

Gold Star Foods
Bid No. 1819-12, Fresh Produce (Fruits & Vegetables) 
Products and Services 3/13/2019

Graybar Electric Company, Inc.

State of California Multiple Award Schedule Contract 
No.4-19-51-0083A, General Services Administration 
Scheudle No. GS-21F-0003U, Puchase and Warranty 
Of Non-Information Technology Goods and Services 6/17/2020

Hamel Contracting, Inc. 
Bid No. 1819-14, Dana Hills High School Kitchen 
Modernization 4/25/2019

Hewlett Packard Company/Sigmanet, Inc.

State of California Multiple Award Schedule (CMAS) 
Nos. 3-14-70-2486F and 3-15-70-2486E.  
#MNWNC115 for Information Techology Goods and 
Services As Needed 3/22/2017

HMC Architects RFP No. 4-1617, Architectural Services 4/19/2017

Hoonuit, LLC
Education Technology Joint Powers Authority Master 
Contract 11/18/2020

Illuminate Education, Inc.
RFP No. 8-161, Assessment Delivery and Data 
Management System (ADDMS) 6/7/2017
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Information and Non-Information 
Technology Goods and Services - Various 
Vendors

State of California Multiple Award Schedule Contract 
NOS. 3-15-84-0042A, 3-15-84-0042C, 3-15-84-0042D, 
3-16-70-2382B, 3-18-70-3176C, 3-18-84-0042E, AND 
4-17-84-042E, General Services Administration 
Schedule NOS. GS-07F-0298J, GS-07F-0200W, GS-
07F-206CA, GS-35F-183DA, GS-35F-0499N, 
47QSWA18D0022, AND GS-07F-0326T, Information 
and Non-Information Technology Goods and Services-
Various Vendors 1/24/2019

Inspector of Record - Multiple Vendors
RFP No. 1-1819, Inspector of Record - Multiple 
Vendors 2/27/2019

Investigative Services - Multiple Vendors RFP No. 1-1920, Investigative Services 12/11/2019

Just-In-Time 

Corona-Norco Unified School District Bid No. 
2018/2019-023 - Just-In-Time Office & Classroom 
Supply 3/13/2019

Keystone Builders, Inc. 
Bid. No. 1819-17, Palisades Elementary School 
Modernization Project 4/25/2019

KYA Services, LLC

State of California Multiple Award Schedule Contract 
NO. 4-17-72-0057B, General Services Administration 
Schedule No. GS-03F-102GA, Purchase, Warranty and 
Installation of Floor Covering and Related Products 1/24/2018

KYA Services, LLC

State of California Multiple Award Schedule Contract 
NO. 4-18-78-0089A, General Services Administration 
schedule NO. GS-07F-5560P, Purchase, Warranty and 
Installation of Sport Facility Flooring 6/20/2018

KYA Services, LLC

State of California Multiple Award Schedule Contract 
No. 4-19-72-0057D, General Services Administration 
Schedule No. GS-03F-014AA, Purchase, Warranty, and 
Installation of Bentley Mills Flooring Surfaces and 
Related Products 8/21/2019

KYA Services, LLC

State of California Multiple Award Schedule Contract 
NO. 4-19-78-0089B, General Services Administration 
schedule NO. GS-07F-5560P, Purchase, Warranty and 
Installation of Sport Flooring Surfaces and Related 
Products 6/12/2019

Liberty Paper
Anaheim Union High School District Bid No. 2016-09 - 
Multi-Purpose Copy Paper 4/27/2016

 
Attachment 3 
Page 5 of 10 EXHIBIT #2 93 of 949



Capistrano Unified School District
Bids/RFP-Qs/Piggyback Bids                          

VENDOR TITLE
CUSD BOARD 

APPROVAL DATE

Lopez Works, Inc. Bid No. 1819-06, Parking Lot Sweeping Services 2/27/2019

LPA, Inc RFP No. 4-1617, Architectural Services 4/19/2017

MGPA Architecture RFP No. 4-1617, Architectural Services 4/19/2017

Mohawk Commercial, Inc.

State of California Multiple Award Schedule Contract 
No. 4-18-00-0085B, General Services Administration 
Schedule No. 121715-MCD, Purchase, Warranty, and 
Installation of Floor Covering Products and Related 
Products 6/12/2019

Mohawk Commercial, Inc.

State of California Multiple Award Schedule Contract 
No. 4-20-00-0085C, General Services Administration 
Schedule No. 080819-MCD, Purchase, Warranty, and 
Installation of Floor Covering Products and Related 
Products. 4/30/2020

New Dimension General Construction
Bid No. 1718-21, Dana Hills High School Structural 
Repairs 5/23/2018

New Dynasty Construction Company
Bid No. 1920-04, Aliso Niguel High School STEM 
Building Project 12/11/2019

Nicole Miller & Associates, Inc. RFP No. 7-1617 - Investigative Services 6/7/2017

Nigro & Nigro PC RFP No. 2-1617 - Financial Auditing Services 3/22/2017

Non-Informtaion Technology Goods and 
Services - Various Vendors

State of California Multiple Award Schedule Contract 
Nos. 4-18-23-0049A, 4-18-23-0049B, 4-18-51-0061A, 
4-18-51-0061C, 4-18-56-0071A, 4-18-56-0071B, 4-18-
84-0063A, and 4-18-84-0063B, Non Information 
Technology Goods and Services - Various Vendors 4/25/2019

Office Depot
Newport-Mesa Unified School District Bid No. 104-18, 
Office and School Supplies and Equipment 12/12/2018

Ohno Construction Company

Bid No. 1819-20, Capistrano Valley HighSchool Turf 
Replacement, Capistrano Valley High School Softball 
Scoreboard, and San Clemente High School Softball 
Scoreboard 6/12/2019

P&R Paper Supply Co. 
Bid No. 1819-07, Paper and Plastic Products for Food 
and Nutrition Services 1/24/2019
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Paragon 

RFP No. 1-1718,  E-Rate Categories One - Data 
Transmission Services and Internet Access and Two - 
Internal Connections Equipment and Services 2017-
2018 - Awarded Category 2 4/19/2017

Paul C. Miller Construction Co., Inc.
Bid No. 1920-05, Newhart Middle School STEAM 
Building Project 12/11/2019

PBK Architects RFQ No. 4-1617, Architectural Services 4/19/2017

Periscope Holdings, Inc. Master SAAS and Services Agreement 2/19/2020

Pinnacle Petroleum Inc.
Placentia-Yorba Linda Unified School District Bid No. 
220-02, Fuel (Gasoline and Diesel) 8/21/2019

PJHM Architects, Inc. RFP No. 4-1617, Architectural Services 4/19/2017

PlanITROI Master Services Agreement 2020 10/21/2020

Pritchard Supply, Inc. dba Johnstone 
Supply

MA-080-16012279, Air Filters and Related Supplies - 
Pritchard Supply, Inc. dba Johnstone Supply 6/20/2018

Pritchard Supply, Inc. dba Johnstone 
Supply

MA-080-17011831, Heating, Ventilation and Air 
Conditioning Parts and Equipment - Pritchard Supply, 
Inc. dba Johnstone Supply 6/20/2018

Progressive Design Playgrounds

California Multiple Award Schedule Contract No. 4-03-
78-0023A for Playground and Outdoor Equipment and 
Related Services 3/22/2017

Progressive Design Playgrounds

State of California Multiple Award Schedule Contract 
No. 4-03-78-0023A, General Services Aministration 
Schedule No. GS-07F-0542M, Purchase, Warranty, and 
Installation of Park and Playground Equipment, Turf 
and Acessories, and Other Outdoor Equipment and 
Related Services 2/19/2020

R. Jensen Co., Inc.
Bid No. 2021-07, Bridges Community Day High 
School Restroom Portable Project 8/19/2020

Refrigeration Control Co Inc.

Bid No. 1718-09, Refrigeration and Ice Machine 
Equipment Repair Service and Preventative 
Maintenance Services 9/13/2017
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Ricoh USA, Inc.

WSCA-NASPO Valuepoint Master Agreement No. 
3091, California Participating Addendum No. 7-15-70-
25 for Copiers, Printers, Related Devices and 
Associated Services 5/23/2018

Robertson Industries, Inc.

California Multiple Award Schedule (CMAS) Contract 
No. 4-11-78-0003C for Playground Surfacing and 
Related Services 4/19/2017

School Loop

RFP No. 3-1617 - Learning Management System.  
Software and Services to Support Course Management 
and a Virtual Learning Environment 4/19/2017

School Specialty

San Diego Unified School District Bid No. GD19-0545-
03, Classroom Science, Technology, Engineering, Art, 
and Math (STEAM) Supplies - School Specialty, 
Incorporated 10/16/2019

SHI International Corp. Simi Valley USD RFP 10-14-14, Microsoft Products 2/11/2015

Silver Creek Industries, Inc.

Centralia School District Project No. CEPU, #N15-
2017/18, 2017 Districtwide Contract For The Purchase 
And Installation Of DSA Approved Portable Buildings 3/25/2020

Softchoice Corporation
Kings County Office of Education, Project No. 061119 
Microsoft Products COE-Wide 1/15/2020

Southwest School Supply
Corona-Norco Unified School District Bid No. 
2018/2019-023 - JIT Classroom & Office Supplies 3/13/2019

Sparkletts

Regional Cooperative Agreement Contract Number 
RCA -017-18010016 Between County of 
Orange/County Procurement Office and DS Services of 
America, Incorporated DBA Sparkletts For Bottled 
Water 8/22/2018

Spicers Paper, Inc.
Fontana Unified School District Bid No. 18/19-1505, 
Paper Products for Printing Services 12/12/2018

Supply Solutions

State of California Multiple Award Schedule Contract 
No. 4-18-75-0059C, General Services Administration 
Schedule No. GS-02F-0207X, Purchase and Warranty 
of Office Products, And Restroom Supplies And 
Accessories 11/18/2020

Tarkett USA, Inc.

State of California Multiple Award Schedule Contract 
No. 4-20-00-0126B, Base Schedule No. 080819-TFU, 
Purchase, Warranty, Maintenance, and Installation of 
Carpet And Floor Coverings 11/18/2020
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TELACU Construction Management
RFP 6-1718, Preconstruction & Construction 
Management Services 5/23/2018

Time and Alarm Systems 
Bid No. 1819-11, Fire Alarm Inspection Services - Cal 
Building Systems, Time and Alarm Systems 3/13/2019

T-Mobile USA, Inc.

NASPO Valuepoint (Formerly Known As Western 
States Contracting Alliance) Contract No. 1907 For 
Technology Goods 3/25/2020

Val-Pro, Inc. dba Valley Fruit & Produce 
Co.

Bid No. 1617-05, Fresh Produce (Fruits & Vegetables) 
Produces and Services 9/28/2016

Vector Resources, Inc.

California Multiple Award Schedule (CMAS) Contract 
Nos. 3-08-70-0876Y, 3-11-70-0876AG, 3-13-70-
0876AL, 3-15-70-0876AM, 3-15-84-0018B, 3-16-70-
2382B, 3-11-70-0876AK, 03-01-70-0879H, 03-08-70-
0876W and 3-16-84-0018C, General Services 
Administration Schedule Nos. GS-35F-0505U, GS-35F-
0563U, GS-35F-0308U, GS-35F-0511T, GS-07F-
0206W, GS-35F-183DA, GS-35F-0143R, GS-35F-
4748G, GS-35F-0814N and GS-07F-0200W 
Respectively, Information Technology Goods and 
Services 12/14/2016

Vector Resources, Inc.

State of California Participating Addendum No. 7-14-
70-06 With WSCA-Naspo master Price Agreement 
Number AR1464 and State of California Multiple 
Award Schedule Contract No. 3-11-70-0876AK to 
Purchase Network Infrastructure Products - Vector 
Resources, Incorporated 9/12/2018

Vector USA

RFP No. 1-1718, E-Rate Categories One - Data 
Transmission Services and Internet Access and Two - 
Internal Connections Equipment and Services 2017-
2018.  Awarded Category 2 4/19/2017

Verne's Plumbing, Incorporated Award Bid No. 2021-03, Plumbing Services 1/20/2021

Waterline Technologies, Inc
Los Angeles Unified School District, Contract No. 
4400006668, Swimming Pool Chemicals and Supplies 2/27/2019

Weatherproofing Technologies

State of California Multiple Award Schedule Contract 
No. 4-18-00-0118A, California Department of General 
Services Base Schdule No. Association of Educational 
Purchasing Agencies IFB-017-F, Purchase, Warranty, 
and Installation of Roofing and Related Services 2/27/2019

West Coast Arborists, Inc. Bid No. 1617-02, Tree Trimming Maintenance Service 1/25/2017
WLC Architect RFP No. 4-1617 - Architectural Services 4/19/2017
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Woodcliff Corporation
Bid No. 1819-18, Ambuehl Elementary School 
Renovation 5/22/2019

Zoll Medical Corporation
State of California Contract No. 4-14-65-0028A, Non-
Information Technology Goods 4/25/2019

Zonar Systems, Inc RFP No. 4-1920, Global Positioning System 2/19/2020
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VENDOR PAYMENT OVER 250K AS OF 1/25/21 2020-2021

Vendor Name Total Amount
A Z BUS SALES INC 1,204,906.79
ADVANTAGE WEST INVESTMENT ENTERPRISES INC 553,619.83
AP EXAMS 311,121.00
ASCIP 3,618,057.31
ASPHALT FABRIC & ENGINEERING INC 320,049.43
ASTRA BUILDERS INC. 438,990.22
ATKINSON ANDELSON LOYA 791,297.09
BENS ASPHALT 810,098.75
CANON FINANCIAL SERVICES INC. 395,959.83
CAPISTRANO CONNECTIONS ACADEMY 13,425,370.00
CDWG Inc 2,160,361.90
CITY OF SAN JUAN CAPISTRANO 286,323.23
COLLEGE AND CAREER ADVANTAGE 1,272,000.00
COLLEGE BOARD 367,850.43
COMMUNITY ROOTS ACADEMY 2,506,237.00
CORVEL ENTERPRISE COMP INC 1,575,913.30
COUNTY OF ORANGE 257,823.87
CR&R INCORPORATED 271,186.50
CULVER-NEWLIN INC 849,090.01
CURRICULUM ASSOCIATES LLC 391,494.00
FERGUSON ENTERPRISES INC. 375,456.77
GOLD STAR FOODS INC 709,085.24
HERITAGE SCHOOLS INC 266,042.00
HOONUIT I LLC DBA DECISIONINSITE LLC 300,364.00
HOUGHTON MIFFLIN HARCOURT PUBLISHING CO 512,446.82
INTERNATIONAL E-Z UP INC 256,975.03
JOURNEY CHARTER SCHOOL 1,952,669.00
MACMILLAN HOLDINGS LLC 975,450.68
MARDAN SCHOOL 450,869.44
MEBA C/O 34,119,787.88
MOULTON NIGUEL WATER 290,999.37
NEW DYNASTY CONSTRUCTION COMPANY 2,293,610.88
NEW VISTA SCHOOL 562,862.26
OCDE 255,000.00
OCEANVIEW SCHOOL 333,033.52
OPPORTUNITY FOR LEARNING 5,061,276.96
ORANGE COUNTY ACADEMY OF 1,697,189.00
ORANGE COUNTY DEPT OF EDUC 2,309,517.25
OXFORD ACADEMY 2,690,611.00
P5 GRAPHICS AND DISPLAYS INC. 324,443.59
PAUL C MILLER CONSTRUCTION CO 2,105,837.13
PDPLAY 825,234.00
PORTVIEW PREPARATORY INC 523,493.04
RANCHO MISSION VIEJO COMPANY 35,346,912.19
SAN DIEGO GAS & ELECTRIC 3,828,637.13
SANTA MARGARITA WATER 277,701.11
SILVER CREEK INDUSTRIES INC 664,180.87
SOUTHERN CALIFORNIA EDISON 712,095.03
SOUTHWEST SCHOOL & OFFICE SUPPLY 533,701.97
STRATEGIC KIDS LLC 540,195.50
TELACU CONSTRUCTION MANAGEMENT INC. 743,940.00
US BANK 1,013,846.25
US BANK 3,311,106.74
US BANK NATIONAL ASSOCIATION 1,278,859.59
WEST COAST ARBORISTS INC. 268,038.00
WLC ARCHITECTS INC 334,220.71
YMCA OF ORANGE COUNTY 421,454.56
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Clark Hampton, Deputy Superintendent, Business and Support Services 
Prepared by: Lynh Rust, Executive Director, Contracts and Purchasing  
 
Date:  February 17, 2021 

 
Board Item: Independent Contractor, Professional Services, Field Service and Master Contract 

Agreements 

 

HISTORY 

Education Code §§ 17604 and 17605 allow the Board of Trustees to delegate certain authority to 
District staff and pursuant to Resolution No. 1112-12, adopted on September 12, 2011, the Board 
delegated authority to the Deputy Superintendent, Business and Support Services, Executive 
Director, Fiscal Services and the Director, Purchasing the authority to sign and execute all 
contracts. 

Education Code § 17605 requires all delegated transactions entered into by delegated staff be 
reviewed by the governing board every 60 days.   

BACKGROUND INFORMATION 

Independent Contractor, Professional Services, Field Service, and Master Contract Agreements 
are standard District template contracts, which have been reviewed by independent District legal 
counsel. The Purchasing and Contracts department prepares contracts, utilizing the appropriate 
contract form for the type of service requested and submits the contract, less the standard terms 
and conditions for Board consideration and approval. The standard terms and conditions for 
every type of contract are posted on the Purchasing website for public viewing and efficiency 
purposes to reduce the size of the Board agenda. A contract listing summary is provided for ease 
of review and information; however, the Board is requested to approve the actual contract 
included in the agenda item, not the summary itself. 

CURRENT CONSIDERATIONS 

Each contract, at a minimum, includes the rate(s) of services, scope of work to be provided, and 
term of the agreement. 

FINANCIAL IMPLICATIONS 

Each contract varies to the financial cost, depending on need and availability of funding. 
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STAFF RECOMMENDATION 

It is recommended the Board approve and/or ratify all contracts submitted for consideration. 

 
PREPARED BY:  Lynh Rust, Executive Director, Contracts and Purchasing  
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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Contract No. FSA 2021191 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
33122 Valle Road 

San Juan Capistrano, CA 92675 

FIELD SERVICES AGREEMENT 

THIS  CONTRACT  is  made  and  entered  into  this 18th  day of February 2021, by and between 
R.M. SYSTEMS, INCORPORATED,  hereinafter  called  the CONTRACTOR, and CAPISTRANO
UNIFIED SCHOOL DISTRICT, hereinafter called the DISTRICT.

The CONTRACTOR and the DISTRICT do hereby contract and agree as follows: 

1. The Contractor shall furnish the District for an amount estimated to be
$ 50,992.37 the following:

Provide labor and material for replacement of five existing closed-circuit television (CCTV)
cameras and install eleven new CCTV cameras at Capistrano Valley High School.

As described in the attached Exhibit A. 
2. The   term   of   the   Contract   shall begin on     February 18, 2021 

and end upon completion. 

3. Payment schedule: Payment is to be made upon satisfactory completion of and acceptance
of work as well as receipt of labor and material releases and invoice.

4. Inspection shall be performed   by the Director of Maintenance & Operations or
Designee on behalf of District, who will, if appropriate, recommend acceptance to the
Board of Trustees.

5. This contract includes the attached General Conditions which are incorporated herein by
reference. Contractor, by executing this contract, agrees to comply with each and every
such term and condition.

6. Contractor shall guarantee all labor and materials used in the performance of this contract
for a period of 365 days (1 year) from the date of acceptance by District.

Field Service Agreement 
Capistrano Unified School District 
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Contract No. FSA 2021191 

7. This Contract includes all Contract Documents as indicated below:

W-9 Request for Taxpayer Identification Number and Certification

Quote/Proposal, dated:  No. 12-0220R1, 12-14-2020      

Plans and Specifications/Scope of Work 

Worker's Compensation Certificate 

Purchase Order Number    P68A0333    

Liability Insurance Certificate 

Guarantee 

Certification by Contractor of Criminal Records Check 

Contractor’s Certificate Regarding Non-Asbestos Containing Materials 

Payment Bond $ 50,992.37 

Faithful Performance Bond  

California State Contractor’s License Number 835143 

Drug-Free Workplace Certification 

Tobacco Use Policy 

DIR Registrations No.  1000004635 

Other  

8. IN WITNESS WHEREOF, said parties have executed this Contract as of the date first
written above.

CAPISTRANO UNIFIED SCHOOL DISTRICT CONTRACTOR: 

By:   By:   
Signature Signature 

 Lynh N. Rust  Dave Lanham 
Print Name Print Name 

Executive Director, Contracts & Purchasing  President 
Title Title 

Board Approval Date: February 17, 2021  835143
 Contractor’s License No. 

(Corporate Seal, if Incorporated) 

Field Service Agreement 
Capistrano Unified School District 
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Capistrano Unified School District and Mountain Valley Child and Family Services, Incorporated 
 

 
                                               

MASTER CONTRACT AGREEMENT 
 

This MASTER CONTRACT AGREEMENT (“Agreement”) is effective as of July 1, 2020 between 
Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 (“LEA or 
District”) and the contractor listed below (“Contractor”) 

 
MOUTAIN VALLEY CHILD AND FAMILY SERVICES, INCORPORATED  

 
WHEREAS, District is authorized under California Education Code sections 56157, 56361, and 56365 et. 

seq. and Title 5 of the California Code of Regulations section 3000 et. seq. AB490 (Chapter 862, Statutes of 2003) 
to contract for the purpose of providing special education and/or related services to LEA students with 
exceptional needs; 

 
WHEREAS, District is in need of such services, and in collaboration with Orange County Department of 

Education, selected Contractor to provide nonpublic, nonsectarian school/agency services; 
 
NOW, THEREFORE, in consideration of the mutual promises herein contained, the parties hereto agree as 
follows: 

 
Terms and Conditions. Contractor agrees to provide services as set forth in the Nonpublic, Nonsectarian 

School/Agency Services Master Contract and is fully incorporated in its entirety.  
 
Fees and Expenses. In consideration for the services provided by the Contractor under this Agreement, 

District agrees to pay fees and expenses at the rates as set forth in Exhibit A.  The total amount of services 
requested by District and provided by Contractor under this agreement shall be authorized by Purchase Order.  
This amount may be increased by mutual agreement of both parties by written agreement. 

 
Term of Agreement. The term of this Agreement is for one year beginning July 1, 2020 through June 30, 

2021.  
 
Additional Terms. This Agreement contains additional terms that are set forth in the attached documents 

as designated below titled Nonpublic, Nonsectarian School/Agency Services Master Contract, Special Conditions, 
and Required Documents and Certifications, and associated Purchase Order(s), which by this reference are 
incorporated herein.  District and Contractor acknowledge, and agree to be bound by, the terms set forth in the 
attached documents as if such additional terms were set forth in full herein. 

 
[ X ] Master Contract     [   ] Special Conditions  [ X ] Required Documents and Certifications  
[ X] Purchase Order(s) 

 
IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above.  
 

 
“DISTRICT”  “CONTRACTOR” 

 
By: Capistrano Unified School District  By: Mountain Valley Child and Family 

Services, Incorporated 
Name: Lynh N. Rust   Name: Teresa Petrie 
Title: Executive Director, Contracts & Purchasing   Title: Contracts 
Board Approval Date : February 17, 2021  Email: teresa@mv.email 
 

Page 1 of 2
EXHIBIT #3 108 of 949



Capistrano Unified School District and Mountain Valley Child and Family Services, Incorporated 

EXHIBIT A: 2020-2021 RATES 

CONTRACTOR  Mountain Valley Child and 
Family Services, Incorporated 

CONTRACTOR  NUMBER 34-67314-7099757 
34-67134-7048887
29-66357-6936876

 2020-2021 

 (NONPUBLIC SCHOOL OR AGENCY)   (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by  
CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar 
amount of the contract.  It may also limit the maximum number of students that can be provided specific services. 
Special education and/or related services offered by CONTRACTOR, and the charges for such educational and/or 
related services during the term of this contract shall be as follows: 

Payment under this contract may not exceed
Total LEA enrollment may not exceed

Rate Period 
A. Basic Education Program/Special Education Instruction- Bar Du & Gerber $183.00 School Day 

Basic Education Program/Special Education Instruction – Nevada City $195.70 School Day 

Per diem rates for LEA students whose IEPs authorize less than a full instructional day may be adjusted proportionally. 

B. Related Services
a. Transportation – Round Trip
b. Transportation – One Way
c. Transportation – Dual Enrollment
d. Public Transportation
e. Parent*
a. Educational Counseling – Individual
b. Educational Counseling – Group of ____
c. Counseling – Parent
a. Adapted Physical Education – Individual
b. Adapted Physical Education – Group of  ____
c. Adapted Physical Education – Group of  ____
a. Language and Speech Therapy – Individual
b. Language and Speech Therapy – Group of 2
c. Language and Speech Therapy – Group of 3
d. Language and Speech Therapy – Per diem
e. Language and Speech – Consultation Rate
a. Additional Classroom Aide – Individual   (must be authorized on IEP)
b. Additional Instructional Assistant  – Group of 2
c. Additional Instructional Assistant  – Group of 3
Intensive Special Education Instruction**
a. Occupational Therapy – Individual
b. Occupational Therapy – Group of 2
c. Occupational Therapy – Group of 3
d. Occupational Therapy – Group of 4 - 7
e. Occupational Therapy – Consultation Rate
Physical Therapy
a. Behavior Intervention
b. Behavior Intervention – Supervision
Provided by: _________________________
Nursing Services
Residential Board and Care & ERMHS $641.25 Calendar Day 
Residential Mental Health Services

*Parent transportation reimbursement rates are to be determined by the LEA.
**By credentialed Special Education Teacher. 
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        PROFESSIONAL SERVICES MASTER AGREEMENT 

This Agreement for Professional Services (“Agreement”) is effective as of February 18, 2021 (“Effective Date”) by and 

between Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 (“District”) and the 

consultant listed below (“Consultant”).  District and Consultant may be referred to as “Party” or collectively as the “Parties”. 

DAVID KIRSCHEN, O.D., PhD dba CUSTOMIZED VISION CARE 

WHEREAS, District is authorized, following approval of this Agreement by its Board of Trustees, pursuant to its 

general authority set forth in California Education Code §35160, Government Code §§4526 and 53060, to contract with and 

employ any persons for the furnishing of special professional services and advice in financial, economic, accounting, engineering, 

legal or administrative matters, if such persons are specially trained and experienced and competent to perform the special services 

required; 

WHEREAS, District is in need of such special services and advice, specifically those described in Exhibit A, and 

WHEREAS, Consultant represents that he/she/it is specially trained, experienced, licensed, and competent to perform the 

special professional services required by the District, and such services are needed on a limited basis (hereinafter referred to as 

“Consulting Services”); 

NOW, THEREFORE, the Parties agree as follows: 

Scope of Work/Services.  Consultant shall perform the Consulting Services as set forth in Consultant’s Proposal which is 

attached hereto, marked as Exhibit A (hereinafter referred to as “Contracted Services”), and incorporated as if fully set forth herein.  

Consultant’s specific scope of work shall be set forth in Exhibit A and/or supplemented by purchase orders or other written 

instructions subsequently issued by the District. 

Fees and Expenses. For the Consulting Services provided for hereunder, Consultant shall be compensated as set forth in 

Exhibit A.  The total cost of services requested by District and provided by Consultant under this agreement is estimated to be $900.00 

in the aggregate under term of this Agreement.  

Term of Agreement.  The term of this base Agreement is for January 5, 2021 to June 30, 2021, with the option to extend 

annually by mutual agreement and upon Board approval for a total contract term not to exceed a total of five (5) years, as allowed by 

Education Code section 17596. 

Additional Terms.  This Agreement contains additional terms that are set forth in the attached documents titled General 

Conditions, Special Conditions and Required Documents and Certifications, and associated Purchase Order(s), which by this reference 

are incorporated herein.  District and Consultant acknowledge, and agree to be bound by, the terms set forth in the selected documents 

attached to this Agreement, as if such additional terms were fully set forth in full herein. 

[ X ] General Conditions     [  ] Special Conditions     [X ] Required Documents and Certifications  [ X ] Purchase Order(s) 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

Capistrano Unified School District Contractor 
By: Signature: 
Name: Lynh N. Rust   Name: David Kirschen, O.D., PhD 
Title: Executive Director, Contracts & Purchasing   Title: Owner 
Board Approval Date : February 17, 2021  Address: 428 S. Brea Blvd 

Brea, CA  92821 
Email Address: patients@cvcbrea.com 
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CUSD. Contract No. ICA 2021194 

 CUSD INDEPENDENT CONTRACTOR AGREEMENT 
CAPISTRANO UNIFIED SCHOOL DISTRICT 

Gen. Terms/Condition s  

INDEPENDENT CONTRACTOR MASTER AGREEMENT 

This Agreement for Contracted Services (“Agreement”) is effective as of February 18, 2021 (“Effective Date”) by and between 

Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 (“District”) and the contractor 

listed below (“Contractor”).  District and Contractor may hereafter be referred to as “Party” or collectively as the “Parties”. 

CALIFORNIA INDUSTRIAL REFRIGERATION MACHINES, INCORPORATED 

WHEREAS, District is authorized, following approval of this Agreement by its Board of Trustees, pursuant to its general 

authority set forth in California Education Code §35160, to contract with and employ persons for the furnishing of certain services 

on an as-needed basis; 

WHEREAS, District is in need of such services from time to time, specifically those described in Exhibit A; and 

WHEREAS, Contractor is specially trained, experienced, licensed, and competent to perform the services required by District, 

and such services are needed on a limited basis;  

NOW, THEREFORE, the Parties agree as follows: 

Scope of Work/Services.  Contractor shall perform the services as set forth in the Proposal, which is attached hereto as Exhibit 

A (hereinafter referred to as “Contracted Services”), and incorporated as if fully set forth herein.  Contractor’s specific scope of work 

shall be set forth in Exhibit A and/or supplemented by purchase orders subsequently issued by the District, on an as needed basis. 

Fees and Expenses. For the Contracted Services provided for hereunder, Contractor shall be compensated as set forth in Exhibit 

A. The total cost of services requested by District and provided by Contractor under this agreement shall be specifically authorized by

Purchase Order (PO) and is estimated to be no more than: $19,800.00 in the aggregate under the term of this Agreement.

Term of Agreement. The term of this base Agreement is from January 11, 2021 through March 31, 2021 with the option to 

extend annually by mutual agreement and upon Board approval for a total contract term not to exceed a total of five (5) years, as allowed 

by Education Code §17596. 

Additional Terms.  This Agreement contains additional terms that are set forth in the attached documents titled General 

Conditions, Special Conditions and Required Documents and Certifications, and associated Purchase Order(s), which by this reference 

are incorporated herein.  District and Contractor acknowledge, and agree to be bound by, the terms set forth in the selected documents 

attached to this Agreement, as if such additional terms were fully set forth herein.   

[ X ] General Conditions     [  ] Special Conditions     [X ] Required Documents and Certification [ X ] Purchase Order(s) 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

Capistrano Unified School District Contractor 

By: Signature: 
Name: Lynh N. Rust Name: Rahim Mansoor Ghelani 
Title: Executive Director, Contracts & Purchasing Title: RMO/CEO/PRES 
Board Approval Date : February 17, 2021 Address: 3197 Cornerstone Drive 

Eastvale, CA 91752 
Email Address: rghelani@caindustrial.com 
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California Industrial 
Refrigeration/Machines 

Sales • Service • Installations 
Contractors's License Number 908471 

Estimate 
Date December 28, 2020 

Terms P.ORDER 

To: 
CAPISTRANO UNIFIED SCHOOL DISTRICT 

32972 CALLE PERFECTO 

Ship Date: - UPON APPROVAL 

Estimate Number 20-5712 
SAN JUAN CAPISTRANO, CA 92675 

Phone# (949) 234-9527 

Fax# (949) 248-7104 

Item 

1. 

2. 

3. 

Attention TED NORMAN - DIRECTOR OF MAINTENANCE & OPERATIONS 

Description 

SUB: PREVENTATIVE MAINTENANCE SERVICE COOLING TOWERS 

NOTE: PER DISTRICT'S REQUEST, PROPOSAL FOR ANNUAL PREVENTATIVE 

MAINTENANCE SERVICE ON COOLING TOWERS. 

NOTE: WORK WILL BE PERFORMED DURING REGULAR BUSINESS HOURS M-F 9-5 

NOTE: DIR PREVAILING WAGE LABOR REQUIRED 

SCHEDULE WITH FACILITY FOR ACCESS TO SITE 

VISUALLY CHECK AND INSPECT COOLING TOWER SURROUNDING AREAS. 
ADVISE IF ANY ABNORMALITIES OR LEAKS ARE OBSERVED 

VISUALLY CHECK AND INSPECT GENERAL CONDITION OF UNIT. CHECK FOR 
UNUSUAL NOISE OR VIBRATION. ADVISE 

CONTINUED ... 

Amount 

Notes: ABOVE PRICE DOES NOT INCLUDE PLANS, PERMITS, PERMIT FEES, OSHPD, SALES TAX ON PARTS, FREIGHT, TITLE 24,

PERFORMANCE/PAYMENT BONDS, SPECIALTY/ADDITIONAL INSURANCE, ARCHITECT & ENGINEERING FEES; UNLESS OTHERWISE STATED. 

This estimate expires: 1/27/2021 

Accepted: 

Company:_�---·····- - ---------

By: ·-···· - -----------� By: _ _ _ _ _ _ _ ___ ____ 12_12_8_120 
Name: Date: Manager Date: 

3197 Cornerstone Drive, • Eastvale, CA 91752 

(800) 626-9799 • (951) 361-0040 • (951) 361-0070 FAX

EXHIBIT A
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CUSD. Contract No. ICA 2021195 

 CUSD INDEPENDENT CONTRACTOR AGREEMENT 
CAPISTRANO UNIFIED SCHOOL DISTRICT 

Gen. Terms/Condition s  

INDEPENDENT CONTRACTOR MASTER AGREEMENT 

This Agreement for Contracted Services (“Agreement”) is effective as of February 18, 2021 (“Effective Date”) by and between 

Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 (“District”) and the contractor 

listed below (“Contractor”).  District and Contractor may hereafter be referred to as “Party” or collectively as the “Parties”. 

A-TECH CONSULTING, INCORPORATED

WHEREAS, District is authorized, following approval of this Agreement by its Board of Trustees, pursuant to its general 

authority set forth in California Education Code §35160, to contract with and employ persons for the furnishing of certain services 

on an as-needed basis; 

WHEREAS, District is in need of such services from time to time, specifically those described in Exhibit A; and 

WHEREAS, Contractor is specially trained, experienced, licensed, and competent to perform the services required by District, 

and such services are needed on a limited basis;  

NOW, THEREFORE, the Parties agree as follows: 

Scope of Work/Services.  Contractor shall perform the services as set forth in the Proposal, which is attached hereto as Exhibit 

A (hereinafter referred to as “Contracted Services”), and incorporated as if fully set forth herein.  Contractor’s specific scope of work 

shall be set forth in Exhibit A and/or supplemented by purchase orders subsequently issued by the District, on an as needed basis. 

Fees and Expenses. For the Contracted Services provided for hereunder, Contractor shall be compensated as set forth in Exhibit 

A. The total cost of services requested by District and provided by Contractor under this agreement shall be specifically authorized by

Purchase Order (PO) and is estimated to be no more than: $1,050.00 in the aggregate under the term of this Agreement.

Term of Agreement. The term of this base Agreement is from December 15, 2020 through June 30, 2021 with the option to 

extend annually by mutual agreement and upon Board approval for a total contract term not to exceed a total of five (5) years, as allowed 

by Education Code §17596. 

Additional Terms.  This Agreement contains additional terms that are set forth in the attached documents titled General 

Conditions, Special Conditions and Required Documents and Certifications, and associated Purchase Order(s), which by this reference 

are incorporated herein.  District and Contractor acknowledge, and agree to be bound by, the terms set forth in the selected documents 

attached to this Agreement, as if such additional terms were fully set forth herein.   

[ X ] General Conditions     [  ] Special Conditions     [X ] Required Documents and Certification [ X ] Purchase Order(s) 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

Capistrano Unified School District Contractor 

By: Signature: 
Name: Lynh N. Rust Name: Robert Williams 
Title: Executive Director, Contracts & Purchasing Title: President 
Board Approval Date : February 17, 2021 Address: 1640 N. Batavia Street 

Orange, Ca. 92867 
Email Address: robertw@atechinc.net 

Page 1 of 3
EXHIBIT #3 118 of 949



ATCH-21-0014

1640 N. Batavia Street, Orange, CA 92867
Phone (714) 434-6360 Fax (714) 221-6360

Web Address: www.atechinc.net

December 04, 2020

Capistrano Unified School District c/o TELACU Construction Management, Inc.
33122 Valle Road
San Juan Capistrano, California 92675

Attn: Mr. Greg Smith

Re: Philip Reilly Elementary
24171 Pavion, Courtyard, Excavation Area
Mission Viejo, California 92692

Dear Mr. Smith,

Thank you for allowing A-Tech Consulting, Inc. (A-Tech) the opportunity to provide you with a cost
proposal. This proposal is in response to your request that A-Tech conducts the Limited Asbestos
Assessment at the above referenced site.

The professional services provided by A-Tech will consist of the following:

LIMITED ASBESTOS ASSESSMENT

 This assessment will satisfy all the requirements of a pre-renovation assessment, in accordance
with Cal-OSHA Rule Tile 8 CCR 1529 and NESHAP/SCAQMD Rule 1403, as it pertains to
this project only.

 Inspection of the Evacuation Area and bulk sampling of suspect asbestos-containing materials
(ACM) by a state certified asbestos consultant or certified site surveillance technician (CAC or
CSST), utilizing AHERA sampling protocols. We will need access to all locations.

 Analysis of suspect ACM samples by a NVLAP accredited laboratory, utilizing Polarized Light
Microscopy (PLM) with dispersion staining, in accordance with current regulatory
requirements. Sample analysis is based on 24 Hour laboratory analysis.

 Review of any proposed renovation plans, if available
 Report preparation including sample locations, friability evaluations and remedial

recommendations.

PRICING

Based on the information gathered, we propose to provide the following professional consulting
services:

LIMITED ASBESTOS ASSESSMENT – 3 Hour Laboratory Analysis

Item Total

Limited Asbestos Assessment, including Project Management, Certified Site
Surveillance Technician, 3 Hour Laboratory Analysis and Report

Documentation

Not to Exceed
$1,050.00

EXHIBIT A

Page 2 of 3
EXHIBIT #3 119 of 949



ATCH-21-0014

1640 N. Batavia Street, Orange, CA 92867
Phone (714) 434-6360 Fax (714) 221-6360

Web Address: www.atechinc.net

SCHEDULE

A-Tech anticipates completing all fieldwork within one (1) business day. Verbal results will be
available within one (1) business day from completion of all fieldwork and deliverance of sample(s) to
laboratory. The comprehensive report will be delivered within one to two (1-2) business day from
receipt of laboratory results.

I trust that this proposal will meet with your approval and look forward to working with you. Should
you have any questions, please feel free to contact me at (714) 434-6360 office.

Sincerely,

A-Tech Consulting, Inc.

Joseph A. Williams, CAC, DPH
CAC #14-5269 DPH #19524
joew@atechinc.net
To proceed with scheduling, kindly reply to PM@atechinc.net and accounting@atechinc.net
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PROJECT ADDENDUM – AGREEMENT FOR ARCHITECTURAL SERVICES 
Capistrano USD & Wolff Lang Christopher Architects,  

 
Portable Repair at Dana Hills High School 

Incorporated dba WLC Architects, Incorporated 

PROJECT ADDENDUM  
TO  

MASTER AGREEMENT FOR ARCHITECTURAL SERVICES 

This Project Addendum to Agreement for Architectural Services (“Addendum”) is made as of February 17, 2021, and 
forms a part of the Agreement for Architectural Services between Capistrano Unified School District, a California 
public school district (“District”) and Wolff Lang Christopher Architects, Incorporated dba WLC Architects, 
Incorporated (“Architect”) (collectively “Parties”) dated April 19, 2017 (“Agreement”).  This Addendum incorporates 
Services to be performed by Architect for the following project(s) (“Project”):  

Portable Repair at Dana Hills High School, located at 33333 Golden Lantern Street, Dana Point, 
Ca. 92629, as further described in the Project Scope attached hereto as Exhibit “A”. 

The scope of work may include, but is not limited to the following, plus the following assumptions:  
Portable Repair at Dana Hills High School 

This Addendum modifies the Agreement.  By signing where indicated below, each party acknowledges and accepts 
the modifications as indicated in this Addendum.  All other terms and conditions of the Agreement shall remain in 
full force and effect. 

Article 3. Architect Staff 

3.1. The Architect has been selected to perform the Services herein because of the skills and expertise of 
key individuals. 

3.2. The Architect agrees that the following key people in Architect’s firm shall be associated with the 
Project in the following capacities: 

Principal in Charge: Bruce Ou 
Principal: 
Project Director:  
Project Architect:  

3.2.1. The Architect agrees to contract for or employ at Architect’s expense, the following 
Consultant(s) to be associated with the Project in the following capacities: 

Electrical: 
Mechanical: 
Structural: 
Civil:  
Landscape: 
Food Service: 
Acoustics (Optional): 
Estimating: 
Other:  

3.3. All proposed Consultants are subject to review and acceptance by the District prior to commencing 
work on the project. The District reserves the right to replace any consultant in the best interest of the 
Project. 

3.4. The Architect shall not change any of the key personnel or Consultants listed above without prior 
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PROJECT ADDENDUM – AGREEMENT FOR ARCHITECTURAL SERVICES 
Capistrano USD & Wolff Lang Christopher Architects,  

 
Portable Repair at Dana Hills High School 

Incorporated dba WLC Architects, Incorporated 

written approval by District, unless said personnel cease to be employed by Architect.  In either case, 
District shall be allowed to interview and approve replacement personnel.  

3.5. If any designated lead or key person fails to perform to the satisfaction of the District, then upon 
written notice the Architect shall have five (5) days to remove that person from the Project and replace 
that person with one acceptable to the District.  All lead or key personnel for any Consultant must also 
be designated by the Consultant and are subject to all conditions previously stated in this paragraph. 

3.6. Architect represents that the Architect has no existing interest and will not acquire any interest, direct 
or indirect, which could conflict in any manner or degree with the performance of Services required 
under this Agreement and that no person having any such interest shall be employed by Architect. 

3.7. Architect shall comply with Education Code section 17302(a) and agrees that any plans and/or 
specifications included in the Services shall be prepared under the supervision of licensed personnel, 
and that licensed personnel shall be in “responsible charge” of persons who observe the construction. 

Article 4. Schedule of Services 

4.1. The Architect shall commence Services under this Agreement upon receipt of a Notice to Proceed and 
shall perform the Services diligently as described in Exhibit “A,” so as to proceed with and complete 
the Services in compliance with the schedule in Exhibit “C.” Time is of the essence and failure of 
Architect to perform Services on time as specified in this Agreement is a material breach of this 
Agreement.  It shall not be a material breach if a delay is beyond the Architect’s and/or its consultant(s)’ 
reasonable control.  

Article 6. Fee and Method of Payment 

6.1. District shall pay Architect for all Services contracted for under this Agreement an amount equal to the 
following (“Fee”):  

An amount not to exceed Five thousand dollars ($5,000.00). The Fee is based on   15% of 

the Construction Cost Budget, including all Consultant(s)’ fee(s). 

[OR] 

An amount not to exceed  percent (_____%) of the 
Construction Cost Budget, including all Consultant(s)’ fee(s). 

[OR] 

An amount equal to      percent (_____%) of the Construction Cost 
Budget. The estimated Construction Cost Budget at the time of execution of this Agreement is  

 dollars ($_____), therefore the estimated fee is 
 dollars ($_____). ($    x  0.____  =  $ 

). The Fee shall adjust based on the Construction Cost Budget at the end of the Design 
Development Phase.  At that time, the Parties shall set the Fee as a fixed fee based on the 
Construction Cost Budget at that time.  [USE THIS LANGUAGE ONLY WHEN YOU WANT TO FIX THE 
FEE AT A SPECIFIC POINT IN THE DESIGN PROCESS—HERE IT IS SET AT THE END OF DESIGN 
DEVELOPMENT.  DO NOT USE THIS LANGUAGE IN INSTANCES WHEN YOU ARE PAYING A 
PERCENTAGE OF THE CONSTRUCTION COST BUDGET THROUGH COMPLETION, INCLUDING 
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PROJECT ADDENDUM – AGREEMENT FOR ARCHITECTURAL SERVICES 
Capistrano USD & Wolff Lang Christopher Architects,  

 
Portable Repair at Dana Hills High School 

Incorporated dba WLC Architects, Incorporated 

CHANGE ORDERS.] 

6.2. District shall pay Architect the Fee pursuant to the provisions of Exhibit “D.” 

6.3. Architect shall bill its work under this Agreement in accordance with Exhibit “D.” 

6.4. No increase in Fee will be due from change orders generated during the construction period to the 
extent caused by Architect’s error or omission.  

6.5. The Architect’s Fee set forth in this Agreement shall be full compensation for all of Architect’s Services 
incurred in the performance hereof as indicated in Exhibit “D.”  

6.6. Regardless of the structure of Architect’s Fee, the Architect’s Fee will be adjusted downward if the 
Scope of Services of this Agreement is reduced by the District in accordance with this Agreement. 
District shall pay for Services authorized and performed prior to the notice to Architect of a reduction 
as indicated here.  

Exhibit “A,” Section I (MEETINGS / SITE VISITS / WORKSHOP) 

Add the following to indicate the number of meetings for each Phase indicated in the following sections: 

9.3. Meetings During Project Initiation Phase (as needed) 
9.4. Initial Site Visits (as needed) 
9.5. Meetings During Architectural Program (as needed) 
9.6. Meetings During Schematic Design Phase (as needed) 
9.7. Meetings During Design Development Phase (as needed) 
9.7.2. Value Engineering Workshop (as needed) 
9.8. Meetings During Construction Documents Phase (as needed) 
9.9. Meetings During Bidding Phase (as needed) 

Exhibit “B,” Section K (CRITERIA AND BILLING FOR EXTRA SERVICES) 

Replace Section 10. with the following: 

The following rates, which include overhead, administrative cost and profit, shall be utilized in 
arriving at the fee for Extra Work and shall not be changed for the term of the Agreement, unless 
agreed to in writing by the Parties and approved by the District’s Board. 

BASIC HOURLY RATE SCHEDULE 
Job Title Hourly Rate 
Principal $245.00 
Senior Project Director $215.00 
Project Director $215.00 
Senior Project Manager $195.00 
Managing Professional $195.00 
Senior Professional $195.00 
Professional $165.00 
Professional Staff $165.00 
Intermediate Staff $115.00 
Staff $115.00 

Page 3 of 6
EXHIBIT #3 123 of 949



PROJECT ADDENDUM – AGREEMENT FOR ARCHITECTURAL SERVICES 
Capistrano USD & Wolff Lang Christopher Architects,  

 
Portable Repair at Dana Hills High School 

Incorporated dba WLC Architects, Incorporated 

Support Specialist $115.00 
Clerical Staff $115.00 
Intern $95.00 

CONSULTANTS 
Job Title Hourly Rate 
Managing Principal $225.00 
Senior Vice President/Regional Vice President $210.00 
Director of Cost Management $200.00 
Senior Cost Manager $180.00 
Cost Manager $155.00 
Cost Management Technician/Coordinator $130.00 

Exhibit “C” (SCHEDULE OF WORK) 

Add the following to indicate the schedule for Architect’s performance of the Project: 

Phase Date to be Completed 
or 
Days for Completion Based on 
Notice to Proceed or Authorization 
to Move to Next Phase 

Pre- Design/Architectural Program Development Phase:  7 days 
For Schematic Design Phase:  days 
For Design Development Phase:  days 
For Construction Documents Phase:  days 
For Bidding Phase:  days 
For Construction Administration Phase:  days 
For Close Out: 6/30/2021 

IN WITNESS WHEREOF, the parties hereto have executed this Addendum on the date(s) indicated below. 

Dated: February 17, 2021 

Capistrano Unified School District 

By: 

Print Name: Lynh N. Rust 

Print Title: Executive Director, Contracts & 
Purchasing 

Dated: , 20___ 

Wolff Lang Christopher Architects, Incorporated dba 
WLC Architects, Incorporated 

By: 

Print Name: Bruce Ou 

Print Title: Principal 

Page 4 of 6
EXHIBIT #3 124 of 949



December 23, 2020 

Mr. John G. Forney 
Chief Facilities Officer 
Capistrano Unified School District 
33122 Valle Road 
San Juan Capistrano, CA 92675-4859 

Re: Architectural / Engineering Fee Proposal  
Dana Hills High School Portable Repair 

Dear John: 

WLC Architects is pleased to submit a proposal to provide architectural and engineering services 
for the project listed above. 

Scope of Work: 

WLC Architects will assist the District with the following: 

1. Field verify existing conditions

2. Prepare Letter of Repair Recommendation

3. Final Site Punch Walk

Excluded Services: 

1. Plan Check Fees

2. Fire Hydrant Flow Testing

3. Geotechnical Investigations

4. Hazardous Materials Studies and Reports

5. SWPPP and WQMD Studies

EXHIBIT D
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Mr. John G. Forney 
Architectural / Engineering Fee Proposal  
Dana Hills High School Portable Repair 
December 23, 2020 
Page 2 

Contract Format: 

Extension of the District’s Owner-Architect Agreement. 

Proposed Compensation: 

Fee Proposal for Dana Hills High School Portable Repair 

WLC proposes to provide the architectural services described above for the Dana Hills High 
School Portable Repair Project for a fixed fee of $5,000.00. 

Reimbursable Expenses: 

N/A 

Project Schedule: 

In preparing this proposal, WLC understands that the District would like to perform this work in the 
near future and time is of the essence. WLC will do everything possible to expedite the timely 
delivery of our services.  

I hope this proposal meets the District’s needs at this time. If this proposal is acceptable, we 
would propose to invoice for this effort against the project listed above. 

Sincerely, 

BRUCE OU 
Architect, AIA 
NCARB, LEED™ AP 
Principal 

BO:gs/20071-mkt 
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        PROFESSIONAL SERVICES MASTER AGREEMENT 

This Agreement for Professional Services (“Agreement”) is effective as of February 18, 2021 (“Effective Date”) by and 

between Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 (“District”) and the 

consultant listed below (“Consultant”).  District and Consultant may be referred to as “Party” or collectively as the “Parties”. 

DOUGLAS W. STEPHEY OD, INCORPORATED 

WHEREAS, District is authorized, following approval of this Agreement by its Board of Trustees, pursuant to its 

general authority set forth in California Education Code §35160, Government Code §§4526 and 53060, to contract with and 

employ any persons for the furnishing of special professional services and advice in financial, economic, accounting, engineering, 

legal or administrative matters, if such persons are specially trained and experienced and competent to perform the special services 

required; 

WHEREAS, District is in need of such special services and advice, specifically those described in Exhibit A, and 

WHEREAS, Consultant represents that he/she/it is specially trained, experienced, licensed, and competent to perform the 

special professional services required by the District, and such services are needed on a limited basis (hereinafter referred to as 

“Consulting Services”); 

NOW, THEREFORE, the Parties agree as follows: 

Scope of Work/Services.  Consultant shall perform the Consulting Services as set forth in Consultant’s Proposal which is 

attached hereto, marked as Exhibit A (hereinafter referred to as “Contracted Services”), and incorporated as if fully set forth herein.  

Consultant’s specific scope of work shall be set forth in Exhibit A and/or supplemented by purchase orders or other written 

instructions subsequently issued by the District. 

Fees and Expenses. For the Consulting Services provided for hereunder, Consultant shall be compensated as set forth in 

Exhibit A.  The total cost of services requested by District and provided by Consultant under this agreement is estimated to be 

$4,000.00 in the aggregate under term of this Agreement.  

Term of Agreement.  The term of this base Agreement is for January 25, 2021 to June 30, 2021, with the option to extend 

annually by mutual agreement and upon Board approval for a total contract term not to exceed a total of five (5) years, as allowed by 

Education Code section 17596. 

Additional Terms.  This Agreement contains additional terms that are set forth in the attached documents titled General 

Conditions, Special Conditions and Required Documents and Certifications, and associated Purchase Order(s), which by this reference 

are incorporated herein.  District and Consultant acknowledge, and agree to be bound by, the terms set forth in the selected documents 

attached to this Agreement, as if such additional terms were fully set forth in full herein. 

[ X ] General Conditions     [  ] Special Conditions     [X ] Required Documents and Certifications  [ X ] Purchase Order(s) 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

Capistrano Unified School District Contractor 
By: Signature: 
Name: Lynh N. Rust   Name: Douglas W. Stephey 
Title: Executive Director, Contracts & Purchasing   Title: Owner 
Board Approval Date : February 17, 2021  Address: 208 W. Badillo Street 

Covina, CA  91723 
Email Address: dstephey@verizon.net 
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Douglas W. Stephey, O.D., M.S. 
208 West Badillo St., Covina, CA 91723 
Phone 626-332-4510 Fax 626-332-2630 

dstephey@verizon.net 

Vision Therapy Fees AY 2020-2021 

This document should be listed as an Appendix referenced in the contract itself. 

Vision therapy assessment $525-700 
In office vision therapy/ 45’session (30’ active therapy) $175 
Equipment, materials, etc. $130-750 

Global fees include an initial training visit, software and hardware as required, phone 
and internet progress examinations, in office progress exams (2-3) scheduled 
intermittently over the first 8-12 weeks. In office visits beyond the initial 90 days may 
incur additional fees: 

Global fee Visual / Motor planning/sequencing (IM) $1800 
(IM Interactive Metronome) 
Global fee PATH/magnocellular vision $1800 
Global fee Visual Efficiency/Binocular Vision (HTS) $800 
Global Fees for Visual Vestibular therapy  $2400 
(i.e.-TLP, iLS, InTime) 
Global Fees for PTS-II (visual perceptual therapy)  $600 
Global Fees for Oculomotor therapy  $800 
Global Fees for CogMed therapy $1800 
Global Fees for Safe and Sound Program  $500.00 
Primitive Reflex Manual $160.00 
The Movement Program $300.00 
IEP Reports  $80.00/page (avg 6 pages) 
Travel and Attendance at 
IEP meetings, etc travel time included $350/hour 
Attendance at meetings $350/hour 

(minimum billing 1 hour) 
Teleconferencing      $350/hour  

(minimum billing 30’) 
Student Records Review     $350.00/hour 
Site Visit / Classroom Observation including travel time $350/hour 

(minimum billing 1 hour) 
IEP notes review (district to supply the records)  $350/hour (minimum 30’) 

As I am scheduling otherwise unreimbursed time out of my office, teleconferencing 
and in person attendance fees will apply if meeting dates are not cancelled by email 
within 72 hours prior to their scheduled dates (week end days do not apply), i.e.- 
cancelled Monday meetings must be cancelled no later than Wednesday of the week 
prior. 

EXHIBIT A
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FOUTH EXTENSION TO PSA NO. 1819181 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND KITCHELL CEM, 
INCORPORATED 

This Fourth Extension to PSA No. 1819181 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and Kitchell CEM, Incorporated (hereinafter referred 
to as “Consultant”).  

RECITALS 

WHEREAS, on December 12, 2018, District’s Board of Trustees approved an Agreement with 
Consultant for the term from December 1, 2018 through June 30, 2019 under which Consultant would 
provide services described therein.  

WHEREAS, on August 21, 2019, District’s Board of Trustees approved the First Extension to PSA 
No. 1819181 for the term June 30, 2019 through December 20, 2019  with Consultant; 

WHEREAS, on January 15, 2020, District’s Board of Trustees approved the Second Extension to 
PSA No. 1819281 for the term December 20, 2019 through June 30, 2020 with Consultant;  

WHEREAS, on June 17, 2020, District’s Board of Trustees approved the Third Extension to PSA 
No. 1819281 for the term June 30, 2020 through December 30, 2020 with Consultant. A copy of said 
Second Extension is attached as Exhibit 4 to this Third Extension to Agreement; and 

WHEREAS, District desires to extend PSA No. 1819181 through June 30, 2021;  

NOW, THEREFORE, said Agreement is amended as follows:  

1. PSA No. 1819181 shall be extended through June 30, 2021.  

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein 
shall remain in full force and effect.  

Capistrano Unified School District Vendor 
 
 
By: ______________________________ By:  ________________________________ 

Signature      Signature 
                 
       Lynh N. Rust   Wendy Cohen      

Print Name      Print Name 
  
      Executive Director, Contracts & Purchasing  Vice President Operations   

Title      Title       
 

Board Approval Date: February 17, 2021  Date:  __________________________ 
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THIRD EXTENSION TO PSA NO. 1819181 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND KITCHELL CEM, 
INCORPORATED 

This Third Extension to PSA No. 1819181 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and Kitchell CEM, Incorporated (hereinafter referred 
to as “Consultant”).  

RECITALS 

WHEREAS, on December 12, 2018, District’s Board of Trustees approved an Agreement with 
Consultant for the term from December 1, 2018 through June 30, 2019 under which Consultant would 
provide services described therein.  

WHEREAS, on August 21, 2019, District’s Board of Trustees approved the First Extension to PSA 
No. 1819181 for the term December 1, 2018 through December 30, 2019  with Consultant.  

WHEREAS, on January 15, 2020, District’s Board of Trustees approved the Second Extension to 
PSA No. 1819281 for the term December 1, 2018 through June 30, 2020 with Consultant. A copy of said 
Second Extension is attached as Exhibit 3 to this Third Extension to Agreement; and  

WHEREAS, District desires to extend PSA No. 1819181 through December 30, 2020; 

NOW, THEREFORE, said Agreement is amended as follows:  

1. PSA No. 1819181 shall be extended through December 30, 2020.

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  ________________________________ 
Signature Signature 

  Lynh N. Rust Wendy Cohen  
Print Name Print Name 

 Executive Director, Contracts & Purchasing Vice President Operations 
Title Title 

Board Approval Date: June 17, 2020 Date:  __________________________ June 1, 2020

Wendy Cohen Digitally signed by Wendy Cohen 
Date: 2020.06.01 10:10:22 -07'00'

DocuSign Envelope ID: FA9E80F1-EC82-4112-BD36-2D4FB0B9790E

EXHIBIT 4
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SECOND EXTENSION TO PSA NO. 1819181 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND KITCHELL CEM, 
INCORPORATED 

This Second Extension to PSA No. 1819181 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and Kitchell CEM, Incorporated (hereinafter referred 
to as “Consultant”).  

RECITALS 

WHEREAS, on December 12, 2018, District’s Board of Trustees approved an Agreement with 
Consultant for the term from December 1, 2018 through June 30, 2019 under which Consultant would 
provide services described therein.  

WHEREAS, on August 21, 2019, District’s Board of Trustees approved the First Extension to PSA 
No. 1819181 with Consultant. A copy of said Agreement is attached as Exhibit 2 to this Second Extension 
to Agreement; and  

WHEREAS, District desires to extend PSA No. 1819181 through June 30, 2020; 

NOW, THEREFORE, said Agreement is amended as follows:  

1. PSA No. 1819181 shall be extended through June 30, 2020.

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  ________________________________ 
Signature Signature 

  Lynh N. Rust Wendy Cohen  
Print Name Print Name 

 Executive Director, Contracts & Purchasing Vice President Operations 
Title Title  

Board Approval Date: January 15, 2020 Date:  __________________________ 

EXHIBIT 3

June 1, 2020

Wendy Cohen Digitally signed by Wendy Cohen 
Date: 2020.06.01 09:56:24 -07'00'
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 CUSD Contract No. PSA 1819181 

 Professional Services Master Agreement  
Capistrano Unified School District  

 

GENERAL CONDITIONS 

District and Consultant acknowledge, and agree to be bound by, the provisions set forth below: 

1. Engagement of Services.  District engages the services of Consultant under the terms in the Agreement and these
additional provisions.  Consultant agrees to exercise the highest professionalism and utmost care, and to utilize
Consultant’s expertise and talents in completing such services.  Consultant agrees that it will act in a manner it believes
to be in the best interest of District rather than for itself or another third party.  Consultant agrees that it shall perform
its services in a timely manner.  Consultant agrees to provide Consultant’s own equipment, tools and other materials at
Consultant’s own expense, unless otherwise agreed to in writing by the District.  District will make its facilities and
equipment available to Consultant when necessary, upon written permission by authorized District personnel.
Consultant may not assign, subcontract or otherwise delegate Consultant’s obligations under the Agreement without
District's prior written consent.  Consultant shall devote such time to the performance of services under this Agreement
that are reasonably necessary for satisfactory performance of the services and obligations hereunder.

2. Invoicing.  For hourly services, Consultant shall submit invoices to District on a monthly basis with all requested
documentation substantiating invoiced charges.  For services performed under an agreed fixed fee, Consultant shall
submit invoices to District upon  completing the services or as otherwise agreed to expressly in this Agreement.

3. Expenses.  Consultant shall handle all expenses incurred in performing services under the Agreement, unless otherwise
agreed upon in writing by District.

4. Independent Consultant.  Consultant, in performing this Agreement, shall be, and act as, an independent Consultant.
Consultant understands and agrees that he/she/it, all his/her/its employees, agents and Consultants shall not be
considered officers, employees or agents of District, and are not entitled to benefits of any kind or nature normally
provided employees of District and/or to which District’s employees are normally entitled, including, but not limited to,
State Unemployment Compensation or Worker’s Compensation.  Consultant assumes the full responsibility for the acts
and/or omissions of his/her/its employees, agents and Consultants as they relate to the services to be provided under
this Agreement.  Consultant shall assume full responsibility for payment of all Federal, State and local taxes or
contributions, including unemployment insurance, social security and income taxes, and insurance, including workers’
compensation, with respect to Consultant’s employees.  Further, Consultant and its personnel shall not have the
authority, express or implied, to act as an agent on behalf of, or bind, the District, unless expressly authorized in writing
by the District.

5. Originality of Services.  Consultant agrees that all technologies, formulae, procedures, processes, methods, writings,
and ideas, dialogue, compositions, recordings, teleplays and video productions prepared for, written for, submitted to
the District and/or used in connection with this Agreement, shall be wholly original to Consultant and shall not be
copied in whole or in part from any other source.

6. Copyright/Trademark/Patent.  Consultant understands and agrees that all matters produced under this Agreement,
including information prepared, produced, or provided, such as, for illustrative purposes, documents, writings,
typewriting, printing, photostatting, computer models, plans, drawings, etc.,  shall become the property of District and
cannot be used without District’s express written permission.  District shall have all right, title and interest in said
matters, including the right to secure and maintain the copyright, trademark and/or patent of said matters in the name of
District.  Consultant consents to use of Consultant’s name in conjunction with the sale, use, performance and
distribution of the matters, for any purpose and in any medium.  Any trade secrets of the District which come into the
possession of Consultant in connection with services under this Agreement, remain the property of the District and
Consultant expressly agrees to keep such trades secrets confidential.

7. Termination.  District may terminate the Agreement at its convenience and without any breach by Consultant upon ten
(10) calendar days’ prior written notice to Consultant.  District may also terminate the Agreement immediately in its
sole discretion for cause or upon Consultant’s breach of any provision of the Agreement.  Cause means (a) any act of
dishonesty or a plea of no contest to a felony or any crime involving moral turpitude by an individual with whom the
District contracts directly, or an owner, officer or director of an entity with whom the District contracts; (b) any
reasonable suspicion of fraud; (c) negligence in the performance of duties under the Agreement; and
(d) nonperformance, as determined by the District, of any reasonable and lawful duty assigned under the Agreement.
Consultant may terminate this Agreement at any time upon thirty (30) days’ prior written notice to District.  Consultant
and District each agree to sign any documents reasonably necessary to complete Consultant’s discharge or withdrawal.
Upon termination of this Agreement for any reason, Consultant’s fees will be prorated based on the work completed at
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 CUSD Contract No. PSA 1819181 

 Professional Services Master Agreement  
Capistrano Unified School District  

 

the time of termination for work then in progress, to and including the effective date of such termination, which shall be 
substantiated by appropriate documentation.  Unless other terms are set forth in this Agreement, District will reimburse 
Consultant for previously approved expenses in compliance with the policies of the District. 

8. Return of District Property.  Upon termination of this Agreement or earlier as requested by District, Consultant will
deliver to District any and all District property including, but not limited to, District-provided information, intellectual
property, and equipment of District.  Consultant further agrees that any property situated on District's premises,
including disks and other storage media, filing cabinets or other work areas, is subject to inspection by District
personnel at any time.  The District shall have access, upon reasonable request, to Consultant’s plans, job files, reports,
data and records relating to the work performed under this Agreement.

9. Indemnification and Hold Harmless.  Contractor agrees to and shall immediately defend, indemnify and hold harmless
the District, its Board of Trustees, officers, agents, employees, and volunteers from all demands, claims, including
active and passive claims, lawsuits, damages, of every kind and nature, losses, costs, attorneys’ fees and expenses,
liability or claim of liability for personal injury, bodily injury to persons or death, furnishing or use of any copyrighted
or uncopyrighted matter or patented or unpatented invention, contractual liability, and damage to property sustained or
claimed to have been sustained, arising out of, or pertaining to, activities or services provided by Contractor or its
employees, subcontractors, or agents, whether authorized by this Agreement or not.  Contractor further agrees to waive
all rights of subrogation against the District.  This paragraph does not apply to any damage or losses caused by the
negligence or willful misconduct of District or its employees. The defense, indemnity and hold harmless provisions of
this Agreement shall not be limited, impaired or diminished in any way by the insurance requirements set forth in this
Agreement.  This paragraph shall be construed in the broadest manner to provide for an immediate defense and
indemnity of the claims set forth herein.

10. Insurance.  Consultant agrees to carry commercial general liability insurance and automobile liability insurance with
limits of one million dollars ($1,000,000) per occurrence combined single limit for bodily injury and property damage
in a form mutually acceptable to both parties to protect Consultant and District against liability or claims of liability,
which may arise out of this Agreement.  In addition, Consultant agrees to provide an endorsement to this policy stating,
“Such insurance as is afforded by this policy shall be primary, and any insurance carried by District shall be excess and
noncontributory.”  No later than the Effective Date, Consultant shall provide District with certificates of insurance
evidencing all coverages and endorsements required hereunder.  Consultant agrees to name District and its officers,
agents and employees as additional insureds by separate endorsement under said policy or policies.  Nothing herein
shall limit the obligations for Consultant to provide insurance as required under other provisions of this Agreement.

11. Assignment.  The obligations of the Consultant pursuant to this Agreement shall not be assigned by Consultant without
prior written consent from the District.

12. Notices.  All notices that are required or permitted to be given under this Agreement shall be in writing and sent by
either personal delivery, nationally recognized overnight courier service or prepaid, first class United States postal mail.
Notices shall be sent to signatories to this Agreement at the addresses given therein.

13. Compliance with Applicable Laws.  The services completed herein must meet the approval of District and shall be
subject to District’s general right of inspection to ensure the satisfactory completion thereof.  Consultant agrees to
comply with all federal, state and local laws, rules, regulations and ordinances that are now or may in the future
become applicable to Consultant, Consultant’s business, and personnel engaged in operations covered by this
Agreement or accruing out of performing of such operations.

14. Permits/Licenses. Consultant and all Consultant’s employees or agents shall secure and maintain in force such permits
and licenses as are required by law in connection with the furnishing of services under this Agreement.

15. Employment with Public Agency.  Consultant, if an employee of another public agency, agrees that Consultant will not
receive salary or remuneration, other that vacation pay, as an employee of another public agency for the actual time in
which services are actually being performed pursuant to this Agreement.

16. Entire Agreement/Amendment.  This Agreement and any exhibits, or general or specific terms and conditions attached
hereto constitute the entire Agreement among the parties to it and supersedes any prior or contemporaneous
understanding or agreement regarding the services contemplated, and may be amended only by a written amendment
executed by both parties to this Agreement.
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17. Nondiscrimination.  Consultant agrees that it will not engage in unlawful discrimination in employment of persons
because of race, color, religious creed, national origin, ancestry, physical handicap, medical condition, marital status,
sexual orientation, or gender of such person.  To the extent applicable to the this Agreement, Consultant shall comply
with the Executive Order 11246 entitled “Equal Opportunity in Federal Employment”, as amended by Executive Order
11375 and 12086, and as supplemented in Department of Labor regulations (41 CFR Chapter 60).

18. Non-waiver.  The failure of District or Consultant to seek redress for violation of, or to insist upon, the strict
performance of any term or condition of this Agreement, shall not be deemed a waiver by that party of such term or
condition, or prevent a subsequent similar act from again constituting a violation of such term or condition.

19. Severability.  If any term, condition or provision of this Agreement is held by a court of competent jurisdiction to be
invalid, void, or unenforceable, the remaining provisions will nevertheless continue in full force and effect, and shall
not be affected, impaired or invalidated in any way.

20. Attorney Fees/Costs.  Should litigation be necessary to enforce any terms or provisions of the Agreement, then the
prevailing party shall be entitled to all legally-permitted expenses, including, but not limited to, witness fees, court
costs, and attorneys’ fees.

21. Governing Law.  The laws of the State of California shall govern the terms and conditions of this Agreement with
venue for any dispute arising hereunder to be solely proper in Orange County, California.

22. Construction of Agreement.  If there is any uncertainty or ambiguity in the terms of this Agreement, it shall not be
construed for or against any Party hereto on the grounds that such Party was responsible for drafting of any particular term set
forth herein. The Parties each waive and relinquish in connection with this Agreement any and all rights that he/ she/it may
have or claim under California Civil Code section 1654.

23. Conflict.  In the event of any alleged, implied, or actual conflict between the express or implied provisions of this
Agreement and the provisions of the exhibits, or any other document included herein, the provisions of this Agreement
shall govern.

24. Captions.  The captions of this Agreement shall have no effect on its interpretation.

25. No Use of Mark or Name.  Consultant shall not use any name, trademark or service mark of District without first
having received District’s written consent to such use.

26. Singular and Plural.  Where required by the context of this Agreement, the singular shall include the plural and vice-
versa. 

27. Successors in Interest.  This Agreement shall be binding upon the heirs, successors, executors, administrators, and
assigns of the respective Parties hereto.

28. Survival and Severability.  Unless otherwise specifically provided, the covenants herein shall survive termination of
this Agreement.  The unenforceability, invalidity, or illegality of any provision of this Agreement shall not render the
other provisions unenforceable, invalid, or illegal.

29. Consultant’s Employees. Consultant shall at all times enforce appropriate discipline and good order among its
employees and shall not employ or work any unfit person or anyone not skilled in providing the services required under
this Agreement.  It shall be the responsibility of Consultant to ensure compliance with this section.  Any person in the
employ of Consultant whom District may deem incompetent, unfit, intemperate, troublesome or otherwise undesirable
shall be excluded from providing services under this Agreement and shall not again provide services except with
District’s written consent.  Consultant shall ensure that persons who perform services on District’s property, including
without limitation K12 school districts, have not been convicted of any felony, have not been convicted of any
controlled substance offense, and have not been convicted of any sex offense, as those terms are defined by Education
Code section 45125.1.

30. Mandatory Claims Process, including Expedited Arbitration.

If District or Consultant has a claim regarding, arising from, or pertaining to this Agreement, this Mandatory Claims
Process is the exclusive method for determing and resolving such claims.
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A. Initial Review and Evaluation of a Claim

Within ten (10) business days of a party to this Agreement suffering a loss, that party shall advise the other party of
the loss in writing  by sending written notice to the signatory on this Agreement for the other party.  Within ten
(10) business days of from the date of receipt of such written notice, the signatories to this Agreement shall meet
and discuss and resolve the claim.  A resolution reached at the Initial Review and Evaluation Meeting shall be
reduced to writing and become an amendment to this Agreement upon approval by District’s Board of Trustees.

B. Expedited Mediation
If the Initial Review and Evaluation Meeting does not resolve the claim, then within five (5) business days
following the Initial Review and Evaluation Meeting the proponent of the claim shall send a list of four recognized
mediators to the other party.  Within five (5) business days of receipt of the list, the other party shall then either: (1)
select a mediator from the list and notify the proponent of the claim of the selection of a mediator; or (2)  if none of
the proposed mediators are acceptable, then that party shall send an alternative list of four recognized mediators to
the proponent of the claim.  Within five within (5) business days of recipt of the alternative list, the proponent shall
either: (1) select a mediator; or (2) if none of the mediators listed are acceptable, then notify the other party of that
fact.  If the foregoing process does not result in the selection of a mediator, then the mediation requirement of this
paragraph shall not be required and the parties will proceed to the process set forth in paragraph C of Section 30
hereof.

C. Expedited Arbitration

Within five (5) business days following an unsuccessful mediation or if no mediation takes place, the proponent of 
the claim shall send a list of four recognized arbitrators to the other party.  Within five (5) business days of receipt 
of the list, the other party shall then either: (1) select an arbitrator from the list and notify the proponent of the 
claim of the selection of an arbitrators; or (2) if none of the proposed arbitrators are acceptable, then that party shall 
send an alternative list of four recognized arbitrators to the proponent of the claim.  Within five within (5) business 
days of receipt of the alternative list, the proponent shall either: (1) select an arbitrator; or (2) if none of the 
arbitrators  listed are acceptable, then notify the other party of that fact.  The arbitrators shall be from either JAMS, 
ADR Services, or the American Arbitration Association.  If the foregoing process does not result in the selection of 
an arbitrator, then the proponent of the claim shall notify one of the foregoing three alternative dispute resolution 
services and that service shall select an arbitrator.  The arbitration shall take place and be concluded within forty 
five (45) days of the selection of an arbitrator and shall not take more than two (2) full day sessions with the time 
of the arbitration being divided equally between the parties.  The arbitrator’s decision must be based on admissible 
facts.  “Admissible Facts” are defined as facts that would be admissible in court under the California Rules of 
Evidence.  The arbitrator’s decision must also be based upon applicable law.  The arbitrator does not have the 
power or discretion to fashion any remedy on the contract that he or she sees fit.  Rather, the arbitrator’s decision 
must be based on admissible facts and applicable law and in accord with the terms, condition and provisions of the 
contract.  The arbitrator shall issue a written Statement of Decision applying the admissible facts to applicable law 
under the contract in reaching his/her determination.  The arbitrator’s decision shall be final and binding and can be 
introduced into court for the purpose of obtaining a judgment thereon provided the arbitrator has complied with the 
provisions of this paragraph.  Should the arbitrator fail to do so, then an objecting party has the right to have the 
claim determined in court.  The parties agree that the dispute resolutions of this Paragraph 30 are mandatory and 
the exclusive procedure to determine claims made regarding this Agreement that should a party fail to follow them 
that the claim is waived, released, and forever forfeited.  Each party shall bear its own attorney’s fees and costs. 

[Remainder of page intentionally left blank] 
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REQUIRED DOCUMENTS AND CERTIFICATIONS 

*All checked items must be on file with Purchasing Department.

 Professional License to Practice

Certificates of Insurance 

 1. Commercial General Liability Insurance – Additional Insured Endorsement
       Option 1: form CG 20 10 11 85 
        or           
       Option 2:  Choose either Form CG 20 10 07 04 or Form CG 20 33 07 04 

     Either form must be accompanied by Form CG 20 37 07 04 

       OR 

 Errors & Omissions/Malpractice (Professional Liability Insurance) including Sexual Molestation
and Abuse coverage unless waived in writing by the District.

 2.  Business Auto Liability Insurance
 3.  Workers’ Compensation and Employers Liability Insurance

Refer to Articles 9 & 10 

 Certification by Consultant Criminal Records Check

 W-9
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K I T C H E L L | 4719 Viewridge Avenue, Suite 130 | San Diego, C A 9 2123 | te l . 619.456.7372 | w w w . k i t c h e l l . c o m

October 22, 2018 

John Forney, Chief Facilities Officer 
Capistrano Unified School District 
32122 Valle Road 
San Juan Capistrano, CA  92675 

Re:  Proposal for Facilities Consulting Services 

Dear John: 

It has been a pleasure to work with your team as we work to prioritize the facilities needs of the District.  
Attached you will find a fee proposal to continue our work with the District.  The scope is focused primarily 
on developing the complete facilities needs for the schools within the Ranch Santa Margarita, Mission Viejo, 
San Juan Capistrano and unincorporated areas for a total of 23 schools.  The outcome of this work will help 
the District to better plan for the future.   

Kitchell is committed to providing collaborative and client-focused services that provide long term value for 
our clients.  We thank you for the consideration and look forward to continuing our work with you. Should 
you have any questions upon your review, please feel free to contact me directly at 619.456.7372.

Sincerely, 

Wendy M. Cohen 
 Vice President 

EXHIBIT A
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Kitchell Proposal
Capistrano USD

10/22/2018

Description of Services Hours Rate Total Cost Notes
Create School Data Sheets (23 Schools) 23 155$       3,565$         Total of 23 schools listed below.

School Meetings (23 Schools) 92 170$       15,640$       2 Meetings per School / 2 hours each

Revise School Data Sheets After Meetings 23 155$       3,565$         2 revisions per each school; 30 
minutes each

Review & Scoping of Prioritized Projects 46 155$       7,130$         2 hours per school

Estimating Priority Projects 92 155$       14,260$       4 hours per school

Develop Draft Final Report 24 155$       3,720$         Create an executive summary & 
recommendations.

Monthly Schedule Updates 8 155$       1,240$         4 updates @ 2 hours per update

Capo USD / Kitchell Meetings 8 170$       1,360$         Total of 8 hours.

Presentation Preparation for Facilities Committee 
& Board Meeting

16 170$       2,720$         Total of 4 presentations.

Board Meeting Attendance (3 Meetings) 12 170$       2,040$         Between January and April - 4 hours 
each

As Needed Hours 28 170$       4,760$         As directed by District.

60,000$       
Proposed Schedule:
December 2018 - Create Facility Data Sheets & Schedule Principal Outreach Meetings
January 2019 - Conduct Principal Outrach Meetings
February 2019 - Principal / Community Outreach
March 2019 - Obtain Principal Feedback / Project Priorities
April 2019 - Scope and estimate prioritized projects, prepare final report, board presentations, etc.

Includes the following schools:
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THIRD AMENDMENT TO PSA NO. 1819197 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND SCHOOL FACILITY 
CONSULTANTS 

This Third Amendment to PSA No. 1819197 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and School Facility Consultants (hereinafter referred 
to as “Consultant”).  

RECITALS 

WHEREAS, on January 24, 2019, District’s Board of Trustees approved an Agreement with 
Consultant for the term from January 23, 2019 through January 22, 2020 under which Consultant would 
provide services described therein;  

WHEREAS, on January 15, 2020, Districts Board of Trustees approved the First Amendment to 
PSA No. 1819197 with Consultant; 

WHEREAS, on January 20, 2021, District Board of Trustees approved the Second Amendment to 
PSA No. 1819197 with Consultant. A copy of said Amendment is attached as Exhibit 3 to this Third 
Amendment to Agreement; and 

WHEREAS, District desires to amend PSA No. 1819197 to reflect a revised contract value of 
$87,000.00; 

WHEREAS, District desires to amend PSA No. 1819197 to reflect a revised rate sheet, Exhibit A-
2 superseding Exhibit A-1; 

NOW, THEREFORE, said Agreement is amended as follows: 

1. The second sentence of the paragraph entitled Fees and Expenses shall be amended to read: The
total cost of services requested by District and provided by contractor under this Agreement is estimated to 
be $87,000.00 in the aggregate under the term of this Agreement, as amended. 

2. Exhibit A-2 shall supersede Exhibit A-1.

3. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  ________________________________ 
Signature Signature 

  Lynh N. Rust Alexander R. Murdoch 
Print Name Print Name 

 Executive Director, Contracts & Purchasing President 
Title Title  

Board Approval Date: February 17, 2021 Date:  __________________________ 
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1303 J STREET, Suite 500
SACRAMENTO, CA 95814
PHONE: (916) 441-5063
FACSIMILE: (916) 441-2848
WWW.S-F-C.ORG

January 8, 2021 

Mr. John Forney 
Chief Facilities Officer 
Facility, Maintenance & Operations 
Capistrano Unified School District 
33122 Valle Road 
San Juan Capistrano, CA 92675 

Subject: Proposal for Contract Renewal 

Dear Mr. Forney: 

School Facility Consultants (“SFC”) is pleased to submit this Proposal for Contract Renewal to the 
Capistrano Unified School District (“District”).  Per your request, the District desires to enter into one 
agreement with SFC for all services.  SFC proposes to combine the scope and balances from our 
existing Agreements numbers 1819197, 1718194, 1718203, 1718202, 1819026, 1819125, and 1819027. 

Over the years, SFC has worked with the District to update and establish eligibility in the School Facility 
Program for both New Construction and Modernization.  SFC has filed 6 new construction projects and 7 
modernization projects requesting over $84 million on behalf of the District.  To date, the District has 
received over $59.5 million in State School Facility Program funding.  SFC continues to work with the 
District to as the submitted applications come up for processing with the Office of Public School 
Construction. 

I propose that SFC continue the services of the past year. The following list summarizes SFC’s proposed 
services: 

 Assist the District with the preparation and submittal of California Department of Education
(CDE) approvals to maximize all available funding available through the State School Building
Program.

 Assist the District and coordinate with associated District consultants the preparation and
timely submittal of all new construction and modernization funding applications to the Office of
Public School Construction (OPSC) to maximize funding through the State School Building
Program.

 Assist the District with applications for Federal and/or Local funding for school facilities, where
applicable.

 Participate in strategy meetings with the District and other designated personnel.

 Monitor State Allocation Board (SAB), Office of Public School Construction and legislative
meetings to identify provisions of new facility law which advantage or disadvantage District
and recommend a course of action.

EXHIBIT A-2
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 Assist the District with related services such as determining the potential impact of removing 

or replacing existing portable classrooms and/or other similar District facility policies on 
current and potential future eligibility through the State School Building Program. 

 
 Assist the District with planning services, as requested by the District, and as accepted by 

SFC. 
 

SFC proposes to provide these services at the hourly rate schedule below not to exceed $87,000.  SFC 
shall bill in increments of 15 minutes and invoice on a monthly basis.  The fees shall cover all expenses 
incurred in Sacramento by SFC on behalf of the District.  If it becomes necessary for a Consultant from 
SFC to visit the District, the District will pay for travel time at the rate schedule below.  The District will 
also reimburse SFC for all necessary and pre-approved travel expenses. 

 
Hourly Rate Schedule 

Principal $215 per hour 
Director $200 per hour 
Senior Consultant $190 per hour 
Consultant $170 per hour 
Research Analyst $140 per hour 
Administrative Support   $85 per hour 

 
We look forward to our continued work with you and the Capistrano Unified School District.  Please 
contact me at your earliest convenience with any questions. 
 
 
Sincerely, 

 
Alexander R. Murdoch 
President 
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SECOND AMENDMENT TO PSA NO. 1819197 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND SCHOOL FACILITY 
CONSULTANTS 

This Second Amendment to PSA No. 1819197 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and School Facility Consultants (hereinafter referred 
to as “Consultant”).  

RECITALS 

WHEREAS, on January 24, 2019, District’s Board of Trustees approved an Agreement with 
Consultant for the term from January 23, 2019 through January 22, 2020 under which Consultant would 
provide services described therein; 

WHEREAS, on January 15, 2020, District’s Board of Trustees approved the First Amendment to 
PSA No. 1819197 with Consultant. A copy of said Amendment is attached as Exhibit 2 to this Second 
Amendment to Agreement; and  

WHEREAS, District desires to extend PSA No. 1819197 through January 22, 2022; 

NOW, THEREFORE, said Agreement is amended as follows: 

1. PSA No. 1819197 shall be extended through January 22, 2022.

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  _________________________________ 
Signature Signature 

  Lynh N. Rust Alexander R. Murdoch 
Print Name Print Name 

 Executive Director, Contracts & Purchasing President 
Title Title  

Board Approval Date: January 20, 2021 Date:  __________________________ December 3, 2020
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Hourly Rate Schedule 

Principal $215 per hour 
Director $200 per hour 
Senior Consultant $190 per hour 
Consultant $170 per hour 
Research Analyst $140 per hour 
Administrative Support $85 per hour 
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GENERAL CONDITIONS 
 

District and Consultant acknowledge, and agree to be bound by, the provisions set forth below: 
 

1. Engagement of Services.  District engages the services of Consultant under the terms in the Agreement and these 
additional provisions.  Consultant agrees to exercise the highest professionalism and utmost care, and to utilize 
Consultant’s expertise and talents in completing such services.  Consultant agrees that it will act in a manner it believes 
to be in the best interest of District rather than for itself or another third party.  Consultant agrees that it shall perform 
its services in a timely manner.  Consultant agrees to provide Consultant’s own equipment, tools and other materials at 
Consultant’s own expense, unless otherwise agreed to in writing by the District.  District will make its facilities and 
equipment available to Consultant when necessary, upon written permission by authorized District personnel.  
Consultant may not assign, subcontract or otherwise delegate Consultant’s obligations under the Agreement without 
District's prior written consent.  Consultant shall devote such time to the performance of services under this Agreement 
that are reasonably necessary for satisfactory performance of the services and obligations hereunder.   

 
2. Invoicing.  For hourly services, Consultant shall submit invoices to District on a monthly basis with all requested 

documentation substantiating invoiced charges.  For services performed under an agreed fixed fee, Consultant shall 
submit invoices to District upon  completing the services or as otherwise agreed to expressly in this Agreement. 
 

3. Expenses.  Consultant shall handle all expenses incurred in performing services under the Agreement, unless otherwise 
agreed upon in writing by District.  
 

4. Independent Consultant.  Consultant, in performing this Agreement, shall be, and act as, an independent Consultant.  
Consultant understands and agrees that he/she/it, all his/her/its employees, agents and Consultants shall not be 
considered officers, employees or agents of District, and are not entitled to benefits of any kind or nature normally 
provided employees of District and/or to which District’s employees are normally entitled, including, but not limited to, 
State Unemployment Compensation or Worker’s Compensation.  Consultant assumes the full responsibility for the acts 
and/or omissions of his/her/its employees, agents and Consultants as they relate to the services to be provided under 
this Agreement.  Consultant shall assume full responsibility for payment of all Federal, State and local taxes or 
contributions, including unemployment insurance, social security and income taxes, and insurance, including workers’ 
compensation, with respect to Consultant’s employees.  Further, Consultant and its personnel shall not have the 
authority, express or implied, to act as an agent on behalf of, or bind, the District, unless expressly authorized in writing 
by the District. 

  
5. Originality of Services.  Consultant agrees that all technologies, formulae, procedures, processes, methods, writings, 

and ideas, dialogue, compositions, recordings, teleplays and video productions prepared for, written for, submitted to 
the District and/or used in connection with this Agreement, shall be wholly original to Consultant and shall not be 
copied in whole or in part from any other source. 
 

6. Copyright/Trademark/Patent.  Consultant understands and agrees that all matters produced under this Agreement, 
including information prepared, produced, or provided, such as, for illustrative purposes, documents, writings, 
typewriting, printing, photostatting, computer models, plans, drawings, etc.,  shall become the property of District and 
cannot be used without District’s express written permission.  District shall have all right, title and interest in said 
matters, including the right to secure and maintain the copyright, trademark and/or patent of said matters in the name of 
District.  Consultant consents to use of Consultant’s name in conjunction with the sale, use, performance and 
distribution of the matters, for any purpose and in any medium.  Any trade secrets of the District which come into the 
possession of Consultant in connection with services under this Agreement, remain the property of the District and 
Consultant expressly agrees to keep such trades secrets confidential.   
 

7. Termination.  District may terminate the Agreement at its convenience and without any breach by Consultant upon ten 
(10) calendar days’ prior written notice to Consultant.  District may also terminate the Agreement immediately in its 
sole discretion for cause or upon Consultant’s breach of any provision of the Agreement.  Cause means (a) any act of 
dishonesty or a plea of no contest to a felony or any crime involving moral turpitude by an individual with whom the 
District contracts directly, or an owner, officer or director of an entity with whom the District contracts; (b) any 
reasonable suspicion of fraud; (c) negligence in the performance of duties under the Agreement; and 
(d) nonperformance, as determined by the District, of any reasonable and lawful duty assigned under the Agreement. 
Consultant may terminate this Agreement at any time upon thirty (30) days’ prior written notice to District.  Consultant 
and District each agree to sign any documents reasonably necessary to complete Consultant’s discharge or withdrawal.  
Upon termination of this Agreement for any reason, Consultant’s fees will be prorated based on the work completed at 
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the time of termination for work then in progress, to and including the effective date of such termination, which shall be 
substantiated by appropriate documentation.  Unless other terms are set forth in this Agreement, District will reimburse 
Consultant for previously approved expenses in compliance with the policies of the District. 
 

8. Return of District Property.  Upon termination of this Agreement or earlier as requested by District, Consultant will 
deliver to District any and all District property including, but not limited to, District-provided information, intellectual 
property, and equipment of District.  Consultant further agrees that any property situated on District's premises, 
including disks and other storage media, filing cabinets or other work areas, is subject to inspection by District 
personnel at any time.  The District shall have access, upon reasonable request, to Consultant’s plans, job files, reports, 
data and records relating to the work performed under this Agreement.  
 

9. Indemnification and Hold Harmless.  Contractor agrees to and shall immediately defend, indemnify and hold harmless 
the District, its Board of Trustees, officers, agents, employees, and volunteers from all demands, claims, including 
active and passive claims, lawsuits, damages, of every kind and nature, losses, costs, attorneys’ fees and expenses, 
liability or claim of liability for personal injury, bodily injury to persons or death, furnishing or use of any copyrighted 
or uncopyrighted matter or patented or unpatented invention, contractual liability, and damage to property sustained or 
claimed to have been sustained, arising out of, or pertaining to, activities or services provided by Contractor or its 
employees, subcontractors, or agents, whether authorized by this Agreement or not.  Contractor further agrees to waive 
all rights of subrogation against the District.  This paragraph does not apply to any damage or losses caused by the 
negligence or willful misconduct of District or its employees. The defense, indemnity and hold harmless provisions of 
this Agreement shall not be limited, impaired or diminished in any way by the insurance requirements set forth in this 
Agreement.  This paragraph shall be construed in the broadest manner to provide for an immediate defense and 
indemnity of the claims set forth herein. 

 
10. Insurance.  Consultant agrees to carry commercial general liability insurance and automobile liability insurance with 

limits of one million dollars ($1,000,000) per occurrence combined single limit for bodily injury and property damage 
in a form mutually acceptable to both parties to protect Consultant and District against liability or claims of liability, 
which may arise out of this Agreement.  In addition, Consultant agrees to provide an endorsement to this policy stating, 
“Such insurance as is afforded by this policy shall be primary, and any insurance carried by District shall be excess and 
noncontributory.”  No later than the Effective Date, Consultant shall provide District with certificates of insurance 
evidencing all coverages and endorsements required hereunder.  Consultant agrees to name District and its officers, 
agents and employees as additional insureds by separate endorsement under said policy or policies.  Nothing herein 
shall limit the obligations for Consultant to provide insurance as required under other provisions of this Agreement. 
 

11. Assignment.  The obligations of the Consultant pursuant to this Agreement shall not be assigned by Consultant without 
prior written consent from the District. 

 
12. Notices.  All notices that are required or permitted to be given under this Agreement shall be in writing and sent by 

either personal delivery, nationally recognized overnight courier service or prepaid, first class United States postal mail. 
Notices shall be sent to signatories to this Agreement at the addresses given therein. 

 
13. Compliance with Applicable Laws.  The services completed herein must meet the approval of District and shall be 

subject to District’s general right of inspection to ensure the satisfactory completion thereof.  Consultant agrees to 
comply with all federal, state and local laws, rules, regulations and ordinances that are now or may in the future 
become applicable to Consultant, Consultant’s business, and personnel engaged in operations covered by this 
Agreement or accruing out of performing of such operations. 

 
14. Permits/Licenses. Consultant and all Consultant’s employees or agents shall secure and maintain in force such permits 

and licenses as are required by law in connection with the furnishing of services under this Agreement. 
 

15. Employment with Public Agency.  Consultant, if an employee of another public agency, agrees that Consultant will not 
receive salary or remuneration, other that vacation pay, as an employee of another public agency for the actual time in 
which services are actually being performed pursuant to this Agreement. 

 
16. Entire Agreement/Amendment.  This Agreement and any exhibits, or general or specific terms and conditions attached 

hereto constitute the entire Agreement among the parties to it and supersedes any prior or contemporaneous 
understanding or agreement regarding the services contemplated, and may be amended only by a written amendment 
executed by both parties to this Agreement. 
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17. Nondiscrimination.  Consultant agrees that it will not engage in unlawful discrimination in employment of persons 
because of race, color, religious creed, national origin, ancestry, physical handicap, medical condition, marital status, 
sexual orientation, or gender of such person.  To the extent applicable to the this Agreement, Consultant shall comply 
with the Executive Order 11246 entitled “Equal Opportunity in Federal Employment”, as amended by Executive Order 
11375 and 12086, and as supplemented in Department of Labor regulations (41 CFR Chapter 60). 
 

18. Non-waiver.  The failure of District or Consultant to seek redress for violation of, or to insist upon, the strict 
performance of any term or condition of this Agreement, shall not be deemed a waiver by that party of such term or 
condition, or prevent a subsequent similar act from again constituting a violation of such term or condition. 

 
19. Severability.  If any term, condition or provision of this Agreement is held by a court of competent jurisdiction to be 

invalid, void, or unenforceable, the remaining provisions will nevertheless continue in full force and effect, and shall 
not be affected, impaired or invalidated in any way. 
 

20. Attorney Fees/Costs.  Should litigation be necessary to enforce any terms or provisions of the Agreement, then the 
prevailing party shall be entitled to all legally-permitted expenses, including, but not limited to, witness fees, court 
costs, and attorneys’ fees.   

 
21. Governing Law.  The laws of the State of California shall govern the terms and conditions of this Agreement with 

venue for any dispute arising hereunder to be solely proper in Orange County, California. 
 

22. Construction of Agreement.  If there is any uncertainty or ambiguity in the terms of this Agreement, it shall not be 
construed for or against any Party hereto on the grounds that such Party was responsible for drafting of any particular term set 
forth herein. The Parties each waive and relinquish in connection with this Agreement any and all rights that he/ she/it may 
have or claim under California Civil Code section 1654. 
 

23. Conflict.  In the event of any alleged, implied, or actual conflict between the express or implied provisions of this 
Agreement and the provisions of the exhibits, or any other document included herein, the provisions of this Agreement 
shall govern. 
 

24. Captions.  The captions of this Agreement shall have no effect on its interpretation.  
 

25. No Use of Mark or Name.  Consultant shall not use any name, trademark or service mark of District without first 
having received District’s written consent to such use.  
 

26. Singular and Plural.  Where required by the context of this Agreement, the singular shall include the plural and vice-
versa. 
 

27. Successors in Interest.  This Agreement shall be binding upon the heirs, successors, executors, administrators, and 
assigns of the respective Parties hereto. 
 

28. Survival and Severability.  Unless otherwise specifically provided, the covenants herein shall survive termination of 
this Agreement.  The unenforceability, invalidity, or illegality of any provision of this Agreement shall not render the 
other provisions unenforceable, invalid, or illegal.  
 

29. Consultant’s Employees. Consultant shall at all times enforce appropriate discipline and good order among its 
employees and shall not employ or work any unfit person or anyone not skilled in providing the services required under 
this Agreement.  It shall be the responsibility of Consultant to ensure compliance with this section.  Any person in the 
employ of Consultant whom District may deem incompetent, unfit, intemperate, troublesome or otherwise undesirable 
shall be excluded from providing services under this Agreement and shall not again provide services except with 
District’s written consent.  Consultant shall ensure that persons who perform services on District’s property, including 
without limitation K12 school districts, have not been convicted of any felony, have not been convicted of any 
controlled substance offense, and have not been convicted of any sex offense, as those terms are defined by Education 
Code section 45125.1.  

 
 30. Mandatory Claims Process, including Expedited Arbitration. 
 

If District or Consultant has a claim regarding, arising from, or pertaining to this Agreement, this Mandatory Claims 
Process is the exclusive method for determing and resolving such claims. 
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     A. Initial Review and Evaluation of a Claim 
 
 Within ten (10) business days of a party to this Agreement suffering a loss, that party shall advise the other party of 

the loss in writing  by sending written notice to the signatory on this Agreement for the other party.  Within ten 
(10) business days of from the date of receipt of such written notice, the signatories to this Agreement shall meet 
and discuss and resolve the claim.  A resolution reached at the Initial Review and Evaluation Meeting shall be 
reduced to writing and become an amendment to this Agreement upon approval by District’s Board of Trustees. 

 
     B. Expedited Mediation 
 If the Initial Review and Evaluation Meeting does not resolve the claim, then within five (5) business days 

following the Initial Review and Evaluation Meeting the proponent of the claim shall send a list of four recognized 
mediators to the other party.  Within five (5) business days of receipt of the list, the other party shall then either: (1) 
select a mediator from the list and notify the proponent of the claim of the selection of a mediator; or (2)  if none of 
the proposed mediators are acceptable, then that party shall send an alternative list of four recognized mediators to 
the proponent of the claim.  Within five within (5) business days of recipt of the alternative list, the proponent shall 
either: (1) select a mediator; or (2) if none of the mediators listed are acceptable, then notify the other party of that 
fact.  If the foregoing process does not result in the selection of a mediator, then the mediation requirement of this 
paragraph shall not be required and the parties will proceed to the process set forth in paragraph C of Section 30 
hereof.  

 
    C. Expedited Arbitration     

 
Within five (5) business days following an unsuccessful mediation or if no mediation takes place, the proponent of 
the claim shall send a list of four recognized arbitrators to the other party.  Within five (5) business days of receipt 
of the list, the other party shall then either: (1) select an arbitrator from the list and notify the proponent of the 
claim of the selection of an arbitrators; or (2) if none of the proposed arbitrators are acceptable, then that party shall 
send an alternative list of four recognized arbitrators to the proponent of the claim.  Within five within (5) business 
days of receipt of the alternative list, the proponent shall either: (1) select an arbitrator; or (2) if none of the 
arbitrators  listed are acceptable, then notify the other party of that fact.  The arbitrators shall be from either JAMS, 
ADR Services, or the American Arbitration Association.  If the foregoing process does not result in the selection of 
an arbitrator, then the proponent of the claim shall notify one of the foregoing three alternative dispute resolution 
services and that service shall select an arbitrator.  The arbitration shall take place and be concluded within forty 
five (45) days of the selection of an arbitrator and shall not take more than two (2) full day sessions with the time 
of the arbitration being divided equally between the parties.  The arbitrator’s decision must be based on admissible 
facts.  “Admissible Facts” are defined as facts that would be admissible in court under the California Rules of 
Evidence.  The arbitrator’s decision must also be based upon applicable law.  The arbitrator does not have the 
power or discretion to fashion any remedy on the contract that he or she sees fit.  Rather, the arbitrator’s decision 
must be based on admissible facts and applicable law and in accord with the terms, condition and provisions of the 
contract.  The arbitrator shall issue a written Statement of Decision applying the admissible facts to applicable law 
under the contract in reaching his/her determination.  The arbitrator’s decision shall be final and binding and can be 
introduced into court for the purpose of obtaining a judgment thereon provided the arbitrator has complied with the 
provisions of this paragraph.  Should the arbitrator fail to do so, then an objecting party has the right to have the 
claim determined in court.  The parties agree that the dispute resolutions of this Paragraph 30 are mandatory and 
the exclusive procedure to determine claims made regarding this Agreement that should a party fail to follow them 
that the claim is waived, released, and forever forfeited.  Each party shall bear its own attorney’s fees and costs. 

 
[Remainder of page intentionally left blank] 
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REQUIRED DOCUMENTS AND CERTIFICATIONS 
 

 *All checked items must be on file with Purchasing Department. 
 
 Professional License to Practice 

 
 

Certificates of Insurance 
 

 1. Commercial General Liability Insurance – Additional Insured Endorsement 
       Option 1: form CG 20 10 11 85 
        or                                                          
       Option 2:  Choose either Form CG 20 10 07 04 or Form CG 20 33 07 04 
                         Either form must be accompanied by Form CG 20 37 07 04 
                                                      
                                                                 OR 
 
 Errors & Omissions/Malpractice (Professional Liability Insurance) including Sexual Molestation 

and Abuse coverage unless waived in writing by the District. 
 
 
 2.  Business Auto Liability Insurance 
 3.  Workers’ Compensation and Employers Liability Insurance 

 
Refer to Articles 9 & 10 

 
 

 Certification by Consultant Criminal Records Check 
 

 
 W-9 
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Hourly Rate Schedule 

 

Principal $210 per hour 
Director $195 per hour 
Senior Consultant $185 per hour 
Consultant $165 per hour 
Research Analyst $135 per hour 
Administrative Support $80 per hour 
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SECOND AMENDMENT TO ICA NO. 2021065  

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND PEDIATRIC THERAPY SERVICES, 
LLC dba THE STEPPING STONES GROUP 

This Second Amendment to ICA No. 2021065 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and Pediatric Therapy Services, LLC dba The Stepping 
Stones Group (hereinafter referred to as “Contractor”).  

RECITALS 

WHEREAS, on August 19, 2020, District’s Board of Trustees approved an Agreement with 
Contractor for the term from July 1, 2020 through June 30, 2021 under which Contractor would provide 
services described therein;  

WHEREAS, on November 18, 2020, District’s Board of Trustees approved the First Amendment 
to ICA No. 2021065. A copy of said Amendment is attached as Exhibit 2 to this Second Amendment to 
Agreement; and 

WHEREAS, District desires to amend ICA No. 2021065 to reflect a revised contract value of 
$600,000.00;  

NOW, THEREFORE, said Agreement is amended as follows:  

1. The second sentence of the paragraph entitled Fees and Expenses shall be amended to read: The 
total cost of services requested by District and provided by contractor under this Agreement is estimated to 
be $600,000.00 in the aggregate under the term of this Agreement, as amended. 

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein 
shall remain in full force and effect.  

Capistrano Unified School District Vendor 
 
 
By: ______________________________ By:  ________________________________ 

Signature      Signature 
                 
       Lynh N. Rust   Sara Palmer     

Print Name      Print Name 
  
      Executive Director, Contracts & Purchasing  Western Market President   

Title      Title       
 

Board Approval Date: February 17, 2021  Date:  __________________________ 
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FIRST AMENDMENT TO ICA NO. 2021065 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND PEDIATRIC THERAPY SERVICES, 
LLC dba THE STEPPING STONES GROUP 

This First Amendment to ICA No. 2021065 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and Pediatric Therapies Services, LLC dba The 
Stepping Stones Group (hereinafter referred to as “Contractor”).  

RECITALS 

WHEREAS, on August 19, 2020, District’s Board of Trustees approved an Agreement with 
Contractor for the term from July 1, 2020 through June 30, 2021 under which Contractor would provide 
services described therein. A copy of said Agreement is attached as Exhibit 1 to this First Amendment to 
Agreement; and  

WHEREAS, District desires to amend ICA No. 2021065 to reflect a revised contract value of 
$300,000.00;  

NOW, THEREFORE, said Agreement is amended as follows: 

1. The second sentence of the paragraph entitled Fees and Expenses shall be amended to read: The
total cost of services requested by District and provided by contractor under this Agreement is estimated to 
be $300,000.00 in the aggregate under the term of this Agreement, as amended. 

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  ________________________________ 
Signature Signature 

  Lynh N. Rust Sara Palmer 
Print Name Print Name 

 Executive Director, Contracts & Purchasing Western Market President 
Title Title  

Board Approval Date: November 18, 2020 Date:  __________________________ 1/21/21
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CUSD. Contract No. ICA 2021065 

 CUSD INDEPENDENT CONTRACTOR AGREEMENT 
CAPISTRANO UNIFIED SCHOOL DISTRICT 

Gen. Terms/Conditi ons  

INDEPENDENT CONTRACTOR MASTER AGREEMENT 

This Agreement for Contracted Services (“Agreement”) is effective as of August 20, 2020 (“Effective Date”) by and 

between Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 (“District”) and the 

contractor listed below (“Contractor”).  District and Contractor may hereafter be referred to as “Party” or collectively as the “Parties”. 

PEDIATRIC THERAPY SERVICES, LLC dba THE STEPPING STONES GROUP 

WHEREAS, District is authorized, following approval of this Agreement by its Board of Trustees, pursuant to its general 

authority set forth in California Education Code §35160, to contract with and employ persons for the furnishing of certain services 

on an as-needed basis; 

WHEREAS, District is in need of such services from time to time, specifically those described in Exhibit A; and 

WHEREAS, Contractor is specially trained, experienced, licensed, and competent to perform the services required by 

District, and such services are needed on a limited basis;  

NOW, THEREFORE, the Parties agree as follows: 

Scope of Work/Services.  Contractor shall perform the services as set forth in the Proposal, which is attached hereto as 

Exhibit A (hereinafter referred to as “Contracted Services”), and incorporated as if fully set forth herein.  Contractor’s specific scope 

of work shall be set forth in Exhibit A and/or supplemented by purchase orders subsequently issued by the District, on an as needed 

basis. 

Fees and Expenses. For the Contracted Services provided for hereunder, Contractor shall be compensated as set forth in 

Exhibit A.  The total cost of services requested by District and provided by Contractor under this agreement shall be specifically 

authorized by Purchase Order (PO) and is estimated to be no more than: $100,000.00 in the aggregate under the term of this 

Agreement. 

Term of Agreement. The term of this base Agreement is from July 1, 2020 through June 30, 2021 with the option to extend 

annually by mutual agreement and upon Board approval for a total contract term not to exceed a total of five (5) years, as allowed by 

Education Code §17596. 

Additional Terms.  This Agreement contains additional terms that are set forth in the attached documents titled General 

Conditions, Special Conditions and Required Documents and Certifications, and associated Purchase Order(s), which by this reference 

are incorporated herein.  District and Contractor acknowledge, and agree to be bound by, the terms set forth in the selected documents 

attached to this Agreement, as if such additional terms were fully set forth herein.   

[ X ] General Conditions     [  ] Special Conditions     [X ] Required Documents and Certification [ X ] Purchase Order(s) 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

Capistrano Unified School District Contractor 

By: Signature: 
Name: Lynh N. Rust Name: Sara Palmer 
Title: Executive Director, Contracts & Purchasing Title: 
Board Approval Date : August 19, 2020 Address: 

Western Market President
 2586 Trailridge Drive East, Suite 100 
Lafayette, CO 80026 

Email Address: lindsaya@staffrehab.com 
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CUSD. Contract No. ICA 2021065 

 CUSD INDEPENDENT CONTRACTOR AGREEMENT 
CAPISTRANO UNIFIED SCHOOL DISTRICT 

Gen. Terms/Conditi ons  

GENERAL CONDITIONS 

District and Contractor acknowledge, and agree to be bound by, the provisions set forth below: 

1. Engagement of Services.  District engages the services of Contractor under the terms in the Agreement and these additional
provisions.  Contractor agrees to exercise the highest professionalism and utmost care, and to utilize Contractor’s expertise
and talents in completing such services.  Contractor agrees that it will act in a manner it believes to be in the best interest of
District rather than for itself or another third party.  Contractor agrees that it shall perform its services in a timely manner.
Contractor agrees to provide Contractor’s own equipment, tools and other materials at Contractor’s own expense, unless
otherwise agreed to in writing by the District.  District will make its facilities and equipment available to Contractor when
necessary, upon written permission by authorized District personnel.  Contractor may not assign, subcontract or otherwise
delegate Contractor’s obligations under the Agreement without District's prior written consent.  Contractor shall devote such
time to the performance of services under this Agreement that are reasonably necessary for satisfactory performance of the
services and obligations hereunder.

2. Invoicing.  For hourly services, Contractor shall submit invoices to District on a monthly basis with all requested
documentation substantiating invoiced charges.  For services performed under an agreed fixed fee, Contractor shall submit
invoices to District upon  completing the services or as otherwise agreed to expressly in this Agreement.

3. Expenses.  Contractor shall handle all expenses incurred in performing services under the Agreement, unless otherwise
agreed upon in writing by District.

4. Independent Contractor.  Contractor, in performing this Agreement, shall be, and act as, an independent contractor.
Contractor understands and agrees that he/she/it, all his/her/its employees, agents and contractors shall not be considered
officers, employees or agents of District, and are not entitled to benefits of any kind or nature normally provided employees
of District and/or to which District’s employees are normally entitled, including, but not limited to, State Unemployment
Compensation or Worker’s Compensation.  Contractor assumes the full responsibility for the acts and/or omissions of
his/her/its employees, agents and contractors as they relate to the services to be provided under this Agreement.  Contractor
shall assume full responsibility for payment of all Federal, State and local taxes or contributions, including unemployment
insurance, social security and income taxes, and insurance, including workers’ compensation, with respect to Contractor’s
employees.  Further, Contractor and its personnel shall not have the authority, express or implied, to act as an agent on behalf
of, or bind, the District, unless expressly authorized in writing by the District.

5. Originality of Services.  Contractor agrees that all technologies, formulae, procedures, processes, methods, writings, and
ideas, dialogue, compositions, recordings, teleplays and video productions prepared for, written for, submitted to the District
and/or used in connection with this Agreement, shall be wholly original to Contractor and shall not be copied in whole or in
part from any other source.

6. Copyright/Trademark/Patent.  Contractor understands and agrees that all matters produced under this Agreement, including
information prepared, produced, or provided, such as, for illustrative purposes, documents, writings, typewriting, printing,
photostatting, computer models, plans, drawings, etc.,  shall become the property of District and cannot be used without
District’s express written permission.  District shall have all right, title and interest in said matters, including the right to
secure and maintain the copyright, trademark and/or patent of said matters in the name of District.  Contractor consents to use
of Contractor’s name in conjunction with the sale, use, performance and distribution of the matters, for any purpose and in
any medium.  Any trade secrets of the District which come into the possession of Contractor in connection with services
under this Agreement, remain the property of the District and Contractor expressly agrees to keep such trades secrets
confidential.

7. Termination.  District may terminate the Agreement at its convenience and without any breach by Contractor upon ten (10)
calendar days’ prior written notice to Contractor.  District may also terminate the Agreement immediately in its sole
discretion for cause or upon Contractor’s breach of any provision of the Agreement.  Cause means (a) any act of dishonesty
or a plea of no contest to a felony or any crime involving moral turpitude by an individual with whom the District contracts
directly, or an owner, officer or director of an entity with whom the District contracts; (b) any reasonable suspicion of fraud;
(c) negligence in the performance of duties under the Agreement; and (d) nonperformance, as determined by the District, of
any reasonable and lawful duty assigned under the Agreement. Contractor may terminate this Agreement at any time upon
thirty (30) days’ prior written notice to District.  Contractor and District each agree to sign any documents reasonably
necessary to complete Contractor’s discharge or withdrawal.  Upon termination of this Agreement for any reason,
Contractor’s fees will be prorated based on the work completed at the time of termination for work then in progress, to and
including the effective date of such termination, which shall be substantiated by appropriate documentation.  Unless other
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terms are set forth in this Agreement, District will reimburse Contractor for previously approved expenses in compliance with 
the policies of the District. 

8. Return of District Property.  Upon termination of this Agreement or earlier as requested by District, Contractor will deliver to
District any and all District property including, but not limited to, District-provided information, intellectual property, and
equipment of District.  Contractor further agrees that any property situated on District's premises, including disks and other
storage media, filing cabinets or other work areas, is subject to inspection by District personnel at any time.  The District
shall have access, upon reasonable request, to Contractor’s plans, job files, reports, data and records relating to the work
performed under this Agreement.

9. Indemnification and Hold Harmless.  Contractor agrees to and shall immediately defend, indemnify and hold harmless the
District, its Board of Trustees, officers, agents, employees, and volunteers from all demands, claims, including active and
passive claims, lawsuits, damages, of every kind and nature, losses, costs, attorneys’ fees and expenses, liability or claim of
liability for personal injury, bodily injury to persons or death, furnishing or use of any copyrighted or uncopyrighted matter
or patented or unpatented invention, contractual liability, and damage to property sustained or claimed to have been
sustained, arising out of, or pertaining to, activities or services provided by Contractor or its employees, subcontractors, or
agents, whether authorized by this Agreement or not.  Contractor further agrees to waive all rights of subrogation against the
District.  This paragraph does not apply to any damage or losses caused by the negligence or willful misconduct of District or
its employees. The defense, indemnity and hold harmless provisions of this Agreement shall not be limited, impaired or
diminished in any way by the insurance requirements set forth in this Agreement.  This paragraph shall be construed in the
broadest manner to provide for an immediate defense and indemnity of the claims set forth herein.

To the extent permitted by law, Contractor will defend, indemnify, and hold District and its parents, subsidiaries, directors,
officers, agents, representatives and employees harmless from all claims, losses, and liabilities (including reasonable
attorneys’ fees) to the extent caused by or arising from Contractor’s breach of this Agreement; its failure to discharge its
duties and responsibilities; or the gross negligence or willful misconduct of Contractor or Contractor’s officers, employees, or
authorized agents in the discharge of those duties and responsibilities.

To the extent permitted by law, District will defend, indemnify, and hold Contractor and its parents, subsidiaries, directors,
officers, agents, representatives, and employees harmless from all claims, losses, and liabilities (including reasonable
attorneys’ fees) to the extend caused by or arising from District’s breach of this Agreement; its failure to discharge its duties
and responsibilities; or the gross negligence or willful misconduct of the District or its officers, employees, or authorized
agents in the discharge of those duties and responsibilities.

10. Insurance.  Contractor agrees to carry commercial general liability insurance and automobile liability insurance with limits of
one million dollars ($1,000,000) per occurrence combined single limit for bodily injury and property damage in a form
mutually acceptable to both parties to protect Contractor and District against liability or claims of liability, which may arise
out of this Agreement.  In addition, Contractor agrees to provide an endorsement to this policy stating, “Such insurance as is
afforded by this policy shall be primary, and any insurance carried by District shall be excess and noncontributory.”  No later
than the Effective Date, Contractor shall provide District with certificates of insurance evidencing all coverages and
endorsements required hereunder.  Contractor agrees to name District and its officers, agents and employees as additional
insureds by separate endorsement under said policy or policies.  Nothing herein shall limit the obligations for Contractor to
provide insurance as required under other provisions of this Agreement.

11. Assignment.  The obligations of the Contractor pursuant to this Agreement shall not be assigned by Contractor without prior
written consent from the District.

12. Notices.  All notices that are required or permitted to be given under this Agreement shall be in writing and sent by either
personal delivery, nationally recognized overnight courier service or prepaid, first class United States postal mail. Notices
shall be sent to signatories to this Agreement at the addresses given therein.

13. Compliance with Applicable Laws.  The services completed herein must meet the approval of District and shall be subject to
District’s general right of inspection to ensure the satisfactory completion thereof.  Contractor agrees to comply with all
federal, state and local laws, rules, regulations and ordinances that are now or may in the future become applicable to
Contractor, Contractor’s business, and personnel engaged in operations covered by this Agreement or accruing out of
performing of such operations.

14. Permits/Licenses. Contractor and all Contractor’s employees or agents shall secure and maintain in force such permits and
licenses as are required by law in connection with the furnishing of services under this Agreement.
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15. Employment with Public Agency.  Contractor, if an employee of another public agency, agrees that Contractor will not
receive salary or remuneration, other that vacation pay, as an employee of another public agency for the actual time in which
services are actually being performed pursuant to this Agreement.

16. Entire Agreement/Amendment.  This Agreement and any exhibits, or general or specific terms and conditions attached hereto
constitute the entire Agreement among the parties to it and supersedes any prior or contemporaneous understanding or
agreement regarding the services contemplated, and may be amended only by a written amendment executed by both parties
to this Agreement.

17. Nondiscrimination.  Contractor agrees that it will not engage in unlawful discrimination in employment of persons because of
race, color, religious creed, national origin, ancestry, physical handicap, medical condition, marital status, sexual orientation,
or gender of such person.  To the extent applicable to the this Agreement, Contractor shall comply with the Executive Order
11246 entitled “Equal Opportunity in Federal Employment”, as amended by Executive Order 11375 and 12086, and as
supplemented in Department of Labor regulations (41 CFR Chapter 60).

18. Non-waiver.  The failure of District or Contractor to seek redress for violation of, or to insist upon, the strict performance of
any term or condition of this Agreement, shall not be deemed a waiver by that party of such term or condition, or prevent a
subsequent similar act from again constituting a violation of such term or condition.

19. Severability.  If any term, condition or provision of this Agreement is held by a court of competent jurisdiction to be invalid,
void, or unenforceable, the remaining provisions will nevertheless continue in full force and effect, and shall not be affected,
impaired or invalidated in any way.

20. Attorney Fees/Costs.  Should litigation be necessary to enforce any terms or provisions of the Agreement, then the prevailing
party shall be entitled to all legally-permitted expenses, including, but not limited to, witness fees, court costs, and attorneys’
fees.

21. Governing Law.  The laws of the State of California shall govern the terms and conditions of this Agreement with venue for
any dispute arising hereunder to be solely proper in Orange County, California.

22. Construction of Agreement.  If there is any uncertainty or ambiguity in the terms of this Agreement, it shall not be construed for or
against any Party hereto on the grounds that such Party was responsible for drafting of any particular term set forth herein. The 
Parties each waive and relinquish in connection with this Agreement any and all rights that he/ she/it may have or claim under
California Civil Code section 1654.

23. Conflict.  In the event of any alleged, implied, or actual conflict between the express or implied provisions of this Agreement
and the provisions of the exhibits, or any other document included herein, the provisions of this Agreement shall govern.

24. Captions.  The captions of this Agreement shall have no effect on its interpretation.

25. No Use of Mark or Name.  Consultant shall not use any name, trademark or service mark of District without first having
received District’s written consent to such use.

26. Singular and Plural.  Where required by the context of this Agreement, the singular shall include the plural and vice-versa.

27. Successors in Interest.  This Agreement shall be binding upon the heirs, successors, executors, administrators, and assigns of
the respective Parties hereto.

28. Survival and Severability.  Unless otherwise specifically provided, the covenants herein shall survive termination of this
Agreement.  The unenforceability, invalidity, or illegality of any provision of this Agreement shall not render the other
provisions unenforceable, invalid, or illegal.

29. Consultant’s Employees. Contractor shall at all times enforce appropriate discipline and good order among its employees and
shall not employ or work any unfit person or anyone not skilled in providing the services required under this Agreement.  It
shall be the responsibility of Contractor to ensure compliance with this section.  Any person in the employ of Contractor
whom District may deem incompetent, unfit, intemperate, troublesome or otherwise undesirable shall be excluded from
providing services under this Agreement and shall not again provide services except with District’s written consent.
Contractor shall ensure that persons who perform services on District’s property, including without limitation K12 school
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districts, have not been convicted of any felony, have not been convicted of any controlled substance offense, and have not 
been convicted of any sex offense, as those terms are defined by Education Code section 45125.1.  

30. Mandatory Claims Process, including Expedited Arbitration.

If District or Consultant has a claim regarding, arising from, or pertaining to this Agreement, this Mandatory Claims Process
is the exclusive method for determing and resolving such claims.

A. Initial Review and Evaluation of a Claim

Within ten (10) business days of a party to this Agreement suffering a loss, that party shall advise the other party of the
loss in writing  by sending written notice to the signatory on this Agreement for the other party.  Within ten (10) business
days of from the date of receipt of such written notice, the signatories to this Agreement shall meet and discuss and
resolve the claim.  A resolution reached at the Initial Review and Evaluation Meeting shall be reduced to writing and
become an amendment to this Agreement upon approval by District’s Board of Trustees.

B. Expedited Mediation
If the Initial Review and Evaluation Meeting does not resolve the claim, then within five (5) business days following the
Initial Review and Evaluation Meeting the proponent of the claim shall send a list of four recognized mediators to the
other party.  Within five (5) business days of receipt of the list, the other party shall then either: (1) select a mediator
from the list and notify the proponent of the claim of the selection of a mediator; or (2)  if none of the proposed
mediators are acceptable, then that party shall send an alternative list of four recognized mediators to the proponent of
the claim.  Within five within (5) business days of recipt of the alternative list, the proponent shall either: (1) select a
mediator; or (2) if none of the mediators listed are acceptable, then notify the other party of that fact.  If the foregoing
process does not result in the selection of a mediator, then the mediation requirement of this paragraph shall not be
required and the parties will proceed to the process set forth in paragraph C of Section 30 hereof.

C. Expedited Arbitration

Within five (5) business days following an unsuccessful mediation or if no mediation takes place, the proponent of the
claim shall send a list of four recognized arbitrators to the other party.  Within five (5) business days of receipt of the list,
the other party shall then either: (1) select an arbitrator from the list and notify the proponent of the claim of the selection
of an arbitrators; or (2) if none of the proposed arbitrators are acceptable, then that party shall send an alternative list of
four recognized arbitrators to the proponent of the claim.  Within five within (5) business days of receipt of the
alternative list, the proponent shall either: (1) select an arbitrator; or (2) if none of the arbitrators  listed are acceptable,
then notify the other party of that fact.  The arbitrators shall be from either JAMS, ADR Services, or the American
Arbitration Association.  If the foregoing process does not result in the selection of an arbitrator, then the proponent of
the claim shall notify one of the foregoing three alternative dispute resolution services and that service shall select an
arbitrator.  The arbitration shall take place and be concluded within forty five (45) days of the selection of an arbitrator
and shall not take more than two (2) full day sessions with the time of the arbitration being divided equally between the
parties.  The arbitrator’s decision must be based on admissible facts.  “Admissible Facts” are defined as facts that would
be admissible in court under the California Rules of Evidence.  The arbitrator’s decision must also be based upon
applicable law.  The arbitrator does not have the power or discretion to fashion any remedy on the contract that he or she
sees fit.  Rather, the arbitrator’s decision must be based on admissible facts and applicable law and in accord with the
terms, condition and provisions of the contract.  The arbitrator shall issue a written Statement of Decision applying the
admissible facts to applicable law under the contract in reaching his/her determination.  The arbitrator’s decision shall be
final and binding and can be introduced into court for the purpose of obtaining a judgment thereon provided the
arbitrator has complied with the provisions of this paragraph.  Should the arbitrator fail to do so, then an objecting party
has the right to have the claim determined in court.  The parties agree that the dispute resolutions of this Paragraph 30 are
mandatory and the exclusive procedure to determine claims made regarding this Agreement that should a party fail to
follow them that the claim is waived, released, and forever forfeited.  Each party shall bear its own attorney’s fees and
costs.

[Remainder of page intentionally left blank] 
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REQUIRED DOCUMENTS AND CERTIFICATIONS 

*All checked items must be on file with Purchasing Department.

Certificates of Insurance 

 Commercial General Liability Insurance – Additional Insured Endorsement
Option 1: form CG 20 10 11 85

or
Option 2:  Choose either Form CG 20 10 07 04 or Form CG 20 33 07 04

  Either form must be accompanied by Form CG 20 37 07 04 
 Business Auto Liability Insurance
 Workers’ Compensation and Employers Liability Insurance

Refer to Articles 9 & 10 

 Certification by Contractor Criminal Records Check

 W-9
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FOURTH AMENDMENT TO ICA NO. 2021066 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND 3 CHORDS, INCORPORATED dba 
THERAPY TRAVELERS 

This Fourth Amendment to ICA No. 2021066 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and 3 Chords, Incorporated dba Therapy Travelers 
(hereinafter referred to as “Contractor”).  

RECITALS 

WHEREAS, on August 19, 2020, District’s Board of Trustees approved an Agreement with 
Contractor for the term from July 1, 2020 through June 30, 2021 under which Contractor would provide 
services described therein; 

WHEREAS, on November 18, 2020, District’s Board of Trustees approved the First Amendment 
to ICA No. 2021066 with Contractor; 

WHEREAS, on December 16, 2020, District’s Board of Trustees approved the Second Amendment 
to ICA No. 2021066 with Contractor; 

WHEREAS, on January 20, 2021, Districts Board of Trustees approved the Third Amendment to 
ICA No. 2021066 with Contractor. A copy of said Amendment is attached as Exhibit 4 to this Fourth 
Amendment to Agreement; and 

WHEREAS, District desires to amend ICA No. 2021066 to reflect a revised rate sheet, Exhibit 
A-2 superseding Exhibit A-1;

NOW, THEREFORE, said Agreement is amended as follows: 

1. Exhibit A-2 shall supersede Exhibit A-1.

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  _________________________________ 
Signature Signature 

  Lynh N. Rust Maria Lankenau 
Print Name Print Name 

 Executive Director, Contracts & Purchasing President 
Title Title  

Board Approval Date: February 17, 2021 Date:  __________________________ 
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THIRD AMENDMENT TO ICA NO. 2021066 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND 3 CHORDS, INCORPORATED dba 
THERAPY TRAVELERS 

This Third Amendment to ICA No. 2021066 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and 3 Chords, Incorporated dba Therapy Travelers 
(hereinafter referred to as “Contractor”).  

RECITALS 

WHEREAS, on August 19, 2020, District’s Board of Trustees approved an Agreement with 
Contractor for the term from July 1, 2020 through June 30, 2021 under which Contractor would provide 
services described therein.  

WHEREAS, on November 18, 2020, District’s Board of Trustees approved the First Amendment 
to ICA No. 2021066 with Contractor. 

WHEREAS, on December 16, 2020, District’s Board of Trustees approved the Second Amendment 
to ICA No. 2021066 with Contractor. A copy of said Amendment is attached as Exhibit 3 to this Third 
Amendment to Agreement; and  

WHEREAS, District desires to amend ICA No. 2021066 to reflect a revised contract value of 
$450,000.00;  

NOW, THEREFORE, said Agreement is amended as follows: 

1. The second sentence of the paragraph entitled Fees and Expenses shall be amended to read: The
total cost of services requested by District and provided by contractor under this Agreement is estimated to 
be $450,000.00 in the aggregate under the term of this Agreement, as amended. 

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  _________________________________ 
Signature Signature 

  Lynh N. Rust Maria Lankenau 
Print Name Print Name 

 Executive Director, Contracts & Purchasing President 
Title Title 

Board Approval Date: January 20, 2021 Date:  __________________________ 12/7/2020
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SECOND AMENDMENT TO ICA NO. 2021066 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND 3 CHORDS, INCORPORATED dba 
THERAPY TRAVELERS 

This Second Amendment to ICA No. 2021066 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and 3 Chords, Incorporated dba Therapy Travelers 
(hereinafter referred to as “Contractor”).  

RECITALS 

WHEREAS, on August 19, 2020, District’s Board of Trustees approved an Agreement with 
Contractor for the term from July 1, 2020 through June 30, 2021 under which Contractor would provide 
services described therein.  

WHEREAS, on November 18, 2020, District’s Board of Trustees approved the First Amendment 
to ICA No. 2021066 with Contractor. A copy of said Amendment is attached as Exhibit 2 to this Second 
Amendment to Agreement; and 

WHEREAS, District desires to amend ICA No. 2021066 to reflect a revised rate sheet, Exhibit A-
1 superseding Exhibit A; 

NOW, THEREFORE, said Agreement is amended as follows: 

1. Exhibit A-1 shall supersede Exhibit A.

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  ________________________________ 
Signature Signature 

  Lynh N. Rust Maria Lankenau 
Print Name Print Name 

 Executive Director, Contracts & Purchasing President 
Title Title  

Board Approval Date: December 16, 2020 Date:  __________________________ 
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FIRST AMENDMENT TO ICA NO. 2021066 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND 3 CHORDS, INCORPORATED dba 
THERAPY TRAVELERS 

This First Amendment to ICA No. 2021066 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and 3 Chords, Incorporated dba Therapy Travelers 
(hereinafter referred to as “Contractor”).  

RECITALS 

WHEREAS, on August 19, 2020, District’s Board of Trustees approved an Agreement with 
Contractor for the term from July 1, 2020 through June 30, 2021 under which Contractor would provide 
services described therein. A copy of said Agreement is attached as Exhibit 1 to this First Amendment to 
Agreement; and  

WHEREAS, District desires to amend ICA No. 2021066 to reflect a revised contract value of 
$275,000.00;  

NOW, THEREFORE, said Agreement is amended as follows: 

1. The second sentence of the paragraph entitled Fees and Expenses shall be amended to read: The
total cost of services requested by District and provided by contractor under this Agreement is estimated to 
be $275,000.00 in the aggregate under the term of this Agreement, as amended. 

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  ________________________________ 
Signature Signature 

  Lynh N. Rust Maria Lankenau 
Print Name Print Name 

 Executive Director, Contracts & Purchasing President 
Title Title 

Board Approval Date: November 18, 2020 Date:  __________________________ 10/29/2020
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INDEPENDENT CONTRACTOR MASTER AGREEMENT 

This Agreement for Contracted Services (“Agreement”) is effective as of August 20, 2020 (“Effective Date”) by and 

between Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 (“District”) and the 

contractor listed below (“Contractor”).  District and Contractor may hereafter be referred to as “Party” or collectively as the “Parties”. 

3 CHORDS, INCORPORATED dba THERAPY TRAVELERS 

WHEREAS, District is authorized, following approval of this Agreement by its Board of Trustees, pursuant to its general 

authority set forth in California Education Code §35160, to contract with and employ persons for the furnishing of certain services 

on an as-needed basis; 

WHEREAS, District is in need of such services from time to time, specifically those described in Exhibit A; and 

WHEREAS, Contractor is specially trained, experienced, licensed, and competent to perform the services required by 

District, and such services are needed on a limited basis;  

NOW, THEREFORE, the Parties agree as follows: 

Scope of Work/Services.  Contractor shall perform the services as set forth in the Proposal, which is attached hereto as 

Exhibit A (hereinafter referred to as “Contracted Services”), and incorporated as if fully set forth herein.  Contractor’s specific scope 

of work shall be set forth in Exhibit A and/or supplemented by purchase orders subsequently issued by the District, on an as needed 

basis. 

Fees and Expenses. For the Contracted Services provided for hereunder, Contractor shall be compensated as set forth in 

Exhibit A.  The total cost of services requested by District and provided by Contractor under this agreement shall be specifically 

authorized by Purchase Order (PO) and is estimated to be no more than: $150,000.00 in the aggregate under the term of this 

Agreement. 

Term of Agreement. The term of this base Agreement is from July 1, 2020 through June 30, 2021 with the option to extend 

annually by mutual agreement and upon Board approval for a total contract term not to exceed a total of five (5) years, as allowed by 

Education Code §17596. 

Additional Terms.  This Agreement contains additional terms that are set forth in the attached documents titled General 

Conditions, Special Conditions and Required Documents and Certifications, and associated Purchase Order(s), which by this reference 

are incorporated herein.  District and Contractor acknowledge, and agree to be bound by, the terms set forth in the selected documents 

attached to this Agreement, as if such additional terms were fully set forth herein.   

[ X ] General Conditions     [  ] Special Conditions     [X ] Required Documents and Certification [ X ] Purchase Order(s) 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

Capistrano Unified School District Contractor 

By: Signature: 
Name: Lynh N. Rust Name: Maria Lankenau 
Title: Executive Director, Contracts & Purchasing Title: President 
Board Approval Date : August 19, 2020 Address: PO Box 28870 

Anaheim, CA 92809 
Email Address: clarson@therapytravelers.com 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
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GENERAL CONDITIONS 

District and Contractor acknowledge, and agree to be bound by, the provisions set forth below: 

1. Engagement of Services.  District engages the services of Contractor under the terms in the Agreement and these additional
provisions.  Contractor agrees to exercise the highest professionalism and utmost care, and to utilize Contractor’s expertise
and talents in completing such services.  Contractor agrees that it will act in a manner it believes to be in the best interest of
District rather than for itself or another third party.  Contractor agrees that it shall perform its services in a timely manner.
Contractor agrees to provide Contractor’s own equipment, tools and other materials at Contractor’s own expense, unless
otherwise agreed to in writing by the District.  District will make its facilities and equipment available to Contractor when
necessary, upon written permission by authorized District personnel.  Contractor may not assign, subcontract or otherwise
delegate Contractor’s obligations under the Agreement without District's prior written consent.  Contractor shall devote such
time to the performance of services under this Agreement that are reasonably necessary for satisfactory performance of the
services and obligations hereunder.

2. Invoicing.  For hourly services, Contractor shall submit invoices to District on a monthly basis with all requested
documentation substantiating invoiced charges.  For services performed under an agreed fixed fee, Contractor shall submit
invoices to District upon  completing the services or as otherwise agreed to expressly in this Agreement.

3. Expenses.  Contractor shall handle all expenses incurred in performing services under the Agreement, unless otherwise
agreed upon in writing by District.

4. Independent Contractor.  Contractor, in performing this Agreement, shall be, and act as, an independent contractor.
Contractor understands and agrees that he/she/it, all his/her/its employees, agents and contractors shall not be considered
officers, employees or agents of District, and are not entitled to benefits of any kind or nature normally provided employees
of District and/or to which District’s employees are normally entitled, including, but not limited to, State Unemployment
Compensation or Worker’s Compensation.  Contractor assumes the full responsibility for the acts and/or omissions of
his/her/its employees, agents and contractors as they relate to the services to be provided under this Agreement.  Contractor
shall assume full responsibility for payment of all Federal, State and local taxes or contributions, including unemployment
insurance, social security and income taxes, and insurance, including workers’ compensation, with respect to Contractor’s
employees.  Further, Contractor and its personnel shall not have the authority, express or implied, to act as an agent on behalf
of, or bind, the District, unless expressly authorized in writing by the District.

5. Originality of Services.  Contractor agrees that all technologies, formulae, procedures, processes, methods, writings, and
ideas, dialogue, compositions, recordings, teleplays and video productions prepared for, written for, submitted to the District
and/or used in connection with this Agreement, shall be wholly original to Contractor and shall not be copied in whole or in
part from any other source.

6. Copyright/Trademark/Patent.  Contractor understands and agrees that all matters produced under this Agreement, including
information prepared, produced, or provided, such as, for illustrative purposes, documents, writings, typewriting, printing,
photostatting, computer models, plans, drawings, etc.,  shall become the property of District and cannot be used without
District’s express written permission.  District shall have all right, title and interest in said matters, including the right to
secure and maintain the copyright, trademark and/or patent of said matters in the name of District.  Contractor consents to use
of Contractor’s name in conjunction with the sale, use, performance and distribution of the matters, for any purpose and in
any medium.  Any trade secrets of the District which come into the possession of Contractor in connection with services
under this Agreement, remain the property of the District and Contractor expressly agrees to keep such trades secrets
confidential.

7. Termination.  District may terminate the Agreement at its convenience and without any breach by Contractor upon ten (10)
calendar days’ prior written notice to Contractor.  District may also terminate the Agreement immediately in its sole
discretion for cause or upon Contractor’s breach of any provision of the Agreement.  Cause means (a) any act of dishonesty
or a plea of no contest to a felony or any crime involving moral turpitude by an individual with whom the District contracts
directly, or an owner, officer or director of an entity with whom the District contracts; (b) any reasonable suspicion of fraud;
(c) negligence in the performance of duties under the Agreement; and (d) nonperformance, as determined by the District, of
any reasonable and lawful duty assigned under the Agreement. Contractor may terminate this Agreement at any time upon
thirty (30) days’ prior written notice to District.  Contractor and District each agree to sign any documents reasonably
necessary to complete Contractor’s discharge or withdrawal.  Upon termination of this Agreement for any reason,
Contractor’s fees will be prorated based on the work completed at the time of termination for work then in progress, to and
including the effective date of such termination, which shall be substantiated by appropriate documentation.  Unless other
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 CUSD INDEPENDENT CONTRACTOR AGREEMENT 
CAPISTRANO UNIFIED SCHOOL DISTRICT 

Gen. Terms/Conditi ons 

terms are set forth in this Agreement, District will reimburse Contractor for previously approved expenses in compliance with 
the policies of the District. 

8. Return of District Property.  Upon termination of this Agreement or earlier as requested by District, Contractor will deliver to
District any and all District property including, but not limited to, District-provided information, intellectual property, and
equipment of District.  Contractor further agrees that any property situated on District's premises, including disks and other
storage media, filing cabinets or other work areas, is subject to inspection by District personnel at any time.  The District
shall have access, upon reasonable request, to Contractor’s plans, job files, reports, data and records relating to the work
performed under this Agreement.

9. Indemnification and Hold Harmless.  Contractor agrees to and shall immediately defend, indemnify and hold harmless the
District, its Board of Trustees, officers, agents, employees, and volunteers from all demands, claims, including active and
passive claims, lawsuits, damages, of every kind and nature, losses, costs, attorneys’ fees and expenses, liability or claim of
liability for personal injury, bodily injury to persons or death, furnishing or use of any copyrighted or uncopyrighted matter
or patented or unpatented invention, contractual liability, and damage to property sustained or claimed to have been
sustained, arising out of, or pertaining to, activities or services provided by Contractor or its employees, subcontractors, or
agents, whether authorized by this Agreement or not.  Contractor further agrees to waive all rights of subrogation against the
District.  This paragraph does not apply to any damage or losses caused by the negligence or willful misconduct of District or
its employees. The defense, indemnity and hold harmless provisions of this Agreement shall not be limited, impaired or
diminished in any way by the insurance requirements set forth in this Agreement.  This paragraph shall be construed in the
broadest manner to provide for an immediate defense and indemnity of the claims set forth herein.

10. Insurance.  Contractor agrees to carry commercial general liability insurance and automobile liability insurance with limits of
one million dollars ($1,000,000) per occurrence combined single limit for bodily injury and property damage in a form
mutually acceptable to both parties to protect Contractor and District against liability or claims of liability, which may arise
out of this Agreement.  In addition, Contractor agrees to provide an endorsement to this policy stating, “Such insurance as is
afforded by this policy shall be primary, and any insurance carried by District shall be excess and noncontributory.”  No later
than the Effective Date, Contractor shall provide District with certificates of insurance evidencing all coverages and
endorsements required hereunder.  Contractor agrees to name District and its officers, agents and employees as additional
insureds by separate endorsement under said policy or policies.  Nothing herein shall limit the obligations for Contractor to
provide insurance as required under other provisions of this Agreement.

11. Assignment.  The obligations of the Contractor pursuant to this Agreement shall not be assigned by Contractor without prior
written consent from the District.

12. Notices.  All notices that are required or permitted to be given under this Agreement shall be in writing and sent by either
personal delivery, nationally recognized overnight courier service or prepaid, first class United States postal mail. Notices
shall be sent to signatories to this Agreement at the addresses given therein.

13. Compliance with Applicable Laws.  The services completed herein must meet the approval of District and shall be subject to
District’s general right of inspection to ensure the satisfactory completion thereof.  Contractor agrees to comply with all
federal, state and local laws, rules, regulations and ordinances that are now or may in the future become applicable to
Contractor, Contractor’s business, and personnel engaged in operations covered by this Agreement or accruing out of
performing of such operations.

14. Permits/Licenses. Contractor and all Contractor’s employees or agents shall secure and maintain in force such permits and
licenses as are required by law in connection with the furnishing of services under this Agreement.

15. Employment with Public Agency.  Contractor, if an employee of another public agency, agrees that Contractor will not
receive salary or remuneration, other that vacation pay, as an employee of another public agency for the actual time in which
services are actually being performed pursuant to this Agreement.

16. Entire Agreement/Amendment.  This Agreement and any exhibits, or general or specific terms and conditions attached hereto
constitute the entire Agreement among the parties to it and supersedes any prior or contemporaneous understanding or
agreement regarding the services contemplated, and may be amended only by a written amendment executed by both parties
to this Agreement.

17. Nondiscrimination.  Contractor agrees that it will not engage in unlawful discrimination in employment of persons because of
race, color, religious creed, national origin, ancestry, physical handicap, medical condition, marital status, sexual orientation,
or gender of such person.  To the extent applicable to the this Agreement, Contractor shall comply with the Executive Order
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11246 entitled “Equal Opportunity in Federal Employment”, as amended by Executive Order 11375 and 12086, and as 
supplemented in Department of Labor regulations (41 CFR Chapter 60). 

18. Non-waiver.  The failure of District or Contractor to seek redress for violation of, or to insist upon, the strict performance of
any term or condition of this Agreement, shall not be deemed a waiver by that party of such term or condition, or prevent a
subsequent similar act from again constituting a violation of such term or condition.

19. Severability.  If any term, condition or provision of this Agreement is held by a court of competent jurisdiction to be invalid,
void, or unenforceable, the remaining provisions will nevertheless continue in full force and effect, and shall not be affected,
impaired or invalidated in any way.

20. Attorney Fees/Costs.  Should litigation be necessary to enforce any terms or provisions of the Agreement, then the prevailing
party shall be entitled to all legally-permitted expenses, including, but not limited to, witness fees, court costs, and attorneys’
fees.

21. Governing Law.  The laws of the State of California shall govern the terms and conditions of this Agreement with venue for
any dispute arising hereunder to be solely proper in Orange County, California.

22. Construction of Agreement.  If there is any uncertainty or ambiguity in the terms of this Agreement, it shall not be construed for or
against any Party hereto on the grounds that such Party was responsible for drafting of any particular term set forth herein. The
Parties each waive and relinquish in connection with this Agreement any and all rights that he/ she/it may have or claim under
California Civil Code section 1654.

23. Conflict.  In the event of any alleged, implied, or actual conflict between the express or implied provisions of this Agreement
and the provisions of the exhibits, or any other document included herein, the provisions of this Agreement shall govern.

24. Captions.  The captions of this Agreement shall have no effect on its interpretation.

25. No Use of Mark or Name.  Consultant shall not use any name, trademark or service mark of District without first having
received District’s written consent to such use.

26. Singular and Plural.  Where required by the context of this Agreement, the singular shall include the plural and vice-versa.

27. Successors in Interest.  This Agreement shall be binding upon the heirs, successors, executors, administrators, and assigns of
the respective Parties hereto.

28. Survival and Severability.  Unless otherwise specifically provided, the covenants herein shall survive termination of this
Agreement.  The unenforceability, invalidity, or illegality of any provision of this Agreement shall not render the other
provisions unenforceable, invalid, or illegal.

29. Consultant’s Employees. Contractor shall at all times enforce appropriate discipline and good order among its employees and
shall not employ or work any unfit person or anyone not skilled in providing the services required under this Agreement.  It
shall be the responsibility of Contractor to ensure compliance with this section.  Any person in the employ of Contractor
whom District may deem incompetent, unfit, intemperate, troublesome or otherwise undesirable shall be excluded from
providing services under this Agreement and shall not again provide services except with District’s written consent.
Contractor shall ensure that persons who perform services on District’s property, including without limitation K12 school
districts, have not been convicted of any felony, have not been convicted of any controlled substance offense, and have not
been convicted of any sex offense, as those terms are defined by Education Code section 45125.1.

30. Mandatory Claims Process, including Expedited Arbitration.

If District or Consultant has a claim regarding, arising from, or pertaining to this Agreement, this Mandatory Claims Process
is the exclusive method for determing and resolving such claims.

A. Initial Review and Evaluation of a Claim

Within ten (10) business days of a party to this Agreement suffering a loss, that party shall advise the other party of the
loss in writing  by sending written notice to the signatory on this Agreement for the other party.  Within ten (10) business
days of from the date of receipt of such written notice, the signatories to this Agreement shall meet and discuss and
resolve the claim.  A resolution reached at the Initial Review and Evaluation Meeting shall be reduced to writing and
become an amendment to this Agreement upon approval by District’s Board of Trustees.
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B. Expedited Mediation
If the Initial Review and Evaluation Meeting does not resolve the claim, then within five (5) business days following the
Initial Review and Evaluation Meeting the proponent of the claim shall send a list of four recognized mediators to the
other party.  Within five (5) business days of receipt of the list, the other party shall then either: (1) select a mediator
from the list and notify the proponent of the claim of the selection of a mediator; or (2)  if none of the proposed
mediators are acceptable, then that party shall send an alternative list of four recognized mediators to the proponent of
the claim.  Within five within (5) business days of recipt of the alternative list, the proponent shall either: (1) select a
mediator; or (2) if none of the mediators listed are acceptable, then notify the other party of that fact.  If the foregoing
process does not result in the selection of a mediator, then the mediation requirement of this paragraph shall not be
required and the parties will proceed to the process set forth in paragraph C of Section 30 hereof.

C. Expedited Arbitration

Within five (5) business days following an unsuccessful mediation or if no mediation takes place, the proponent of the
claim shall send a list of four recognized arbitrators to the other party.  Within five (5) business days of receipt of the list,
the other party shall then either: (1) select an arbitrator from the list and notify the proponent of the claim of the selection
of an arbitrators; or (2) if none of the proposed arbitrators are acceptable, then that party shall send an alternative list of
four recognized arbitrators to the proponent of the claim.  Within five within (5) business days of receipt of the
alternative list, the proponent shall either: (1) select an arbitrator; or (2) if none of the arbitrators  listed are acceptable,
then notify the other party of that fact.  The arbitrators shall be from either JAMS, ADR Services, or the American
Arbitration Association.  If the foregoing process does not result in the selection of an arbitrator, then the proponent of
the claim shall notify one of the foregoing three alternative dispute resolution services and that service shall select an
arbitrator.  The arbitration shall take place and be concluded within forty five (45) days of the selection of an arbitrator
and shall not take more than two (2) full day sessions with the time of the arbitration being divided equally between the
parties.  The arbitrator’s decision must be based on admissible facts.  “Admissible Facts” are defined as facts that would
be admissible in court under the California Rules of Evidence.  The arbitrator’s decision must also be based upon
applicable law.  The arbitrator does not have the power or discretion to fashion any remedy on the contract that he or she
sees fit.  Rather, the arbitrator’s decision must be based on admissible facts and applicable law and in accord with the
terms, condition and provisions of the contract.  The arbitrator shall issue a written Statement of Decision applying the
admissible facts to applicable law under the contract in reaching his/her determination.  The arbitrator’s decision shall be
final and binding and can be introduced into court for the purpose of obtaining a judgment thereon provided the
arbitrator has complied with the provisions of this paragraph.  Should the arbitrator fail to do so, then an objecting party
has the right to have the claim determined in court.  The parties agree that the dispute resolutions of this Paragraph 30 are
mandatory and the exclusive procedure to determine claims made regarding this Agreement that should a party fail to
follow them that the claim is waived, released, and forever forfeited.  Each party shall bear its own attorney’s fees and
costs.

[Remainder of page intentionally left blank] 
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REQUIRED DOCUMENTS AND CERTIFICATIONS 

*All checked items must be on file with Purchasing Department.

Certificates of Insurance 

 Commercial General Liability Insurance – Additional Insured Endorsement
Option 1: form CG 20 10 11 85

or
Option 2:  Choose either Form CG 20 10 07 04 or Form CG 20 33 07 04

  Either form must be accompanied by Form CG 20 37 07 04 
 Business Auto Liability Insurance
 Workers’ Compensation and Employers Liability Insurance

Refer to Articles 9 & 10 

 Certification by Contractor Criminal Records Check

 W-9
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Capistrano Unified School District - Rate Sheet for 2020/2021 

TherapyTravelers specializes in providing highly qualified therapists to school districts across 
the country.  We are a Southern California based business and enjoy working with districts 
within our local area.    

We focus on staffing the following positions:  Speech Language Pathologist, Speech Language 
Pathologist Assistant, Speech Language Pathologist – CFY, Occupational Therapist, Occupational 

Therapist Assistant, Physical Therapist, Physical Therapist Assistant, Psychologist, Behavior 
Interventionist, BCBA and School Nurses.  

SLP $85-$110 

SLP – CFY $75-$85 

SLPA $65-$75 

SLP TeleTherapists $84-$90 

School Psychologist $90-$105 

BCBA $85-$105 

LMFT $75-$89 

OT $85-95 

COTA $75-85 

PT $85-$105 

PTA $75-85 

RN $89-$105 

LVN $60-$68 

Our rates vary depending upon the scope of the contract, location, duration and available therapists.  
We can discuss them on a case by case basis.  

Regards, 

EXHIBIT A
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Maria Lankenau 

Vice President  
O: 888-223-8002 ext 813 F: 
714-464-4461
www.therapytravelers.com
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SECOND AMENDMENT TO MCA NO. 2021135 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND PORTVIEW PREPARATORY, 
INCORPORATED 

This Second Amendment to MCA No. 2021135 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and Portview Preparatory, Incorporated (hereinafter 
referred to as “Contractor”).  

RECITALS 

WHEREAS, on September 23, 2020, District’s Board of Trustees approved an Agreement with 
Contractor for the term from July 1, 2020 through June 30, 2021 under which Contractor would provide 
services described therein; 

WHEREAS, on November 18, 2020, District’s Board of Trustees approved the First Amendment 
to MCA No. 2021135 with Contractor. A copy of said Amendment is attached as Exhibit 2 to this Second 
Amendment to Agreement; and 

WHEREAS, District desires to amend MCA No. 2021135 to reflect a revised rate sheet, Exhibit 
A-2 superseding Exhibit A-1;

NOW, THEREFORE, said Agreement is amended as follows: 

1. Exhibit A-2 shall supersede Exhibit A-1.

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  ________________________________ 
Signature Signature 

  Lynh N. Rust Edward Miguel 
Print Name Print Name 

 Executive Director, Contracts & Purchasing President 
Title Title  

Board Approval Date: February 17, 2021 Date:  __________________________ 
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Capistrano Unified School District and Portview Preparatory 
 

EXHIBIT A-2: 2020-2021 RATES 
 

CONTRACTOR  Portview Preparatory, Inc CONTRACTOR  NUMBER 30-66647-0129429  2020-2021 
 (NONPUBLIC SCHOOL OR AGENCY)     (CONTRACT YEAR) 

 
Per CDE Certification, total enrollment may not exceed   If blank, the number shall be as determine by  

CDE Certification. 
 
Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar 
amount of the contract.  It may also limit the maximum number of students that can be provided specific services.  
Special education and/or related services offered by CONTRACTOR, and the charges for such educational and/or 
related services during the term of this contract shall be as follows: 
   

Payment under this contract may not exceed  
Total LEA enrollment may not exceed     
  Rate  Period 

A.  Basic Education Program/Special Education Instruction  $185.00  School Day 
    Basic Education Program/Dual Enrollment     

 
Per diem rates for LEA students whose IEPs authorize less than a full instructional day may be adjusted proportionally. 
 
 B.  Related Services 

(1) a.  Transportation – Round Trip  $90.00  Day 
 b.  Transportation – One Way     
 c.  Transportation – Aide  $35.00  Hour 
 d.  Public Transportation     
 e.  Parent*     
(2) a.  Parent Training/Parent Counseling – Group  $45.00  Hour 
 b.  Parent Training/Parent Counseling – Consult  $100.00  Hour 
 c.  Parent Training/Parent Counseling -  Individual  $100.00  Hour 
(3) a.  Counseling – Individual  $150.00  Hour 
 b.  Counseling – Group  $100.00  Hour 
      
(4)  a.  Language and Speech Therapy – Individual  $120.00  Hour 
 b.  Language and Speech Therapy – Group   $80.00  Hour 
 c.  Language and Speech Therapy –      
 d.  Language and Speech Therapy – Per diem     
 e.  Language and Speech – Consultation Rate  $120.00  Hour 
(5) a.  Additional Classroom Aide – Individual   (must be authorized on IEP)     
 b.  Behavior Support  $35.00  Hour 
 c.  Additional Instructional Assistant  – Group of 3     
(6) Intensive Special Education Instruction**     
(7)   a.  Occupational Therapy – Individual  $120.00  Hour 
 b.  Occupational Therapy – Group   $85.00  Hour 
 c.  Occupational Therapy – Evaluation/Assessment  $120.00  Hour 
 d.  Occupational Therapy – Group of 4 - 7     
 e.  Occupational Therapy – Consultation Rate  $120.00  Hour 
(8) Physical Therapy – Group  $85.00  Hour 
 Physical Therapy – Evaluation/Assessment  $135.00  Hour 
 Physical Therapy – Individual   $100.00  Hour 
(9) Psychological Services – Individual  $150.00  Hour 
(10) Assistive Technology – Individual  $110.00  Hour 
 Assistive Technology – Group  $80.00  Hour 
 Assistive Technology – Consult  $110.00  Hour 
(11) Other _________________________________     
      

*Parent transportation reimbursement rates are to be determined by the LEA.  **By credentialed Special Education Teacher. 
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FIRST AMENDMENT TO MCA NO. 2021135 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND PORTVIEW PREPARATORY, 
INCORPORATED 

This First Amendment to MCA No. 2021135 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and Portview Preparatory, Incorporated (hereinafter 
referred to as “Contractor”).  

RECITALS 

WHEREAS, on September 23, 2020, District’s Board of Trustees approved an Agreement with 
Contractor for the term from July 1, 2020 through June 30, 2021 under which Contractor would provide 
services described therein. A copy of said Agreement is attached as Exhibit 1 to this First Amendment to 
Agreement; and  

WHEREAS, District desires to amend MCA No. 2021135 to reflect a revised rate sheet, Exhibit 
A-1 superseding Exhibit A;

NOW, THEREFORE, said Agreement is amended as follows: 

1. Exhibit A-1 shall supersede Exhibit A.

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  ________________________________ 
Signature Signature 

  Lynh N. Rust Edward Miguel 
Print Name Print Name 

 Executive Director, Contracts & Purchasing President 
Title Title  

Board Approval Date: November 18, 2020 Date:  __________________________ 10.20.2020
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Capistrano Unified School District and Portview Preparatory 

EXHIBIT A-1: 2020-2021 RATES 

CONTRACTOR  Portview Preparatory, 
Incorporated 

CONTRACTOR  NUMBER 
30-66647-0129429  2020-2021 

 (NONPUBLIC SCHOOL OR AGENCY)   (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by  
CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar 
amount of the contract.  It may also limit the maximum number of students that can be provided specific services. 
Special education and/or related services offered by CONTRACTOR, and the charges for such educational and/or 
related services during the term of this contract shall be as follows: 

Payment under this contract may not exceed
Total LEA enrollment may not exceed

Rate Period 
A. Basic Education Program/Special Education Instruction $185.00 School Day 

Basic Education Program/Dual Enrollment

Per diem rates for LEA students whose IEPs authorize less than a full instructional day may be adjusted proportionally. 

B. Related Services
(1) a.  Transportation – Round Trip $90.00 Day 

b. Transportation – One Way
c. Transportation – Aide $35.00 Hour 
d. Public Transportation
e. Parent*

(2) a.  Parent Training/Parent Counseling – Group $45.00 Hour 
b. Parent Training/Parent Counseling – Consult $100.00 Hour 
c. Parent Training/Parent Counseling -  Individual $100.00 Hour 

(3) a.  Counseling – Individual $150.00 Hour 
b. Counseling – Group $100.00 Hour 

(4) a.  Language and Speech Therapy – Individual $120.00 Hour 
b. Language and Speech Therapy – Group $80.00 Hour 
c. Language and Speech Therapy –
d. Language and Speech Therapy – Per diem
e. Language and Speech – Consultation Rate $120.00 Hour 

(5) a.  Additional Classroom Aide – Individual   (must be authorized on IEP)
b. Behavior Support $35.00 Hour 
c. Additional Instructional Assistant  – Group of 3

(6) Intensive Special Education Instruction**
(7) a.  Occupational Therapy – Individual $120.00 Hour 

b. Occupational Therapy – Group $85.00 Hour 
c. Occupational Therapy – Group of 3
d. Occupational Therapy – Group of 4 - 7
e. Occupational Therapy – Consultation Rate $120.00 Hour 

(8) Physical Therapy – Group $85.00 Hour 
Physical Therapy – Evaluation/Assessment $135.00 Hour 
Physical Therapy – Individual $100.00 Hour 

(9) Psychological Services – Individual $150.00 Hour 
(10) Assistive Technology – Individual $110.00 Hour 

Assistive Technology – Group $80.00 Hour 
Assistive Technology – Consult $110.00 Hour 

(11) Other _________________________________

*Parent transportation reimbursement rates are to be determined by the LEA.  **By credentialed Special Education Teacher.
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MASTER CONTRACT AGREEMENT 

This MASTER CONTRACT AGREEMENT (“Agreement”) is effective as of July 1, 2020 between 
Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 (“LEA or 
District”) and the contractor listed below (“Contractor”) 

PORTVIEW PREPARATORY, INCORPORATED 

WHEREAS, District is authorized under California Education Code sections 56157, 56361, and 56365 et. 
seq. and Title 5 of the California Code of Regulations section 3000 et. seq. AB490 (Chapter 862, Statutes of 2003) 
to contract for the purpose of providing special education and/or related services to LEA students with 
exceptional needs; 

WHEREAS, District is in need of such services, and in collaboration with Orange County Department of 
Education, selected Contractor to provide nonpublic, nonsectarian school/agency services; 

NOW, THEREFORE, in consideration of the mutual promises herein contained, the parties hereto agree as 
follows: 

Terms and Conditions. Contractor agrees to provide services as set forth in the Nonpublic, Nonsectarian 
School/Agency Services Master Contract and is fully incorporated in its entirety.  

Fees and Expenses. In consideration for the services provided by the Contractor under this Agreement, 
District agrees to pay fees and expenses at the rates as set forth in Exhibit A.  The total amount of services 
requested by District and provided by Contractor under this agreement shall be authorized by Purchase Order. 
This amount may be increased by mutual agreement of both parties by written agreement. 

Term of Agreement. The term of this Agreement is for one year beginning July 1, 2020 through June 30, 
2021. 

Additional Terms. This Agreement contains additional terms that are set forth in the attached documents 
as designated below titled Nonpublic, Nonsectarian School/Agency Services Master Contract, Special Conditions, 
and Required Documents and Certifications, and associated Purchase Order(s), which by this reference are 
incorporated herein.  District and Contractor acknowledge, and agree to be bound by, the terms set forth in the 
attached documents as if such additional terms were set forth in full herein. 

[ X ] Master Contract     [   ] Special Conditions  [ X ] Required Documents and Certifications 
[ X] Purchase Order(s)

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

“DISTRICT” “CONTRACTOR” 

By: Capistrano Unified School District By: Portview Preparatory, Incorporated 
Name: Lynh N. Rust Name: Edward Miguel 
Title: Executive Director, Contracts & Purchasing Title: President 
Board Approval Date : September 23, 2020 Email: emiguel@portviewpreparatory.com 
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NONPUBLIC SCHOOL/AGENCY/RELATED SERVICES PROVIDER: 

NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT

This Master Contract is entered into this 1st day of July, 2020, between the
Capistrano Unified School District (hereinafter referred to as “District” or local educational agency
“LEA”) and Portview Preparatory, Incorporated (hereinafter referred to as “CONTRACTOR”) for
the purpose of providing special education and/or related services to District students with
exceptional needs under the authorization of California Education Code sections 56157, 56361 and
56365 et seq. and Title 5 of the California Code of Regulations section 3000 et seq., AB490 (Chapter
862, Statutes of 2003) and AB1858 (Chapter 914, Statutes of 2004).  It is understood that this
Agreement, does not commit the District to pay for special education and/or related services
provided to any District student, or CONTRACTOR to provide such special education and/or related
services, unless and until an authorized LEA representative approves the provision of special
education and/or related services by CONTRACTOR.

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services
Agreement (hereinafter referred to as “ISA”). Unless otherwise agreed in writing, the ISA shall
acknowledge CONTRACTOR’s obligation to provide all services specified in the student’s
Individualized Education Plan (hereinafter referred to as “IEP”).  The ISA shall be executed within
ninety (90) days of an LEA student’s enrollment. LEA and CONTRACTOR shall enter into an ISA
for each LEA student served by CONTRACTOR.

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to
as “OAH”) order, a lawfully executed agreement between LEA and parent, authorized by LEA for a
transfer student pursuant to California Education Code section 56325, or otherwise authorized by
LEA without a signed IEP, LEA is not responsible for the costs associated with nonpublic school
placement until the date on which an IEP team meeting is convened, the IEP team determines that a
nonpublic school placement is appropriate, and the IEP is signed by the LEA student’s parent.

2. CERTIFICATIONS AND LICENSES

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to
as “CDE”) as a nonpublic, nonsectarian school/agency.  All nonpublic school and nonpublic agency
services shall be provided consistent with the area of certification specified by CDE Certification and
as defined in California Education Code, section 56366 et seq. and within the professional scope of
practice of each provider’s license, certification and/or credential.  In addition to meeting the
certification requirements of the State of California, a CONTRACTOR that operates a program
outside of this State shall be certified or licensed by that state to provide, respectively, special
education and related services and designated instruction and related services to pupils under the
federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).

 2020-2021 CONTRACT NUMBER: 
2021135 

LEA: Capistrano Unified School District 
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If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), 
CONTRACTOR shall be licensed by the state, or other public agency having delegated authority by 
contract with the state to license, to provide nonmedical care to children, including, but not limited 
to, individuals with exceptional needs.  The LCI must also comply with all licensing requirements 
relevant to the protection of the child, and have a special permit, if necessary, to meet the needs of 
each child so placed.  If the CONTRACTOR operates a program outside of California and provides 
services to LEA students in such out-of-state program, CONTRACTOR must obtain all required 
licenses from the appropriate licensing agency in both California and in the state where the LCI is 
located.  

A current copy of CONTRACTOR’s licenses and nonpublic school/agency certifications, or a 
validly issued waiver of any such certification, must be provided to LEA on or before the date this 
Master Contract is executed by CONTRACTOR. CONTRACTOR must immediately (and under no 
circumstances longer than three (3) calendar days) notify LEA if any such licenses, certifications or 
waivers are expired, suspended, revoked, rescinded, or subject to a pending administrative or legal 
complaint or lawsuit, or otherwise nullified during the effective period of this Master Contract. If any 
such licenses, certifications or waivers are expired, suspended, revoked, rescinded, or otherwise 
nullified during the effective period of this Master Contract, this Master Contract shall terminate as 
of the date of such action. 

With respect to CONTRACTOR’s certification, failure to notify the LEA and CDE of any changes 
in: (1) credentialed/licensed staff; (2) ownership; (3) management and/or control of the agency; (4) 
major modification or relocation of facilities; or (5) significant modification of the program, 
constitutes a breach of the Master Contract and may result in the termination of this Master Contract 
by the LEA and/or suspension or revocation of CDE certification. 

Total student enrollment shall be limited to capacity as stated on CDE certification.  Total class size 
shall be limited to capacity as stated in Section 24 of the Master Contract. 

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS

During the term of this Master Contract, CONTRACTOR shall comply with all applicable federal,
state, and local statutes, laws, ordinances, rules, policies, and regulations including but not limited to
the provision of special education and/or related services, facilities for individuals with exceptional
needs, pupil enrollment, attendance and transfer, corporal punishment, pupil discipline, and positive
behavioral interventions.

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of
the provisions of this Master Contract, and that this may result in the suspension and/or revocation of
CDE nonpublic school/agency certification pursuant to California Education Code section
56366.4(a).

4. TERM OF MASTER CONTRACT

The term of this Master Contract shall be from July 1, 2020 to June 30, 2021 (Title 5 California Code
of Regulations section 3062(a)) unless otherwise stated.  Neither the CONTRACTOR nor the LEA is
required to renew this Master Contract in subsequent contract years.  However, the parties
acknowledge that any subsequent Master Contract is to be renegotiated prior to June 30, 2021 (Title
5 California Code of Regulations Section 3062(d)). In the event a Master Contract is not renegotiated
by June 30th, the parties shall have 90 days from July 1 of the new fiscal year to consummate the
contract. (Education Code Section 56366(c)).  No Master Contract will be offered unless and until all
of the contracting requirements have been satisfied.  The offer of a Master Contract to a
CONTRACTOR is at the sole discretion of the LEA.  Requests for renegotiation of any rate,
including but not limited to, related services for the subsequent contract year, are to be submitted in
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writing to Orange County Department of Education, Special Education Division, 200 Kalmus Drive, 
P.O. Box 9050, Costa Mesa, CA 92628-9050 prior to January 31, 2021.   

5. INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION
OR TERMINATION

This Master Contract includes each Individual Services Agreement which is incorporated herein by
this reference.  This Master Contract supersedes any prior or contemporaneous written or oral
understanding or agreement.  This Master Contract may be amended only by written amendment
executed by both parties.

CONTRACTOR shall provide the LEA with all information as requested in writing to secure a
Master Contract or a renewal.

At a minimum, such information shall include copies of teacher credentials and clearance, insurance
documentation and CDE certification.  The LEA may require additional information as applicable. If
the application packet is not completed and returned to the LEA, no Master Contract will be issued.
If CONTRACTOR does not return the Master Contract to the LEA duly signed by an authorized
representative within ninety (90) calendar days of issuance by LEA, the new contract rates will not
take effect until the newly executed Master Contract is received by the LEA and will not be
retroactive to the first day of the new Master Contract’s effective date.  If CONTRACTOR fails to
execute the new Master Contract within such ninety (90) calendar day period, all payments shall
cease until such time as the new Master Contract is signed.  (California Education Code sections
56366(c)(1) and (2).)  In the event that this Master Contract expires or terminates, CONTRACTOR
and LEA shall continue to be bound to all of the terms and conditions of the most recent executed
Master Contract between CONTRACTOR and LEA for so long as CONTRACTOR is servicing
authorized LEA students at the direction of the LEA.

6. INDIVIDUAL SERVICES AGREEMENT

This Master Contract shall include an ISA developed for each LEA student for whom
CONTRACTOR is to provide special education and/or related services.  An ISA shall be
substantially similar in form and content to the ISA set forth in Exhibit B, attached hereto and
incorporated herein by reference. An ISA shall only be issued for LEA students enrolled with the
approval of the LEA pursuant to Education Code section 56366(a)(2)(A).  An ISA may be effective
for more than one contract year provided that there is a concurrent Master Contract in effect.  In the
event that this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to
all of the terms and conditions of the most recent executed ISAs between CONTRACTOR and LEA
for so long as CONTRACTOR is servicing authorized LEA students.

Any and all changes to a LEA student’s educational placement/program provided under this Master
Contract and/or an ISA shall be made solely on the basis of a revision to the LEA student’s IEP.  At
any time during the term of this Master Contract, a LEA student’s parent, CONTRACTOR, or LEA
may request a review of a LEA student’s IEP subject to all procedural safeguards required by law.

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services
specified in the IEP unless the CONTRACTOR and the LEA agree otherwise in the ISA (California
Education Code sections 56366(a)(5) and 3062(e)).  In the event the CONTRACTOR is unable to
provide a specific service at any time during the life of the ISA, the CONTRACTOR shall notify the
LEA in writing within five (5) business days of the last date a service was provided.

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the
OAH, CONTRACTOR shall abide by the “stay-put” requirement of state and federal law unless the
parent agrees otherwise.  CONTRACTOR shall abide by the “stay-put” requirement of state and
federal law when placement in an interim alternative educational setting is made by the LEA or
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OAH consistent with 20 U.S.C. section 1415(k)(1).  CONTRACTOR shall adhere to all the LEA 
requirements concerning changes in placement.  

 
Disagreements between the LEA and CONTRACTOR concerning the formulation of an ISA or the 
Master Contract may be appealed to the County Superintendent of Schools of the County where the 
LEA is located, or the State Superintendent of Public Instruction pursuant to the provisions of 
California Education Code section 56366(c)(2). Nothing herein shall limit LEA or CONTRACTOR 
from engaging in alternative dispute resolution.  CONTRACTOR disagrees with the language of 
Education Code section 56366(c)(2), and nothing herein shall constitute a waiver by 
CONTRACTOR of its rights to challenge that provision. 

 
7. DEFINITIONS   
 
 The following definitions shall apply for purposes of this contract: 
 

a. The term “CONTRACTOR” means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education, including its officers, agents, and employees and as 
identified in Paragraph 1 above.   

 
b. The term “authorized LEA representative” means a LEA administrator designated to be 

responsible for nonpublic school/agencies.   
 
c. The term “credential” means a valid credential, life diploma, permit, or document in special 

education or pupil personnel services issued by, or under the jurisdiction of, the State Board of 
Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

 
d. The term "qualified" means that a person holds a certificate, permit or other document 

equivalent to that which staff in a public school are required to hold to provide special 
education and designated instruction and services, and has met federal and state certification, 
licensing, registration, or other comparable requirements which apply to the area in which he 
or she is providing special education or related services, including those requirements set forth 
in Title 5 of the California Code of Regulations sections 3064 and 3065, or, in the absence of 
such requirements, the state-education-agency-approved or recognized requirements, and 
adheres to the standards of professional practice established in federal and state law or 
regulation, including the standards contained in the California Business and Professions Code.  
Nothing in this definition shall be construed as restricting the activities of services of a 
graduate needing direct hours leading to licensure, or of a student teacher or intern leading to a 
graduate degree at an accredited or approved college or university, as authorized by state laws 
or regulations. 

 
e. The term “license” means a valid nonexpired document issued by a licensing agency within 

the Department of Consumer Affairs or other state licensing office authorized to grant licenses 
and authorizing the bearer of the document to provide certain professional services, including 
but not limited to mental health and board and care services at a residential placement, or refer 
to themselves using a specified professional title.  If a license is not available through an 
appropriate state licensing agency, a certificate of registration with the appropriate professional 
organization at the national or state level which has standards established for the certificate 
that are equivalent to a license, shall be deemed to be a license as defined in Title 5 of the 
California Code of Regulations section 3001(r). 

 
f. Parent means a biological or adoptive parent unless the biological or adoptive parent does not 

have legal authority to make educational decisions for the child; a guardian generally 
authorized to act as the child’s parent or authorized to make educational decisions for the 
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child, including a responsible adult appointed for the child in accordance with Welfare and 
Institutions Code sections 361 and 726; an individual acting in the place of a biological or 
adoptive parent, including a grandparent, stepparent, or other relative with whom the child 
lives, or an individual who is legally responsible for the child’s welfare;  a surrogate parent;, a 
foster parent if the authority of the biological or adoptive parent to make educational decisions 
on the child’s behalf has been specifically limited by court order in accordance with Title 34 of 
the Code of Federal Regulations 300.30(b)(1) or (2).  Parent does not include the state or any 
political subdivision of government or the nonpublic school or agency under contract with the 
LEA for the provision of special education or designated instruction and services for a child. 
(California Education Code section 56028). 

g. The term “days” means calendar days unless otherwise specified.

h. The phrase “billable day” means a school day in which instructional minutes meet or exceed
those in comparable LEA programs.

i. The phrase “billable day of attendance” means a school day as defined in California Education
Code Section 46307, in which a LEA student is in attendance and in which instructional
minutes meet or exceed those in comparable LEA programs unless otherwise stipulated in an
IEP or ISA.

j. It is understood that the term “Master Contract” also means “Agreement” and is referred to as
such in this document.

ADMINISTRATION OF CONTRACT 

8. NOTICES

All notices provided for by this Master Contract shall be in writing.  Notices shall be mailed by first
class mail deposited with the United States Postal Service or delivered by hand and shall be effective
as of the date of receipt by addressee. E-mail notifications may be used provided that a hard copy is
also mailed by first class mail deposited with the United States Postal Service or delivered by hand
and shall be effective as of the date of receipt by addressee via first class mail or hand delivery.

All notices mailed to the LEA shall be addressed to the person, or his/her designee as indicated on
Exhibit C, attached hereto and incorporated herein by reference.  Notices to CONTRACTOR shall
be addressed as indicated on signature page of this Master Contract.

9. MAINTENANCE OF RECORDS

All records shall be maintained by CONTRACTOR as required by state and federal laws and
regulations.  Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for
at least five (5) years after the termination of this Master Contract.  For purposes of this Master
Contract, “records” shall include, but not be limited to student records as defined by California
Education Code section 49061(b) including electronically stored information; cost data records as set
forth in Title 5 of the California Code of Regulations section 3061; registers and roll books of
teachers and/or daily service providers; daily service logs and notes and other documents used to
record the provision of related services including supervision; daily service logs and notes used to
record the provision of services provided through additional instructional assistants, NPA behavior
intervention aides, and bus aides; absence verification records (parent/doctor notes, telephone logs,
and related documents) if the CONTRACTOR is funded for excused absences, however, such
records are not required if positive attendance is required; bus rosters; staff lists specifying
credentials held and documents evidencing other staff qualifications, social security numbers, dates
of hire, and dates of termination; records of employee training and certification, staff time sheets;
non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts;
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school calendars; bell/class schedules when applicable; liability and worker’s compensation 
insurance policies; state nonpublic school and/or agency certifications by-laws; lists of current board 
of directors/trustees, if incorporated; documents evidencing financial expenditures; federal/state 
payroll quarterly reports; and bank statements and canceled checks or facsimile thereof.   

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality 
and prevent unauthorized access.  CONTRACTOR shall maintain a current list of the names and 
positions of CONTRACTOR’s employees who have access to confidential records. 
CONTRACTOR shall maintain an access log for each LEA student’s record which lists all persons, 
agencies, or organizations requesting or receiving information from the record. Such log shall be 
maintained as required by California Education Code section 49064 and include the name, title, 
agency/organization affiliation, and date/time of access for each individual requesting or receiving 
information from the LEA student’s record.  Such log needs to record access to the LEA student’s 
records by: (a) the LEA student’s parent; (b) an individual to whom written consent has been 
executed by the LEA student’s parent; or (c) employees of LEA or CONTRACTOR having a 
legitimate educational interest in requesting or receiving information from the record. 
CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 
student records.  For purposes of this paragraph, “employees of LEA or CONTRACTOR” do not 
include subcontractors.  CONTRACTOR shall grant parents access to student records, and comply 
with parents’ requests for copies of student records within five (5) business days following the date 
of request by parent or LEA, consistent with Education Code sections 49069 and 56504.  
CONTRACTOR agrees, in the event of school or agency closure, to forward all records within five 
(5) business days to LEA.  These shall include, but not limited to, current transcripts, IEP/ISPs, and
reports. CONTRACTOR acknowledges and agrees that all student records maintained by
CONTRACTOR as required by state and federal laws and regulations are the property of LEA and
must be returned to LEA without dissemination to any other entity.

10. SEVERABILITY CLAUSE

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any
reason, the remainder of that provision and of the entire Agreement shall be severable and remain in
effect.

11. SUCCESSORS IN INTEREST

This contract binds CONTRACTOR’s successors and assignees. CONTRACTOR shall notify the
LEA in writing within thirty (30) calendar days of any change of ownership or change of corporate
control.

12. VENUE AND GOVERNING LAW

The laws of the State of California shall govern the terms and conditions of this Master Contract with
venue in Orange County.

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND
ADMINISTRATIVE GUIDELINES

This Master Contract may be modified or amended to conform to administrative and statutory
guidelines issued by any state, federal or local governmental agency.  The party seeking such
modification shall provide thirty (30) days’ notice of any such changes or modifications made to
conform to administrative or statutory guidelines and a copy of the statute or regulation upon which
the modification or changes are based.  If the parties cannot agree on such modifications or
amendments, this Master Contract may be terminated in accordance with Paragraph 14.
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14. TERMINATION

This Master Contract or an Individual Service Agreement may be terminated for cause.  The cause
shall not be the availability of a public class initiated during the period of the Master Contract or ISA
unless the parent agrees to the transfer of the student to the public school program at an IEP team
meeting.  To terminate the Master Contract for cause, either party shall give twenty (20) days prior
written notice to the other party (California Education Code section 56366(a)(4)). At the time of
termination, CONTRACTOR shall provide to the LEA any and all documents CONTRACTOR is
required to maintain under this Master Contract.  ISAs are void upon termination of this Master
Contract, except as specified above in Paragraph 5.  CONTRACTOR or the LEA may also terminate
an individual ISA for cause.  To terminate the ISA, either party shall also give twenty (20) days prior
written notice to the other.

15. INSURANCE

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect,
during the term of this Agreement, the following insurance coverage from a California licensed
and/or admitted insurer with an A minus (A-), VII, or better rating from A.M. Best, sufficient to
cover any claims, damages, liabilities, costs and expenses (including counsel fees) arising out of or
in connection with CONTRACTOR’S  fulfillment of any of its obligations under this Agreement:

A. Commercial General Liability Insurance, including both bodily injury and property
damage, with minimum limits as follows:

$2,000,000 per occurrence
$       5,000 medical expenses
$1,000,000 personal & advertising injury
$4,000,000 general aggregate

B. Sexual Abuse or Molestation Liability, with minimum limits as follows:
$5,000,000 sexual abuse or molestation per occurrence for NPS/RTC
$3,000,000 sexual abuse or molestation per occurrence for NPS
$3,000,000 sexual abuse or molestation per occurrence for NPA

Sexual abuse or molestation limits shall be separate and in addition to the limits
required in sections A, C and E.

The definition of abuse shall include, but not be limited to, physical abuse, such as
sexual or other bodily harm, and non-physical abuse, such as verbal, emotional or
mental abuse, any actual, threatened or alleged act, and errors, omissions, or
misconduct related to abuse.

C. Auto Liability Insurance.  To the extent vehicles are used to transport students, such
vehicles shall have liability coverage of not less than $1,000,000 million per
occurrence combined single limit.

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools
and/or to/from students’ homes or other locations as an approved service location by
the LEA, CONTRACTOR must comply with State of California auto insurance
requirements and maintain liability coverage with minimum limits of $1,000,000
combined single limit per occurrence.

If CONTRACTOR uses a bus to transport students, minimum limits of liability shall
be $10,000,000 combined single limit per occurrence.
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D. Workers’ Compensation and Employers Liability Insurance in a form and amount
covering CONTRACTOR’S full liability under the California Workers’ Compensation
Insurance and Safety Act and in accordance with applicable state and federal laws.

Part A – Statutory Limits
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability

E. Errors & Omissions (E & O)/Malpractice (Professional Liability) coverage with
the following limits:

$2,000,000 per occurrence or, if claims-made, per claim
$4,000,000 general aggregate

If provided on a claims-made basis, this Professional Liability policy shall provide
extended reporting period coverage for claims made within three years after
termination of this Agreement.

F. The minimum insurance limit requirements may be satisfied with a combination of
primary and excess insurance, to satisfy the minimum insurance requirements of the
Master Contract. Acceptable excess policies should be either Excess Following Form
(i.e., subject to all of the terms and conditions of the policy beneath it) or Umbrella
Liability coverage limits that satisfy the minimum limits expressed above in A, B, and
E.

G. CONTRACTOR, upon execution of this Master Contract and periodically thereafter
upon request, shall furnish the LEA with certificates of insurance and endorsements
evidencing such coverage.  The certificate of insurance shall include a thirty (30) day
non-renewal, cancellation or modification notice provision.  The Commercial General
Liability, Automobile Liability and any Excess Following Form or Umbrella
(excluding Professional/E&O) policies shall name the LEA, District’s Board of
Education, agents, employees and volunteers as additional insureds on all insurance
policies and premiums shall be paid by CONTRACTOR and shall be deemed included
in CONTRACTOR’s obligations under this contract at no additional charge. The
Workers’ compensation coverage shall include WAIVER OF SUBROGATION
endorsements which provide that the insurer or self-insurer shall waive its right of
subrogation against the LEA, District’s Board of Education, and its officers, directors,
employees, volunteers, and agents with respect to any losses paid under the terms of
the policies.

H. Unless CONTRACTOR is insured under the California Private Schools Self Insurance
Group (CAPS SIG) or a similar self-insurance group, any deductibles or self-insured
retentions above $100,000 must be declared to and approved by the LEA.  At its option,
the LEA may require the CONTRACTOR, at the CONTRACTOR’s sole cost, to:  (a)
cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles or
self-insured retentions with respect to the LEA, its officials and employees or (b) procure
a bond guaranteeing payment of losses and related investigation.

I. For any claims related to the services provided by CONTRACTOR, the
CONTRACTOR’s insurance coverage shall be primary insurance as respects the LEA, its
subsidiaries, officials and employees.   Any insurance or self-insurance maintained by the
LEA, its subsidiaries, officials and employees shall be excess of the CONTRACTOR's
insurance and shall not contribute with it. Coverage for all liability coverage parts
shall include defense and expense costs outside of the coverage limits.
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J. All Certificates of Insurance shall reference the contract number, name of the school
or agency submitting the certificate, and the location of the school or agency
submitting the certificate on the certificate.

K. The insurance requirements required herein shall not be deemed to limit
CONTRACTOR’s liability relating to the performance under this Agreement. The
procuring of insurance shall not be construed as a limitation on liability or as full
performance of the indemnification and harmless provisions of this Master Contract.
CONTRACTOR understands and agrees that, notwithstanding any insurance,
CONTRACTOR’s obligation to defend, indemnify and hold harmless LEA in
accordance with this Master Contract is for the full and total amount of any damage,
injuries, loss, expense, costs, or liabilities caused by or in any manner connected with
or attributed to the acts or omissions of CONTRACTOR, its directors, officers, agents,
employees, subcontractors, guests or visitors, or the operations conducted by
CONTRACTOR, or the CONTRACTOR’s use, misuse, or neglect of the LEA’s
premises.

L. CONTRACTOR shall require that all subcontractors meet the requirements of this
Section and the indemnification Section of this Agreement unless otherwise agreed in
writing by the LEA.

If the LEA or CONTRACTOR determines that changes in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 

16. INDEMNIFICATION AND HOLD HARMLESS

To the fullest extent allowed by law, CONTRACTOR shall defend, indemnify and hold harmless
LEA and its directors, officers, agents, employees and guests against any claim or demand arising
from any actual or alleged act, error, or omission by CONTRACTOR or its directors, officers,
agents, employees, volunteers or guests arising from CONTRACTOR’s duties and obligations
described in this Agreement or imposed by law.

To the fullest extent allowed by law, LEA shall defend, indemnify and hold harmless
CONTRACTOR and its directors, officers, agents, employees and guests against any claim or
demand arising from any actual or alleged act, error, or omission by LEA or its directors, officers,
agents, employees, volunteers or guests arising from LEA’s duties and obligations described in this
Agreement or imposed by law.

17. INDEPENDENT CONTRACTOR

Nothing herein contained shall be construed to imply a joint venture, co-principal, partnership,
principal-agent, employer-employee, or co-employer relationship between the LEA and
CONTRACTOR.  CONTRACTOR shall provide all services under this Agreement as an
independent contractor, and neither party shall have the authority to bind or make any commitment
on behalf of the other.  Nothing contained in this Agreement shall be deemed to create any
association, partnership, joint venture or relationship of principal and agent, master and servant, or
employer and employee between the parties or any affiliates of the parties, or between the LEA and
any individual assigned by CONTRACTOR to perform any services for the LEA.

If the LEA is determined to be a partner, joint venture, co-principal, employer or co-employer of
CONTRACTOR based on any acts or omissions of CONTRACTOR, CONTRACTOR shall
indemnify and hold harmless the LEA from and against any and all claims for loss, liability, or
damages arising from that determination, as well as any expenses, costs, taxes, penalties and interest
charges incurred by the LEA as a result of that determination.  If CONTRACTOR is determined to
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be a partner, joint venture, co-principal, employer, or co-employer of the LEA based on any acts or 
omissions of LEA, LEA shall indemnify and hold harmless the CONTRACTOR from and against 
any and all claims for loss, liability, or damages arising from that determination, as well as any 
expenses, costs, taxes, penalties and interest charges incurred by the LEA as a result of that 
determination. 

18. SUBCONTRACTING

CONTRACTOR shall provide written notification to LEA before subcontracting for special
education and/or related services pursuant to this Master Contract.  CONTRACTOR’s written
notification shall include the specific special education and/or related service to be subcontracted,
including the corresponding hourly rate or fee.  In the event LEA determines that it can provide the
subcontracted service(s) at a lower rate, LEA may elect to provide such service(s).  If LEA elects to
provide such service(s), LEA shall provide written notification to CONTRACTOR within five (5)
days of receipt of CONTRACTOR’s original notice and CONTRACTOR shall not subcontract for
said service(s).

CONTRACTOR shall incorporate all of the provisions of this Master Contract in all subcontracts
unless written approval for any change is first obtained by the LEA.  Furthermore, when
CONTRACTOR enters into subcontracts for the provision of special education and/or related
services (including but not limited to, transportation) for any LEA student, CONTRACTOR shall
cause each subcontractor to procure and maintain insurance during the term of each subcontract.
Such subcontractor’s insurance shall comply with the provisions of Section 15.  Each subcontractor
shall furnish the LEA with original endorsements and certificates of insurance effecting coverage
required by Section 15.  The endorsements are to be signed by a person authorized by that insurer to
bind coverage on its behalf.  LEA may request that the certificates and endorsements be completed on
forms provided by the LEA.  All certificates and endorsements are to be received and approved by the
LEA before the subcontractor’s work commences.  The Commercial General Liability and Automobile
Liability policies shall name the LEA and the LEA/District Board of Education, agents, employees and
volunteers as additional insured. If LEA does not approve the subcontractor’s insurance, the LEA shall
provide CONTRACTOR notice within fifteen (15) days.

As an alternative to the LEA's forms, a subcontractor’s insurer may provide complete, certified copies of
all required insurance policies, including endorsements affecting the coverage required by this Master
Contract.  All Certificates of Insurance shall reference the LEA contract number, name of the school or
agency submitting the certificate, indication if nonpublic school or nonpublic agency, and the
location of the school or agency submitting the certificate.  In addition, all sub-contractors must meet
the requirements as contained in Section 45 (Clearance Requirements) and Section 46 (Staff
Qualifications) of this Master Contract.

19. CONFLICTS OF INTEREST

CONTRACTOR shall provide to the LEA, upon request, a copy of its current bylaws and a current
list of its Board of Directors (or Trustees), if it is incorporated.  This can be provided via e-mail to
the SELPA Director of the LEA.  CONTRACTOR and any member of its Board of Directors (or
Trustees) shall avoid any relationship with the LEA that constitutes or may constitute a conflict of
interest pursuant to California Education Code section 56042, Government Code section 1090 et
seq., including, but not limited to, employment with LEA, provision of private party assessments
and/or reports, and attendance at IEP team meetings acting as a student’s advocate.  Pursuant to
California Education Code section 56042, an attorney or advocate for a parent of an individual with
exceptional needs shall not recommend placement at CONTRACTOR’s facility if the attorney or
advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from the
CONTRACTOR, or otherwise has a conflict of interest.
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Unless CONTRACTOR and the LEA otherwise agree in writing, the LEA shall neither execute an 
ISA with CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for 
special education and/or related services is based in whole or in part on assessment(s) or reports 
provided by CONTRACTOR to the LEA student without prior written authorization by LEA. This 
paragraph shall apply to CONTRACTOR regardless of when an assessment is performed or a report 
is prepared (i.e., before or after the LEA student is enrolled in CONTRACTOR’s school/agency) or 
whether an assessment of the LEA student is performed or a report is prepared in the normal course 
of the services provided to the LEA student by CONTRACTOR. To avoid a conflict of interest, and 
in order to ensure the appropriateness of an Independent Educational Evaluation (hereinafter referred 
to as “IEE”) and its recommendations, the LEA may, in its discretion, not fund an IEE by an 
evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for whom 
the IEE is requested.  Likewise, the LEA may, in its discretion, not fund services through the 
evaluator whose IEE the District agrees to fund.   When no other appropriate assessor is available, 
the LEA may request and if CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of the LEA on a 
private pay or tuition free “scholarship” basis and concurrently or subsequently advise/request 
parent(s) to pursue funding for the admitted school year from the LEA through due process 
proceedings. 

20. NON-DISCRIMINATION

CONTRACTOR shall not, in employment or operation of its programs, unlawfully discriminate on
the basis of race, ethnicity, color, religion, sex, gender, pregnancy, gender identity, sexual
orientation, national origin, immigration status, age, disability, or any other classification protected
by federal or state law.

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition
Plan (hereinafter referred to as “ITP”) of each LEA student served by CONTRACTOR.
CONTRACTOR shall provide to each LEA student special education and/or related services
(including transition services) within the nonpublic school or nonpublic agency consistent with the
LEA student’s IEP and as specified in the ISA.  If CONTRACTOR is a nonpublic school,
CONTRACTOR shall not accept a LEA student if it cannot provide or ensure the provision of the
services outlined in the student’s IEP.

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be
responsible for the provision of all appropriate supplies, equipment, and/or facilities for LEA
students, as specified in the LEA student’s IEP and ISA.  If an IEP team determines that a LEA
student requires an assistive technology device based on an assessment, or requires low incidence
equipment for eligible students with low incidence disabilities, LEA shall provide such assistive
technology device or low incidence equipment when specified in the student’s IEP and ISA, and if
necessary, provide training on the use of the device/equipment. Such device/equipment remains the
property of the LEA and shall be returned to the LEA when the IEP team determines the
device/equipment is no longer needed or when the student is no longer enrolled in the nonpublic
school.

CONTRACTOR shall make no charge of any kind to parents for special education and/or related
services as specified in the LEA student’s IEP and ISA (including, but not limited to, screenings,
assessments, or interviews that occur prior to or as a condition of the LEA student’s enrollment
under the terms of this Master Contract).  CONTRACTOR may charge a LEA student’s parent(s) for
services and/or activities not necessary for the LEA student to receive a free appropriate public
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education after: (a) verification that any such charge or fee is not a “pupil fee” under Education Code 
section 49010 et. seq.; (b) written notification to the LEA student’s parent(s) of the cost and 
voluntary nature of the services and/or activities; and (c) receipt by the LEA of the written 
notification and a written acknowledgment signed by the LEA student’s parent(s) of the cost and 
voluntary nature of the services and/or activities. CONTRACTOR shall adhere to all LEA guidelines 
as well as all California state laws, regulations and guidelines prohibiting pupil fees, deposits or 
other charges. 

Voluntary services and/or activities not necessary for the LEA student to receive a free appropriate 
public education shall not interfere with the LEA student’s receipt of special education and/or related 
services as specified in the LEA student’s IEP and ISA unless the LEA, CONTRACTOR and parent 
agree otherwise in writing. 

22. GENERAL PROGRAM OF INSTRUCTION

All nonpublic school and nonpublic agency services shall be provided consistent with the area of
certification specified by CDE Certification and as defined in California Education Code section
56366 et seq. and shall ensure that facilities are adequate to provide LEA students with an
environment, which meets all pertinent health and safety regulations.

When CONTRACTOR is a nonpublic school, CONTRACTOR’s general program of instruction
shall: (a) utilize evidence-based practices and predictors and be consistent with LEA’s standards
regarding the particular course of study and curriculum; (b) include curriculum that addresses
mathematics, literacy and the use of educational technology and transition services; (c) be consistent
with CDE’s standards regarding the particular course of study and curriculum; (d) provide the
services as specified in the LEA student’s IEP and ISA.  LEA students shall have access to: (a) State
Board of Education (SBE) - adopted Common Core State Standards (CCSS)  and the same
instructional materials for kindergarten and grades 1 to 8, inclusive; and provide standards – aligned
core curriculum and instructional materials for grades 9 to 12, inclusive, used by a local education
agency (LEA), that contracts with the nonpublic school; (b) college preparation courses; (c)
extracurricular activities, such as art, sports, music and academic clubs; (d) career preparation and
vocational training, consistent with transition plans pursuant to state and federal law and; (e)
supplemental assistance, including individual academic tutoring, psychological counseling, and
career and college counseling.  CONTRACTOR’s general program of instruction shall be described
in writing and a copy provided to LEA prior to the effective date of this Master Contract.

When CONTRACTOR serves LEA students in grades nine (9) through twelve (12) inclusive, LEA
shall provide to CONTRACTOR a specific list of the course requirements to be satisfied by the
CONTRACTOR leading toward graduation or completion of LEA’s diploma requirements including
the graduation requirements for pupils in foster care, pupils who are homeless or former juvenile
court school pupils as set forth in Education Code section 51225.1.  CONTRACTOR shall not award
a high school diploma to LEA students who have not successfully completed all of the LEA’s
graduation requirements unless otherwise permitted by law.

When CONTRACTOR serves LEA students in grades seven (7) through twelve (12) and issues pupil
identification cards to LEA students, such pupil identification cards shall include the National
Suicide Prevention Lifeline telephone number and may also include the Crisis Text Line and/or a
local suicide prevention hotline telephone number as required by Education Code section 215.5.

When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR’s
general program of instruction and/or services shall utilize evidence-based practices and predictors
and be consistent with LEA and CDE guidelines and certification, and provided as specified in the
LEA student’s IEP and ISA.  The nonpublic agency providing Behavior Intervention services shall
develop a written plan that specifies the nature of their nonpublic agency service for each student
within thirty (30) days of enrollment and shall be provided in writing to the LEA.  School-based
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services may not be unilaterally converted by CONTRACTOR to a substitute program or provided at 
a location not specifically authorized by the IEP team.  Except for services provided by a 
CONTRACTOR that is a licensed children’s institution, all services not provided in the school 
setting require the presence of a parent, guardian or adult caregiver during the delivery of services, 
provided such guardian or caregiver have a signed authorization by the parent or legal guardian to 
authorize emergency services as requested.  Licensed Children’s Institution (LCI) CONTRACTORS 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision 
of services under this Master Contract.  CONTRACTOR shall immediately notify LEA in writing if 
no parent, guardian or adult caregiver is present. CONTRACTOR shall provide to the LEA a written 
description of the services and location provided prior to the effective date of this Master Contract. 
Contractors providing Behavior Intervention services must have a trained behaviorist or trained 
equivalent on staff consistent with the requirements set forth in Education Code section 56520 et seq.  
It is understood that Behavior Intervention services are limited per CDE Certification and do not 
constitute as an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services.  

23. INSTRUCTIONAL MINUTES

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school
day provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes
per school day provided to LEA students at like grade level as required by Education Code section
46000 et seq. unless otherwise specified in the LEA student’s IEP and ISA.

The total number of annual instructional minutes shall be at least equivalent to the total number of
annual instructional minutes provided to LEA students attending LEA schools in like grade levels
unless otherwise specified in the LEA student’s IEP.

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of
minutes per school day provided by CONTRACTOR shall be specified in the LEA student’s ISA
developed in accordance with the LEA student’s IEP.

24. CLASS SIZE

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not
exceed a ratio of one teacher per twelve (12) students unless CONTRACTOR and the LEA agree
otherwise, in writing. In the event of an LEA student experiencing excessive absenteeism or not
regularly attending school, CONTRACTOR may provide written notice to each LEA with a student
enrolled in that specific classroom of CONTRACTOR that the class size in that classroom will
increase above 12 students but shall not exceed 14 students, for a period not to exceed 60 calendar
days.

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct
instruction to students, and the vacancy has direct impact on the California Department of Education
Certification of that school, the nonpublic school shall develop a plan to assure appropriate coverage
of students by first utilizing existing certificated staff.  The nonpublic school and the LEA may agree
to one 30 school day period per contract year where class size may be increased to assure coverage
by an appropriately credentialed teacher.  Such an agreement shall be in writing and signed by both
parties.  This provision does not apply to a nonpublic agency.

CONTRACTOR providing special education instruction for individuals with exceptional needs
between the ages of three and five years, inclusive, shall also comply with the appropriate
instructional adult to child ratios pursuant to California Education Code sections 56440 et seq.
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25. CALENDARS

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to the LEA a school
calendar with the total number of billable days not to exceed 180 days, plus up to twenty (20)
extended school year billable days unless otherwise specified in the LEA student’s IEP/IFSP and
ISA.  Billable days shall include only those days that are included on the submitted and approved
school calendar, and/or required by the IEP (developed by the LEA) for each student.
CONTRACTOR shall not be allowed to change its school calendar and/or amend the number of
billable days without the prior written approval of the LEA.  Nothing in this Master Contract shall be
interpreted to require the LEA to accept any requests for calendar changes.

Unless otherwise specified by the students’ IEP, educational services shall occur at the school site.
A student shall only be eligible for extended school year services if such are recommended by
his/her IEP Team and the provision of such is specifically included in the ISA.  Extended school year
shall consist of twenty (20) instructional days, unless otherwise agreed upon by the IEP Team
convened by the LEA.  Any days of extended school year in excess of twenty (20) billable days must
be mutually agreed to, in writing, prior to the start of the extended school year.

Student must have actually been in attendance during the regular school year and/or during extended
school year and actually received services on a billable day of attendance in order for
CONTRACTOR to be eligible for payment.  It is specifically understood that services may not be
provided on weekends/holidays and other times when school is not in session, unless agreed to by
the LEA, in writing, in advance of the delivery of any nonpublic school service.  Any instructional
days provided without this written agreement shall be at the sole financial responsibility of the
CONTRACTOR.

CONTRACTOR shall observe the same legal holidays as the LEA and shall identify the dates of
observance on its school calendar submitted to the LEA.  Those holidays are Labor Day, Veteran’s
Day, Thanksgiving Day, Christmas Day, New Year’s Day, Dr. Martin Luther King, Jr. Day,
President’s Day, Memorial Day and Independence Day.  With the approval of the LEA,
CONTRACTOR may revise the date upon which CONTRACTOR closes in observance of any of the
holidays observed by LEA.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA-
developed/approved calendar prior to the initiation of services.  CONTRACTOR herein agrees to
observe holidays as specified in the LEA-developed/approved calendar.  CONTRACTOR shall
provide services pursuant to the LEA-developed/approved calendar; or as specified in the LEA
student’s IEP and ISA.  Unless otherwise specified in the LEA student’s ISA, CONTRACTOR shall
provide related services to LEA students on only those days that the LEA student’s school of
attendance is in session and the LEA student attends school.  CONTRACTOR shall bill only for
services provided on billable days of attendance as indicated on the LEA calendar unless
CONTRACTOR and the LEA agree otherwise, in writing.  Student must have actually been in
attendance and/or received services on a billable day of attendance in order for CONTRACTOR to
be eligible for payment.  It is specifically understood that services may not be provided on
weekends/holidays and other times when school is not in session, unless agreed to by the LEA, in
writing, in advance of the delivery of any nonpublic agency service provided by CONTRACTOR.
Any instructional days provided without this written agreement shall be at the sole financial
responsibility of the CONTRACTOR.

26. DATA REPORTING

CONTRACTOR shall agree to provide to the LEA, all data related to students who are served by the
CONTRACTOR.  This shall include any and all data related to any section of this Master Contract,
including but not limited to student information, student discipline and billing information.    The
specific format of the data to be provided shall be determined between the LEA and
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CONTRACTOR.  CONTRACTOR shall not enter into a contract with a third party for the purpose 
of providing cloud-based services including but not limited digital storage, management and retrieval 
of pupil records or to provide digital educational software that authorizes such third party to access, 
store, and use pupil records, unless CONTRACTOR has obtained prior written authorization from 
LEA in compliance with Education Code section 49073.1. 

The LEA may provide the CONTRACTOR with approved forms and/or format for such data, 
including but not limited to, forms developed by CDE, approved electronic IEP systems, invoicing, 
attendance reports, and progress reports.  The LEA may approve use of CONTRACTOR-provided 
forms at LEAs discretion.  

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT

CONTRACTOR and the LEA shall both follow policies and procedures that support Least
Restrictive Environment (“LRE”) options (and/or dual enrollment options if available and
appropriate) for students to have access to the general curriculum and to be educated with their
nondisabled peers to the maximum extent appropriate.

LRE placement options shall be addressed at all IEP team meetings regarding students for whom
ISAs have been or may be executed.  This shall include IEP team consideration of supplementary
aids and services and goals and objectives necessary for placement in the LRE and necessary to
enable students to transition to less restrictive settings.

When an IEP team has determined that a student should be transitioned into the public school setting,
CONTRACTOR shall assist the LEA in implementing the IEP team’s recommendations and/or
activities to support the transition.

28. STATEWIDE ACHIEVEMENT TESTING

When CONTRACTOR is a nonpublic school, CONTRACTOR shall, in accordance with Education
Code section 60640 et. seq.  administer all Statewide assessments within the California Assessment
of Student Performance and Progress (“CAASP”), Desired Results Developmental Profile
(“DRDP”), California Alternative Assessment (“CAA”), achievement and abilities tests (using LEA-
authorized assessment instruments), the Fitness Gram, and the English Language Proficiency
Assessments for California (“ELPAC”), as appropriate to the student, and mandated by LEA
pursuant to LEA guidelines as well as state and federal laws and regulations, unless LEA notifies
CONTRACTOR that it will administer such Statewide assessments.

When CONTRACTOR is a nonpublic school, CONTRACTOR is subject to the alternative
accountability system developed pursuant to Education Code section 52052, in the same manner as
public schools. Each LEA student placed with CONTRACTOR by the LEA shall be tested by
qualified staff of CONTRACTOR in accordance with that accountability program.  LEA shall
provide test administration training to CONTRACTOR’s qualified staff; CONTRACTOR shall
attend LEA test training and comply with completion of all coding requirements as required by LEA.
Contractor shall report the test results to the CDE as required by Education Code section
56366(a)(8)(A).

Where CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all statewide
achievement tests as mandated by the LEA and pursuant to the LEA guidelines, as well as state and
federal laws and regulations, unless LEA notifies CONTRACTOR that it will administer such
assessments.
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29. DISTRICT MANDATED ATTENDANCE AT MEETINGS

CONTRACTOR shall attend  District mandated meetings when legal mandates, and/or LEA policy
and procedures are reviewed, including but not limited to the areas of:  curriculum, high school
graduation, standards-based instruction, behavior intervention, cultural and linguistic needs of
students with disabilities, dual enrollment responsibilities, LRE responsibilities, transition services,
and standardized testing.  The LEA shall provide CONTRACTOR with reasonable advanced notice
of mandated meetings.  Attendance at such meetings shall not constitute a billable service hour(s).

30. POSITIVE BEHAVIOR INTERVENTIONS

CONTRACTOR shall comply with the requirements of Education Code sections 49005 et seq.,
56520 et seq. and applicable provisions of Title 5 of the California Code of Regulations regarding
positive behavior interventions including, but not limited to: the completion of functional behavioral
assessments; the development, implementation, monitoring, supervision, modification, and
evaluation of behavior intervention plans; emergency interventions and the prohibitions on the use of
restraints and seclusion.  CONTRACTOR shall notify the parent/guardian, residential care provider
(if appropriate) and LEA within one (1) school day of any behavior incident including when an
emergency intervention is used or serious property damage occurs as well as provide LEA with a
copy of the behavioral emergency report.  It is understood that the LEA may require additional
requirements for staff qualifications beyond what is required in Title 5 of the California Code of
Regulations sections 3064 and 3065. Such requirements will be provided in writing to
CONTRACTOR prior to entering into an ISA for a LEA student.  Failure to maintain adherence to
staff qualification requirements shall constitute sufficient cause for contract termination.
CONTRACTOR shall provide the LEA with all training protocols for behavior intervention staff
who do not possess a license, credential or recognized certification as part of their Master Contract
application.  CONTRACTOR shall provide certification to LEA, upon request, that all behavior
aides who do not possess a license, credential or other recognized certification have completed
required training protocols within ten (10) days of the start of providing behavior intervention
services to a LEA student.  Failure to do so shall constitute sufficient cause for termination.

CONTRACTOR shall designate an individual employed, contracted, and/or otherwise hired by
CONTRACTOR as a behavior case manager who is qualified, and responsible for the design,
planning and implementation of behavior interventions in accordance with state law.
CONTRACTOR shall maintain a written policy in compliance with Education Code section 56520 et
seq. and applicable provisions of Title 5 of the California Code of Regulations regarding emergency
interventions and behavioral emergency reports.  Evidence of such training shall be submitted to the
LEA at the beginning of the school year and within thirty (30) days of any new hire.

CONTRACTOR shall ensure that all of its staff members are trained annually in crisis intervention,
emergency procedures, and evidenced-based practices and interventions specific to the unique
behavioral needs of the CONTRACTOR’s pupil population.  The training shall be provided within
30 days of employment to new staff who have any contact or interaction with pupils during the
schoolday, and annually to all staff who have any contact or interaction with pupils during the
schoolday. The CONTRACTOR shall select and conduct the training in accordance with California
Education Code section 56366.1. CONTRACTOR shall maintain written records of such trainings
and provide written verification of the trainings annually to LEA  and upon request.

CONTRACTOR shall not authorize, order, consent to, or pay for any of the following prohibited
interventions, or any other intervention similar to or like the following: (a) any intervention that is
designed to, or likely to, cause physical pain, including but not limited to, electric shock; (b)
releasing noxious, toxic, or otherwise unpleasant sprays, mists, or substances in proximity to the
LEA student’s face; (c) any intervention which denies adequate sleep, food, water, shelter, bedding,
physical comfort, or access to bathroom facilities; (d) any intervention which is designed to subject,
used to subject, or likely to subject the LEA student to verbal abuse, ridicule, or humiliation, or
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which can be expected to cause excessive emotional trauma; (e) restrictive interventions which 
employ a device, material, or objects that simultaneously immobilize all four extremities, including 
the procedure known as prone containment, except that prone containment or similar techniques may 
be used as a limited emergency intervention by CONTRACTOR’s trained and qualified personnel as 
allowable by applicable law and regulations; (f) locked seclusion except as allowable by applicable 
law and regulations; (g) any intervention that precludes adequate supervision of the LEA student; 
and (h) any intervention which deprives the LEA student of one or more of his or her senses, 
pursuant to Education Code section 56521.2.  

In the event CONTRACTOR places a pupil in seclusion as defined in Education Code section 
49005.1, CONTRACTOR shall keep constant, direct observation of a pupil who is in seclusion as set 
forth in Education Code section 49005.8.  CONTRACTOR shall also comply with all requirements 
of Education Code section 49005 et seq., in the event a restraint or prone containment is used on a 
pupil. CONTRACTOR shall also comply with the reporting requirements set forth in Education 
Code section 49006 regarding the reporting of the use of restraints and seclusion of pupils using 
forms developed by the California Department of Education or as otherwise agreed to by 
CONTRACTOR and LEA. 

31. STUDENT DISCIPLINE

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent
with state and federal law and regulations.  CONTRACTOR shall provide LEA, on a monthly basis,
a written report of all disciplinary actions for LEA students, including incidents that result in “other
means of correction”, suspension and/or expulsion of any LEA student, including all statutory
offenses described in Education Code sections 48900 and 48915,using forms developed by the
California Department of Education or as otherwise mutually agreed by CONTRACTOR and LEA.
CONTRACTOR shall also include incidents resulting in the use of a behavioral restraint and/or
seclusion even if they were not a result of a violation of Education Code Sections 48900 and
48915.Wrtitten notification shall be provided to the LEA as designated in Exhibit C.

When CONTRACTOR seeks to remove a LEA student from his/her current educational placement
for disciplinary reasons, CONTRACTOR shall immediately submit a written discipline report to the
LEA and a manifestation IEP team meeting shall be scheduled.  Written discipline reports shall
include, but not be limited to:  the LEA student’s name; the time, date, and description of the
misconduct; the disciplinary action taken by CONTRACTOR; and the rationale for such disciplinary
action.  A copy of the LEA student’s behavior plan, if any, shall be submitted with the written
discipline report.  CONTRACTOR and LEA agree to participate in a manifestation determination at
an IEP meeting no later than the tenth (10th) day of suspension.  CONTRACTOR shall notify LEA
representatives of the need for an IEP team meeting when a manifestation determination will be
considered.

32. IEP TEAM MEETINGS

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of
each student placed with CONTRACTOR, including all state assessment results pursuant to the
requirements of Education Code section 52052; (2) whether or not the needs of the student continue
to be best met at the nonpublic school and/or by the nonpublic agency; and (3) whether changes to
the student’s IEP are necessary, including whether the student may be transitioned to a public school
setting.  (California Education Code sections 56366(a)(2)(B)(i) and (ii).)  If an LEA student is
enrolled in the nonpublic school pursuant to a lawfully executed agreement between the LEA and
parent, it shall be the responsibility of the LEA to notify CONTRACTOR in writing (1) when or
whether an IEP meeting will be held, (2) whether placement in the nonpublic school should be
documented as part of an IEP, and (3) the start date and, if known, the end date for services to be
provided by CONTRACTOR to LEA student.
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If a LEA student is to be transferred from a nonpublic school setting into a regular class setting in a 
public school for any part of the school day, the IEP team shall document, if appropriate, a 
description of activities provided to integrate the student into the regular education program, 
including the nature of each activity as well as the time spent on the activity each day or week and a 
description of the activities provided to support the transition of the student from the special 
education program into the regular education program.  Each LEA student shall be allowed to 
provide confidential input to any representative of his or her IEP team.  Except as otherwise provided 
in the Master Contract, CONTRACTOR and the LEA shall participate in all IEP team meetings 
regarding LEA students for whom ISAs have been or may be executed.  At any time during the term 
of this Master Contract, a parent, the CONTRACTOR or the LEA may request a review of the 
student’s IEP, subject to all procedural safeguards required by law, including reasonable notice given 
to, and participation of, the CONTRACTOR in the meeting.  Every effort shall be made to schedule 
IEP team meetings at a time and place that is mutually convenient to the parent(s), the 
CONTRACTOR and the LEA.  CONTRACTOR shall provide to the LEA any and all assessments 
(including testing protocols) and written assessment reports created by CONTRACTOR and any of 
its agents or subcontractors, upon request. It is understood that attendance at an IEP meeting is part 
of CONTRACTOR’S professional responsibility and is not a billable service under this Master 
Contract. 

If the CONTRACTOR or LEA is unable to convince the parent or guardian that he or she should 
attend the IEP, CONTRACTOR shall maintain a written record of its attempts to arrange a mutually 
agreed-upon time and place.  The CONTRACTOR and LEA shall also take any action necessary to 
ensure that the parent or guardian understands the proceedings at a meeting, including arranging for 
an interpreter.  

Changes in any LEA student’s educational program, including instruction, services, or instructional 
setting, provided under this Master Contract may only be made on the basis of revisions to the 
student’s IEP.  In the event that the CONTRACTOR believes the student requires a change of 
placement, the CONTRACTOR may request a review of the student’s IEP for the purposes of 
considering a change in the student’s placement.  Student is entitled to remain in the last agreed upon 
and implemented placement unless parent agrees otherwise or unless an interim alternative 
educational placement is deemed lawful and appropriate by the LEA or OAH.   

33. SURROGATE PARENTS

CONTRACTOR shall comply with state and federal laws and regulations regarding assigning
surrogate parents to LEA students.

34. DUE PROCESS PROCEEDINGS

CONTRACTOR shall fully participate in special education due process proceedings including
alternative dispute resolution, mediations and hearings, as requested by the LEA.  CONTRACTOR
shall also fully participate in the investigation of any complaint filed with the State of California, the
Office for Civil Rights, or any other state and/or federal governmental body or agency.  Full
participation shall include, but in no way be limited to, cooperating with LEA representatives to
provide complete answers raised by any investigator and/or the immediate provision of any and all
documentation that pertains to the operation of CONTRACTOR’s program and/or the
implementation of a particular student’s IEP/IFSP as well as directing CONTRACTOR staff to be
available to obtain information and/or prepare for an investigation or due process hearing.

35. COMPLAINT PROCEDURES

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent
complaints.  These procedures shall include annually notifying and providing parents of LEA
students with appropriate information (including complaint forms) for the following:  (1) Uniform
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Complaint Procedures pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; 
(2) Nondiscrimination policies pursuant to Title 5 of the California Code of Regulations section 4960
(a); (3) Sexual Harassment Policies pursuant to California Education Code 231.5(a)(b)(c); (4)
Student Grievance Procedure pursuant to Title IX 34 CFR sections 106.8 (a)(d) and 106.9 (a); and
(5) Notice of Privacy Practices in compliance with Health Insurance Portability and Accountability
Act (HIPAA).  CONTRACTOR shall include verification of these procedures to the LEA.
CONTRACTOR shall immediately notify LEA of any complaints filed against it related to any LEA
student and provide LEA with all documentation related to the complaint(s) and/or
CONTRACTOR’s  investigation of complaints, including any and all reports generated as a result of
an investigation.

36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS

Unless the LEA requests in writing that progress reports be provided on a monthly basis,
CONTRACTOR shall provide to parents at least four (4) written progress reports/report cards.  At a
minimum, progress reports shall include progress over time towards IEP goals and objectives.  A
copy of the progress reports/report cards shall be maintained at the CONTRACTOR’s place of
business and shall be submitted to the LEA and LEA student’s parent(s).

CONTRACTOR shall also provide an LEA representative access to supporting documentation used
to determine progress on any goal or objective, including but not limited to log sheets, observation
notes, data sheets, pre-/post-tests, rubrics and other similar data collection used to determine progress
or lack of progress on approved goals, objectives, transition plans or behavior support plans.  The
LEA may request copies of such data at any time within five (5) years of the date of service.
CONTRACTOR agrees to maintain the information for at least five (5) years and also shall provide
this data supporting progress within five (5) business days of request.  Additional time may be
granted as needed by the LEA.

CONTRACTOR shall complete academic or other assessment of the LEA student one month prior to
the LEA student’s annual or triennial review IEP team meeting for the purpose of reporting the LEA
student’s present levels of performance at the IEP team meeting as required by state and federal laws
and regulations and pursuant to LEA policies, procedures, and/or practices.  CONTRACTOR shall
provide sufficient copies of its reports, documents, and projected goals to share with members of the
IEP team five (5) business days prior to the IEP meeting.  CONTRACTOR shall maintain supporting
documentation such as test protocols and data collection, which shall be made available to LEA
within five (5) business days of request.

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and
objectives, progress reporting and the development of present levels of performance.  All
assessments shall be provided by the LEA unless the LEA specifies in writing a request that
CONTRACTOR perform such additional assessment.  Any assessment costs may be added to the
ISA and/or approved separately by the LEA at the LEA’s sole discretion.

It is understood that all billable hours must be in direct services to pupils as specified in the ISA.  For
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of
the California Code of Regulations section 3065, shall be determined as appropriate and included in
the ISA.  Supervision means the direct observation of services, data review, case conferencing and
program design consistent with professional standards for each professional’s license, certification,
or credential.

CONTRACTOR shall not charge the LEA student’s parent(s) or LEA for the provision of progress
reports, report cards, and/or any assessments, interviews, or meetings, unless the LEA agrees in
writing prior to the completion of any work.  It is understood that all billable hours have limits to
those specified on the ISA consistent with the IEP. It is understood that copies of data collection
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notes, forms, charts and other such data are part of the pupil’s record and shall be made available to 
the LEA upon written request. 

37. TRANSCRIPTS

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close
of each semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve
(12) inclusive.  CONTRACTOR shall submit all transcripts to the LEA Director of Special
Education for evaluation of progress toward completion of diploma requirements as specified by
LEA.

38. LEA STUDENT CHANGE OF RESIDENCE

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify
CONTRACTOR of the LEA student’s change of residence.  CONTRACTOR shall maintain, and
provide upon request by LEA, documentation of such notice to parents.  Within five (5) school days
from the date CONTRACTOR becomes aware of a LEA student’s change of residence,
CONTRACTOR shall notify the LEA, in writing, of the LEA student’s change of residence and
whether the student’s IEP provides for an assistive technology device for use outside of the school
setting. If the student’s IEP provides an assistive technology device for use outside of the school
setting then the student shall continue to be provided an assistive technology device for use outside
the school setting until alternative arrangements are made or until two (2) months have elapsed from
the date the student ceased to be enrolled in the LEA, whichever occurs first (Education Code section
56040.3).

If CONTRACTOR had knowledge or should reasonably have had knowledge of the LEA student’s
change of residence boundaries and CONTRACTOR fails to follow the procedures specified in this
provision, the LEA shall not be responsible for the costs of services delivered after the LEA
student’s change of residence.

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM

CONTRACTOR shall immediately report, by telephone and e-mail, to the LEA Representative
responsible for overseeing nonpublic schools and nonpublic agencies, and any other required
representative from the California Department of Education, when a LEA student is withdrawn from
school and/or services.  CONTRACTOR shall confirm such telephone call in writing via e-mail or
other written notification to the LEA Director of Special Education and submit to the LEA and the
Department of Education, if required, within five (5) business days of the withdrawal.

40. PARENT ACCESS

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities
including, but not limited to, the instructional setting, recreational activity areas, meeting rooms and
LEA student living quarters.  CONTRACTOR shall comply with any known court orders regarding
parental visits and access to LEA students.

CONTRACTOR, if operating a program with a residential component, shall cooperate with a
parent’s reasonable request for LEA student visits in their home during, but not limited to, holidays
and weekends.  CONTRACTOR shall ensure that parents obtain prior written authorization for
therapeutic visits from the CONTRACTOR and the LEA.

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply
with Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and
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procedures regarding visitors to/on school campuses.  CONTRACTOR shall be responsible for the 
purchase and provision of the supplies and assessment tools necessary to implement the provision of 
CONTRACTOR services on LEA public school campuses. 

It is understood that the public school credentialed classroom teacher is responsible for the 
educational program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school 
or agency shall adhere to customary professional standards when providing services.  All practices 
shall be within the scope of professional responsibility as defined in the professional code of conduct 
for each profession.  Reports regarding student progress shall be consistent with the provision of the 
Master Contract. 

CONTRACTOR, if providing services in a student’s home as specified in the ISA, shall assure that 
at least one parent of the child or an adult caregiver with written and signed authorization to make 
decisions in an emergency is present during the provision of services.  The names of any adult 
caregiver other than the parent shall be provided to the LEA prior to the start of any home based 
services, including written and signed authorization in emergency situations.  The parent shall inform 
the LEA of any changes of caregivers and provide written authorization for emergency situations. 
The adult caregiver cannot also be an employee or volunteer associated with the nonpublic 
school/nonpublic agency service provider.  All problems and/or concerns reported to parents, both 
verbal and written shall also be provided to the LEA. 

42. LICENSED CHILDREN’S INSTITUTION CONTRACTORS

If CONTRACTOR is a licensed children’s institution, CONTRACTOR shall adhere to all legal
requirements regarding educational placements for LCI students as stated in Education Code sections
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.1 and any other applicable laws
and/or regulations, including LEA guidelines or procedures.  An LCI shall not require that a pupil be
placed in its nonpublic school as a condition of being placed in its residential facility.

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with
a residential treatment center (hereinafter referred to as “NPS/RTC”), CONTRACTOR shall adhere
to all legal requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C.
section 1400 et seq. including the federal regulations 34 C.F.R section 300 et seq. and Education
Code section 56000 et seq. including Title 5 of the California Code of Regulations section 3000 et
seq.

In addition to meeting the certification requirements of the State of California, a CONTRACTOR
that operates a program outside of this State shall be certified or licensed by that state to provide,
respectively, special education and related services and designated instruction and related services to
pupils under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with
a LCI, CONTRACTOR shall provide to the LEA, on a quarterly basis, a list of all LEA students,
including those identified as eligible for special education.  For those identified special education
students, the list shall include: 1) special education eligibility at the time of enrollment; and 2) the
educational placement and services specified in each student’s IEP at the time of enrollment.

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully
executed agreement between the LEA and parent, the LEA is not responsible for the costs associated
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP
team determines that a nonpublic school placement is appropriate, and the IEP is signed by the LEA
student’s parent or another adult with educational decision-making rights.
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43. STATE MEAL MANDATE  
 
  When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 

Mandate under California Education Code sections 49530, 49530.5 and 49550. CONTRACTOR 
shall provide LEA with at least 30 days prior written notice of any change in its status under the 
National School Lunch Program/State Meal Mandate and shall work collaboratively with LEA to 
ensure that each eligible student receives required meals.  

 
44. MONITORING   
 
 When CONTRACTOR is a nonpublic school, the LEA (or SELPA) shall conduct at least one onsite 

monitoring visit during each school year to the NPS at which the LEA has a pupil attending and with 
which it maintains a master contract. The monitoring visit shall include, but is not limited to, a 
review of services provided to the pupil through the ISA between the LEA and CONTRACTOR, a 
review of progress the pupil is making toward the goals set forth in the pupil’s individualized 
education program, a review of progress the pupil is making toward the goals set forth in the pupil’s 
behavioral intervention plan, if applicable, an observation of the pupil during instruction, and a 
walkthrough of the facility. The LEA (or SELPA) shall report the findings resulting from the 
monitoring visit to the California Department of Education within 60 calendar days of the onsite 
visit. 

 
 The LEA (or SELPA) shall conduct an onsite visit to CONTRACTOR before placement of a pupil if 

the LEA does not have any pupils enrolled at the school at the time of placement. 
 
 CONTRACTOR shall allow representatives from the LEA access to its facilities for the purpose of 

monitoring each LEA student’s instructional program.  LEA shall have access to observe each LEA 
student at work, observe the instructional setting, interview CONTRACTOR, and review each LEA 
student’s records and progress.  Such access shall include unannounced monitoring visits.  When 
making site visits, LEA shall initially report to CONTRACTOR's site administrative office.  
CONTRACTOR shall be invited to participate in the review of each student’s progress.  

  
 If CONTRACTOR is also an LCI, the LEA or its SELPA shall annually evaluate whether 

CONTRACTOR is in compliance with Education Code section 56366.9 and Health and Safety Code 
section 1501.1(b).   

 
 The State Superintendent of Public Instruction (“Superintendent”) shall monitor CONTRACTOR’S 

facilities, the educational environment, and the quality of the educational program, including the 
teaching staff, the credentials authorizing service, the standards-based core curriculum being 
employed, and the standard focused instructional materials used on a three-year cycle, as follows: (1) 
CONTRACTOR shall complete a self-review in year one; (2) the Superintendent shall conduct an 
onsite review in year two; and (3) the Superintendent shall conduct a follow-up visit in year three. 
 
CONTRACTOR shall fully participate in any LEA and CDE compliance review, including any On-
Site and Self Review and if applicable, District Validation Review.  This review will address 
programmatic aspects of the nonpublic school/agency, compliance with relevant state and federal 
regulations, and Master Contract compliance. CONTRACTOR shall complete and submit a 
Nonpublic School/Agency Self-Review Assessment submitted as specified by the LEA.  
CONTRACTOR shall conduct any follow-up or corrective action procedures requested by LEA or 
CDE related to such compliance review. 
 
CONTRACTOR understands that the LEA reserves the right to institute a program audit with or 
without cause.  The program audit may include, but is not limited to, a review of core compliance 
areas of health and safety; curriculum/instruction; related services; and contractual, legal, and 
procedural compliance. 
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When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and 
prepare the applicable portion of a School Accountability Report Card in accordance with California 
Education Code section 33126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS

CONTRACTOR shall comply with the requirements of California Education Code section 44237,
35021.1, 35021.2 and 56366.1 including, but not limited to: obtaining clearance from both the
California Department of Justice (hereinafter referred to as “CDOJ”) and clearance from the Federal
Bureau of Investigation (hereinafter referred to as "FBI") for all of CONTRACTOR’s employees and
volunteers who will have or likely may have any direct contact with LEA students.  CONTRACTOR
hereby agrees that CONTRACTOR’s employees and volunteers who will have or likely may have
direct contact with LEA students shall not come in contact with LEA students until both CDOJ and
FBI clearance are ascertained.  CONTRACTOR shall further certify in writing to the LEA that none
of its employees, volunteers, or subcontractors who will have or likely may have any direct contact
with LEA students have been convicted of a violent or serious felony as those terms are defined in
California Education Code section 44237(h), unless despite the employee’s conviction of a violent or
serious felony, he or she has met the criteria to be eligible for employment pursuant to California
Education Code section 44237(i) or (j).  Clearance certification shall be submitted to the LEA.  In
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as
required by California Penal Code section 11105.2.

46. STAFF QUALIFICATIONS

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by
CONTRACTOR to provide classroom and/or individualized instruction or provide related services
hold a license, certificate, permit, or other document equivalent to that which staff in a public school
are required to hold to render the service consistent with Education Code section 56366.1(n)(1) and
are qualified pursuant to Title 34 of the Code of Federal Regulations sections 200.56 and 200.58, and
Title 5 of the California Code of Regulations sections 3001(r),3051, 3064 and 3065.   Such qualified
staff may only provide related services within the scope of their professional license, certification or
credential and ethical standards set by each profession and not assume responsibility or authority for
another related services provider or special education teacher’s scope of practice.

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ
staff who hold a current valid credential or license to render special education and related services as
required by that state shall be eligible to be certified.

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional
aides and teacher assistants respectively pursuant to Federal requirements and California Education
Code sections 45340 et seq. and 45350 et seq.  Specifically, all paraprofessionals, including, but not
limited to instructional aides and teacher assistants, employed, contracted, and/or otherwise hired by
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall
possess a high school diploma (or higher) degree; or met a rigorous standard of quality and can
demonstrate, through a formal state or local assessment (i) knowledge of, and the ability to assist in
instructing, reading, writing, and mathematics; or (ii) knowledge of, and the ability to assist in
instructing, reading readiness, writing readiness, and mathematics readiness, as appropriate.
CONTRACTOR shall comply with all laws and regulations governing the licensed professions,
including but not limited to, the provisions with respect to supervision.

In addition to meeting the certification requirements of the State of California, a CONTRACTOR
that operates a CDE certified NPS program outside of this state and serving a student by this LEA
shall be certified or licensed by that state to provide special education and related services and
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designated instruction and related services to pupils under the federal Individuals with Disabilities 
Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. CALSTRS OR PERS RETIREMENT REPORTING

CONTRACTOR understands that the LEA is required to report all monies paid under this agreement
to the local county office of education or as otherwise required by law. Neither LEA nor
CONTRACTOR shall have a duty to monitor wages of CalSTRS or PERS retirees to insure that their
earnings are within the limitation prescribed by these or any other retirement system. Neither LEA
nor CONTRACTOR shall be liable if CONTRACTOR’S agent(s), officer(s) or employee(s) exceeds
a retirement system’s earnings limitation and is reinstated to employment or required to repay
retirement benefits. CONTRACTOR agrees to cooperate with LEA should any notices be provided
under this provision.

48. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS

CONTRACTOR shall submit to the LEA a staff list, and copies of all current and required licenses,
certifications, credentials, permits and/or other documents which entitle the holder to provide special
education and/or related services by CONTRACTOR and all individuals employed, contracted,
and/or otherwise hired or sub-contracted by CONTRACTOR. The LEA may file all licenses,
certifications, credentials, permits or other documents with the office of the County Superintendent
of Schools.  CONTRACTOR shall notify the LEA in writing within thirty (30) days when personnel
changes occur which may affect the provision of special education and/or related services to LEA
students. CONTRACTOR shall provide the LEA with the verified dates of fingerprint clearance,
Department of Justice clearance and Tuberculosis Test clearance for all employees, approved
subcontractors and/or volunteers prior to such individuals starting to work with any student.

CONTRACTOR shall monitor the status of licenses, certifications, credentials, permits and/or other
documents for CONTRACTOR and all individuals employed, contracted, and/or otherwise hired by
CONTRACTOR.  CONTRACTOR shall immediately, and in no circumstances longer than five (5)
business days, provide to the LEA updated information regarding the status of licenses,
certifications, credentials, permits and/or other documents of any known changes. Failure to provide
properly qualified personnel to provide services as specified in a LEA student’s IEP shall be cause
for termination of the Master Contract.

49. STAFF ABSENCE

When CONTRACTOR is a nonpublic school and CONTRACTOR’s classroom teacher is absent,
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher’s
classroom in accordance with California Education Code section 56061.  CONTRACTOR shall
provide to the LEA documentation of substitute coverage. Substitute teachers shall remain with their
assigned class during all instructional time.  The LEA shall not be responsible for any payment for
instruction and/or services when an appropriately credentialed substitute teacher is not provided in
accordance with California Education Code section 56061.

When CONTRACTOR is a nonpublic agency and/or related services provider, and
CONTRACTOR’s service provider is absent, CONTRACTOR shall provide a qualified (as defined
in section seven (7) of this Agreement and as determined by the LEA) substitute, unless the LEA
provides appropriate coverage in lieu of CONTRACTOR’s service providers.  It is understood that
the parent of a student shall not be deemed to be a qualified substitute for his/her student.  The LEA
will not pay for services unless a qualified substitute is provided and/or CONTRACTOR provides
documentation evidencing the provision of “make-up” services by a qualified service provider within
thirty (30) calendar days from the date on which the services should have been provided.
CONTRACTOR shall not “bank” or “carry over” make up service hours under any circumstances,
unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA representative.
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50. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 

SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 
 
It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school 
or nonpublic agency shall adhere to the customary professional and ethical standards when providing 
services.  All practices shall only be within the scope of professional responsibility as defined in the 
professional code of conduct for each profession as well as any LEA professional standards as 
specified in Board policies and/or regulations when made available to the CONTRACTOR.  Reports 
regarding student progress shall be consistent with the provision of this Master Contract. 
 
For services provided on a public school campus, sign in/out procedures shall be followed by 
nonpublic agency providers working in a public school classroom along with all other procedures for 
being on campus consistent with school and LEA policy.  It is understood that the public school 
credentialed classroom teacher is responsible for the instructional program, and all nonpublic agency 
service providers shall work collaboratively with the classroom teacher, who shall remain in charge 
of the instructional program.   
 
For services provided outside of a pupil’s school or in a pupil’s home, as specified in the IEP, 
CONTRACTOR shall ensure that at least one parent of the pupil or an LEA-approved responsible 
adult is present during the provision of services.  As used in this provision, the term “services” shall 
not apply to field trips or community based instruction taking place outside of the school.  All 
problems and/or concerns reported to parents, both verbal and written shall also be reported to the 
LEA. 
 

HEALTH AND SAFETY MANDATES 
 
51. HEALTH AND SAFETY   
 

CONTRACTOR shall comply with all applicable federal, state, and local laws, regulations, 
ordinances, policies, and procedures regarding student and employee health and safety.  
CONTRACTOR shall comply with the requirements of California Education Code sections 35021 et 
seq., 49406, and Health and Safety Code section 121525 regarding the examination of 
CONTRACTOR’s employees and volunteers for tuberculosis. CONTRACTOR shall provide to the 
LEA documentation for each individual volunteering, employed, contracted, and/or otherwise hired 
by CONTRACTOR of such compliance before an individual comes in contact with an LEA student. 

 
 CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, 29 Code of Federal 

Regulations (CFR) section 1910.1030, when providing medical treatment or assistance to a student.  
CONTRACTOR further agrees to provide annual training regarding universal health care 
precautions and to post required notices in areas designated in the California Health and Safety 
Code. 

 
52. FACILITIES AND FACILITIES MODIFICATIONS   
 
  CONTRACTOR shall provide special education and/or related services to LEA students in facilities 

that comply with all applicable federal, state, and local laws, regulations, and ordinances related, but 
not limited to:  disability access; fire, health, sanitation, and building standards and safety; fire 
warning systems; zoning permits; and occupancy capacity.  When CONTRACTOR is a nonpublic 
school, CONTRACTOR shall conduct fire drills as required by Title 5 California Code of 
Regulations section 550.  CONTRACTOR shall be responsible for any structural changes and/or 
modifications to CONTRACTOR’s facilities is required to comply with applicable federal, state, and 
local laws, regulations, and ordinances. CONTRACTOR shall maintain a school site safety plan 
incorporating disaster procedures, routine and emergency crisis response plan, including adaptations 
for pupils with disabilities.  
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53. ADMINISTRATION OF MEDICATION

Unless otherwise set forth in the student’s ISA, CONTRACTOR shall comply with the requirements
of California Education Code section 49423 and Title 5 of the California Code of Regulations
section 600 et seq. when CONTRACTOR serves a LEA student that is required to take prescription
and/or over-the-counter medication during the school day.  CONTRACTOR may designate
personnel to assist the LEA student with the administration of such medication after the LEA
student’s parent(s) provides to CONTRACTOR: (a) a written statement from a physician detailing
the type, administration method, amount, and time schedules by which such medication shall be
taken; and (b) a written statement from the LEA student’s parent(s) granting CONTRACTOR
permission to administer medication(s) as specified in the physician’s statement.  CONTRACTOR
shall maintain, and provide to the LEA upon request, copies of such written statements.
CONTRACTOR shall maintain a written log for each LEA student to whom medication is
administered.  Such written log shall specify the LEA student’s name; the type of medication; the
date, time, and amount of each administration; and the name of CONTRACTOR’s employee who
administered the medication.  CONTRACTOR maintains full responsibility for assuring appropriate
staff training in the administration of such medication consistent with student’s physician’s written
orders.  Any change in medication type, administration method, amount or schedule must be
authorized by both a licensed physician and parent.

54. INCIDENT/ACCIDENT REPORTING

CONTRACTOR shall submit within 24 hours by fax and mail, or electronically, any accident or
incident report to the LEA representative specified on Exhibit C, attached hereto and incorporated
herein, including any behavior incident or behavior emergency intervention.  LEA may specify
procedures to be implemented by CONTRACTOR or forms to be submitted by CONTRACTOR
related to accident or incident reporting.

CONTRACTOR shall notify LEA in writing, of any pupil-involved incident in which law
enforcement was contacted.  CONTRACTOR shall provide such written notice no later than one (1)
business day after the incident occurred in accordance with Education Code section 56366.1(i).

55. CHILD ABUSE REPORTING

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they
are familiar with and agree to adhere to its own child and dependent adult abuse reporting
obligations and procedures as specified in California Penal Code section 11164 et seq.  To protect
the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain
confidential as required by law and professional ethical mandates.  A written statement
acknowledging the legal requirements of such reporting and verification of staff adherence to such
reporting shall be submitted to the LEA.

56. SEXUAL HARASSMENT/DISCRIMINATION

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes
the kinds of conduct that constitutes sexual harassment and that is prohibited by the
CONTRACTOR’s policy, as well as federal and state law.  The policy should include procedures to
make complaints without fear of retaliation, and for prompt and objective investigations of all sexual
harassment complaints.  CONTRACTOR further agrees to provide annual training to all employees
regarding the laws concerning sexual harassment and related procedures.
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57. REPORTING OF MISSING CHILDREN   
 
  CONTRACTOR assures the LEA that all staff members, including volunteers, are familiar with and 

agree to adhere to requirements for reporting missing children as specified in California Education 
Code section 49370.  A written statement acknowledging the legal requirements of such reporting 
and verification of staff adherence to such reporting shall be properly submitted to the LEA.  The 
written statement shall be submitted as specified by the LEA. 

 
FINANCIAL 

 
58.  ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, 

AND BILLING PROCEDURES  
 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary 
financial resources to provide an appropriate education for the children enrolled and will distribute 
those resources in such a manner to implement the IEP and ISA for each and every student. 

 
CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, 
attendance reporting, service tracking and billing including requirements of electronic billing as 
specified by the LEA Procedure as well as provide all such records requested by LEA concerning the 
same.  CONTRACTOR shall be paid for the provision of special education and/or related services 
specified in the LEA student’s IEP and ISA which are provided on billable days of attendance.  All 
payments by LEA shall be made in accordance with the terms and conditions of this Master Contract 
and all applicable federal and state laws. 

 
CONTRACTOR shall maintain separate registers for the basic education program and each related 
service.  Original attendance forms (for example, roll books for the basic education program, service 
tracking documents and notes for instructional assistants, behavioral intervention aides, bus aides, 
and each related service) shall be completed by the actual service provider whose signature shall 
appear on such forms and shall be available for review, inspection, or audit by the LEA during the 
effective period of this Master Contract and for a period of five (5) years thereafter.  
CONTRACTOR shall verify the accuracy of minutes of reported attendance that is the basis of 
services being billed for payment. 
 
CONTRACTOR shall submit invoices and related documents to the LEA for payment, for each 
calendar month when education or related services were provided.  Invoices and related documents 
may be submitted electronically if requested by LEA and CONTRACTOR has the systems in place 
to generate the requested documents. The LEA may designate forms for use by CONTRACTOR 
when submitting invoices.   At a minimum, each invoice must contain the following information: 
month of service; specific days and times of services coordinated by the LEA approved calendar 
unless otherwise specified in the ISA or agreed to by the LEA; name of staff who provided the 
service; approved cost of each invoice; total for each service and total for the monthly invoice; date 
invoice was mailed; signature of the nonpublic school/nonpublic agency administrator authorizing 
that the information is accurate and consistent with the ISA, CDE certificates and staff notification; 
verification that attendance report is attached as appropriate; indication of any made-up session 
consistent with this Master Contract; verification that progress reports have been provided consistent 
with the ISA (monthly or quarterly unless specified otherwise on the ISA); and the name or initials 
of each student for when the service was provided.   
 
In the event services were not provided, rationale for why the services were not provided shall be 
included.  
 
Such an invoice is subject to all conditions of this Master Contract.  At the discretion of the LEA, an 
electronic invoice may be required provided such notice has been made in writing and training 
provided to the CONTRACTOR at no additional charge for such training. 
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Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting 
period in which the services were rendered.  LEA shall make payment to CONTRACTOR based on 
the number of billable days of attendance and hours of service at rates specified in this Master 
Contract within forty-five (45) days of LEA’s receipt of properly submitted hard copy of invoices 
prepared and submitted as specified in California Education Code section 56366.5 and the LEA. 
CONTRACTOR shall correct deficiencies and submit rebilling invoices no later than thirty (30) 
calendar days after the invoice is returned by LEA.  LEA shall pay properly submitted re-billing 
invoices no later than forty-five (45) days after the date a completely corrected re-billing invoice is 
received by the LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through 
June) extend beyond December 31st after the close of the fiscal year.  In no case shall any rebilling 
for the Master Contract fiscal year (July through June) extend beyond six months after the close of 
the fiscal year unless approved by the LEA to resolve billing issues including rebilling issues directly 
related to a delay in obtaining information from the Commission on Teacher Credentialing regarding 
teacher qualification, but no later than 12 months from the close of the fiscal year.  If the billing or 
rebilling error is the responsibility of the LEA, then no limit is set provided that the LEA and 
CONTRACTOR have communicated such concerns in writing during the 12-month period following 
the close of the fiscal year.  LEA will not pay mileage for NPA employee. 

59. RIGHT TO WITHHOLD PAYMENT

The LEA may withhold payment to CONTRACTOR when:  (a) CONTRACTOR has failed to
perform, in whole or in part, under the terms of this Master Contract; (b) CONTRACTOR has billed
for services rendered on days other than billable days of attendance or for days when student was not
in attendance and/or did not receive services; (c) CONTRACTOR was overpaid by LEA as
determined by inspection, review, and/or audit of its program, work, and/or records; (d)
CONTRACTOR has failed to provide supporting documentation with an invoice, as required by EC
56366(c)(2); (e) education and/or related services are provided to LEA students by personnel who
are not appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to
school closure or contract termination, all documents concerning one or more LEA students enrolled
in CONTRACTOR’s educational program; (g) CONTRACTOR fails to confirm a student’s change
of residence to another district or confirms the change or residence to another district, but fails to
notify LEA with five (5) days of such confirmation; or (h) CONTRACTOR receives payment from
Medi-Cal or from any other agency or funding source for a service provided to a LEA student. It is
understood that no payments shall be made for any invoices that are not received by six months
following the close of the prior fiscal year, for services provided in that year.

Final payment to CONTRACTOR in connection with the cessation of operations and/or termination
of a Master Contract will be subject to the same documentation standards described for all payment
claims for regular ongoing operations.  In addition, final payment may be withheld by the LEA until
completion of a review or audit, if deemed necessary by the LEA.  Such review or audit will be
completed within ninety (90) days.  The final payment may be adjusted to offset any previous
payments to the CONTRACTOR determined to have been paid in error or in anticipation of
correction of documentation deficiencies by the CONTRACTOR that remain uncorrected.

The amount which may be withheld by the LEA with respect to each of the subparagraphs of the
preceding paragraph are as follows:  (a): the value of the service CONTRACTOR failed to perform;
(b) the amount of overpayment; (c)  the portion of the invoice for which satisfactory documentation
has not been provided by CONTRACTOR; (d) the amount invoiced for services provided by the
individual not appropriately credentialed, licensed, or otherwise qualified; (e) the proportionate
amount of the invoice related to the applicable pupil for the time period from the date of the violation
occurred and until the violation is cured; or (f the amount paid to CONTRACTOR by Medi-Cal or
another agency or funding source for the service provided to the LEA student.
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If the LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within 
ten (10) business days of this determination, provide to CONTRACTOR written notice that LEA is 
withholding payment.  Such notice shall specify the basis or bases for the LEA’s withholding 
payment and the amount to be withheld. Within thirty (30) days from the date of receipt of such 
notice, CONTRACTOR shall take all necessary and appropriate action to correct the deficiencies 
that form the basis for the LEA’s withholding payment, submit a written request for extension of 
time to correct the deficiencies or submit to LEA written documentation demonstrating that the basis 
or bases cited by the LEA for withholding payment is unfounded.  Upon receipt of 
CONTRACTOR’s written request showing good cause, the LEA shall extend CONTRACTOR’s 
time to correct deficiencies (usually an additional thirty (30) days), otherwise payment will be 
denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment 
should not be withheld, CONTRACTOR shall send written notice to the LEA specifying the reason 
it believes payment should not be withheld.  The LEA shall respond to CONTRACTOR’s notice 
within thirty (30) business days by indicating that a warrant for the amount of payment will be made 
or stating the reason the LEA believes payment should not be made.  If the LEA fails to respond 
within thirty (30) business days or a dispute regarding the withholding of payment continues after the 
LEA’s response to CONTRACTOR’s notice, CONTRACTOR may invoke the following escalation 
policy.  

After forty-five (45) business days:  The CONTRACTOR may notify the Authorized LEA’s 
Representative of the dispute in writing.  The LEA Authorized Representative shall respond to the 
CONTRACTOR in writing within fifteen (15) business days.   

After sixty (60) business days:  Disagreements between the LEA and CONTRACTOR concerning 
the Master Contract may be appealed to the Orange County Superintendent of Schools or the State 
Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2).  CONTRACTOR disagrees with the language of California Education Code section 
56366(c)(2), and nothing herein shall constitute a waiver by CONTRACTOR of its right to challenge 
that provision.  

60. PAYMENT FROM OUTSIDE AGENCIES

CONTRACTOR shall notify the LEA when Medi-Cal or any other agency is billed for the costs
associated with the provision of special education and/or related services to LEA students. Upon
request, CONTRACTOR shall provide to the LEA any and all documentation regarding reports,
billing, and/or payment by Medi-Cal or any other agency for the costs associated with the provision
of special education and/or related services to LEA students.  CONTRACTOR shall provide prior
written notice of the rights and protections required by Title 34 of the Code of Federal Regulations
section 300.154(d) whenever it seeks to use the LEA students’ public benefits to pay for special
education and related services.  Such notice shall be provided before seeking payment from Medi-
Cal for the first time and annually thereafter.

61. PAYMENT FOR ABSENCES

NONPUBLIC SCHOOL STAFF ABSENCE

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall
provide an appropriately credentialed substitute teacher in the absent teacher’s classroom in
accordance with California Education Code section 56061.  CONTRACTOR shall provide to the
LEA documentation of substitute coverage.  Substitute teachers shall remain with their assigned
class during all instructional time.  The LEA will not pay for instruction and/or services unless said
instruction or service is provided by an appropriately credentialed substitute teacher.
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 Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined 

in section seven (7) of this Agreement and as determined by LEA) substitute.  The LEA will not pay 
for services unless a qualified substitute is provided and/or CONTRACTOR provides documentation 
evidencing the provision of “make-up” services by a qualified service provider within thirty (30) 
calendar days from the date on which the services should have been provided unless otherwise 
agreed in LEA student’s IEP or ISA. 

 
 NONPUBLIC SCHOOL STUDENT ABSENCE 
 
 If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of the LEA 

student’s unexcused absence, CONTRACTOR shall notify the LEA of such absence. 
  

Criteria for a billable day for payment purposes is one day of attendance as defined in California 
Education Code, sections 46010, 46010.3 and 46307.  The LEA shall not pay for services provided 
on days that a student’s attendance does not qualify for Average Daily Attendance (ADA) 
reimbursement under state law.  Per Diem rates for students whose IEPs authorize less than a full 
instructional day may be adjusted on a pro rata basis in accordance with the actual proportion of the 
school day the student was served.  The LEA shall not be responsible for payment of DIS or related 
services for days on which a student’s attendance does not qualify for Average Daily Attendance 
(ADA) reimbursement under state law, nor shall student be eligible for make-up services. 

 
NONPUBLIC AGENCY STAFF ABSENCE 
 
When CONTRACTOR is a nonpublic agency and CONTRACTOR’s service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in section seven (7) of this Agreement and as 
determined by the LEA) substitute, unless the LEA provides appropriate coverage in lieu of 
CONTRACTOR’s service providers.  The LEA shall not pay for services unless a qualified 
substitute is provided and/or CONTRACTOR provides documentation evidencing the provision of 
“make-up” services by a qualified service provider within thirty (30) calendar days from the date on 
which the services should have been provided.  CONTRACTOR shall not “bank” or “carry over” 
make up service hours under any circumstances, unless otherwise agreed to in writing by 
CONTRACTOR and the LEA.  In the event services were not provided, reasons for why the services 
were not provided shall be included.  In the event of a service provider absence for Behavior 
Intervention Implementation services provided at the school site, services shall not be deemed 
eligible for make up.  
 
NONPUBLIC AGENCY STUDENT ABSENCE  
 
If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no 
later than the fifth consecutive service day of the student’s absence.  The LEA shall not be 
responsible for the payment of services when a student is absent.   
 

62. LEA AND/OR NONPUBLIC SCHOOL CLOSURE DUE TO EMERGENCY 
 

The following shall apply in the event of a LEA or NPS school closure due to an emergency 
consistent with guidelines followed by the LEA in accordance with Education Code section 41422 
and 46392 except for physical school closures restricting in-person instruction due to the 
coronavirus/COVID-19 pandemic: 

 
a. If CONTRACTOR remains open during an emergency and serves students appropriately as 

delineated in the ISA, CONTRACTOR shall receive payment, regardless of whether the LEA 
is open or closed.  
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b. In the event of a NPS School Closure for the reasons set forth in Education Code section
41422, if the LEA is able to obtain alternative placement for the student, CONTRACTOR
shall not receive payment for days the student is not in attendance due to CONTRACTOR’S
school closure. If the LEA is unable to obtain an alternative placement, CONTRACTOR shall
receive payment consistent with the student’s approved ISA, as though the student were
continuing his/her regular attendance, until an alternative placement can be found and
implement LEA student IEPs in accordance with Education Code section 56345(a)(9)
pertaining to emergency conditions.

c. In the event of the LEA and NPS School Closures, on days the LEA is funded,
CONTRACTOR shall receive payment consistent with the student’s approved ISA, until an
alternative placement can be found and implement LEA student IEPs in accordance with
Education Code section 56345(a)(9) pertaining to emergency conditions.  If the LEA is able to
obtain an alternative placement for the student, CONTRACTOR shall not receive payment for
days the student is not in attendance with CONTACTOR due to CONTRACTOR’S school
closure.

If instruction or services, or both, cannot be provided to the student either at school or in person for 
more than 10 days due to an emergency condition described in Education Code sections 41422 and 
46392, CONTRACTOR acknowledges the requirements of Education Code section 56345(a)(9) to 
provide special education and related services, supplementary aids and services, transition services 
(as applicable) and ESY (as applicable) as specified in the IEP. When the emergency school closure 
has ended, CONTRACTOR shall notify the LEA of any lost instructional minutes.  CONTRACTOR 
and LEA shall work collaboratively to determine the need for make up days or service changes, and 
shall work together to amend the student’s IEP and ISA as appropriate. 

For any physical school closure in which in-person instruction is restricted due to the 
coronavirus/COVID-19 pandemic, CONTRACTOR shall provide distance learning in accordance 
with Exhibit D, attached hereto and incorporated herein. 

63. INSPECTION AND AUDIT

The CONTRACTOR shall maintain and the LEA shall have the right to examine and audit all of the
books, records, documents, accounting procedures and practices and other evidence that reflect all
costs claimed to have been incurred or fees claimed to have been earned under this Agreement.

CONTRACTOR shall provide the LEA access to all records including, but not limited to:  student
records as defined by California Education Code section 49061(b); registers and rollbooks of
teachers; daily service logs and notes or other documents used to record the provision of related
services; Medi-Cal/daily service logs and notes used to record provision of services provided by
instructional assistants, behavior intervention aides,  bus aides, and supervisors; absence verification
records (parent/doctor notes, telephone logs, and related documents); bus rosters; staff lists
specifying credentials held, business licenses held, documents evidencing other qualifications, social
security numbers (last four digits unless otherwise required), dates of hire, and dates of termination;
staff time sheets; non-paid staff and volunteer sign-in sheets; transportation and other related service
subcontracts; school calendars; bell/class schedules when applicable; liability and worker’s
compensation insurance policies; state nonpublic school and/or agency certifications; by-laws; lists
of current board of directors/trustees, if incorporated; other documents evidencing financial
expenditures; federal/state payroll quarterly reports Form 941/DE3DP; and bank statements and
canceled checks or facsimile thereof.  Such access shall include unannounced inspections by the
LEA.  CONTRACTOR shall make available to the LEA all budgetary information including
operating budgets submitted by CONTRACTOR to the LEA for the relevant contract period being
audited.
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CONTRACTOR shall make all records available at the office of the LEA or CONTRACTOR’s 
offices at all reasonable times and without charge.  All records shall be provided to the LEA within 
five (5) working days of a written request from the LEA.  CONTRACTOR shall, at no cost to the 
LEA, provide reasonable assistance for such examination or audit.  The LEA’s rights under this 
section shall also include access to CONTRACTOR’s offices for purposes of interviewing 
CONTRACTOR’s employees.  If any document or evidence is stored in an electronic form, a hard 
copy shall be made available to the LEA, unless the LEA agrees to the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the 
requirements of this section and shall provide a copy of such agreements to the LEA upon request by 
the LEA.  

If an inspection, review, or audit by the LEA, a state agency, a federal agency, and/or an independent 
agency/firm determines that CONTRACTOR owes the LEA monies as a result of CONTRACTOR’s 
over billing or failure to perform, in whole or in part, any of its obligations under this Master 
Contract, the LEA shall provide to CONTRACTOR written notice demanding payment from 
CONTRACTOR and specifying the basis or bases for such demand. Unless CONTRACTOR and the 
LEA otherwise agree in writing, CONTRACTOR shall pay to the LEA the full amount owed as 
result of CONTRACTOR’s over billing and/or failure to perform, in whole or in part, any of its 
obligations under this Master Contract, as determined by an inspection, review, or audit by the LEA, 
a state agency, a federal agency, and/or an independent agency/firm. CONTRACTOR shall make 
such payment to the LEA within thirty (30) days of receipt of the LEA’s written notice demanding 
payment. 

64. RATE SCHEDULE

The rate schedule attached hereto as Exhibit A and incorporated herein by reference, limits the
number of LEA students that may be enrolled and the maximum dollar amount of the contract.  It
may also limit the maximum number of students that can be provided specific services.  Per Diem
rates for LEA students whose IEPs authorize less than a full instructional day may be adjusted
proportionally.  In such cases only, the adjustments in basic education rate shall be based on the
required minimum number of minutes per grade level as set forth in Paragraph 23 above and
Education Code section 46000 et seq.

Special education and/or related services offered by CONTRACTOR shall be provided by qualified
personnel as per State and Federal law, and the codes and charges for such educational and/or related
services during the term of this contract, shall be as stated in Exhibit A.

65. DEBARMENT CERTIFICATION

By signing this Agreement, CONTRACTOR certifies that:

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts
by any Federal agency, and

(b) Has/have not, within a three-year period preceding this contract, been convicted of or had a
civil judgment rendered against them for: commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a Federal, state or local
government contract or subcontract; violation of Federal or state antitrust statutes relating to
the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification
or destruction of records, making false statements, tax evasion, or receiving stolen property;
and are not presently indicted for, or otherwise criminally or civilly charged by a Government
entity with, commission of any of these offenses.
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EXHIBIT A: 2020-2021 RATES 

CONTRACTOR  Portview Preparatory, 
Incorporated 

CONTRACTOR  NUMBER 
2021135 

 2020-2021 

 (NONPUBLIC SCHOOL OR AGENCY)   (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by  
CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar 
amount of the contract.  It may also limit the maximum number of students that can be provided specific services. 
Special education and/or related services offered by CONTRACTOR, and the charges for such educational and/or 
related services during the term of this contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed

Rate Period 
A. Basic Education Program/Special Education Instruction $185.00 School Day 

Basic Education Program/Dual Enrollment

Per diem rates for LEA students whose IEPs authorize less than a full instructional day may be adjusted proportionally. 

B. Related Services
(1) a.  Transportation – Round Trip $90.00 Day 

b. Transportation – One Way
c. Transportation – Aide $35.00 Hour 
d. Public Transportation
e. Parent*

(2) a.  Parent Training/Parent Counseling – Group $45.00 Hour 
b. Parent Training/Parent Counseling – Consult $100.00 Hour 
c. Parent Training/Parent Counseling -  Individual $100.00 Hour 

(3) a.  Adapted Physical Education – Individual
b. Adapted Physical Education – Group of  ____
c. Adapted Physical Education – Group of  ____

(4) a.  Language and Speech Therapy – Individual $120.00 Hour 
b. Language and Speech Therapy – Group $80.00 Hour 
c. Language and Speech Therapy –
d. Language and Speech Therapy – Per diem
e. Language and Speech – Consultation Rate $120.00 Hour 

(5) a.  Additional Classroom Aide – Individual   (must be authorized on IEP)
b. Behavior Support $35.00 Hour 
c. Additional Instructional Assistant  – Group of 3

(6) Intensive Special Education Instruction**
(7) a.  Occupational Therapy – Individual $120.00 Hour 

b. Occupational Therapy – Group $85.00 Hour 
c. Occupational Therapy – Group of 3
d. Occupational Therapy – Group of 4 - 7
e. Occupational Therapy – Consultation Rate $120.00 Hour 

(8) Physical Therapy – Group $85.00 Hour 
Physical Therapy – Evaluation/Assessment $135.00 Hour 
Physical Therapy – Individual $100.00 Hour 

(9) Psychological Services – Individual $150.00 Hour 
(10) Assistive Technology – Individual $110.00 Hour 

Assistive Technology – Group $80.00 Hour 
Assistive Technology – Consult $110.00 Hour 

(11) Other _________________________________

*Parent transportation reimbursement rates are to be determined by the LEA.
**By credentialed Special Education Teacher. 
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EXHIBIT B 

INDIVIDUAL SERVICES AGREEMENT FOR NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES 
(Education Code Sections 56365 et seq.) 

This agreement is effective on _____________ or the date student begins attending a nonpublic school or begins receiving services from a 
nonpublic agency, if after the date identified, and terminates at 5:00 P.M. on June 30, 2021, unless sooner terminated as provided in the 
Master Contract and by applicable law.

DESIGNATED INSTRUCTION AND SERVICES / RELATED SERVICES: 
SERVICES PROVIDER 

Cost and 
Duration 
of Session 

Number of 
Sessions per 

wk/mo/yr 

Maximum 
Number of 

Sessions 
Estimated 

Maximum Total 
Cost for 

Contracted 
Period 

LEA NPS NPA OTHER 
Specify Reg 

School 
Year 

ESY 

A. BASIC EDUCATION 

B. RELATED SERVICES

1. Transportation
a. Paid to NPS/A 
b. Reimburse parent

2. Counseling
a. Group
b. Individual
c. Family 

3. Adapted P.E.

4. Speech/Language
a. Group
b. Individual

5. Occupational Therapy
a. Therapy
b. Consultation

Local Education 
Agency(LEA) 

Nonpublic 
School/Agency 

Address Address 
City, State Zip City, State, Zip 
LEA Case 
Manager 

Phone Fax 
E-Mail

Student 
Last Name 

Student 
First Name 

Program Contact Name 
Phone Fax 

D.O.B. I.D. # E-Mail
Grade Level Sex   (  ) M  (  ) F Education Schedule – Regular School Year 

Parent/ 
Guardian 
Last Name 

Parent/ 
Guardian 
First Name 

Number of Days Number of Weeks 
Education Schedule – Extended School Year 
Number of Days Number of Weeks 

Address Contract Begins Ends 
City, State, Zip Master Contract Approved 

by the Governing Board on Home 
Phone 

Business 
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B. RELATED SERVICES
(cont’d) 

Provider Cost and 
Duration 
of Session 

Number of 
Sessions 

per 
wk/mo/yr 

Maximum 
Number of 

Sessions 

Estimated 
Maximum 
Total Cost 

for 
Contracted 

Period 

LEA NPS NPA OTHER 
Specify 

Reg 
School 
Year 

ESY 

6. Physical Therapy
a. Therapy
b. Consultation

7. ABA
a. Consult
b. Direct
c. Supervision
d. Assessment

8. One-to-One Aide

9. Other

C. Residential Services
1. Board and Care
2. Mental Health Services

TOTAL COST $ 

ESTIMATED MAXIMUM RELATED SERVICES COST $_______________________________________ 

SPECIALIZED EQUIPMENT/SUPPLIES                                                                                          $__________________

TOTAL ESTIMATED MAXIMUM BASIC EDUCATION/ RELATED SERVICES 
COSTS/SPECIALIZED EQUIPMENT/SUPPLIES   $ ______________________________________ 

4. Other Provisions/Attachments:
___________________________________________________________________________________________

_________________________________________________________________________________________________________________ 

5. Progress Reporting
Requirements:

Quarterly Monthly Other (Specify 

MASTER CONTRACT APPROVED BY THE GOVERNING BOARD ON   
________________________________________________________ 

The parties hereto have executed this Individual Services Agreement by and through their duly authorized agents or representatives as set 
forth below. 

-CONTRACTOR- -LEA-

(Name of Nonpublic School/Agency) (Name of LEA) 

(Signature)     (Date) (Signature)   (Date) 

(Name and Title) (Name of Superintendent or Authorized Designee) 
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EXHIBIT C: NOTICES 
 

In accordance with Section 8 of the Master Contract all notices to LEA shall be delivered in the manner 

specified in Section 8 to the following LEA Representatives:  

 

1. For matters regarding the Administration of the Master Contract, Educational Program, Personnel 

and Health and Safety mandates, including Incident/Accident Reporting in accordance with Section 

54, notices to LEA shall be delivered to: 

Gregory Merwin 

Chief Academic Officer, Education and Support Services 

Capistrano Unified School District 

33122 Valle Road 

San Juan Capistrano, CA 92675 

949-234-9275 

gjmerwin@capousd.org 

 

2. For matters regarding the Administration of the Master Contract including Insurance, Financial, 

including Payments, notices to LEA shall be delivered to:  

Lynh N. Rust 

Executive Director, Contracts & Purchasing 

Capistrano Unified School District 

33122 Valle Road 

San Juan Capistrano, CA 92675 

949-234-9441 

lnrust@capousd.org 

 

3. For matters regarding Behavior Interventions in accordance with Section 30 and Student Discipline 

in accordance with Section 31, notices to LEA shall be delivered to: 

Gregory Merwin 

Chief Academic Officer, Education and Support Services 

Capistrano Unified School District 

33122 Valle Road 

San Juan Capistrano, CA 92675 

949-234-9275 
gjmerwin@capousd.org 
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EXHIBIT D 

SUPPLEMENT TO SECTION 62 – LEA AND/OR NONPUBLIC SCHOOL CLOSURES DURING 
COVID-19 AND THE PROVISION OF DISTANCE LEARNING 

The following provisions are added to Section 62 as a supplement to existing emergency closure provisions 
stipulated in the 2020-2021 Master Contract specifically for LEA and/or nonpublic school closures for in-
person instruction due to COVID-19. 

As of mid-March 2020 LEAs in Orange County and most nonpublic schools serving LEA students closed 
their physical school buildings/campuses for in-person instruction and have been providing distance learning 
to students as a result of the novel coronavirus/COVID-19 pandemic.  Although LEA and CONTRACTOR 
had planned to resume in-person instruction at the beginning of the new 2020-2021 academic year in 
accordance with guidelines issued in June 2020 by the California Department of Education (“CDE”), 
California Department of Public Health (“CDPH”), and Centers for Disease Control and Prevention 
(“CDC”), rapidly changing conditions with COVID-19 infection rates resulted in new CDPH directives 
requiring all schools in Orange County to begin the school year with distance learning only and 
continue with distance learning until the Orange County local health jurisdiction has not been on the 
county monitoring list for at least 14 days.  Thereafter, in-person instruction may resume in accordance 
with CDE, CDPH and local health department requirements as well as LEA guidelines. 

The California legislature also recently enacted Senate Bill 98 (“SB 98”) imposing specific requirements on 
LEAs for the provision of distance learning as a condition for receipt of state funding as set forth in 
Education Code sections 43500 through 43511.  CONTRACTOR shall abide by these requirements for 
instructional programming during the 2020-2021 school year.     

LEA and CONTRACTOR agree that CONTRACOR shall offer in-person instruction to LEA students unless 
distance learning is required by state or local public health department directives or otherwise agreed to by 
LEA and CONTRACTOR. LEA and CONTRACTOR acknowledge that based on current CDPH and Orange 
County Health Care Agency (“OCHCA”) directives, the 2020-2021 regular academic school year shall 
commence with distance learning only unless a waiver is obtained by OCHCA. 

LEA and CONTRACTOR agree that once in-person instruction is authorized by CDPH/OCHCA to resume, 
any continued distance learning or any combination of in-person instruction and distance learning (e.g., 
hybrid or blended instructional model) shall be agreed to in writing by LEA and CONTRACTOR.  

LEA and CONTRACTOR further agree that any in-person instruction shall be conducted in accordance with 
all CDC, CDPH and OCHCA guidelines regarding the reopening of schools including but not limited to 
student/teacher/staff health and safety measures, use of cohorts and classroom space, social distancing, face 
coverings, symptom screenings, cleaning/disinfection protocols and procedures for responding to confirmed 
COVID-19 infections.  CONTRACTOR shall provide LEA all written policies, procedures and protocols 
regarding COVID-19 upon request. 

DISTANCE LEARNING, ATTENDANCE AND DOCUMENTATION 
REQUIREMENTS PER SB 98 

During the time period that physical school sites are closed, CONTRACTOR agrees to provide special 
education and related services to LEA students in accordance with their IEP/ISA through distance learning 
as required by SB 98.  Distance learning means instruction in which the student and instructor are in 
different locations and students are under the general supervision of a certificated employee. Distance 
learning may include, but is not limited to all of the following:  

1. Interaction, instruction, and check-ins between teachers and students through the use of
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computers or communication technology such as virtual/on-line platforms or video-
conference. 

2. Video or audio instruction in which the primary mode of communication between student and
certificated employee is online interaction, instructional television, video, telecourses or other
instruction that relies on computer or communications technology.

3. The use of print materials incorporating assignments that are the subject of written or oral
feedback.

Per SB 98, in-person instruction means instruction under the immediate physical supervision and control of a 
certificated employee while engaged in educational activities required of the student. 

For the 2020-2021 school year, the minimum school day for distance learning is as follows: 

1. 180 instructional minutes in kindergarten

2. 230 instructional minutes in grades 1 to 3, inclusive

3. 240 instructional minutes in grades 4 to 12, inclusive

For distance learning, instructional time shall be based on the time value of assignments as determined and 
certified to, by an employee who possesses a valid certification document, registered as required by law. 
(Education Code section 43502(e)(2)) 

For in-person instruction, instructional minutes shall be based on time scheduled under the immediate 
supervision and control of an employee who possesses a valid certification document, registered as required 
by law. (Education Code section 43502(e)(1))  

For a combined day of instruction delivered through both in-person and distance learning, time scheduled 
under immediate supervision of an employee who possesses a valid certification document can be combined 
with assignments made under the general supervision of an employee who possesses a valid certification 
document as registered by law to meet the equivalent of a minimum day of instruction. (Education Code 
section 43502(e)(3)) 

Distance learning provided by CONTRACTOR shall include all of the following in accordance with 
Education Code sections 43503, 43504 and 43509, CDE and LEA guidelines (hereinafter referred to as 
“Distance Learning Program”): 

1. Confirmation or provision of access for all students to connectivity and devices adequate to
participate in the educational program and complete assigned work.  CONTRACTOR shall
notify LEA in writing of each LEA student in need of an electronic device and/or internet
connectivity so that LEA can ensure each LEA student has access to the technology needed to
participate in distance learning. CONTRACTOR shall collaborate with LEA to ensure each
LEA student has access to technology and the training necessary to access such technology for
distance learning.

2. Content aligned to grade level standards that is provided at a level of quality and intellectual
challenge substantially equivalent to in-person instruction.

3. Academic and other supports designed to address the needs of students who are not performing
at grade level or need support in other areas including students with exceptional needs.

4. Special education, related services, and any other services required in a student’s IEP with
accommodations necessary to ensure that IEPs can be implemented in a distance learning
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environment, including the requirements in Education Code section 56345(a)(9) related to a 
description of the means by which the IEP will be provided under emergency conditions. 

5. Designated and integrated instruction in English language development in accordance with
Title 5 regulations applicable to English learners.

6. Daily live interaction with certificated employees and peers for purposes of instruction,
progress monitoring, and maintaining school connectedness. The intent of daily live interaction
is to ensure each student has live contact at least once each instructional day with a certificated
teacher, and live contact with peers, even if live contact is not possible as part of daily
instruction. Daily live interaction is two-way communication between a certificated teacher and
students each instructional day, at the actual time of occurrence. Daily live interaction includes
virtual communication or interactions, including but not limited to synchronous online
instruction and phone calls where both parties communicate at the time of occurrence.  One-
way communication, including voicemails, emails or print materials is not considered live
interaction. If daily live interaction is not feasible as part of regular instruction,
CONTRACTOR shall inform LEA and CONTRACTOR and LEA shall collaborate to develop
an alternative plan for frequent live interaction that provides a comparable level of service and
school connectedness.

7. Documentation of daily participation of each student on each school day, in whole or in
part, for which distance learning is provided. A student who does not participate in distance
learning on a school day shall be documented as absent for that school day. Daily participation
may include but is not limited to, daily live interaction with a teacher or virtual assignments,
evidence of participation in online activities, completion of regular assignments, and contacts
between employees and students or parents/guardians. Daily participation is used to track
attendance and ensure daily engagement by all students in learning activities.

8. Completion of a weekly engagement record for each student documenting synchronous or
asynchronous instruction for each whole or partial day of distance learning, verifying daily
participation, and tracking assignments.

9. Documentation of daily attendance.  A student who does not participate daily in either in-
person instruction or distance learning shall be deemed absent. LEA is required to use
documentation of absences for purposes of reporting its chronic absenteeism rates in its local
control and accountability plan.

10. Develop written procedures for tiered reengagement strategies for all students who are
absent from distance learning for more than three school days or 60% of the instructional
days in a school week. These procedures shall include, but are not limited to verification of
current contact information for each student, daily notification to parents/guardians of absences,
a plan for outreach from the school to determine student needs including connection with health
and social services as necessary and, when feasible, transitioning the student to full-time in-
person instruction.

11. Regularly communicate with parents/guardians regarding the student’s academic
progress. Communication should be in the language of the parent to the extent feasible and
address academic progress as well as progress on IEP goals and objectives.  Documentation of
parent communications must be maintained.

12. Review and consider LEA’s learning continuity and attendance plan. LEA is required to
develop a learning continuity and attendance plan and address the impact of COVID-19 in
accordance with Education Code section 43509(b) and the template developed by the State
Superintendent of Public Instruction.  CONTRACTOR shall review LEAs final approved
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learning continuity and attendance plan, and incorporate, to the extent feasible, applicable 
strategies to ensure instructional continuity for students transitioning between distance learning 
and in-person instruction including access to devices and connectivity, mechanisms for 
measuring student participation and determining student progress through live contact and 
synchronous instructional minutes as well as how the time value of student work will be 
measured, professional development, additional supports for students with unique and 
exceptional needs, how student learning loss will be addressed, how to monitor and support the 
mental health and social emotional well being of students and staff. 

13. Provision of nutritionally adequate meals for students eligible for free and reduced prices
meals, whether engaged in in-person instruction or distance learning.

CONTRACTOR and LEA acknowledge that when in-person instruction is authorized to resume, it is likely that additional 
classroom or school closures will occur as a result of COVID-19 exposure.   After in-person instruction for 2020-
2021 resumes at CONTRACTOR’s school site, for any subsequent classroom or school closure due to COVID-
19, distance learning shall be provided as set forth herein.   

PAYMENT FOR DISTANCE LEARNING 

Payment for Services During Distance Learning – ESY 2020-2021 

1. LEA agrees to pay CONTRACTOR the rates specified in Exhibit A of the Master
Contract for ESY 2020-2021 exclusively provided via distance learning as follows:

A. Daily Rate: The basic education program/special education instruction daily rate
(“Daily Rate”) for each LEA student to whom CONTRACTOR provides or makes
available via distance learning in accordance with Section 3(a) of Amendment No.
1 to Master Contract 2019-2020, incorporated herein by reference.

B. Related Services: For related services that CONTRACTOR provides or makes
available to LEA students via distance learning in accordance with Section 3(a) of
Amendment No. 1 to Master Contract 2019-2020, except transportation, as
specified in the ISA x 90%.

C. Transportation: For transportation as specified in the ISA x 80%.

Payment for Services During Distance Learning –  Regular Academic Year 2020-2021 

1. LEA agrees to pay CONTRACTOR the rates specified in Exhibit A of the Master
Contract for distance learning provided during the regular academic year 2020-2021 in
accordance with SB 98 as follows:

A. Daily Rate: The Daily Rate for each LEA student to whom CONTRACTOR
provides distance learning in accordance with Education Code sections 43500
through 43511 and provides appropriate documentation of participation and
attendance.

(1) Documentation: CONTRACTOR shall provide documentation of each
LEA student’s daily attendance and participation to LEA with the monthly
billing invoice.

B. Related Services: The rate specified in Exhibit A of the Master Contract for
related services that CONTRACTOR provides to LEA students via distance
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learning in accordance with the Student’s IEP/ISA and distance learning plan, 
except transportation, and subject to the following: 

(1) Individual Aid/Instructional Assistant.  In the event the IEP provides for
any form of individual instructional/behavioral aid or assistant (“1:1”),
payment is contingent upon documentation verifying student’s attendance in
the distance learning instruction scheduled for that day (e.g., daily live
interaction with teacher and peers for purposes of instruction per Education
Code section 43503(b)) and the 1:1’s participation. Documentation shall be
provided to LEA with the monthly billing invoice. Documentation may
include, but is not limited to daily attendance logs and weekly engagement
records.

(2) Documentation of Related Services other than 1:1 and Transportation.
CONTRACTOR shall provide documentation to LEA with the monthly
billing invoice verifying the related service provided as well as the date,
frequency and duration of the related service provided to LEA student (e.g.
service logs).

C. Transportation: Transportation as specified in the LEA student’s IEP/ISA shall
be paid at 50% of the rate specified in Exhibit A of the Master Contract.   In lieu
of daily transportation, transportation staff and equipment may be utilized for
student delivery of materials, equipment or any other transportation need to
facilitate Distance Learning.  In the event transportation is used to support the
provision of distance learning, documentation of how transportation was used,
including dates/times shall be provided to LEA together with the monthly invoice.
When in-person instruction resumes and transportation is provided in accordance
with a student’s IEP/ISA, transportation will be paid in accordance with the rates
in Exhibit A for those students actually being transported by CONTRACTOR.

(1) Bus Aid.  In the event the IEP provides for any form of bus aid, no payment
will be provided during distance learning. When in-person instruction
resumes and transportation is provided in accordance with a student’s
IEP/ISA, any bus aid will be paid in accordance with the rates in Exhibit A
for those students actually being transported by CONTRACTOR with a bus
aid in attendance.

ADDITIONAL PROVISIONS RELATED TO DISTANCE LEARNING 

CONTRACTOR agrees to follow guidance issued by state and federal agencies (e.g. California Department 
of Education and United States Department of Education) regarding distance learning and services to 
students with disabilities through distance learning as well as any applicable Executive Orders, state and 
federal laws/regulations addressing distance learning and/or services to students with disabilities. 

CONTRACTOR shall continue to comply with the Family Educational Rights and Privacy Act (“FERPA”) 
and to the extent applicable, the Health Insurance Portability and Accountability Act (“HIPAA”), to protect 
the privacy of LEA students during distance learning. 

CONTRACTOR acknowledges that once its school site reopens and in-person instruction resumes, 
CONTRACTOR will need to review each LEA students’ progress during distance learning as of March 2020 
and identify any LEA students who may be in need of make-up sessions for related services and/or academic 
instruction or some other form of additional supports to ensure LEA students continue to make progress on 
goals/objectives in accordance with their current IEP. CONTRACTOR and LEA shall work collaboratively 
to determine the need for make-up sessions or additional service and shall work together to collaborate with 
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Capistrano Unified School District and Portview Preparatory, Incorporated 

families and amend IEP/ISAs as appropriate.  CONTRACTOR agrees to provide make-up sessions and/or 
additional supports to LEA students, at no additional cost to LEA for make-up services identified as of 
March 2020 through the end of ESY 2020, if the make-up services can be provided during regular school 
hours utilizing existing staff during their regularly scheduled work hours.  CONTRACTOR and LEA shall 
confer and agree to alternative payment arrangements if the make-up services cannot be provided during 
regular student and staff hours or were identified during the regular academic year 2020-2021. As used 
herein the term “make-up services” is distinct from compensatory education ordered by the Office of 
Administrative Hearings/California Department of Education. Any payment for compensatory education 
shall be governed by the Master Contract. 
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FIRST AMENDMENT TO PSA NO. 2021170  

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND SOLUTION TREE, 
INCORPORATED 

This First to PSA No. 2021170 is entered into by and between Capistrano Unified School District, 
hereinafter referred to as “District,” and Solution Tree, Incorporated (hereinafter referred to as 
“Contractor”).  

RECITALS 

WHEREAS, on November 18, 2020, District’s Board of Trustees approved an Agreement with 
Contractor for the term from July 1, 2020 through June 30, 2021 under which Contractor would provide 
services described therein. A copy of said Agreement is attached as Exhibit 1 to this First Amendment to 
Agreement; 

WHEREAS, District desires to amend PSA No. 2021170 to reflect a revised contract value of 
$111,196.00; and 

WHEREAS, District desires to amend PSA No. 2021170 to incorporate additional services as 
described in Exhibit A-1; 

NOW, THEREFORE, said Agreement is amended as follows:  

1. The second sentence of the paragraph entitled Fees and Expenses shall be amended to read: 
The total cost of services requested by District and provided by contractor under this agreement is 
estimated to be $111,196.00 in the aggregate under the term of this Agreement, as amended. 

2. Exhibit A shall be supplemented to include services in Exhibit A-1. 

3. All other terms and conditions of said Agreement, as amended, not expressly amended herein 
shall remain in full force and effect.  

Capistrano Unified School District Vendor 
 
 
By: __________________________________  By: ________________________________ 
      Signature   Signature    
 
 
     Lynh N. Rust                                                 Shannon R. Ruiz                  
     Print Name            Name 
  
     Executive Director, Contracts & Purchasing  Vice President     
     Title                   Title       
 
     Board Approval Date: February 17, 2021         Date:______________________________ 
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4.3. Termination: Solution Tree may terminate this Agreement if Solution Tree has not received a 
purchase order by the Purchase Order Due Date. 

a. Event Cancellations: Cancellations more than 90 days prior to the event require a $75
processing fee per person. Cancellations between 10 and 90 days prior to the event

require half the registration fee per person. Cancellations less than 10 days prior to the

event will receive no refund.

4.4. Entire Agreement: This Agreement and any exhibits attached hereto constitute the entire 

agreement of the parties and supersede any prior or contemporaneous written or oral 
understanding or agreement. No waiver or modification of any of the terms of the Agreement will 
be effective unless made in writing and signed by both parties, and the unenforceability, 
invalidity, or illegality of any provision of this Agreement will not render the other provisions 
unenforceable, invalid, or illegal. Any waiver by either party of any default or breach hereunder 
will not constitute a waiver of any provision of this Agreement or of any subsequent default or 
breach of the same or a different kind. 

This Agreement is acknowledged and accepted by Customer and Solution Tree: 

Da1i:9 
Director of Professional Development 

Capistrano Unified School District 

Joan Brooks 

Vice President 

Solution Tree, Inc. 

Date 

Please email this Agreement to Mike Stanczak at mike.stanczak@solutiontree.com 
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Ai... Soluti n Tree

CONTACT INFORMATION 

Please provide the following information. 

Title: 

Phone: 

Email: 5ti.If�,yf) 
Cell#: 

Fax: 

Phone: 

Email: 

Fax: 

Shipping Address: -;Jj � �h /2otP-ch 
City, State, Zip: fj;;:Jt

jj;
"; ¥ fvz,_,a I Z'A- 'jg fl 7 �-

Phone: //-}lft)� _ ,.,/ft 7 
Delivery Date: 

Delivery Times: 

Choose one: 
Do you have a Delivery Dock? 

Do you have double doors (for pallet)? 

Do you require inside delivery? 
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Solution Tree 

Solution Tree, Inc. 

Purchase Agreement 

Effective March 3, 2020, Solution Tree, Inc. ("Solution Tree") located al 555 N. Morton St., Bloomington, 
IN 47404 ard Capistrano School District - Dana HIiis High School ("Customer") located at 33333 Golden

Lantern Dana Point, CA US 92629 agree as follows: 

1. Summuy of Products and Services: Customer will purchase the following Solution Tree products
and ser,lces ("Products"). Addlllonal Products may be added In a mutually agreed upon written
Addendum.

I Produtits and Services Total 
Virtual I -GAsite Professional Development $8,300.00 

Total $8,300.00 

2. Payment Terms: Customer will provide Solution Tree with a purchase order made out to Solution
Tree, 555 N. Morton St., Bloomington, IN 47404, for the full amount due under this Agreement upon
execuUon of this Agreement (the "Purchase Order Due Date"). A non-refundable deposit of 20% of
the Iota amount due will be Invoiced upon execution of this Agreement. The total Includes any travel,
lodging, and lncldental expenses Incurred by Solution Tree. All payments are due net 30 days from
the actual dale of Invoice. All past due Invoices are subject to a finance charge of 1.5% monthly.
Solutlor Tree will Invoice Customer off of the purchase order based on the followlng schedule:

Description 
20% Deposit (non-refundable) 
-Gnsffe- Professional Development 

Onslte :irofessional Development 

Payment 
$1,660.00 
$6,640.00 

Expected Invoice Date 
Upon execution of Agreement 
Oeteeer 12, 202g Februa 

3.1. Description of Services: Solullon Tree agrees to provide a speaker, Luis F. Cruz ("Associate"), 
to disseminate Information for Customer on the topic of PLC at Work®on Oeteeer 13, 2020. February 8, 2021

3.2. Presentation Materials: Customer wilt reproduce any handouts and other print materials related 
lo tie services and will notify the Associate directly of any deadlines for reproduction. 

3.3. Ve,ue and AudloNlsual Equipment: Cuslomer wlll provide a venue, audio/video equipment, 
and technlcal support for all sessions. 

4. General Terms

4.1. lnt'3llectual Property: Customer acknowledges that Solution Tree or Associate owns lhe
copyrights to all tangible or electronic presentation materials, handouts, and/or program books 
used In conjunction with services performed under this Agreement and that no materials will be 
developed specifically for Customer. Solution Tree wlll retain all copyrights owned prior to 
entering this Agreement, and Customer may not reproduce any materials not designated 

v17.1.1 
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Solution Tree 

re�,roduclble without the express written permission of Solution Tree. All audio, video, and digital 
rec.ordlng or the services by Customer Is prohlbiled. 

4.2. Force Majeure: If events beyond the parties' control make It Impossible to perform under U,ls 
A�eement, the party unable lo perform will not have any llablllty to the other party for the 
prevented performance. All obllgatlons unaffected by such an event will remain In place, 

4.3. Termination: Solution Tree may terminate this Agreement If Solution Tree has not received a 
pu·chase order by the Purchase Order Due Date. 

a. Onslte Professional Development: If Customer cancels any Onslte Professional
Development Services within 90 days of the scheduled date for any reason but Force

Majeure, Customer will reimburse Solution Tree for any reasonable business expenses
Incurred In anticipation of performance of this Agreement that exceed the amount of the 

deposit. If events beyond the parties' control make performance on the scheduled dates 
Impossible, the parties will use best efforts to reschedule the Onsite Professional
Development Services.

4.4. Entire Agreement: This Agreement and any exhibits attached hereto constitute the entire 
ag·eement of the parties and supersede any prior or contemporaneous written or oral 
unjerstandlng or agreement. No waiver or modification of any of the terms o( the Agreement will 
be effective unless made In writing and signed by both parties, and the unenforceabillty, 
ln1.<alldlty, or lllegallty of any provision of this Agreement wlll not render the other provisions 
un:mforceable, Invalid, or Illegal. Any waiver by either party of any default or breach hereunder 
wll not constitute a waiver of any provision of this Agreement or of any subsequent default or 
breach of the same or a different kind. 

This Agreement Is acknowledged and accepted by Customer and Solution Tree: 

--, 

Director c,f Professional Development 

Solullon -,ee, Inc. 

-

Please emc:11 this Agreement to Maddie Jones at Maddle.Jones@SolutlonTree.com or fax to 
866.308.3135. 
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Solution Tree 

CONTACT INFORMATION 

Please provide the following information. 

Fax: 
------------------

v17.1.1 

Page 7 of 22
EXHIBIT #3 245 of 949



 CUSD Contract No. PSA 2021170 

 Professional Services Master Agreement  
Capistrano Unified School District  

 

        PROFESSIONAL SERVICES MASTER AGREEMENT 

This Agreement for Professional Services (“Agreement”) is effective as of November 19, 2020 (“Effective Date”) by and 

between Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 (“District”) and the 

consultant listed below (“Consultant”).  District and Consultant may be referred to as “Party” or collectively as the “Parties”. 

SOLUTION TREE, INCORPORATED 

WHEREAS, District is authorized, following approval of this Agreement by its Board of Trustees, pursuant to its 

general authority set forth in California Education Code §35160, Government Code §§4526 and 53060, to contract with and 

employ any persons for the furnishing of special professional services and advice in financial, economic, accounting, engineering, 

legal or administrative matters, if such persons are specially trained and experienced and competent to perform the special services 

required; 

WHEREAS, District is in need of such special services and advice, specifically those described in Exhibit A, and 

WHEREAS, Consultant represents that he/she/it is specially trained, experienced, licensed, and competent to perform the 

special professional services required by the District, and such services are needed on a limited basis (hereinafter referred to as 

“Consulting Services”); 

NOW, THEREFORE, the Parties agree as follows: 

Scope of Work/Services.  Consultant shall perform the Consulting Services as set forth in Consultant’s Proposal which is 

attached hereto, marked as Exhibit A (hereinafter referred to as “Contracted Services”), and incorporated as if fully set forth herein.  

Consultant’s specific scope of work shall be set forth in Exhibit A and/or supplemented by purchase orders or other written 

instructions subsequently issued by the District. 

Fees and Expenses. For the Consulting Services provided for hereunder, Consultant shall be compensated as set forth in 

Exhibit A.  The total cost of services requested by District and provided by Consultant under this agreement is estimated to be 

$27,416.00 in the aggregate under term of this Agreement.  

Term of Agreement.  The term of this base Agreement is for July 1, 2020 to June 30, 2021, with the option to extend 

annually by mutual agreement and upon Board approval for a total contract term not to exceed a total of five (5) years, as allowed by 

Education Code section 17596. 

Additional Terms.  This Agreement contains additional terms that are set forth in the attached documents titled General 

Conditions, Special Conditions and Required Documents and Certifications, and associated Purchase Order(s), which by this reference 

are incorporated herein.  District and Consultant acknowledge, and agree to be bound by, the terms set forth in the selected documents 

attached to this Agreement, as if such additional terms were fully set forth in full herein. 

[ X ] General Conditions     [  ] Special Conditions     [X ] Required Documents and Certifications  [ X ] Purchase Order(s) 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

Capistrano Unified School District Contractor 
By: Signature: 
Name: Lynh N. Rust   Name: Shannon R. Ritz 
Title: Executive Director, Contracts & Purchasing   Title: Vice President 
Board Approval Date : November 18, 2020  Address: 555 N. Morton St. 

Bloomington, IN 47404 
Email Address: shannon.ritz@solutionree.com 
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 CUSD Contract No. PSA 2021170 

 Professional Services Master Agreement  
Capistrano Unified School District  

 

GENERAL CONDITIONS 

District and Consultant acknowledge, and agree to be bound by, the provisions set forth below: 

1. Engagement of Services.  District engages the services of Consultant under the terms in the Agreement and these
additional provisions.  Consultant agrees to exercise the highest professionalism and utmost care, and to utilize
Consultant’s expertise and talents in completing such services.  Consultant agrees that it will act in a manner it believes
to be in the best interest of District rather than for itself or another third party.  Consultant agrees that it shall perform
its services in a timely manner.  Consultant agrees to provide Consultant’s own equipment, tools and other materials at
Consultant’s own expense, unless otherwise agreed to in writing by the District.  District will make its facilities and
equipment available to Consultant when necessary, upon written permission by authorized District personnel.
Consultant may not assign, subcontract or otherwise delegate Consultant’s obligations under the Agreement without
District's prior written consent.  Consultant shall devote such time to the performance of services under this Agreement
that are reasonably necessary for satisfactory performance of the services and obligations hereunder.

2. Invoicing.  For hourly services, Consultant shall submit invoices to District on a monthly basis with all requested
documentation substantiating invoiced charges.  For services performed under an agreed fixed fee, Consultant shall
submit invoices to District upon  completing the services or as otherwise agreed to expressly in this Agreement.

3. Expenses.  Consultant shall handle all expenses incurred in performing services under the Agreement, unless otherwise
agreed upon in writing by District.

4. Independent Consultant.  Consultant, in performing this Agreement, shall be, and act as, an independent Consultant.
Consultant understands and agrees that he/she/it, all his/her/its employees, agents and Consultants shall not be
considered officers, employees or agents of District, and are not entitled to benefits of any kind or nature normally
provided employees of District and/or to which District’s employees are normally entitled, including, but not limited to,
State Unemployment Compensation or Worker’s Compensation.  Consultant assumes the full responsibility for the acts
and/or omissions of his/her/its employees, agents and Consultants as they relate to the services to be provided under
this Agreement.  Consultant shall assume full responsibility for payment of all Federal, State and local taxes or
contributions, including unemployment insurance, social security and income taxes, and insurance, including workers’
compensation, with respect to Consultant’s employees.  Further, Consultant and its personnel shall not have the
authority, express or implied, to act as an agent on behalf of, or bind, the District, unless expressly authorized in writing
by the District.

5. Originality of Services.  Consultant agrees that all technologies, formulae, procedures, processes, methods, writings,
and ideas, dialogue, compositions, recordings, teleplays and video productions prepared for, written for, submitted to
the District and/or used in connection with this Agreement, shall be wholly original to Consultant or used with
permission. Consultant warrants that any material used do not infringe upon the rights of any third party.

6. Copyright/Trademark/Patent.  Consultant understands and agrees that all matters produced under this Agreement,
including information prepared, produced, or provided, such as, for illustrative purposes, documents, writings,
typewriting, printing, photostatting, computer models, plans, drawings, etc.,  shall become the property of District and
cannot be used without District’s express written permission.  District shall have all right, title and interest in said
matters, including the right to secure and maintain the copyright, trademark and/or patent of said matters in the name of
District.  Consultant consents to use of Consultant’s name in conjunction with the sale, use, performance and
distribution of the matters, for any purpose and in any medium.  Any trade secrets of the District which come into the
possession of Consultant in connection with services under this Agreement, remain the property of the District and
Consultant expressly agrees to keep such trades secrets confidential.

7. Termination.  District may terminate the Agreement at its convenience and without any breach by Consultant upon ten
(30) calendar days’ prior written notice to Consultant.  District may also terminate the Agreement immediately in its
sole discretion for cause or upon Consultant’s breach of any provision of the Agreement.  Cause means (a) any act of
dishonesty or a plea of no contest to a felony or any crime involving moral turpitude by an individual with whom the
District contracts directly, or an owner, officer or director of an entity with whom the District contracts; (b) any
reasonable suspicion of fraud; (c) negligence in the performance of duties under the Agreement; and
(d) nonperformance, as determined by the District, of any reasonable and lawful duty assigned under the Agreement.
Consultant may terminate this Agreement at any time upon thirty (30) days’ prior written notice to District.  Consultant
and District each agree to sign any documents reasonably necessary to complete Consultant’s discharge or withdrawal.
Upon termination of this Agreement for any reason, Consultant’s fees will be prorated based on the work completed at
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the time of termination for work then in progress, to and including the effective date of such termination, which shall be 
substantiated by appropriate documentation.  Unless other terms are set forth in this Agreement, District will reimburse 
Consultant for previously approved expenses in compliance with the policies of the District. 

8. Return of District Property.  Upon termination of this Agreement or earlier as requested by District, Consultant will
deliver to District any and all District property including, but not limited to, District-provided information, intellectual
property, and equipment of District.  Consultant further agrees that any property situated on District's premises,
including disks and other storage media, filing cabinets or other work areas, is subject to inspection by District
personnel at any time.  The District shall have access, upon reasonable request, to Consultant’s plans, job files, reports,
data and records relating to the work performed under this Agreement.

9. Indemnification and Hold Harmless.  Contractor agrees to and shall immediately defend, indemnify and hold harmless
the District, its Board of Trustees, officers, agents, employees, and volunteers from all demands, claims, including
active and passive claims, lawsuits, damages, of every kind and nature, losses, costs, attorneys’ fees and expenses,
liability or claim of liability for personal injury, bodily injury to persons or death, furnishing or use of any copyrighted
or uncopyrighted matter or patented or unpatented invention, contractual liability, and damage to property sustained or
claimed to have been sustained, arising out of, or pertaining to, activities or services provided by Contractor or its
employees, subcontractors, or agents, whether authorized by this Agreement or not.  Contractor further agrees to waive
all rights of subrogation against the District.  This paragraph does not apply to any damage or losses caused by the
negligence or willful misconduct of District or its employees. The defense, indemnity and hold harmless provisions of
this Agreement shall not be limited, impaired or diminished in any way by the insurance requirements set forth in this
Agreement.  This paragraph shall be construed in the broadest manner to provide for an immediate defense and
indemnity of the claims set forth herein.

10. Insurance.  Consultant agrees to carry commercial general liability insurance and automobile liability insurance with
limits of one million dollars ($1,000,000) per occurrence combined single limit for bodily injury and property damage
in a form mutually acceptable to both parties to protect Consultant and District against liability or claims of liability,
which may arise out of this Agreement.  In addition, Consultant agrees to provide an endorsement to this policy stating,
“Such insurance as is afforded by this policy shall be primary, and any insurance carried by District shall be excess and
noncontributory.”  No later than the Effective Date, Consultant shall provide District with certificates of insurance
evidencing all coverages and endorsements required hereunder.  Consultant agrees to name District and its officers,
agents and employees as additional insureds by separate endorsement under said policy or policies.  Nothing herein
shall limit the obligations for Consultant to provide insurance as required under other provisions of this Agreement.

11. Assignment.  The obligations of the Consultant pursuant to this Agreement shall not be assigned by Consultant without
prior written consent from the District.

12. Notices.  All notices that are required or permitted to be given under this Agreement shall be in writing and sent by
either personal delivery, nationally recognized overnight courier service or prepaid, first class United States postal mail.
Notices shall be sent to signatories to this Agreement at the addresses given therein.

13. Compliance with Applicable Laws.  The services completed herein must meet the approval of District and shall be
subject to District’s general right of inspection to ensure the satisfactory completion thereof.  Consultant agrees to
comply with all federal, state and local laws, rules, regulations and ordinances that are now or may in the future
become applicable to Consultant, Consultant’s business, and personnel engaged in operations covered by this
Agreement or accruing out of performing of such operations.

14. Permits/Licenses. Consultant and all Consultant’s employees or agents shall secure and maintain in force such permits
and licenses as are required by law in connection with the furnishing of services under this Agreement.

15. Employment with Public Agency.  Consultant, if an employee of another public agency, agrees that Consultant will not
receive salary or remuneration, other that vacation pay, as an employee of another public agency for the actual time in
which services are actually being performed pursuant to this Agreement.

16. Entire Agreement/Amendment.  This Agreement and any exhibits, or general or specific terms and conditions attached
hereto constitute the entire Agreement among the parties to it and supersedes any prior or contemporaneous
understanding or agreement regarding the services contemplated, and may be amended only by a written amendment
executed by both parties to this Agreement.
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17. Nondiscrimination.  Consultant agrees that it will not engage in unlawful discrimination in employment of persons
because of race, color, religious creed, national origin, ancestry, physical handicap, medical condition, marital status,
sexual orientation, or gender of such person.  To the extent applicable to the this Agreement, Consultant shall comply
with the Executive Order 11246 entitled “Equal Opportunity in Federal Employment”, as amended by Executive Order
11375 and 12086, and as supplemented in Department of Labor regulations (41 CFR Chapter 60).

18. Non-waiver.  The failure of District or Consultant to seek redress for violation of, or to insist upon, the strict
performance of any term or condition of this Agreement, shall not be deemed a waiver by that party of such term or
condition, or prevent a subsequent similar act from again constituting a violation of such term or condition.

19. Severability.  If any term, condition or provision of this Agreement is held by a court of competent jurisdiction to be
invalid, void, or unenforceable, the remaining provisions will nevertheless continue in full force and effect, and shall
not be affected, impaired or invalidated in any way.

20. Attorney Fees/Costs.  Should litigation be necessary to enforce any terms or provisions of the Agreement, then the
prevailing party shall be entitled to all legally-permitted expenses, including, but not limited to, witness fees, court
costs, and attorneys’ fees.

21. Governing Law.  The laws of the State of California shall govern the terms and conditions of this Agreement with
venue for any dispute arising hereunder to be solely proper in Orange County, California.

22. Construction of Agreement.  If there is any uncertainty or ambiguity in the terms of this Agreement, it shall not be
construed for or against any Party hereto on the grounds that such Party was responsible for drafting of any particular term set
forth herein. The Parties each waive and relinquish in connection with this Agreement any and all rights that he/ she/it may
have or claim under California Civil Code section 1654.

23. Conflict.  In the event of any alleged, implied, or actual conflict between the express or implied provisions of this
Agreement and the provisions of the exhibits, or any other document included herein, the provisions of this Agreement
shall govern.

24. Captions.  The captions of this Agreement shall have no effect on its interpretation.

25. No Use of Mark or Name.  Consultant shall not use any name, trademark or service mark of District without first
having received District’s written consent to such use.

26. Singular and Plural.  Where required by the context of this Agreement, the singular shall include the plural and vice-
versa. 

27. Successors in Interest.  This Agreement shall be binding upon the heirs, successors, executors, administrators, and
assigns of the respective Parties hereto.

28. Survival and Severability.  Unless otherwise specifically provided, the covenants herein shall survive termination of
this Agreement.  The unenforceability, invalidity, or illegality of any provision of this Agreement shall not render the
other provisions unenforceable, invalid, or illegal.

29. Consultant’s Employees. Consultant shall at all times enforce appropriate discipline and good order among its
employees and shall not employ or work any unfit person or anyone not skilled in providing the services required under
this Agreement.  It shall be the responsibility of Consultant to ensure compliance with this section.  Any person in the
employ of Consultant whom District may deem incompetent, unfit, intemperate, troublesome or otherwise undesirable
shall be excluded from providing services under this Agreement and shall not again provide services except with
District’s written consent.  Consultant shall ensure that persons who perform services on District’s property, including
without limitation K12 school districts, have not been convicted of any felony, have not been convicted of any
controlled substance offense, and have not been convicted of any sex offense, as those terms are defined by Education
Code section 45125.1.

30. Mandatory Claims Process, including Expedited Arbitration.

If District or Consultant has a claim regarding, arising from, or pertaining to this Agreement, this Mandatory Claims
Process is the exclusive method for determing and resolving such claims.
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A. Initial Review and Evaluation of a Claim

Within ten (10) business days of a party to this Agreement suffering a loss, that party shall advise the other party of
the loss in writing  by sending written notice to the signatory on this Agreement for the other party.  Within ten
(10) business days of from the date of receipt of such written notice, the signatories to this Agreement shall meet
and discuss and resolve the claim.  A resolution reached at the Initial Review and Evaluation Meeting shall be
reduced to writing and become an amendment to this Agreement upon approval by District’s Board of Trustees.

B. Expedited Mediation
If the Initial Review and Evaluation Meeting does not resolve the claim, then within five (5) business days
following the Initial Review and Evaluation Meeting the proponent of the claim shall send a list of four recognized
mediators to the other party.  Within five (5) business days of receipt of the list, the other party shall then either: (1)
select a mediator from the list and notify the proponent of the claim of the selection of a mediator; or (2)  if none of
the proposed mediators are acceptable, then that party shall send an alternative list of four recognized mediators to
the proponent of the claim.  Within five within (5) business days of recipt of the alternative list, the proponent shall
either: (1) select a mediator; or (2) if none of the mediators listed are acceptable, then notify the other party of that
fact.  If the foregoing process does not result in the selection of a mediator, then the mediation requirement of this
paragraph shall not be required and the parties will proceed to the process set forth in paragraph C of Section 30
hereof.

C. Expedited Arbitration

Within five (5) business days following an unsuccessful mediation or if no mediation takes place, the proponent of 
the claim shall send a list of four recognized arbitrators to the other party.  Within five (5) business days of receipt 
of the list, the other party shall then either: (1) select an arbitrator from the list and notify the proponent of the 
claim of the selection of an arbitrators; or (2) if none of the proposed arbitrators are acceptable, then that party shall 
send an alternative list of four recognized arbitrators to the proponent of the claim.  Within five within (5) business 
days of receipt of the alternative list, the proponent shall either: (1) select an arbitrator; or (2) if none of the 
arbitrators  listed are acceptable, then notify the other party of that fact.  The arbitrators shall be from either JAMS, 
ADR Services, or the American Arbitration Association.  If the foregoing process does not result in the selection of 
an arbitrator, then the proponent of the claim shall notify one of the foregoing three alternative dispute resolution 
services and that service shall select an arbitrator.  The arbitration shall take place and be concluded within forty 
five (45) days of the selection of an arbitrator and shall not take more than two (2) full day sessions with the time 
of the arbitration being divided equally between the parties.  The arbitrator’s decision must be based on admissible 
facts.  “Admissible Facts” are defined as facts that would be admissible in court under the California Rules of 
Evidence.  The arbitrator’s decision must also be based upon applicable law.  The arbitrator does not have the 
power or discretion to fashion any remedy on the contract that he or she sees fit.  Rather, the arbitrator’s decision 
must be based on admissible facts and applicable law and in accord with the terms, condition and provisions of the 
contract.  The arbitrator shall issue a written Statement of Decision applying the admissible facts to applicable law 
under the contract in reaching his/her determination.  The arbitrator’s decision shall be final and binding and can be 
introduced into court for the purpose of obtaining a judgment thereon provided the arbitrator has complied with the 
provisions of this paragraph.  Should the arbitrator fail to do so, then an objecting party has the right to have the 
claim determined in court.  The parties agree that the dispute resolutions of this Paragraph 30 are mandatory and 
the exclusive procedure to determine claims made regarding this Agreement that should a party fail to follow them 
that the claim is waived, released, and forever forfeited.  Each party shall bear its own attorney’s fees and costs. 

[Remainder of page intentionally left blank] 
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 CUSD Contract No. PSA 2021170 

 Professional Services Master Agreement  
Capistrano Unified School District  

 

 

REQUIRED DOCUMENTS AND CERTIFICATIONS 

*All checked items must be on file with Purchasing Department.

 Professional License to Practice

Certificates of Insurance 

 1. Commercial General Liability Insurance – Additional Insured Endorsement
       Option 1: form CG 20 10 11 85 
        or           
       Option 2:  Choose either Form CG 20 10 07 04 or Form CG 20 33 07 04 

     Either form must be accompanied by Form CG 20 37 07 04 

       OR 

      Errors & Omissions/Malpractice (Professional Liability Insurance) including Sexual Molestation 
      and Abuse coverage unless waived in writing by the District. 

 2.  Business Auto Liability Insurance
 3.  Workers’ Compensation and Employers Liability Insurance

Refer to Articles 9 & 10 

 Certification by Consultant Criminal Records Check

 W-9
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Clark Hampton, Deputy Superintendent, Business and Support Services 
 
Prepared by: Sean Rozell, Chief Technology Officer  

Lynh Rust, Executive Director, Contracts and Purchasing 
 
Date: February 17, 2021 

 
Board Item: Award of Request for Proposals No. 2-2021, E-Rate Category 2 – CDW 

Government LLC 

 

HISTORY 

Public Contract Code § 20111 requires competitive bidding for public contracts involving an 
expenditure of more than $50,000 (adjusted annually by the California Department of Education 
(CDE)), including the purchase of materials or supplies to be furnished to the District. In 
December 2020, CDE adjusted the bid limit to be $96,700. 

The federal E-Rate program pays a matching percentage of network infrastructure equipment and 
internet access for school districts across the country. The District qualifies for an approximate 
50% match, and has been given access to $154 per ADA to use with matching funds across a 
five year period. 

BACKGROUND INFORMATION 

As required by Public Contract Code § 20112 and § 20118.2(d), the Board approved utilizing the 
Request for Proposals (RFP) methodology to procure eligible E-Rate items on January 20, 2021.  
Pursuant to Public Contract Code § 20112, § 20118.1 et seq. and Government Code § 6066, RFP 
No. 2-2021, E-Rate Category 2 was advertised in a newspaper of general circulation published in 
the District at least once a week for two weeks with a minimum of five days in between each 
publication date, not counting the publication dates. RFP 2-2021 was published in the Orange 
County Register on December 18, 2020 and December 28, 2020. Bids were due on January 26, 
2021, at 9:00 a.m. Three proposal packages were submitted to the District for consideration prior 
to the deadline from CDW Government LLC (CDWG), Development Group Incorporated 
(DGI), and GigaKOM.       

Pursuant to Public Contract Code § 20118.1, et seq. for competitive RFP situations, one of the 
three lowest responsive, responsible proposals must be awarded the contract, with the price being 
the most heavily determining factor. Of the three proposals received for Category 2, which 
consisted of wireless access points (WAPs) and switches, CDWG was the lowest priced and 
highest scoring proposal, based on the criteria laid out in the RFP documents. 
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CURRENT CONSIDERATIONS 

The wide area network (WAN) services, WAPs, and switches are crucial to the educational and 
functional activities of the District.  Procurement through the RFP process will allow the District 
to apply for partial funding from the federal FCC E-Rate program.  The pricing submitted by 
CDWG is presented to the Board for approval for the E-Rate filing window. 

All contracts and purchases will be subject to the limitations enumerated in the RFP documents, 
including, but not limited to, availability of E-Rate funding and appropriation by the Board for 
Fiscal Year 2021-2022.  Subject to such limitations, purchases of equipment and services 
awarded to the winning bidders will begin on or after July 1, 2021, for an initial period of three-
years with two one-year renewal periods, at the option of the Board.   
FINANCIAL IMPLICATIONS 

The E-Rate Category 2 award to CDWG for wireless access points and network switching 
hardware will have a total fiscal impact of $1.5 million, of which the District is anticipated to 
fund 49 percent of that cost, or an estimated $750,000.  The District’s portion will be paid for 
through a combination of general funds and permitted CFD funds.  The remainder is paid for 
through the Federal Government’s E-Rate program. 

OTHER INFORMATION  

District staff initiated this E-Rate competitive RFP process in order to reduce costs and ensure 
that the District is taking advantage of all existing E-Rate and other available funds.  Increased 
bandwidth availability combined with greater carrier competition has driven down bandwidth 
costs in recent years.  Engaging in this competitive process allows for the assurance the District 
is receiving the best possible price on this critical piece of data infrastructure.  In addition, the 
District switching hardware is quickly approaching the end of its serviceable life.  District staff 
evaluated several different switching and wireless platforms for performance, reliability, 
manageability and cost effectiveness.  By changing network switching and wireless platforms, 
the District will save approximately $2 million from our previous E-Rate Category 2 RFP as well 
as saving additional ongoing costs associated with the previous vendor. 

STAFF RECOMMENDATION 

It is recommended the Board approve the pricing agreement with CDWG and permit purchases 
through the RFP No. 2-2021, E-Rate Category 2 award when District needs and fund availability 
become necessary. 

 
PREPARED BY:   Sean Rozell, Chief Technology Officer  
 Lynh Rust, Executive Director, Contracts and Purchasing 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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Device Package CDWG DGI GigaKom 

Option 1 X 2 $20,087.42 $20,152.28 $42,996.90 

Option 2 X 10 $100,538.16 $100,662.28 $184,891.02 

Option 3 X 19 $309,289.68 $310,481.98 $659,173.27 

Option 4 x 1 $18,163.19 $18,782.23 $38,776.83 

Option 5 x 4 $47,754.40 $50,029.22 $102,827.24 

IAP 315 x 1005 $336,521.99 $342,484.45 $663,239.70 

IAP 325 x 27 $11,510.84 $12,661.57 $17,818.38 

IAP 375 X 72 $41,401.62 $47,048.89 $87,456.96 

2930M X 114 $344,401.99 $349,966.37 $1,017,973.26 

ROG64A x 59 $731.08 $731.08 $1,561.73 

JW053A X 72 $2,598.93 $2,408.86 $5,145.12 

JX961A X 220 $2,086.04 $2,180.86 $4,657.40 

1011-00 X 73 $5,252.75 $5,486.36 $4,875.67 

 $1,240,338.09 $1,263,076.43 $2,831,393.48 
 

Page 1 of 1
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CDW Government LLC 
Purchase Agreement for E-Rate Customers 

470 Number 210010594
Contract #2463121 
Spin #143005588 

FCC Registration #0012123287 

This E-Rate Customer Purchase Agreement (this “Agreement”) is by and between CDW Government LLC an Illinois corporation with an 
office at 230 N. Milwaukee Ave., Vernon Hills, Illinois 60061 (“Seller”), and Capistrano Unified School District, a non-profit school or 
library eligible for Universal Service funding, with offices at 33122 Valle Road, San Juan Capo, CA 92675 (“Customer”) and is effective on 
April 1, 2021 (“Effective Date”).  

Definitions: 
As used in the Agreement, the following terms shall have the meanings set forth below:  

“E-Rate” – The education rate funding program that is a part of the Schools and Libraries Program that provides discounts to keep students 
and library patrons connected to broadband and voice services and which is one of the programs that form the Universal Service Program.   

 “Products” – E-Rate eligible products or services that include computer related hardware but are not limited to caching servers, routers, 
switches, wireless access points, installation, and warranty maintenance and other items which are eligible for E-Rate discounts in accordance 
with the rules issued by USAC.   

“Customer” – an E-Rate customer that is a school or library eligible to participate in the E-Rate program and, that is applying for E-Rate 
discount on Products ordered from Seller.  

“Funding Commitment Decision Letter” or “FCDL” – A letter that a Customer receives from USAC which indicates the applicable discount 
amount for a specific funding year. 

“Funding Year” – The specific calendar period, as defined by the SLP, during which the Customer is approved for funding or discounts on 
Products. 

“SLP” - The Schools and Libraries Program of the Universal Service Fund, which includes the E-Rate Program and that is administered by 
the Universal Service Administrative Company (USAC) under the direction of the United States Federal Communications Commission 
(“FCC”). 

“Universal Service Administrative Co.” or “USAC” – The not for profit organization designated by the U.S. Federal Communications 
Commission (“FCC”) to administer and ensure compliance with the Universal Services Fund. 

1. TERMS AND CONDITIONS
All orders submitted to Seller by Customer for Products under this Agreement are subject to the terms and conditions on Seller’s website
at http://www.cdwg.com/content/terms-conditions/product-sales.asp (the “Product Sales Terms and Conditions”), unless otherwise stated
herein.

2. PURCHASE AUTHORIZATIONS
A. E-Rate Status
Customer represents and warrants that it qualifies as eligible under the SLP to receive E-Rate funding.

CUSTOMER FURTHER ACKNOWLEDGES AND AGREES THAT THIS AGREEMENT, WHEN EXECUTED, CONSTITUTES A 
CONTRACT AS REQUIRED BY USAC and the SLP.   

B. E-Rate Purchases
Customer represents and warrants that all purchases made under this Agreement shall be for its own use and that it is eligible to receive
E-Rate funding as specified by USAC.

IN ACCORDANCE WITH FCC REQUIREMENTS, THE CUSTOMER SHALL SUBMIT A COMPLETED AND SIGNED FCC 
FORM 486 TO USAC The Form 486 shall be approved by USAC prior to order placement with Seller. 

3. ORDERING AND ASSISTANCE
A. Ordering

Purchase orders shall be submitted directly to Seller at the following address or fax number:

CDW Government LLC
Attn:  E-Rate Sales K-12
230 N. Milwaukee Ave.  Phone:  800-328-4239

Page 1 of 23
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Vernon Hills, IL 60061 Facsimile:  Please fax Purchase Orders to your Account Manager 
B. Required Information
All orders shall include 1) a contact name; 2) phone number; 3) purchase order number; 4) part number; 5) Product description; 6)
original and discounted Product price 7) percentage Customer owes and percentage SLP owes (if applicable) 8) ship to location; 9) bill
to location; and 10) FRN number for each part number.  SEPARATE PURCHASE ORDERS SHALL BE SUBMITTED FOR
PRODUCTS THAT ARE NOT ELIGIBLE FOR E-RATE FUNDING.  ALL ORDERS SHALL BE SUBJECT TO ACCEPTANCE BY
SELLER.

C. Assistance with Order
Customer may call 1-800-328-4239 to get assistance on any purchase order.  Any terms or conditions stated in or on the Customer’s
purchase order which are inconsistent with or in addition to the terms and conditions in this Agreement or the Product Sales Terms and
Conditions shall not be valid, are considered null and void and shall not be applicable to or binding on Seller.

FOR PRODUCTS WHICH ARE DISCONTINUED AFTER A CUSTOMER ORDER HAS BEEN ACCEPTED BY SELLER BUT 
BEFORE THE PRODUCT HAS SHIPPED, SELLER WILL MAKE REASONABLE EFFORTS TO OFFER A COMPARABLE OR 
BETTER PRODUCT AT THE SAME OR LESSER PRICE, IF AVAILABLE, UPON SLP’S APPROVAL OF THE PRODUCT 
SUBSTITUTION.  

4. PRICE AND PAYMENT TERMS
Payment terms are subject to continuing credit approval by Seller. Seller may change credit or payment terms at any time when, in
Seller’s opinion, Customer's financial condition, previous payment record, or the nature of Customer's relationship with Seller so
warrants.

Seller may discontinue performance under this Agreement (i) if Customer fails to pay any sum when due under this Agreement or any
other agreement with Seller until payment is received or (ii) if Customer is in violation of applicable laws and regulations.

A. Price
The Price shall be as set forth on the Customer’s quote from Seller and which is in the form attached hereto as Exhibit I.  All prices are
exclusive of federal, state, local, or other taxes, which shall be the responsibility of the Customer.

B. Payment Terms
Customer must choose one of the following payment methods.  However, Customers that choose to order Products prior to
receiving their FCDL shall be required to follow the BEAR payment method.

1. Form 474 Service Provider Invoice (SPI) Method
Seller will invoice the Customer for the Product price, as set forth on the Product quote, net of the FCDL amount.
Customer shall be responsible for making payment within thirty (30) days from date of invoice.

2. Form 472 Billed Entity Applicant Reimbursement (BEAR) Method
Seller will invoice Customer, upon Product shipment, for the total purchase price without regard to any SLP funding
applied to that purchase price for the Products. Customer shall pay the invoiced amount within thirty (30) days from the
date of invoice.

All payments, regardless of method, shall be submitted to the address set forth below: 

CDW Government LLC 
       Attn: Accounts Receivable 

230 N. Milwaukee Ave. 
Vernon Hills, IL 60061  

CUSTOMER MAY EITHER WAIT TO PLACE AN ORDER PRIOR TO OR AFTER RECEIPT OF ITS FCDL.  IN THE EVENT 
THAT CUSTOMER PLACES AN ORDER PRIOR TO RECEIPT OF THE FCDL, CUSTOMER SHALL BE RESPONSIBLE FOR 
PAYMENT OF THE ENTIRE PURCHASE PRICE WITHOUT REGARD TO SLP FUNDING. 

5. NON-ASSIGNABILITY AGREEMENT
Customer shall not assign or otherwise transfer its rights or delegate its obligations under this Agreement without Seller’s advance
written consent.  Any attempted assignment, transfer or delegation without such consent shall be void.

6. TERM & RENEWAL OF AGREEMENT
The term of this Agreement shall commence on April 1, 2021 (“Effective Date”) and be valid through Funding Year 24.
Notwithstanding the foregoing, Seller may terminate this Agreement at any time for any reason upon thirty (30) days prior written notice
to the Customer.  In addition, the Customer may immediately terminate this Agreement or withdraw an order upon written notice to
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Seller in the event that funds are not appropriated to Customer under this program (“Termination Notice”).  In the event that Customer 
terminates this Agreement due to non-appropriation of funds, then Seller may immediately cease performance.  However, the Customer 
shall remain liable for any Products that Seller has shipped or services already provided or subscribed and purchased prior to Seller’s 
receipt of the Termination Notice. Customer shall also be responsible for any of Seller’s out-of-pocket costs arising as a result of any 
such termination.   

The term of this Agreement may be renewed in the event that Customer receives an extension of funding from the SLP and upon Seller’s 
and Customer’s mutual written consent.    

7. NOTICES
All notices and other communications required or permitted under this Agreement shall be served in person or sent by U.S. mail, Federal
Express, or equivalent carrier at the following address:

If to Seller:

CDW Government LLC 
Attn.: Director, Program Sales 
2 Corporate Drive, Suite 800 
Shelton, CT 06484  

If to Customer: 
Capistrano Unified School District 
_______________________ 
33122 Valle Road  
San Juan Capo, CA, 92675 

8. GENERAL
If any term or provision herein is determined to be illegal or unenforceable, the validity or enforceability of the remainder of the terms or
provisions herein will remain in full force and effect.

9. ENTIRE AGREEMENT
This Agreement constitutes the entire agreement between Seller and Customer and supersedes and replaces any and all previous and
contemporaneous communications, representations or agreements between the parties, whether oral or written, regarding transactions
hereunder. No provision of this Agreement may be waived or modified except by an amendment signed by an authorized representative
of each party.

10. GOVERNING LAW
This Agreement will be governed by the laws of the State of Illinois, without regard to conflicts of laws rules.  Any litigation will be
brought exclusively in a federal or state court located in Cook County, Illinois, and Customer consents to the jurisdiction of the federal
and state courts located therein Customer shall submit to the jurisdiction thereof and waives the right to change venue.  Customer further
consents to the exercise of personal jurisdiction by any such court with respect to any such proceeding.

11. DOCUMENT RETENTION
All documents related to this Agreement will be kept on file by both parties for a period of ten (10) years after the project completion in
accordance with the rules of the SLP.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement the day and year first above written. This contract is for 
Funding Year 24 (2021) which is effective as of July 1, 2021 and terminates on June 30, 2022.  

CDW Government LLC Customer 

(Authorized Signature) (Authorized Signature) 

Printed Name Printed Name 

Title: Title: 

Date: Date: 

Attn: Sean Rozell

Lynh N. Rust

Executive Director, Contract and Purchasing
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QUOTE CONFIRMATION

DEAR SEAN ROZELL,

Thank you for considering CDW•G for your computing needs. The details of your quote are below. Click 

here to convert your quote to an order.

QUOTE # QUOTE DATE QUOTE REFERENCE CUSTOMER # GRAND TOTAL

LWHW186 1/21/2021 ERATE - AP-315 264395 $336,521.99

QUOTE DETAILS

ITEM QTY CDW# UNIT PRICE EXT. PRICE

HPE Aruba Instant IAP-315 (US) - wireless access point 1005 4361281 $240.10 $241,300.50

Mfg. Part#: JW813A

UNSPSC: 43223108

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Foundation Care Next Business Day Exchange Service - 

extended service a

1005 5015426 $59.14 $59,435.70

Mfg. Part#: H8AT0E

UNSPSC: 81111812

Electronic distribution - NO MEDIA

Contract: MARKET

HPE Aruba AirWave - license - 1 device 1005 4361244 $11.25 $11,306.25

Mfg. Part#: JW605AAE

UNSPSC: 43232804

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Foundation Care Software Support 24x7 - technical 

support - for Aruba A

1005 4789183 $5.75 $5,778.75

Mfg. Part#: H8HU9E

UNSPSC: 81112201

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

PURCHASER BILLING INFO SUBTOTAL

$317,821.20

Billing Address:

CAPISTRANO UNIFIED SCHOOL DIST

ACCTS PAYABLE

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Payment Terms: ERATE QUOTES ONLY

SHIPPING

$0.00

SALES TAX

$18,700.79

GRAND TOTAL

$336,521.99

DELIVER TO Please remit payments to:

Shipping Address:

CAPISTRANO UNIFIED SCHOOL DIST

ERATE SPIN#143005588

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Shipping Method: DROP SHIP-GROUND

CDW Government

75 Remittance Drive

Suite 1515

Chicago, IL 60675-1515
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Need Assistance? CDW•G SALES CONTACT INFORMATION

Jay Montblanc | (866) 224-5535 | jaymont@cdwg.com

LEASE OPTIONS

FMV TOTAL FMV LEASE OPTION BO TOTAL BO LEASE OPTION

$317,821.20 $8,434.97/Month $317,821.20 $9,766.65/Month

Monthly payment based on 36 month lease. Other terms and options are available. Contact your Account Manager for details. Payment quoted is

subject to change.    

Why finance?   

• Lower Upfront Costs. Get the products you need without impacting cash flow. Preserve your working capital and existing credit line. 

• Flexible Payment Terms. 100% financing with no money down, payment deferrals and payment schedules that match your company's business

cycles. 

• Predictable, Low Monthly Payments. Pay over time. Lease payments are fixed and can be tailored to your budget levels or revenue streams. 

• Technology Refresh. Keep current technology with minimal financial impact or risk. Add-on or upgrade during the lease term and choose to

return or purchase the equipment at end of lease. 

• Bundle Costs. You can combine hardware, software, and services into a single transaction and pay for your software licenses over time! We

know your challenges and understand the need for flexibility.   

General Terms and Conditions:   

This quote is not legally binding and is for discussion purposes only. The rates are estimate only and are based on a collection of industry data

from numerous sources. All rates and financial quotes are subject to final review, approval, and documentation by our leasing partners.

Payments above exclude all applicable taxes. Financing is subject to credit approval and review of final equipment and services configuration.

Fair Market Value leases are structured with the assumption that the equipment has a residual value at the end of the lease term.

This quote is subject to CDW's Terms and Conditions of Sales and Service Projects at

http://www.cdwg.com/content/terms-conditions/product-sales.aspx

For more information, contact a CDW account manager

© 2021 CDW•G LLC, 200 N. Milwaukee Avenue, Vernon Hills, IL 60061 | 800.808.4239
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QUOTE CONFIRMATION

DEAR SEAN ROZELL,

Thank you for considering CDW•G for your computing needs. The details of your quote are below. Click 

here to convert your quote to an order.

QUOTE # QUOTE DATE QUOTE REFERENCE CUSTOMER # GRAND TOTAL

LWHW239 1/21/2021 ERATE - AP-325 264395 $11,510.84

QUOTE DETAILS

ITEM QTY CDW# UNIT PRICE EXT. PRICE

HPE Aruba Instant IAP-325 - wireless access point 27 4361034 $325.00 $8,775.00

Mfg. Part#: JW327A

UNSPSC: 43223108

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Foundation Care Next Business Day Exchange Service - 

extended service a

27 5015426 $59.14 $1,596.78

Mfg. Part#: H8AT0E

UNSPSC: 81111812

Electronic distribution - NO MEDIA

Contract: MARKET

HPE Aruba AirWave - license - 1 device 27 4361244 $11.25 $303.75

Mfg. Part#: JW605AAE

UNSPSC: 43232804

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Foundation Care Software Support 24x7 - technical 

support - for Aruba A

27 4789183 $5.75 $155.25

Mfg. Part#: H8HU9E

UNSPSC: 81112201

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

PURCHASER BILLING INFO SUBTOTAL

$10,830.78

Billing Address:

CAPISTRANO UNIFIED SCHOOL DIST

ACCTS PAYABLE

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Payment Terms: ERATE QUOTES ONLY

SHIPPING

$0.00

SALES TAX

$680.06

GRAND TOTAL

$11,510.84

DELIVER TO Please remit payments to:

Shipping Address:

CAPISTRANO UNIFIED SCHOOL DIST

SEAN ROZELL

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Shipping Method: DROP SHIP-GROUND

CDW Government

75 Remittance Drive

Suite 1515

Chicago, IL 60675-1515
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Need Assistance? CDW•G SALES CONTACT INFORMATION

Jay Montblanc | (866) 224-5535 | jaymont@cdwg.com

LEASE OPTIONS

FMV TOTAL FMV LEASE OPTION BO TOTAL BO LEASE OPTION

$10,830.78 $304.24/Month $10,830.78 $347.56/Month

Monthly payment based on 36 month lease. Other terms and options are available. Contact your Account Manager for details. Payment quoted is

subject to change.    

Why finance?   

• Lower Upfront Costs. Get the products you need without impacting cash flow. Preserve your working capital and existing credit line. 

• Flexible Payment Terms. 100% financing with no money down, payment deferrals and payment schedules that match your company's business

cycles. 

• Predictable, Low Monthly Payments. Pay over time. Lease payments are fixed and can be tailored to your budget levels or revenue streams. 

• Technology Refresh. Keep current technology with minimal financial impact or risk. Add-on or upgrade during the lease term and choose to

return or purchase the equipment at end of lease. 

• Bundle Costs. You can combine hardware, software, and services into a single transaction and pay for your software licenses over time! We

know your challenges and understand the need for flexibility.   

General Terms and Conditions:   

This quote is not legally binding and is for discussion purposes only. The rates are estimate only and are based on a collection of industry data

from numerous sources. All rates and financial quotes are subject to final review, approval, and documentation by our leasing partners.

Payments above exclude all applicable taxes. Financing is subject to credit approval and review of final equipment and services configuration.

Fair Market Value leases are structured with the assumption that the equipment has a residual value at the end of the lease term.

This quote is subject to CDW's Terms and Conditions of Sales and Service Projects at

http://www.cdwg.com/content/terms-conditions/product-sales.aspx

For more information, contact a CDW account manager

© 2021 CDW•G LLC, 200 N. Milwaukee Avenue, Vernon Hills, IL 60061 | 800.808.4239
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QUOTE CONFIRMATION

DEAR SEAN ROZELL,

Thank you for considering CDW•G for your computing needs. The details of your quote are below. Click 

here to convert your quote to an order.

QUOTE # QUOTE DATE QUOTE REFERENCE CUSTOMER # GRAND TOTAL

LWHW289 1/21/2021 ERATE - AP-375 264395 $41,401.62

QUOTE DETAILS

ITEM QTY CDW# UNIT PRICE EXT. PRICE

HPE Aruba AP-375 (US) - wireless access point 72 4919760 $463.00 $33,336.00

Mfg. Part#: JZ173A

UNSPSC: 43223108

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Foundation Care Next Business Day Exchange Service - 

extended service a

72 5015426 $59.14 $4,258.08

Mfg. Part#: H8AT0E

UNSPSC: 81111812

Electronic distribution - NO MEDIA

Contract: MARKET

HPE Aruba AirWave - license - 1 device 72 4361244 $11.25 $810.00

Mfg. Part#: JW605AAE

UNSPSC: 43232804

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Foundation Care Software Support 24x7 - technical 

support - for Aruba A

72 4789183 $5.75 $414.00

Mfg. Part#: H8HU9E

UNSPSC: 81112201

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

PURCHASER BILLING INFO SUBTOTAL

$38,818.08

Billing Address:

CAPISTRANO UNIFIED SCHOOL DIST

ACCTS PAYABLE

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Payment Terms: ERATE QUOTES ONLY

SHIPPING

$0.00

SALES TAX

$2,583.54

GRAND TOTAL

$41,401.62

DELIVER TO Please remit payments to:

Shipping Address:

CAPISTRANO UNIFIED SCHOOL DIST

SEAN ROZELL

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Shipping Method: DROP SHIP-COMMON CARRIER

CDW Government

75 Remittance Drive

Suite 1515

Chicago, IL 60675-1515

Page 8 of 23

EXHIBIT #4 271 of 949

http://www.cdwg.com/shop/quotes/QuoteDetails.aspx?qn=LWHW289
http://www.cdwg.com/shop/quotes/QuoteDetails.aspx?qn=LWHW289
http://www.cdwg.com/shop/products/default.aspx?EDC=4919760
http://www.cdwg.com/shop/products/default.aspx?EDC=5015426
http://www.cdwg.com/shop/products/default.aspx?EDC=5015426
http://www.cdwg.com/shop/products/default.aspx?EDC=4361244
http://www.cdwg.com/shop/products/default.aspx?EDC=4789183
http://www.cdwg.com/shop/products/default.aspx?EDC=4789183


Page 2 of 2

Need Assistance? CDW•G SALES CONTACT INFORMATION

Jay Montblanc | (866) 224-5535 | jaymont@cdwg.com

LEASE OPTIONS

FMV TOTAL FMV LEASE OPTION BO TOTAL BO LEASE OPTION

$38,818.08 $1,050.03/Month $38,818.08 $1,209.96/Month

Monthly payment based on 36 month lease. Other terms and options are available. Contact your Account Manager for details. Payment quoted is

subject to change.    

Why finance?   

• Lower Upfront Costs. Get the products you need without impacting cash flow. Preserve your working capital and existing credit line. 

• Flexible Payment Terms. 100% financing with no money down, payment deferrals and payment schedules that match your company's business

cycles. 

• Predictable, Low Monthly Payments. Pay over time. Lease payments are fixed and can be tailored to your budget levels or revenue streams. 

• Technology Refresh. Keep current technology with minimal financial impact or risk. Add-on or upgrade during the lease term and choose to

return or purchase the equipment at end of lease. 

• Bundle Costs. You can combine hardware, software, and services into a single transaction and pay for your software licenses over time! We

know your challenges and understand the need for flexibility.   

General Terms and Conditions:   

This quote is not legally binding and is for discussion purposes only. The rates are estimate only and are based on a collection of industry data

from numerous sources. All rates and financial quotes are subject to final review, approval, and documentation by our leasing partners.

Payments above exclude all applicable taxes. Financing is subject to credit approval and review of final equipment and services configuration.

Fair Market Value leases are structured with the assumption that the equipment has a residual value at the end of the lease term.

This quote is subject to CDW's Terms and Conditions of Sales and Service Projects at

http://www.cdwg.com/content/terms-conditions/product-sales.aspx

For more information, contact a CDW account manager

© 2021 CDW•G LLC, 200 N. Milwaukee Avenue, Vernon Hills, IL 60061 | 800.808.4239
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QUOTE CONFIRMATION

DEAR SEAN ROZELL,

Thank you for considering CDW•G for your computing needs. The details of your quote are below. Click 

here to convert your quote to an order.

QUOTE # QUOTE DATE QUOTE REFERENCE CUSTOMER # GRAND TOTAL

LWHW412 1/21/2021 EREATE - IDF SWITCH PKG 264395 $344,401.99

QUOTE DETAILS

ITEM QTY CDW# UNIT PRICE EXT. PRICE

HPE Aruba 2930M 48G POE+ 1-Slot - switch - 48 ports - 

managed - rack-mounta

114 4524263 $1,500.00 $171,000.00

Mfg. Part#: JL322A

UNSPSC: 43222612

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba X372 - power supply - hot-plug / redundant - 1050 

Watt

114 4360871 $265.00 $30,210.00

Mfg. Part#: JL087A#ABA

UNSPSC: 39121004

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - network stacking module 114 4554280 $244.13 $27,830.82

Mfg. Part#: JL325A

UNSPSC: 43201404

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - expansion module 114 4360867 $306.45 $34,935.30

Mfg. Part#: JL083A

UNSPSC: 43201404

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - SFP+ transceiver module - 10 GigE 228 4965720 $217.48 $49,585.44

Mfg. Part#: J9152D

UNSPSC: 43201553

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE stacking cable - 1.6 ft 114 4361342 $37.46 $4,270.44

Mfg. Part#: J9734A

UNSPSC: 26121609

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba AirWave - license - 1 device 114 4361244 $11.25 $1,282.50

Mfg. Part#: JW605AAE

UNSPSC: 43232804

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Foundation Care Software Support 24x7 - technical 

support - for Aruba A

114 4789183 $5.75 $655.50
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QUOTE DETAILS (CONT.)

Mfg. Part#: H8HU9E

UNSPSC: 81112201

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

PURCHASER BILLING INFO SUBTOTAL

$319,770.00

Billing Address:

CAPISTRANO UNIFIED SCHOOL DIST

ACCTS PAYABLE

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Payment Terms: NET 30 Days-Govt/Ed

SHIPPING

$0.00

SALES TAX

$24,631.99

GRAND TOTAL

$344,401.99

DELIVER TO Please remit payments to:

Shipping Address:

CAPISTRANO UNIFIED SCHOOL DIST

ERATE SPIN#143005588

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Shipping Method: DROP SHIP-GROUND

CDW Government

75 Remittance Drive

Suite 1515

Chicago, IL 60675-1515

Need Assistance? CDW•G SALES CONTACT INFORMATION

Jay Montblanc | (866) 224-5535 | jaymont@cdwg.com

LEASE OPTIONS

FMV TOTAL FMV LEASE OPTION BO TOTAL BO LEASE OPTION

$319,770.00 $8,486.70/Month $319,770.00 $9,826.53/Month

Monthly payment based on 36 month lease. Other terms and options are available. Contact your Account Manager for details. Payment quoted is

subject to change.    

Why finance?   

• Lower Upfront Costs. Get the products you need without impacting cash flow. Preserve your working capital and existing credit line. 

• Flexible Payment Terms. 100% financing with no money down, payment deferrals and payment schedules that match your company's business

cycles. 

• Predictable, Low Monthly Payments. Pay over time. Lease payments are fixed and can be tailored to your budget levels or revenue streams. 

• Technology Refresh. Keep current technology with minimal financial impact or risk. Add-on or upgrade during the lease term and choose to

return or purchase the equipment at end of lease. 

• Bundle Costs. You can combine hardware, software, and services into a single transaction and pay for your software licenses over time! We

know your challenges and understand the need for flexibility.   

General Terms and Conditions:   

This quote is not legally binding and is for discussion purposes only. The rates are estimate only and are based on a collection of industry data

from numerous sources. All rates and financial quotes are subject to final review, approval, and documentation by our leasing partners.

Payments above exclude all applicable taxes. Financing is subject to credit approval and review of final equipment and services configuration.

Fair Market Value leases are structured with the assumption that the equipment has a residual value at the end of the lease term.

This quote is subject to CDW's Terms and Conditions of Sales and Service Projects at

http://www.cdwg.com/content/terms-conditions/product-sales.aspx

For more information, contact a CDW account manager

© 2021 CDW•G LLC, 200 N. Milwaukee Avenue, Vernon Hills, IL 60061 | 800.808.4239
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QUOTE CONFIRMATION

DEAR SEAN ROZELL,

Thank you for considering CDW•G for your computing needs. The details of your quote are below. Click 

here to convert your quote to an order.

QUOTE # QUOTE DATE QUOTE REFERENCE CUSTOMER # GRAND TOTAL

LWHW461 1/21/2021 ERATE -MDF PKG OPT 1 264395 $20,087.42

QUOTE DETAILS

ITEM QTY CDW# UNIT PRICE EXT. PRICE

HPE Aruba 5406R zl2 - switch - managed - rack-mountable 2 4361359 $581.15 $1,162.30

Mfg. Part#: J9821A

UNSPSC: 43222612

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - power supply - 1100 Watt 4 4361365 $294.00 $1,176.00

Mfg. Part#: J9829A#ABA

UNSPSC: 39121004

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Management Module - network management device 2 4361363 $600.90 $1,201.80

Mfg. Part#: J9827A

UNSPSC: 43222634

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba 8-port 1G/10GbE SFP+ MACsec v3 zl2 Expansion 

Module

4 4361382 $1,153.29 $4,613.16

Mfg. Part#: J9993A

UNSPSC: 43201404

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - SFP+ transceiver module - 10 GigE 32 4965720 $217.48 $6,959.36

Mfg. Part#: J9152D

UNSPSC: 43201553

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE - expansion module 4 4361375 $874.61 $3,498.44

Mfg. Part#: J9986A

UNSPSC: 43201404

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba AirWave - license - 1 device 2 4361244 $11.25 $22.50

Mfg. Part#: JW605AAE

UNSPSC: 43232804

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Foundation Care Software Support 24x7 - technical 

support - for Aruba A

2 4789183 $5.75 $11.50

Mfg. Part#: H8HU9E
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QUOTE DETAILS (CONT.)

UNSPSC: 81112201

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

PURCHASER BILLING INFO SUBTOTAL

$18,645.06

Billing Address:

CAPISTRANO UNIFIED SCHOOL DIST

ACCTS PAYABLE

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Payment Terms: NET 30 Days-Govt/Ed

SHIPPING

$0.00

SALES TAX

$1,442.36

GRAND TOTAL

$20,087.42

DELIVER TO Please remit payments to:

Shipping Address:

CAPISTRANO UNIFIED SCHOOL DIST

ERATE SPIN#143005588

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Shipping Method: DROP SHIP-GROUND

CDW Government

75 Remittance Drive

Suite 1515

Chicago, IL 60675-1515

Need Assistance? CDW•G SALES CONTACT INFORMATION

Jay Montblanc | (866) 224-5535 | jaymont@cdwg.com

LEASE OPTIONS

FMV TOTAL FMV LEASE OPTION BO TOTAL BO LEASE OPTION

$18,645.06 $510.69/Month $18,645.06 $586.95/Month

Monthly payment based on 36 month lease. Other terms and options are available. Contact your Account Manager for details. Payment quoted is

subject to change.    

Why finance?   

• Lower Upfront Costs. Get the products you need without impacting cash flow. Preserve your working capital and existing credit line. 

• Flexible Payment Terms. 100% financing with no money down, payment deferrals and payment schedules that match your company's business

cycles. 

• Predictable, Low Monthly Payments. Pay over time. Lease payments are fixed and can be tailored to your budget levels or revenue streams. 

• Technology Refresh. Keep current technology with minimal financial impact or risk. Add-on or upgrade during the lease term and choose to

return or purchase the equipment at end of lease. 

• Bundle Costs. You can combine hardware, software, and services into a single transaction and pay for your software licenses over time! We

know your challenges and understand the need for flexibility.   

General Terms and Conditions:   

This quote is not legally binding and is for discussion purposes only. The rates are estimate only and are based on a collection of industry data

from numerous sources. All rates and financial quotes are subject to final review, approval, and documentation by our leasing partners.

Payments above exclude all applicable taxes. Financing is subject to credit approval and review of final equipment and services configuration.

Fair Market Value leases are structured with the assumption that the equipment has a residual value at the end of the lease term.

This quote is subject to CDW's Terms and Conditions of Sales and Service Projects at

http://www.cdwg.com/content/terms-conditions/product-sales.aspx

For more information, contact a CDW account manager

© 2021 CDW•G LLC, 200 N. Milwaukee Avenue, Vernon Hills, IL 60061 | 800.808.4239
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QUOTE CONFIRMATION

DEAR SEAN ROZELL,

Thank you for considering CDW•G for your computing needs. The details of your quote are below. Click 

here to convert your quote to an order.

QUOTE # QUOTE DATE QUOTE REFERENCE CUSTOMER # GRAND TOTAL

LWHW489 1/21/2021 ERATE -MDF PKG OPT 2 264395 $100,538.16

QUOTE DETAILS

ITEM QTY CDW# UNIT PRICE EXT. PRICE

HPE Aruba 5406R zl2 - switch - managed - rack-mountable 10 4361359 $581.15 $5,811.50

Mfg. Part#: J9821A

UNSPSC: 43222612

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - power supply - 1100 Watt 20 4361365 $294.00 $5,880.00

Mfg. Part#: J9829A#ABA

UNSPSC: 39121004

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Management Module - network management device 10 4361363 $600.90 $6,009.00

Mfg. Part#: J9827A

UNSPSC: 43222634

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba 8-port 1G/10GbE SFP+ MACsec v3 zl2 Expansion 

Module

20 4361382 $1,153.29 $23,065.80

Mfg. Part#: J9993A

UNSPSC: 43201404

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - SFP+ transceiver module - 10 GigE 80 4965720 $217.48 $17,398.40

Mfg. Part#: J9152D

UNSPSC: 43201553

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE - expansion module 40 4361375 $874.61 $34,984.40

Mfg. Part#: J9986A

UNSPSC: 43201404

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba AirWave - license - 1 device 10 4361244 $11.25 $112.50

Mfg. Part#: JW605AAE

UNSPSC: 43232804

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Foundation Care Software Support 24x7 - technical 

support - for Aruba A

10 4789183 $5.75 $57.50

Mfg. Part#: H8HU9E
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QUOTE DETAILS (CONT.)

UNSPSC: 81112201

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

PURCHASER BILLING INFO SUBTOTAL

$93,319.10

Billing Address:

CAPISTRANO UNIFIED SCHOOL DIST

ACCTS PAYABLE

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Payment Terms: NET 30 Days-Govt/Ed

SHIPPING

$0.00

SALES TAX

$7,219.06

GRAND TOTAL

$100,538.16

DELIVER TO Please remit payments to:

Shipping Address:

CAPISTRANO UNIFIED SCHOOL DIST

ERATE SPIN#143005588

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Shipping Method: DROP SHIP-GROUND

CDW Government

75 Remittance Drive

Suite 1515

Chicago, IL 60675-1515

Need Assistance? CDW•G SALES CONTACT INFORMATION

Jay Montblanc | (866) 224-5535 | jaymont@cdwg.com

LEASE OPTIONS

FMV TOTAL FMV LEASE OPTION BO TOTAL BO LEASE OPTION

$93,319.10 $2,501.89/Month $93,319.10 $2,890.09/Month

Monthly payment based on 36 month lease. Other terms and options are available. Contact your Account Manager for details. Payment quoted is

subject to change.    

Why finance?   

• Lower Upfront Costs. Get the products you need without impacting cash flow. Preserve your working capital and existing credit line. 

• Flexible Payment Terms. 100% financing with no money down, payment deferrals and payment schedules that match your company's business

cycles. 

• Predictable, Low Monthly Payments. Pay over time. Lease payments are fixed and can be tailored to your budget levels or revenue streams. 

• Technology Refresh. Keep current technology with minimal financial impact or risk. Add-on or upgrade during the lease term and choose to

return or purchase the equipment at end of lease. 

• Bundle Costs. You can combine hardware, software, and services into a single transaction and pay for your software licenses over time! We

know your challenges and understand the need for flexibility.   

General Terms and Conditions:   

This quote is not legally binding and is for discussion purposes only. The rates are estimate only and are based on a collection of industry data

from numerous sources. All rates and financial quotes are subject to final review, approval, and documentation by our leasing partners.

Payments above exclude all applicable taxes. Financing is subject to credit approval and review of final equipment and services configuration.

Fair Market Value leases are structured with the assumption that the equipment has a residual value at the end of the lease term.

This quote is subject to CDW's Terms and Conditions of Sales and Service Projects at

http://www.cdwg.com/content/terms-conditions/product-sales.aspx

For more information, contact a CDW account manager

© 2021 CDW•G LLC, 200 N. Milwaukee Avenue, Vernon Hills, IL 60061 | 800.808.4239
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QUOTE CONFIRMATION

DEAR SEAN ROZELL,

Thank you for considering CDW•G for your computing needs. The details of your quote are below. Click 

here to convert your quote to an order.

QUOTE # QUOTE DATE QUOTE REFERENCE CUSTOMER # GRAND TOTAL

LWHW506 1/21/2021 ERATE -MDF PKG OPT 3 264395 $309,289.68

QUOTE DETAILS

ITEM QTY CDW# UNIT PRICE EXT. PRICE

HPE Aruba 5406R zl2 - switch - managed - rack-mountable 19 4361359 $581.15 $11,041.85

Mfg. Part#: J9821A

UNSPSC: 43222612

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - power supply - 1100 Watt 38 4361365 $294.00 $11,172.00

Mfg. Part#: J9829A#ABA

UNSPSC: 39121004

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Management Module - network management device 19 4361363 $600.90 $11,417.10

Mfg. Part#: J9827A

UNSPSC: 43222634

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba 8-port 1G/10GbE SFP+ MACsec v3 zl2 Expansion 

Module

76 4361382 $1,153.29 $87,650.04

Mfg. Part#: J9993A

UNSPSC: 43201404

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - SFP+ transceiver module - 10 GigE 608 4965720 $217.48 $132,227.84

Mfg. Part#: J9152D

UNSPSC: 43201553

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE - expansion module 38 4361375 $874.61 $33,235.18

Mfg. Part#: J9986A

UNSPSC: 43201404

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba AirWave - license - 1 device 19 4361244 $11.25 $213.75

Mfg. Part#: JW605AAE

UNSPSC: 43232804

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Foundation Care Software Support 24x7 - technical 

support - for Aruba A

19 4789183 $5.75 $109.25

Mfg. Part#: H8HU9E
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QUOTE DETAILS (CONT.)

UNSPSC: 81112201

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

PURCHASER BILLING INFO SUBTOTAL

$287,067.01

Billing Address:

CAPISTRANO UNIFIED SCHOOL DIST

ACCTS PAYABLE

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Payment Terms: NET 30 Days-Govt/Ed

SHIPPING

$0.00

SALES TAX

$22,222.67

GRAND TOTAL

$309,289.68

DELIVER TO Please remit payments to:

Shipping Address:

CAPISTRANO UNIFIED SCHOOL DIST

ERATE SPIN#143005588

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Shipping Method: DROP SHIP-GROUND

CDW Government

75 Remittance Drive

Suite 1515

Chicago, IL 60675-1515

Need Assistance? CDW•G SALES CONTACT INFORMATION

Jay Montblanc | (866) 224-5535 | jaymont@cdwg.com

LEASE OPTIONS

FMV TOTAL FMV LEASE OPTION BO TOTAL BO LEASE OPTION

$287,067.01 $7,618.76/Month $287,067.01 $8,821.57/Month

Monthly payment based on 36 month lease. Other terms and options are available. Contact your Account Manager for details. Payment quoted is

subject to change.    

Why finance?   

• Lower Upfront Costs. Get the products you need without impacting cash flow. Preserve your working capital and existing credit line. 

• Flexible Payment Terms. 100% financing with no money down, payment deferrals and payment schedules that match your company's business

cycles. 

• Predictable, Low Monthly Payments. Pay over time. Lease payments are fixed and can be tailored to your budget levels or revenue streams. 

• Technology Refresh. Keep current technology with minimal financial impact or risk. Add-on or upgrade during the lease term and choose to

return or purchase the equipment at end of lease. 

• Bundle Costs. You can combine hardware, software, and services into a single transaction and pay for your software licenses over time! We

know your challenges and understand the need for flexibility.   

General Terms and Conditions:   

This quote is not legally binding and is for discussion purposes only. The rates are estimate only and are based on a collection of industry data

from numerous sources. All rates and financial quotes are subject to final review, approval, and documentation by our leasing partners.

Payments above exclude all applicable taxes. Financing is subject to credit approval and review of final equipment and services configuration.

Fair Market Value leases are structured with the assumption that the equipment has a residual value at the end of the lease term.

This quote is subject to CDW's Terms and Conditions of Sales and Service Projects at

http://www.cdwg.com/content/terms-conditions/product-sales.aspx

For more information, contact a CDW account manager

© 2021 CDW•G LLC, 200 N. Milwaukee Avenue, Vernon Hills, IL 60061 | 800.808.4239
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QUOTE CONFIRMATION

DEAR SEAN ROZELL,

Thank you for considering CDW•G for your computing needs. The details of your quote are below. Click 

here to convert your quote to an order.

QUOTE # QUOTE DATE QUOTE REFERENCE CUSTOMER # GRAND TOTAL

LWHW532 1/21/2021 ERATE -MDF PKG OPT 4 264395 $18,163.19

QUOTE DETAILS

ITEM QTY CDW# UNIT PRICE EXT. PRICE

HPE Aruba 5406R zl2 - switch - managed - rack-mountable 1 4361359 $581.15 $581.15

Mfg. Part#: J9821A

UNSPSC: 43222612

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - power supply - 1100 Watt 2 4361365 $294.00 $588.00

Mfg. Part#: J9829A#ABA

UNSPSC: 39121004

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Management Module - network management device 1 4361363 $600.90 $600.90

Mfg. Part#: J9827A

UNSPSC: 43222634

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba 8-port 1G/10GbE SFP+ MACsec v3 zl2 Expansion 

Module

4 4361382 $1,153.29 $4,613.16

Mfg. Part#: J9993A

UNSPSC: 43201404

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - SFP+ transceiver module - 10 GigE 32 4965720 $217.48 $6,959.36

Mfg. Part#: J9152D

UNSPSC: 43201553

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE - expansion module 4 4361375 $874.61 $3,498.44

Mfg. Part#: J9986A

UNSPSC: 43201404

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba AirWave - license - 1 device 1 4361244 $11.25 $11.25

Mfg. Part#: JW605AAE

UNSPSC: 43232804

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Foundation Care Software Support 24x7 - technical 

support - for Aruba A

1 4789183 $5.75 $5.75

Mfg. Part#: H8HU9E
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QUOTE DETAILS (CONT.)

UNSPSC: 81112201

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

PURCHASER BILLING INFO SUBTOTAL

$16,858.01

Billing Address:

CAPISTRANO UNIFIED SCHOOL DIST

ACCTS PAYABLE

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Payment Terms: NET 30 Days-Govt/Ed

SHIPPING

$0.00

SALES TAX

$1,305.18

GRAND TOTAL

$18,163.19

DELIVER TO Please remit payments to:

Shipping Address:

CAPISTRANO UNIFIED SCHOOL DIST

ERATE SPIN#143005588

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Shipping Method: DROP SHIP-GROUND

CDW Government

75 Remittance Drive

Suite 1515

Chicago, IL 60675-1515

Need Assistance? CDW•G SALES CONTACT INFORMATION

Jay Montblanc | (866) 224-5535 | jaymont@cdwg.com

LEASE OPTIONS

FMV TOTAL FMV LEASE OPTION BO TOTAL BO LEASE OPTION

$16,858.01 $461.74/Month $16,858.01 $530.69/Month

Monthly payment based on 36 month lease. Other terms and options are available. Contact your Account Manager for details. Payment quoted is

subject to change.    

Why finance?   

• Lower Upfront Costs. Get the products you need without impacting cash flow. Preserve your working capital and existing credit line. 

• Flexible Payment Terms. 100% financing with no money down, payment deferrals and payment schedules that match your company's business

cycles. 

• Predictable, Low Monthly Payments. Pay over time. Lease payments are fixed and can be tailored to your budget levels or revenue streams. 

• Technology Refresh. Keep current technology with minimal financial impact or risk. Add-on or upgrade during the lease term and choose to

return or purchase the equipment at end of lease. 

• Bundle Costs. You can combine hardware, software, and services into a single transaction and pay for your software licenses over time! We

know your challenges and understand the need for flexibility.   

General Terms and Conditions:   

This quote is not legally binding and is for discussion purposes only. The rates are estimate only and are based on a collection of industry data

from numerous sources. All rates and financial quotes are subject to final review, approval, and documentation by our leasing partners.

Payments above exclude all applicable taxes. Financing is subject to credit approval and review of final equipment and services configuration.

Fair Market Value leases are structured with the assumption that the equipment has a residual value at the end of the lease term.

This quote is subject to CDW's Terms and Conditions of Sales and Service Projects at

http://www.cdwg.com/content/terms-conditions/product-sales.aspx

For more information, contact a CDW account manager

© 2021 CDW•G LLC, 200 N. Milwaukee Avenue, Vernon Hills, IL 60061 | 800.808.4239
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QUOTE CONFIRMATION

DEAR SEAN ROZELL,

Thank you for considering CDW•G for your computing needs. The details of your quote are below. Click 

here to convert your quote to an order.

QUOTE # QUOTE DATE QUOTE REFERENCE CUSTOMER # GRAND TOTAL

LWHW553 1/21/2021 ERATE -MDF PKG OPT 5 264395 $47,754.40

QUOTE DETAILS

ITEM QTY CDW# UNIT PRICE EXT. PRICE

HPE Aruba 5406R zl2 - switch - managed - rack-mountable 4 4361359 $581.15 $2,324.60

Mfg. Part#: J9821A

UNSPSC: 43222612

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - power supply - 1100 Watt 8 4361365 $294.00 $2,352.00

Mfg. Part#: J9829A#ABA

UNSPSC: 39121004

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Management Module - network management device 4 4361363 $600.90 $2,403.60

Mfg. Part#: J9827A

UNSPSC: 43222634

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba 8-port 1G/10GbE SFP+ MACsec v3 zl2 Expansion 

Module

8 4361382 $1,153.29 $9,226.32

Mfg. Part#: J9993A

UNSPSC: 43201404

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba - SFP+ transceiver module - 10 GigE 32 4965720 $217.48 $6,959.36

Mfg. Part#: J9152D

UNSPSC: 43201553

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE - expansion module 24 4361375 $874.61 $20,990.64

Mfg. Part#: J9986A

UNSPSC: 43201404

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba AirWave - license - 1 device 4 4361244 $11.25 $45.00

Mfg. Part#: JW605AAE

UNSPSC: 43232804

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Foundation Care Software Support 24x7 - technical 

support - for Aruba A

4 4789183 $5.75 $23.00

Mfg. Part#: H8HU9E
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QUOTE DETAILS (CONT.)

UNSPSC: 81112201

Electronic distribution - NO MEDIA

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

PURCHASER BILLING INFO SUBTOTAL

$44,324.52

Billing Address:

CAPISTRANO UNIFIED SCHOOL DIST

ACCTS PAYABLE

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Payment Terms: NET 30 Days-Govt/Ed

SHIPPING

$0.00

SALES TAX

$3,429.88

GRAND TOTAL

$47,754.40

DELIVER TO Please remit payments to:

Shipping Address:

CAPISTRANO UNIFIED SCHOOL DIST

ERATE SPIN#143005588

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Shipping Method: DROP SHIP-GROUND

CDW Government

75 Remittance Drive

Suite 1515

Chicago, IL 60675-1515

Need Assistance? CDW•G SALES CONTACT INFORMATION

Jay Montblanc | (866) 224-5535 | jaymont@cdwg.com

LEASE OPTIONS

FMV TOTAL FMV LEASE OPTION BO TOTAL BO LEASE OPTION

$44,324.52 $1,198.98/Month $44,324.52 $1,381.60/Month

Monthly payment based on 36 month lease. Other terms and options are available. Contact your Account Manager for details. Payment quoted is

subject to change.    

Why finance?   

• Lower Upfront Costs. Get the products you need without impacting cash flow. Preserve your working capital and existing credit line. 

• Flexible Payment Terms. 100% financing with no money down, payment deferrals and payment schedules that match your company's business

cycles. 

• Predictable, Low Monthly Payments. Pay over time. Lease payments are fixed and can be tailored to your budget levels or revenue streams. 

• Technology Refresh. Keep current technology with minimal financial impact or risk. Add-on or upgrade during the lease term and choose to

return or purchase the equipment at end of lease. 

• Bundle Costs. You can combine hardware, software, and services into a single transaction and pay for your software licenses over time! We

know your challenges and understand the need for flexibility.   

General Terms and Conditions:   

This quote is not legally binding and is for discussion purposes only. The rates are estimate only and are based on a collection of industry data

from numerous sources. All rates and financial quotes are subject to final review, approval, and documentation by our leasing partners.

Payments above exclude all applicable taxes. Financing is subject to credit approval and review of final equipment and services configuration.

Fair Market Value leases are structured with the assumption that the equipment has a residual value at the end of the lease term.

This quote is subject to CDW's Terms and Conditions of Sales and Service Projects at

http://www.cdwg.com/content/terms-conditions/product-sales.aspx

For more information, contact a CDW account manager

© 2021 CDW•G LLC, 200 N. Milwaukee Avenue, Vernon Hills, IL 60061 | 800.808.4239
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QUOTE CONFIRMATION

DEAR SEAN ROZELL,

Thank you for considering CDW•G for your computing needs. The details of your quote are below. Click 

here to convert your quote to an order.

QUOTE # QUOTE DATE QUOTE REFERENCE CUSTOMER # GRAND TOTAL

LWHW600 1/21/2021 ERATE - MISC

MNT/BRCKTS

264395 $10,668.80

QUOTE DETAILS

ITEM QTY CDW# UNIT PRICE EXT. PRICE

Aruba AP-310-MNT-W3 AP Flat Surface Mount Kit for 310 

Series - White

59 5203579 $11.50 $678.50

Mfg. Part#: R0G64A

UNSPSC: 31162313

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba Outdoor Pole/Wall Short Mount Kit - network 

device mounting kit

72 4360933 $33.50 $2,412.00

Mfg. Part#: JW053A

UNSPSC: 31162313

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

HPE Aruba AP-MNT-CM1 - network device mounting kit 220 4361299 $8.80 $1,936.00

Mfg. Part#: JX961A

UNSPSC: 31162313

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

OBERON RIGHT ANGLE AP MOUNT W/T-BAR 73 5035017 $66.78 $4,874.94

Mfg. Part#: 1011-00-WH-DUP

Contract: Irvine USD 19/20-01 IT Tech & Peripherals Orange C 

(19/20-01 IT)

PURCHASER BILLING INFO SUBTOTAL

$9,901.44

Billing Address:

CAPISTRANO UNIFIED SCHOOL DIST

ACCTS PAYABLE

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Payment Terms: NET 30 Days-Govt/Ed

SHIPPING

$0.00

SALES TAX

$767.36

GRAND TOTAL

$10,668.80

DELIVER TO Please remit payments to:

Shipping Address:

CAPISTRANO UNIFIED SCHOOL DIST

ERATE SPIN#143005588

33122 VALLE RD

SAN JUAN CAPISTRANO, CA 92675-4859

Phone: (949) 234-9441

Shipping Method: DROP SHIP-GROUND

CDW Government

75 Remittance Drive

Suite 1515

Chicago, IL 60675-1515
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Need Assistance? CDW•G SALES CONTACT INFORMATION

Jay Montblanc | (866) 224-5535 | jaymont@cdwg.com

LEASE OPTIONS

FMV TOTAL FMV LEASE OPTION BO TOTAL BO LEASE OPTION

$9,901.44 $278.13/Month $9,901.44 $317.74/Month

Monthly payment based on 36 month lease. Other terms and options are available. Contact your Account Manager for details. Payment quoted is

subject to change.    

Why finance?   

• Lower Upfront Costs. Get the products you need without impacting cash flow. Preserve your working capital and existing credit line.

• Flexible Payment Terms. 100% financing with no money down, payment deferrals and payment schedules that match your company's business

cycles.

• Predictable, Low Monthly Payments. Pay over time. Lease payments are fixed and can be tailored to your budget levels or revenue streams.

• Technology Refresh. Keep current technology with minimal financial impact or risk. Add-on or upgrade during the lease term and choose to

return or purchase the equipment at end of lease.

• Bundle Costs. You can combine hardware, software, and services into a single transaction and pay for your software licenses over time! We

know your challenges and understand the need for flexibility.

General Terms and Conditions:   

This quote is not legally binding and is for discussion purposes only. The rates are estimate only and are based on a collection of industry data

from numerous sources. All rates and financial quotes are subject to final review, approval, and documentation by our leasing partners.

Payments above exclude all applicable taxes. Financing is subject to credit approval and review of final equipment and services configuration.

Fair Market Value leases are structured with the assumption that the equipment has a residual value at the end of the lease term.

This quote is subject to CDW's Terms and Conditions of Sales and Service Projects at

http://www.cdwg.com/content/terms-conditions/product-sales.aspx

For more information, contact a CDW account manager

© 2021 CDW•G LLC, 200 N. Milwaukee Avenue, Vernon Hills, IL 60061 | 800.808.4239

Page 23 of 23

EXHIBIT #4 286 of 949

http://www.cdwg.com/content/terms-conditions/product-sales.aspx


Page 1 of 2 
 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Clark Hampton, Deputy Superintendent, Business and Support Services 
Prepared by: Lynh Rust, Executive Director, Contracts and Purchasing 
 
Date:  February 17, 2021 

 
Board Item: Second Extension of Bid No. 1819-11, Fire Alarm Inspection Services - CAL 

Building Systems and Time and Alarm Systems  
 

HISTORY 

Public Contract Code § 20111 requires competitive bidding for public contracts involving an 
expenditure of more than $50,000 (adjusted annually by the California Department of Education 
(CDE), including the purchase of materials or supplies to be furnished to the District. In December 
2020, CDE adjusted the bid limit to be $96,700.  

BACKGROUND INFORMATION 

As required by Public Contract Code § 20112 and Government Code § 6066, Bid No. 1819-11, 
Fire Alarm Inspection Services was advertised in a newspaper of general circulation published in 
the District at least once a week for two weeks with a minimum of five days in between each 
publication date, not counting the publication dates. The overall objective of the bid was to provide 
vendors the opportunity to bid a unit price for three separate categories of fire alarm services: 1 - 
Fire Alarm Inspection Services, 2 - Comprehensive Fire Alarm Assessment, and 3 - Fire Alarm 
Repairs. Bid No. 1819-11 was published in the Orange County Register on January 18, 2019 and 
January 25, 2019. Bids were due on February 8, 2019, at 10:00 a.m.  Eight bidders registered and 
downloaded the bid documents; however, only two bid packages were submitted to the District for 
consideration prior to the deadline.    

In competitive bidding situations, the lowest responsive, responsible bidder must be awarded the 
bid, with the price being the sole determining factor. The lowest responsive, responsible bidder in 
Bid No. 1819-11 was determined for Categories 1 and 2 by the lowest total aggregate price bid 
while weighted job scenarios was used to determine the lowest bidder for Category 3. 

CAL Building Systems and Time and Alarm Systems were determined the lowest responsive, 
responsible bidders per category and the Board approved the awards on March 13, 2019. 

On July 15, 2020, the Board approved the First Extension for an additional one-year term through 
March 31, 2021 at the same prices under the initial bid term. 
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CURRENT CONSIDERATIONS 

Now that the First Extension of Bid No. 1819-11 is nearing its natural conclusion, CAL Building 
Systems and Time and Alarm Systems agree to the proposed extension period of one year, through 
March 31, 2022 at the same prices under the initial award term. The proposed extension is 
presented to the Board for approval.  

FINANCIAL IMPLICATIONS 

The proposed bid extension does not have a specified maximum limit the District cannot exceed, 
nor a minimum amount the District must procure with the vendors. The Maintenance and 
Operations department estimates the annual expenditures under this bid to be approximately 
$222,000 funded by the general fund and the deferred maintenance. Actual expenditures may vary 
depending on the availability of funds and District needs. 

STAFF RECOMMENDATION 

It is recommended the Board approve the Second Extension of Bid No. 1819-11, Fire Alarm 
Inspection Services to CAL Building Systems for Categories 1 and 2 and Time and Alarm Systems 
for Category 3. 

 
PREPARED BY:  Lynh Rust, Executive Director, Contracts and Purchasing 
 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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SECOND EXTENSION OF BID NO. 1819-11 – FIRE ALARM INSPECTION SERVICES 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND CAL BUILDING SYSTEMS 

This Second Extension of Bid No. 1819-11 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and CAL Building Systems (hereinafter referred to as 
“Vendor”). 

RECITALS 

WHEREAS, on March 13, 2019, District’s Board of Trustees awarded Categories 1 and 2 of Bid 
No. 1819-11 to Vendor for the term of April 1, 2019, through March 31, 2020, with the option to extend 
for two (2) one-year renewal terms from the expiration of the initial contract period, under the same terms, 
conditions, etc. at the option of the Board of Trustees; 

WHEREAS, on July 15, 2020, District’s Board of Trustees approved the First Extension of Bid 
No. 1819-11 with Vendor for the term April 1, 2020 through March 31, 2021 at the same prices under the 
initial bid award term; A copy of said First Extension of Bid No. 1819-11 is attached as Exhibit 2 to this 
Second Extension; and  

WHEREAS, District desires to extend the award of Bid No. 1819-11 – Fire Alarm Inspection 
Services to reflect an additional twelve (12) month term from April 1, 2021 through March 31, 2022 at the 
same prices under the initial bid award term. 

NOW, THEREFORE, said Agreement is amended as follows: 

1. Award of Bid No. 1819-11 to Vendor will be extended through March 31, 2022.

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect. 

Capistrano Unified School District Vendor 

By: ______________________________ By:  ________________________________ 
Signature Signature 

       Lynh N. Rust John Hassler 
Print Name Print Name 

      Executive Director, Contracts & Purchasing Corporate Secretary 
Title Title  

Board Approval Date: February 17, 2021 Date:  __________________________ 
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SECOND EXTENSION OF BID NO. 1819-11 – FIRE ALARM INSPECTION SERVICES 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND TIME AND ALARM SYSTEMS 

This Second Extension of Bid No. 1819-11 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and Time and Alarm Systems (hereinafter referred to 
as “Vendor”). 

RECITALS 

WHEREAS, on March 13, 2019, District’s Board of Trustees awarded Category 3 of Bid No. 1819-
11 to Vendor for the term of April 1, 2019, through March 31, 2020, with the option to extend for two (2) 
one-year renewal terms from the expiration of the initial contract period, under the same terms, conditions, 
etc. at the option of the Board of Trustees; 

WHEREAS, on July 15, 2020, District’s Board of Trustees approved the First Extension of Bid 
No. 1819-11 with Vendor for the term April 1, 2020 through March 31, 2021 at the same prices under the 
initial bid award term; A copy of said First Extension of Bid No. 1819-11 is attached as Exhibit 2 to this 
Second Extension; and  

WHEREAS, District desires to extend the award of Bid No. 1819-11 – Fire Alarm Inspection 
Services to reflect an additional twelve (12) month term from April 1, 2021 through March 31, 2022 at the 
same prices under the initial bid award term. 

NOW, THEREFORE, said Agreement is amended as follows: 

1. Award of Bid No. 1819-11 to Vendor will be extended through March 31, 2022.

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect. 

Capistrano Unified School District Vendor 

By: ______________________________ By:  ________________________________ 
Signature Signature 

       Lynh N. Rust Keith Senn 
Print Name Print Name 

      Executive Director, Contracts & Purchasing President/CEO 
Title Title  

Board Approval Date: February 17, 2021 Date:  __________________________ 
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FIRST EXTENSION OF BID NO. I819-1I _ FIRE ALARM INSPECTION SERVICES

BETWEEN CAPISTRANO LINIFIED SCHOOL DISTRICT AND TIME AND ALARM SYSTEMS

This First Extension of Bid No. 1819-11 is entered into by and between Capistrano Unified
School District, hereinafter referred to as "District," and Time and Alarm Systems (hereinafter referred to

as "Vendor").

RECITALS

WHEREAS, on March 13,2019, District's Board of Trustees awarded Category 3 of Bid No.

l8l9-l I to Vendor for the term of April l, 2019 through March 31, 2020, with the option to extend for
two (2) one-year renewal terms from the expiralion date of the initial contract period, under the same

terms, conditions, etc. at lhe option ofthe Board of Trustees. A copy of the awarded Bid No. l8l9-l I -
Fire Alarm lnspection Services to Vendor is attached as Exhibit I to this First Extension;

WHEREAS, District desires to extend the award of Bid No. 1819-11 - Fire Alarm Inspection

Services to reflect an additional twelve (12) month term from April l, 2020 through March 31, 2021 at

the same prices under the initial bid award term.

NOW, THEREFORE, said Agreement is amended as follows:

l.AwardofBidNo. 1819-ll to Yendor will be extended through March 31,2021.

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein

shall remain in full force and effect.

Capistrano Unified School District Vendor

By: By:
Signature

Lynh N. Rust Keith Senn

Print Name

Executive Director, Contracts & Purchasins

Print Name

President/CEO
Title Tirle

Board Approval Date: July 15, 2020 Date:
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Clark Hampton, Deputy Superintendent, Business and Support Services 
Prepared by:   John Forney, Chief Facilities Officer 

 
Date:  February 17, 2021 

 
Board Item: Third Amendment to Lease Agreement – SchoolsFirst Federal Credit Union 

 

HISTORY 

The District and SchoolsFirst Credit Union have had a mutual lease agreement in place since 2006. 
The lease of office space is located on the first floor in the District Office C building. 

BACKGROUND INFORMATION 

On April 24, 2006, the District entered into a lease agreement (Agreement) with SchoolsFirst 
Federal Credit Union (Credit Union) to lease of certain portions of the District’s property located 
at 33122 Valle Road, San Juan Capistrano, CA 92675 (District Property) for the operation of a 
credit union.  The Agreement was subsequently amended on March 1, 2017 and January 24, 2019.  

CURRENT CONSIDERATIONS 

Approval of Amendment No. 3 to the Agreement (Third Amendment) presented to the Board 
authorizes an extension of the Agreement through March 1, 2026.  Any further extensions of the 
Agreement are subject to mutual agreement between the parties.  The Third Amendment also 
amends the portions of the District Property to be leased by the Credit Union – a portion of which 
will remain leased to the Credit Union and a portion of which will be returned to the District.   

FINANCIAL IMPLICATIONS 

Funds generated from the lease are $2,494 a month, rent will be adjusted at a rate of 2.5 percent 
per year on July 1 of each year.  

STAFF RECOMMENDATION 

It is recommended the Board approval of the Third Amendment to the Lease Agreement with 
SchoolsFirst Federal Credit Union. 

 
PREPARED BY:  John Forney, Chief Facilities Officer 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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THIRD AMENDMENT TO LEASE AGREEMENT 

This Third Amendment (Third Amendment) to the Lease Agreement by and between 
CAPISTRANO UNIFIED SCHOOL DISTRICT, a public school district duly organized and 
existing under Chapter 1 of Division 3 of Title 2 of the Education Code of the State of California 
(“District”) and SCHOOLSFIRST FEDERAL CREDIT UNION, formerly Orange County 
Teachers Federal Credit Union, a Non-Profit Financial Institution (“Credit Union”) dated April 
24, 2006 (“Agreement”) (a true and correct copy of which is attached hereto as Exhibit B), is 
hereby made and entered into as of _________ ___, 2021 (Effective Date) as follows: 

WHEREAS, District and Credit Union (individually a “Party” and collectively “Parties”) 
have entered into the Agreement whereby the Credit Union leases portions of the District’s 
property located at 33122 Valle Road, San Juan Capistrano, CA  92675 for the operation of a 
credit union; and 

WHEREAS, the District and Credit Union entered into a first Amendment to the Lease 
Agreement (“First Amendment”) on or about March 1, 2017, extending the term of Agreement 
through February 18, 2019, and otherwise modifying the mailing address of the District.  A true 
and correct copy of the First Amendment is attached hereto as Exhibit C, and incorporated herein 
by this reference; and 

WHEREAS, the District and Credit Union entered into a second Amendment to the 
Lease Agreement (Second Amendment) on or about January 24, 2019, extending the term of the 
Agreement through March 1, 2021.  A true and correct copy of the Second Amendment is 
attached hereto as Exhibit D, and incorporated herein by this reference; and 

WHEREAS, the Parties desire to further revise certain terms of the Agreement, as 
amended by the First and Second Amendment; and 

WHEREAS, Section 28(i) of the Agreement requires that any amendment or 
modification to the Agreement must be in writing and executed by both Credit Union and 
District. 

NOW, THEREFORE, DISTRICT AND CREDIT UNION HEREBY AGREE AS 
FOLLOWS: 

1. Agreement.  The Parties hereto represent and warrant that the Agreement, as modified
by the First and Second Amendment, along with this Third Amendment once executed by both
Parties, are the true, correct and complete agreement between the Parties, and that there have
been no other written or oral amendment(s) to the Agreement.  All capitalized terms not
otherwise defined herein shall have the meanings given in the Agreement.

2. Term.  Section 3(c) of the Agreement, as modified by the First and Second Amendment,
is further amended to state that the Parties agree to extend the term of the Agreement for an
additional five years through March 1, 2026 (Renewal Term).  Further renewals of the lease
term shall be subject to mutual agreement between the District and Credit Union.
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3. Premises.  Section 3(g) of the Agreement is amended to include only a portion of the 
building containing approximately 860 square feet of floor area (“Leased Premises”), as shown 
on Exhibit A, attached hereto and incorporated herein by this reference.  The balance of the 
square footage leased under the Agreement, which is not included in Exhibit A (hereinafter, 
“Returned Premises”), shall be returned to the District, subject to any and all obligations of the 
Parties with respect to portions of the leased premises returned following expiration or 
termination of the Agreement, including, but not limited to, Section 8 of the Agreement prior to 
execution of this Third Amendment.  By way of this Third Amendment, the District hereby 
demands, in writing as required by the Agreement, that Credit Union shall at its sole cost and 
expense remove any alterations, additions, or improvements made by Credit Union in the 
Returned Premises, and repair any damage to the Return Premises caused by such removal, 
except to the extent expressly waived in writing by the District. 

4. Minimum Rent:  Rent shall be $2.90 per square foot per month, or $2,494.00 per month 
based on the revised square footage of the Leased Premises, to be adjusted at a rate of 2.5 percent 
per year, calculated off the per square foot rate and rounded to the nearest cent, effective on July 
1 of each year.  For purposes of this Third Amendment, the first rate increase shall occur on July 
1, 2022. 

5. Binding Effect; Partial Invalidity.  This Third Amendment shall be binding upon and 
inure to the benefit of the Parties hereto and their respective successors and assigns.  If any 
provision of this Third Amendment shall be held invalid or unenforceable by a court of 
competent jurisdiction, such holding shall not invalidate or render unenforceable any other 
provision of this Third Amendment, the Agreement, or the First or Second Amendment. 

6. Full Force and Effect; No Other Amendments.  The Agreement is hereby modified 
with respect to the terms set for the herein, and any other portion thereof as necessary to 
implement the foregoing.  Except as specifically set forth in this Third Amendment, the 
Agreement and First and Second Amendments shall remain unmodified and in full force and 
effect as executed by the Parties.  In the event any portion of this Third Amendment is deemed 
by a court of law as invalid under the terms and procedures set forth in Article 4 (commencing 
with Section 17455) of Title 1, Division 1, Part 10.5, Chapter 4, Article 4 of the Education Code, 
this Third Amendment shall be null and void and any holding over the Credit Union shall be 
governed by the Agreement, First Amendment and Second Amendment. 

7. Electronic/Facsimile Signatures.  In order to expedite the execution of this Third 
Amendment, scanned or faxed signatures may be used in place of original signatures on this 
document.  The Parties intend to be bound by the signatures on the scanned or faxed document, 
are aware that the other Party will rely on the scanned or faxed signatures, and hereby waive any 
defenses to the enforcement of the terms of this Third Amendment based on the form of 
signature. 

8. Counterparts.  This Third Amendment may be executed and delivered in any number of 
counterparts, each of which so executed and delivered shall be deemed to be an original and all 
of which shall constitute one and the same instrument. 
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9. Inconsistencies. In the event of any inconsistency between the terms of this Third 
Amendment, the Agreement, or the First or Second Amendments, the terms of this Third 
Amendment shall control over such other agreements. 

IN WITNESS WHEREOF, the Parties have, by their duly authorized representatives, 
executed this Third Amendment, as of the Effective Date set forth above, and agree that this 
Third Amendment shall constitute binding modifications to the Agreement. 

District: CAPISTRANO UNIFIED SCHOOL DISTRICT 
 
 
_____________________________________ 
By: Clark Hampton 
Its: Deputy Superintendent, Business and Support 
Services 
 

Credit Union: SCHOOLSFIRST FEDERAL CREDIT UNION 
 

______________________________________ 
By:  Christina Quintero 
Its:    Vice President, Facilities Services 
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EXHIBIT A 

REVISED LEASED PREMISES EXHIBIT 
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EXHIBIT B

AGREEMENT
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EXHIBIT C 

FIRST AMENDMENT 
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SECOND AMENDMENT 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Clark Hampton, Deputy Superintendent, Business and Support Services 
Prepared by: Wendy Pospichal, Executive Director, Integrated Support Services 
 
Date: January 20, 2021 
 
Board Item: Master Joint Use Lease Agreement – Wellness and Prevention Center 

 

HISTORY 

The Wellness and Prevention Center (WPC) has provided prevention education and therapeutic 
intervention for District students and their families for over five years. The District and WPC 
have entered into memorandums of understanding (MOU). The current MOU expires June 30, 
2021.  

BACKGROUND INFORMATION 

Under legal advisement, it was recommended the District and WPC enter in to a Master Joint 
Use Lease Agreement. This agreement allows for the use by WPC of District facilities to provide 
services to students and families on District property. Specifically, WPC will provide increased 
accessibility to mental health services for District students and families including prevention 
education, therapeutic intervention, post substance use education services and in class education. 
In exchange, the District agrees to provide school space, on a site by site basis, at no cost to 
WPC.  

CURRENT CONSIDERATIONS 

Approval of the Master Joint Use Lease Agreement with Wellness and Prevention Center for use 
of space at Aliso Niguel High School, San Clemente High School, and San Juan Hills High 
effective February 18, 2021 through June 30, 2026. This agreement outlines the terms to operate 
prevention education, therapeutic interventions, post substance use education services, and in-
class education. Programs may be expanded to additional sites based on need and mutual 
agreement.  

Pursuant to California Education Code § 17527(a) (Joint Use Statute), the District is authorized 
to enter into joint use agreements to make vacant classrooms or other space in operating school 
buildings available for rent or lease to other school districts, nonprofit organizations, 
corporations and other entities.  Prior to entering into such an agreement, the Board must 
determine that leasing the space will not (1) interfere with any educational programs or activities 
of any school or class conducted on the Facilities, (2) unduly disrupt the residents in the 
surrounding neighborhood, or (3) jeopardize the safety of any children on the Facilities per 
California Education Code § 17529. 
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Permitting WPC to jointly use the Property will not: (1) interfere with the educational programs 
or activities of any school or class conducted at the Facilities as they are currently not in use for 
academic or education uses, (2) unduly disrupt the residents in the surrounding neighborhood, or 
(3) jeopardize the safety of the children at the Facilities because WPC will conduct its operations 
in compliance with all local and state laws and ordinances, including to adhere to safety 
requirements and protocols. 

FINANCIAL IMPLICATIONS 

There is no financial impact.  

STAFF RECOMMENDATION 

Approval of the Master Joint Use Lease Agreement with Wellness and Prevention Center. 
 
PREPARED BY:  Wendy Pospichal, Executive Director, Integrated Support Services 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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Master Joint Use Lease Agreement  
Capistrano Unified School District and the Wellness and Prevention Center                 Page 1 

MASTER JOINT USE LEASE AGREEMENT BETWEEN 
CAPISTRANO UNIFIED SCHOOL DISTRICT AND WELLNESS & PREVENTION CENTER 

FOR USE OF SPACE AT SCHOOL SITES 

THIS JOINT USE LEASE AGREEMENT (“Agreement”) is made this 17th day of February, 2021, 
(“Effective Date”) by and between the CAPISTRANO UNIFIED SCHOOL DISTRICT, a California 
public school district (“District”), and WELLNESS & PREVENTION FOUNDATION DBA WELLNESS & 
PREVENTION CENTER, a California nonprofit organization (“Lessee”).  District and Lessee may be 
referred to herein individually as a “Party” or collectively as the “Parties.”  

RECITALS 

WHEREAS, District is authorized, pursuant to California Education Code section 17527, to “enter 
into agreements to make vacant classrooms or other space in operating school buildings available 
for rent or lease to other school districts, educational agencies, except private educational 
institutions which maintain kindergarten or grades 1 to 12, inclusive, governmental units, 
nonprofit organizations, community agencies, professional agencies, commercial and 
noncommercial firms, corporations, partnerships, businesses, and individuals, including during 
normal school hours if the school is in session”; and 

WHEREAS, District owns and operates multiple schools and school sites available for joint use 
(“School Site(s)”); and 

WHEREAS, the School Sites include vacant classrooms or other space (“Premises”); and 

WHEREAS, Lessee is a 501(c)(3) charitable organization that desires to use the Premises for its 
school based therapeutic services to address the social and emotional needs of youth, by 
providing a safe place for students to discuss stressors and conflict while working on positive 
solutions (“Program”), as more fully described in the site-specific exhibits created for sites that 
will be jointly used, attached hereto and made part of this Agreement (“Site-Specific Exhibit(s)”); 
and  

WHEREAS, on August 1, 2018, District and Lessee entered into a Memorandum of Understanding 
(“MOU”) for Lessee to provide increased accessibility to mental health services for District 
children and families and to provide drug, alcohol and nicotine prevention education to students, 
families, teachers, and staff; and 

WHEREAS, as consideration for the increased accessibility to mental health services and healthy 
lifestyles to District students and their families, District agreed to provide school space, on a site 
by site basis, at no cost to Lessee; and 

WHEREAS, District desires to allow Lessee to use the Premises, as designated, for Lessee’s 
Program; and 
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WHEREAS, pursuant to California Education Code section 17529, the District has determined, by 
approving this Agreement, that leasing the Premises to Lessee will not (1) interfere with any 
educational programs or activities of any school or class conducted on the School Site, (2) unduly 
disrupt the residents in the surrounding neighborhood, or (3) jeopardize the safety of any 
children at the School Site; and 
 
WHEREAS, District and Lessee desire to enter into this Agreement whereby District leases the 
Premises to Lessee, and Lessee leases the Premises from District, pursuant to the terms and 
conditions contained herein this Agreement; and 
 
NOW THEREFORE, in consideration of the covenants and agreements hereinafter set forth, 
District and Lessee agree as follows: 
 

AGREEMENT 
 
1. SITE-SPECIFIC EXHIBITS.  The Parties will enter into Site-Specific Exhibits as needed.  The 

Site-Specific Exhibits may be modified at any time during the Term of this Agreement to 
accommodate for additions, removals and/or changes to the Premises, upon mutual 
written agreement of the Parties and approval by the District’s Board of Education. Except 
as specifically addressed in any Site-Specific Exhibit, the terms and conditions of this 
Master Joint Use Agreement shall be controlling between the Parties.  The Parties intend 
that Site-Specific Exhibit will include, without limitation, terms of use, maintenance and 
repair obligations, schedule restrictions, etc., to the extent that such information is 
unique to those specific Premises.   
 

2. DESCRIPTION OF PREMISES.  For the purposes of this Agreement, the District Premises 
shall mean the vacant classrooms, and other recreational facilities, including public 
restrooms, unless otherwise indicated, and as further described in the Site-Specific 
Exhibits attached hereto and that are located at the following School Sites: 
  
2.1. Aliso Niguel High School (Exhibit A-1) 

 
2.2. San Clemente High School (Exhibit A-2) 

 
2.3. San Juan Hills High School (Exhibit A-3) 

 
3. USE OF PREMISES.   

 
3.1. Upon commencement of this Agreement, District does hereby permit Lessee to 

use the Premises pursuant to the terms described herein, for the sole purpose of 
use of the Premises for Lessee’s Program as more fully described in the Exhibit B 
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attached hereto, in accordance with all applicable federal, state, and local laws 
and regulations relating to the Premises and to Lessee’s use thereof.   
 

3.2. Lessee shall have exclusive use of the Premises to perform Lessee’s Program only, 
subject to mutually agreed upon modification by the Parties in writing, until the 
expiration date of this Agreement unless terminated sooner in accordance with 
the provisions in this Agreement.  Lessee shall not use the Premises for any use 
other than that specified in this Agreement without the prior written consent of 
District.  

 
3.3. Lessee shall furnish its own equipment or other property needed to perform its 

Program. District shall not provide any special equipment or property. 
 

3.4. Lessee shall use the Premises solely for its Program during the dates and times 
specified in the Site-Specific Exhibits attached hereto, subject to District’s right of 
entry described herein or as otherwise mutually agreed on by the Parties.  Lessee 
represents that it is qualified to administer and operate its Program.  Lessee shall 
be solely responsible for the administration and operation of its Program, 
including the hiring of all employees.  Lessee shall be responsible for verifying the 
qualifications, credentials, certificates, and licenses of its staff, agents, 
consultants, and/or subcontractors who may provide services in conjunction with 
Lessee’s Program on the Premises.  

 

3.5. Premises Parking.  Beyond the Premises, as further described in the Site-Specific 
Exhibits attached hereto, each Party shall have non-exclusive use of the parking 
lots located on the School Sites where the Premises are located (collectively 
“Premises Parking Lots”).  Lessee’s use of the Premises Parking Lots shall be on a 
first-come, first-serve basis but shall not unreasonably impact other occupants 
with similar access rights including District.  Lessee may instruct its visitors, 
invitees, and guests to park in the Premises Parking Lots or on available street 
parking.  Lessee shall not abandon any inoperative vehicles or equipment on any 
portion of the Premises, including the Premises Parking Lots.  District shall not be 
liable for any personal injury suffered by Lessee or Lessee’s visitors, invitees, and 
guests, or for any damage to or destruction or loss of any of Lessee or Lessee’s 
visitors, invitees, or guests’ personal property located or stored in the Premises 
Parking Lots, street parking, or the Premises, except where such damage is caused 
by the District’s negligence or misconduct.  Lessee has inspected the Premises 
Parking Lots, is familiar with the present condition, and accepts the Premises 
Parking Lots in “AS IS” condition. Lessee acknowledges that District has not made 
and is not making any warranties whatsoever with respect to the Premises Parking 
Lots. District shall not be required to make or construct any alterations including 
structural changes, additions, or improvements to the Premises Parking Lots.   
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3.6. Lessee shall be responsible for ensuring that unauthorized portions of the School 
Site buildings are not disturbed in any manner and that the Premises are vacated 
as scheduled.  Premises shall be vacated promptly at the conclusion of the use 
period each day and be left in a clean and orderly condition. 
 

3.7. Permits and Licenses.  Lessee shall be solely responsible for obtaining any use 
permits, licenses or other permission for its Program from the City or other 
governmental agencies having jurisdiction. Lessee represents that it is duly 
formed to administer and operate its Program. Lessee shall maintain in good 
standing any and all licenses, certificates, and permits required to maintain and 
operate its Program.  Lessee's assigned professional staff shall likewise maintain 
any required licenses, certificates, and permits in order to administer and operate 
the Program. 

 
3.8. Fingerprinting and Criminal Background Investigation.  If applicable and/or 

requested by District, Lessee shall be responsible for ensuring compliance with all 
applicable fingerprinting and criminal background investigation requirements 
described in California Education Code section 45125.1, which may be met under 
the fingerprinting provisions of Title 22 of the California Code of Regulations and 
applicable provisions of the California Health and Safety Code relevant to 
community care facility licensing (Health & Safety Code §§ 1500 et seq.).  If 
required, Lessee shall complete the verification of compliance with the 
aforementioned fingerprinting and criminal background investigation 
requirements, attached hereto as Exhibit C, and provide the executed documents 
to District prior to each individual’s commencement of employment or 
participation in any Lessee Program and prior to permitting contact with any 
pupils.   

 
3.9. Infectious Diseases and Tuberculosis Testing.  If applicable and/or requested by 

District, Lessee shall be responsible for ensuring compliance with all applicable 
infectious disease and tuberculosis testing requirements described in AR 5141.22 
and 5141.26, and BP 4119.41, 4219.41, 4319.41, and 5141.22. 

 
3.10. Unusual Use.  Any unusual use of the Premises, i.e., fairs, carnivals, etc. shall be 

conducted only with the prior written approval of District.  For purposes of this 
section, “unusual use” means any events not consistent with normal operations 
of Lessee’s Program.  Request for approval for unusual use shall be submitted in 
writing at least ten (10) days prior to the event’s occurrence.  

 
3.11. Sale, Distribution and Consumption of Alcoholic Beverages.  Any uses which 

involve the serving and/or sale of alcoholic beverages and the conducting of 
games of chance are prohibited on the Premises.  Lessee shall comply with the 
District-wide policy prohibiting the use or consumption of alcoholic beverages, 
illegal drugs, and tobacco products on the Premises at all times.  
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3.12. Lessee shall not knowingly do or permit anything to be done in or about the 

Premises nor bring or keep anything therein, including without limitation any 
instances where Lessee should reasonably have knowledge thereof, which will 
increase the existing rate of insurance upon the Premises or cause the cancellation 
of any insurance policy covering said Premises or any part thereof or any of the 
contents of the Premises, nor shall the Lessee sell or permit to be kept, used or 
sold in or about the Premises any articles which may be prohibited by any standard 
form insurance policy.   

 
3.13. Access to Premises.  Lessee, its agents, employees, licensees and invitees, shall 

have all rights of ingress and egress to and from the Premises over such other 
portion of District’s property at the school as may reasonably be necessary for the 
use of the Premises.  Lessee acknowledges that the Premises are public school 
sites.  Use of the Premises under this Agreement shall not interfere with the 
operation of school activities. 

 
3.14. Waste.  Lessee shall not commit, or suffer to be committed, any waste upon the 

Premises, or allow any sale by auction upon the Premises, or allow the Premises 
to be used for any unlawful purpose, or place any loads upon the floor, walls or 
ceiling which endanger the structure, or place any harmful liquids in the plumbing, 
sewer, or storm water drainage system of the Premises.  No waste materials or 
refuse shall be dumped upon or permitted to remain upon any part of the 
Premises except in trash containers designated for that purpose.   

 
4. TERM. The term of this Agreement shall be for five (5) years from receipt of Board 

approval ("Commencement Date"), and, unless sooner terminated under any provision 
hereof, the Term shall end on the anniversary of the date of such approval (“Expiration 
Date”) (“Term”). 

 
4.1. Option Term. Provided that the District determines that the requirements of the 

Joint Use Statutes (Education Code sections 17527, et, seq.) are continuing to be 
met, including that the Premises are not needed for school purposes, and that 
Lessee is not in default under the Agreement, Lessee shall have one (1) five (5) 
year option beyond the Initial Term of the Agreement upon the same terms and 
conditions of the Agreement. To exercise such option, Lessee must give District 
advance written notice at least six (6) months prior to the expiration of the Initial 
Term of this Agreement of Lessee’s intention to exercise this option; provided, 
however, Lessee’s option shall not terminate and Lessee may exercise its option 
until thirty (30) days following District's written notice to Lessee that Lessee failed 
to exercise such option. The Initial Term and any Option Term shall be collectively 
referred to herein as the “Term.” 
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4.2. Termination for Cause.  The District shall have the right, at any time during the 
Term, to terminate this Agreement immediately by written notice to Lessee upon 
a breach of this Agreement by Lessee or upon any violation by Lessee or any of its 
employees or agents of any law, rule, regulation or ordinance, including without 
limitation, District rules and regulations.  The District reserves the right to 
terminate any activity that may not be in the best interest of the community or 
District.  Any early termination under this Section shall not release Lessee from 
payment of any sum then due to District or from any claim for damages or rent 
previously accrued or then accruing against Lessee. 

 
4.3. Termination for Convenience. Either Party may terminate this Agreement without 

cause by written notification sixty (60) days prior to the effective date of the 
termination.   

 
4.4. Lessee’s rights in the Premises shall terminate upon Lessee’s receipt of notice of 

termination from District.  
 

4.5. Upon receipt of District’s notice of termination, Lessee shall surrender use of the 
Premises, remove all personal property, and leave the Premises, including any 
District-owned fixtures, in a neat and clean condition.  Lessee shall be responsible 
to restore the Premises to its condition prior to the commencement of this 
Agreement with no damage thereto, excepting only reasonable wear and tear. 

 
4.6. The foregoing provisions are in addition to and not a limitation of any other rights 

or remedies available to District. 
 
5. PAYMENT FOR USE OF PREMISES.  Lessee’s Program shall provide the following services, 

as more fully described in Exhibit B attached hereto, at no cost to District, in exchange for 
access to the Premises at the School Sites, per year as further set forth therein. 

6. CONDITION OF PREMISES.   
 

6.1. The Premises are provided to Lessee on an “AS IS" basis.  District shall not be 
required to make or construct any alterations including structural changes, 
additions, or improvements to the Premises.  Lessee has inspected the Premises 
and is familiar with the present condition of the Premises. By entry and use of the 
Premises pursuant to this Agreement, Lessee accepts the Premises in “AS IS” 
condition.   
 

6.2. Lessee acknowledges that neither the District nor the District's agents have made 
any representation or warranty as to the suitability of the Premises for Lessee’s 
use thereof, or Lessee’s Activities as described herein.  Any agreements, 
warranties, or representations not expressly contained in this Agreement shall in 
no way bind the Parties, and the Parties expressly waive all claims for damages 
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based on any statement, representation, warranty, promise, or agreement, if any, 
not contained in this Agreement. 

 
6.3. Upon surrender of the Premises, Lessee shall deliver the Premises in the same 

condition as upon entry, normal wear and tear and approved alterations and 
improvements excepted. 

 
7. UTILITIES.  District shall furnish or cause to be furnished to the Premises necessary utilities 

during the full term of this Agreement and any extension thereof.  For purposes of the 
Agreement, utilities include custodial services, electrical, natural gas, sewer, waste 
disposal/recycling, and water services. 

 
7.1. Lessee shall be solely responsible for all telephone or technology communication 

services/systems and internet services required by Lessee in its use of the 
Premises or performance of its Program.   
 

7.2. The District’s failure to furnish or cause to be furnished utilities when the failure 
is caused by (i) acts beyond the reasonable control of the District; (ii) strikes, 
lockouts, labor disturbances or labor disputes of any kind; (iii) any laws, rules, 
orders, ordinances, regulations, requirements or any other action by federal, 
state, county or municipal authority; or (iv) any other unavoidable delay, shall not 
cause the District to be in default of the Agreement and shall not result in any 
liability of the District.  Lessee shall comply with all District energy conservation 
policies relating to use of the Premises. 

 
8. TITLE TO PREMISES.  The Parties acknowledge that title to the Premises is held by District.  

Lessee shall make no structural modifications to the Premises or other District property 
or make any improvements to the Premises, Premises Parking Lots, or other District 
property without prior written consent from the District.  
 

9. MAINTENANCE.   
 

9.1. Routine Repair, Cleaning, and General Maintenance.  District shall assume total 
responsibility for the custodial Services, routine repair, cleaning, and general 
maintenance of the Premises and any furnishing or equipment provided to Lessee, 
except as otherwise agreed to in writing by the District. Lessee shall keep the 
Premises in a safe and clean condition, free of accumulations of dirt, rubbish, and 
unlawful obstructions, and shall maintain the landscaping and the Premises 
exterior entranceways and walkways in a safe and clean condition consistent with 
the District’s standards of maintenance. Lessee  shall, at all times, keep the 
Property in accordance with the laws of the State of California and in accordance 
with all directions, rules and regulations of the health officer, fire marshal, building 
inspector, or other proper officer of any pertinent and authorized public authority, 
at the sole cost and expense of Lessee. 
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9.2. Deferred Maintenance.  District shall assume total responsibility for the major 

maintenance of the Premises.  For purposes of the Agreement, “major 
maintenance” includes, for example, the major repair or replacement of 
plumbing, heating, ventilation, air conditioning, electrical, roofing, and floor 
systems, exterior and interior painting, and any other items considered deferred 
maintenance under Education Code section 17582.  All other kinds of 
maintenance shall be considered routine maintenance. 

 
9.3. Damages.  Lessee shall be responsible for damage occurring during its use of the 

Premises to the extent provided in the section below titled “Indemnification.”  

10. LESSEE’S PROPERTY AND RIGHTS.  District shall have no duty or responsibility for the 
protection, safeguarding, care, or storage of any personal property, nor shall District be 
liable for any damage to personal property used or left on the Premises or any 
surrounding District property by Lessee or its employees, agents, contractors, customers, 
guests, or invitees, including but not limited to damage caused by fire, earthquake, acts 
of nature, vandalism, or burglary. 

11. DISTRICT’S ENTRY AND ACCESS TO PREMISES.  District and/or its agents or employees 
shall have the right to enter the Premises at any time for the purpose of inspection or to 
perform maintenance in or on the Premises, and to post reasonable signs or notices to 
protect the right of the District.  

 
12. INDEMNIFICATION.  To the fullest extent permitted by California law, Lessee shall defend, 

indemnify, and hold harmless District, its agents, representatives, officers, consultants, 
employees, trustees, and volunteers (“Indemnified Parties”) from and against any and all 
loss, liability, damage, expense, claims, suits, and actions of any kind, nature, and 
description, including, but not limited to, attorneys’ fees and costs (collectively “Claims”), 
as well as any direct, indirect, or consequential loss, liability, damage, or expense, for 
injury or death to persons, including employees of Lessee, and damage to property, 
including property of either Party, arising out of or in connection with intentional, willful 
wanton, reckless, or negligent conduct resulting from the operation, condition, or 
occupancy of the Premises, or any activities of Lessee related to this Agreement.  If any 
Claims are brought against Indemnified Parties, Lessee shall defend Indemnified Parties 
at Lessee’s expense, provided that Indemnified Parties promptly notify Lessee of any such 
claim, judgment or proceeding in writing and tenders its defense to Lessee.  District shall 
have the right to accept or reject any legal representation Lessee proposes to defend 
Indemnified Parties.  District agrees to cooperate with Lessee as may be reasonably 
necessary in settlement or defense of any such claim, judgment or proceeding. 
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13. INSURANCE. 
  
13.1. Insurance is to be placed with the Association for Cooperative Operations 

Research and Development (“ACORD”).  Lessee shall furnish District with the 
original certificates and amendatory endorsements effecting coverage required. 

 
13.2. Lessee acknowledges that the insurance to be maintained by District on the 

Premises will not insure any of Lessee’s property or improvements made by 
Lessee. 

 
13.3. Lessee shall, at Lessee’s expense, obtain and keep in force during the term of this 

Agreement a policy of commercial general liability insurance, umbrella liability 
insurance, workers compensation and employers’ liability insurance, and sexual 
conduct liability insurance, insuring District and Lessee against claims and 
liabilities arising out of the operation, condition, use, or occupancy of the Premises 
and all areas appurtenant thereto, including parking areas.   

 
13.4. Lessee’s commercial general insurance shall be in an amount of not less than One 

Million dollars ($1,000,000) for bodily injury or death and property damage as a 
result of any one occurrence and Three Million dollars ($3,000,000) general 
aggregate policy limit. In addition, Lessee shall obtain a damage to rented 
premises policy in the amount of One Hundred Thousand dollars ($100,000) and 
a medical expense (any one person) policy in the amount of Five Thousand Dollars 
($5,000). Lessee shall also obtain a products/completed operations aggregate 
policy in the amount of Three Million dollars ($3,000,000).   

 
13.5. Lessee’s umbrella liability insurance shall be in an amount of not less than Two 

Million dollars ($2,000,000) for any one occurrence and Two Million dollars 
($2,000,000) aggregate policy limit. 

 
13.6. Lessee’s workers compensation and employers’ liability insurance shall be in an 

amount of not less than One Million dollars ($1,000,000) per accident, One Million 
dollars ($1,000,000) per policy, and One Million dollars ($1,000,000) per 
employee.  

 
13.7. Lessee’s sexual conduct insurance shall be in an amount of not less than One 

Million dollars ($1,000,000) for each claim and/or cause and Three Million dollars 
($3,000,000) aggregate policy limit. 

 
13.8. The insurance carrier, deductibles and/or self-insured retentions shall be 

commercially reasonable, shall not limit or apply to the District, shall be the sole 
responsibility of Lessee, and shall be approved by District, which approval shall 
not be unreasonably withheld.  Prior to the Commencement Date, Lessee shall 
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deliver to District a certificate of insurance evidencing the existence of the policies 
required hereunder and copies of endorsements stating that such policies shall: 

 
13.8.1. Not be canceled or altered without thirty (30) days’ prior written notice to 

District;  
 

13.8.2. State the coverage is primary and any coverage by District is in excess 
thereto;  
 

13.8.3. Contain a cross liability endorsement; and 
 

13.8.4. Include a separate endorsement naming District as an additional insured.  
 

13.9. At least thirty (30) days prior to the expiration of each certificate, and every 
subsequent certificate, Lessee shall deliver to District a new certificate of 
insurance consistent with all of the terms and conditions required in connection 
with the original certificate of insurance as described herein. District reserves the 
right to require complete certified copies of all required policies at any time. 
   

13.10. The procuring of such required policy or policies or insurance shall not be 
construed to limit Lessee’s liability hereunder or to fulfill the indemnification 
provision and requirements of this Agreement.  Notwithstanding said policy or 
policies or insurance, Lessee shall be obligated for the full and total amount of 
damage, injury, or loss caused by negligence or neglect connected with this 
Agreement or with use or occupancy of the Premises. 

 
13.11. During the Term of this Agreement, District shall maintain at its cost a policy of 

standard fire and casualty insurance limited to the value of the buildings and 
improvements located on the Premises as of the Commencement Date.  In the 
event of loss or damage to the Premises, the buildings, or any contents, each 
Party, and all persons claiming under the Party, shall look first to any insurance in 
its favor before making any claim against the other Party, and to the extent 
possible without adding additional costs, each Party shall obtain for each policy of 
insurance provisions permitting waiver of any claim against the other Party for 
loss or damage within the scope of the insurance and each Party, to the extent 
permitted, for itself and its insurers, waives all such insurance claims against the 
other Party. 

 
13.11.1. No use shall be made or permitted to be made of the Premises, nor acts 

done, that will increase the existing rate of insurance upon the building or 
buildings of the Premises or cause the cancellation of any insurance policy, 
covering same, or any part thereof, nor shall Lessee sell, or permit to be 
kept, used, or sold in or about the Premises any article that may be 
prohibited by the standard form of fire insurance policies.  Lessee shall, at 
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its sole cost and expense, comply with any and all requirements pertaining 
to the Premises, of any insurance organization or company, necessary for 
the maintenance of reasonable fire and casualty insurance, covering the 
Premises’ buildings, or appurtenances.  Fire and casualty insurance 
premium increases to District due to equipment and/or activities of Lessee 
shall be charged to Lessee. 
 

13.12. During the Term, Lessee shall comply with all provisions of law applicable to 
Lessee with respect to obtaining and maintaining workers’ compensation 
insurance.  Prior to the commencement and any renewal of this Agreement and 
Lessee’s occupancy of the Premises, Lessee shall provide District, as evidence of 
this required coverage, a certificate in a form satisfactory to District on or before 
the commencement or renewal date, providing that insurance coverage shall not 
be canceled or reduced without thirty (30) days prior written notice to District. 

 
14. ASSIGNMENT, SUBLETTING AND SUBCONTRACTING.  Lessee shall not voluntarily or by 

operation of law assign, license, transfer, mortgage, sublet or otherwise encumber all or 
any part of Lessee’s interest, rights, duties, or privileges in this Agreement or in the 
Premises without obtaining the prior written consent of District in each instance, and any 
attempt to do so without such consent being first had and obtained shall be wholly void 
and, at the option of District, shall immediately terminate this Agreement; provided, 
however, that District shall not unreasonably withhold, condition or delay its consent.  
Notwithstanding the foregoing, no assignment which violates the use provisions of this 
Agreement will be approved.  No subcontracting, subletting or assignment, even with 
consent of District, shall relieve Lessee of its obligation to make payments and to perform 
all of the other obligations to be performed by Lessee hereunder.  The acceptance of 
payment by District from any other person shall not be deemed to be a waiver by District 
of any provisions of this Agreement or consent of any assignment, subletting, 
subcontracting or other transfer.  Consent to one assignment, subletting, subcontracting, 
or other transfer shall not be deemed to constitute consent to any subsequent 
assignment, subletting, subcontracting or other transfer. 
 

15. TAXES AND ASSESSMENTS.  Should any possessory interest tax, other personal property 
or real property tax, or assessment whatsoever be assessed against the District as a result 
of this Agreement, the Lessee agrees to and shall pay all such foregoing taxes and 
assessments and charges not less than twenty (20) days prior to the date of delinquency 
thereof and give written notice of such payment to the District within five (5) days after 
such payment is made. 

 
16. SIGNS.  Lessee may, at Lessee’s sole cost, have the right and entitlement to place a sign 

or label on the Premises to advertise Lessee’s use or Activities, provided Lessee obtains 
the written approval and consent of the District’s site administrator or Chief Business 
Officer/Business Services prior to placement.  Any signs or labels shall comply with the 
local ordinances pertaining thereto.  Throughout the Term, Lessee shall, at its sole cost 
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and expense, maintain any of its signage and all appurtenances in good condition and 
repair.  At the Expiration Date or Termination of this Agreement, Lessee shall remove any 
signs which it has placed on the Premises and shall repair any damage caused by the 
installation or removal of Lessee’s signs at Lessee’s sole cost. 

 
17. NOTICES.  Any notice required or permitted to be given under the Agreement shall be 

deemed to have been given, served and received if given in writing and personally 
delivered or either deposited in the United States mail, registered or certified mail, 
postage prepaid, return receipt required, or sent by overnight delivery service or email, 
addressed as follows: 

 
DISTRICT:  
Capistrano Unified School District 
33122 Valle Road 
San Juan Capistrano, CA 92675 
Attn: John G. Forney 
Chief Facilities Officer 
(949) 234-9545 
Fax: (949) 493-4083 

LESSEE: 
Wellness & Prevention Center 
189 Avenida la Cuesta 
San Clemente, CA 92673 
ATTN: Susan Parmelee 
Executive Director, LCSW 75769 
Telephone: (949) 680-0516 
 

 
Any notice personally given or sent by email shall be effective upon receipt.  Any notice 
sent by overnight delivery service shall be effective the business day next following 
delivery thereof to the overnight delivery service.  Any notice given by certified or 
registered mail shall be effective three (3) days after deposit in the United States mail. 

 
18. JOINT AND SEVERAL LIABILITY.  If Lessee is more than one person or entity, each person 

or entity shall be jointly and severally liable for the obligations of Lessee hereunder. 
 
19. INDEPENDENT CONTRACTOR STATUS.  The Agreement is by and between two 

independent entities and is not intended to and shall not be construed to create the 
relationship of agent, servant, employee, partnership, joint venture, or association. 

 
20. ATTORNEYS' FEES.  If either Party files any action or brings any proceedings against the 

other arising out of this Agreement, the Prevailing Party (as defined herein) shall be 
entitled to recover, in addition to its costs of suit and damages, reasonable attorneys' fees 
to be fixed by the court.  The "Prevailing Party" shall be the Party who is entitled to recover 
its costs of suit, whether or not suit proceeds to final judgment.  No sum for attorneys' 
fees shall be counted in calculating the amount of a judgment for purposes of determining 
whether a Party is entitled to its costs or attorneys' fees. 

21. ENTIRE AGREEMENT OF PARTIES.  This Agreement constitutes the entire agreement 
between the Parties and supersedes all prior discussions, negotiations and agreements, 
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whether oral or written.  This Agreement may be amended or modified only by a written 
instrument executed by both Parties. 
 

22. PARENT CONSENT FOR SERVICES. Should the Program include any form of medical or 
psychological services, including diagnostic services, treatment, or counseling, Lessee 
shall obtain written parent/guardian consent on District approved form, prior to providing 
service(s) to a minor.  

 
23. ENTIRE AGREEMENT OF PARTIES.  The Agreement constitutes the entire agreement 

between the Parties and supersedes all prior discussions, negotiations and agreements, 
whether oral or written.  The Agreement may be amended or modified only by a written 
instrument executed by both Parties. 

 
24. CALIFORNIA LAW.  This Agreement shall be governed by and the rights, duties and 

obligations of the Parties shall be determined and enforced in accordance with the laws 
of the State of California.  The Parties further agree that any action or proceeding brought 
to enforce the terms and conditions of this Agreement shall be maintained in Los Angeles 
County, California. 

 
25. COMPLIANCE WITH ALL LAWS AND DISTRICT POLICIES.   
 

25.1. Lessee shall at Lessee’s expense comply with all applicable federal, state and local 
laws, regulations, and ordinances, affecting the Premises, including but not limited 
to District Board Policy 1330 on Use of School Premises.  Lessee shall also comply 
with any and all laws, statutes and regulations pertaining to air and water quality, 
hazardous materials, waste disposal, air emission and other environmental 
matters (including the California Environmental Quality Act (“CEQA”) and its 
implementing regulations) (“Environmental Laws”).   

 
25.2. The judgment of a court of competent jurisdiction, or Lessee’s admission in an 

action or a proceeding against Lessee, whether the District is a party to it or not, 
that Lessee has violated any law or regulation or ordinance in its use of the 
Premises shall be considered conclusive evidence of that fact as between the 
District and Lessee.  If Lessee fails to comply with any law, regulation or ordinance, 
the District reserves the right to take necessary remedial measures at Lessee’s 
expense, for which Lessee agrees to reimburse the District on demand. 
 

25.3. Lessee shall not cause or permit any Hazardous Material to be generated, brought 
onto, used, stored, or disposed of in or about the Premises and any improvements 
by Lessee or its agents, employees, contractors, subtenants, or invitees, except for 
limited quantities of standard office, classroom and janitorial supplies (which shall 
be used and stored in strict compliance with Environmental Laws).  Lessee shall 
comply with all Environmental Laws.  As used herein, the term “Hazardous 
Materials” means any hazardous or toxic substance, material or waste which is or 
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becomes regulated by any local governmental authority, the State of California or 
the United States Government.  The term “Hazardous Materials” includes, without 
limitation, petroleum products, asbestos, PCB’s, and any material or substance 
which is (i) defined as “hazardous” or “extremely hazardous” pursuant to Title 22 
of the California Code of Regulations, Division 4.5, Chapter 11, Article 4, sections 
66261.30 et seq., (ii) defined as a “hazardous waste” pursuant to section 14 of the 
Federal Resource Conservation and Recovery Act, 42 U.S.C. §§ 6901 et seq. (42 
U.S.C. § 6903), or (iii) defined as a “hazardous substance” pursuant to section 10 
of the Comprehensive Environmental Response, Compensation and Liability Act, 
42 U.S.C. §§ 9601 et seq. (42 U.S.C. § 9601).  As used herein, the term “Hazardous 
Materials Law” shall mean any statute, law, ordinance, or regulation of any 
governmental body or agency (including the U.S. Environmental Protection 
Agency, the California Regional Water Quality Control Board, and the California 
Department of Health Services) which regulates the use, storage, release or 
disposal of any Hazardous Material. 
 

25.4. The Parties will promptly notify each other in writing if a Party has or acquires 
notice or knowledge that any Hazardous Substance has been or is threatened to 
be, released, discharged, disposed of, transported, or stored on, in, or under or 
from the Premises in violation of Environmental Laws.  The Parties shall promptly 
provide copies to each other of all written assessments, complaints, claims, 
citations, demands, fines, inquiries, reports, violations or notices relating to the 
conditions of the Premises or compliance with Environmental Laws.  The Parties 
shall promptly supply each other with copies of all notices, reports, 
correspondence, and submissions made by a Party to the United States 
Environmental Protection Agency, the United States Occupational Safety and 
Health Administration, and any other local, state, or federal authority that 
requires submission of any information concerning environmental matters or 
Hazardous Substances pursuant to Environmental Laws.  The Parties shall 
promptly notify each other of any liens threatened or attached against the 
Premises pursuant to any Environmental Laws. 

 
25.5. Lessee shall indemnify, defend (by counsel reasonably approved in writing by the 

other Party), protect, release, save and hold harmless the District from and against 
any and all Claims arising from any breach by Lessee of its covenants under this 
section.  

 
26. TERMS AND CONDITIONS.  Lessee hereby acknowledges the terms and conditions agreed 

to by the participants registrants  
 

27. COOPERATION WITH OTHER OCCUPANTS OF THE PROPERTY.  It is understood and 
recognized by Lessee that the Premises, of which the Premises is a part, will be used by 
other parties, including District.  District and Lessee shall cooperate with the other parties 
in reaching amicable arrangements concerning such matters as use of the parking areas, 
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playgrounds, policing of common areas, custodial services, and security measures.  Lessee 
agrees to promptly respond to concerns relating to use of the Premises expressed by 
District, City, or neighbors of the Premises. 
 

28. NONDISCRIMINATION.  Neither Party shall discriminate because of race, color, creed, 
religion, sex, marital status, sexual orientation, age, national origin, ancestry, disability, 
or any other basis prohibited by law in the operation of any of their programs or 
employment practices.  The Parties affirm they are equal opportunity employers and shall 
comply with all applicable federal, state and local laws and regulations. 

29. WAIVER.  The waiver by either Party of any breach of any term, covenant, or condition 
herein contained shall not be deemed to be a waiver of such term, covenant, condition, 
or any subsequent breach of the same or any other term, covenant, or condition herein 
contained. 

 
30. SUCCESSORS AND ASSIGNS.  This Agreement shall be binding upon and inure to the 

benefit of the Parties hereto and their respective heirs, legal representatives, successors, 
and assigns. 

 
31. COUNTERPARTS.  This Agreement and all amendments and supplements to it may be 

executed by the Parties in counterparts, and all counterparts together shall be construed 
as one document. 

 
32. CAPTIONS.  The captions contained in this Agreement are for convenience only and shall 

not in any way affect the meaning or interpretation thereof nor serve as evidence of the 
interpretation thereof, or of the intention of the Parties hereto. 

 
33. SEVERABILITY.  Should any provision of this Agreement be determined to be invalid, 

illegal or unenforceable in any respect, such provision shall be severed, and the remaining 
provisions shall continue as valid, legal and enforceable. 

 
34. INCORPORATION OF RECITALS AND EXHIBITS.  The Recitals and each Exhibit attached 

hereto are hereby incorporated herein by reference. 
 
35. MODIFICATIONS.  This Agreement, or any Exhibit attached hereto, may be amended in 

writing signed by both Parties.  The Parties’ respective Boards must approve this 
Agreement and Exhibits and any changes or modifications thereto. 

 
36. THIRD PARTY BENEFICIARIES.  Nothing in this Agreement, expressed or implied, is 

intended or shall be construed to confer upon any person, firm or corporation other than 
the Parties and their respective successors or assigns, any remedy or claim under or by 
reason of this Agreement or any term, covenant or condition of this Agreement, as third 
party beneficiaries or otherwise, and all of the terms, covenants and conditions of this 
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Agreement shall be for the sole and exclusive benefit of the Parties and their successors 
and assigns. 

 
37. INTEGRATION.  This Agreement contains all of the terms and conditions agreed upon by 

the parties regarding the subject matter of this Agreement.  Any prior agreements, 
promises, negotiations or representations of or between the parties, either oral or 
written, relating to the subject matter of this Agreement, which are not expressly set forth 
in this Agreement are null and void and of no further force or effect. 

 
38. INTERPRETATION.  Neither Lessee nor District shall be deemed the drafter of this 

Agreement.  If this Agreement is ever interpreted or construed by a court of law, such 
court shall not construe this Agreement or any provision hereof against either Party as 
drafter. 

 
39. AMENDMENTS.  Lessee and District, upon mutual agreement, agree to meet and confer 

to discuss any amendment to this Agreement.  Any such amendments shall be set forth 
in writing and executed by each Party. 

 
40. ADDITIONAL DOCUMENTS.  Each Party hereto agrees to execute any document or 

documents that may be requested from time to time by the other Party to implement or 
complete such Party's obligations pursuant to this Agreement. 

 
41. AUTHORIZATION TO SIGN AGREEMENT.  Each individual executing the Agreement on 

behalf of a Party represents and warrants that he or she is duly authorized to execute and 
deliver the Agreement on behalf of the Party that the individual is executing the 
Agreement and that the Agreement is binding upon that Party in accordance with its 
terms. 
 

42. BOARD APPROVAL.  This Agreement is subject to the approval and/or ratification of the 
District’s Board of Trustees.  
 

43. FORCE MAJEURE.  In addition to specific provisions of this Agreement, performance by a 
Party shall not be deemed to be in default, and all performance or other dates specified 
in this Agreement shall be extended, where the Party seeking the extension has acted 
diligently and delays or defaults are due to events beyond the reasonable control of the 
Party, such as but not limited to:  war; insurrection; strikes; lockouts; riots; floods; 
earthquakes; fires; casualties; acts of God; limitation of supplies; epidemics; quarantine 
restrictions; freight embargoes; lack of transportation; litigation; unusually severe 
weather; acts or omissions of another party; or any other causes beyond the control of or 
without the fault of the Party claiming an extension of time to perform.  Notwithstanding 
anything to the contrary in this Agreement, an extension of time for any such cause shall 
be for the period of the enforced delay and shall commence to run from the time of the 
commencement of the cause, if notice by the Party claiming such extension is sent to the 
other party within ten (10) days of the commencement of the cause. 
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[SIGNATURES ON FOLLOWING PAGE] 
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ACCEPTED AND AGREED on the date indicated below:  
 
Dated:     , 2021 
 
CAPISTRANO UNIFIED SCHOOL DISTRICT 
(“District”) 
 
By:       
 
Print Name: Clark Hampton   
 
Print Title: Deputy Superintendent  

Dated:      , 2021 
 
WELLNESS & PREVENTION CENTER 
(“Lessee”) 
 
By:       
 
Print Name: Susan Parmelle   
 
Print Title: Executive Director   
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Exhibit A-1 
 

DESCRIPTION OF ALISO NIGUEL HIGH SCHOOL 
 

The School Site and Premises, including restrooms and parking, are as follows: 
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The Program services offered at the School Site, are as follows: 
  

Prevention Education Services 
Monday – Friday: 7 a.m. – 4 p.m.  

 
Therapeutic Mental Health Services 
Post-Substance Use Discipline Interventions 
Monday – Friday: 7 a.m. – 4 p.m. 

 
Individual Therapy 
Monday – Friday: 7 a.m. – 4 p.m. 

 
Group Support 
Monday – Friday: 7 a.m. – 4 p.m. 

 
Family Therapy 
Monday – Friday: 7 a.m. – 4 p.m. 

 
In-Class Education 
Monday – Friday: 7 a.m. – 4 p.m. 
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Exhibit A-2 
 

DESCRIPTION OF SAN CLEMENTE  HIGH SCHOOL 
 

The School Site and Premises, including restrooms and parking, are as follows: 
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The Program services offered at the School Site, are as follows: 
 

Prevention Education Services 
Monday – Friday: 7 a.m. – 7 p.m.  
 
Therapeutic Mental Health Services 
Post-Substance Use Discipline Interventions 
Monday – Friday: 7 a.m. – 7 p.m. 
 
Individual Therapy 
Monday – Friday: 7 a.m. – 7 p.m. 
Saturday: 8 a.m. – 2 p.m.  
 
Group Support 
Monday – Friday: 7 a.m. – 7 p.m. 
Saturday: 8 a.m. – 2 p.m.  
 
Family Therapy 
Monday – Friday: 7 a.m. – 7 p.m. 
Saturday: 8 a.m. – 2 p.m.  
 
In-Class Education 
Monday – Friday: 7 a.m. – 7 p.m. 
Saturday: 8 a.m. – 2 p.m. 
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Exhibit A-3 
 

DESCRIPTION OF SAN JUAN HILLS HIGH SCHOOL 
 

The School Site and Premises, including restrooms and parking, are as follows: 
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The Program services offered at the School Site, are as follows: 
 

Prevention Education Services 
Monday – Friday: 7 a.m. – 4 p.m.  
 
Therapeutic Mental Health Services 
Post-Substance Use Discipline Interventions 
Monday – Friday: 7 a.m. – 4 p.m. 
 
Individual Therapy 
Monday – Friday: 7 a.m. – 4 p.m. 
 
Group Support 
Monday – Friday: 7 a.m. – 4 p.m. 
 
Family Therapy 
Monday – Friday: 7 a.m. – 4 p.m. 
 
In-Class Education 
Monday – Friday: 7 a.m. – 4 p.m. 
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Exhibit B 
 

DESCRIPTION OF LESSEE’S PROGRAM 
 

The “Program” for which Lessee is permitted to use the Premises are limited to the following 
services only and subject to all described conditions and limitations.  Any additional services shall 
only be permitted with the prior express written approval and consent of the District: 
 
Prevention Education: WPC staff support the wellbeing of students and staff by assisting student 
clubs that work to better the wellbeing of their peers, providing parent education through bi-
monthly eNews and virtual and in-person education nights, and through collaboration with 
administration and teachers in providing wellness messaging to students and their families.  
 
Therapeutic Interventions: WPC staff provide an open door to mental health support for 
students. These services include drop-in one-time meetings, crisis intervention, and short-term 
solution focused mental health therapy after obtaining informed consent per the laws of the 
State of California. For higher levels of care WPC staff may work with students and their families 
to refer to appropriate care in the community.  
 
Post Substance Use Education Services: WPC staff in collaboration with school administration, 
students and their families, provide targeted substance use interventions for students with 
substance use disciplinary action. These interventions include psychoeducation about the 
negative effects of substance use as well as motivational interviewing techniques designed to 
promote harm reduction and cessation of substance use. These services may include working 
with families to find a higher level of treatment. 
 
In-Class Education: WPC staff provided class-room prevention education that encourages healthy 
decision making based upon the dimensions of wellness. Topics may include – Health impacts of 
alcohol, vaping, and other illicit substance use, Healthy relationships, Refusal skills, Supporting 
your mental health, and others. These presentations are provided upon teacher request and with 
administrative approval. 
 
The annual costs for providing Program services, listed below, are based upon Medi-Cal 
Reimbursement Rates and actual salaries for a 40-week school year, and inclusive of summer 
hours at the San Clemente High School Upper Campus Administration Building: 

 
• Prevention Education: $50,000 

 
• Therapeutic Interventions: $218,130 

 
• Post Substance Use Education Services: $10,000 

 
• In-Class Education: $7,500 
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Exhibit C 
 

CRIMINAL BACKGROUND 
INVESTIGATION/FINGERPRINTING CERTIFICATION 

 
The undersigned does hereby certify to the governing board of the District as follows:  
 
That I am a representative of Lessee currently under contract with the District; that I am familiar 
with the facts herein certified; and that I am authorized and qualified to execute this certificate 
on behalf of the Lessee.  
 
_______ (Initial) The Lessee has complied with the fingerprinting requirements of Education Code 
section 45125.1 with respect to all Lessee’s employees and all of its Subcontractors’ employees 
who may have contact with District pupils in the course of providing services pursuant to the 
Agreement, and the California Department of Justice has determined that none of those 
employees have been convicted of a felony, as that term is defined in Education Code section 
45122.1. A complete and accurate list of Lessee’s employees and of all of its subcontractors' 
employees who may come in contact with District pupils during the course and scope of the 
Agreement is attached hereto.  
 
Name: ___________________________ 
 
Title:  ___________________________ 
 
Lessee’s responsibility for background clearance extends to all of its employees, Subcontractors, 
and employees of Subcontractors coming into contact with District pupils regardless of whether 
they are designated as employees or acting as independent contractors of the Lessee.  
 
Lessee is responsible for providing all of its employees, Subcontractors, and employees of 
Subcontractors who will be coming into contact with District pupils, name badges that are to be 
worn and visible at all times. The name badge shall display the Lessee’s name, the employee’s 
first and last name and a color photograph of the employee.  
 
Date:         ___________________________ 
 
Proper Name of Lessee:    ___________________________ 
 
Signature:        ___________________________ 
 
Print Name:      ___________________________ 
 
Title:        ___________________________ 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 
 

From:   Susan Holliday, Associate Superintendent, Education Services 

Prepared by: Lauren Pattullo, Coordinator II, Special Education Services, Infant-Preschool 
 

Date: February 17, 2021 
 

Board Item: Agreement No. 50985 Quality Start Orange County Quality Rating and 

Improvement System Participation Agreement 2020-2021 

 

HISTORY 
 

The Orange County Department of Education (OCDE) operates and maintains a Quality Ratings 

and Improvement System (QRIS) program within Orange County, referred to as Quality Start 

Orange County QRIS for Early Learning Programs. The District’ Early Childhood Programs have 

voluntarily agreed to participate in the QRIS receiving California State Preschool (CSPP) Block 

Grant funds since 2014.   
 

BACKGROUND INFORMATION 
 

OCDE and the Children and Families Commission of Orange County (Commission) jointly 

applied for the First 5 Improve and Maximize Programs so All Children Thrive (IMPACT) grant. 

The Commission was awarded funding from 2015-2016 to 2019-2020. As a part of the grant, 

OCDE is required to collect information needed to rate the seven elements of QRIS, track 

information responsive to data fields, provide professional development, monitor and evaluate 

impacts on child outcomes, complete and submit an annual Common Data File for QRIS 

participants to CDE and First 5, and publish site QRIS ratings.  
 

CURRENT CONSIDERATIONS 
 

Participating districts in QRIS require the utilization of iPinwheel to input data meeting the 

requirements of the QRIS program. The agreement allows the parties to implement the Orange 

County QRIS program for quality improvement based on a tiered rating structure. The agreement 

will satisfy grant requirements, allowing the District to receive incentive funds of $190.500. This 

participation provides access to data and is in compliance with federal and state laws and 

regulations protecting student privacy. This agreement is for the term of July 1, 2020 to June 30, 

2021.  
 

FINANCIAL IMPLICATIONS 
 

The District’s Early Childhood Programs will receive incentive funds of $190,500. 
 

STAFF RECOMMENDATION 
 

Approval of Agreement No. 50985 Quality Start Orange County Quality Rating and Improvement 

System Participation Agreement 2020-2021. 
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PREPARED BY:  Lauren Pattullo, Coordinator II, Special Education Services, Infant-Preschool  

 

APPROVED BY:  Susan Holliday, Chief Administrative Officer, Education and Support Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:   Board of Trustees 

 

From:  Susan Holliday, Chief Administrative Officer, Education and Support 

Services 

Prepared by:  David Stewart, Assistant Superintendent, School Leadership and Instruction, 

Elementary 

 

Date:   February 17, 2021 

 

Board Item:  Memorandum of Understanding and Agreement for Use of Emerald Cove Outdoor Science 

Institute Facilities, Supplies, Equipment and Services Public School Districts School Year 

2020-2021 

_________________________________________________________________________________ 
 
HISTORY 
 

Emerald Cove Outdoor Science Institute program provides engaging outdoor education field trip 
experiences on science topics for schools and districts in Southern California. The outdoor field trips 
help inspire and promote student interest in science. 
 

BACKGROUND INFORMATION 
 

Many District Schools, including Bathgate, George White, Las Palmas, Viejo, Del Obispo, Wood 

Canyon, Castille, Reilly, San Juan and Oak Grove Elementary Schools have attended Emerald Cove 

Science Institute in past years. 
 

CURRENT CONSIDERATIONS 
 

For the 2020-2021 school year, Bathgate and Reilly Elementary School students will attend the Emerald 

Cove Science Institute Virtual Science Camp. Bathgate Elementary School will attend this virtual science 

camp from February 16 – 19, 2021, and Castille Elementary School will attend the virtual science camp 

from May 17 – 21, 2021. Each session is 1.5 – 2 hours of instruction. It is estimated that 185 grade 5 

students will virtually attend the Emerald Cove Science Institute Virtual Science Camp in 2020-2021.   
 

FINANCIAL IMPLICATIONS 
 

The estimated total expenditure under this contract is $6,800 funded by gift funds at each site. 
 

STAFF RECOMMENDATION 
 

Approval of the Memorandum of Understanding and Agreement for Use of Emerald Cove Outdoor 

Science Institute Facilities, Supplies, Equipment and Services Public School Districts School Year 2020-

2021 
 

PREPARED BY: David Stewart, Assistant Superintendent, School Leadership and Instruction, 

Elementary 
 

APPROVED BY: Susan Holliday, Chief Administrative Officer, Education and Support 
Services 
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AGREEMENT FOR EMERALD COVE OUTDOOR SCIENCE INSTITUTE SERVICES 

PUBLIC SCHOOLS 
SCHOOL YEAR 2020-2021 

MEMORANDUM OF UNDERSTANDING 
 

 

This Memorandum of Understanding (MOU) is between the Emerald Cove Outdoor 
Science Institute, Inc. (ECOS), and Capistrano Unified School District (School/District), 
regarding distance learning opportunities provided in partnership with Sacramento 
County Office of Education’s Sly Park Environmental Education Center (Sly Park) for 
School/District students. 
 
A. Term and Termination  
Once signed by both parties, this MOU is in effect from January 1 (the “Effective Date”) 
through June 30, 2021.   
 
This agreement may be terminated by either party by giving 30-days written notice. 

 
B. ECOS agrees to: 

1. Develop and provide a week-long (i.e., five business days) virtual camp related to 
science and environmental education. The camp will occur 1.5-2.0 hours per day 
via Zoom for five days. 

2. Assign students, as appropriate, a home investigation task that will accompany 
camp activities. 

3. There will be self-guided nightly activities that will complement the lesson 
provided that day. 

4. Provide all camp learning materials digitally to the classroom teacher as a 
resource. 

5. Provide all camp science kit materials to the school one week prior to the 
beginning of the lesson. 

6. Provide a link to Zoom one week prior to the start of the first camp session. The 
foregoing services may collectively be referred to as the “Services,” as further 
described in Exhibit A, Statement of Work, attached hereto and incorporated 
herein. 

 
C. School/District agrees to: 

1. Commit to a scheduled time each week. If a time change is needed, the 
School/District will contact the Director directly. 

2. The classroom teacher will act as a Zoom co-host and assist in the admission of 
students into the meeting. 

3. Identify student participants and communicate attendance, confidentiality, and 
behavior expectations to the students. 

4. The science camp teacher will redirect off-task behaviors. However, the teacher of 
record will address any behavior issues that may occur.  
 

2 of 6

EXHIBIT #9 490 of 949



D. Payment 
1. Pricing for the virtual camp will be $1,200 per class (recommended limit of 30 

students per class.) 
 

2. The price listed above is per class attending the virtual camp. The School/District 
will be invoiced the full amount for the virtual camp two weeks prior to the camp 
start date. Payment will be due upon receipt of the invoice and must be received 
within 30 days. 

  
E. General Terms 

1. Indemnity. Each party agrees to defend, indemnify, and hold harmless the other 
party (including its directors, agents, officers and employees), from any claim, 
action, or proceeding arising from any actual or alleged act or omission of the 
indemnifying party, its director, agents, officers, or employees arising from the 
indemnifying party’s duties and obligations described in this agreement or imposed 
by law.  
It is the intention of the parties that the provisions of this paragraph be interpreted 
to impose on each party responsibility to the other for the acts and omissions of 
their respective elected and appointed officials, employees, representatives, 
agents, and subcontractors. It is also the intention of the parties that where 
comparative fault is determined to have been contributory, principles of 
comparative fault will be followed.  This provision will survive the termination of the 
MOU. 

2. Independent Agents.  This MOU is by and between independent agents and does 
not create the relationship of agent, servant, employee, partnership, joint venture 
and/or association between the independent agents.   

3. Nondiscrimination.  Any service provided by the parties pursuant to this Agreement 
shall be without discrimination based on the actual or perceived race, religious 
creed, color, national origin, nationality, immigration status, ethnicity, ethnic group 
identification, ancestry, age, marital status, pregnancy, physical or mental 
disability, medical condition, genetic information, gender, gender identity, gender 
expression, sex, or sexual orientation, in accordance with all applicable Federal 
and State laws and regulations. 

4. Insurance.  All parties shall maintain in full force Commercial General Liability 
Insurance with limits of no less than $1,000,000 per occurrence.  Such requirement 
may be satisfied by coverage through a joint powers authority. Evidence of 
insurance coverage shall be furnished upon request by a party to this agreement.  

5. Force Majeure. No party shall be liable to the other for delays or failures in 
performance under this MOU for events beyond their reasonable control, including 
acts of God, war, government regulation, terrorism, disaster, strikes of a third-
party, civil disorder, curtailment of transportation facilities, pandemics, infectious 
disease outbreak, or similar occurrence beyond the party’s control, making it 
impossible, illegal, or commercially impracticable for one or both parties to perform 
its obligations under this MOU, in whole or in part.  Provided, that the delayed or 
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defaulting party shall immediately notify the other party of the force majeure event, 
an estimate of the duration of the event, and the delaying or defaulting party’s plan 
to mitigate the effects of the delay or default.   

6. Entire Agreement.  This MOU constitutes the entire agreement and understanding 
of the parties. All prior understandings, terms or conditions are deemed merged 
into this MOU. Any changes to this MOU must be agreed to in writing by all parties. 

7. Execution. The undersigned represent that they are authorized representatives of 
the parties.  This MOU may be executed in counterparts each of which shall be 
deemed an original, but all of which together shall constitute one and the same 
document. Photographic copies of the signed counterparts may be used in lieu of 
the originals for any purpose. 

Emerald Cove Outdoor Science  
Institute, Inc.  

 School/District 

Stephen Kuljis 
Director 

 [School/District representative’s name 
and title]  

   

Signature  Signature 
   

Date  Date 
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AGREEMENT FOR USE OF EMERALD COVE OUTDOOR SCIENCE INSTITUTE 
SERVICES 

PUBLIC SCHOOLS 
SCHOOL YEAR 2020-2021 

Exhibit A 
Statement of Work 

I. Generally
a. Agreement.  This Statement of Work is appended to that certain agreement dated
effective January 1, 2021 (the “Agreement”)  entered into by and between the Emerald
Cove Outdoor Science Institute and Capistrano Unified School District
(“School/District”). Capitalized terms used but not defined in this Statement of Work
shall have the meanings given them in the Agreement.

II. Scope of Work / Services
a. Services. In exchange for the compensation contemplated under this Agreement,
ECOS will provide the School/District with services associated with the ECOS Virtual
Science Camp (i.e., five (5) sessions of instruction, 1.5 – 2 hours in duration (the
“Services”)).

b. Delivery Dates / Locations. The foregoing Services will be performed or delivered
to the following locations pursuant to the following schedule:

School/District Grade Number 
of 

Classes 

Start 
Date 

Number of 
Days 

Tuition1 Total Tuition 

Castille 5th 4 5/17/21 5 $1,200 $4,800 

Bathgate 5th 2 2/16/21 4 $1,000 $2,000 

III. Compensation

a. In exchange for the Services and deliverables described above, School/District
agrees to pay ECOS pursuant to Section D of the Agreement, as follows:

1) The total tuition listed in item II(b) of this Exhibit A will be due and payable
within thirty (30) days of the date of invoice sent by ECOS. 

2) Late payment: All payments not received within the time frame specified
above shall bear interest at the lesser rate of 18% per annum (1.5% per month) or the 
maximum rate permitted by law. Payments will thereafter be applied first to accrued 

1 Subject to change from school year to school year 
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interest and then to the principal unpaid balance.  If payment of invoices is not current, 
ECOS may, at its option, suspend performance of Services. 

b. Other
1. Additional Enrollment.  Should School/District wish to add classes to this

AGREEMENT, ECOS shall generate an addendum to this Exhibit “A”, indicating the 
name of the School/District, the number of additional classes, the fees, and the date(s) 
of participation.  For the request for additional students to become effective, the 
addendum shall be signed by an authorized representative of School/District and 
returned to ECOS.  

2. Cancellations and/or modifications to the number of classes indicated in a
purchase order are allowed with written approval from ECOS representative. 

3. All fees quoted are in US Dollars.

4. School/District will remit payments to ECOS at the following address: P.O.
Box 1027, San Clemente, CA 92674 

IN WITNESS WHEREOF, the Parties hereto have caused this AGREEMENT to be 
executed. 

EMERALD COVE OUTDOOR SCIENCE 
INSTITUTE 

BY: 
  Authorized Signature 

PRINT NAME: Stephen Kuljis   

TITLE:  Director 

SCHOOL/DISTRICT: CAPISTRANO UNIFIED 

BY:  
 Authorized Signature 

PRINT NAME:

TITLE:

DATE:  February 1, 2021            DATE:  January 27, 2021 

 David Stewart

Assistant Superintendent, School Leadership and Instruction, Elementary
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 
 

To:  Board of Trustees 
 

From:   Susan Holliday, Chief Administrative Officer, Education and Support Services 

Prepared by: Peggy Baerst, Executive Director, Elementary Education- Preschool-Grade 5 

                         

Date:  February 17, 2021 
 

Board Item:   Addendum to the Agreement for Additional Schools Participating in the Inside 

the Outdoors School Programs, Agreement Number 13017, Addendum No.1 and 

2  
 

 

HISTORY 

The Orange County Department of Education’s (OCDE) Inside the Outdoors (ITO) program 

provides engaging outdoor education field trip experiences and assemblies on science topics for 

schools and districts in Southern California. 

BACKGROUND INFORMATION 

The Board approved, on December 16, 2020, the participation of 3 schools in OCDE’s ITO 

“Traveling Scientist” virtual program for a variety of dates and session across the 2020-2021 

school year. Wood Canyon Elementary School has expressed interest in adding another 2 

sessions in 2 separate addendums. 

CURRENT CONSIDERATIONS 

Wood Canyon Elementary School would like two additional “Traveling Scientist” virtual 

assembly programs for their students. Inside the Outdoors offers multiple 45 – 75 minute 

“Traveling Scientist” program assemblies on a variety of topics. These additional assemblies will 

help inspire and promote student interest in science. It is estimated that an additional 78 students 

will participate in the OCDE Inside the Outdoors “Traveling Scientist” assembly with 

Addendum No. 1 and an additional 42 students with Addendum No. 2, of which both will be 

virtual.  

FINANCIAL IMPLICATIONS 

There is no financial implication, as there is no charge for this virtual program. 

STAFF RECOMMENDATION 

Approval of Addendum to the Agreement for Additional Schools Participating in the Inside the 

Outdoors School Programs, Agreement Number 13017, Addendum No. 1 No. 2. 
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PREPARED BY:  Peggy Baerst, Executive Director, Elementary Education- Preschool-Grade 5 
 

 

APPROVED BY:  Susan Holliday, Chief Administrative Officer, Education and Support    

                                Services 
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Orange County Department of Education 
Contracts Unit - Inside the Outdoors 

200 Kalmus Drive, P.O. Box 9050 
Costa Mesa, CA  92628-9050 

Phone: 714-708-3885 
Fax: 714-668-7953 

Email: itocontracts@ocde.us 
 

Page 1 of 2 
Addendum Virtual Public 

 

 
ADDENDUM  

Agreement for Participation 
Inside the Outdoors 

 
 

Date: 
 

December 23, 2020 

To: 
 

Peggy Baerst, Executive Director 
Capistrano Unified 
 

From: 
 

Orange County Department of Education 
Contracts Unit 
 

Subject: 
 

Agreement for Additional School(s) Participating in 
Inside the Outdoors®  Virtual Programs 
Agreement Number: #13017, Addendum Number: #1 

 
The following school has registered to participate with Inside the Outdoors.  In order to fulfill 
our legal requirements, we submit this Addendum to the Agreement referenced above.  All 
contract provisions will apply to the additional school(s) and date(s). 
 
 

Please verify Programs, Participation Date(s) and final enrollment numbers to avoid 
additional charges.  

 
Sign and return this Addendum at least 14 business days before your school(s) Program(s). 
To complete our Agreement please send to the above address, fax or email. 

 
   

You are financially responsible for at least 90% of the full cost of the scheduled 
program(s), as per terms of the signed Agreement. If a school has received a grant from Inside 
the Outdoors Foundation, the cost of the program may be covered or partially covered.  
Enrollment changes must be made twenty (20) business days prior to the scheduled event.   
 
To reschedule, a notice of twenty business days is required and an additional $100.00 fee may be 
charged.  Cancellations require a written notice to Inside the Outdoors of a minimum of 
twenty (20) business days prior to participation.  If an equivalent replacement cannot be 
found for the open date, your school will be billed for ninety percent (90%) of the full cost of the 
scheduled programs. 
 
Please see your Agreement for further details regarding our virtual presentations and the 
protection of our content.  A decision to postpone a program due to technical difficulties 
exceeding fifteen (15) minutes may be made by Inside the Outdoors staff.  Your school’s 
group(s) will be rescheduled at a mutually agreed upon date when space is available.  For all 
virtual programs, one session minimum fee applies (see Fee Schedule for details).  
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Page 2 of 2 
Addendum Virtual Public 

School Site/Program 
Schedule 

Date 
Grade Number of 

Presentations 

Number 
of 

Students 
Fee Comments 

Wood 
Canyon 

Virtual Program - 
Rethink Resources 5/28/2021 4 3 78 

no 
charge 

Grant, was 
1/15 fire 

 
 
Note: Reschedule 
*Please refer to Section 10.0 and Sections 11.0 and 11.1 in your Agreement for further details 
on enrollment charges. 
 
Call (714) 708-3885 if you have questions.  Thank you for partnering with us to nurture 
healthier, happier and smarter students through their connection with nature. 
 
I approve the addition of the above school to our Agreement with the Orange County 
Department of Education for participation with Inside the Outdoors.  For reschedule and 
cancellation questions, please refer to the cancellation section of your Agreement. 
 

    
   Capistrano Unified 

School District 
 

Authorized Signature 
 
Peggy Baerst 
Print Name 
 
Executive Director 
Title                                                              Date  December 23, 2020 
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Orange County Department of Education 
Contracts Unit - Inside the Outdoors 

200 Kalmus Drive, P.O. Box 9050 
Costa Mesa, CA  92628-9050 

Phone: 714-708-3885 
Fax: 714-668-7953 

Email: itocontracts@ocde.us 
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Addendum Virtual Public 

 

 
ADDENDUM 

Agreement for Participation 
Inside the Outdoors Virtual Programs 2020/2021 

 
 

Date: 
 

January 15, 2021 

To: 
 

Peggy Baerst, Executive Director 
Capistrano Unified 
 

From: 
 

Orange County Department of Education 
Contracts Unit 
 

Subject: 
 

Agreement for Additional School(s) Participating in 
Inside the Outdoors®  Virtual Programs 
Agreement Number: #13017, Addendum Number: #2 

 
The following school has registered to participate with Inside the Outdoors.  In order to fulfill 
our legal requirements, we submit this Addendum to the Agreement referenced above.  All 
contract provisions will apply to the additional school(s) and date(s). 
 
 

Please verify Programs, Participation Date(s) and final enrollment numbers to avoid 
additional charges.  

 
Sign and return this Addendum at least 14 business days before your school(s) Program(s). 
To complete our Agreement please send to the above address, fax or email. 

 
   

You are financially responsible for at least 90% of the full cost of the scheduled 
program(s), as per terms of the signed Agreement. If a school has received a grant, the cost of 
the program may be covered in full. Enrollment changes must be made twenty (20) business 
days prior to the scheduled event.   
 
To reschedule, a notice of twenty business days is required and an additional $100.00 fee may be 
charged.  Cancellations require a written notice to Inside the Outdoors of a minimum of 
twenty (20) business days prior to participation.  If an equivalent replacement cannot be 
found for the open date, your school will be billed for ninety percent (90%) of the full cost of the 
scheduled programs. 
 
Please see your Agreement for further details regarding our virtual presentations and the 
protection of our content.  A decision to postpone a program due to technical difficulties 
exceeding fifteen (15) minutes may be made by Inside the Outdoors staff.  Your school’s 
group(s) will be rescheduled at a mutually agreed upon date when space is available.  For all 
virtual programs not covered by a grant, one session minimum fee applies, (see Fee Schedule 
for details).  If your school has received a grant, the cost of the program may be covered in full. 
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Number: #13017, Addendum Number: #2 

Page 2 of 2 
Addendum Virtual Public 

School Site/Program 
Schedule 

Date 
Grade Number of 

Presentations 

Number 
of 

Students 
Fee Comments 

Wood 
Canyon 

Virtual Program - 
Rethink Resources 

5/21/2021 2 2 42 
no 

charge 
 was 1/14 

 
 
Note: Reschedule 
*Please refer to Section 10.0 and Sections 11.0 and 11.1 in your Agreement for further details 
on enrollment charges. 
 
Call (714) 708-3885 if you have questions.  Thank you for partnering with us to nurture 
healthier, happier and smarter students through their connection with nature. 
 
I approve the addition of the above school to our Agreement with the Orange County 
Department of Education for participation with Inside the Outdoors.  For reschedule and 
cancellation questions, please refer to the cancellation section of your Agreement. 
 

    
   Capistrano Unified 

School District 
 

Authorized Signature 
 
Peggy Baerst 
Print Name 
 
Executive Director 
Title                                                              Date  January 15, 2021 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Susan Holliday, Chief Administrative Officer, Education and Support Services 
Prepared by: Wendy Pospichal, Executive Director, Integrated Support Services 
   
Date: February 17, 2021 

 
Board Item: Memorandum of Understanding Agreement No. 50814 with the Orange County    

Superintendent of Schools for Mental Health Student Services Act Partnership 
2020-2024  

 

HISTORY 
 
The District first began working with the Orange County Department of Education (OCDE) and 
other school districts in Orange County in the 2019 – 2021 school year, in a joint application for 
the Mental Health Student Services Act (MHSSA) grant.  The application focused on funding 
partnerships between educational and county mental health agencies with the goal of increasing 
access to mental health services in locations that are easily accessible to students and their families.  
 
BACKGROUND INFORMATION 
 
On February 25, 2020, the Orange County Board of Supervisors authorized the Orange County 
Health Care Agency (OCHCA) to apply for the MHSSA grant in partnership with OCDE.  All 27 
school districts in Orange County and alternate and charter schools joined the OCDE in this effort.  
OCDE was notified of the MHSSA grant award on April 23, 2020.  The approval of the MHSSA 
Partnership Memorandum of Understanding (MOU) is an initial agreement and is separate from 
any other MOUs with OCDE.  
 
CURRENT CONSIDERATIONS 
 
The County agreed to pay OCDE the full MHSSA grant amount to provide 7 regional Mental 
Health Student Services Coordinators and related services. OCDE agreed to accept the full 
MHSSA grant amount to coordinate a variety of mental health services for students and families, 
focusing on creating a coordinated system of access and care. The Regional Coordinators provide 
a direct resource for District staff in supporting the mental health needs of District students. The 
Regional Coordinators do not meet directly with students. The term of the MOU commences on 
September 1, 2020 and ends August 31, 2024. The onset of COVID-19 affected OCDE’s initial 
roll out of the grant and hiring of the Regional Coordinators, and District staff’s submission of the 
grant to Trustees for approval. As the effective date of the MHSSA grant precedes the February 
17, 2021 Board meeting, the request is for the ratification of the MOU.  
 
As the lead agency for the MHSS grant, OCDE will coordinate the collaborative effort to plan and 
implement the program, including coordinating communication and collaboration among MHSSA 

1 of 10

EXHIBIT #11 501 of 949



Page 2 of 2 
 

partners, including the behavior health department, District, school partners, and community 
service providers. OCDE will train District and school representatives as members of mental health 
service care coordination teams. OCDE will collaborate between service providers and the District, 
develop referral pathways, and facilitate countywide and regional team meetings. OCDE will 
coordinate targeted outreach and linkage to services for students. OCDE will develop 
communication and referral protocols to facilitate more timely access to mental health services 
and resources. The OCDE will also identify train-the-trainer opportunities for school mental health 
personnel to increase capacity to provide evidence-based approaches to identifying and addressing 
mental health issues among students.  
 
The District agrees to provide an in-kind District Level Administrator or designee to meet regularly 
with the designated Regional Mental Health Student Services Coordinator to support and facilitate 
coordination of all MHSSA services, and participate in quarterly countywide and monthly regional 
MHSSA partner meetings, and participate in project monitoring and evaluation activities. The 
District agrees to maintain and share aggregate data related to the provision of targeted and 
intensified service implementation. The District agrees to maintain and share student level 
information for purposes of care coordination and service implementation such as providing their 
designated Regional Mental Health Student Services Coordinator with an account to access local 
student information system, cumulative files, and other relevant student data. The District agrees 
to make records for students served under MHSSA available to the county, Department of General 
Services, or the Bureau of State Audits or their designated represented, upon request or as a part 
of an audit. The District agrees to maintain records for a minimum of 3 years after the end of the 
grant period unless a longer period of records retention is stipulated.  
 
The District will participate in an initial and annual needs assessment, in order to customize 
services for students, parents, District, and school staff. The District commits to promoting and 
coordinating universal outreach campaigns, providing targeted outreach and linkage to services 
for students, providing intensified outreach and additional services for students in crises, and 
developing or refining communication and referral protocols to facilitate more timely access to 
mental health services and resources.  
 
FINANCIAL IMPLICATIONS 
 
There is no financial impact. 
 
STAFF RECOMMENDATION 
 
Approval Memorandum of Understanding Agreement No. 50814 with the Orange County    
Superintendent of Schools for Mental Health Student Services Act Partnership 2020-2024. 

 
PREPARED BY:  Wendy Pospichal, Executive Director, Integrated Support Services 

 
APPROVED BY:  Susan Holliday, Chief Administrative Officer, Education and Support Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Susan Holliday, Chief Administrative Officer, Education and Support Services 
Prepared by:   Stacy Yogi, Executive Director, State and Federal Programs 
 
Date:  February 17, 2021 
 
Board Item: Memorandum of Understanding with Parentis Foundation and Del Obispo 

Elementary School 

 

HISTORY 
 
Parentis Foundation, located in Laguna Hills, California, began a tutoring program in 2017. The 
District has not worked with the Parentis Foundation in the past. 
 
BACKGROUND INFORMATION 
 
Parentis Foundation’s mission is to address a major contributor to poverty, the inability of 
children to read proficiently by the end of third grade. Through an intergenerational approach, 
they provide both older adult volunteer tutor/mentors and children with opportunities to enrich 
their lives, build self-confidence, and share a sense of purpose through literacy. By pairing 
kindergarten through third grade students with highly trained volunteer tutors, they improve the 
literacy skills of children at risk of not reading fluently by fourth grade while simultaneously 
providing meaningful opportunities for older adults who serve as volunteer literacy 
tutor/mentors. Since 2017, over 12,000 1:1 tutor sessions have been completed at 8 program sites 
throughout Orange County. They currently have approximately 100 active volunteer tutors 
working with students virtually this school year.  
 
CURRENT CONSIDERATIONS 
 
In accordance with COVID-19 social distancing guidelines, the foundation pivoted from 
providing in-person reading tutoring sessions to fully online virtual tutoring through training of 
tutors on web conferencing tools and implementing protocols assuring the safety of students and 
tutors, as well as quality of the online sessions. An Experience Corp OC trained monitor 
supervises each student/tutor session. Under this supervision, tutors will work virtually, with Del 
Obispo Elementary School students during Extended Learning.  
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FINANCIAL IMPLICATIONS 
 
The Parentis Foundation is underwriting the cost. Estimated value of services is $7,150. There is 
no financial impact. 
 
STAFF RECOMMENDATION 
 
Approval of the Memorandum of Understanding with Parentis Foundation and Del Obispo 
Elementary School. 
 
PREPARED BY:    Stacy Yogi, Executive Director, State and Federal Programs 
 
APPROVED BY: Susan Holliday, Chief Administrative Officer, Education and Support 
Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Susan Holliday, Chief Administrative Officer, Education and Support Services 
Prepared by: Stacy Yogi, Executive Director, State and Federal Programs 
 
Date: February 17, 2021 
 
Board Item: Memorandum of Understanding with Orange County United Way 2020-2021, 

Addendum 1 

 

HISTORY 
 
The Orange County United Way is a stand-alone, independent, 501(c)(3) non-profit organization. 
Since 1924, they have been at the forefront of health and human care services in Orange County. 
They collaborate with nonprofit agencies, corporate partners, and donors to meet the greatest 
needs of the community by supporting education, income, health, and housing programs.  
 
BACKGROUND INFORMATION 
 
The United Way financial literacy program helps low-income residents gain free access to 
financial coaching and resources. This program is a collaboration with the United Way, City of 
Dana Point, and the District. 
 
The Memorandum of Understanding (MOU) with the United Way, approved by Trustees at the 
August 19, 2020 Board meeting, outlines the roles and responsibilities for the financial literacy 
program. The MOU was established to provide 50 parents at RH Dana Elementary School with 
financial literacy skills to assist with improving credit, increasing income, and building assets.  
Parents are being provided with personal coaching on a step-by-step financial plan to achieve 
personal goals and long-term financial stability including job development, debt and credit 
management, and savings planning. Participants will also be able to connect to other United Way 
partner services including free tax preparation, housing, healthcare, and transportation. 
 
CURRENT CONSIDERATIONS 
 
The addendum to the MOU adds Palisades Elementary School to the financial literacy program 
to allow 20 parents at Palisades Elementary School to participate. This is the only change to the 
MOU. 
 
FINANCIAL IMPLICATIONS 
 
There is no financial impact. 
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STAFF RECOMMENDATION 
 
Approval of the Memorandum of Understanding with Orange County United Way 2020-2021, 
Addendum 1. 
 
PREPARED BY:    Stacy Yogi, Executive Director, State and Federal Programs 
 
APPROVED BY: Susan Holliday, Chief Administrative Officer, Education and Support 
Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Susan Holliday, Chief Administrative Officer, Education and Support Services 
Prepared by:   Stacy Yogi, Executive Director, State and Federal Programs 
 
Date:  February 17, 2021 
 
Board Item: Talking Points Software Services and Support Agreement 

 

HISTORY 
 
Talking Points is a non-profit organization founded in 2014 focused on family engagement for 
families of under-resourced, multi-lingual communities. Talking Points offers a translation app 
for two-way communication to dialogue with families in over 100 home languages to build 
strong partnerships. Messages can be written by staff in English and the app translates it into the 
parent’s language. Parents write back in their language and it is translated back into English for 
the staff member. Some of the awards Talking Points has received are 2020 Common Sense top 
distance learning tool and 2019 Google AI Impact Challenge. 
 
BACKGROUND INFORMATION 
 
Teachers can sign up online for free, however, establishing a District account will ensure that 
acceptable use and data privacy protocols are followed and that all staff supporting students who 
are English learners are aware of the ability to use this communication resource. 
 
CURRENT CONSIDERATIONS 
 
The District serves approximately 4,400 students who are English learners per year.  
 
This is the Board’s follow-up item to provide greater support to families that do not use email 
and to provide increased translation support for parents and guardians with a primary language 
other than English. 
 
Talking Points will provide a 1-hour training for administrators and a 45-minute training during 
the month of March, 2021 for staff to learn how to use the product. Both trainings will be 
recorded and posted on the District website for staff to access as needed.  
 
 
FINANCIAL IMPLICATIONS 
 
The annual license fee cost for this service is $5.85 per student. A discount of 25 percent is 
provided for 2020-2021 and a 15 percent discount is provided for 2021-2022, 2022-2023, and 
2023-2024, invoiced annually. The cost of $19,360 for 2020-2021 and annual cost of $22,000 for 
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2021-2022, 2022-2023, and 2023-2024 will be paid by Local Control Funding Formula 
Supplemental funding. 
 
STAFF RECOMMENDATION 
 
Approval of Talking Points Software Services and Support Agreement. 
 
PREPARED BY:    Stacy Yogi, Executive Director, State and Federal Programs 
 
APPROVED BY: Susan Holliday, Chief Administrative Officer, Education and Support 
Services 
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TalkingPoints-Capistrano Unified School District Software Services and Support 

Agreement (2020-2021, 2021-2022, 2022-2023, 2023-2024) 
 

1. Overview 
 

This Software Services and Support Agreement (“Agreement” or “Contract”) is entered into by 

and between TalkingPoints, a California corporation and Capistrano Unified School District. 
 

TalkingPoints product 

TalkingPoints’ product is a two-way, multi-lingual texting platform that allows for fast, cheap 
and accessible communication between districts, schools and teachers with parents and students. 
Schools use a web application to send text messages to parents who receive them in their own 
languages as well as English. Parents can reply in their own languages, and receive both the 
English and the original version of the messages. Since TalkingPoints works via text messages, 
TalkingPoints is accessible for all parents who own a simple mobile phone. 

 
TalkingPoints allows for instant translation (machine and human-driven) both outbound and 
inbound, opening up communication channel for parents who do not speak English. Schools can 
also send interactive messages drawn from pre-written text message programs, conduct surveys 
(with data visualization), send multiple-choice questions, send automatic follow up messages 
depending on how the parent replies. Analytics dashboards are also available to track 
engagement statistics of parents. 

 

TalkingPoints organization 

TalkingPoints is a non-profit organization with the mission to meaningfully connect teachers, 
parents and students across technological and language barriers to increase parent engagement. 
We believe that parent engagement is critical to student success, yet is often challenging. 
TalkingPoints helps change this to drive parent engagement through opening up communication 
channels that build relationships. TalkingPoints was born out of Startup Weekend Education 
Oakland that OUSD co-sponsored, and won the Teachers’ Pick Prize for Parent Engagement. 
Our product development has been heavily influenced by OUSD teachers. TalkingPoints was a 
top 10 finalist in the Google Impact Challenge: Bay Area in 2015. Our current philanthropic 
funders include Google.org, AT&T Aspire, Stanford University, Echoing Green and Walton 
Family Foundation. 
 

2. Scope of work 
 

TalkingPoints will license the use of its multi-lingual texting platform (“Software”) to select 
schools in Capistrano Unified School District for the 2020-2021, 2021-2022, 2022-2023, 
2023-2024 school years for 4400 students. 

 
This Agreement includes data import support, system maintenance, system support, and user 
support to Capistrano Unified School District for the length of the Agreement. It also includes 
ongoing system upgrades at no additional cost to Capistrano Unified School District. 

 
3. Data import 

 
TalkingPoints will import all Capistrano Unified School District data for the purposes of text 
message communication for the participating schools. This data can be obtained from a variety 
of sources, which would include Capistrano Unified School District Student Information System 
(“SIS”) or prepopulated data files. TalkingPoints will import Capistrano Unified School 
District’s clean data at no additional cost, but Capistrano Unified School District and its schools 
will have access to online import tools if it wishes to control its own data imports. TalkingPoints 
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will charge for any data clean up required. If Capistrano Unified School District opts to have 
TalkingPoints import its data, it will take a minimum of two (2) weeks and up to a maximum of 
six (6) weeks to import all data, provided that TalkingPoints has access to clean, high-quality 
data. 

 

4. Fees and Payments 
 

TalkingPoints’ fee breakdown for the 2020-2021, 2021-2022, 2022-2023, 2023-2024 school 

years is as follows: 

 

2020-2021 school year 

 

For a minimum of 4400 students  
• $4.40 per student for implementation and licensing the TalkingPoints 

software. 
 

Total cost at $19,360.00 (“Annual License Fee”) for the 2020-2021 school year. 

 

2021-2022 school year 

 

For a minimum of 4400 students  
• $5.00 per student for implementation and licensing the TalkingPoints 

software. 
 

Total cost at $22,000.00 (“Annual License Fee”) for the 2021-2022 school year. 
 

2022-2023 school year 

 

For a minimum of 4400 students  
• $5.00 per student for implementation and licensing the TalkingPoints 

software. 
 

Total cost at $22,000.00 (“Annual License Fee”) for the 2022-2023 school year. 

 

2023-2024 school year 

 

For a minimum of 4400 students  
• $5.00 per student for implementation and licensing the TalkingPoints 

software. 
 

Total cost at $22,000.00 (“Annual License Fee”) for the 2023-2024 school year. 
 

Payment Schedule 

 

The fees will be paid by Capistrano Unified School District within 30 days of receipt of an 
invoice from TalkingPoints (but no sooner than 30 days after execution of this Agreement by 
the parties). Invoices will be generated within 14 days of signing this Agreement and to be 
paid upfront for the minimum number of students, in this case 4400 students, with additional 
payment with regards to additional students due at the start of each quarter. 
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(a) Failure to Make Payment. In the event Capistrano Unified School District fails to pay the 
Annual License Fee or other fees due hereunder when due it will constitute a material breach 
of this Agreement and, upon notice from TalkingPoints, Capistrano Unified School District 
agrees to immediately cease, and to cause Capistrano Unified School District Users to cease, 
using the Software and TalkingPoints will have no further obligation to provide any 
maintenance or support to Capistrano Unified School District or Capistrano Unified School 
District Users. 

 
(b) Taxes. The fees in Statement of Work Section 4 do not include sales, use or similar taxes which 
may be applicable. District is solely responsible and liable for payment of all sales, use, excise, 
value added or similar taxes, duties or charges imposed by any federal, state or local government 
or jurisdiction with respect to any fees or other payments to be made by District to TalkingPoints 
under this Agreement, excluding taxes based on TalkingPoints’s overall net income. 

 

c) Additional cost If the recipient of the service incurs additional charges for receiving text 
messages, such as text message fees or data fees, then additional charges are payable by the 
recipient or District Users 

 

5. Responsibilities 
 

TalkingPoints is responsible for all development and provision of Software to Capistrano Unified 

School District and its schools, and for maintenance and support for the Software. 
 

Capistrano Unified School District’s responsibilities are 

• Selection of schools to participate in the initiative 
• Providing access to contact information via SIS or otherwise for data import 

 
6. Excluded Services 

 

Other than the services outlined above, TalkingPoints is not responsible for any other activities, 

unless mutually agreed to in writing. 
 

7. Client Obligations 
 

In order to fulfill the scope of services described herein, TalkingPoints relies on Capistrano 
Unified School District and its schools to provide timely, accurate and complete information, 
to cooperate reasonably with TalkingPoints and to timely complete all tasks assigned to 
Capistrano Unified School District pursuant to the mutually agreed project plan developed at 
the outset of the project. 

 

8. Product Maintenance and Support 
 

TalkingPoints agrees to provide maintenance and support of the TalkingPoints Software. 
Maintenance and support of the Software is provided at no additional cost to Capistrano Unified 
School District. However, TalkingPoints will not be responsible for, nor will it have any liability 
resulting from modifications to or alterations of the Software of databases by Capistrano Unified 
School District or Capistrano Unified School District users, unless such modification or 
alteration is approved in writing by TalkingPoints, or (b) any failure of Capistrano Unified 
School District’s or Capistrano Unified School District users’ equipment or Software. 
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9. Term, Termination and Extension 
 

The Term of this Agreement is from February 18, 2021 through June 30, 2024. 

 

Either party may also terminate this Agreement at any time with written notice for any reason, 
provided that a pro-rata amount of fees are paid, based on time elapsed from signature of this 
Agreement until termination. In this event, TalkingPoints is not responsible for producing any of 
the deliverables under the Agreement. If Capistrano Unified School District terminates this 
Agreement without cause as provided for in this paragraph, TalkingPoints will refund Capistrano 
Unified School District any prepaid fees covering the remainder of the effective term of the 
Agreement after the effective date of termination, as calculated on a daily pro rata basis. 

 

Either party may terminate this Agreement prior to the expiration of the Term, effective 
immediately upon written notice to the other party, in the event of a material breach of this 
Agreement by the other party hereto, if such breach remains uncured for more than thirty (30) 
days after written notice thereof. In addition, either party may terminate this Agreement upon ten 

(10) days written notice to the other party upon the occurrence of any one or more of the 
following: (i) the institution by or against the other party of insolvency, receivership, or 
bankruptcy proceedings or any other proceedings for the settlement of the other party’s debts; (ii) 
the other party making an assignment for the benefit of creditors; or (iii) the other party’s 
dissolution. If Capistrano Unified School District terminates this Agreement as provided for in 
this paragraph, TalkingPoints will refund Capistrano Unified School District any prepaid fees 
covering the remainder of the effective term of the Agreement after the effective date of 
termination, as calculated on a daily pro rata basis. 

 

In addition, TalkingPoints may terminate this Statement of Work immediately upon written 
notification, if Capistrano Unified School District violates any of the Capistrano Unified School 
District Responsibilities, listed above. However, if TalkingPoints terminates this Agreement as 
provided for in this paragraph, TalkingPoints will refund Capistrano Unified School District any 
prepaid fees covering the remainder of the effective term of the Agreement after the effective 
date of termination, as calculated on a daily pro rata basis. 
10. License of Software to District; Third Party Services 

 

(a) License. Subject to the terms of this Agreement, TalkingPoints hereby grants to Capistrano 
Unified School District a limited, non-exclusive, non-sublicensable and non-transferrable license 
for 
Capistrano Unified School District employees and staff, and their students or parents or guardians 
(collectively, “District Users”) to use the Software during the Term with respect to each of the 
Capistrano Unified School District locations as selected by Capistrano Unified School District. The 
Capistrano Unified School District Users may not use the Software other than with respect to the 
locations set forth and defined as Capistrano Unified School District locations or for other than 
Capistrano Unified School District operations. Capistrano Unified School District is responsible for 
the actions of all Capistrano Unified School District Users, for ensuring that only authorized Capistrano 
Unified School District Users are provided access to the Software, and that access of Capistrano 
Unified School District Users authorized by Capistrano Unified School District is limited to that 
portion of the Software and Capistrano Unified School District Data (as defined below) as is 
reasonably necessary in order to fulfill the purposes of this Agreement. By agreeing to license the 
Software, Capistrano Unified School District is also agreeing to comply with the Privacy Policy 
as outlined in the TalkingPoints website (www.talkingpts.org) incorporated as an attachment to 
this Agreement 

 

11. Ownership of Software; Third Party Materials 
TalkingPoints and its licensors are and will remain the exclusive owners of all right, title and 
interest in and to the Software and all derivative works, and in the materials licensed by 
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TalkingPoints from third parties (“Third Party Materials”), including but not limited to copyrights, 
patent rights, and trade secrets and all other intellectual property rights as may exist now and/or 
hereafter come into existence, subject only to the rights of third parties in open source components 
and the limited license granted under this Agreement. In addition, TalkingPoints shall own any and 
all other ideas, concepts, themes, technology, algorithms, programming codes, documentation or 
other intellectual property or copyrightable material conceived, developed, created, written or 
contributed by TalkingPoints pursuant to this Agreement (“Specific Developments”). Capistrano 
Unified School District will have no rights in the Software, any derivative works, the Specific 
Developments or Third Party Materials, except the license and related rights expressly set forth in 
this Agreement. Capistrano Unified School District agrees not to (i) alter, merge, modify, adapt or 
translate the Software or Third Party Materials, or decompile, reverse-engineer, disassemble, or 
otherwise reduce the Software or Third Party Materials to a human-perceivable form, (ii) sell, rent, 
lease or sublicense the Software or Third Party Materials or (iii) create derivative works based 
upon the Software or Third Party Materials. 
    
12. User Compliance With Applicable Laws 
As Administrators may access, monitor, use, or disclose Capistrano Unified School District data 
in Capistrano Unified School District user accounts. Additionally, the School or District is solely 
responsible for, and represents and warrants it is in, compliance with COPPA and FERPA, 
including by obtaining parental consent for the collection and disclosure of personal information 
through the Services. Without limiting the foregoing, the School represents and warrants that it 
will comply with all applicable laws, and further, that its disclosure of any information to 
TalkingPoints, and/or TalkingPoints's use of such information subject to the restrictions of this 
Agreement, does not and will not violate any applicable laws (including COPPA or FERPA). The 
School/District will not disclose any information to TalkingPoints that is protected health 
information ("PHI") subject to the Health Information Portability and Accountability Act 
("HIPAA"). 

 

13. Software Implementation, Data Conversion, Hosting and Training Services 

TalkingPoints agrees to provide the services associated with the implementation of the Software, 
data conversion, hosting and training of Capistrano Unified School District employees on the use 
of the Software as follows: 

 

(a) Hosting. The Software and Capistrano Unified School District’s data will be hosted on 

TalkingPoints’s servers (included in the Annual License Fee). 
 

(b) Importing of Data. TalkingPoints will assist Capistrano Unified School District with 
importing Capistrano Unified School District’s data into the Software within 45 business days 
after TalkingPoints is provided reasonable access to usable Capistrano Unified School District 
Data. 

 

(c) Initial Training. TalkingPoints will provide initial training to Capistrano Unified School 

District in the basic use of the Software to be presented as both parties mutually agree. 

 

14. Ownership and Control of Capistrano Unified School District Data 
Capistrano Unified School District will retain ownership of, and the ability to control, all 
Capistrano Unified School District data imported into the Software (“Capistrano Unified School 
District Data”). Capistrano Unified School District Data includes pupil records, as defined in 
California Education Code §49073.1(d)(5) (“Pupil Records”). TalkingPoints may, however, 
internally use Capistrano Unified School District Data that has been de-identified in order to 
improve its educational products. Upon the expiration or termination of this Agreement, to the 
extent Capistrano Unified School District Data resides on TalkingPoints servers, TalkingPoints 
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agrees to assist in the transfer all Capistrano Unified School District Data back to Capistrano 
Unified School District in an industry standard open format, such as CSV, at no charge. 

 

 

15. Responsibilities of Capistrano Unified School District  
Capistrano Unified School District agrees to prepare and furnish to TalkingPoints upon request 
such information as is reasonably requested by TalkingPoints in order for TalkingPoints to perform 
its obligations under this Agreement. 

 

16. TalkingPoints Software Maintenance and Support 
TalkingPoints agrees to provide maintenance and support of the Software. Such maintenance and 
support will include coverage in the form of bug fixes and other corrections to the Software; 
telephone and e-mail support for questions regarding operations of the Software; change the 
Software as necessary to incorporate upgrades and new features; support to Capistrano Unified 
School District in resolving problems/errors resulting from misuse or hardware/software failure; 
and telephone or web conferences with Capistrano Unified School District to address future growth 
or modifications to the Software. Maintenance and support of the Software is provided at no 
additional cost to 

Capistrano Unified School District. TalkingPoints’ maintenance of the Software will be at 
complete discretion of TalkingPoints other than bug fixes. TalkingPoints is not responsible for, 
nor will it have any liability resulting from, (a) modifications to or alterations of the Software or 
databases by Capistrano Unified School District or Capistrano Unified School District Users, 
unless such modification or alteration is approved in writing by TalkingPoints, or (b) any failure 
of Capistrano Unified School District or Capistrano Unified School District Users equipment or 
software or (c) quality of the translation services as provided by the Software. 

 

17. Confidentiality 

 

(a) Confidential Information Defined. Each party (the “Disclosing Party”) may from time to time 
during the Term disclose to the other party (the “Receiving Party”) certain information regarding 
the Disclosing Party’s business, including technical, marketing, financial, employee, planning, and 
other confidential or proprietary information (“Confidential Information”). The Software, Third 
Party Materials and related know-how, technology, system designs, layouts, software, concepts, 
techniques, data and files will be considered Confidential Information of TalkingPoints. 
Capistrano Unified School District Data will be considered Confidential Information of Capistrano 
Unified School District. 

 
 

(b) Protection of Confidential Information. The Receiving Party will protect the Disclosing Party’s 
Confidential Information from unauthorized use, access, or disclosure in the same manner as the 
Receiving Party protects its own confidential or proprietary information of a similar nature and with 
no less than reasonable care. Capistrano Unified School District acknowledges that the Software is 
maintained as a trade secret by TalkingPoints, and agrees to use reasonable care in preserving such 
secrecy, including making such information available only to those Capistrano Unified School District 
Users required to have access in order to fulfill the purposes of this Agreement. 

 
(c) Exceptions. The Receiving Party’s obligations under this section with respect to any 
Confidential Information of the Disclosing Party will terminate if the Receiving Party can 
demonstrate that such information: (i) was already known to the Receiving Party at the time of 
disclosure by the Disclosing Party; (ii) is disclosed to the Receiving Party by a third party who had 
the right to make such disclosure without any confidentiality restrictions; (iii) is, or through no 
fault of the Receiving Party has become, generally available to the public; or (iv) is independently 
developed by the Receiving Party without access to, or use of, the Disclosing Party’s Confidential 
Information. In addition, the Receiving Party will be allowed to disclose Confidential Information 
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of the Disclosing Party to the extent that such disclosure is (i) approved in writing by the Disclosing 
Party, (ii) necessary for the Receiving Party to enforce its rights under this Agreement in 
connection with a legal proceeding; or (iii) required by law or by the order of a court or similar 
judicial or administrative body, provided that the Receiving Party notifies the Disclosing Party of 
such required disclosure promptly and in writing and cooperates with the Disclosing Party, at the 
Disclosing Party’s reasonable request and expense, in any lawful action to contest or limit the 
scope of such required disclosure. 

 
 

(d) Return of Confidential Information. In addition to TalkingPoints’s obligations under Section 
13, promptly upon the written request of the Disclosing Party following termination of this 
Agreement, the Receiving Party will either, at Disclosing Party’s option, return to the Disclosing 
Party or destroy all Confidential Information of the Disclosing Party in the Receiving Party’s 
possession or control and certify in writing that it has fully complied with its obligations under this 
Section. 
 
(e) Use of Confidential Information. The Receiving Party will not use Confidential Information of the 
Disclosing Party for any purpose prohibited by law or other than as required or specifically permitted 
by this Agreement. TalkingPoints further agrees it will not use any personally identifiable information 
in Capistrano Unified School District Data to engage in or facilitate targeted advertising. 

 
(f) Injunctive Relief. Because monetary damages may not be sufficient to remedy a violation of 
the provisions of this section, a Disclosing Party shall be entitled, upon becoming aware of any 
such violation and without waiving any other rights or remedies it may have, to seek injunctive or 
other equitable relief it may deem appropriate. 

 
(g) Non-Retention Certification. TalkingPoints certifies that, in accordance with this Agreement, 
Pupil Records shall not be retained or available to TalkingPoints or its employees or agents upon 
completion of the terms of this Agreement. This certification may be enforced by any lawful 
means, including, without limitation, through civil action. 

 

18. Privacy and Collection of District Data 

 

(a) Compliance with Law. TalkingPoints and Capistrano Unified School District each represents 
and warrants that it, and its officials, agents, employees and subcontractors have and will continue 
to receive training so as to be familiar with the provisions of the Family Educational Rights and 
Privacy Act (“FERPA”), Children’s Online Protection & Privacy Act (“COPPA”) and equivalent 
state provisions, and each party agrees that it will comply with such provisions and take all 
reasonable measures necessary to protect student education records from unauthorized acquisition 
or release. In the event that any unauthorized acquisition or release of student education records 
occurs, each party agrees to advise the other promptly upon discovery of such unauthorized 
acquisition or release and, if required by law, Capistrano Unified School District will notify the 
affected parent, legal guardian or student (if at least 18 years of age), as applicable, in writing of 
such unauthorized acquisition or unauthorized release. TalkingPoints acknowledges that Pupil 
Records must be protected and will take all legally required actions, including the designation and 
training of responsible individuals, to ensure the security and confidentiality of Pupil Records. 
TalkingPoints will identify those employees and subcontractors who will have access to Pupil 
Records and ensure such individuals receive appropriate instructions as to how to comply with the 
security and confidentiality requirements of this Agreement with respect to Pupil Records. 
TalkingPoints warrants that all Pupil Records will be encrypted in transmission using a minimum 
of 128 bit AES encryption. In addition, TalkingPoints will use industry-standard and up -to-date 
security tools and technologies such as anti-virus protections and intrusion detection methods in 
providing services under this Agreement. The parties agree that the commitments agreed to in this 
section are to ensure compliance with California Education Code Section 49073.1. If TalkingPoints 
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experiences an unauthorized acquisition or release of Capistrano Unified School District’s student 
education records, other than through the fault of Capistrano Unified School District, 
TalkingPoints shall take reasonable steps to immediately limit and mitigate such breach, including 
immediately notifying Capistrano Unified School District. 

 
 

(b) Sharing of Capistrano Unified School District Data. TalkingPoints will not share Capistrano 
Unified School District Data with, or disclose it to, any third party except (i) as directed by 
Capistrano Unified School District or Capistrano Unified School District Users, (ii) to Capistrano 
Unified School District Users as contemplated by this Agreement, 
(iii) to TalkingPoints’s subcontractors who need access to fulfill TalkingPoints’s obligations 
under this Agreement and who have agreed to maintain the confidentiality of such information or 
(iv) as required by applicable law. When TalkingPoints believes that any disclosure is required by 
applicable law, it shall promptly notify Capistrano Unified School District prior to the disclosure 
and give Capistrano Unified School District a reasonable opportunity to object to the disclosure. 
 
TalkingPoints complies with applicable laws regarding online advertising and will not 
serve behaviorally targeted Ads. Advertising by companies other than TalkingPoints 
is not permitted on the Services. 

 

(c) Storage and Process. TalkingPoints will store and process Capistrano Unified School District 
Data in accordance with commercially reasonable practices, including appropriate administrative, 
physical, and technical safeguards, to secure such data from unauthorized access, disclosure, 
alteration, and use. 

 
(d) Right to Correct. A parent, legal guardian, or student who has reached 18 years of age may 
review personally identifiable information in the student’s education records and correct erroneous 
information by serving a written request for access or description of the erroneous information and 
written request for correction upon Capistrano Unified School District and furnishing Capistrano 
Unified School District, upon request, such information as is reasonably requested to respond to 
the request. Capistrano Unified School District is responsible for correcting all such erroneous 
information and TalkingPoints agrees to fully cooperate with Capistrano Unified School District 
to make such corrections. 

 

(e) Social Security Numbers. Capistrano Unified School District agrees that it will not collect or 

store as part of Capistrano Unified School District Data or otherwise any social security 

numbers. 
 

 

19. TalkingPoints Warranty 

 

(a) Software Warranty. TalkingPoints warrants to Capistrano Unified School District that the 
Software as delivered, will materially comply with the published specifications of TalkingPoints 
for such Software. TalkingPoints’s obligations under this warranty are limited to providing 
Capistrano Unified School District with a copy of corrected Software. TalkingPoints does not 
warrant that the operation of the Software will be uninterrupted or error-free. IN PARTICULAR, 
FOR PURPOSES OF THE FOREGOING WARRANTY, TALKINGPOINTS AND Capistrano 
Unified School District ACKNOWLEDGE THAT THE SOFTWARE IS NOT AND CANNOT 
BE MADE TO BE 100% ACCURATE, AND THAT ANY ERRORS OR FAILURE TO 
PERFORM SHALL NOT BE DEEMED A BREACH OF SUCH WARRANTY UNLESS THEY 
ARE SIGNIFICANT AND NOT TO BE EXPECTED IN LIGHT OF THE LIMITATIONS OF 
SOFTWARE OF THIS TYPE. 
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(b) No Other Warranty. EXCEPT AS EXPRESSLY SET FORTH ABOVE, TALKINGPOINTS 
DISCLAIMS ALL WARRANTIES, EXPRESS OR IMPLIED, WITH REGARD TO ALL 
TECHNOLOGY, THIRD PARTY MATERIALS, SOFTWARE OR DERIVATIVE WORKS 
PROVIDED OR OTHERWISE LICENSED TO Capistrano Unified School District IN 
CONNECTION WITH THIS AGREEMENT, INCLUDING BUT NOT LIMITED TO, THE 
IMPLIED WARRANTIES OF MERCHANTABILITY, FITNESS FOR A PARTICULAR USE 
AND NON-INFRINGEMENT. 

 

20. Rights in Law and Equity Remain 

 

The foregoing rights to terminate as set forth in Section 9, above, are in addition to, not in lieu of, 
all other rights and remedies which may be available to either party under this Agreement, at law 
and/or in equity. 

 

21. Miscellaneous 
 

(a) Governing Law & Venue. This Agreement will be governed by, and construed and enforced 
in accordance with, the substantive laws of the State of California, without regard to its principles 
of conflicts of laws. The Orange County Superior Court shall have jurisdiction over any litigation 
initiated to enforce or interpret this Agreement. 

 
(b) Relationship of the Parties. Nothing contained in this Agreement will be construed as creating 
any agency, partnership, or other form of joint enterprise between the parties. The relationship 
between the parties will at all times be that of independent contractors. Neither party will have 
authority to contract for or bind the other in any manner whatsoever. This Agreement confers no 
rights upon either party except those expressly granted herein. 

 
(c) Interpretation. This Agreement will be construed without regard to any presumption or rule 
requiring construction or interpretation against the party drafting an instrument or causing any 
instrument to be drafted. The headings in this Agreement are for reference only and will not affect 
the interpretation of this Agreement. 

 
(d) No Third-Party Beneficiaries. This Agreement is for the sole benefit of the parties hereto and 
their respective successors and permitted assigns and nothing herein, express or implied, is 
intended to or will confer upon any other person or entity any legal or equitable right, benefit or 
remedy of any nature whatsoever under or by reason of this Agreement. 

 
(e) Limitation of Liability. In no event will either party be liable to the other party or to any third 
party for any incidental, special, indirect, exemplary, punitive or consequential damages arising 
out of or relating to this Agreement, including any damages for business interruption, loss of use, 
or lost or damaged data, whether arising out of breach of contract, tort (including negligence) or 
otherwise, even if such party or any of its authorized representatives has been advised of the 
possibility of such damages. Each party’s aggregate liability arising out of or relating to this 
Agreement for any damages, costs, judgments, expenses or loss resulting from any claims, 
demands, or actions arising out of or relating to this Agreement will not exceed the fees paid or 
due payable by Capistrano Unified School District to TalkingPoints during the preceding twelve 
(12) months pursuant to this Agreement. Capistrano Unified School District also agrees that the 
TalkingPoints Software is not intended or designed for use in high-risk activities or highly-
sensitive information, or in any situation where failure of delivery or limited performance 
(including translational quality of the Software) or any error in the Software could lead to death, 
damage to property, personal injury or where other damages could result if an error occurred. 
Notwithstanding the foregoing, this Limitation of Liability Section 21(e) shall have no effect on 
or applicability to the indemnification obligations as set forth in Section 21(f), below. 
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(f) Indemnification: TalkingPoints agrees to hold harmless, indemnify, and defend Capistrano 
Unified School District and its officers, agents, and employees from any and all claims or losses 
accruing or resulting from injury, damage, or death of any person, firm, or corporation in 
connection with the performance of this Agreement. TalkingPoints also agrees to hold harmless, 
indemnify, and defend Capistrano Unified School District and its elective board, officers, agents, 
and employees from any and all claims or losses incurred by any supplier, contractor, or 
subcontractor furnishing work, services, or materials to TalkingPoints in connection with the 
performance of this Agreement. This provision survives termination of this Agreement. 

 
(g) Force Majeure. Neither party will be liable to the other for any delay or failure to perform due 
to causes beyond its reasonable control. Performance times will be considered extended for a 
period of time equivalent to time lost because of any such delay by providing prompt written notice 
of such expected delay to the other party. 

 
(h) Assignment: The obligations of TalkingPoints under this Agreement shall not be assigned by 

TalkingPoints without the express prior written consent of Capistrano Unified School District. 
 

(i) Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion: 
TalkingPoints certifies to the best of his/her/its knowledge and belief, that it and its principals are 
not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any Federal department or agency according to Federal 
Acquisition Regulation Subpart 9.4, and by signing this contract, certifies that this vendor does not 
appear on the Excluded Parties List (https://www.sam.gov/) 

 
(j) Incorporation of Recitals and Exhibits: The Recitals and each exhibit attached hereto are hereby 
incorporated herein by reference. TalkingPoints agrees that to the extent any recital or document 
incorporated herein conflicts with any term or provision of this Agreement, the terms and 
provisions of this Agreement shall govern. 

 

(k) Integration/Entire Agreement of Parties: This Agreement constitutes the entire agreement 
between the Parties and supersedes all prior discussions, negotiations, and agreements, whether 
oral or written. This Agreement may be amended or modified only by a written instrument 
executed by both Parties. 

 

(l) Counterparts: This Agreement and all amendments and supplements to it may be executed in 

counterparts, and all counterparts together shall be construed as one document. 
 

(m) Due Authority of Signatories. Each individual signing this Agreement on behalf of a party 
represents and warrants that he or she has been duly authorized by appropriate action of such party 
to execute, and thereby bind such party to, this Agreement. 
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IN WITNESS WHEREOF, the parties have entered into this Agreement as of the Effective Date.  
 
 
 
 
 

 

TalkingPoints Capistrano Unified School District 
 
 
 
 
 
 

 

Name: James Reile 

Signature: _________________________ 

 

Name: ____________________________ 
 

Title: VP of Sales 

Date: January 11, 2021 

 

Title: _____________________________ 

 

Date: _____________________________ 

 

 
 

   

 
 

 
  

 
  

Susan Holliday, E.D.

Chief Administrative Officer, Education and Support Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 

 

From:   Susan Holliday, Chief Academic Officer, Education and Support Services 

Prepared by: David Stewart, Assistant Superintendent, School Leadership and Instruction,                      

Elementary 

     

Date:  February 17, 2021 

 

Board Item:    Agreement for Participation with the YMCA of Orange County Laguna Niguel, 

to Provide a Physical Education Noontime Sports Program for Students at 

Marblehead Elementary School 2020-2021 

 

HISTORY 

District schools have successfully collaborated with the YMCA of Laguna Niguel to provide a 

Noontime Sports Program to students during recess and lunchtime in past years.  These schools 

include Concordia, Hidden Hills, Castille, Truman Benedict and Viejo Elementary Schools. 

BACKGROUND INFORMATION 

The YMCA of Laguna Niguel offers a Noontime Sports program for elementary schools for grades 

kindergarten through grade 5. The program activities provided are developmentally appropriate 

and customized based on age groups and student needs in an organized sports setting.  The program 

is held 2 or 3 days per week during lunch/recess periods for approximately2 hours per day, with 

qualified YMCA staff at the school site.  

CURRENT CONSIDERATIONS 

Marblehead Elementary School has expressed interest in securing this Noontime Sports Program 

for their students. The program would provide organized sports for students at the school during 

lunchtime.  The YMCA will follow all health and safety protocols as outlined in the Standard 

Operating Procedures.  Students will be divided into four cohorts, each in a different quadrant of 

the playground, and will not be mixed.  Students must keep masks on at all times unless they are 

able to maintain a 6-foot distance from other students. 

FINANCIAL IMPLICATIONS 

The estimated expenditure under this contract is $4,800 funded by site and gift funds. It is 

estimated that 245 Marblehead Elementary School students will participate in the YMCA of 

Orange County Laguna Niguel Noontime Sports program for the 2020-2021 school year.  

STAFF RECOMMENDATION 

Approval of Agreement for Participation with the YMCA of Orange County Laguna Niguel, to 

Provide a Physical Education Noontime Sports Program for students at Marblehead Elementary 

School 2020-2021.  
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PREPARED BY:       David Stewart, Assistant Superintendent, School Leadership and Instruction, 

                                   Elementary                                                             

 

APPROVED BY:    Susan Holliday, Chief Academic Officer, Education and Support Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Tim Brooks, Associate Superintendent, Human Resource Services 

Date: February 17, 2021 

Board Item: Amendment to Master Services Agreement – Strategic Kids 

HISTORY 

Strategic Kids works in over 250 schools in over 30 school districts in Orange County, Denver, 
CO and northern Washington state, including schools in Saddleback Valley Unified, Newport 
Mesa Unified, Orange Unified, Laguna Beach Unified, and Garden Grove Unified School 
Districts. They have also been working with Journey Charter School running all after school 
programming since September 2019.  

BACKGROUND INFORMATION 

Strategic Kids provides supervision and education support services to students engaged in the 
Extended Learning Program and students during non-instructional minutes. A Master Services 
Agreement (MSA) with Strategic Kids was ratified at the October 21, 2020 Regular Board 
Meeting. The MSA was amended at the December 16, 2020 Regular Board Meeting to extend the 
term of the agreement through June 30, 2021.  

CURRENT CONSIDERATIONS 

This agenda item presents for Board consideration the amendment of the Master Services 
Agreement with Strategic Kids to provide supervision for extended learning and campus 
supervision while continuing to recruit CUSD employees for District positions. The not-to-exceed 
amount has been updated to $1,900,000.  

FINANCIAL IMPLICATIONS 

Expenditures under this agreement are not-to-exceed $1,900,000 funded by the general fund and 
CARES Act. These costs have been budgeted to support the needs of extended learning, and 
will be used to cover the costs of this amended agreement. 

STAFF RECOMMENDATION 

It is recommended the Board of Trustees approve the amendment of the Master Services 
Agreement with Strategic Kids. 

PREPARED BY: Tim Brooks, Associate Superintendent, Human Resource Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
Prepared by: Tim Brooks, Associate Superintendent, Human Resource Services 
 
Date: February 17, 2021 

 
Board Item: Annual Report – Employment of Relatives 

 

HISTORY 

This is a standing item that is presented to the Board of Trustees on an annual basis. 

BACKGROUND INFORMATION 

Board Policy 4112.8, 4212.8, 4312.8, Employment of Relatives, requires the Board of Trustees 
be provided the names, positions and work locations of close relatives employed within the same 
department or work location. The purpose of this policy is to ensure that assignments do not 
interfere with the orderly supervision, security or morale of the school, department or work 
location. For purposes of this policy, relative includes the individual’s spouse, domestic partner, 
parents, grandparents, great-grandparents, children, stepchildren, grandchildren, great-
grandchildren, brothers, sisters, aunts, uncles, nieces, nephews, and the similar family of the 
individual’s spouse or domestic partner. District department administrators and principals were 
asked to provide information regarding the names and positions of close relatives employed within 
their work location. The information provided confirms that the assignment of close relatives at 
the identified work locations is not interfering with the orderly supervision, security or morale of 
those work locations. 

CURRENT CONSIDERATIONS 

This agenda item presents for Board consideration the approval of Annual Report – Employment 
of Relatives. 

FINANCIAL IMPLICATIONS 

There is no fiscal impact.  

DATA 

Data for this item can be found in the supporting exhibit. 

STAFF RECOMMENDATION 

It is recommended the Board of Trustees approve the Annual Report – Employment of Relatives. 

PREPARED BY:  Tim Brooks, Associate Superintendent, Human Resource Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Tim Brooks, Associate Superintendent, Human Resource Services 
 
Date: February 17, 2021 

 
Board Item: Biannual Authorization of Coaches to Provide Second Semester Physical 

Education Credit 

 

HISTORY 

This is a standing item that is presented to the Board of Trustees on a semester basis. Education 
Code § 44258.7(b) allows the local governing board to authorization a person who holds a 
teaching credential in a subject or subjects other than physical education to coach one period per 
day in a competitive sport for which students receive physical education credit. 

BACKGROUND INFORMATION 

The District has a long standing practice of approving teachers who are credentialed in subjects 
other than physical education (PE) to provide PE credit to students in that respective sport. It is 
permissible for Districts to assign a teacher with a credential in a subject area other than PE to 
coach a competitive sport and award PE credit to students. State law requires that teachers be full 
time employees of the District, have completed a minimum of 20 hours of first aid instruction, and 
have been approved by the Board of Trustees.  

CURRENT CONSIDERATIONS 

This agenda item presents for Board consideration the authorization of coaches to provide second 
semester physical education credit.  

FINANCIAL IMPLICATIONS 

There is no fiscal impact.  

STAFF RECOMMENDATION 

It is recommended the Board of Trustees approve the authorization of coaches to provide second 
semester credit. 

 
PREPARED BY:  Tim Brooks, Associate Superintendent, Human Resource Services 
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School Last Name First Sport(s)
Aliso Niguel High School Alvarez Sharon Softball
Aliso Niguel High School Barnett Keith Basketball
Aliso Niguel High School Calahan Michael Football
Aliso Niguel High School Colwell Greg Wrestling
Aliso Niguel High School Cox Ryan Swim (G)
Aliso Niguel High School Golden Jeremy Musical Theater
Aliso Niguel High School Hanson Craig Baseball
Aliso Niguel High School Lusar Patricia Track & Field (G)
Aliso Niguel High School Mashburn Andrew Pep Squad, Soccer, Volleyball, Tennis, Lacrosse (G), Basketball (G)
Aliso Niguel High School Middlebrook Stacy Cross Country (G)
Aliso Niguel High School Puffer Jon Swim (B)
Aliso Niguel High School Turney Jason Golf
Aliso Niguel High School Walsh John Cross Country (B)
Aliso Niguel High School Weinberg Dave Marching Band, Auxiliary
Capistrano Valley High School Addison Chad Athletic Director
Capistrano Valley High School Crutis Sean Football
Capistrano Valley High School Kohler Thomas Volleyball
Capistrano Valley High School Minier Michael Golf
Capistrano Valley High School Mulligan Brian Basketball
Capistrano Valley High School Pender Max Surf
Capistrano Valley High School Resnick Joshua Wrestling
Capistrano Valley High School Schepens Scott Track and Field
Capistrano Valley High School Sorgi Adam Baseball
Capistrano Valley High School Sorrell Jason Soccer
Capistrano Valley High School Tucker Emily Drama
Capistrano Valley High School Waldukat Andy Marching Band
Dana Hills High School Abedi Reza Wrestling
Dana Hills High School Brooks Mike Swim
Dana Hills High School Caestecker James Marching Band
Dana Hills High School Cosenza Brandon Softball
Dana Hills High School Desiano Tom Basketball
Dana Hills High School Dunn Craig Track
Dana Hills High School Forster Glenn Golf
Dana Hills High School Kauo Joe Lacrosse
Dana Hills High School Pierce Carrie Water Polo
Dana Hills High School Sampson Tim Surf
Dana Hills High School Skinner Phil Football
Dana Hills High School Smith Nic Track
San Clemente High School Cain Josh Lacrosse (G)
San Clemente High School Calentino Mark Wrestling (B)
San Clemente High School Johnson Dan Track & Field (B)
San Clemente High School Proodian Dave Track & Field (G)
San Clemente High School Dollar Thomas Swimming (B)
San Clemente High School Salway Andrew Swimming (G)
San Clemente High School Popovich Marc Basketball (B)
San Clemente High School Stephens John Tennis
San Clemente High School Swenson Casey Volleyball (G)
San Clemente High School Luciani Dave Wrestling (B)
San Clemente High School Reid Matt Pep Squad

San Clemente High School Hamro Jon Soccer (G), Volleyball (B), Water Polo, Softball, Lacrosse (B), Wrestling (G), Basketball (G)
San Clemente High School Flynn Laura Dance Team
San Clemente High School Soto Tony Marching Band
San Juan Hills High School Beilstein Cambria Drama, Musical Theater
San Juan Hills High School Dileo Timothy Tennis
San Juan Hills High School Efstathiou Jason Basketball
San Juan Hills High School Frith Robert Football
San Juan Hills High School McElroy Dean Marching Band
San Juan Hills High School Moore Farrel Soccer (G)
San Juan Hills High School Roberts Nate Golf, Surf
San Juan Hills High School Summers Robert Cross Country, Track & Field

Tesoro High School Ramirez Gilbert
Basketball (G), Soccer (G), Cheer, Song, Track & Field, Cross Country (B), Lacrosse, Softball, 
Wrestling

Tesoro High School Poston Matthew Football
Tesoro High School Garrett Steve Basketball (B)
Tesoro High School Polk Richard Volleyball
Tesoro High School Harnett Patrick Tennis
Tesoro High School Nieto Antonio Baseball
Tesoro High School Cardey Christian Water Polo (B), Swim (G)
Tesoro High School Tebbe Courtney Cross Country (G)
Tesoro High School Skaff Donald Golf (G), Soccer (B)
Tesoro High School Gibson Michael Swim (B)
Tesoro High School Pinon Ryan Surf
Tesoro High School Johnstone Van Golf (B)

1
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Tim Brooks, Associate Superintendent, Human Resource Services 
Prepared by: Riki Belshe, ATAP 

Date: February 17, 2021 

Board Item: Contract for Clinical and Instructional Programs with Loma Linda University 

HISTORY 

Historically, the District has partnered with universities to allow students enrolled in courses to earn their 
Speech Language Pathology (SLP) credential or Speech Language Pathology Assistant (SLPA) 
certification, to be paired with a veteran District Speech Language Pathologists as their supervisor. The 
supervisor supports the university student as each completes practicum/fieldwork hours required to earth 
their credential or certification.  

BACKGROUND INFORMATION 

In order to recruit the best new Speech Language Pathologists or Speech Language Pathology Assistants, 
the District partners with multiple universities to support students as they complete their program 
requirements. 

CURRENT CONSIDERATIONS 

This agenda item presents for Board consideration the approval of the Contract for Clinical and Instructional 
Programs with Loma Linda University. 

FINANCIAL IMPLICATIONS 

There is no fiscal impact. 

STAFF RECOMMENDATION 

It is recommended the Board of Trustees approve the Contract for Clinical and Instructional Programs with 
Loma Linda University. 

PREPARED BY:  Riki Belshe, TOSA/TAP 

APPROVED BY:  Tim Brooks, Associate Superintendent, Human Resource Services 
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CONTRACT FOR CLINICAL AND INSTRUCTIONAL PROGRAMS 

 

BETWEEN 

 

LOMA LINDA UNIVERSITY 

 

AND 

 

CAPISTRANO UNIFIED SCHOOL DISTRICT 

 

THIS AGREEMENT, made by and between LOMA LINDA UNIVERSITY, 

hereinafter called "the University" and CAPISTRANO UNIFIED SCHOOL 

DISTRICT hereinafter called "the Facility." 

W I T N E S S E T H 

THAT WHEREAS the University has established approved Clinical Programs of special 

training covered by this Agreement and set forth in Exhibit "A" attached hereto and 

incorporated herein by this reference, hereinafter referred to as "the Program"; and 

WHEREAS the Program requires facilities where students can obtain the clinical 

learning experience required in the curriculum; and 

WHEREAS the Facility has the clinical setting and equipment needed by Program 

trainees as part of their practical learning experience; 

NOW THEREFORE in consideration of the foregoing and of the mutual promises set 

forth herein, the University and the Facility agree as follows: 

1. RESPONSIBILITIES OF THE FACILITY 

 1.1 The Facility will provide suitable clinical experience situations as 

prescribed by the Program curriculum and objectives to be provided by the University 

under paragraph 2.3 below.  It is understood that in no case shall students replace regular 

staff. 

 1.2 The Facility will designate appropriate personnel to coordinate and 

supervise the student's clinical learning experience in the Program.  This will involve 

planning between responsible University faculty and designated Facility personnel for the 
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assignment of students to specific clinical cases and experiences, including selected 

conferences, clinics, courses and programs conducted under the aegis of the Facility.  The 

Facility will designate and submit in writing to the University the name and professional 

and academic credentials of a person to be responsible for the Clinical Education 

Program.  That person will be known as the Clinical Education Supervisor.  The Facility 

will notify the University in writing of any change or proposed change of the Clinical 

Education Supervisor. 

 1.3 The Facility will permit, on reasonable request, the inspection of clinical 

and related facilities by agencies charged with responsibility for accreditation of the 

University. 

 1.4 The Facility will withdraw a Program student if:  (a) the achievement, 

progress, adjustment or health of the student does not warrant a continuation at the 

Facility, or (b) the behavior of the student fails to conform to the applicable policies, 

procedures or regulations of the Facility.  The Facility will reasonably assist the 

University, if necessary, in implementing this withdrawal.  In such event, said student’s 

participation in the clinical learning experience shall immediately cease. 

 1.5 The Facility reserves the right, exercisable in its discretion after 

consultation with the University, to exclude any student from its premises in the event 

that such person's conduct or state of health is deemed objectionable or detrimental, 

having in mind the proper administration of the said Facility. 

 1.6 The Facility shall provide all equipment and supplies needed for clinical 

instruction at the Facility.  The student's name/identification badge shall be provided by 

the University.  Such equipment and supplies will be subject to its availability. 

 1.7 The Facility shall provide necessary emergency care or first aid required 

by an accident occurring at the Facility for a University participant under this program 

and, except as herein provided, Facility will have no obligation to furnish medical or 

surgical care to any student.    The cost for any and all medical care provided shall be 
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borne by the University participant (student or faculty). 

 1.8 The Facility will provide the University with a copy of the written 

policies, procedures and regulations which will govern the student's activities while at the 

Facility. 

 1.9 The Facility will maintain records and reports on each student's 

performance as specified by each program and provide an evaluation to the University on 

forms provided by the University. 

 

2. RESPONSIBILITIES OF THE UNIVERSITY 

 2.1 The University will withdraw a student from the clinical program at the 

Facility upon notice as set forth in paragraph 1.5. 

 2.2 It shall be the responsibility of the Academic Coordinator of Clinical 

Education, after consultation with the Facility, to help plan the clinical educational 

program for student clinical experiences. 

 2.3 The University will provide the Facility with an annual announcement or 

description of the program, curriculum and objectives to be achieved at the Facility. 

 2.4 The University will require all students to abide by the policies and 

procedures of the Facility while using its facilities and while at Facility.  University 

students will be expected to conduct themselves in a professional manner; their attire as 

well as their appearance will conform to the accepted standards of the Facility. 

 2.5 The University assures that all students are covered by health and liability 

(malpractice insurance) as set forth in paragraph 5. below. 

 2.6 The University will assign to the Facility only those students who have 

satisfactorily completed the prerequisite didactic portion of the curriculum. 

 2.7 The University will ensure that, prior to clinical placement, each student 

has taken or signed a waiver of declination of the Hepatitis B series and has had 

instruction in occupational exposure to bloodborne pathogens, protective practices to 
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avoid contamination, and procedures for decontamination in case of exposure, or 

potential exposure, to infectious materials or potentially infectious materials. 

 2.8 The University will agree that each student participating in Allied Health 

Programs shall be subject to criminal background check and drug/alcohol screening 

policy in effect at Facility during the time of the clinical experience.  Criminal activity 

disclosure and/or positive drug test results shall be submitted to the University Program 

Director for action according to University Policy.   

 2.9 The University will ensure that, prior to clinical placement, each student 

will be skin tested for tuberculosis with the PPD test.  University will determine 

frequency of retesting for student(s) based on University Protocol and Guidelines. 

 2.10 The University will ensure that, prior to clinical placement, each student 

will provide to University documentation of required immunization (s) as follows:  (a) 

Measles, Mumps, Rubella (MMR); b) Tetanus/Diphtheria booster; c) Chickenpox; and d) 

Ruboela (2MMRs). 

 2.11 The University will provide to Facility a copy of a personal information 

sheet and a set of fingerprints for students if requested to do so by the Facility. 

3. RESERVATION OF RIGHTS; PLACEMENT 

 The University reserves the right to withhold placement of Program students 

depending upon the availability of facilities and personnel to adequately provide a 

satisfactory field experience. 

4. DEPARTMENTAL LETTER AGREEMENTS AUTHORIZED 

 Recognizing that the specific nature of the clinical experience may vary, it is 

agreed by the University and the Facility upon execution of this Agreement and within  

 

the scope of its provisions, the University departments may develop letter agreements 

with their clinical counterparts in the Facility to formalize operational details of the 

Clinical Education Program. 
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5. UNIVERSITY INSURANCE AND INDEMNIFICATION 

 The University shall at its sole cost and expense, provide coverage for its 

activities in connection with this Agreement by maintaining in full force and effect 

programs of insurance and/or self-insurance as follows: 

  A. Hospital Professional Liability coverage with limits of one million dollars 

($1,000,000.00) per occurrence and an aggregate of three million dollars 

($3,000,000.00) for each student or faculty. 

 B. General Liability coverage with a limit of one million dollars ($1,000,000) 

per occurrence and an aggregate of three million dollars ($3,000,000). 

C. Workers' Compensation coverage covering University's full liability as 

required under applicable state law. 

D. Such other insurance in such amounts which from time to time may be 

reasonably required by the mutual consent of the parties, against other 

insurable risks relating to this Agreement. 

 It should be expressly understood, however, that the coverage required under this 

Section 5.A. and B. shall not in any way limit the liability of University. 

 The University, upon the execution of this Agreement, shall furnish Facility with 

certificates evidencing compliance with these insurance requirements.  Certificates shall 

further provide for thirty (30) days advance written notice to Facility of any cancellation 

of the above coverage. 

 The University hereby agrees to defend, indemnify, and save harmless the Facility 

from any liability, expense, causes of action, suits, claims, judgments or damages the 

Facility may suffer as a result of claims, demands, costs, or judgments against it arising 

out of the operation of the program covered by this Agreement resulting from the act, 

failure to act or the negligence of the University, its employees, students, or authorized 

agents.  The Facility agrees to give the University notice in writing within thirty (30) days 

of any claim made against it on the obligations covered hereby. 
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6. FACILITY INSURANCE AND INDEMNIFICATION 

 The Facility shall provide at its sole cost and expense, coverage for its activities in 

connection with this Agreement by maintaining in full force and effect programs of 

insurance and or self-insurance as follows: 

 A. General Liability coverage with a limit of one million dollars ($1,000,000) 

per occurrence and an aggregate of three million dollars ($3,000,000). 

 B. Workers' Compensation coverage covering Facility's full liability as 

required under applicable state law. 

 It should be expressly understood, however, that the coverage required under this 

Section 6.A. shall not in any way limit the liability of Facility. 

 The Facility, upon the execution of this Agreement, shall furnish University with 

certificates evidencing compliance with these insurance requirements.  Certificates shall 

further provide for thirty (30) days advance written notice to University of any 

cancellation of the above coverage. 

 The Facility hereby agrees to defend, indemnify, and save harmless the University 

from any liability or damage the University may suffer as a result of claims, demands, 

costs, or judgments against it arising out of the operation of the program covered by this  

Agreement resulting from the negligence of the Facility, its employees, or authorized 

agents.  The University agrees to give the Facility notice in writing within thirty (30) days 

of any claim made against it on the obligations covered hereby. 

7. NONDISCRIMINATION 

 The Facility and the University agree that neither will unlawfully discriminate 

against any individual on the basis of age, sex, race, color, religious belief, national origin 

or physical handicap.  In addition, each party shall comply with all applicable federal, 

state and local discrimination laws including but not limited to the Civil Rights Act of 

1964, the Equal Pay Act, the Rehabilitation Act of 1973, the Age Discrimination in 

Employment Act, the Americans with Disabilities Act, and the Vietnam Era Veterans 
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Readjustment Assistance Act of 1974.  In addition, either party shall comply with all 

requirements of any applicable affirmative action laws, including but not limited to 

Executive Order 11246.The Facility understands that the University is a religious 

nonprofit corporation and holds various rights, privileges and exemptions under federal 

and state constitutions and laws as an educational institution, including but not limited to 

42 USC secs. 2000e-1, 2000e-2; Federal Executive Order 11246 (as amended); 41 CFR 

secs. 60-1.5(a)(5); 20 USC sec. 1681(a)(3); 34 CFR secs. 106.12(a) (b), 106.21, 106.31, 

106.39, 106.40, 106.51 and 106.57; California Government Code sec. 12926(d)(1); and 

Title II, Division 4, Chapter 2, Sec. 7286.5 of the California Code of Regulations, the 

First Amendment to the United States Constitution and Article I, sec. 4 of the California 

Constitution.  The University does not waive any of the foregoing rights, privileges, and 

exemptions by entering this Agreement. 

8. TERMINATION 

 This Agreement will be effective on the last date of signature and shall continue 

for a period of five (5) years.  Either party may terminate this Agreement upon ninety 

(90) days written notice to the other party except that if the University terminates the 

Agreement based on lack of funding, the ninety (90) day notice requirement shall not 

apply.  The notice required under this clause shall be sent by certified registered mail. 

 If the termination date occurs while a student of the University has not completed 

his or her clinical learning experience at the Facility and is in good standing with the 

Facility, the student shall be permitted to complete the scheduled clinical learning 

experience, and the University and the Facility shall cooperate to accomplish this goal. 

9. INDEPENDENT CONTRACTOR STATUS 

 The parties hereby acknowledge that they are independent contractors.  In no 

event shall this Agreement be construed as establishing a partnership, joint venture or 

similar relationship between the parties hereto, and nothing herein contained shall be 

construed to authorize either party to act as agent for the other or to exercise any such 
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function for the other party, except as specifically provided herein.  The Facility and the 

University shall be liable for their own debts, obligations, acts and omissions, including 

the payment of all required withholding, social security and other taxes or benefits.  No 

student shall look to Facility for any salaries, insurance or other benefits. 

10. CONFIDENTIALITY 

 The University will require students to maintain the confidentiality of patient 

information obtained during the clinical or instructional experience at the Facility.  All 

information obtained from patients, their records or computerized data is to be held in 

confidence and no copies of patient records shall be made; provided, however, either 

party may disclose such confidential information if requested or required to disclose such 

information pursuant to any subpoena, civil investigative demand, or similar process or 

any law, rule, regulation or order.  Failure to comply will result in the immediate 

termination of this Agreement, as well as all other remedies available at law or in equity.  

It shall be required of students and supervising faculty that they not identify patients in 

papers, reports or case studies without first obtaining permission of the Facility and the 

patient, utilizing the patient confidentiality policies and procedures of the Facility. 

11. NONASSIGNMENT AND SUBCONTRACTING 

 This Agreement shall not be assigned or transferred by either party without the 

written approval of the other party.  This Agreement (and its attachments, if any) 

constitute the entire understanding between the parties with respect to the subject matter 

hereof and supersedes any and all prior understandings and agreements, oral and written, 

relating hereto. 

12. GENERAL 

 This agreement is written for the benefit of the parties hereto, and to no other.  

The parties to this contract acknowledge that the Facility retains the professional and 

administrative responsibility for patient care and the services it provides.  The parties 

understand that the Facility must comply with all State and Federal regulations applicable 
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to the running of the Facility. 

13. NOTICES 

 Notices required under this Agreement shall be mailed to the parties at the 

following addresses: 

 

University:     Facility: 

 

Office of the Dean,     Capistrano Unified School District 

School of Allied Health Professions  33122 Valle Road  

Loma Linda University   San Juan Capistrano, CA 92675 

Loma Linda, CA 92354    

 

14. HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT 

 OF 1996 (HIPAA). 

 University agrees to inform all students and faculty of the importance of 

complying with all relevant state and federal confidentiality laws, including the Health 

Insurance Portability and Accountability Act of 1996 (HIPAA) to the extent applicable.  

In addition, University agrees to provide students and faculty with training in the 

requirements of the privacy and security provisions of HIPAA and to advise them of the 

importance of complying with Facility’s policies and procedures relative to HIPAA. 
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IN WITNESS WHEREOF, the authorized representative of the parties have executed 

this Agreement effective the last date of signature by and between LOMA LINDA 

UNIVERSITY ("University") and CAPISTRANO UNIFIED SCHOOL DISTRICT 

("Facility"). 

 

University: 

 

LOMA LINDA UNIVERSITY 

Nichol Hall, Room 1606 

Loma Linda, CA 92350 

 

 

By ______________________________ 

 Richard H. Hart, MD, DrPH 

      President 

 

Date: ____________________________ 

 

 

 

By ______________________________ 

 Craig R. Jackson, JD, MSW 

      Dean 

      School of Allied Health Professions 

 

Date: ____________________________ 

 

 

By_______________________________ 

      

     Clinic Coordinator 

 

Date:_____________________________ 

 

 

Facility: 

 

CAPISTRANO UNIFIED SCHOOL 

DISTRICT 

33122 Valle Road 

San Juan Capistrano, CA 92675 

 

 

By ______________________________ 

 Tim Brooks, Associate Superintendent 

Human Resource Services 

       

 

Date: ____________________________ 

 

 

 

  

 

 
REVISED:  October 2011 

 

Sb/GC/Contracts/Aff-Agmt-LLU-TMPLT 2011
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EXHIBIT A 
 
 
SCHOOL OF ALLIED HEALTH PROFESSIONS 
 
Cardiopulmonary Sciences: 
Emergency Medical Care 
Polysomnography 
Respiratory Therapy 
Cardiac Electrophysiology 
 
Clinical Laboratory Science: 
Clinical Laboratory Science 
Cytotechnology 
Phlebotomy 
 
Communicative Sciences and Disorders: 
Speech-Language Pathology 
 Speech-Language Pathology Assistant 
 
Health Information and Informatics Management: 
Coding Specialist 
Health Information Administration 
Health Informatics, MS 
 
Nutrition and Dietetics: 
Nutrition and Dietetics 
 
Occupational Therapy: 
Occupational Therapy  
 Occupational Therapy Assistant 
 
Physical Therapy: 
Physical Therapy 
 Physical Therapy Assistant 
 
Physician Assistant 
 
Radiation Technology: 
Cardiac Electrophysiology 
Diagnostic Medical Sonography 
Medical Dosimetry 
Medical Radiography 
Nuclear Medicine Technology 
Radiation Sciences 
Radiation Therapy Technology 
Radiologist Assistant 
Special Imaging Technology/Computed Tomography, Magnetic Resonance Imaging/Cardiac and Vascular Imaging 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 

 

From:   Tim Brooks, Associate Superintendent, Human Resource Services 

Prepared by: Rich Montgomery, Assistant Superintendent, Human Resource Services,  

Grades 6-12. K-8, Alt Ed 

 

Date: February 17, 2021 

 

Board Item: Second Quarter Report – Williams Settlement Legislation Uniform Complaint 

 

HISTORY 

This is a standing item that is presented to the Board of Trustees on a quarterly basis.  

The Eliezer Williams, et al., vs. State of California, et al. (Williams) case was filed as a class 

action in 2000 in San Francisco County Superior Court. The plaintiffs include nearly 100 San 

Francisco County students, who filed suit against the State of California and state education 

agencies, including the California Department of Education (CDE). The basis of the lawsuit was 

that the agencies failed to provide public school students with equal access to instructional 

materials, safe and decent school facilities, and qualified teachers. 

The case was settled in 2004, and as a result, the CDE has made changes to the School 

Accountability Report Card (SARC) template that all schools must update and publish annually. 

The changes will help all schools report the overall condition of their facilities, the number of 

teacher misassignments and vacant teacher positions, and the availability of textbooks or 

instructional materials. 

BACKGROUND INFORMATION 

As a result of the Williams Settlement, Education Code § 35186 mandates school districts 

establish policies and procedures to resolve deficiencies related to textbooks and instructional 

materials, teacher vacancies or misassignments, and facility conditions posing a threat to 

student/staff health or safety. Furthermore, Education Code § 35186 requires any deficiencies or 

complaints be reported to the Board of Trustees at a regularly scheduled public meeting each 

quarter.  

CURRENT CONSIDERATIONS 

This agenda item presents for Board consideration the acceptance of Williams Settlement 

Legislation Uniform Complaint Second Quarter Report. 
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FINANCIAL IMPLICATIONS 

There is no fiscal impact.  

DATA 

During the second quarter, the District received no complaints. 

STAFF RECOMMENDATION 

It is recommended the Board of Trustees accept the Williams Settlement Legislation Uniform 

Complaint Second Quarter Report. 

PREPARED BY:  Rich Montgomery, Assistant Superintendent, Human Resource Services, 

        Grades 6-12. K-8, Alt Ed 

APPROVED BY:  Tim Brooks, Associate Superintendent, Human Resource Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Tim Brooks, Associate Superintendent, Human Resource Services 

Date: February 17, 2021 

Board Item: Resignations/Retirements/Employment – Certificated Employees 

HISTORY 

The activity list for employment, separation and additional assignments of certificated employees 
is a standing item that is presented during each regularly scheduled Board of Trustees meeting. 

BACKGROUND INFORMATION 

In accordance with California Education Code §§ 44830(a), 45102, 44930, 45201 and 45190, 
employment actions or processes that affect an employee’s status or pay during their employment 
must be approved by the Board of Trustees.  

Certificated activity lists may include a variety of "Additional Assignments." These may be 
instructional assignments outside an employee's normal instructional duties, such as teaching 
summer school or providing home/hospital instruction, or they may be non-instructional 
assignments such as professional development. Hourly pay for teachers is $50 per hour for 
additional instructional assignments or $30 per hour for non-instructional assignments. Other 
certificated employees may have different pay rates or per diem rates. After the assignment is 
completed, the Payroll Department will receive an employee timesheet, signed by a supervisor, 
showing the time worked on the assignment. The Payroll Department will determine whether the 
hours worked were approved and will pay the employee for the hours worked, up to the approved 
amount. If the employee works fewer than the approved number of hours, he or she is paid only 
for the number of hours worked. If the assignment cannot be completed within the approved 
number of hours, a new request must be submitted for the estimated amount of work remaining. 

CURRENT CONSIDERATIONS 

This agenda item presents for Board consideration the approval of the activity list for certificated 
employees. 

FINANCIAL IMPLICATIONS 

These positions will be charged to the appropriate fund and are included in the adopted budget. 

STAFF RECOMMENDATION 

It is recommended the Board of Trustees approve the activity list for certificated employees. 
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APPROVED BY:  Tim Brooks, Associate Superintendent, Human Resource Services 
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ACCEPT RESIGNATION/TERMINATION 

 

 

Name 

 

  Position Title 

 

  Reason 

  Original  

  Hire Date 

  Date of     

  Separation 
 

1. Adriance, Ashley C. Sub Teacher Term-Not Discipline 

Related  

02/01/2018 01/07/2021 

2. Arther, Norma R. Sub Teacher Term-Not Discipline 

Related  

08/21/2017 01/07/2021 

3. Benson, Eric C. Teacher Middle 

School 

Retirement 09/04/1985 01/08/2021 

4. Darling, Cimbre A. Teacher Hearing 

Impaired 

Retirement  09/03/1993 01/11/2021 

5. Dillard, Kenneth G. Sub Teacher Term-Not Discipline 

Related  

10/18/2019 12/28/2020 

6. Gomez, Jaime R. Sub Teacher Term-Not Discipline 

Related  

12/13/2016 01/07/2021 

7. Pearson, Christine 

M. 

Sub Teacher Term-Not Discipline 

Related  

09/12/2018 01/07/2021 

8. Phillips, Wendy Sub Teacher Term-Not Discipline 

Related  

08/26/2016 01/20/2021 

9. Randolph, Kim J. Sub Teacher Voluntary Resignation  03/05/2018 01/20/2021 

10. Runyard, Emilee B. Sub Teacher Voluntary Resignation  10/06/2020 12/15/2020 

11. Shepherd, Samuel 

R. 

Sub Teacher Term-Not Discipline 

Related  

12/19/2016 01/07/2021 

12. Stites, Laura A. Sub Teacher Voluntary Resignation  11/19/2020 01/04/2021 

13. Styles, Karen A. Teacher Special Ed 

(SH) 

Retirement  09/02/2009 01/08/2021 

14. Tenney, Sandra W. Teacher Middle 

School 

Retirement  08/30/2006 01/08/2021 

 

APPROVE EMPLOYMENT 
 

 

Name 

  Position- 

  1ST Year Temporary 

  Annual 

Salary 

  Column/ 

  Step 

  Effective 

  Date 
 

15. Baena, Lauren V. Teacher Resource 

Specialist 

$57,799 B - 01   01/04/2021 

16. Devaney, Connor J. Teacher Middle 

School 

$55,047 A - 01   01/04/2021 

17. Hupp, Alison G. Teacher Special Ed 

(Non Cat) 

$55,047 A - 01   01/19/2021 

18. Nordstrom, Nicholas 

C. 

Teacher High School $48,835 A - 01   01/04/2021 
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APPROVE HOME/HOSPITAL TEACHER 
Pay @ $35.00 per hour 

 

19. Carrie, Carolyn D. 

20. McGraw, Elizabeth M. 

 

APPROVE SUBSTITUTE 

 

 

Name 

   

  Position 

 

  Daily Rate of Pay 

  Effective 

  Date 
 

21. Baker, Anne F. Sub Teacher $125.00 01/19/2021 

22. Brenneman, Jasmine 

M. 

Sub Teacher $125.00 12/29/2020 

23. Castillo Chacon, 

Maria M. 

Sub Teacher $125.00 01/19/2021 

24. Chrisopoulos, 

Elizabeth A. 

Sub Teacher $125.00 01/19/2021 

25. Clemens, Brian J. Sub Teacher $125.00 12/14/2020 

26. Coomber, Lauren V. Sub Teacher $125.00 12/10/2020 

27. Daunter, John J. Sub Teacher $125.00 01/13/2021 

28. Devaney, Dylan P. Sub Teacher $125.00 01/05/2021 

29. Dillard, Kenneth G. Sub Teacher $125.00 07/01/2020-

12/28/2020 

30. Dilorenzo Chel, 

Marlise E. 

Sub Teacher $125.00 01/19/2021 

31. Escutia, Michelle L. Sub Teacher $125.00 01/11/2021 

32. Famalette, Dwynn 

A. 

Sub Teacher $150.00 01/19/2021 

33. Grosveld, Abigale 

L. 

Sub Teacher $125.00 01/11/2021 

34. Hebbard, W Paul Sub Teacher $125.00 01/11/2021 

35. Kaminski, Madison 

J. 

Sub Teacher $125.00 12/16/2020 

36. Looney, Carol S. Sub Teacher $125.00 01/11/2021 

37. Mauricio, Jennifer 

R. 

Sub Teacher $125.00 01/19/2021 

38. Mednick, Mitchell 

S. 

Sub Teacher $125.00 01/11/2021 

39. O'Loughlin Camp, 

Keely M. 

Sub Teacher $125.00 12/28/2020 

40. Pasion, May B. Sub Teacher $125.00 01/05/2021 

41. Pennington, Taryn 

E. 

Sub Teacher $125.00 12/10/2020 

42. Penrose, Mary F. Sub Teacher $125.00 01/05/2021 
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APPROVE SUBSTITUTE (Cont.) 

 

 

Name 

   

  Position 

 

  Daily Rate of Pay 

  Effective 

  Date 
 

43. Porter, Barbara J. Sub Teacher $125.00 12/17/2020 

44. Pruett, Gavin M. Sub Teacher $125.00 12/10/2020 

45. Qaqi, Hana Sub Teacher $125.00 12/22/2020 

46. Salhus, Loni M. Sub Teacher $125.00 12/17/2020 

47. Sawyer, Pamela Sub Administrator $550.00 01/07/2021 

48. Scott, John B. Sub Teacher $125.00 01/11/2021 

49. Sioufi, Linda J. Sub Teacher $125.00 12/17/2020 

50. Stites, Laura A. Sub Teacher $125.00 11/19/2020-

01/04/2021 

51. Terhardt, Vanessa 

N. 

Sub Teacher $125.00 01/19/2021 

52. Tran, William B. Sub Teacher $125.00 07/01/2020-

12/28/2020 

53. Wagner, Matthew Sub Teacher $125.00 01/19/2021 

54. Wilson, Mary A. Sub Teacher $150.00 01/19/2021 

55. Winninghoff, 

Claudia P. 

Sub Teacher $125.00 12/14/2020 

 

APPROVE 6/5THS ASSIGNMENT 

 

 

Name 

    

 6/5ths Assignment 

 

Location 

  Effective 

  Dates 
 

56. Addison, Chad M. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

57. Albelo, Luis R. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

58. Alvarez, Sharon R. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

59. Arman, Avery P. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

60. Atencio, Caitlin A. 2nd Semester 6/5ths  Shorecliffs Middle 

School 

01/02/2021-

06/03/2021 

61. Bailey, Jeffrey A. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

62. Baker, Kent G. 2nd Semester 6/5ths  California Preparatory 

Academy 

01/04/2021-

06/04/2021 

63. Bartlett, Stephanie 

M. 

2nd Semester 6/5ths  Vista Del Mar Middle 

School 

01/04/2021-

06/03/2021 
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APPROVE 6/5THS ASSIGNMENT (Cont.) 

 

 

Name 

    

 6/5ths Assignment 

 

Location 

  Effective 

  Dates 
 

64. Bavelas, Spiridoula 

D. 

2nd Semester 6/5ths  Ladera Ranch Middle 

School 

01/04/2021-

06/04/2021 

65. Beck, Kimberly S. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

66. Beckley-Sybirski, 

Shannon L. 

2nd Semester 6/5ths  Tesoro High School 01/04/2021-

06/04/2021 

67. Bhaskar, Monica 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

68. Bisch, Jonathan 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

69. Blanco-Johnson, 

Sylvia I. 

2nd Semester 6/5ths  California Preparatory 

Academy 

01/04/2021-

06/04/2021 

70. Bookataub, Sullivan 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

71. Briggs, Charles W. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

72. Buckholz, Cynthia 

C. 

2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

73. Buckman, Andrea 

R. 

2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

74. Burger, Gregory M. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

75. Burns, Robert A. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

76. Butler, Peter J. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

77. Caestecker, James J. 2nd Semester 6/5ths  Dana Hills High 

School 

01/04/2021-

06/03/2021 

78. Cain, Joshua P. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

79. Calahan, Michael P. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

80. Calentino, Mark J. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

81. Callier, Kathlyn 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

82. Carlisle, Bruce 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

83. Carter, Brittney D. 2nd Semester 6/5ths  Las Flores Middle 

School 

01/04/2021-

06/04/2021 

EXHIBIT #21 592 of 949



CAPISTRANO UNIFIED SCHOOL DISTRICT 

San Juan Capistrano, California 

 

Personnel Activity List Board of Trustees Regular Meeting of February 17, 2021  

Certificated Employees 
 

5 
 

APPROVE 6/5THS ASSIGNMENT (Cont.) 

 

 

Name 

    

 6/5ths Assignment 

 

Location 

  Effective 

  Dates 
 

84. Chance, Peter 2nd Semester 6/5ths  Tesoro High School 01/04/2021-

06/04/2021 

85. Chapman, Michael 

J. 

2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

86. Clark, Brian 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

87. Clemente, Alfonso 2nd Semester 6/5ths  Tesoro High School 01/04/2021-

06/04/2021 

88. Colwell, Greg A. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

89. Compean, Laura B. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

90. Corral, Jorgelina R. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

91. Crapo, Mary M. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

92. Cuculic, Keith T. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

93. Currie, Kristen M. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

94. Delcamp, James A. 2nd Semester 6/5ths  Las Flores Middle 

School 

01/04/2021-

06/04/2021 

95. Derry, Patrick D. 2nd Semester 6/5ths  Shorecliffs Middle 

School 

01/02/2021-

06/03/2021 

96. Dewald, Nicholas 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

97. Dill, Douglas E. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

98. Dowell, John W. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

99. Dubois, Bryn B. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

100.  Fermin, Cara L. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

101.  Finman, Marie F. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

102.  Finnerty, Stacey L. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

103.  Flynn, Laura A. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 
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APPROVE 6/5THS ASSIGNMENT (Cont.) 

 

 

Name 

    

 6/5ths Assignment 

 

Location 

  Effective 

  Dates 
 

104.  Frith, Robert L. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

105.  Graff, Cambria L. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

106.  Hambrick, Kelly R. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

107.  Hancock, Keith G. 2nd Semester 6/5ths  Tesoro High School 01/04/2021-

06/04/2021 

108.  Hanson, Craig 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

109.  Harrington, Candice 

P. 

2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

110.  Hawkins, Tracy D. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/04/2021 

111.  Hellwig, Christina 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

112.  Henderson, Zachary 

T. 

2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

113.  Herbert, Ashley A. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/04/2021 

114.  Hernandez, Juan J. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

115.  Hetos, Suzanne M. 2nd Semester 6/5ths  California Preparatory 

Academy 

01/04/2021-

06/04/2021 

116.  Higginson, Patrick J. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/04/2021 

117.  Ho, Alan K. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/04/2021 

118.  Jansen, Robert H. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

119.  Johnson, Cheryl A. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

120.  Khalil, Amal 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

121.  Kilpatrick, Paige N. 2nd Semester 6/5ths  Marco Forster Middle 

School 

01/04/2021-

06/05/2021 

122.  Klasna, Tara C. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

123.  Kubba, Dina 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 
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APPROVE 6/5THS ASSIGNMENT (Cont.) 

 

 

Name 

    

 6/5ths Assignment 

 

Location 

  Effective 

  Dates 
 

124.  Lee, Lindsey A. 2nd Semester 6/5ths  Dana Hills High 

School 

01/04/2021-

06/03/2021 

125.  Levy, Matthew R. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

126.  Lintz, Brianna N. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

127.  Lohman, Shawn M. 2nd Semester 6/5ths  Niguel Hills Middle 

School 

01/04/2021-

06/04/2021 

128.  Lusar, Patricia K. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

129.  Lynde, Robert B. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

130.  Mack, Ana M. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

131.  Mashburn, Andrew 

N. 

2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

132.  Maynard, Rick C. 2nd Semester 6/5ths  California Preparatory 

Academy 

01/04/2021-

06/04/2021 

133.  McDermott, 

Kimberly S. 

2nd Semester 6/5ths  Las Flores Middle 

School 

01/04/2021-

06/04/2021 

134.  McElroy, Dean R. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

135.  McKellar-Mullen, 

Timothy J. 

2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

136.  Middlebrook, Stacey 

S. 

2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

137.  Milne, Marcia J. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

138.  Moore, Farrel M. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

139.  Morlan, Marguerite 

J. 

2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

140.  Mulford, Constance 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

141.  Murphy, Kelli L. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

142.  Nguyen, Dang K. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

143.  Norgren, Ryan E. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 
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APPROVE 6/5THS ASSIGNMENT (Cont.) 

 

 

Name 

    

 6/5ths Assignment 

 

Location 

  Effective 

  Dates 
 

144.  Ochoa, Anthony E. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

145.  Ochoa, Anthony E. 1st Semester 6/5ths  San Clemente High 

School 

10/05/2020-

12/18/2020 

146.  Oliphant, Rob J. 1st Semester 6/5ths  San Clemente High 

School 

08/14/2020-

12/17/2020 

147.  Oliphant, Rob J. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

148.  Oliver-McClellan, 

Rebecca L. 

2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

149.  Perez Sanchez, 

Lorena 

2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

150.  Phelps, Susan P. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

151.  Pluimer, Landon A. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

152.  Proodian, David G. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

153.  Pulido, Pedro 2nd Semester 6/5ths  Tesoro High School 01/04/2021-

06/04/2021 

154.  Ralph, Jennifer F. 2nd Semester 6/5ths  Dana Hills High 

School 

01/04/2021-

06/04/2021 

155.  Ramirez, Ray 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

156.  Rasor, William B. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

157.  Ray, Keri S. 2nd Semester 6/5ths  Ladera Ranch Middle 

School 

01/04/2021-

06/04/2021 

158.  Riddle, Juanita L. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

159.  Ritscher, Nathaniel 

J. 

2nd Semester 6/5ths  Tesoro High School 01/04/2021-

06/04/2021 

160.  Roche, Susan C. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

161.  Ruhlen, Richard D. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

162.  Salway, Andrew T. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

163.  Schepens, Scott M. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/04/2021 
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APPROVE 6/5THS ASSIGNMENT (Cont.) 

 

 

Name 

    

 6/5ths Assignment 

 

Location 

  Effective 

  Dates 
 

164.  Sepe, Christina E. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

165.  Serio, Danielle M. 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

166.  Shimabukuro, 

Lauren M. 

2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

167.  Shrader, Karen W. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

168.  Shrader, Loren S. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

169.  Silberman, Erik B. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

170.  Smith, Lori M. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

171.  Smith, Ryan C. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

172.  Sorgi, Adam C. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

173.  Sorrell, Jason G. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

174.  Soto, Tony E. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

175.  Sterling, Keri M. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

176.  Sweeney, Lorena 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

177.  Swenson, Elizabeth 

J. 

2nd Semester 6/5ths  Dana Hills High 

School 

01/04/2021-

06/04/2021 

178.  Thompson, Laura A. 2nd Semester 6/5ths  Tesoro High School 01/04/2021-

06/04/2021 

179.  Thrall, Kendall C. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

180.  Threadgill, Ethan E. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

181.  Torres, Kelsey 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

182.  Tribe, Joshua 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

183.  Tucker, Emily A. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 
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APPROVE 6/5THS ASSIGNMENT (Cont.) 

 

 

Name 

    

 6/5ths Assignment 

 

Location 

  Effective 

  Dates 
 

184.  Turney, Jason B. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

185.  Ushino, Michael 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

186.  Villalba, Fernanda 2nd Semester 6/5ths  San Juan Hills High 

School 

01/04/2021-

06/04/2021 

187.  Waldukat, Andy K. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

188.  Walsh, John J. 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

189.  Weisberg, Mari H. 2nd Semester 6/5ths  Marco Forster Middle 

School 

01/04/2021-

06/05/2021 

190.  Weitzel, Renee M. 2nd Semester 6/5ths  Ladera Ranch Middle 

School 

01/04/2021-

06/04/2021 

191.  Wilbur, Mary M. 2nd Semester 6/5ths  Capistrano Valley 

High School 

01/04/2021-

06/03/2021 

192.  Wilson, Duncan B. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

193.  Woodward, Richard 

A. 

2nd Semester 6/5ths  Tesoro High School 01/04/2021-

06/04/2021 

194.  Woolley, Sarah M. 2nd Semester 6/5ths  Marco Forster Middle 

School 

01/04/2021-

06/05/2021 

195.  Wright, Cynthia 2nd Semester 6/5ths  Aliso Niguel High 

School 

01/04/2021-

06/04/2021 

196.  Young, Greg 2nd Semester 6/5ths  California Preparatory 

Academy 

01/04/2021-

06/04/2021 

197.  Young, Michael S. 2nd Semester 6/5ths  San Clemente High 

School 

01/04/2021-

06/04/2021 

198.  Zamora Balderrama, 

Silvia 

2nd Semester 6/5ths  Dana Hills High 

School 

01/04/2021-

06/04/2021 

 

APPROVE ASSIGNMENT ADJUSTMENT 

 

 

Name 

  Previous 

  Assignment (FTE) 

  New 

  Assignment (FTE) 

  Effective 

  Date 
 

199.  Boggio Mocnik, 

Katherine M. 

Teacher High School 

80 % 

Teacher High School 

100 % 

01/04/2021 

200.  Streza, Katrina L. Teacher High School 

80 % 

Teacher High School 

100 % 

08/18/2020 

EXHIBIT #21 598 of 949



CAPISTRANO UNIFIED SCHOOL DISTRICT 

San Juan Capistrano, California 

 

Personnel Activity List Board of Trustees Regular Meeting of February 17, 2021  

Certificated Employees 
 

11 
 

APPROVE PART TIME EMPLOYMENT  

WITH FULL TIME RETIREMENT CREDIT 

 

 

Name 

  Previous 

  Assignment (FTE) 

  New 

  Assignment (FTE) 

  Effective 

  Date 
 

201.  Benson, Eric C. Teacher Middle School 

80 % 

Teacher Middle 

School 

60 % 

07/01/2020 

 

APPROVE INSTRUCTIONAL ADDITIONAL ASSIGNMENT 

Pay @ $50.00 per hour 

 

 

Name 

Additional 

Assignment 

 

Location 

 

Date(s) 
 

202.  Andrews, Phillip TAA NTE 7 hrs (Support 

intervention for CTE class) 

Aliso Viejo Middle 

School  

11/01/2020-

12/31/2020 

203.  Beltran, Tony C. TAA NTE 24 hrs (Instruct after 

school intervention class) 

Del Obispo Elem 

School  

11/30/2020-

06/03/2021 

204.  Busenkell, William 

C. 

TAA NTE 6 hrs (Proctor PSAT 

test) 

Tesoro High School  10/17/2020-

10/17/2020 

205.  Carney, Teri K. TAA NTE 2 hrs (Instruct 

DIBELS) 

Oso Grande Elem 

School  

01/25/2021-

05/21/2021 

206.  Caruso, Heather D. TAA NTE 24 hrs (Assist students 

with math concepts one Saturday 

per month) 

Marco Forster Middle 

School  

12/01/2020-

06/04/2021 

207.  Caruso, Heather D. TAA NTE 75 hrs (Tutor students 

after school) 

Marco Forster Middle 

School  

10/16/2020-

06/04/2021 

208.  Cast, Jody TAA NTE 24 hrs (Teach after 

school intervention class) 

R.H. Dana Elem 

School  

12/14/2020-

02/28/2021 

209.  Fairweather, Roklyn 

C. 

TAA NTE 51 hrs (Intervention for 

at risk students) 

Hidden Hills Elem 

School  

10/19/2020-

06/01/2021 

210.  Fajardo Castaneda, 

Leonardo 

TAA NTE 24 hrs (Staffing for 

detention) 

Marco Forster Middle 

School  

12/08/2020-

06/04/2021 

211.  Finn-Acevedo, 

Nicole S. 

TAA NTE 2 hrs (Instruct 

DIBELS) 

Oso Grande Elem 

School  

01/25/2021-

05/21/2021 

212.  Grudynski, Christy L. TAA NTE 2 hrs (Instruct 

DIBELS) 

Oso Grande Elem 

School  

01/25/2021-

05/21/2021 

213.  Hall, Kimberly A. TAA NTE 2 hrs (Instruct 

DIBELS) 

Oso Grande Elem 

School  

01/25/2021-

05/21/2021 

214.  Horner, Mikole L. TAA NTE 2 hrs (Instruct 

DIBELS) 

Oso Grande Elem 

School  

01/25/2021-

05/21/2021 

215.  Infante, Maria TAA NTE 3 hrs (After school 

tutoring) 

San Juan Hills High 

School  

12/02/2020-

12/10/2020 
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APPROVE INSTRUCTIONAL ADDITIONAL ASSIGNMENT (Cont.) 

Pay @ $50.00 per hour 

 

 

Name 

Additional 

Assignment 

 

Location 

 

Date(s) 
 

216.  Iriart, Wende C. TAA NTE 32 hrs (Conduct after 

school Homework Help Club) 

Don Juan Avila 

Middle School  

11/05/2020-

06/03/2021 

217.  Jarrett, Paul A. TAA NTE 2 hrs (Tutor after 

school) 

Aliso Niguel High 

School  

12/09/2020-

12/10/2020 

218.  Jimenez, Pablo TAA NTE 24 hrs (Staffing for 

detention) 

Marco Forster Middle 

School  

12/08/2020-

06/04/2021 

219.  Keller, Sarah J. TAA NTE 32 hrs (Teach after 

school Homework Help Club) 

Don Juan Avila 

Middle School  

11/05/2020-

06/03/2021 

220.  Lagunas, Elizabeth 

G. 

TAA NTE 50 hrs (Serve as 

intervention teacher in ELA) 

Arroyo Vista Middle 

School  

11/09/2020-

05/31/2021 

221.  Lopinto, Steven TAA NTE 3 hrs (Conduct 

DIBELS assessments) 

Laguna Niguel Elem 

School  

08/19/2020-

06/03/2021 

222.  Mascio, Robert A. TAA NTE 24 hrs (Staffing for 

detention) 

Marco Forster Middle 

School  

12/08/2020-

06/04/2021 

223.  McAteer, Jennifer F. TAA NTE 2 hrs (Instruct 

DIBELS) 

Oso Grande Elem 

School  

01/25/2021-

05/21/2021 

224.  Mesholzadeh, Raquel TAA NTE 7 hrs (Complete 

kindergarten assessments) 

San Juan Elem School  08/18/2020-

06/03/2021 

225.  Moreno, Ysela M. TAA NTE 7 hrs (Complete 

kindergarten assessments) 

San Juan Elem School  08/18/2020-

06/03/2021 

226.  Nguyen, Vivian Q. TAA NTE 1 hr (After school 

tutoring) 

San Juan Hills High 

School  

12/02/2020-

12/10/2020 

227.  Paulsen, Andrea L. TAA NTE 51 hrs (Intervention for 

at risk students) 

Hidden Hills Elem 

School  

10/19/2020-

06/01/2021 

228.  Poteet, Gina T. TAA NTE 32 hrs (Conduct after 

school Homework Help Club) 

Don Juan Avila 

Middle School  

11/12/2020-

06/03/2021 

229.  Poteet, Gina T. TAA NTE 32 hrs (Conduct after 

school Homework Help Club) 

Don Juan Avila 

Middle School  

11/12/2020-

06/03/2021 

230.  Quinn, Cory O. TAA NTE 6 hrs (Teach ATS 

student) 

Aliso Niguel High 

School  

11/30/2020-

12/07/2020 

231.  Roman, Stacy A. TAA NTE 51 hrs (Intervention for 

at risk students) 

Hidden Hills Elem 

School  

10/19/2020-

06/01/2021 

232.  Russell, Jami L. TAA NTE 51 hrs (Intervention for 

at risk students) 

Hidden Hills Elem 

School  

10/19/2020-

06/01/2021 

233.  Salter, Lorena TAA NTE 32 hrs (Teach after 

school Homework Help Club) 

Don Juan Avila 

Middle School  

11/12/2020-

06/03/2021 

234.  Sanabria, Sergio TAA NTE 75 hrs (Assist students 

after school with ELA and math) 

Marco Forster Middle 

School  

10/16/2020-

06/04/2021 
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APPROVE INSTRUCTIONAL ADDITIONAL ASSIGNMENT (Cont.) 

Pay @ $50.00 per hour 

 

 

Name 

Additional 

Assignment 

 

Location 

 

Date(s) 
 

235.  Sargent, Christina B. TAA NTE 25 hrs (Link crew 

coordinator) 

Aliso Niguel High 

School  

07/01/2020-

06/05/2021 

236.  Spencer, Dee Dee L. TAA NTE 6 hrs (Proctor PSAT 

test) 

Tesoro High School  10/17/2020-

10/17/2020 

237.  Spengler IV, Leo A. TAA NTE 6 hrs (After school 

tutoring) 

San Juan Hills High 

School  

12/02/2020-

12/10/2020 

238.  Stumpf, Natasha L. TAA NTE 6 hrs (Instruct after 

school intervention class) 

Del Obispo Elem 

School  

11/30/2020-

06/03/2021 

239.  Tawil, Gracie TAA NTE 7 hrs (Complete 

kindergarten assessments) 

San Juan Elem School  08/18/2020-

06/03/2021 

240.  Vargas, Ricardo E. TAA NTE 7 hrs (Complete 

kindergarten assessments) 

San Juan Elem School  08/18/2020-

06/03/2021 

241.  Wegner, Katie M. TAA NTE 1 hr (After school 

tutoring) 

San Juan Hills High 

School  

12/02/2020-

12/10/2020 

 

APPROVE NON-INSTRUCTIONAL ADDITIONAL ASSIGNMENT 

Pay @ $30.00 per hour 

 

 

Name 

Additional 

Assignment 

 

Location 

 

Date(s) 
 

242.  Aleman, Brianne M. TAA NTE 6 hrs (Instruction to 

more than 10 students per class 

period) 

Carl Hankey Middle 

School  

10/01/2020-

12/18/2020 

243.  Aleman, Brianne M. TAA NTE 25 hrs (Meeting for site 

leadership and department teams) 

Carl Hankey Middle 

School  

11/01/2020-

06/04/2021 

244.  Anderson, Scott D. TAA NTE 2 hrs (Teach A & B 

program) 

Aliso Viejo Middle 

School  

10/06/2020-

12/18/2020 

245.  Andre, Marla A. TAA NTE 8 hrs (Attend PLC 

meetings) 

Kinoshita Elem 

School  

11/16/2020-

06/04/2021 

246.  Asakowicz, Janelle J. TAA NTE 22 hrs (Conduct 

priority standards, CFA and 

interventions in reading, writing, 

and math) 

Truman Benedict 

Elem School  

08/24/2020-

05/07/2021 

247.  Baum, Joseph B. TAA NTE 40 hrs (Participate with 

Task Intervention Committee) 

Aliso Viejo Middle 

School  

10/01/2020-

06/04/2021 

248.  Becerra, Alejandra TAA NTE 10 hrs (Planning for 

combo class) 

Las Palmas Elem 

School  

08/18/2020-

06/05/2021 
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APPROVE NON-INSTRUCTIONAL ADDITIONAL ASSIGNMENT (Cont.) 

Pay @ $30.00 per hour 

 

 

Name 

Additional 

Assignment 

 

Location 

 

Date(s) 
 

249.  Beitz, Kathryn S. TAA NTE 33 hrs (Meeting for site 

leadership and department teams) 

Carl Hankey Middle 

School  

11/01/2020-

06/04/2021 

250.  Beitz, Kathryn S. TAA NTE 6 hrs (Instruction to 

more than 10 students per class 

period) 

Carl Hankey Middle 

School  

10/01/2020-

12/18/2020 

251.  Beltran, Tony C. TAA NTE 6 hrs (Prep for after 

school intervention class) 

Del Obispo Elem 

School  

11/30/2020-

06/03/2021 

252.  Berger, Ann V. TAA NTE 7 hrs (Assist with K-5 

Canvas curriculum project) 

Ed Services 

Department  

09/17/2020-

09/26/2020 

253.  Bishop, Quinn K. TAA NTE 10 hrs (Participate in 

ILT leadership meetings) 

Wood Canyon Elem 

School  

08/18/2020-

06/03/2021 

254.  Boehling, Camy A. TAA NTE 40 hrs (Task 

Intervention Committee) 

Aliso Viejo Middle 

School  

10/01/2020-

06/04/2021 

255.  Bonsangue, Dawnell 

D. 

TAA NTE 5 hrs (Attend PLC 

Implementation Committee) 

Laguna Niguel Elem 

School  

12/07/2020-

06/03/2021 

256.  Boothe, Lisa-Dawn 

A. 

TAA NTE 33 hrs (Meeting for site 

leadership and department teams) 

Carl Hankey Middle 

School  

11/01/2020-

06/04/2021 

257.  Boothe, Lisa-Dawn 

A. 

TAA NTE 6 hrs (Instruction to 

more than 10 students per class 

period) 

Carl Hankey Middle 

School  

10/01/2020-

12/18/2020 

258.  Brady, Lari K. TAA NTE 10 hrs (Attend 

leadership meeting) 

Tijeras Creek Elem 

School  

08/18/2020-

06/03/2021 

259.  Brubaker, Nina M. TAA NTE 22 hrs (Conduct 

priority standards, CFA and 

interventions in reading, writing, 

and math) 

Truman Benedict 

Elem School  

08/24/2020-

05/07/2021 

260.  Brunton, Michelle D. TAA NTE 5 hrs (Clean out and 

organize music department storage 

areas) 

Cert Music Multiple 

Sites  

11/17/2020-

12/30/2020 

261.  Butler, Susan M. TAA NTE 40 hrs (Build Canvas 

classrooms) 

Special Education 

Services  

08/03/2020-

10/13/2020 

262.  Bybee, Brittany M. TAA NTE 40 hrs (Assist Task 

Intervention Committee) 

Aliso Viejo Middle 

School  

10/01/2020-

06/04/2021 

263.  Cady, Scott L. TAA NTE 6 hrs (Instruction to 

more than 10 students per class 

period) 

Carl Hankey Middle 

School  

10/01/2020-

12/18/2020 

264.  Cady, Scott L. TAA NTE 25 hrs (Meeting for site 

leadership and department teams) 

Carl Hankey Middle 

School  

11/01/2020-

06/04/2021 
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APPROVE NON-INSTRUCTIONAL ADDITIONAL ASSIGNMENT (Cont.) 

Pay @ $30.00 per hour 

 

 

Name 

Additional 

Assignment 

 

Location 

 

Date(s) 
 

265.  Cain, Joshua P. TAA NTE 6 hrs (Plan for PLC 

pre-calculus ) 

San Clemente High 

School  

11/09/2020-

06/04/2021 

266.  Castellana, Evelyn J. TAA NTE 2 hrs (Attend PLC 

training for Solution Tree) 

Palisades Elem School  11/03/2020-

06/03/2021 

267.  Chance, Peter TAA NTE 13.5 hrs (Work for 

summer curriculum building) 

Ed Services 

Department  

07/15/2020-

08/06/2020 

268.  Chapman, Anne TAA NTE 2 hrs (Attend PLC train 

the trainers) 

Palisades Elem School  11/03/2020-

06/03/2021 

269.  Chaverot-Campos, 

Theresa M. 

TAA NTE 50 hrs (Complete K-5 

Canvas curriculum project) 

Ed Services 

Department  

11/01/2020-

12/31/2020 

270.  Chaverot-Campos, 

Theresa M. 

TAA NTE 50 hrs (Create Canvas 

curriculum project - modules for 

kindergarten) 

Ed Services 

Department  

12/01/2020-

01/31/2021 

271.  Chiapuzio, Jillian L. TAA NTE 6 hrs (Instruction to 

more than 10 students per class 

period) 

Carl Hankey Middle 

School  

10/01/2020-

12/18/2020 

272.  Chiapuzio, Jillian L. TAA NTE 25 hrs (Meeting for site 

leadership and department teams) 

Carl Hankey Middle 

School  

11/01/2020-

06/04/2021 

273.  Chutuk, Julie D. TAA NTE 8 hrs (Attend PLC 

meetings) 

Kinoshita Elem 

School  

11/16/2020-

06/04/2021 

274.  Cochrun, Shani C. TAA NTE 6 hrs (Attend PLC 

planning pre-calculus) 

San Clemente High 

School  

11/09/2020-

06/04/2021 

275.  Coghill, Molly K. TAA NTE 35 hrs (Build 

curriculum during summer) 

Ed Services 

Department  

07/20/2020-

08/10/2020 

276.  Cunningham, 

Chadwick C. 

TAA NTE 5 hrs (Clean out and 

organize music department storage 

areas) 

Cert Music Multiple 

Sites  

11/17/2020-

12/30/2020 

277.  Curtis, Christy A. TAA NTE 1 hr (Plan secondary 

curriculum building) 

Ed Services 

Department  

12/07/2020-

12/07/2020 

278.  Cutkomp, Carol S. TAA NTE 10 hrs (Attend 

leadership meetings) 

Tijeras Creek Elem 

School  

08/18/2020-

06/03/2021 

279.  Cutkomp, Carol S. TAA NTE 10 hrs (Attend PBIS) Tijeras Creek Elem 

School  

08/18/2020-

06/03/2021 

280.  Dahlgren, Kelsey A. TAA NTE 22 hrs (Conduct 

priority standards, CFA and 

interventions in reading, writing, 

and math) 

Truman Benedict 

Elem School  

08/24/2020-

05/07/2021 
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APPROVE NON-INSTRUCTIONAL ADDITIONAL ASSIGNMENT (Cont.) 

Pay @ $30.00 per hour 

 

 

Name 

Additional 

Assignment 

 

Location 

 

Date(s) 
 

281.  De Lira, Veronica TAA NTE 10 hrs (Perform duties 

of grade level lead for 2020-2021 

year) 

San Juan Elem School  08/17/2020-

06/03/2021 

282.  Delprato, Kelly E. TAA NTE 40 hrs (Assist Task 

Intervention Committee) 

Aliso Viejo Middle 

School  

10/01/2020-

06/04/2021 

283.  Delprato, Kelly E. TAA NTE 19.5 hrs (Summer 

curriculum building) 

Ed Services 

Department  

07/15/2020-

08/04/2020 

284.  Diaz, Monica A. TAA NTE 10 hrs (Plan and prep 

PLC) 

San Juan Elem School  11/01/2020-

06/03/2021 

285.  Dollar, Thomas W. TAA NTE 6 hrs (Attend HSS pilot 

training) 

San Clemente High 

School  

12/09/2020-

01/04/2021 

286.  Doyer, Daniel M. TAA NTE 20 hrs (Develop special 

education curriculum) 

Special Education 

Services  

11/01/2020-

01/30/2021 

287.  Duarte, Amy C. TAA NTE 8 hrs (Attend PLC 

meetings) 

Kinoshita Elem 

School  

11/16/2020-

06/04/2021 

288.  Elsea, Elisabeth M. TAA NTE 36 hrs (Complete 2nd 

trimester Canvas curriculum 

project) 

Ed Services 

Department  

09/02/2020-

10/31/2020 

289.  Espinoza-Perez, 

Soraya 

TAA NTE 20 hrs (Perform duties 

of grade level lead) 

San Juan Elem School  08/17/2020-

06/03/2021 

290.  Evans, Sharon M. TAA NTE 5 hrs (Building record 

curriculum for elementary music) 

Block Music  12/02/2020-

01/31/2021 

291.  Ezratty, Lisa M. TAA NTE 1 hr (Plan secondary 

curriculum building) 

Ed Services 

Department  

12/07/2020-

12/07/2020 

292.  Fairweather, Roklyn 

C. 

TAA NTE 17 hrs (Prep for 

materials and curriculum) 

Hidden Hills Elem 

School  

10/19/2020-

06/01/2021 

293.  Fallman, Kathleen S. TAA NTE 31.5 hrs (Summer 

curriculum building) 

Ed Services 

Department  

08/05/2020-

08/12/2020 

294.  Farrell, Kimberley M. TAA NTE 3 hrs (Attend new 

employee training) 

Special Education 

Services  

12/01/2020-

01/31/2021 

295.  Fedena, Gina M. TAA NTE 40 hrs (Assist with 

building Canvas classrooms) 

Special Education 

Services  

08/03/2020-

10/13/2020 

296.  Felipe, Erlinda TAA NTE 10 hrs (Perform duties 

of grade level lead for 2020-2021 

year) 

San Juan Elem School  08/17/2020-

06/03/2021 

297.  Finnsson, Jamie L. TAA NTE 20 hrs (Develop special 

education curriculum) 

Special Education 

Services  

11/01/2020-

01/30/2021 

298.  Foote, Carol E. TAA NTE 50 hrs (Meeting for site 

leadership and department teams) 

Carl Hankey Middle 

School  

11/01/2020-

06/04/2021 
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APPROVE NON-INSTRUCTIONAL ADDITIONAL ASSIGNMENT (Cont.) 

Pay @ $30.00 per hour 

 

 

Name 

Additional 

Assignment 

 

Location 

 

Date(s) 
 

299.  Fragassi, Kari TAA NTE 20 hrs (Attend PLC 

meetings) 

Don Juan Avila 

Middle School  

08/14/2020-

06/04/2021 

300.  Garcia-Serrato, 

Martha D. 

TAA NTE 10 hrs (Plan and prep 

PLC) 

San Juan Elem School  11/01/2020-

06/03/2021 

301.  Gerfin, Julia TAA NTE 2 hrs (Site leadership 

meet with Dr. Luis Cruz) 

Ed Services 

Department  

12/03/2020-

12/03/2020 

302.  Gonzalez, Jamie D. TAA NTE 75 hrs (Work on 

curriculum building) 

Ed Services 

Department  

07/01/2020-

07/27/2020 

303.  Hall, Kimberly A. TAA NTE 48 hrs (Support English 

learners as EL advisor) 

English Language 

Development  

09/01/2020-

01/24/2021 

304.  Hansen, Tricia R. TAA NTE 10 hrs (Attend PBIS 

training) 

Tijeras Creek Elem 

School  

08/18/2020-

06/03/2021 

305.  Hansen, Tricia R. TAA NTE 10 hrs (Attend 

leadership meetings) 

Tijeras Creek Elem 

School  

08/18/2020-

06/03/2021 

306.  Hartman, Peter A. TAA NTE 40 hrs (Assist Task 

Intervention Committee) 

Aliso Viejo Middle 

School  

10/01/2020-

06/04/2021 

307.  Hassan Awni, Hiam 

C. 

TAA NTE 40 hrs (Build Canvas 

classrooms) 

Special Education 

Services  

08/03/2020-

10/13/2020 

308.  Herwig, Christopher 

R. 

TAA NTE 6 hrs (Instruction to 

more than 10 students per class 

period) 

Carl Hankey Middle 

School  

10/01/2020-

12/18/2020 

309.  Hindman, Dee Ann 

M. 

TAA NTE 40 hrs (Mentor of 

CUSD Induction candidate) 

Staff Development  08/18/2020-

06/04/2021 

310.  Howard, Andrea J. TAA NTE 5 hrs (Clean out and 

organize music department storage 

areas) 

Cert Music Multiple 

Sites  

11/17/2020-

12/30/2020 

311.  Hutchinson, Jessica 

S. 

TAA NTE 3 hrs (Attend PLC 

meeting) 

Kinoshita Elem 

School  

11/16/2020-

06/04/2021 

312.  Iqbal, Sana TAA NTE 20 hrs (Attend PLC 

meetings) 

Don Juan Avila 

Middle School  

08/14/2020-

06/04/2021 

313.  Jalalian, Denyve M. TAA NTE 16 hrs (Prep for teacher 

who moved from program A or B 

to C) 

Viejo Elem School  10/05/2020-

10/06/2020 

314.  Jarrett, Janet A. TAA NTE 25 hrs (Meeting for site 

leadership and department teams) 

Carl Hankey Middle 

School  

11/01/2020-

06/04/2021 

315.  Jarrett, Janet A. TAA NTE 6 hrs (Instruction to 

more than 10 students per class 

period) 

Carl Hankey Middle 

School  

10/01/2020-

12/18/2020 
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316.  Jindra, Kimberly S. TAA NTE 10 hrs (Lead summer 

online curriculum building and 

review) 

Ed Services 

Department  

06/23/2020-

06/30/2020 

317.  Jindra, Kimberly S. TAA NTE 143 hrs (Summer 

curriculum building and 

reviewing) 

Ed Services 

Department  

07/01/2020-

08/12/2020 

318.  Johnson, Ainaria R. TAA NTE 3 hrs (Attend new 

employee training) 

Special Education 

Services  

12/01/2020-

01/31/2021 

319.  Kimbell, Nichole K. TAA NTE 3 hrs (Attend new 

employee training) 

Special Education 

Services  

12/01/2020-

01/31/2021 

320.  Labounty, Stacia P. TAA NTE 10 hrs (Participate in 

ILT leadership meetings) 

Wood Canyon Elem 

School  

08/18/2020-

06/03/2021 

321.  Langsdorf, Nicholas 

J. 

TAA NTE 33 hrs (Meeting for site 

leadership and department teams) 

Carl Hankey Middle 

School  

11/01/2020-

06/04/2021 

322.  Langsdorf, Nicholas 

J. 

TAA NTE 6 hrs (Instruction to 

more than 10 students per class 

period) 

Carl Hankey Middle 

School  

10/01/2020-

12/18/2020 

323.  Lawrence, Ami J. TAA NTE 22 hrs (Conduct 

priority standards, CFA and 

interventions in reading, writing, 

and math) 

Truman Benedict 

Elem School  

08/24/2020-

05/07/2021 

324.  Le, Leslie D. TAA NTE 20 hrs (Perform duties 

of grade level lead) 

San Juan Elem School  08/17/2020-

06/03/2021 

325.  Lester, Jennifer L. TAA NTE 10 hrs (Attend PBIS 

training) 

Tijeras Creek Elem 

School  

08/18/2020-

06/03/2021 

326.  Levy, Jenna L. TAA NTE 10 hrs (Attend 

leadership meetings) 

Tijeras Creek Elem 

School  

08/18/2020-

06/03/2021 

327.  Lewis, Kathleen E. TAA NTE 20 hrs (Develop special 

education curriculum) 

Special Education 

Services  

11/01/2020-

01/30/2021 

328.  Liceaga Reyes, 

Gabriela 

TAA NTE 20 hrs (Perform duties 

of grade level lead) 

San Juan Elem School  08/17/2020-

06/03/2021 

329.  Loh, Nicole L. TAA NTE 100 hrs (Assist in 

middle school mandarin language 

arts curriculum building) 

Ed Services 

Department  

12/01/2020-

02/28/2021 

330.  Loh, Nicole L. TAA NTE 30 hrs (Distributed 

stamps to MIP parents and assisted 

sub with grades and Canvas) 

Fred Newhart Middle 

School  

09/01/2020-

12/18/2020 

331.  Loson, Lorenzo E. TAA NTE 3 hrs (Attend new 

employee training) 

Special Education 

Services  

12/01/2020-

01/31/2021 
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332.  Maher, Leslie L. TAA NTE 6 hrs (Instruction to 

more than 10 students per class 

period) 

Carl Hankey Middle 

School  

10/01/2020-

12/18/2020 

333.  Marino, Anjuli E. TAA NTE 20 hrs (Develop special 

education curriculum) 

Special Education 

Services  

11/01/2020-

01/30/2021 

334.  Marshall, Heidi A. TAA NTE 22 hrs (Conduct 

priority standards, CFA and 

interventions in reading, writing, 

and math) 

Truman Benedict 

Elem School  

08/24/2020-

05/07/2021 

335.  Martz, Starline TAA NTE 40 hrs (Assist with 

building Canvas classrooms) 

Special Education 

Services  

08/03/2020-

10/13/2020 

336.  McCarthy, Christee J. TAA NTE 10 hrs (Attend 

leadership meetings) 

Tijeras Creek Elem 

School  

08/18/2020-

06/03/2021 

337.  McGuire, Carri J. TAA NTE 1 hr (Working second 

back to school night to 

accommodate parents at other 

schools) 

Ed Services 

Department  

10/26/2020-

10/26/2020 

338.  McMackin, Rose V. TAA NTE 30 hrs (Attend Canvas 

training program) 

Technology Info 

Services  

11/30/2020-

06/30/2021 

339.  McNamara, Sean P. TAA NTE 40 hrs (Work on 

CALPADS) 

Student Support 

Services  

11/01/2020-

01/30/2021 

340.  Medina, Amy A. TAA NTE 3 hrs (Attend new 

employee training) 

Special Education 

Services  

12/01/2020-

01/31/2021 

341.  Miller, Matthew J. TAA NTE 120 hrs (Support EL 

learners as an EL advisor) 

English Language 

Development  

09/01/2020-

06/03/2021 

342.  Montgomery, 

Kathryn A. 

TAA NTE 3 hrs (Attend new 

employee training) 

Special Education 

Services  

12/01/2020-

01/31/2021 

343.  Montoya, Alexa S. TAA NTE 3 hrs (Attend new 

employee training) 

Special Education 

Services  

12/01/2020-

01/31/2021 

344.  Moore, Farrel M. TAA NTE 75 hrs (Work on 

curriculum building during the 

summer) 

Ed Services 

Department  

07/06/2020-

07/30/2020 

345.  Moreno, Ysela M. TAA NTE 10 hrs (Perform duties 

of grade level lead for 2020-2021 

year) 

San Juan Elem School  08/17/2020-

06/03/2021 

346.  Nero, Alison L. TAA NTE 100 hrs (Work during 

summer for curriculum building) 

Ed Services 

Department  

07/27/2020-

08/12/2020 

347.  Ochoa, Anthony E. TAA NTE 3 hrs (Attend new 

employee training) 

Special Education 

Services  

12/01/2020-

01/31/2021 
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348.  Ohnstad, Jonathan R. TAA NTE 6 hrs (Work for 

curriculum building) 

Ed Services 

Department  

10/13/2020-

10/15/2020 

349.  Okane, Monika A. TAA NTE 8 hrs (Attend PLC 

meetings) 

Kinoshita Elem 

School  

11/16/2020-

06/04/2021 

350.  Orourke, Patrick J. TAA NTE 6 hrs (Plan for PLC pre 

calc) 

San Clemente High 

School  

11/09/2020-

06/04/2021 

351.  Ortiz, Collene R. TAA NTE 10 hrs (Participate in 

ILT leadership meetings) 

Wood Canyon Elem 

School  

08/18/2020-

06/03/2021 

352.  Parker, Marc A. TAA NTE 1 hr (Plan secondary 

curriculum building) 

Ed Services 

Department  

12/07/2020-

12/07/2020 

353.  Paulsen, Andrea L. TAA NTE 17 hrs (Prep for 

materials and curriculum) 

Hidden Hills Elem 

School  

10/19/2020-

06/01/2021 

354.  Paz Soldan, Paola V. TAA NTE 15 hrs (Help plan and 

guide substitute for another class) 

Las Palmas Elem 

School  

10/01/2020-

06/30/2021 

355.  Paz Soldan, Paola V. TAA NTE 5 hrs (Attend grade 

level leadership) 

Las Palmas Elem 

School  

08/18/2020-

06/04/2021 

356.  Pedroza, Sara L. TAA NTE 6 hrs (Instruction to 

more than 10 students per class 

period) 

Carl Hankey Middle 

School  

10/01/2020-

12/18/2020 

357.  Pedroza, Sara L. TAA NTE 50 hrs (Meeting for site 

leadership and department teams) 

Carl Hankey Middle 

School  

11/01/2020-

06/04/2021 

358.  Perez, Carmen TAA NTE 10 hrs (Plan and prep 

PLC) 

San Juan Elem School  11/01/2020-

06/03/2021 

359.  Perez, Deborah A. TAA NTE 2 hrs (Attend trainings 

and participate in PLC meetings) 

Las Palmas Elem 

School  

10/20/2020-

10/27/2020 

360.  Phillips, Laura S. TAA NTE 10 hrs (Support 

reviewing medi-cal authorizations) 

Special Education 

Services  

12/01/2020-

12/11/2020 

361.  Pitkin, Bonny Y. TAA NTE 2 hrs (Attend PLC 

training for Solution Tree) 

Palisades Elem School  11/03/2020-

06/03/2021 

362.  Pronier, Michael D. TAA NTE 1 hr (Plan secondary 

curriculum building) 

Ed Services 

Department  

12/07/2020-

12/07/2020 

363.  Rashoff, Monica L. TAA NTE 4 hrs (Attend extra 

training through Cares Act) 

Hidden Hills Elem 

School  

10/01/2020-

10/31/2020 

364.  Regan, Lynda A. TAA NTE 8 hrs (Attend PLC 

meetings) 

Kinoshita Elem 

School  

11/16/2020-

06/04/2021 

365.  Reid, Rebecca G. TAA NTE 10 hrs (Attend EL 

Taskforce Committee) 

Dana Hills High 

School  

08/17/2020-

12/17/2020 

366.  Reischl, Virginia A. TAA NTE 30 hrs (Participation in 

Cultural Proficiency Task Force) 

Ed Services 

Department  

11/01/2020-

06/30/2021 
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367.  Rendon, Sophia L. TAA NTE 2  hrs (View 

informational workshop for Native 

American program) 

Ed Services 

Department  

11/18/2020-

11/18/2020 

368.  Reyes, Ashley L. TAA NTE 10 hrs (Complete 2nd 

trimester Canvas curriculum 

project) 

Ed Services 

Department  

09/01/2020-

09/24/2020 

369.  Ridgway, Damon C. TAA NTE 1 hr (Attend PLC with 

principal) 

Kinoshita Elem 

School  

11/16/2020-

11/16/2020 

370.  Rigby, Michael A. TAA NTE 10 hrs (Attend EL 

Taskforce Committee) 

Dana Hills High 

School  

08/17/2020-

12/17/2020 

371.  Roman, Stacy A. TAA NTE 17 hrs (Prep for 

materials and curriculum) 

Hidden Hills Elem 

School  

10/19/2020-

06/01/2021 

372.  Rose, Stephany M. TAA NTE 8 hrs (Attend PLC 

meetings) 

Kinoshita Elem 

School  

11/16/2020-

06/04/2021 

373.  Rose, Stephany M. TAA NTE 30 hrs (Attend Canvas 

training program) 

Technology Info 

Services  

11/30/2020-

06/30/2021 

374.  Russell, Jami L. TAA NTE 17 hrs (Prep for 

materials and curriculum) 

Hidden Hills Elem 

School  

10/19/2020-

06/01/2021 

375.  Rynne, Tara M. TAA NTE 3 hrs (Training for EL) Hidden Hills Elem 

School  

11/30/2020-

06/01/2021 

376.  Sabad, Bernardo TAA NTE 10 hrs (Plan and prep 

PLC) 

San Juan Elem School  11/01/2020-

06/03/2021 

377.  Sandoval, Rocio M. TAA NTE 20 hrs (Perform duties 

of grade level lead) 

San Juan Elem School  08/17/2020-

06/03/2021 

378.  Sandvig, Jennifer L. TAA NTE 2 hrs (Attend PLC 

training for Solution Tree) 

Palisades Elem School  11/03/2020-

06/03/2021 

379.  Seyedjafari, Arianna TAA NTE 34 hrs (Act as Cultural 

Proficiency Task Force 

coordinator) 

Capistrano Valley 

High School  

10/01/2020-

06/04/2021 

380.  Shultz, Michelle A. TAA NTE 10 hrs (Participate in 

ILT leadership meetings) 

Wood Canyon Elem 

School  

08/18/2020-

06/03/2021 

381.  Skov, Leon E. TAA NTE 2 hrs (Attend PLC 

training for Solution Tree) 

Palisades Elem School  11/03/2020-

06/03/2021 

382.  Somers, Alissa L. TAA NTE 5 hrs (Clean out and 

organize music department storage 

areas) 

Cert Music Multiple 

Sites  

11/17/2020-

12/30/2020 

383.  Spencer, Dee Dee L. TAA NTE 1 hr (Plan secondary 

curriculum building) 

Ed Services 

Department  

12/07/2020-

12/07/2020 
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384.  Stanley, Michael F. TAA NTE 10 hrs (Attend 

leadership meetings) 

Tijeras Creek Elem 

School  

08/18/2020-

06/03/2021 

385.  Stumpf, Natasha L. TAA NTE 6 hrs (Prep for after 

school intervention class) 

Del Obispo Elem 

School  

11/30/2020-

06/03/2021 

386.  Tawil, Gracie TAA NTE 10 hrs (Perform duties 

of grade level lead for 2020-2021 

year) 

San Juan Elem School  08/17/2020-

06/03/2021 

387.  Tinker, Susan O. TAA NTE 22 hrs (Conduct 

priority standards, CFA and 

interventions in reading, writing, 

and math) 

Truman Benedict 

Elem School  

08/24/2020-

05/07/2021 

388.  Tong, Marlen M. TAA NTE 33 hrs (Coordinator for 

2 way immersion) 

San Juan Hills High 

School  

08/18/2020-

06/04/2021 

389.  Van Dixhorn, 

Kimberly N. 

TAA NTE 2 hrs (Attend PLC 

training for Solution Tree) 

Palisades Elem School  11/03/2020-

06/03/2021 

390.  Van Ginkel, Joel D. TAA NTE 3 hrs (Attend new 

employee training) 

Special Education 

Services  

12/01/2020-

01/31/2021 

391.  Van Hofwegen, 

Martyne 

TAA NTE 8 hrs (Attend PLC 

meetings) 

Kinoshita Elem 

School  

11/16/2020-

06/04/2021 

392.  Vedova, Michelle D. TAA NTE 1 hr (Attend PLC with 

principal) 

Kinoshita Elem 

School  

11/16/2020-

11/16/2020 

393.  Vislay, Karli L. TAA NTE 10 hrs (Participate in 

ILT leadership meetings) 

Wood Canyon Elem 

School  

08/18/2020-

06/03/2021 

394.  Vizcaino, Kristin L. TAA NTE 40 hrs (Attend PBIS 

training) 

Tijeras Creek Elem 

School  

08/18/2020-

06/03/2021 

395.  Weber, Pamela A. TAA NTE 2 hrs (Attend PLC 

training for solution tree) 

Palisades Elem School  11/03/2020-

06/03/2021 

396.  Wentzel, Kory S. TAA NTE 4 hrs (Attend extra 

training through Cares Act) 

Hidden Hills Elem 

School  

10/01/2020-

10/31/2020 

397.  Wilkinson, Dawn M. TAA NTE 3 hrs (Attend new 

employee training) 

Special Education 

Services  

12/01/2020-

01/31/2021 

 

APPROVE NON-INSTRUCTIONAL ADDITIONAL ASSIGNMENT (Cont.) 

Pay @ $30.00 per hour 

 

398.  Dr. Luis Cruz Training – Multiple Sites 

Not to exceed 296 hours non-instructional pay @ $30.00 per hour for 165 employees 

12/03/2020-02/16/2021 
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399.  Teachers to Access Students with On-line DIBELS – Multiple Sites 

Not to exceed 70 hours non-instructional pay @ $30.00 per hour for 44 employees 

01/04/2021-05/21/2021 

 

400.  Instruction to More Than 10 Students per Class Period – Multiple Sites 

Not to exceed 1,028 hours non-instructional pay @ $30.00 per hour for 252 employees 

08/14/2020-12/18/2020 

 

401.  Curriculum Development – Multiple Sites 

Not to exceed 1,349 hours non-instructional pay @ $30.00 per hour for 288 employees 

11/02/2020-02/28/2021 

 

402.  Curriculum Project/Uploading Canvas for Trimesters 2 & 3 – Multiple Sites 

Not to exceed 6,485 hours non-instructional pay @ $30.00 per hour for 175 employees 

10/26/2020-06/04/2021 

 

403.  DIBELS Assessment for MOY & EOY – Multiple Sites 

Not to exceed 143 hours non-instructional pay @ $30.00 per hour for 91 employees 

01/04/2021 – 06/04/2021 

 

404.  Additional Assignment for Teachers in Place of PLC Sub Days – Benedict Elementary 

Not to exceed 196 hours non-instructional pay @ $30.00 per hour for 28 employees 

08/18/2020-06/03/2021 

 

405.  CGLM Extended Meeting – Bergeson Elementary 

Not to exceed 20 hours non-instructional pay @ $30.00 per hour for 20 employees 

12/10/2020 

 

406.  Teachers to Review Data – Hankey K-8 School 

Not to exceed 117 hours non-instructional pay @ $30.00 per hour for 13 employees 

11/09/2020-06/01/2021 

 

407.  PLC Data Review – Tijeras Creek Elementary 

Not to exceed 446 hours non-instructional pay @ $30.00 per hour for 84 employees 

08/18/2020-06/04/2021 

 

408.  Canvas Shells Content for Semester/Q3 & Q4 – Don Juan Avila Middle School 

Not to exceed 293 hours non-instructional pay @ $30.00 per hour for 39 employees 

12/01/2020-02/28/2021 
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409.  ELD Task Force – San Clemente High School 

Not to exceed 100 hours non-instructional pay @ $30.00 per hour for 10 employees 

09/01/2020-05/28/2021 

 

410.  Canvas Spring Task Force – Education Support Services 

Not to exceed 375 hours non-instructional pay @ $30.00 per hour for 36 employees 

11/01/2020-01/31/2021 

 

411.  PLC Implementation Committee – Education Support Services 

Not to exceed 390 hours non-instructional pay @ $30.00 per hour for 78 employees 

12/09/2020-06/01/2021 

 

412.  APEX Site Support – Education Support Services 

Not to exceed 1,795 hours non-instructional pay @ $30.00 per hour for 25 employees 

10/24/2020-01/31/2021 

 

413.  GATE Certification for Elementary Teachers – Education Support Services 

Not to exceed 147 hours non-instructional pay @ $30.00 per hour for 48 employees 

01/27/2021-01/28/2021 

 

APPROVE ADDITIONAL ASSIGNMENT 

Pay @ per diem rate 

 

 

Name 

Additional 

Assignment 

 

Location 

 

Date(s) 
 

414.  Casey, Brittany H. TAA NTE 100 hrs (Build 

curriculum during summer) 

Ed Services 

Department  

07/08/2020-

08/10/2020 

415.  Glidden, Erin L. TAA NTE 40 hrs (Assist with 

student assessments) 

Default  10/01/2020-

12/18/2020 

416.  Pillot, Michelle A. TAA NTE 32 hrs (Assist with 

student assessments) 

Default  11/20/2020-

12/18/2020 

417.  Ramirez, Maria E. TAA NTE 24  hrs (Assist with 

bilingual cases District wide) 

Default  12/01/2020-

12/15/2020 

418.  Youngerman, Paul S. TAA NTE 64 hrs (Assist with 

student assessments) 

Default  10/30/2020-

12/18/2020 
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419.  Casey, Brittany H. TAA NTE 60 hrs (Attend honors 

planning VAPA meeting) 

Ed Services 

Department  

01/20/2020-

02/27/2020 

 

APPROVE CO-CURRICULAR ASSIGNMENT 

 

 

Name 

 

  Position 

 

  Location 

 

  Salary 

  Effective 

  Dates 
 

420.  Alizadeh, Lisa Department Chair, HS - 

World Language  

San Clemente High 

School 

$4,954.00 01/04/2021-

06/04/2021 

421.  Aston, Melanie Department 

Chairperson, MS  

Aliso Viejo Middle 

School 

$3,468.00 01/04/2021-

03/26/2021 

422.  Billy, Cindy M. ASB, Elem - 50%  Truman Benedict 

Elem School 

$743.00 08/18/2020-

12/18/2020 

423.  Calahan, Michael P. Football, Varsity 

(Head)  

Aliso Niguel High 

School 

$4,459.00 12/14/2020-

03/05/2021 

424.  Campbell, Sara M. Department 

Chairperson, MS  

Aliso Viejo Middle 

School 

$3,468.00 03/29/2021-

06/03/2021 

425.  Cardey, Christian M. Water Polo, Boys' 

(Head)  

Tesoro High School $3,716.00 12/01/2020-

02/20/2021 

426.  Cardey, Jessica S. Water Polo, Varsity 

(Head)  

Tesoro High School $3,716.00 12/01/2020-

02/20/2021 

427.  Cast, Jody ASB, Elem  R.H. Dana Elem 

School 

$1,486.00 08/08/2020-

06/03/2021 

428.  Clinkinbeard, 

Christine E. 

Stipend, Combo Class  Truman Benedict 

Elem School 

$2,477.00 11/09/2020-

06/03/2021 

429.  Colwell, Greg A. Football, Freshman 

(Asst)  

Aliso Niguel High 

School 

$2,477.00 12/14/2020-

03/05/2021 

430.  Curtis, Sean D. Football, Varsity 

(Head)  

Capistrano Valley 

High School 

$4,459.00 12/14/2020-

03/12/2021 

431.  Enriquez, Nancy Choral, MS  Ladera Ranch 

Middle School 

$1,982.00 08/18/2020-

06/04/2021 

432.  Escamilla, Stephen Football, Freshman 

(Asst)  

Capistrano Valley 

High School 

$2,477.00 12/14/2020-

03/12/2021 

433.  Farrell, Nicholas J. Swimming, Girls' 

Varsity (Asst)  

Capistrano Valley 

High School 

$2,973.00 12/28/2020-

02/27/2021 

434.  Farrell, Nicholas J. Waterpolo, Boys' 

Varsity (Asst)  

Capistrano Valley 

High School 

$2,973.00 12/21/2020-

02/20/2021 
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Name 
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  Effective 

  Dates 
 

435.  Finnerty, Brendan J. Football, Freshman 

(Head)  

San Clemente High 

School 

$3,468.00 12/10/2020-

03/12/2021 

436.  Fisher, Cody N. Football, Varsity (Asst)  Capistrano Valley 

High School 

$3,963.00 12/14/2020-

03/12/2021 

437.  Flores, Pierre Instrumental Music A, 

MS  

Ladera Ranch 

Middle School 

$1,982.00 08/18/2020-

06/04/2021 

438.  Flores, Pierre Instrumental Music B, 

MS  

Ladera Ranch 

Middle School 

$1,982.00 08/18/2020-

06/04/2021 

439.  Goldstone, Kenneth 

G. 

Volleyball, Boys' 

(Head)  

San Clemente High 

School 

$3,716.00 11/30/2020-

02/13/2021 

440.  Gonzalez, Armando Football, JV/Soph 

(Head)  

Capistrano Valley 

High School 

$3,468.00 12/14/2020-

03/12/2021 

441.  Hamilton, Mark P. Football, Freshman 

(Asst)  

San Clemente High 

School 

$2,477.00 12/10/2020-

03/12/2021 

442.  Harnett, Patrick R. Tennis, Boys' Varsity 

(Head)  

Tesoro High School $3,716.00 03/01/2021-

05/15/2021 

443.  Harnett, Patrick R. Tennis, Girls' Varsity 

(Head)  

Tesoro High School $3,716.00 03/01/2021-

05/08/2021 

444.  Hatcher, Amanda L. Peer Assistance 

Leadership  

Ladera Ranch 

Middle School 

$1,486.00 08/18/2020-

06/04/2021 

445.  Henderson, Zachary 

T. 

Football, Freshman 

(Head)  

Aliso Niguel High 

School 

$3,468.00 12/14/2020-

03/05/2021 

446.  Hernandez, Sharai Water Polo, Girls' 

(Asst)  

Dana Hills High 

School 

$2,477.00 12/07/2020-

02/27/2021 

447.  Jesch, Ryan T. Instrumental Music A, 

MS  

Esencia Middle 

School 

$1,982.00 08/14/2020-

06/05/2021 

448.  Kirkwood, Jason T. Soccer, Girls' Varsity 

(Asst)  

Tesoro High School $2,973.00 03/01/2021-

05/08/2021 

449.  Knebel, Brian W. Tennis, Boys' (Asst)  Tesoro High School $2,477.00 03/01/2021-

05/15/2021 

450.  Kohler Jr., Tom E. Volleyball, Boys' 

Varsity (Head)  

Capistrano Valley 

High School 

$3,716.00 12/12/2020-

02/13/2021 

451.  Magana, Andrew H. Band, Marching  Tesoro High School $4,459.00 08/14/2020-

06/04/2021 

452.  Malone, Erica L. Lead Nurse  District Office $2,477.00 01/04/2021-

06/30/2021 

453.  Mashburn, Andrew 

N. 

Pep Squad, HS  Aliso Niguel High 

School 

$3,468.00 10/26/2020-

05/31/2021 

454.  Mashburn, Andrew 

N. 

Football, Varsity (Asst)  Aliso Niguel High 

School 

$3,963.00 12/14/2020-

03/05/2021 
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455.  Maynard, Traci M. Cross Country, Girls 

Varsity (Head)  

Capistrano Valley 

High School 

$3,716.00 12/26/2020-

03/06/2021 

456.  McSweeney, Heidi 

A. 

ASB, Elem  Arroyo Vista Elem 

School 

$743.00 08/18/2020-

06/03/2021 

457.  Middlebrook, Stacey 

S. 

Cross Country, Girls' 

Varsity (Head)  

Aliso Niguel High 

School 

$3,716.00 12/26/2020-

03/06/2021 

458.  Mitchell, Peter Football, Varsity (Asst)  Aliso Niguel High 

School 

$3,963.00 12/14/2020-

03/12/2021 

459.  Miyazono, Morgan T. ASB, Elem  Hidden Hills Elem 

School 

$1,486.00 08/18/2020-

06/03/2021 

460.  Moore, Farrel M. Safety And Equipment  San Juan Hills High 

School 

$3,963.00 01/04/2021-

06/04/2021 

461.  Mordy, Tamara L. Cross Country, Boys' 

Varsity (Asst)  

Capistrano Valley 

High School 

$2,477.00 12/26/2020-

03/06/2021 

462.  Mosier, Jason G. Surfing, Varsity (Asst)  Aliso Niguel High 

School 

$2,477.00 12/12/2020-

02/13/2021 

463.  Noguez, Veronica Stipend, Combo Class  Las Palmas Elem 

School 

$2,477.00 08/18/2020-

06/05/2021 

464.  Olsen, Jeffrey J. Swimming, Girls' 

Varsity (Head)  

Tesoro High School $3,716.00 03/01/2021-

06/01/2021 

465.  Ortiz, Jaime R. Football, Varsity 

(Head)  

San Clemente High 

School 

$4,459.00 12/10/2020-

03/12/2021 

466.  Papaleo, Raul E. Volleyball, Girls' 

Varsity (Head)  

Capistrano Valley 

High School 

$3,716.00 12/19/2020-

02/20/2021 

467.  Paschall, Susan L. ASB, Elem  Arroyo Vista Elem 

School 

$743.00 08/18/2020-

06/03/2021 

468.  Puffer, Jon T. Water Polo, Boys' 

Varsity (Head)  

Aliso Niguel High 

School 

$3,716.00 12/21/2020-

02/20/2021 

469.  Ray, Keri S. Annual, MS  Ladera Ranch 

Middle School 

$3,468.00 08/18/2020-

06/04/2021 

470.  Ridill, Danielle A. ASB, Elem - 50%  Truman Benedict 

Elem School 

$743.00 01/04/2021-

06/03/2021 

471.  Schepens, Scott M. Football, Freshman 

(Head)  

Capistrano Valley 

High School 

$3,468.00 12/14/2020-

03/12/2021 

472.  Schofield, Nicholas 

W. 

Golf, Girls' (Asst)  Tesoro High School $2,477.00 03/01/2021-

05/28/2021 

473.  Selway, Dan Football, Varsity (Asst)  Capistrano Valley 

High School 

$3,963.00 12/14/2020-

03/12/2021 

474.  Skaff, Donald J. Golf, Girls' Varsity 

(Head)  

Tesoro High School $3,716.00 03/01/2021-

05/28/2021 
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  Location 

 

  Salary 

  Effective 

  Dates 
 

475.  Soto, Matthew J. Cross Country, Boys'  

(Head)  

Capistrano Valley 

High School 

$3,716.00 12/26/2020-

03/06/2021 

476.  Stevens, Ashley E. Department Chair, MS 

- Electives  

Arroyo Vista Middle 

School 

$3,468.00 08/18/2020-

06/03/2021 

477.  Swenson, Casey W. Volleyball, Girls' 

Varsity (Head)  

San Clemente High 

School 

$3,716.00 11/30/2020-

02/20/2021 

478.  Talafus, Ryan R. Volleyball, Boys' 

Varsity (Asst)  

San Clemente High 

School 

$2,973.00 11/30/2020-

02/13/2021 

479.  Tebbe, Courtney L. Cross Country, Girls' 

Varsity (Head)  

Tesoro High School $3,716.00 12/17/2020-

03/05/2021 

480.  Thissell, Cory A. Volleyball, Girls' 

Varsity (Asst)  

Capistrano Valley 

High School 

$2,973.00 12/19/2020-

02/20/2021 

481.  Van Every, Jacob Football, Varsity (Asst)  Capistrano Valley 

High School 

$3,963.00 12/14/2020-

03/12/2021 

482.  Vazquez, Orlando M. Water Polo, Boys 

Varsity (Head)  

Capistrano Valley 

High School 

$3,716.00 12/21/2020-

02/20/2021 

483.  Vazquez, Orlando M. Water Polo, Girls' 

Varsity (Head)  

Capistrano Valley 

High School 

$3,716.00 12/28/2020-

02/27/2021 

484.  Walsh, John J. Cross Country, Boys' 

Varsity (Head)  

Aliso Niguel High 

School 

$3,716.00 12/26/2020-

03/06/2021 

485.  Werner, Danny P. Water Polo, Girls' 

Varsity (Head)  

Aliso Niguel High 

School 

$3,716.00 12/28/2020-

02/27/2021 

486.  Werner, Danny P. Surfing, Varsity (Head)  Aliso Niguel High 

School 

$3,716.00 12/12/2020-

02/13/2021 

487.  Williams, Nathan C. Football, Varsity (Asst)  San Clemente High 

School 

$3,963.00 12/10/2020-

03/12/2021 

488.  Wooten, Jennifer M. Director, Student 

Activities, MS  

Ladera Ranch 

Middle School 

$3,963.00 08/18/2020-

06/04/2021 

489.  Yates, Megan E. Waterpolo, Girls’ 

Varsity (Asst)  

Capistrano Valley 

High School 

$2,477.00 12/28/2020-

02/27/2021 

490.  Yates, Megan E. Waterpolo, Boys’ 

Varsity (Asst)  

Capistrano Valley 

High School 

$2,477.00 12/21/2020-

02/20/2021 

 

APPROVE ASB FUNDED ASSIGNMENT @ $10.00 PER UNIT 

 

 

Name 

 

  Position 

 

  Location 

 

  Salary 

  Effective 

  Date(s) 
 

491.  Anderson, Dennis J. Lacrosse, Boys' (Asst) San Clemente High 

School 

$2,000.00 12/01/2020-

02/10/2021 
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  Location 

 

  Salary 

  Effective 

  Date(s) 
 

492.  Caestecker, James J. Instrumental, Jazz Dana Hills High 

School 

$3,000.00 01/05/2021-

06/05/2021 

493.  Calentino, Mark J. Wrestling, Varsity 

(Head) 

San Clemente High 

School 

$2,000.00 12/02/2020-

01/31/2021 

494.  Garrett, Steve W. Basketball, Boys' 

(Head) 

Tesoro High School $3,810.00 01/05/2021-

02/25/2021 

495.  Girard, Erin K. Class Advisor, HS Capistrano Valley 

High School 

$500.00 07/01/2020-

06/30/2021 

496.  Goldstone, Kenneth 

G. 

Volleyball, Boys' 

Varsity (Head) 

San Clemente High 

School 

$1,600.00 12/01/2020-

01/31/2021 

497.  Hawkins, Tracy D. Class Advisor , HS Capistrano Valley 

High School 

$500.00 07/01/2020-

06/30/2021 

498.  Herbert, Ashley A. Class Advisor, HS Capistrano Valley 

High School 

$500.00 07/01/2020-

06/30/2021 

499.  Hitchcock, Robert C. Baseball, Varsity (Asst) San Clemente High 

School 

$1,000.00 12/07/2020-

01/27/2021 

500.  Medina, Ray M. Musical Theater Dana Hills High 

School 

$5,000.00 01/05/2021-

06/05/2021 

501.  Nammack, Chad C. Baseball, (Asst) San Clemente High 

School 

$1,000.00 12/07/2020-

01/27/2021 

502.  Poston, Matthew A. Football, (Head) Tesoro High School $3,000.00 09/01/2020-

12/01/2020 

503.  Reiland, Christopher 

M. 

Baseball, Varsity (Asst) Aliso Niguel High 

School 

$3,500.00 01/12/2021-

06/01/2021 

504.  Sayles, Kenneth L. Girls', Cross Country 

Varsity (Asst) 

Capistrano Valley 

High School 

$2,477.00 11/01/2020-

12/18/2020 

505.  Seyedjafari, Arianna Class Advisor, HS Capistrano Valley 

High School 

$500.00 07/01/2020-

06/30/2021 

506.  Tebbe, Courtney L. Cross Country, Girls' 

(Head) 

Tesoro High School $2,800.00 09/15/2020-

12/01/2020 

 

APPROVE LEAVE OF ABSENCE 
 

Employee Unique 

Identifying Number 

 

  Position 

 

  Reason 

  Effective 

  Dates 
 

507.  260811 Teacher Middle School Unpaid - Childcare  03/15/2021-

06/30/2021 
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DENY LEAVE OF ABSENCE 
 

Employee Unique 

Identifying Number 

 

  Position 

 

  Reason 

  Effective 

 Dates 
 

508.  256574 Teacher Elementary Family Support Due To Covid   

509.  258976 Intervention Specialist-

Special Ed 

Denied - Not For Full Semester   
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Tim Brooks, Associate Superintendent, Human Resource Services 
Prepared by: Rich Montgomery, Assistant Superintendent, Human Resource Services, Grades 

6-12, K-8, Alternative Education

Date: February 17, 2021 

Board Item: Resignations/Retirements/Employment – Classified Employees 

HISTORY 

The activity list for employment, separation and additional assignments of classified employees is 
a standing item that is presented during each regularly scheduled Board of Trustees meeting. 

BACKGROUND INFORMATION 

In accordance with California Education Code §§ 44830(a), 45102, 44930, 45201 and 45190, 
employment actions or processes that affect an employee’s status or pay during their employment 
must be approved by the Board of Trustees.  

Classified activity lists may include a variety of "Temporary Additional Assignments" or TAAs. 
These are brief assignments in which an employee is to perform a task outside of his or her normal 
working hours and outside of his or her regular responsibilities. These tasks may include attending 
a required meeting, working at a school open house, helping at registration, and the like. These 
TAAs are performed at the normal hourly rate of pay for the work to be done, and are approved 
for a number of hours not to exceed (NTE) a specified amount. After the assignment is completed, 
the Payroll Department will receive an employee timesheet, signed by a supervisor, showing the 
time worked on the TAA. The Payroll Department will determine whether the hours worked were 
approved and will pay the employee for the hours worked, up to the approved amount. If the 
employee works fewer than the approved number of hours, s/he is paid only for the number of 
hours worked. If the assignment cannot be completed within the approved number of hours, a new 
request must be submitted for the estimated amount of work remaining.

CURRENT CONSIDERATIONS 

This agenda item presents for Board consideration the approval of the activity list for classified 
employees. 

FINANCIAL IMPLICATIONS 

These positions will be charged to the appropriate fund and are included in the adopted budget. 

STAFF RECOMMENDATION 
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It is recommended the Board of Trustees approve the activity list for classified employees. 

 
PREPARED BY:  Rich Montgomery, Assistant Superintendent, Human Resource Services, 

Grades 6-12, K-8, Alternative Education 
 
 
APPROVED BY:  Tim Brooks, Associate Superintendent, Human Resource Services 
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ACCEPT RESIGNATION/TERMINATION 

 

 

Name 

 

  Position Title 

 

  Reason 

  Original 

  Hire Date 

  Date of 

  Separation 
 

1.  Ahmadzai, Carna C. Sub Elem Student 

Supervisor 

Voluntary Resignation  01/25/2017 01/13/2021 

2.  Barraza, Joseph S. Sub Custodian Voluntary Resignation  10/13/2016 01/07/2021 

3.  Barrientos, Belem Loa: Unpaid Classified Voluntary Resignation  01/07/2014 12/08/2020 

4.  Benedix, James R. Para-Educator IV Voluntary Resignation  05/14/2019 12/17/2020 

5.  Berman, Kathryn C. Elem Student Supervisor Voluntary Resignation  08/20/2019 12/17/2020 

6.  Bilen, Lauren D. Elem Student Supervisor Voluntary Resignation  11/19/2019 01/25/2021 

7.  Brennan, Karen M. Elem Student Supervisor Release - No Show  03/12/2020 01/04/2021 

8.  Bundy, Julie A. Mental Health & Beh 

Suppt Spec 

Voluntary Resignation  11/13/2012 01/04/2021 

9.  Crofts, Olivia Para-Educator I Voluntary Resignation  10/09/2020 12/17/2020 

10.  Davinni, Nancy E. Para-Educator III Voluntary Resignation  11/30/2020 12/18/2020 

11.  Duarte, Jonathan D. Sub Groundskeeper Voluntary Resignation  05/21/2018 12/15/2020 

12.  Duarte, Jonathan D. Sub Custodian Voluntary Resignation  05/21/2018 12/15/2020 

13.  Farinella Collinske, 

Emily D. 

Para-Educator I Voluntary Resignation  01/04/2021 01/29/2021 

14.  Frye, Robert V. Para-Educator II Voluntary Resignation  08/18/2020 12/18/2020 

15.  Gomez, Sandra Food Service Worker Voluntary Resignation  11/21/2019 09/09/2020 

16.  Hernandez, 

Armando 

Sub Custodian Term-Not Discipline 

Related  

01/07/2020 01/14/2021 

17.  Jimenez, Magalli LVN Release - No Show  06/03/2019 11/10/2020 

18.  Jones, Joan A. Para-Educator I Voluntary Resignation  02/23/2011 01/08/2021 

19.  Keeler, Debra R. Manager, Early 

Childhood Prgms 

Voluntary Resignation  08/04/2011 01/20/2021 

20.  Lareau, Lainie Sub Para-Educator II Voluntary Resignation  11/02/2005 12/17/2020 

21.  Lareau, Lainie Sub Para-Educator IV Voluntary Resignation  11/02/2005 12/17/2020 

22.  Lareau, Lainie Sub Para-Educator III Voluntary Resignation  11/02/2005 12/17/2020 

23.  McDonald, Karen L. Sub Para-Educator II Term-Not Discipline 

Related  

03/16/2011 01/07/2021 

24.  McDonald, Karen L. Sub Para-Educator IV Term-Not Discipline 

Related  

03/16/2011 01/07/2021 

25.  McDonald, Karen L. Sub Para-Educator III Term-Not Discipline 

Related  

03/16/2011 01/07/2021 

26.  Meredith, Breanna 

M. 

Para-Educator III Voluntary Resignation  02/07/2020 01/12/2021 

27.  Myers, Kelly M. Academic Advisor Voluntary Resignation  07/28/2020 01/14/2021 

28.  Nico, Robert A. Sub Teacher Term-Not Discipline 

Related  

08/31/2005 01/07/2021 

29.  Oseguera, Yadira Blngl Para-Educator II Release - No Show  12/07/2016 01/04/2021 

30.  Qaqi, Hana Para-Educator II Voluntary Resignation  01/22/2020 12/21/2020 

31.  Rojas, Johnny School Bus Driver Voluntary Resignation  02/25/2019 01/04/2021 
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ACCEPT RESIGNATION/TERMINATION (Cont.) 

 

 

Name 

 

  Position Title 

 

  Reason 

  Original 

  Hire Date 

  Date of 

  Separation 
 

32.  Romo, Dorothy F. Para-Educator I Voluntary Resignation  10/10/2018 12/04/2020 

33.  Saba, Margarita Food Service Worker Release - No Show  03/11/2019 01/12/2021 

34.  Salcido Ochoa, 

Jesus 

Sub Custodian Term-Not Discipline 

Related  

03/25/2019 01/14/2021 

35.  Samaniego, Jesus A. Sub Custodian Term-Not Discipline 

Related  

12/03/2020 01/14/2021 

36.  Serklew, Maddison 

R. 

LVN Voluntary Resignation  10/21/2020 01/18/2021 

37.  Serrano, Betsy Para-Educator I Voluntary Resignation  07/05/2017 12/28/2020 

38.  Sheffield, Lorri P. Para-Educator III Retirement  04/25/2013 12/17/2020 

39.  Strong, John J. School Bus Driver Voluntary Resignation  08/21/2018 01/22/2021 

40.  Sunyich, Jenna C. Loa: Unpaid Classified Voluntary Resignation  11/07/2016 01/04/2021 

41.  Ulrich, Zachary M. Para-Educator III Voluntary Resignation  10/26/2020 01/11/2021 

42.  Wolfe, Paxton L. Elem Student Supervisor Voluntary Resignation  03/02/2020 12/18/2020 

 

APPROVE EMPLOYMENT 

 

 

Name 

  Position- 

  Full Time  

 

  Salary 

  Range 

  Step 

  Effective 

  Date 
 

43.  Estrada, Gabriela Payroll Spec 

(12mo/40hpw) 

$3,689.01 mo 32 - 01   01/04/2021 

44.  Ruiz, Mark A. Activities Account Clerk 

(10.75mo/40hpw) 

$3,511.25 mo 30 - 01   01/21/2021 

 

 

Name 

  Position- 

  Part Time  

 

  Salary 

  Range 

  Step 

  Effective 

  Date 
 

45.  Bohl, Evelyn R. Para-Educator II 

(9.5mo/17.5hpw) 

$15.83 hr 20 - 01   01/19/2021 

46.  Bray, Laticia M. Elem Student Supervisor 

(9.5mo/10hpw) 

$14.00 hr 12 - 01   01/12/2021 

47.  Carlson, Alisha M. Para-Educator I 

(9.5mo/30hpw) 

$15.44 hr 19 - 01   01/04/2021 

48.  Castillo Tapia, Ana 

M. 

Para-Educator II 

(9.5mo/17.5hpw) 

$15.83 hr 20 - 01   01/05/2021 

49.  Coviello, Emily A. Para-Educator I 

(9.5mo/30hpw) 

$15.44 hr 19 - 01   01/04/2021 

50.  Duarte, Alejandro Para-Educator IV 

(9.5mo/30hpw) 

$17.47 hr 24 - 01   11/30/2020 

51.  Evingham, Kayla C. Elem Student Supervisor 

(9.5mo/15hpw) 

$14.00 hr 12 - 01   01/19/2021 
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APPROVE EMPLOYMENT (Cont.) 

 
 

Name 

  Position- 

  Part Time  

 

  Salary 

  Range 

  Step 

  Effective 

  Date 
 

52.  Farinella Collinske, 

Emily D. 

Para-Educator I 

(9.5mo/17.5hpw) 

$15.44 hr 19 - 01   01/04/2021 

53.  Fleischman, Meg P. Para-Educator II 

(9.5mo/17.5hpw) 

$15.83 hr 20 - 01   12/15/2020 

54.  French, Whitney L. Para-Educator I 

(9.5mo/30hpw) 

$15.44 hr 19 - 01   01/04/2021 

55.  Gil, Marcia J. Elem Student Supervisor 

(9.5mo/17.5hpw) 

$14.00 hr 12 - 01   01/19/2021 

56.  Guzman, Jc Para-Educator II 

(9.5mo/17.5hpw) 

$15.83 hr 20 - 01   01/04/2021 

57.  Hira, Melissa H. Elem Student Supervisor 

(9.5mo/15hpw) 

$13.00 hr 12 - 01   12/18/2020 

58.  Jaimes, Cynthia Elem Student Supervisor 

(9.5mo/17.5hpw) 

$13.00 hr 12 - 01   12/14/2020 

59.  Jonathan, Daniel Para-Educator I 

(9.5mo/30hpw) 

$15.44 hr 19 - 01   01/19/2021 

60.  Kaur, Harsimran H. LVN 

(9.5mo/25hpw) 

$20.26 hr 30 - 01   01/19/2021 

61.  Kessler, Maria R. Para-Educator III 

(9.5mo/17.5hpw) 

$16.63 hr 22 - 01   01/13/2021 

62.  Kilbride, Debora L. MS Campus Supervisor 

(9.5mo/17.5hpw) 

$17.04 hr 23 - 01   01/05/2021 

63.  Koehler, Madison L. Para-Educator I 

(9.5mo/30hpw) 

$15.44 hr 19 - 01   01/13/2021 

64.  Marquez, Maria F. Para-Educator I 

(9.5mo/30hpw) 

$15.44 hr 19 - 01   12/07/2020 

65.  McElroy, Nicole D. Inst Music Asst 

(9.5mo/30hpw) 

$15.83 hr 20 - 01   12/16/2020 

66.  McGee, Amy J. Para-Educator III 

(9.5mo/32.5hpw) 

$16.63 hr 22 - 01   01/04/2021 

67.  Montgomery, Jillian 

L. 

Para-Educator II 

(9.5mo/17.5hpw) 

$15.83 hr 20 - 01   01/04/2021 

68.  O'Connor, Maggie J. Para-Educator II 

(9.5mo/32.5hpw) 

$15.83 hr 20 - 01   01/04/2021 

69.  Ochoa, Yvette Para-Educator II 

(9.5mo/17.5hpw) 

$15.83 hr 20 - 01   12/08/2020 

70.  Olivares Rodriguez, 

Lesley 

Elem Student Supervisor 

(9.5mo/15hpw) 

$14.00 hr 12 - 01   01/04/2021 

71.  Pennington, 

Matthew J. 

MS Campus Supervisor 

(9.5mo/17.5hpw) 

$17.04 hr 23 - 01   01/05/2021 
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72.  Pitts, Tamara M. Para-Educator I 

(9.5mo/30hpw) 

$17.02 hr 19 - 03   01/04/2021 

73.  Ramos-Villagomez, 

Brianna L. 

Para-Educator I 

(9.5mo/30hpw) 

$16.21 hr 19 - 02   01/04/2021 

74.  Reyes, Julia S. LVN 

(9.5mo/25hpw) 

$20.26 hr 30 - 01   01/11/2021 

75.  Rivera, Lesley E. Elem Student Supervisor 

(9.5mo/15hpw) 

$14.00 hr 12 - 01   01/19/2021 

76.  Roig, Rohnda Para-Educator I 

(9.5mo/30hpw) 

$15.44 hr 19 - 01   01/19/2021 

77.  Rote, Joanne J. MS Campus Supervisor 

(9.5mo/15hpw) 

$17.04 hr 23 - 01   01/19/2021 

78.  Shah, Jenny V. Para-Educator II 

(9.5mo/17.5hpw) 

$15.83 hr 20 - 01   01/04/2021 

79.  Sophie, Saadia M. Para-Educator II 

(9.5mo/17.5hpw) 

$15.83 hr 20 - 01   01/04/2021 

80.  Villamil, Evelyn Elem Student Supervisor 

(9.5mo/15hpw) 

$14.00 hr 12 - 01   01/11/2021 

 

 

Name 

  Reemploy 

Laid off Employee 

 

  Salary 

  Range 

  Step 

  Effective 

  Date 
 

81.  Rivadeneira Ortiz, 

Haydee 

Blngl Community Srvcs 

Liaison 

(9.5mo/17.5hpw) 

$19.73 hr 23 - 04   01/19/2021 

 

 

Name 

  Position- 

  Substitute  

 

  Salary 

  Range 

  Step 

  Effective 

  Date 
 

82.  Azevedo, Myrtha Sub Food Service 

Worker 

$13.65 hr 14 - 01   07/01/2020-

12/31/2020 

83.  Azevedo, Myrtha Sub Food Service 

Worker 

$14.00 hr 14 - 01   01/01/2021 

84.  Berman, Kathryn C. Sub Student Supervisor $13.00 hr 12 - 01 12/18/2020-

12/31/2020 

85.  Berman, Kathryn C. Sub Student Supervisor $14.00 hr 12 - 01 01/01/2021 

86.  Bilen, Lauren D. Sub Para-Educator IV $17.47 hr 24 - 01   01/26/2021 

87.  Bilen, Lauren D. Sub Para-Educator III $16.63 hr 22 - 01   01/26/2021 

88.  Gillan, Debi L. Sub Para-Educator II $15.83 hr 20 - 01   01/11/2021 

89.  Gillan, Debi L. Sub Para-Educator IV $17.47 hr 24 - 01   01/11/2021 

90.  Lawlor, Barbara M. Sub District Receptionist $17.90 hr 25 - 01   12/28/2020 

91.  Le, Alexander D. Sub Para-Educator I $15.44 hr 19 - 01   08/18/2020 
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92.  McDonald, Colleen 

D. 

Sub Para-Educator II $15.83 hr 20 - 01   10/01/2020 

93.  Noell, Kellie L. Sub Elem Student 

Supervisor 

$14.00 hr 12 - 01   01/20/2021 

94.  Quintero Gordillo, 

Gloria E. 

Sub Custodian $18.35 hr 26 - 01   01/05/2021 

95.  Serrano, Betsy Sub Clerk $17.04 hr 23 - 01   12/29/2020 

96.  Sunyich, Jenna C. Sub Para-Educator I $15.44 hr 19 - 01   01/05/2021 

97.  Sunyich, Jenna C. Sub Para-Educator II $15.83 hr 20 - 01   01/05/2021 

98.  Sunyich, Jenna C. Sub Para-Educator III $16.63 hr 22 - 01   01/05/2021 

99.  Sunyich, Jenna C. Sub Para-Educator IV $17.47 hr 24 - 01   01/05/2021 

100.  Van Zanten, Jody Sub Elem School Office 

Mgr 

$21.82 hr 33 - 01   10/20/2020 

 

 

Name 

  Position- 

  Short Term  

 

  Salary 

  Range 

  Step 

  Effective 

  Dates 

 
101.  Azzollini, Nicholas Testing Asst $14.50 hr  10/16/2020-

10/18/2020 

102.  Brislen, Laird M. Testing Asst $14.50 hr  10/16/2020-

10/18/2020 

103.  Colwell, Connie S. Testing Asst $14.50 hr  01/04/2021-

06/03/2021 

104.  Harris, Tamara R. Testing Asst $14.50 hr  01/04/2021-

06/30/2021 

105.  Martinez Barocio, 

Tania 

Testing Asst $14.50 hr  10/17/2020-

10/18/2020 

106.  Smoleniec-

Delahunty, Roderick 

C. 

Testing Asst $14.50 hr  10/16/2020-

10/18/2020 

107.  Turi, Cristyl D. Testing Asst $14.50 hr  01/04/2021-

06/03/2021 

 

APPROVE CO-CURRICULAR ASSIGNMENT 

 

 

Name 

 

  Position 

 

  Location 

 

  Salary 

  Effective 

  Dates 
 

108.  Bagan, Daniel Basketball, (Asst)  Dana Hills High 

School 

$2,477.00 02/22/2021-

05/22/2021 
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109.  Bernal, Lauryn E. Water Polo, Girls' (Asst)  Dana Hills High 

School 

$2,973.00 12/14/2020-

02/27/2021 

110.  Burns, Thomas E. Cross Country, Boys' 

(Asst)  

Aliso Niguel High 

School 

$2,477.00 12/26/2020-

03/06/2021 

111.  Casey, Ryan P. Water Polo, Boys' (Asst)  Aliso Niguel High 

School 

$2,477.00 12/21/2020-

02/20/2021 

112.  Clark, Erics D. Football, Varsity (Asst)  Aliso Niguel High 

School 

$3,963.00 12/14/2020-

03/12/2021 

113.  Crow, William T. Volleyball, Boys' 

Varsity (Asst)  

Aliso Niguel High 

School 

$2,477.00 12/12/2020-

02/13/2021 

114.  Deverrick, George E. Soccer, Girls' Varsity 

(Head)  

Tesoro High School $3,716.00 03/01/2021-

05/08/2021 

115.  Gates, Woody W. Water Polo, Boys' 

Varsity (Asst)  

Tesoro High School $2,973.00 12/01/2020-

02/20/2021 

116.  Gonzales, Moises O. Baseball, (Asst)  Tesoro High School $2,477.00 03/01/2021-

05/29/2021 

117.  Ignoffo, Tia L. Volleyball, Boys' 

Varsity (Asst)  

Aliso Niguel High 

School 

$2,973.00 12/12/2020-

02/13/2021 

118.  Knebel, Brian W. Tennis, Girls' (Asst)  Tesoro High School $2,477.00 03/01/2021-

05/08/2021 

119.  Lyle, Jacqueline J. Water Polo, Girls' (Asst)  Tesoro High School $2,477.00 12/01/2020-

02/20/2021 

120.  Monterola, Miguel E. Volleyball, Boys' 

Varsity (Head)  

Aliso Niguel High 

School 

$3,716.00 12/12/2020-

02/13/2021 

121.  Morcos, Zachary Water Polo, Boys' 

Varsity (Asst)  

Aliso Niguel High 

School 

$2,973.00 12/21/2020-

02/20/2021 

122.  Muagututia, Myles Volleyball, Girls' 

Varsity (Asst)  

Aliso Niguel High 

School 

$2,973.00 12/19/2020-

02/20/2021 

123.  Murvay, Cassie B. Cross Country, Girls' 

(Asst)  

Aliso Niguel High 

School 

$2,477.00 12/26/2020-

03/06/2021 

124.  O'Neil, Connor D. Baseball, (Asst)  Tesoro High School $3,468.00 03/01/2021-

05/29/2021 

125.  Oliveros, Madison Volleyball, Girls' (Asst)  Aliso Niguel High 

School 

$2,477.00 12/19/2020-

02/20/2021 

126.  Schwied, Emma L. Water Polo, Girls' (Asst)  Aliso Niguel High 

School 

$2,477.00 12/28/2020-

02/27/2021 

127.  Shaffer, Dennis G. Water Polo, Girls' 

Varsity (Asst)  

Tesoro High School $2,973.00 12/01/2020-

02/20/2021 

128.  Souza, Dan Trainer,  San Clemente High 

School 

$3,963.00 08/18/2020-

06/04/2021 
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129.  Tangard, Shawn A. Football, JV/Soph (Asst)  Aliso Niguel High 

School 

$2,973.00 12/14/2020-

03/12/2021 

130.  Valley, Zoey Water Polo, Girls' 

Varsity (Asst)  

Aliso Niguel High 

School 

$2,973.00 12/28/2020-

02/27/2021 

131.  Weiler, Kevin D. Basketball, Girls' 

Varsity (Asst)  

Tesoro High School $3,468.00 03/01/2021-

05/22/2021 

132.  Yamaguchi, Troy D. Football, JV/Soph 

(Head)  

Aliso Niguel High 

School 

$3,468.00 12/14/2020-

03/12/2021 

 

APPROVE ASB ASSIGNMENT 
 

 

Name 

 

 Position 

 

 Location 

 

 Salary 

 Effective 

 Date(s) 
 

133.  Angotti-Jones, 

Isabella M. 

Soccer, Girls' Varsity 

(Asst) 

San Juan Hills High 

School 

$150.00 10/01/2020-

12/01/2020 

134.  Austin, Emilie Volleyball, Girls' (Asst) Dana Hills High 

School 

$1,500.00 10/13/2020-

11/30/2020 

135.  Avila, Alex J. Soccer, Boys' Varsity 

(Asst) 

Aliso Niguel High 

School 

$3,000.00 12/08/2020-

01/10/2021 

136.  Boyd, Matthew A. Baseball, Varsity (Asst) Aliso Niguel High 

School 

$3,000.00 01/12/2021-

06/10/2021 

137.  Cisowski, Corey M. Baseball (Asst) Dana Hills High 

School 

$2,200.00 01/12/2021-

05/29/2021 

138.  Ellis, Donnie L. Football, Varsity (Asst) Aliso Niguel High 

School 

$3,000.00 08/24/2020-

12/10/2020 

139.  Enzi, Taylor D. Water Polo, Girls' (Asst) Dana Hills High 

School 

$2,500.00 12/14/2020-

02/27/2021 

140.  Farcone, Joseph G. Basketball, Boys' 

Varsity (Asst) 

Tesoro High School $2,405.00 01/05/2021-

02/25/2021 

141.  Fish, Brett L. Baseball, (Asst) San Clemente High 

School 

$1,000.00 12/07/2020-

01/27/2021 

142.  Gadbois, Taylor M. Softball, Varsity (Asst) Capistrano Valley 

High School 

$3,468.00 01/11/2021-

01/31/2021 

143.  Gayer, David T. Wrestling, Boys' (Asst) San Clemente High 

School 

$2,970.00 12/02/2020-

01/31/2021 

144.  Gonzales, Moises O. Baseball, (Asst) Tesoro High School $2,405.00 03/01/2021-

05/21/2021 

145.  Guanes, Marcelo Volleyball, Boys' 

Varsity (Asst) 

Aliso Niguel High 

School 

$3,000.00 01/15/2021-

03/10/2021 
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146.  Hertel, Wesley Water Polo, Boys' (Asst) Dana Hills High 

School 

$2,000.00 01/12/2021-

02/18/2021 

147.  Higgins, Connor E. Cross Country, (Asst) Capistrano Valley 

High School 

$2,477.00 11/01/2020-

12/18/2020 

148.  Jacobs, Andrew P. Football, Varsity (Asst) San Juan Hills High 

School 

$1,200.00 01/04/2021-

03/30/2021 

149.  Jones Jr, Robert E. Football, Varsity (Asst) Capistrano Valley 

High School 

$3,963.00 08/18/2020-

10/31/2020 

150.  Lamasa, Joseph SOCSA-Stagecraft Dana Hills High 

School 

$5,000.00 01/05/2021-

06/05/2021 

151.  Lesko, Todd C. Softball, Varsity (Asst) Aliso Niguel High 

School 

$3,000.00 12/11/2020-

06/10/2021 

152.  Lim, David M. Dance  Aliso Niguel High 

School 

$15,000.00 08/01/2020-

06/04/2021 

153.  Longdon, Nathan J. SOCSA -

PE/Theater/Actors Rep 

Dana Hills High 

School 

$5,000.00 01/05/2021-

06/05/2021 

154.  Madden II, Curtis R. Football, Varsity (Asst) Dana Hills High 

School 

$3,000.00 12/05/2020-

01/05/2021 

155.  Maynard, Mike J. Cross Country, Varsity 

(Asst) 

Capistrano Valley 

High School 

$2,477.00 11/01/2020-

12/18/2020 

156.  Maynard, Traci M. Cross Country,  (Head) Capistrano Valley 

High School 

$3,716.00 11/01/2020-

12/18/2020 

157.  McConathy, 

Elizabeth J. 

Cross Country, Varsity 

(Asst) 

Capistrano Valley 

High School 

$2,477.00 11/01/2020-

12/18/2020 

158.  Mordy, Tamara L. Cross Country, (Asst) 

Varsity 

Capistrano Valley 

High School 

$2,477.00 11/01/2020-

12/18/2020 

159.  Oliva Ruiz, Eder Soccer, Boys Varsity 

(Asst) 

Capistrano Valley 

High School 

$2,973.00 08/18/2020-

10/31/2020 

160.  Payne, Ronald Baseball, Winter (Asst) Dana Hills High 

School 

$1,500.00 10/01/2020-

11/30/2020 

161.  Phelps, Darren B. Cross Country, Boys' 

Varsity (Head) 

San Juan Hills High 

School 

$2,800.00 08/24/2020-

12/11/2020 

162.  Reidling, Keeran W. SOCSA -Secretary Dana Hills High 

School 

$10,500.00 01/05/2021-

06/05/2021 

163.  Sheaks, John L. Baseball, (Asst) San Clemente High 

School 

$1,000.00 12/07/2020-

01/27/2021 

164.  Soto, Matthew J. Cross Country, (Head) Capistrano Valley 

High School 

$3,716.00 11/01/2020-

12/18/2020 

165.  Terhardt, Wayne A. Basketball, Girls' 

Frosh/Soph (Head) 

Tesoro High School $600.00 09/01/2020-

12/01/2020 
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166.  Tompkins, Zac Coach, Cheer San Clemente High 

School 

$3,000.00 11/01/2020-

04/30/2021 

167.  Weiler, Kevin D. Basketball, Girls' JV 

(Head) 

Tesoro High School $800.00 09/01/2020-

12/01/2020 

 

APPROVE PROMOTION 

 

 

Name 

  Former 

  Position 

 

  Promotion 

  Range 

  Step 

  Effective 

  Date(s) 
 

168. Cox, Ashleigh M. Elem School Clerk 

(10.5mo/40hpw) 

Elem Sch Office Mgr 

(Temp/40hpw) 

33 - 04   12/07/2020-

12/18/2020 

169. Cunningham, Robert 

A. 

Maintenance Carpenter 

(12mo/40hpw) 

Electronic Spec 

(Temp/40hpw) 

42 - 10   11/14/2020-

02/11/2021 

170. Gastelum, Sabella 

A. 

MS Campus Supervisor 

(9.5mo/17.5hpw) 

Para-Educator III 

(9.5mo/32.5hpw) 

22 - 01   01/04/2021 

171. Gonzalez, Hugo M&O Storekeeper 

(12mo/40hpw) 

Electronic Spec 

(Temp/40hpw) 

42 - 05   11/14/2020-

02/11/2021 

172. Gutierrez, Angie M. Academic Advisor 

(10.75mo/40hpw) 

Info Systems Spec I 

(12mo/40hpw) 

44 - 01   01/11/2021 

173. Hernandez, Vania 

A. 

Blngl Intermediate 

Office Asst 

(12mo/40hpw) 

School Secretary II 

(10.5mo/40hpw) 

29 - 05   01/04/2021 

174. Justesen, Wendy A. Food Service Worker 

(9.5mo/25hpw) 

Lead Food Service 

Professional 

(9.5mo/25hpw) 

31 - 10   12/15/2020 

175. Justesen, Wendy A. Food Service Worker 

(9.5mo/25hpw) 

Lead Food Service 

Professional 

(Temp/40hpw) 

31 - 01   11/16/2020-

12/14/2020 

176. Kirkpatrick, Mary MS Campus Supervisor 

(9.5mo/17.5hpw) 

Para-Educator IV 

(9.5mo/32.5hpw) 

24 - 02   01/19/2021 

177. Lafontaine, Joe S. Maintenance Worker 

(12mo/40hpw) 

Maintenance 

Carpenter 

(Temp/40hpw) 

38 - 04   11/18/2020-

02/16/2021 

178. Meza Cruz, Elida Food Service Worker 

(9.5mo/15hpw) 

Para-Educator IV 

(9.5mo/30hpw) 

24 - 01   01/04/2021 

179. Osterfeld, Kristen 

M. 

Para-Educator II 

(9.5mo/30hpw) 

Para-Educator III 

(9.5mo/30hpw) 

22 - 06   12/11/2020 

180. Rodriguez, Deborah 

N. 

Blngl Community Srvcs 

Liaison 

(9.5mo/30hpw) 

Blngl Elem School 

Clerk 

(10.5mo/40hpw) 

27 - 03   01/04/2021 
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181. Shobe, Ronald S. Custodian I 

(12mo/40hpw) 

M&O Storekeeper 

(Temp/40hpw) 

33 - 10   11/23/2020-

02/20/2021 

182. Silva, Jose G. Food Service Worker 

(9.5mo/30hpw) 

Storekeeper/Delivery 

Driver 

(Temp/40hpw) 

28 - 02   12/08/2020-

12/11/2020 

183. Silva, Jose G. Food Service Worker 

(9.5mo/30hpw) 

Storekeeper/Delivery 

Driver 

(Temp/40hpw) 

28 - 02   12/17/2020-

12/17/2020 

184. Sosa, Daniel Custodian I 

(12mo/40hpw) 

Groundskeeper 

(Temp/40hpw) 

27 - 03   12/07/2020-

03/06/2021 

185. Stevenson, Christina 

M. 

Para-Educator III 

(9.5mo/17.5hpw) 

Para-Educator IV 

(9.5mo/30hpw) 

24 - 06   01/04/2021 

186. Von Schlegell, Helle Food Service Worker 

(9.5mo/40hpw) 

Lead Food Service 

Professional 

(9.5mo/35hpw) 

31 - 10   01/04/2021 

 

APPROVE REASSIGNMENTS 

 

 

Name 

  Former 

  Position 

 

  Reassignment 

  Range 

  Step 

  Effective 

  Date 
 

187. Begil, Mara C. Payroll Spec 

(10.5mo/30hpw) 

Blngl Elem School 

Clerk 

(10.5mo/30hpw) 

27 - 15   01/04/2021 

188. Jackes, Annette MS Campus Supervisor 

(9.5mo/30hpw) 

Para-Educator III 

(9.5mo/30hpw) 

22 - 20   11/02/2020 

 

APPROVE ASSIGNMENT ADJUSTMENTS 

 

 

Name 

  Former 

  Position 

  Assignment 

  Adjustment 

  Range 

  Step 

  Effective 

  Date 
 

189. Becerra, Ian T. Para-Educator IV 

(9.5mo/17.5hpw) 

Para-Educator IV 

(9.5mo/32.5hpw) 

24 - 03   10/06/2020 

190. Brunner, Patricia C. Para-Educator III 

(9.5mo/30hpw) 

Para-Educator III 

(9.5mo/32.5hpw) 

22 - 05   01/19/2021 

191. Khamnoi, Sawitri Elem Student Supervisor 

(9.5mo/15hpw) 

Elem Student 

Supervisor 

(9.5mo/17.5hpw) 

12 - 01   08/27/2020 

192. Kmett, Linda E. Para-Educator II 

(9.5mo/30hpw) 

Para-Educator II 

(9.5mo/32.5hpw) 

20 - 06   12/14/2020 
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193. Latchman, Natasha Para-Educator III 

(9.5mo/17.5hpw) 

Para-Educator III 

(9.5mo/30hpw) 

22 - 01   01/04/2021 

194. Miranda, Rachael C. Para-Educator II 

(9.5mo/17.5hpw) 

Para-Educator II 

(9.5mo/30hpw) 

20 - 06   01/04/2021 

195. Reiner, Toni Para-Educator II 

(9.5mo/25hpw) 

Para-Educator II 

(9.5mo/32.5hpw) 

20 - 20   01/11/2021 

196. Rodriguez-Vega, 

Jeanette 

Blngl Community Srvcs 

Liaison 

(9.5mo/17.5hpw) 

Blngl Community 

Srvcs Liaison 

(9.5mo/30hpw) 

23 - 02   01/19/2021 

197. Sinclair, Rayna L. Para-Educator IV 

(9.5mo/17.5hpw) 

Para-Educator IV 

(9.5mo/32.5hpw) 

24 - 01   01/19/2021 
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198. Abrego-Galeana, 

Asuncion 

MS Campus Supervisor 

TAA NTE 68 hrs (Provide additional support for 

the proper implementation of SOP) 

23 - 02   10/19/2020-

12/08/2020 

199. Alexander, Gina M. Para-Educator IV 

TAA NTE 10 hrs (Ride bus with Special Ed 

student) 

24 - 03   12/01/2020-

02/26/2021 

200. Almaraz, Gisela D. LVN 

TAA NTE 360 hrs (Conduct COVID testing) 

30 - 02   01/05/2021-

06/30/2021 

201. Andrews, Kate E. Para-Educator I 

TAA NTE 6 hrs (Attend trainings and meetings) 

19 - 01   10/01/2020-

11/30/2020 

202. Aranda, Marsha L. Para-Educator I 

TAA NTE 5 hrs (Attend extended learning 

training) 

19 - 01   11/16/2020-

06/03/2021 

203. Becerra, Jasmin G. Para-Educator I 

TAA NTE 14 hrs (Attend staff meetings and 

extended learning team meeting) 

19 - 01   11/01/2020-

05/31/2021 

204. Begil, Mara C. Blngl Elem School Clerk 

TAA NTE 20 hrs (Provide additional translation 

support) 

27 - 15   01/05/2021-

06/03/2021 

205. Biernacki, Jodi L. Elem Student Supervisor 

TAA NTE 1 hr (Attend training) 

12 - 03   08/13/2020 

206. Boessler, Claudia G. Para-Educator I 

TAA NTE 6 hrs (Attend staff meetings) 

19 - 05   12/08/2020-

06/03/2021 
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207. Bolduc, Dawn M. Para-Educator I 

TAA NTE 14 hrs (Attend staff meetings and 

extended learning team meeting) 

19 - 01   11/01/2020-

05/31/2021 

208. Borst, Wendy A. Para-Educator III 

TAA NTE 1.5 hrs (Attend meeting to discuss 

extended learning procedures) 

22 - 06   10/01/2020-

12/18/2020 

209. Brown, Hannah J. Para-Educator I 

TAA NTE 6 hrs (Attend trainings and meetings) 

19 - 01   10/02/2020-

11/30/2020 

210. Cabanillas Sherritt, 

Gaby C. 

Para-Educator IV 

TAA NTE 10 hpw (Ride bus with Special Ed 

students) 

24 - 06   01/04/2021-

03/31/2021 

211. Carlson, Alisha M. Para-Educator I 

TAA NTE 2 hrs (Attend extended learning 

training) 

19 - 01   01/04/2021-

01/10/2021 

212. Carrillo, Mckenna 

E. 

Para-Educator I 

TAA NTE 6 hrs (Attend trainings and meetings) 

19 - 01   10/01/2020-

11/30/2020 

213. Casarrubias-Quinn, 

Olivia B. 

Blngl Preschool Teacher 

TAA NTE 66 hrs (Complete Canvas Curriculum 

Project) 

32 - 15   11/01/2020-

01/31/2021 

214. Cecil, Madison E. Para-Educator I 

TAA NTE 14 hrs (Attend staff meetings and 

extended learning team meeting) 

19 - 01   11/01/2020-

05/31/2021 

215. Chairez Gonzalez, 

Salvador 

Elem Student Supervisor 

TAA NTE 3 hrs (Organize AVID materials) 

12 - 01   12/18/2020 

216. Chiang, Pamela E. Para-Educator I 

TAA NTE 6 hrs (Attend extended learning 

training) 

19 - 03   10/01/2020-

11/30/2020 

217. Chicas, Jazmin I. School Bus Driver 

TAA NTE 6 hrs (Transport county students) 

28 - 01   12/18/2020 

218. Coles, Amanda J. Para-Educator I 

TAA NTE 6 hrs (Attend trainings to support EL 

staff) 

19 - 01   10/01/2020-

10/30/2020 

219. Converse, Anne-

Marie E. 

Para-Educator I 

TAA NTE 1.5 hrs (Attend meeting to discuss 

extended learning procedures) 

19 - 02   10/01/2020-

12/18/2020 

220. Cook, Aubrey C. Para-Educator I 

TAA NTE 6 hrs (Attend meetings and trainings) 

19 - 01   10/01/2020-

11/30/2020 

221. Crofts, Olivia Para-Educator I 

TAA NTE 6 hrs (Attend trainings and meetings) 

19 - 01   10/01/2020-

11/30/2020 

222. Cruz Ramirez, 

Anayeli 

Elem Student Supervisor 

TAA NTE 3 hrs (Organize AVID materials) 

12 - 01   12/18/2020 
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223. Dean, Sarah M. Academic Advisor 

TAA NTE 5 hrs (Participate on EL Task Force) 

35 - 02   08/17/2020-

12/17/2020 

224. Demers, Shirley A. Para-Educator IV 

TAA NTE 4 hrs (Attend health and safety 

trainings) 

24 - 05   08/01/2020-

11/30/2020 

225. Diaz, Mischa C. Para-Educator I 

TAA NTE 6 hrs (Attend trainings to support EL 

staff) 

19 - 04   10/01/2020-

10/30/2020 

226. Dudheker, Manisha 

N. 

Para-Educator I 

TAA NTE 2 hrs (Training extended learning staff) 

19 - 03   10/01/2020-

10/31/2020 

227. Durtschi, David C. Para-Educator I 

TAA NTE 2 hrs (Training extended learning staff) 

19 - 01   10/01/2020-

10/31/2020 

228. Eaton, Donna Para-Educator III 

TAA NTE 5 hrs (Attend health and safety 

trainings) 

22 - 02   08/01/2020-

11/30/2020 

229. Edwards, Chelsea LVN 

TAA NTE 360 hrs (Conduct COVID testing at 

district) 

30 - 06   01/05/2021-

06/30/2021 

230. Elliott, Soyon Para-Educator II 

TAA NTE 1 hr (Attend training meeting) 

20 - 04   12/03/2020 

231. Enriquez-

Maldonado, 

Stephanie 

Para-Educator I 

TAA NTE 6 hrs (Attend staff meetings) 

19 - 03   12/08/2020-

06/03/2021 

232. Farber, Michelle L. Para-Educator I 

TAA NTE 8 hrs (Attend trainings to support EL 

staff) 

19 - 01   10/01/2020-

10/31/2020 

233. Fermin Gutierrez, 

Maxi H. 

MS Campus Supervisor 

TAA NTE 68 hrs (Provide additional support for 

the proper implementation of SOP) 

23 - 03   10/19/2020-

06/05/2021 

234. Fitzhugh, Marlene 

D. 

Blngl Community Srvcs Liaison 

TAA NTE 80 hrs (Provide bilingual support - 

COVID team) 

23 - 15   12/09/2020-

01/31/2021 

235. Flores, Jessica A. Para-Educator I 

TAA NTE 36 hrs (Work with grade level teachers 

during ACE time and after school) 

19 - 01   11/10/2020-

06/05/2021 

236. Folley, Jill Para-Educator I 

TAA NTE 6 hrs (Attend trainings and meetings) 

19 - 06   10/01/2020-

11/30/2020 

237. Garrett, Alysa M. Para-Educator I 

TAA NTE 36 hrs (Work with grade level teachers 

during ACE time and after school) 

19 - 01   11/10/2020-

06/05/2021 
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238. Gervais, Karen L. Para-Educator IV 

TAA NTE 5 hrs (Assist student on bus when aids 

are absent) 

24 - 20   12/01/2020-

02/26/2021 

239. Ghandehari, 

Hengameh 

Para-Educator I 

TAA NTE 4 hrs (Attend extended learning 

training) 

19 - 01   10/01/2020-

12/31/2020 

240. Gierstorfer, Beth E. Para-Educator I 

TAA NTE 36 hrs (Work with grade level teachers 

during ACE time and after school) 

19 - 01   11/10/2020-

06/05/2021 

241. Gold, Cynthia M. Para-Educator I 

TAA NTE 6 hrs (Attend staff meetings) 

19 - 01   12/08/2020-

06/03/2021 

242. Grillias, Elena K. Para-Educator I 

TAA NTE 36 hrs (Work with grade level teachers 

during ACE time and after school) 

19 - 02   11/10/2020-

06/05/2021 

243. Guizar-Boulgarides, 

Gabriela L. 

Blngl Community Srvcs Liaison 

TAA NTE 10 hrs (Provide additional bilingual 

support) 

23 - 10   01/04/2021-

06/08/2021 

244. Gutierrez, Angie M. Academic Advisor 

TAA NTE 33 hrs (Coordinator for AP exam prep) 

35 - 03   08/10/2020-

12/18/2020 

245. Gutierrez, Connie B. School Clerk II 

TAA NTE 5 hrs (Attend EL Task Force 

committee meetings) 

25 - 20   08/17/2020-

12/17/2020 

246. Hagopian, Gioia M. Para-Educator I 

TAA NTE 4 hrs (Train and support new extended 

learning staff) 

19 - 01   10/20/2020-

11/27/2020 

247. Hall, Cassondra C. Para-Educator I 

TAA NTE 4 hrs (Attend extended learning 

training) 

19 - 01   10/01/2020-

10/31/2020 

248. Hannon, Karen D. Intrprter For Hearing Impaired 

TAA NTE 3 hrs (Provide support for student) 

30 - 10   10/27/2020-

06/03/2021 

249. Harris, Renee E. MS Campus Supervisor 

TAA NTE 68 hrs (Provide additional support for 

the proper implementation of SOP) 

23 - 02   10/19/2020-

06/05/2021 

250. Hayes, Natalie C. Presch Tchr/Site Facilitator 

TAA NTE 67 hrs (Complete canvas curriculum 

project) 

33 - 20   11/01/2020-

01/31/2021 

251. Hernandez, 

Angelina 

Blngl Clerk 

TAA NTE 5 hpw (Assist in bus pass office) 

25 - 06   11/01/2020-

12/07/2020 

252. Hernandez-Andrade, 

Jasmin 

Para-Educator II 

TAA NTE 45 hrs (Provide support for student) 

20 - 01   11/30/2020-

01/31/2021 
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253. Herrera, Stephanie 

E. 

Para-Educator I 

TAA NTE 5 hrs (Attend extended learning 

training) 

19 - 02   11/16/2020-

06/03/2021 

254. Horner, Lisa M. Para-Educator I 

TAA NTE 2 hrs (Attend extended learning 

training) 

19 - 03   10/01/2020-

10/31/2020 

255. Howard, Stephanie 

C. 

Para-Educator I 

TAA NTE 6 hrs (Attend staff meetings) 

19 - 01   12/08/2020-

06/03/2021 

256. Huntington, Sally Para-Educator I 

TAA NTE 14 hrs (Attend staff meetings and 

extended learning team meeting) 

19 - 03   11/01/2020-

05/31/2021 

257. Ibenthal, Denise C. Para-Educator I 

TAA NTE 8 hrs (Attend trainings to support EL 

staff) 

19 - 05   10/01/2020-

10/30/2020 

258. Jentsch, Lyndsey N. Elem Student Supervisor 

TAA NTE 1 hr (Attend training) 

12 - 02   08/13/2020 

259. Jentsch, Lyndsey N. Elem Student Supervisor 

TAA NTE 63 hrs (Provide morning duty support) 

12 - 02   11/12/2020-

12/31/2020 

260. Jentsch, Lyndsey N. Elem Student Supervisor 

TAA NTE 63 hrs (Provide morning duty support) 

12 - 02   01/01/2021-

06/02/2021 

261. Jentsch, Lyndsey N. Elem Student Supervisor 

TAA NTE 26 hrs (Support morning duty and prep 

for in person learning) 

12 - 02   09/29/2020-

11/10/2020 

262. Johnson, Robert L. Para-Educator I 

TAA NTE 6 hrs (Attend staff meetings) 

19 - 01   12/08/2020-

06/03/2021 

263. Klug, Margaret H. Para-Educator I 

TAA NTE 14 hrs (Attend staff meetings and 

extended learning team meeting) 

19 - 01   11/01/2020-

05/31/2021 

264. Koerschgen, Tamara 

R. 

Para-Educator IV 

TAA NTE 7.5 hpw (Ride bus with student) 

24 - 06   01/08/2021-

02/03/2021 

265. Kopp, Brianna R. Para-Educator I 

TAA NTE 6 hrs (Attend meetings and trainings) 

19 - 01   10/06/2020-

11/06/2020 

266. Kruse, Jennifer Para-Educator I 

TAA NTE 5 hrs (Attend extended learning 

training) 

19 - 01   11/16/2020-

06/03/2021 

267. Lesage, Patricia G. MS Campus Supervisor 

TAA NTE 68 hrs (Provide additional support for 

the proper implementation of SOP) 

23 - 04   10/19/2020-

06/05/2021 

268. Macchiaroli, 

Marjorie M. 

Elem Student Supervisor 

TAA NTE 1 hr (Attend training) 

12 - 03   08/13/2020 
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269. Macchiaroli, 

Marjorie M. 

Elem Student Supervisor 

TAA NTE 26 hrs (Support morning duty and prep 

for in person learning) 

12 - 03   09/29/2020-

11/10/2020 

270. Maddocks II, 

Nicholas A. 

Para-Educator I 

TAA NTE 2 hrs (Training extended learning staff) 

19 - 01   10/01/2020-

10/31/2020 

271. Maier, Gloria J. Elem Student Supervisor 

TAA NTE 1 hr (Attend training) 

12 - 04   08/13/2020 

272. Maier, Gloria J. Elem Student Supervisor 

TAA NTE 26 hrs (Support morning duty and prep 

for in person learning) 

12 - 04   09/29/2020-

11/10/2020 

273. Maier, Gloria J. Elem Student Supervisor 

TAA NTE 1 hr (Provide morning duty support) 

12 - 04   11/12/2020-

06/02/2021 

274. Maleki, Yasaman R. Para-Educator IV 

TAA NTE 7.5 hpw (Support on bus to and from 

school for student) 

24 - 15   01/04/2021-

03/31/2021 

275. Manson, Sara E. Para-Educator IV 

TAA NTE 4 hrs (Attend CPI training) 

24 - 01   11/05/2020-

11/06/2020 

276. Marin, Christopher 

R. 

Para-Educator IV 

TAA NTE 2 hrs (Supervise students while waiting 

for law enforcement) 

24 - 05   11/09/2020 

277. Marin, Christopher 

R. 

Para-Educator IV 

TAA NTE 4 hrs (Attend CPI training) 

24 - 05   11/05/2020-

11/06/2020 

278. Marin, Christopher 

R. 

Para-Educator IV 

TAA NTE 1 hr (Supervise student while waiting 

for parent pick up) 

24 - 05   12/10/2020 

279. Matossian, Jodi L. Para-Educator I 

TAA NTE 23 hrs (Attend meeting for 

collaboration and planning for intervention 

program) 

19 - 02   11/01/2020-

06/01/2021 

280. McClory, Moira Para-Educator III 

TAA NTE 6 hrs (Attend meetings and trainings) 

22 - 01   10/01/2020-

11/30/2020 

281. McDermott, Audra 

E. 

Para-Educator III 

TAA NTE 4 hrs (Attend health and safety 

trainings) 

22 - 02   08/01/2020-

11/30/2020 

282. Mendez Olea, 

Mildred 

Para-Educator I 

TAA NTE 6 hrs (Attend extended learning 

training) 

19 - 01   10/01/2020-

11/30/2020 

283. Mestro, Lauren P. Para-Educator I 

TAA NTE 2 hrs (Attend extended learning 

training) 

19 - 01   10/01/2020-

10/31/2020 
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284. Mitchell, Jessica L. Para-Educator III 

TAA NTE 6 hrs (Attend staff meeting) 

22 - 06   12/08/2020-

06/03/2021 

285. Morales, Aimme L. Para-Educator I 

TAA NTE 14 hrs (Attend staff meetings and 

extended learning team meeting) 

19 - 01   11/01/2020-

05/31/2021 

286. Morgan, Luisa M. Para-Educator I 

TAA NTE 2 hrs (Attend extended learning 

training) 

19 - 01   10/01/2020-

10/31/2020 

287. O'Brien, Charlotte 

B. 

Para-Educator I 

TAA NTE 3 hrs (Assist with data analysis) 

19 - 10   11/12/2020-

06/03/2021 

288. Orlando, Deirdre D. Para-Educator I 

TAA NTE 50 hrs (Organize intervention materials 

and review and distribute data) 

19 - 10   12/01/2020-

06/03/2021 

289. Ortega, Carmen Blngl Community Srvcs Liaison 

TAA NTE3 hrs (Support with distributing food 

baskets) 

23 - 10   11/19/2020 

290. Ortega-Sanchez, 

Claudia 

Blngl Community Srvcs Liaison 

TAA NTE 2 hrs (Support with distributing food 

baskets) 

23 - 04   11/19/2020 

291. Ortega-Sanchez, 

Claudia 

Blngl Community Srvcs Liaison 

TAA NTE 36 hrs (Provide bilingual support for 

COVID team) 

23 - 04   12/21/2020-

12/30/2020 

292. Oseguera, Yadira Blngl Para-Educator II 

TAA NTE 10 hrs (Assist with Special Ed testing) 

21 - 05   11/03/2020-

01/04/2021 

293. Pamireddy, Saritha Para-Educator I 

TAA NTE 5 hrs (Attend extended learning 

training) 

19 - 06   11/16/2020-

06/03/2021 

294. Parbhakar, Rishi Inst Music Asst 

TAA NTE 4 hrs (Attend extended learning 

training) 

20 - 05   10/01/2020-

12/31/2020 

295. Pascual Gonzalez, 

Jesus 

Para-Educator I 

TAA NTE 6 hrs (Attend staff meetings) 

19 - 01   12/08/2020-

06/03/2021 

296. Pinon, Cassie C. Elem School Clerk 

TAA NTE 24 hrs (Make calls to parents regarding 

school opening) 

26 - 04   07/20/2020-

07/22/2020 

297. Poff, Kristy M. Para-Educator I 

TAA NTE 2 hrs (Attend extended learning 

training) 

19 - 01   10/01/2020-

10/31/2020 

298. Qadeer, Shagufta S. Para-Educator I 

TAA NTE 5 hrs (Attend extended learning 

training) 

19 - 20   11/16/2020-

06/03/2021 
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299. Ramirez Velazquez, 

Emily 

Para-Educator III 

TAA NTE 6 hrs (Attend staff meeting) 

22 - 02   12/08/2020-

06/03/2021 

300. Ramos, Jesus Para-Educator I 

TAA NTE 6 hrs (Attend meetings and trainings) 

19 - 01   10/01/2020-

11/30/2020 

301. Reategui Alva, 

Cesar 

Blngl Community Srvcs Liaison 

TAA NTE 5 hrs (Attend EL Task Force 

committee meetings) 

23 - 10   08/17/2020-

12/17/2020 

302. Reategui Alva, 

Cesar 

Blngl Community Srvcs Liaison 

TAA NTE 10 hrs (Assist with EL needs) 

23 - 10   11/17/2020-

06/03/2021 

303. Reyes, Jasmine R. LVN 

TAA NTE 360 hrs (Conduct COVID testing) 

30 - 03   01/05/2021-

06/30/2021 

304. Reynolds, Kevin T. Para-Educator III 

TAA NTE 1.5 hrs (Attend meeting to discuss 

extended learning procedures) 

22 - 05   10/01/2020-

12/18/2020 

305. Reynolds, Susan L. Para-Educator IV 

TAA NTE 4 hrs (Attend CPI training) 

24 - 03   11/05/2020-

11/06/2020 

306. Riggs, Kiley E. Para-Educator I 

TAA NTE 4 hrs (Attend extended learning 

training) 

19 - 01   10/01/2020-

12/18/2020 

307. Robledo, Stefanie E. Para-Educator III 

TAA NTE 3 hrs (Attend health and safety 

trainings) 

22 - 02   08/01/2020-

11/30/2020 

308. Rodriguez, Diana P. Elem Student Supervisor 

TAA NTE 63 hrs (Provide morning duty support) 

12 - 02   11/12/2020-

12/31/2020 

309. Rodriguez, Diana P. Elem Student Supervisor 

TAA NTE 63 hrs (Provide morning duty support) 

12 - 02   01/01/2021-

06/02/2021 

310. Rodriguez, Diana P. Elem Student Supervisor 

TAA NTE 26 hrs (Support morning duty and prep 

for in person learning) 

12 - 02   09/29/2020-

11/10/2020 

311. Rodriguez, Diana P. Elem Student Supervisor 

TAA NTE 1 hr (Attend training) 

12 - 02   08/13/2020 

312. Romero, Cassandra 

P. 

Para-Educator I 

TAA NTE 6 hrs (Attend staff meetings) 

19 - 03   12/08/2020-

06/03/2021 

313. Romero, Susan L. MS Campus Supervisor 

TAA NTE 68 hrs (Provide additional support for 

the proper implementation of SOP) 

23 - 03   10/19/2020-

06/05/2021 

314. Runneboom, 

Michelle 

MS Campus Supervisor 

TAA NTE 68 hrs (Provide additional support for 

the proper implementation of SOP) 

23 - 05   10/19/2020-

06/05/2021 
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315. Russell, Stacey A. Para-Educator I 

TAA NTE 1.5 hrs (Attend meeting to discuss 

extended learning procedures) 

19 - 05   10/01/2020-

12/18/2020 

316. Salen, Astrid M. Para-Educator I 

TAA NTE 23 hrs (Collaborate and plan for 

intervention program) 

19 - 06   11/01/2020-

06/01/2021 

317. Sanders, Lorna L. Preschool Resource Teacher-CL 

TAA NTE 67 hrs (Complete Canvas Curriculum 

Project) 

33 - 20   11/01/2020-

01/31/2021 

318. Santos, Maria L. Para-Educator III 

TAA NTE 16.25 hpw (Provide extra support in in 

SEALS classes) 

22 - 10   09/25/2020-

12/18/2020 

319. Sanvictores, Eileen 

B. 

Para-Educator I 

TAA NTE 5 hrs (Attend extended learning 

training) 

19 - 10   11/16/2020-

06/03/2021 

320. Sarasua, Ariana L. HS Campus Supervisor 

TAA NTE 15 hrs (Help with safety social 

distancing on campus) 

25 - 01   11/09/2020-

12/20/2020 

321. Saunders, 

Charmaine R. 

Para-Educator III 

TAA NTE 4 hrs (Attend health and safety 

trainings) 

22 - 15   08/01/2020-

11/30/2020 

322. Savlov, Nina M. Intermediate Office Asst 

TAA NTE 30 hrs (Support CHKS) 

25 - 05   11/01/2020-

06/03/2021 

323. Savlov, Nina M. Intermediate Office Asst 

TAA NTE 30 hrs (Conduct COVID calls) 

25 - 05   11/01/2020-

06/03/2021 

324. Savlov, Nina M. Intermediate Office Asst 

TAA NTE 2 hrs (Distribute food baskets to low 

income families) 

25 - 05   11/19/2020 

325. Sawyer, Jazmin C. School Bus Driver 

TAA NTE 6 hrs (Transport county students) 

28 - 20   12/18/2020 

326. Schmitzer, Elizabeth 

M. 

Para-Educator III 

TAA NTE 4 hrs (Attend health and safety 

trainings) 

22 - 03   08/01/2020-

11/30/2020 

327. Schreiner, Natalie L. Para-Educator III 

TAA NTE 6 hrs (Attend staff meeting) 

22 - 02   12/08/2020-

06/03/2021 

328. Shahabi, Rona Para-Educator I 

TAA NTE 6 hrs (Attend meetings and trainings) 

19 - 01   10/01/2020-

11/30/2020 

329. Shambaugh, Anna J. Para-Educator I 

TAA NTE 6 hrs (Attend meetings and trainings) 

19 - 01   10/01/2020-

11/30/2020 
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330. Sharma, Ritu Para-Educator I 

TAA NTE 4 hrs (Attend extended learning 

training) 

19 - 01   10/01/2020-

10/31/2020 

331. Sherrell, Christy Para-Educator I 

TAA NTE 4 hrs (Attend extended learning 

training) 

19 - 01   10/01/2020-

12/31/2020 

332. Solorio, Estefania Para-Educator I 

TAA NTE 36 hrs (Work with grade level teachers 

during ACE time and after school) 

19 - 02   11/10/2020-

06/05/2021 

333. Stewart, Chloe S. Para-Educator I 

TAA NTE 2 hrs (Training extended learning staff) 

19 - 06   10/01/2020-

10/31/2020 

334. Theis, Sandra M. Para-Educator II 

TAA NTE 4 hrs (Attend health and safety 

trainings) 

20 - 05   08/01/2020-

11/30/2020 

335. Torres, Jillian G. Para-Educator I 

TAA NTE 14 hrs (Attend staff meetings and 

extended learning team meeting) 

19 - 01   11/01/2020-

05/31/2021 

336. Trumbly, Paola P. Blngl Community Srvcs Liaison 

TAA NTE 50 hrs (Provide additional support) 

23 - 01   12/15/2020-

06/03/2021 

337. Vargas, Tracy LVN 

TAA NTE 360 hrs (Conduct COVID 

30 - 06   01/05/2021-

06/30/2021 

338. Vendrell, Jessica V. Para-Educator I 

TAA NTE 6 hrs (Attend staff meetings) 

19 - 03   12/08/2020-

06/03/2021 

339. Vigil, Laura C. Para-Educator I 

TAA NTE 1.5 hrs (Attend meeting to discuss 

extended learning procedures) 

19 - 05   10/01/2020-

12/18/2020 

340. Vigil, Laura C. Para-Educator I 

TAA NTE 30 hrs (Assist with parent 

communication) 

19 - 05   11/12/2020-

06/08/2021 

341. Vilar, Sarah J. Para-Educator I 

TAA NTE 4 hrs (Attend extended learning 

training) 

19 - 15   10/01/2020-

12/31/2020 

342. Villegas, Rosa G. Elem Student Supervisor 

TAA NTE 3 hrs (Organize AVID materials) 

12 - 04   12/18/2020 

343. Vivas, Margarita Blngl Special Prgm Liaison 

TAA NTE 24 hrs (Provide bilingual support for 

COVID team) 

26 - 06   12/21/2020-

12/30/2020 

344. Walder, Nicole K. Para-Educator II 

TAA NTE 3 hrs (Attend health and safety 

trainings) 

20 - 05   08/01/2020-

11/30/2020 
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345. Wang, Stephanie Para-Educator I 

TAA NTE 14 hrs (Attend staff meetings and 

extended learning team meeting) 

19 - 01   11/01/2020-

05/31/2021 

346. Weinmann, Cindi Elem Student Supervisor 

TAA NTE 1 hr (Support transition to new ELT 

schedule) 

12 - 02   01/01/2021-

06/03/2021 

347. Weinmann, Cindi Elem Student Supervisor 

TAA NTE 1 hr (Support transition to new ELT 

schedule) 

12 - 02   11/09/2020-

12/31/2020 

348. White, Hana L. Blngl Para-Educator  I 

TAA NTE 6 hrs (Attend staff meeting) 

20 - 02   12/08/2020-

06/03/2021 

349. Wilson Wiley, 

Stephanie A. 

Para-Educator III 

TAA NTE 2 hrs (Attend extended learning 

training) 

22 - 10   10/08/2020-

10/15/2020 

350. Winner, Angela M. Para-Educator IV 

TAA NTE 7.5 hpw (Support on bus to and from 

school for student) 

24 - 04   01/04/2021-

04/02/2021 

351. Wittekind, Stephen 

T. 

HS Campus Supervisor 

TAA NTE 15 hrs (Help with safety social 

distancing on campus) 

25 - 01   11/09/2020-

12/20/2020 

352. Yerena, Maricela L. Para-Educator I 

TAA NTE 5 hrs (Attend extended learning 

training) 

19 - 20   11/16/2020-

06/03/2021 

353. Zoccoli, Nella M. Para-Educator I 

TAA NTE 14 hrs (Attend staff meetings and 

extended learning team meeting) 

19 - 01   11/01/2020-

05/31/2021 

 

APPROVE SUBSTITUTE ASSIGNMENTS AS NEEDED 

FOR VACANT POSITION OR ABSENT EMPLOYEE 

 

 

Name 

  Current 

  Position 

  Position 

  Sub As Needed 

  Range 

  Step 

  Effective 

  Dates 
 

354. Achten, Zenah S. Elem Student Supervisor 

(9.5mo/17.5hpw) 

Sub Para-Educator I 19 - 01   12/02/2020-

06/03/2021 

355. Adams, Stephanie L. Para-Educator IV 

(9.5mo/17.5hpw) 

Sub MS Campus 

Supervisor 

23 - 06   12/01/2020-

06/03/2021 

356. Almy, Jodi M. Para-Educator II 

(9.5mo/17.5hpw) 

Sub Elem Student 

Supervisor 

12 - 04   12/07/2020-

06/30/2021 
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357. Baxter, Michelle M. Sub Elem Student 

Supervisor 

(1mo/1hpw) 

Sub Para-Educator II 20 - 01   10/01/2020-

06/30/2021 

358. Crachy, Jessica A. MS Campus Supervisor 

(9.5mo/15hpw) 

Sub School Clerk II 25 - 02   08/18/2020-

06/03/2021 

359. Fredriksen, Stacey 

M. 

Elem Student Supervisor 

(9.5mo/17.5hpw) 

Sub Para-Educator I 19 - 01   12/02/2020-

06/03/2021 

360. Graves, Karen J. HS Campus Supervisor 

(9.5mo/17.5hpw) 

Sub Gls Athl/Equip 

lckr Rm Attn 

27 - 10   12/03/2020-

06/04/2021 

361. Lopez, Candice Elem Student Supervisor 

(9.5mo/15hpw) 

Sub Para-Educator IV 24 - 01   09/01/2020-

06/30/2021 

362. Maclain, Frances L. Elem Student Supervisor 

(9.5mo/17.5hpw) 

Sub Para-Educator I 19 - 01   12/02/2020-

06/03/2021 

363. Matossian, Jodi L. Para-Educator I 

(9.5mo/15hpw) 

Sub Elem Student 

Supervisor 

12 - 02   12/07/2020-

12/30/2020 

364. Matossian, Jodi L. Para-Educator I 

(9.5mo/15hpw) 

Sub Elem Student 

Supervisor 

12 - 02   01/01/2021-

06/03/2021 

365. McBurney Wheeler, 

Martina 

HS Campus Supervisor 

(9.5mo/17.5hpw) 

Sub Gls Athl/Equip 

lckr Rm Attn 

27 - 04   12/14/2020-

06/04/2021 

366. Muller, Sydney Para-Educator II 

(9.5mo/17.5hpw) 

Sub Elem Student 

Supervisor 

12 - 01   12/07/2020-

12/30/2020 

367. Muller, Sydney Para-Educator II 

(9.5mo/17.5hpw) 

Sub Elem Student 

Supervisor 

12 - 01   01/01/2021-

06/03/2021 

368. Ondryas, Brianna B. Para-Educator II 

(9.5mo/17.5hpw) 

Sub Para-Educator III 22 - 10   11/01/2020-

06/05/2021 

369. Ondryas, Brianna B. Para-Educator II 

(9.5mo/17.5hpw) 

Sub Para-Educator IV 24 - 06   11/01/2020-

06/05/2021 

370. Perakis, Monica Para-Educator II 

(9.5mo/17.5hpw) 

Sub Elem Student 

Supervisor 

12 - 04   12/07/2020-

06/03/2021 

371. Perakis, Monica Para-Educator II 

(9.5mo/17.5hpw) 

Sub Para-Educator III 22 - 04   11/30/2020-

06/01/2021 

372. Petts, Tania M. Para-Educator I 

(9.5mo/17.5hpw) 

Sub Elem Student 

Supervisor 

12 - 01   12/07/2020-

12/31/2020 

373. Petts, Tania M. Para-Educator I 

(9.5mo/17.5hpw) 

Sub Elem Student 

Supervisor 

12 - 01   01/01/2021-

06/03/2021 

374. Plummer, Whitney 

E. 

Para-Educator II 

(9.5mo/17.5hpw) 

Sub Para-Educator III 22 - 02   12/02/2020-

06/03/2021 
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375. Rodriguez, Deborah 

N. 

Blngl Community Srvcs 

Liaison 

(9.5mo/30hpw) 

Blngl Community 

Srvcs Liaison 

23 - 04   12/14/2020-

12/18/2020 

376. Rodriguez, Vannia 

M. 

Blngl Para-Educator II 

(9.5mo/17.5hpw) 

Sub Para-Educator I 19 - 02   12/04/2020-

06/03/2021 

377. Salen, Astrid M. Para-Educator I 

(9.5mo/17.5hpw) 

Sub Elem Student 

Supervisor 

12 - 06   12/07/2020-

06/30/2021 

378. Schauer, Ofilia F. Para-Educator II 

(9.5mo/17.5hpw) 

Sub Elem Student 

Supervisor 

12 - 15   12/07/2020-

06/03/2021 

379. Thompson, Angela Para-Educator II 

(9.5mo/17.5hpw) 

Sub Para-Educator III 22 - 05   10/01/2020-

06/04/2021 

380. Vicente, Katya Elem Student Supervisor 

(9.5mo/17.5hpw) 

Sub Para-Educator I 19 - 01   12/02/2020-

06/03/2021 

381. Vitti-

Koutsoyanopulos, 

Giuliana 

MS Campus Supervisor 

(9.5mo/17.5hpw) 

Sub Para-Educator IV 24 - 06   10/15/2020-

06/03/2021 

382. Zimmerman, 

Patricia A. 

Para-Educator II 

(9.5mo/17.5hpw) 

Sub Para-Educator III 22 - 02   01/04/2021-

06/03/2021 

383. Zolog, Mirela E. Elem Student Supervisor 

(9.5mo/17.5hpw) 

Sub Para-Educator I 19 - 01   12/02/2020-

06/03/2021 

 

APPROVE LEAVE OF ABSENCE 
 

Employee Unique 

Identifying Number 

 

  Position 

 

  Reason 

  Effective 

  Dates 
 

384. 243984 Para-Educator III Student Teaching  01/04/2021-

05/09/2021 

385. 245617 Custodian I Expired Paid Leave  12/16/2020-

06/16/2021 

386. 245664 Para-Educator IV Personal  01/11/2021-

04/11/2021 

387. 246290 Para-Educator II Personal  12/04/2020-

12/18/2020 

388. 256465 Para-Educator III Personal  01/19/2021-

06/03/2021 

389. 258046 Para-Educator III Personal  01/04/2021-

06/30/2021 

390. 258669 Para-Educator I Personal  01/04/2021-

01/25/2021 
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391. 259760 Para-Educator IV Personal  12/10/2020-

06/03/2021 

392. 260078 Elem Library Media 

Tech 

Personal  01/04/2021-

06/03/2021 

393. 264505 Para-Educator III Personal  01/05/2021-

06/04/2021 

394. 322583 LVN Personal  01/11/2021-

02/01/2021 

395. 324421 Elem Student Supervisor Childcare  01/12/2021-

06/04/2021 

396. 326746 Elem Student Supervisor Personal  01/04/2021-

03/05/2021 
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Due to the nature of the COVID-19 pandemic and in accordance with Governor 
Newsom’s Executive Order N-29-20, issued on March 17, 2020, the Board members will 
have the option to attend the meeting and take action on any item telephonically. 

President Bullockus called the meeting to order at 4:03 p.m. 

ROLL CALL: 

Present: Trustees Braunstein, Bullockus, Castellanos, Davis, Hanacek, Jones, and 
McNicholas 

 Absent:    None 

The Following speakers addressed the Board: 
• Kristen Okura spoke regarding credit/no credit for physical education
• Melissa Huffaker spoke regarding credit/no credit for physical education at the

middle school level

Call to Order/ 
Adjourn to Closed 
Session 

The Board recessed to closed session to discuss: Public Health Emergency; Conference 
with Legal Counsel – Anticipated Litigation; Conference with Legal Counsel – Existing 
Litigation; Student Readmissions; Student Expulsion; Conference with Labor Negotiators. 

Closed Session 
Comments 

The regular meeting of the Board of Trustees was called to order by President Bullockus 
at 7:18 p.m.   

ROLL CALL: 

Present: Trustees Braunstein, Bullockus, Castellanos, Davis, Hanacek, Jones, and 
Student Advisor Bhaskar 

 Absent:  Trustee McNicholas 

The Pledge of Allegiance was led by Anchal Bhaskar, Student Advisor to the Board. Pledge of 
Allegiance 

The Board meeting discussion related to each of the items on the public agenda is on 
file in the Superintendent’s office as a matter of the permanent record.  An audio 
recording of the meeting is available on the District website:  www.capousd.org 

Permanent Record 

It was moved by Trustee Davis and seconded by Trustee Braunstein and motion carried by 
a 6-0-1 roll call vote to adopt the Regular Board agenda. 

AYES: Trustees Braunstein, Bullockus, Castellanos, Davis, Hanacek,  Jones, 
and  McNicholas  

NOES: None 
ABSENT:   None  

Student Advisor Bhaskar voted aye to adopt the agenda. 

Adoption of the 
Board Agenda 

President Bullockus asked Colleen Hayes, Manager II - Board Operations/ 
Superintendent’s Office to read the report out of closed session: 

Agenda Item #3A– Public Health Emergency and  Agenda Item #3F –  Conference 
with Labor Negotiators 

President’s Report 
from Closed 
Session Meeting 
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Under Closed Session items Public Health Emergency and Conference with Labor 
Negotiators, Trustees voted 7-0 to direct the Superintendent to open school as normal if 
we are able to do so, as determined by the criteria established by the California 
Department of Public Health; 

If that is not possible, then create a Reopening 2.0 Plan that addresses the following Board 
approved priorities, for the 2021 – 2022 school year. 

• Provide to the greatest extent possible a “normal experience” for middle school 
and high school students by restoring and “bringing back” PE and elective courses 
that were previously cut for the 2020-21 school year, and by reinstating the 
Graduation Board Policy Requirement of 220 credits; and include sports, 
performing arts, clubs and extracurricular activities. 

o Provide daily live instruction for middle school and high school students 
where all students benefit from live instruction during both their in-person 
and virtual learning days; and support for 6th grade students who would 
benefit from additional support by providing an option to be on campus 
four full days per week;  

• Provide elementary students who need additional intensive support and 
intervention, and who have experienced learning loss by providing academic 
intervention;  

• Create a 100% online learning program option TK-12 through Cal Prep/Capo 
Virtual by providing daily live instruction and a traditional bell schedule for those 
students who choose to be online. 

 
Agenda Item #3B– Conference with Legal Counsel – Anticipated Litigation 
Significant Exposure to Litigation – Seven Cases 
Trustees voted 7-0 to approve the staff recommendation on the following cases:  

ADR Case Number 20190425  
ADR Case Number 20201015  
ADR Case Number 20201022  
ADR Case Number 20201023  
ADR Case Number 20201102  
ADR Case Number 20201120  
ADR Case Number 20201130  

 
Significant Exposure to Litigation – One Case 
On agenda item B-8 Trustees voted 7-0 to approve staff recommendation  

 
Agenda Item #3C – Conference with Legal Counsel – Existing Litigation  
Significant Exposure to Litigation – Two Cases 
Trustees voted 7-0 to approve staff recommendation on the following cases: 

OAH Case Number 2020070958  
      OAH Case Number 2020100716 
 
Agenda Item #3D – Student Readmissions – Two Cases 
Trustees voted  7-0 to approve staff recommendation on the following cases: 

Case # 2020-005 
Case # 2020-020 
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Agenda Item #3E – Student Expulsion – One Case 
Trustees voted  7-0 to approve staff recommendation on the following case: 

Case # 2021-001 
 
Extra Miler 
Canyon Vista Elementary School and Don Juan Avila Middle School for the video they 
produced to raise anti-bullying awareness and spread kindness. The video was submitted 
as part of the To Know Better competition sponsored by the Orange County Human 
Relations Commission, which aims to “stop hateful vibes and wrongful bias” that 
happened during the COVID-19 pandemic. Read the full story and watch the video on 
CUSDInsider.org. 
 

Special 
Recognitions 
 

Superintendent Vital reported on the various activities at our sites in the past weeks. 
 

Board and 
Superintendent 
Comments 

The following speakers addressed the Board: 
• Rocky Brown, teacher at NHMS, thanked the Board for bringing back MS 

physical education and the new curriculum, and credit vs. no credit grades  
• Seth Teigen, CEO at Mission Hospital Mission Viejo, spoke regarding COVID 

activity in the community 
• Tala Siksek spoke on behalf of the Cultural Proficiency Task Force at THS and 

COVID-19 
• Michele Ploessel-Campbell thanked the Board and staff and encouraged parents 

to join their PTA and PTSA’s 
• Erik Siberman, teacher at AVMS, spoke regarding more transparent COVID 

reporting notifications 
• Jessica Geyer thanked principals, teachers, staff and Board. Health class as 

graduation requirement and the Governor’s proposed budget 
• Ester Mafouta March spoke on behalf of CUSD Against Racism and supporting  

their petition 
 

Oral 
Communications 

CONSENT CALENDAR 
All matters listed under the Consent Calendar are considered by the Board to be routine 
and will be enacted by the Board in one motion in the form listed below.  There will be no 
discussion of these items prior to the time the Board votes on the motion unless members 
of the Board, staff, or the public request specific items to be discussed and/or removed 
from the Consent Calendar.  The Superintendent and the staff recommend approval of all 
Consent Calendar items. 
 
The following speakers addressed the Board: 

• Jasmine Eslami spoke regarding students struggling with distance learning and 
mental challenges 

• Michele Ploessel-Campbell spoke regarding special education 
 
President Bullockus asked Trustees for items they wished to pull from the Consent 
Calendar.  No items were pulled. 
 
It was moved by Trustee McNicholas and seconded by Trustee Braunstein motion carried 
by a 7-0 roll call vote to approve the following Consent Calendar with the exception of 
item pulled. 
 

Consent Calendar 
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AYES:  Trustees Braunstein, Bullockus, Castellanos, Davis, Hanacek, 

Jones, and McNicholas 
NOES: None 
ABSENT:  None 
 

Student Advisor Bhaskar voted aye to approve the Consent Calendar. 
 
Approval of donations of funds and equipment.   Donation of Funds 

and Equipment 
Agenda Item 1 

Approval of purchase orders (Attachment 1) and commercial warrants (Attachment 2). Purchase Orders, 
Commercial 
Warrants and 
Previously Board-
Approved Bids 
and Contracts 
Agenda Item 2 

Approval of the District standardized Independent Contractor, Professional Services, Field 
Service and Master Contract agreements. 
 

Independent 
Contractor, 
Professional 
Services, Field 
Service, and 
Master Contract 
Agreements 
Agenda Item 3 

Approval of Award of Bid No. 2021-03, Plumbing Services to Verne’s Plumbing, 
Incorporated. 

Award Bid No. 
2021-03, Plumbing 
Services – Verne’s 
Plumbing, 
Incorporated 
Agenda Item 4 

Approval of Change Order No. 5, Bid No. 1920-05 for the Newhart Middle School 
STEAM Building Project related to structural steel changes to the superstructure frame of 
the building and the elevator. 

Change Order No. 
5, Bid No. 1920-
05, Newhart 
Middle School 
Steam Building 
Project 
Agenda Item 5 

Approval of the Final Acceptance and filing of the Notice of Completion for Bid No. 2021-
07 for the Bridges Community Day High School Restroom Portable Project. 

Final Acceptance 
and Filing of 
Notice of 
Completion for 
Bid No. 2021-07 
for Bridges 
Community Day 
High School 
Restroom 
Portable Project 
Agenda Item 6 

Approval of Fourth Extension of Bid No. 1617-07, Electrical, Fire Protection, and Low 
Voltage Systems Services with Gilbert and Stearns, Incorporated. 

Fourth Extension 
of Bid No. 1617-
07, Electrical, Fire  
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Protection, and 
Low Voltage 
Systems Services – 
Gilbert and 
Stearns, 
Incorporated 
Agenda Item 7 

Approval of the Lease Agreement with College and Career Advantage (CCA) for use of 
CCA buildings and other real property. 

Lease Agreement 
for Use of College 
and Career 
Advantage 
Buildings and 
Other Real 
Property – College 
and Career 
Advantage 
Agenda Item 8 

Approval to procure eligible E-Rate items (Category 2) utilizing Requests for Proposals 
(RFP) process. 

Procure Eligible 
E-Rate Items 
Utilizing Requests 
for Proposals 
Process 
Agenda Item 9 

Approval of Resolution No. 2021-29, Authorization to Renew a Community Service 
Program (SP) Certification through the Department of Resources Recycling and Recovery 
(CalRecycle). 

Resolution No. 
2021-29, 
Authorization to 
Renew a 
Community 
Service Program 
Certification 
Through the 
Department of 
Resources 
Recycling and 
Recovery 
Agenda Item 10 

Approval of Resolution No. 2021-30, Application Submission SCAQMD PA 2021-02 
Lower Emission Bus Funding Grant Program. 

Resolution No. 
2021-30, 
Application 
Submission 
SCAQMD PA 
2021-02 Lower 
Emission Bus 
Funding Grant 
Program 
Agenda Item 11 

Approval of Second Extension of Bid No. 1819-07, Paper and Plastic for Food and 
Nutrition Services with P&R Paper Supply Company.  
 

Second Extension 
of Bid No. 1819-
07, Paper and 
Plastic Products 
for Food and 
Nutrition Services  
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– P&R Paper  
Supply Company 
Agenda Item 12 

Approval of Temporary Board Policy T6146.1, High School Graduation Requirements. Temporary Board 
Policy T6146.1, 
High School 
Graduation 
Requirements 
Agenda Item 13 

Approval of the ratification of the Memorandum of Understanding with San Diego Office 
of Education, January 1, 2021 through June 30, 2021. 

Memorandum of 
Understanding 
with San Diego 
County Office of 
Education for the 
2020-2021 
Migrant 
Education 
Program 
Agenda Item 14 

Approval of the ratification of Agreement No. 50951 with the Orange County 
Superintendent of Schools, December 1, 2020 through June 30, 2021, to provide a stipend 
for certificated staff who work with students at Ladera Ranch Middle School (LRMS) as 
part of their Friday Night Live program. 

Agreement No. 
50951 with the 
Orange County 
Superintendent of 
Schools 
Agenda Item 15 

Approval of the proposed 2021 Extended School Year (ESY) program. Extended School 
Year Proposal for 
2021 
Agenda Item 16 

Approval of the activity list for employment, separation, and additional assignments of 
certificated employees. 

Resignations/ 
Retirements/ 
Employment - 
Certificated 
Employees 
Agenda Item 17 

Approval of the activity list for employment, separation, and additional assignments of 
classified employees. 

Resignations/ 
Retirements/ 
Employment - 
Classified 
Employees 
Agenda Item 18 

Approval of the December 16, 2020 Regular Board meeting minutes. 
 

School Board 
Minutes 
Agenda Item 19 

Approval of the January 6, 2021 Special Board meeting minutes. 
 

School Board 
Minutes 
Agenda Item 20 

President Bullockus recognized Susan Holliday, Chief Administrative Officer, Education 
and Support Services to present the item.  
 
The following speakers addressed the Board: 
 

California Healthy 
Kids Survey 
Alcohol and Other 
Drug Module for 
Las Flores Middle  
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• Michele Ploessel-Campbell spoke regarding drug and alcohol abuse programs 
and the need for AOD Modules  
 

It was moved by Trustee Hanacek and seconded by Trustee Braunstein to approve the 
administration of the California Healthy Kids Survey Alcohol and Other Drug Module at 
Las Flores Middle School and Tesoro High School. The motion carried 6-1 by a roll call 
vote. 
 

AYES: Trustees Braunstein, Bullockus, Castellanos, Hanacek, Jones, and 
McNicholas 

NOES: Trustee Davis 
ABSENT:  None 

 
Student Advisor Bhaskar voted aye to approve the administration of the California Healthy 
Kids Survey Alcohol and Other Drug Module at Las Flores Middle School and Tesoro 
High School. 
 

 
School and Tesoro 
High School 
Agenda Item 21 

President Bullockus recognized Clark Hampton, Deputy Superintendent, Business and 
Support Services to present the item.  
 
This is an information item only and no Board action is necessary.  
 

Financing Results 
for the Pacifica 
San Juan 
Community 
Facilities District 
Agenda Item 22 

President Bullockus recognized Clark Hampton, Deputy Superintendent, Business and 
Support Services to present the item.  
 
This is an information item only and no Board action is necessary.  
 

Governor’s 
January Budget 
Proposal for 
Fiscal Year 2021-
2022 
Agenda Item 23 

President Bullockus recognized Amy Hanacek, Board of Trustees, to present the item.  
 
The following speakers addressed the Board: 

• Michele Ploessel-Campbell thanked Rocky Brown, physical education teacher at 
NHMS, for his hard work, also glad to see the Board brining this agenda item 
back for further review 

• Stephanie Tarzia spoke regarding PE grades and evaluation needing to be 
reconsidered and thanked Doug Wade, physical education teacher at AVMS for 
his videos 

 
It was moved by Trustee McNicholas and seconded by Trustee Davis to Reevaluate 
Agenda Item 42, Temporary Board Policy T5121.1, Grades/Evaluation of Student 
Achievement, from the December 16, 2020 Board Meeting and bring it back for discussion 
action at the February 17, 2021 Regular Board meeting.  The motion carried 7-0 by a roll 
call vote. 
 

AYES: Trustees Braunstein, Bullockus, Castellanos, Davis, Hanacek, Jones, 
and McNicholas 

NOES: None 
ABSENT:  None 

 
 

Trustee Request 
to Reevaluate 
Agenda Item 42, 
Temporary Board 
Policy T5121.1, 
Grades/ 
Evaluation of 
Student 
Achievement from 
the December 16, 
2020 Regular 
Board Meeting 
Agenda Item 24 
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______________________________ 

          Board Clerk 
Gila Jones, Trustee 

 
 

______________________________ 
Secretary, Board of Trustees 

Kirsten M. Vital Brulte, Superintendent 
 

Minutes submitted by Colleen Hayes, Manager II, Board Operations/Superintendent’s Office 
 

 
Student Advisor Bhaskar voted aye to Reevaluate Agenda Item 42, Temporary Board 
Policy T5121.1, Grades/Evaluation of Student Achievement, from the December 16, 2020  
 
Board Meeting and bring it back for discussion action at the February 17, 2021 Regular 
Board meeting. 
 
President Bullockus recognized Clark Hampton, Deputy Superintendent, Business and 
Support Services, to present the item.  
 
It was moved by Trustee Braunstein and seconded by Trustee Jones to waive the second 
reading of Board Policy 7511, Naming of Facilities.  The motion carried 7-0 by a roll call 
vote. 

AYES: Trustees Braunstein, Bullockus, Castellanos, Davis, Hanacek, Jones, 
and McNicholas 

NOES: None 
ABSENT:  None 

 
It was moved by Trustee McNicholas and seconded by Trustee Davis to approve the first 
reading of Board Policy 7511, Naming of Facilities.  The motion carried 7-0 by a roll call 
vote. 
 

AYES: Trustees Braunstein, Bullockus, Castellanos, Davis, Hanacek, Jones, 
and McNicholas 

NOES: None 
ABSENT:  None 

 
Student Advisor Bhaskar voted aye to approve the first reading of Board Policy 7511, 
Naming of Facilities. 
 

First Reading – 
Board Policy 7511, 
Naming of 
Facilities 
Agenda Item 25 

It was moved by Trustee McNicholas and seconded by Trustee Davis to adjourn the 
meeting, motion carried 7-0 by a roll call vote. 
 

AYES: Trustees Braunstein, Bullockus, Castellanos, Davis, Hanacek, Jones, 
and McNicholas 

NOES: None 
ABSENT:  None 

 
Student Advisor Bhaskar voted aye to adjourn the meeting. 
 
President Bullockus announced the meeting adjourned at 9:13 p.m. 

Adjournment 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Susan Holliday, Chief Administrative Officer, Education and Support Services  
  Greg Merwin, Chief Academic Officer, Education and Support Services 
 
Date: February 17, 2021 

 
Board Item: First Reading – Temporary Board Policy T5121.1, Grades/Evaluation of Student 

Achievement 

 

HISTORY 
 
A review of Board Policy 5121.1, Grades/Evaluation of Student Achievement, determined that 
aspects of the policy needed to be revised based on current circumstances in response to the 
Coronavirus pandemic. The policy was adopted in 1997 and was further revised in 2020. In April 
2020, Trustees waived Board Policy 5121.1 and replaced it with Emergency Board Policy 
E5121.2, Grades/Evaluation of Student Achievement, to temporarily replace Board Policy 5121.1. 
On July 15, 2020, Trustees approved Temporary Board Policy T5121.1, Grades/Evaluation of 
Student Achievement. The changes are being applied to a temporary policy that is recommended 
to Trustees for approval.  
 
BACKGROUND INFORMATION 
 
In April 2020 staff recommend Trustees adopt an emergency grading policy with the approach of 
doing no harm, due to the emergency response of closing schools and moving into distance 
learning due to COVID-19. “Do no harm” meant that no student received a failing grade during 
the spring semester. Instead, if a student had not completed work to sufficiently assess their 
progress during the second semester, a “No Credit” or “Incomplete” was given, where students 
were provided the opportunity to finish the course, with no penalties, during the summer and/or 
when school resumed in the fall. In July 2020, the emergency policy was replaced with a temporary 
policy that had removed the Credit/No Credit language.  
 
The Superintendent or designee shall establish and regularly evaluate a uniform grading system.  
Principals shall ensure that student grades conform to this system. Nothing herein shall conflict 
with a teacher’s ability to assess student work as defined in Education Code § 49066 (a), which 
states: “When grades are given for any course of instruction taught in a school district, the grade 
given to each pupil shall be the grade determined by the teacher of the course and the determination 
of the pupil’s grade by the teacher, in the absence of clerical or mechanical mistake, fraud, bad 
faith, or incompetency, shall be final,” as defined in Education Code § 49066 (a). 
 
During the current 2020-2021 school year, local and state health orders continue to modify how 
instruction may be provided. In response to the ongoing COVID-19 pandemic, staff continues to 
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recommend the temporary policy to create maximum flexibility in how teachers monitor student 
progress during distance and hybrid learning. The District modified the delivery of Physical 
Education (PE) to support the needed flexibility with schedules and District staffing while meeting 
the required health and safety guidelines during the pandemic. PE was transitioned to 100 percent 
online and delivered through the content management system called APEX. Parent surveys 
indicated that this online format for PE has not been effective: only 18.6 percent of high school 
parents and 19 percent of middle school parents surveyed identified APEX PE as effective or very 
effective. Teachers have worked to improve the experience by modifying grading scales, offering 
multiple make-ups, adding in fitness logs in place of APEX modules, and letting students re-take 
quizzes multiple times. These efforts did not fully improve the experience. The second semester 
of PE has been redesigned and improved with middle school PE teachers developing their own 
curriculum and no longer using APEX.  
 
Staff continues recommending the addition of Credit/No Credit language to the temporary policy 
for only secondary PE courses. Students who would normally be highly successful in PE did not 
perform well in the first semester. In order to provide students the option of replacing the letter 
grade with Credit or No Credit mark, Temporary Board Policy T5121.1, Grades/Evaluation of 
Student Achievement, needs to be updated.  
 
CURRENT CONSIDERATIONS 
 
Staff recommends approval of the following revisions being recommended for the Temporary 
Board Policy T5121.1, Grades/Evaluation of Student Achievement. The proposed revisions will 
only apply to secondary PE grade marks. Staff met with middle school and high school PE teacher 
leaders to discuss the policy language and gather input. Their input is reflected in the proposed 
edits.  
 
Teachers will continue to provide traditional letter grades to students as a means of offering 
feedback, providing motivation, and maintaining accountability for work they complete. Per 
Education Code and Board policy, teachers are the only ones that can assign grades. Teachers 
determine what types of activities may be calculated when determining a student’s grade.  
 
Proposed draft Temporary Board Policy T5121.1 adds the flexibility for secondary PE students to 
select “CR” for Credit or “NC” for No Credit in lieu of a letter grade. 
 
The revisions recommend teachers assign letter grades, A, B, C, or D as a means to continue to 
provide student motivation and an incentive for completing work. The updated draft language 
allows students to receive letter grades with the option to select the mark of “CR” in place of an 
A, B, C or D. Teachers may assign CR to students who request it and who have demonstrated 
proficiency.  
 
Students who are not successful and are failing PE will automatically be assigned the following 
mark “NC” for No Credit. Students who receive a NC will be provided with additional 
opportunities during summer school or through credit recovery or other programs during the school 
year to make-up work or retake a class for credit. A grade of NC will not have a negative impact 
a student’s GPA. 
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FINANCIAL IMPLICATIONS 
 
There is no financial impact. 
 
STAFF RECOMMENDATION 
 
It is recommended the Board President recognize Susan Holliday, Chief Administrative Officer, 
Education and Support Services, to present this item. In addition, staff is recommending the 
Board take action to waive the second reading of this policy to allow teachers to move forward 
with the letter grade option and retroactively work with students immediately to adjust their 
previous marks as needed. Following discussion, it is recommended the Board of Trustees approve 
Temporary Board Policy T5121.1, Grades/Evaluation of Student Achievement. 
 
PREPARED BY:  Susan Holliday, Chief Administrative Officer, Education and Support Services 
 
APPROVED BY:   Greg Merwin, Chief Academic Officer, Education and Support Services 
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Students  BP T5121.1(a) 
 
GRADES/EVALUATION OF STUDENT ACHIEVEMENT 
 
It will be the purpose of the District and the school system to report student progress in terms of 
District, school, class and individual goals. Parents will receive information from the school on a 
periodic basis indicating student progress toward these goals. 
 
The Superintendent or designee shall establish and regularly evaluate a uniform grading system.  
Principals shall ensure that student grades conform to this system. Nothing herein shall conflict 
with a teacher’s ability to assess student work as defined in Education Code § 49066 (a), which 
states: “When grades are given for any course of instruction taught in a school district, the grade 
given to each pupil shall be the grade determined by the teacher of the course and the determination 
of the pupil’s grade by the teacher, in the absence of clerical or mechanical mistake, fraud, bad 
faith, or incompetency, shall be final.” 
 
Elementary School Student Progress 
 
In the fall of each school year, students in Grades K-5 take literacy skills assessments to assess their 
individual skill levels in reading readiness and/or reading fluency. 
 
In the fall of each school year, parents shall be invited to attend a Parent-Teacher conference to 
review their child’s academic progress-to-date and, if needed, develop a Family School Partnership 
Plan and/or Intervention Plan to ensure the child’s continued progress in the current school year. 
Students will be encouraged, as appropriate, to attend fall Parent-Teacher Conferences. 
 
Report cards will be issued at the end of each trimester reporting period. Student progress in reading, 
writing, mathematics, history/social science, science, physical education, and the arts will be reported 
in relation to grade-level performance standards. 
 
Number marks will be issued in subject matter as follows: 
 
    4 = Excelling at reporting period expectations 
    3 = Meeting reporting period expectations 
    2 = Progressing toward reporting period expectations 
    1 = Insufficient progress toward reporting period expectations 
 
Effort marks will be issued in subject matter and in skills and behaviors that support learning as 
follows: 
    O = Outstanding 
    S = Satisfactory 
    AC = Area of concern 
    U = Unsatisfactory 
 
English Language Learners (ELL) will receive progress reports on levels of English language 
fluency. 
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Students  BP T5121.1(b) 
 
GRADES/EVALUATION OF STUDENT ACHIEVEMENT (continued)  
 
Individual schools and teachers may supplement report cards with additional information throughout 
the school year as they deem appropriate. 
 
In the winter and the spring of each year, students retake the literacy skills assessments as a means to 
monitor continued progress and growth toward end-of-year benchmark goals. 
 
At the end of the second reporting period, parents shall be invited to attend a second Parent-Teacher 
Conference, as needed, to review student progress-to-date and consider additional strategies for 
success through the end of the school year.     
 
Secondary School Student Progress 
 
In middle schools, grades are available in the parent portal at the end of each quarter. Parents may 
request to have report cards mailed home if they do not have portal access. Mid-quarter progress 
reports will be issued to students in danger of failing (D or F grades) not later than the week during 
which the end of the first half of the marking period or instruction for the course falls. 
 
In high schools, grades are available in the parent portal at the end of each 6-week grading period and 
at the end of each semester. Parents may request to have report cards mailed home if they do not have 
portal access. Passing semester grades for high school courses will be awarded five credits per course. 
Passing grades include A, B, C, or D grades. In addition, teachers must notify parents of the danger 
of failing a semester course during the last six weeks of the semester if no prior notification has been 
given. 
 
Letter grades will be issued at the secondary level in subject matter as follows: 
 
A = Excellent progress 
B = Above average progress  
C = Average progress 
D = Below average  
F = Failing 

During the 2020-2021 school year, physical education courses will be graded using a letter grades 
of A – F.  Credit or No Credit mark. At the end of each quarter/semester, students will be provided 
the opportunity to select Credit (CR) or No Credit (NC) in lieu of the letter grade. Letter grades of 
A, B, C or D qualify as CR. A letter grade of an F qualifies for NC.  If no selection is made, the 
grade will default to a letter grade (A-D); letter grades of an F will default to NC.  

*Physical Education teachers will work with students to provide each student the option to select 
a letter grade for the previous quarters and/or semester.    
 
Student semester grade points will be computed for courses on the following numerical value for all 
courses taken for the purpose of determining grade point average (GPA): A = 4; B=3;  C = 2; D = 1; 
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Students  BP T5121.1(c) 

GRADES/EVALUATION OF STUDENT ACHIEVEMENT (continued) 

F = 0.  The 2020-2021 physical education Credit/No Credit notation will not be included in 
determining the academic grade point average.        

In physical education courses, evaluation of student work may be denoted using letter grades or 
the following symbols:  

 
CR = Credit 
NC = No Credit 
 

Physical education teachers may use the CR mark to designate that the student should receive 
credit for the course in place of the letter marks A, B, C, and D. Students who receive select a CR 
mark will receive credit for the class and will be allowed to enroll in the next class in the course 
sequence, if applicable. The grade of CR will not be calculated into the student’s GPA. 
 
Students who are unable to demonstrate proficiency during distance learning will be assigned an 
NC mark.  Students who receive an NC will be provided with additional opportunities during 
summer school or through credit recovery or other program options during the school year to 
make-up work or retake the class. A mark/grade of NC will not negatively impact a student’s GPA.  
 
For Advanced Placement,  International Baccalaureate, Honors level, and approved college courses 
only, grade points will be computed on the following numerical value:  A = 5; B = 4; C = 3; D = 1;   
F = 0 
 
When students with honors credits on their transcripts transfer from out of district or out of state 
schools, only courses designated as honors by CUSD and approved by the University of California 
will be recognized.  

 
Citizenship marks will be issued as follows: 
 
O  = Attitude and behavior are outstanding  
S  = Attitude and behavior are satisfactory  
S- = Behavior needs improvement 
U  = Attitude and behavior are unsatisfactory 
 
A teacher shall base student grades on their mastery of course content based on District standards. 
Students shall have the opportunity to demonstrate mastery through a variety of methods, 
including, but not limited to tests, projects, portfolios, class discussion, attendance, effort, student 
conduct, and/or work habits as appropriate.  A student’s physical education grade may not be 
adversely affected by the student’s failure to wear standardized physical education apparel when 
such failure is a result of circumstances beyond the student’s control.  (Education Code 49066) In 
the event of a disagreement related to a student’s grade, a parent may request a change to a 
student’s record via the process outlined in Board Policy 5125.3. 
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Students  BP T5121.1(d) 
 
GRADES/EVALUATION OF STUDENT ACHIEVEMENT (continued) 
 
If a test or assignment used by a teacher to evaluate student learning becomes compromised, a 
teacher has the discretion to disregard the results of the test/assignment. To remedy the situation, 
a teacher may administer a new test/assignment, weight the test/assignment and assign a letter 
grade to the test/assignment, or assign a subjective grade. In the event that a compromise occurs 
at the end of a quarter, grading period, or semester, the teacher has the discretion to rely on previous 
assessment results in the marking period.  (Education Code 49066 and 49067) 
 
Legal Reference: 
EDUCATION CODE 
48070 Promotion and retention 48431.6  Required systematic review 
49066  Grades; finalization; physical education class 
49067  Mandated regulations regarding pupil’s achievement 
Johnson v. Santa Monica-Malibu Unified School District Board of Education (App. 2 Dist. 1986 
224 Cal. Rptr. 885, 179 C.A. 3d 593) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy CAPISTRANO UNIFIED SCHOOL DISTRICT 
adopted:  July 15, 2020 San Juan Capistrano, California 
revised:   December 16, 2020  
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 
  

To:               Board of Trustees 
  
From:           Susan Holliday, Chief Administrative Officer, Education and Support Services 

Greg Merwin, Chief Academic Officer, Education and Support Services 
  

Date:            February 17, 2021 
  
Board Item:  First Reading - Temporary Board Policy T6146.1, High School Graduation 

Requirements 
______________________________________________________________________________ 
 
HISTORY 
 
A review of Board Policy 6146.1, High School Graduation Requirements, determined that aspects 
of the policy needed to be reviewed based on current circumstances as a result of the COVID-19 
pandemic and the reopening of schools. The policy was adopted in 1999, was further revised in 
2018, and most recently in 2020 to support students in meeting graduation requirements during 
the pandemic. District graduation requirements currently exceed those required for graduation by 
California Education Code § 51225.3. The requirements in place ensure that students explore 
multiple elective options while enrolled in high school. These opportunities allow students to 
specialize in certain areas that are of particular interest to them. The temporary policy language 
was intended to support more flexibility and opportunities for students to meet the requirements 
under the new health and safety conditions, tied to the impacts of the pandemic. 
 
On July 15, 2020, Trustees approved temporary changes to Board Policy 6146.1, High School 
Graduation Requirements. These temporary changes were determined to be critical to provide 
students and the District with maximum flexibility. 
 
BACKGROUND INFORMATION 
 
The Temporary Board Policy T6146.1, High School Graduation Requirements, was developed to 
be in place for up to two years, to support increased flexibility for high school students. This policy 
was revised with temporary language by Trustees on July 15, 2020; in response to COVID-19, the 
policy language provided the District with maximum flexibility for reopening. At the August 5, 
2020, Board meeting, per Trustee direction, staff developed a summary on high school student 
data, with the outcomes tied to the temporary changes applied to Board Policy T6146.1, High 
School Graduation Requirements. Trustees reviewed this report and the temporary policy on 
November 18, 2020, and accepted the minor technical revisions which included updating the table 
on page one, detailing exceptions in the body of the policy, removing 2020 references as well as 
replacing the term unit with credit throughout the policy. These technical revisions were approved 
at the January 20, 2021, Board meeting. 
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CURRENT CONSIDERATIONS 
 
In response to Trustee direction at the January 20, 2021, Board meeting, Board Policy T6146.1 
High School Graduation Requirements, has been updated for Trustee consideration. The draft 
language returns the policy to 220 credits required for high school graduation. Staff met with high 
school principals to gather their input on the draft language.  
 
The following revisions are recommended in response to their input: 
• Under the table on page 1 of the policy, the temporary asterisk language has been updated to 

reflect: 
o The classes of 2022, 2023 and 2024 will be required to complete 210 credits to 

graduate. 
o Elective credits are temporarily reduced from 65 to 50 for the class of 2021. 
o Elective credits are temporarily reduced from 65 to 55 for the classes of 2022 and 2023. 
o Elective credits are temporarily reduced from 65 to 60 for the class of 2024. 
o The class of 2025 and beyond will be required to complete 220 credits to graduate.  

 
High school principals and staff recommend that the increase in graduation requirements be phased 
in so that current freshman, sophomores and juniors are not harmed with the increase in 
requirements. High school principals recommend that health continue to be waived for the class 
of 2024.  This will allow the high schools the flexibility to let students retake courses they failed 
this year.  
 
Staff recommends that the policy language regarding access to college courses remain in place to 
allow students to continue to harness access to Saddleback College courses, dual enrollment and 
articulated pathways. The language allows students to receive college credit as well as high school 
credit for qualifying courses. With this additional flexibility, student participation in Saddleback 
College classes this fall increased by over 36 percent as compared to the previous year. 
 
FINANCIAL IMPLICATIONS 
 
There is no financial impact. 
 
STAFF RECOMMENDATION 
 
Following discussion, it is recommended the Board of Trustees approve temporary Board Policy 
T6146.1, High School Graduation Requirements. 
  
PREPARED BY:  Susan Holliday, Chief Administrative Officer, Education and Support Services 

  
APPROVED BY:  Greg Merwin, Chief Academic Officer, Education and Support Services 
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Instruction          BP T6146.1(a) 
 
HIGH SCHOOL GRADUATION REQUIREMENTS 
 
The state of California has established high school graduation requirements for all students.  The 
state’s prescribed course of study for students in Grades 9-12 to receive a diploma is listed in the 
table below (Education Code 51225.3).  The Board of Trustees of the District has adopted 
graduation requirements for all students which exceed the requirements of the State of California.  
(Note: 10 credits equal 1 full-year course, and 5 credits equal 1 semester course.) 
 

  
CA Minimum 
Requirements 

 
 CUSD 

Requirements 

  
Serra 

Requirements 
Subject Credit Credit Credit 

English 30 40  40 
Mathematics 20 

Algebra 
30 with 
Algebra 

30 with Algebra 

Science  20 20 20 
Social Studies 30 30 30 
Visual or 
Performing Arts, 
World Language, 
or Career 
Technical 
Education 

10 10 10 

Health N/A 5* 5* 
Physical 
Education 

20 20** 20** 

Electives  65*** 35 
TOTAL 130 220**** 190 

 
*The Health requirement is waived for the classes of 2021 and 2024. 
** Unless the student has been exempted pursuant to the provisions of the Education Code. 
*** The Elective credit requirement was is temporarily reduced from 65 to 50 credits for the class 
of 2021.  The Elective credit requirement is temporarily reduced from 65 to 55 for the classes of 
2022 and 2023.  For the class of 2024 the Elective credit requirement is 60 credits.  
**** The total number of credits required to graduate was is temporarily reduced from 220 to: 205 

• 200 credits for the class of 2021.  
• 210 credits for the classes of 2022, 2023 and 2024.  

The classes of 2021 and 2024 are required to have a minimum of 200 semester credits of work to 
graduate due to the fact the Health requirement was waived.  
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Instruction          BP T6146.1(b) 
 
HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 
 
The Board authorizes the granting of a high school diploma to any student who has completed the 
prescribed course of study for any of the following schools:  (1) traditional high school, and/or (2) 
continuation high school. 
 
 
1. Requirements for Graduation/Traditional High School 
 

General Conditions 
 

a. High school graduation is conditioned upon the successful completion of the 
required course of study totaling a minimum of 220**** semester credits of work. 

b. The Health requirement has been waived for the classes of 2021 and 2024.  
c. The classes of 2021 and 2024 areis required to have a minimum of 200**** 

semester credits of work to graduate. 
b. The class of 2024 is required to have a minimum of 210**** semester credits of 

work to graduate. 
c.d. To receive a high school diploma from the District, students must maintain a 

satisfactory program of continued education and attend a total of eight semesters in 
Grades 9-12, unless application for early graduation is filed one semester in 
advance.  

 
A traditional high school program includes successful completion of the following credits:  
   
40 of English  
30 of Social Science, including: 

10 World History  
 10 U.S. History  
5  American Government  
5  Economics  

30  Mathematics (Includes Algebra I) 
20  Science, including both biological and physical sciences  
10  Fine Arts, World Language, or Career Technical Education  
20  Physical Education  
5 Health 
 
Electives needed to complete a total of 220*** semester credits. 
*** The Elective credit requirement was temporarily reduced from 65 to 50 credits  
 
 
In an effort to provide students with maximum flexibility, comprehensive high school 
students may enroll into single courses offered through the District’s Cal Prep Academy.  
Each year, the comprehensive high school staff will work collaboratively with the Cal Prep 
staff to create the potential single course offerings based upon student need.   
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Instruction          BP T6146.1(c) 
 
HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

 
The Superintendent or designee shall establish regulations under which the District may 
grant credits toward graduation for college courses and private instruction attended by 
District students. 
 
The Superintendent or designee may grant physical education credit for independent study 
programs.  Specifically, only individual sports with national competitive rankings are 
eligible for consideration under this provision. The Superintendent or designee shall 
establish regulations governing independent study physical education requirements.  
 
The Superintendent or designee may grant physical education credit for participation in 
District interscholastic athletic programs when a student has been exempted from physical 
education classes because of this participation and when such participation entails a 
comparable amount of time and physical activity. 
 
Students using interscholastic athletics participation to fulfill physical education 
requirements may be graded on this participation, provided that a teacher credentialed to 
teach physical education supervises this participation and assigns the grade. 

 
2. Transfers 
 

To participate in a graduation ceremony and receive a diploma from a District 
comprehensive high school, a student must be enrolled prior to the first day of the spring 
semester.  These students must successfully complete 25 District credits.  Students who 
transfer in the fall semester of their senior year must successfully complete 50 District 
credits. 

 
a. The District shall exempt a student in foster care, a student who is a homeless child 

or youth, or a former juvenile court school student, who transfers between schools 
any time after the completion of the student’s second year of high school from all 
coursework and other requirements adopted by the Board that go beyond the 
minimum statewide requirements specified in Education Code section 51225.3, 
unless the District makes a finding that the student is reasonably able to complete  
the District’s graduation requirements in time to graduate from high school by the 
end of the student’s fourth year of high school.  Additionally, children of military  
families may be eligible for specific waivers from the District’s graduation 
requirements in accordance with Education Code 49701. 

 
b. Reciprocity on Graduation Requirements 

 
Students in Grades 9-12 transferring to this District from schools outside of 
California must meet District graduation requirements in order to receive a high  
 

5 of 10

EXHIBIT #25 664 of 949



 

 

Instruction          BP T6146.1(d) 
HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

 
school diploma, subject to the exceptions set forth in Education Code sections 
51225.1-51225.2. 
 

c. Transfer credits are accepted from accredited institutions only, subject to the 
exceptions set forth in Education Code sections 51225.1-51225.2. 

 
d. Courses from the transferring district which are designated as honors courses will 

not receive honors credit if there is not a corresponding District course of the same 
title with the same description, subject to the exceptions set forth in Education Code 
sections 51225.1-51225.2. 

 
e. Courses designated as Advanced Placement from accredited transferring districts 

will receive additional weighted credit, which will be computed using the following 
numerical value:  A = 5, B = 4, C = 3, D = 1, and F = 0. 

 
Students with special circumstances may request consideration of a fifth year of study to meet 
graduation requirements. 
 
3. Requirements for Graduation/Continuation School 
 

a. General Conditions 
 
The Board shall grant a diploma of continuation high school graduation to any pupil 
upon completion of the prescribed course of study including satisfactory 
completion of a minimum of 190 semester credits of classroom instruction and 
supervised learning. 

 
b. Basic Requirements 

 
(1) The specific subject requirements for a continuation high school diploma 

are identical to those required of the traditional high school.  In addition to 
the specific subject requirements, electives are needed to complete a total 
of 190 semester credits. 
Students wishing to receive a continuation high school diploma must 
successfully complete a minimum of five credits at the continuation high 
school.  In the event of extenuating circumstances, the Superintendent or 
designee, may waive this requirement. 
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Instruction          BP T6146.1(e) 
 
HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 
 
 

 
4. Satisfactory High School Credit May Be Earned Through Avenues Outside of the District 
 

a. Juvenile Court School 
 

The District shall accept for credit any coursework satisfactorily completed by 
students while detained in a juvenile court school or county or state-operated 
detention institution.  District students who successfully complete District 
graduation requirements while so detained shall receive a diploma from the school 
they last attended. 
 

b. Instruction from Accredited Non District Institutions  
 

Credit toward high school graduation for instruction from accredited non district 
institutions may be granted, provided that: 
 
(1) Credit earned at a different accredited institution while the student attends 

District schools in Grades 9-12  does not exceed 10 credits annually  
 

(2) Parent/guardian applies in writing for the credit.  
 

(3) The number of credits sought equals at least one semester’s work. 
 

c.        College Courses 
 

(1) The individual may complete his/her high school education by attending an 
accredited college. 
 

(2) The District maintains a cooperative agreement with Saddleback College, 
the Concurrent College Studies Program.  Under the auspices of the 
program, a student may enroll in Saddleback College courses.  Courses 
under this program receive high school credit as well as college credit. 
Graduation requirements, with the exception of electives, may not be taken 
under this program. 

 
Students may enroll in community college courses offered at other 
community colleges provided that they apply through their high school 
guidance office for approval. Approved courses will receive high school 
credit as well as college credit. Graduation requirements, with the exception 
of electives, may not be completed in this manner.   
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Instruction          BP T6146.1(f) 
 
HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 
 
 

(3) College courses will be equated to high school credits on the following 
basis: each semester unit of college credit is equal to three and one-third 
high school credits. 
 

 
5. High School Equivalency/California High School Proficiency Examination (CHSPE) 
 

The Board desires that every student have the opportunity to earn a high school diploma 
through successful completion of class work and Board-approved competency tests. 

 
The Board, however, recognizes that the California Legislature has provided two 
alternatives to the high school diploma: the General Educational Development Certificate 
for individuals 18 or older, and the California High School Competency.  
 
Certificate for persons 16 or older or who have been in the tenth grade for a year or who 
are currently enrolled in the final semester of tenth grade.  These certificates may be granted 
by the California Department of Education (CDE) to individuals who pass performance 
tests established by the Department. 
 
The principal of each school maintaining tenth, eleventh, and/or twelfth grades shall 
distribute to each student in those grades an announcement explaining the California High  
School Proficiency Examination (CHSPE) as provided under Education Code 48412.  
When announcements from the CDE or its contractor are received, this information shall 
be distributed early enough to enable interested students to register for the test. 
 
Any person 16 or older or who has been in the tenth grade for a year or who is currently 
enrolled in the final semester of tenth grade may apply to have his/her proficiency in basic 
skills verified by examination according to criteria established by the CDE. 
 
Any person 18 or older may take the General Educational Development Test (GED) given 
by the CDE in order to receive the High School Equivalency Certificate. 
 

6 Graduation Ceremonies 
 

a. The Board does not permit nor recognize any graduation ceremony for District 
students other than the ceremonies attached to graduation from high school (Grade 
12); or continuation school (Grade 12). 
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Instruction          BP T6146.1(g) 
 
HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 
 
 

 
b. Students may participate in the graduation ceremony if: 
 

(1) They qualify for a diploma by meeting all applicable graduation requirements, 
or 
 

(2) They qualify for a Certificate of Achievement by meeting all applicable 
graduation requirements. 

 
 
 
Legal Reference:  

EDUCATION CODE 
37252  Summer school instructional programs 
35160  Authority of governing boards 
35160,1  Broad authority of school districts 
35160.5  Extracurricular and cocurricular activities, differential standards 
8645.5  Course credit re juvenile court schools 
48400-48403  Persons subject to compulsory continuation education 
48410  Persons exempt from continuation classes 
48412  Certificate of Proficiency; examination fees 
48413  Enrollment in continuation classes 
48414  Reenrollment in district 
48430  Continuation education schools and classes 
48431.6  Review and counseling of academic progress at age 16 or 10th grade 
48800-48803  Attendance at community college; advanced education 
51220 Areas of study; grades 7-12 
51224  Skills and knowledge required for adult life 
51225.1 Pupils in foster care; pupils who are homeless children or youth or former juvenile court school 
pupils; transfer between schools; exemption from local graduation requirements; reasonable ability to 
complete requirements within fifth year of high school; notice; complaint of noncompliance with 
requirements of section 
51225.2 Pupils in foster care or who are homeless children or youth, or former juvenile court school pupils; 
acceptance of coursework completed at another school; application of credits; retaking a course; complaint 
of noncompliance with requirements of section 
51225.3  Requirements for graduation 
51225.4  Elementary school certification of sufficient preparation for high school 
51226  Board review of curriculum every three years; model standards 
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Instruction          BP T6146.1(h) 
 
HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

 
5124051246  Exemptions from requirements 
51242  Exemption from physical education for athletic program participants 
51243-51245  Credit for foreign language private school studies 
5126051269  Drug education 
5140051442  Diplomas and certificates 
51740  Authority to provide instruction by correspondence 
52508  Diplomas or certificates (adult school) 
52510  Requirements for eighth grade graduation (adult school) 
56000  Education of individuals with exceptional needs 
56341  Individualized education program team 
56345  Elements of the IEP 
60851  Successful completion of test for graduation 
60852  Deferment of examination requirement for certain students 
60853  Preparation of students for examination 
 
VEHICLE CODE 
12507  Driver education 
CODE OF REGULATIONS, TITLE 5 
16001651  Graduation of pupils from Grade 12 and credit toward  graduation 
1630  Credit for college courses 
1631  Credit for private instruction 
1632  Credit for private school foreign language instruction 
1633 Credit for correspondence instruction 
1634  Credit to present or past member of the armed services 
3069  Graduation 
11520  Definitions 
11521  Placement on pupil transcript 
11522  Requirements for exemption from school attendance form 
11523  Requirement to make examination announcements 
11530  High School Equivalency Certificate 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
San Juan Capistrano, California 

 
February 17, 2021 

 
PRESENTATION AND RECEIPT OF THE DISTRICT AND COMMUNITY 
FACILITIES DISTRICTS ANNUAL FINANCIAL REPORTS FOR THE FISCAL 
YEAR ENDING JUNE 30, 2020 

____________________________________________________________________________ 
 
BACKGROUND INFORMATION 
 
State law requires each school district in California have an annual audit conducted by a state-
certified independent auditor.  The audit is conducted according to generally accepted auditing 
standards, specific guidelines and procedures set by the State Controller’s office.  This audit, 
when completed, is to be presented to Trustees at a public meeting. 
 
Under state law, annual fiscal audits are neither accepted nor rejected by a board, but merely 
received by the district.  For record keeping purposes, the Board of Trustees has annually 
adopted a motion indicating recognition of receipt of the District and Community Facilities 
Districts (CFDs) annual audit reports. 
 
CURRENT CONSIDERATION 
 
This item pertains to the presentation of the 2019-2020 fiscal year District and CFDs Annual 
Financial Reports to the Board of Trustees.  The Annual Financial Reports for the fiscal year 
ending June 30, 2020 were completed by the firm Nigro and Nigro, PC, Certified Public 
Accountants. 
 
The audit firm is required to make any recommendations regarding state and federal 
compliance issues as well as items appropriate for improving the fiscal or internal controls of 
the District.  The 2019-2020 fiscal year Annual Financial Reports contain one relatively minor 
finding and research is being done to address this issue.   
 
The auditor also provides letters to District management presenting items observed during the 
audit process where improvements could be made to internal controls and operational 
efficiencies.  The letter of the District audit report lists observations found in the area of 
Associated Student Body accounts.  Business Services and Education Services staff members, 
as appropriate, are working with school sites and relevant District departments to ensure any 
necessary improvements are made. 
 
FINANCIAL IMPLICATIONS 
 
The audit resulted in a loss of funding of $62,693 because certain students reported to the State 
as unduplicated were not eligible to generate supplemental Local Control Funding Formula 
funding. 
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STAFF RECOMMENDATION 
 
It is recommended the Board President recognize Clark Hampton, Deputy Superintendent, 
Business and Support Services, who will introduce a partner from the audit firm Nigro and 
Nigro, PC, to present a summary of the audit reports for the year ending June 30, 2020.   
 
Following discussion, it is recommended the Board of Trustees receive the District and 
Community Facilities Districts Annual Financial Reports for the District for the fiscal year 
ending June 30, 2020. 
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Board of Trustees 
Capistrano Unified School District 
San Juan Capistrano, California 
 
 
Report on the Financial Statements 
We have audited the accompanying financial statements of the governmental activities, each major fund, and the 
aggregate remaining fund information of Capistrano Unified School District, as of and for the fiscal year ended 
June 30, 2020, and the related notes to the financial stat
financial statements as listed in the table of contents. 

r the Financial Statements 
Management is responsible for the preparation and fair presentation of these financial statements in accordance with 
accounting principles generally accepted in the United States of America; this includes the design, implementation, 
and maintenance of internal control relevant to the preparation and fair presentation of financial statements that are 
free from material misstatement, whether due to fraud or error. 

Our responsibility is to express opinions on these financial statements based on our audit. We conducted our audit in 
accordance with auditing standards generally accepted in the United States of America, the standards applicable to 
financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States, 
and the 2019-20 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting.  Those 
standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial 
statements are free from material misstatement. 
 
An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the financial 
statements. The procedures selected depend on the aud
material misstatement of the financial statements, whether due to fraud or error. In making those risk assessments, the 

eparation and fair presentation of the financial statements 
in order to design audit procedures that are appropriate in the circumstances, but not for the purpose of expressing an 

includes evaluating the appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management, as well as evaluating the overall presentation of the financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit 
opinions. 

Opinions 
In our opinion, the financial statements referred to above present fairly, in all material respects, the respective financial 
position of the governmental activities, each major fund, and the aggregate remaining fund information of Capistrano 
Unified School District, as of June 30, 2020, and the respective changes in financial position and, where applicable, 
cash flows thereof for the fiscal year then ended in accordance with accounting principles generally accepted in the 
United States of America. 
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Other Matters 
Required Supplementary Information 
Accounting principles generally accepted in the United States of America require that the management's discussion 
and analysis, budgetary comparison information, schedule of proportionate share of the net pension liability, schedule 

PP Program, and the notes to the required supplementary 
information be presented to supplement the basic financial statements.  Such information, although not a part of the 
basic financial statements, is required by the Governmental Accounting Standards Board, who considers it to be an 
essential part of financial reporting for placing the basic financial statements in an appropriate operational, economic, 
or historical context.  We have applied certain limited procedures to the required supplementary information in 
accordance with auditing standards generally accepted in the United States of America, which consisted of inquiries 
of management about the methods of preparing the information and comparing the information for consistency with 
management's responses to our inquiries, the basic financial statements, and other knowledge we obtained during our 
audit of the basic financial statements. We do not express an opinion or provide any assurance on the information 
because the limited procedures do not provide us with sufficient evidence to express an opinion or provide any 
assurance. 

Other Information 
Our audit was conducted for the purpose of forming opinions on the financial statements that collectively comprise 
the District's basic financial statements. The supplementary information is presented for purposes of additional analysis 
and is not a required part of the basic financial statements. The schedule of expenditures of federal awards is presented 
for purposes of additional analysis as required by Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, and is also not a required 
part of the basic financial statements. The supplementary information on pages 74 to 77 and the schedule of 
expenditures of federal awards on page 78 are the responsibility of management and were derived from and relate 
directly to the underlying accounting and other records used to prepare the basic financial statements. Such information 
has been subjected to the auditing procedures applied in the audit of the basic financial statements and certain 
additional procedures, including comparing and reconciling such information directly to the underlying accounting 
and other records used to prepare the basic financial statements or to the basic financial statements themselves, and 
other additional procedures in accordance with auditing standards generally accepted in the United States of America. 
In our opinion, the information is fairly stated in all material respects in relation to the basic financial statements as a 
whole. The information on pages 73 and 79 has not been subjected to the auditing procedures applied in the audit of 
the basic financial statements and accordingly, we do not express an opinion or provide any assurance on it.   
 
Other Reporting Required by Government Auditing Standards 
In accordance with Government Auditing Standards, we have also issued our report dated January 6, 2021, on our 

control over financial reporting and on our tests of its compliance with certain 
provisions of laws, regulations, contracts, and grant agreements and other matters.  The purpose of that report is to 
describe the scope of our testing of internal control over financial reporting and compliance and the results of that 

on compliance.  That report is an integral part of an audit performed in accordance with Government Auditing 
Standards
 

 
Murrieta, California 
January 6, 2021
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Management’s Discussion and Analysis (Unaudited) 
For the Fiscal Year Ended June 30, 2020 

financial statements, which immediately follow this section. 

FINANCIAL HIGHLIGHTS 

The District's financial status decreased overall as a result of this year's operations.  Net position of governmental 
activities decreased by $30.7 million, or 8.9%.   
Governmental expenses were about $558.6 million.  Revenues were about $527.8 million. 
The District acquired over $31.8 million in new capital assets during the year.   
The District decreased its outstanding long-term debt other than pensions by $13.7 million.  This was primarily 
due to paying down bonds, the SERP, and a reduction of the OPEB liability. 
Grades K-12 average daily attendance (ADA) decreased by 661, or 1.5%. 
Governmental funds decreased by $29.2 million, or 18.1%.  
Reserves for the General Fund decreased by $239,815 or 0.5%.  Revenues were $519.8 million and expenditures 
were $525.9 million. 

 
 
OVERVIEW OF THE FINANCIAL STATEMENTS 
 

statements, and required supplementary information.  The basic financial statements include two kinds of statements 
that present different views of the District: 
 

The first two statements are district-wide financial statements that provide both short-term and long-term 
information about the District's overall financial status. 

The remaining statements are fund financial statements that focus on individual parts of the District, reporting the 
District's operations in more detail than the district-wide statements. 

The governmental funds statements tell how basic services like regular and special education were financed 
in the short term as well as what remains for future spending. 
Short and long-term financial information about the activities of the District that operate like businesses 
(self-insurance funds) are provided in the proprietary funds statements. 
Fiduciary funds statement provides information about the financial relationships in which the District acts 
solely as a trustee or agent for the benefit of others to whom the resources belong. 

 
 
The financial statements also 
include notes that explain 
some of the information in the 
statements and provide more 
detailed data.  Figure A-1 shows 
how the various parts of this annual 
report are arranged and related to 
one another. 
 

Figure A-1.  Organization of Capistrano Unified School District's  
Annual Financial Report 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Management's Discussion and Analysis (Unaudited) 
For the Fiscal Year Ended June 30, 2020 

 
OVERVIEW OF THE FINANCIAL STATEMENTS (continued) 
 
The remainder of this overview section of management's discussion and analysis highlights the structure and contents 
of each of the statements. 
 
District-Wide Statements 
The District-wide statements report information about the District as a whole using accounting methods similar to 
those used by private-sector companies.  The Statement of Net Position includes all of the District's assets and 
liabilities.  All of the current year's revenues and expenses are accounted for in the Statement of Activities regardless 
of when cash is received or paid. 
 
The two District-wide statements repo
difference between the District's assets and deferred outflows of resources and liabilities and deferred inflows of 

position. 
 

Over time, increases and decreases in the District's net position are an indicator of whether its financial position 
is improving or deteriorating, respectively. 

 
To assess the overall health of the District, you need to consider additional nonfinancial factors such as changes 
in the District's demographics and the condition of school buildings and other facilities. 

 
In the District-wide financial statements, the District's activities are categorized as Governmental Activities.   Most 
of the District's basic services are included here, such as regular and special education, transportation, and 
administration.  Property taxes and state aid finance most of these activities. 

 
Fund Financial Statements 
The fund financial statements provide more detailed informa
District as a whole.  Funds are accounting devices the District uses to keep track of specific sources of funding and 
spending on particular programs: 
 

Some funds are required by State law and by bond covenants. 
 

The District establishes other funds to control and manage money for particular purposes (like repaying its long-
term debt) or to show that is properly using certain revenues. 

The District has three kinds of funds: 
 
1) Governmental funds

focus on (1) how cash and other financial assets that can readily be converted to cash flow in and out and (2) the 
balances left at year-end that are available for spending.  Consequently, the governmental funds statements 
provide a detailed short-term view that helps you determine whether there are more or fewer financial resources 
that can be spent in the near future to finance the District's programs.  Because this information does not 
encompass the additional long-term focus of the district-wide statements, we provide additional information on a 
separate reconciliation page that explains the relationship (or differences) between them. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Management's Discussion and Analysis (Unaudited) 
For the Fiscal Year Ended June 30, 2020 

 
OVERVIEW OF THE FINANCIAL STATEMENTS (continued) 
 
Fund Financial Statements (continued) 
 
2) Proprietary funds  for the services it provides, these services are 

reported in proprietary funds.  Proprietary funds are reported in the same way that all activities are reported in the 
Statement of Net Position and Statement of Activities.  In fact, the District's internal service fund is included 
within the governmental activities reported in the District-wide statements but provide more detail and additional 
information, such as cash flows.  The District uses the internal service fund to report activities that relate to the 

on claims, health and welfare benefits, and property and 
liability claims. 
 

3) Fiduciary funds assets that belong to others, such as the student 
activities funds and CFD Debt Service.  The District is responsible for ensuring that the assets reported in these 
funds are used only for their intended purposes and by those to whom the assets belong.  All of the District's 
fiduciary activities are reported in a separate Statement of Fiduciary Net Position.  We exclude these activities 
from the District-wide financial statements because the District cannot use these assets to finance its operations. 

 
 
FINANCIAL ANALYSIS OF THE DISTRICT AS A WHOLE 
 
Net Position.  The District's combined net position was lower 
decreasing 8.9% to $313.7 million (See Table A-1).   
 
Table A-1: Statement of Net Position 

2020 2019 Net Change
Assets

Current assets 186,508,402$           213,987,012$           (27,478,610)$            
Capital assets 791,379,320             780,141,476             11,237,844               

Total assets 977,887,722             994,128,488             (16,240,766)              
Deferred outflows of resources 130,304,596             131,938,535             (1,633,939)                
Liabilities

Current liabilities 28,746,071               31,016,463               (2,270,392)                
Long-term liabilities 197,605,092             211,348,103             (13,743,011)              
Net pension liability 500,334,962             508,751,769             (8,416,807)                

Total liabilities 726,686,125             751,116,335             (24,430,210)              
Deferred inflows of resources 67,790,273               30,514,458               37,275,815               
Net position

Net investment in capital assets 744,081,811             737,192,645             6,889,166                 
Restricted 67,661,970               78,102,497               (10,440,527)              
Unrestricted (498,027,861)            (470,858,912)            (27,168,949)              

Total net position 313,715,920$           344,436,230$           (30,720,310)$            

Governmental Activities
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Management's Discussion and Analysis (Unaudited) 
For the Fiscal Year Ended June 30, 2020 

FINANCIAL ANALYSIS OF THE DISTRICT AS A WHOLE (continued) 

Changes in net position, governmental activities.  The District's total revenues increased 1.0% to $527.8 million 
(See Table A-2).  The increase is due primarily to increased operating grants and contributions. 
 
The total cost of all programs and services increased 6.8% to $558.6 million.  The District's expenses are 
predominantly related to educating and caring for students, 85.1%.  The purely administrative activities of the District 
accounted for just 4.8% of total costs.  A significant contributor to the increase in costs was negotiated salary increases, 
step and column increases, and increased pension contributions. 
 
Table A-2: Statement of Activities 

2020 2019 Net Change
Revenues

Program Revenues:
Charges for services 6,028,185$               8,173,455$               (2,145,270)$              
Operating grants and contributions 68,465,399               55,370,891               13,094,508               

General Revenues:
Property taxes 370,192,741             368,299,820             1,892,921                 
Federal and state aid not restricted 69,833,953               71,953,562               (2,119,609)                
Other general revenues 13,328,728               18,679,051               (5,350,323)                
      Total Revenues 527,849,006             522,476,779             5,372,227                 

Expenses
Instruction-related 416,422,505             375,872,849             40,549,656               
Pupil services 58,841,341               55,927,863               2,913,478                 
Administration 26,822,464               24,474,128               2,348,336                 
Plant services 44,462,858               48,228,094               (3,765,236)                
All other activities 12,020,148               18,554,994               (6,534,846)                

Total Expenses 558,569,316             523,057,928             35,511,388               
Increase (decrease) in net position (30,720,310)$            (581,149)$                 (30,139,161)$            

Total Net Position 313,715,920$           344,436,230$           

Governmental Activities
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Management's Discussion and Analysis (Unaudited) 
For the Fiscal Year Ended June 30, 2020 

FINANCIAL ANALYSIS OF THE DISTRICT'S FUNDS 

The financial performance of the District as a whole is reflected in its governmental funds as well.  As the District 
completed this year, its governmental funds reported a combined fund balance of $132.3 million, which is below last 
year's ending fund balance of $161.5 million.  The primary cause of the decreased fund balance is the expenditure of 
capital outlay funds. 
 
Table A-3: The District's Fund Balances 

 

Other Sources
July 1, 2019 Revenues Expenditures and (Uses) June 30, 2020

Fund
General Fund 88,244,731$             519,808,741$           525,880,424$           -$                          82,173,048$             
Child Development Fund 789,773                    5,438,985                 5,750,287                 -                            478,471                    
Cafeteria Fund 3,855,184                 9,606,148                 11,861,097               -                            1,600,235                 
Deferred Maintenance Fund 2,708,815                 3,035,122                 4,174,593                 -                            1,569,344                 
Special Reserve Fund

 (Postemployment Benefits) 82,615                      1,565                        -                            -                            84,180                      
Capital Facilities Fund 5,101,048                 1,128,355                 1,555,291                 394,286                    5,068,398                 
Special Reserve Fund (Capital Outlay) 39,887,001               3,480,209                 16,690,389               -                            26,676,821               
Capital Projects Fund for Blended

Component Units 15,946,090               2,244,452                 8,447,138                 -                            9,743,404                 
Bond Interest and Redemption Fund 4,902,621                 5,113,630                 5,068,077                 -                            4,948,174                 

161,517,878$           549,857,207$           579,427,296$           394,286$                  132,342,075$           

Fund Balances

 
General Fund Budgetary Highlights  
Over the course of the year, the District revised the annual operating budget several times.  The major budget 
amendments fall into these categories: 
 

to reflect federal and state budget actions. 
7 million to reflect revised cost estimates. 

million to revise operational cost estimates. 
 
While the District's final budget for the General Fund anticipated that expenditures would exceed revenues by about 
$12.6 million, the actual results for the year show that expenditures exceeded revenues by roughly $6.1 million.  Actual 
revenues were $4.0 million more than anticipated, and expenditures were $2.5 million less than budgeted.   
 
That amount consists primarily of capital outlay and restricted program dollars that were not spent as of June 30, 2020, 
that will be carried over into the 2020-21 budget, offset by STRS on-behalf contributions from the State that were not 
budgeted. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Management's Discussion and Analysis (Unaudited) 
For the Fiscal Year Ended June 30, 2020 

CAPITAL ASSET AND DEBT ADMINISTRATION  

Capital Assets 
By the end of 2019-20 the District had acquired $31.8 million in new capital assets, related to land, construction in 
progress, site improvements, and equipment purchases.  (More detailed information about capital assets can be found 
in Note 6 to the financial statements).  Total depreciation expense for the year was $20.6 million. 
 
Table A-4:  Capital Assets at Year End, Net of Depreciation 
 

2020 2019 Net Change
Land 320,638,330$           319,938,330$           700,000$                  
Improvement of sites 14,799,237               16,575,387               (1,776,150)                
Buildings 365,477,816             336,401,517             29,076,299               
Equipment 10,949,975               10,386,581               563,394                    
Construction in progress 79,513,962               96,839,661               (17,325,699)              
Total 791,379,320$           780,141,476$           11,237,844$             

Governmental Activities

 
 
Long-Term Debt 
At year-end the District had $197.6 million in long-term li

e detailed information about the District's long-term liabilities is presented in 
Note 7 to the financial statements). 
 
Table A-5:  Outstanding Long-Term Debt at Year-End 

 

2020 2019 Net Change
General obligation bonds 30,016,038$             33,935,843$             (3,919,805)$              
Certificates of participation 27,129,407               28,931,113               (1,801,706)                
Capital lease obligations 773,087                    869,873                    (96,786)                     
Compensated absences 4,352,134                 3,820,432                 531,702                    
Supplemental early retirement plan 9,715,646                 12,954,194               (3,238,548)                
Claims liability 15,335,373               14,508,474               826,899                    
Other postemployment benefits 110,283,407             116,328,174             (6,044,767)                
Total 197,605,092$           211,348,103$           (13,743,011)$            

Governmental Activities

 
 
Net pension liability decreased during the year by $8.4 million. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Management's Discussion and Analysis (Unaudited) 
For the Fiscal Year Ended June 30, 2020 

FACTORS BEARING ON THE DISTRICT'S FUTURE 

The State Legislature passed a final budget package on June 26, 2020. The final budget package assumed that 

spending reductions contingent on other federal money. In addition, relative to the June 15 initial package, the final 
package made several changes, including increasing school deferrals by $3.5 billion (assuming no federal money is 
forthcoming), increasing revenue assumptions by more than $1 billion, and eliminating the plan to reinstate General 
Fund payment deferrals. The Governor signed the 2020 21 Budget Act and related budget legislation on June 29, 
2020. 
 
Proposition 98 

Proposition 98 Establishes Minimum Funding Level for Schools and Community Colleges 
This minimum funding requirement is commonly called the minimum guarantee. The state calculates the minimum 
guarantee by comparing three main formulas account certain inputs, such as state 
General Fund revenue, per capita personal income, and K-12 student attendance. The state can choose to fund at the 
minimum guarantee or any level above it. It also can suspend the guarantee with a two-thirds vote of each house of 
the Legislature, allowing the state to provide less funding than the formulas require that year. The state meets the 
guarantee through a combination of state General Fund and local property tax revenue. 
 
Minimum Funding Requirement Down Significantly in 2019-20 and 2020-21 
Estimates of the minimum guarantee under the June 2020 budget plan have dropped significantly compared with June 
2019 estimates. For 2019-20, the minimum requirement is down $3.4 billion (4.2 percent). For 2020-21, the minimum 
requirement is down $6.8 billion (8.7 percent) from the revised 2019-20 level and $10.2 billion (12.5 percent) from 
the 2019-20 level estimated in June 2019. These drops mainly reflect reductions in state General Fund revenue. Test 1 
remains operative in both years, with the drop in the General Fund portion of the guarantee equal to nearly 40 percent 
of the drop in revenues. The local property tax portion of the guarantee, by contrast, grows slowly from 2019-20 to 
2020-21. 
 
Budget Plan Implements Significant Payment Deferrals 
In both 2019 20 and 2020 21, the budget plan reduces school and community college funding to the lower minimum 
requirement. It implements these reductions primarily by deferring $12.5 billion in payments. (When the state defers 
payments from one fiscal year to the next, the state can reduce spending while allowing school districts to maintain 
programs by borrowing or using cash reserves.) Of the $12.5 billion, $11 billion applies to K-12 schools and 
$1.5 billion applies to community colleges. Although the budget plan authorized the Department of Finance to rescind 
up to $6.6 billion of the deferrals if the state received additional federal funding by October 15, 2020, Congress did 
not approve any additional funds prior to this deadline. 
 
Makes a Few Other Spending Adjustments 
In addition to the deferrals, the budget plan makes a few other adjustments to school and community college funding. 
Most notably, it does not provide the 2.31 percent statutory cost-of-living adjustment for school and community 
college programs in 2020 21. The budget plan also uses $833 million in one-time funds to cover costs for the K-12 
Local Control Funding Formula (LCFF) and community college apportionments in 2019 20 and 2020 21. These one-
time funds consist of $426 million in unspent prior-year funds and a $407 million settle-up payment. In addition, the 
budget plan withdraws the entire $377 million the state deposited into the Proposition 98 Reserve in the fall of 2019. 
(Formulas in the State Constitution govern Proposition 98 Reserve deposits and withdrawals.) Finally, the budget plan 
obtains $240 million in savings ($110 million in 2019 20 and $130 million in 2020 21) from eliminating unallocated 
State Preschool slots. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Management’s Discussion and Analysis (Unaudited) 
For the Fiscal Year Ended June 30, 2020 

FACTORS BEARING ON THE DISTRICT'S FUTURE (continued) 

Proposition 98 (continued) 

Creates Supplemental Obligation to Increase Funding Beginning in 2021 22 
This obligation has two parts. First, it requires the state to make temporary payments on top of the Proposition 98 
guarantee beginning in 2021 22. Each payment will equal 1.5 percent of annual General Fund revenue. The state can 
allocate these payments for any school or community college purpose. Payments will continue until the state has paid 

funding schools and community colleges could have received under Proposition 98 if 
state revenues had continued to grow. (Technically, the obligation equals the total difference between the Test 1 and 
Test 2 funding levels in 2019 20 and 2020 21.) Second, the obligation requires the state to increase the minimum 
share of General Fund revenue allocated to schools and community colleges from 38 percent to 40 percent on an 
ongoing basis. This increase is set to phase in over the 2022 23 and 2023 24 fiscal years. 
 
K-12 Education 

Proposition 98 Funding Decreases 12 Percent 
The budget package includes $62.5 billion in Proposition 98 funding for K-12 education in 2020
(12.2 percent) less than the 2019 20 Budget Act level. 
 
Defers $11 Billion in K-12 Payments, Allows Exemptions in Limited Circumstances 
The state distributes funding for LCFF and special education following a monthly payment schedule established in 
law. The budget plan modifies this schedule in 2019 20 to defer $1.9 billion in payments to the following fiscal year. 
In 2020 21, the budget plan maintains these deferrals and adopts $9.1 billion in additional deferrals. Under the 
modified schedule, portions of the payments otherwise scheduled for the months of February through June will be 
paid over the July through November period. The total amount deferred equates to about 16 percent of all state and 
local funding schools receive for LCFF and special education, or 24 percent of the General Fund allocated for these 
programs. If a district or charter school can demonstrate it would be unable to meet its financial obligations because 
of the deferrals, and has exhausted all other sources of internal and external borrowing, it can apply for an exemption. 
The law allows the Department of Finance, State Controller, and State Treasurer to authorize up to $300 million in 
deferral exemptions per month. If these exemption requests exceed the funding available, the earliest applications will 
be approved first. 
 
Addresses Historically Low-Funded Special Education Regions 
Most state special education funding is provided to Special Education Local Plan Areas (SELPAs) based on total 
student attendance within the area. (Most SELPAs are regional collaborations of neighboring districts, county offices 
of education [COEs], and charter schools, though some consist of only a single large district.) Each SELPA receives 
a unique per-student rate linked to certain historical factors. In 2019 20, these per-student rates varied from $557 to 
more than $900. The budget provides $545 million to bring low-funded SELPAs to a new rate of $625 per student. 
This rate is roughly equivalent to the 93rd percentile of current rates. 
 
Allocates $6.4 Billion in One-Time Federal Funding 
The budget package allocates $6.4 billion in one-time federal Coronavirus Aid, Relief, and Economic Security 
(CARES) Act funding for K-12 education. The majority of funding ($4.8 billion) is provided for learning loss 
mitigation. The budget also includes $1.5 billion that can be used for a variety of activities and is distributed based on 
counts of low-income and disadvantaged children. The remaining funds are used to provide higher reimbursement 
rates for some school meals, create a competitive grant program for implementing the community schools model, and 
cover state costs of allocating and overseeing how CARES Act funds are spent. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Management’s Discussion and Analysis (Unaudited) 
For the Fiscal Year Ended June 30, 2020 

FACTORS BEARING ON THE DISTRICT'S FUTURE (continued) 

K-12 Education (continued) 

Funds Learning Loss Mitigation Activities 
The budget package provides $5.3 billion in one-time funding for activities mitigating learning loss due to coronavirus 
disease 2019 (COVID-19) school closures. This amount consists of $4.4 billion from the federal Coronavirus Relief 

Relief Fund. Allocations from the Coronavirus Relief Fund can be used to cover eligible costs incurred between March 
1, 2020 and December 30, 2020, while the remainder of the funding covers costs incurred between March 13, 2020 
and September 30, 2022. Allowable activities include expanding learning supports, increasing instructional time, 
offering additional academic services (such as diagnostic assessments and devices and connectivity for distance 
learning), and addressing other barriers to learning (such as mental health services, professional development for 
teachers and parents, and student meals). Of this funding, $2.9 billion is to be allocated based on LCFF supplemental 
and concentration grants, $1.5 billion based on the number of students with disabilities, and $980 million based on 
total LCFF allocation. 
 
Funds Schools Based on 2019 20 Attendance Levels, Allows Growth Under Certain Conditions 
For funding purposes, the state ordinarily credits school districts with their average daily attendance in the current or 
prior year, whichever is higher. Charter schools and COEs are funded according to their attendance in the current year 
only. In 2020 21, however, the state will not collect average daily attendance data. Instead, districts, charter schools, 
and COEs will be funded according to their 2019 20 attendance levels unless they had previously budgeted for 
attendance growth. Any attendance growth for a district or charter school is limited to the lower of its (1) previously 
projected increase in enrollment or attendance, as documented in its budget, or (2) actual increase in enrollment from 
October 2019 to October 2020. (For this calculation, enrollment numbers are converted to an equivalent amount of 
average daily attendance by adjusting them for the statewide average absence rate.) The trailer legislation also allows 
a few other attendance-related adjustments. Most notably, if a charter school closes during the 2020 21 school year, 
the attendance it previously generated will be credited to its sponsoring school district. 
 
Modifies Instructional Requirements to Allow for Distance Learning 
The budget package suspends requirements for annual instructional minutes for 2020 21 to provide additional 
flexibility to schools and allows minimum instructional day requirements be met through a combination of in-person 
instruction and distance learning. The budget package also sets expectations for distance learning. Among other 
specified activities, distance learning must be substantially equivalent to in-person instruction; include daily live 
interaction between teachers and students; and provide appropriate supports to students with disabilities, English 
learners, and other student subgroups. 
 
Includes Additional Fiscal Flexibility in a Few Areas 
Budget trailer legislation includes several changes to provide more spending flexibility for school districts: 
 

For the purposes of calculating minimum routine maintenance deposits, excludes one-time funding for state 
pension payments on behalf of school districts, learning loss mitigation funds, and federal Elementary and 

School Facility Program are required to establish a restricted account for routine maintenance of school 

 
Allows for proceeds from the sale or lease of surplus property purchased entirely with local funds to be used 
for one-time general fund purposes through 2023 24. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Management’s Discussion and Analysis (Unaudited) 
For the Fiscal Year Ended June 30, 2020 

FACTORS BEARING ON THE DISTRICT'S FUTURE (continued) 

K-12 Education (continued) 

Includes Additional Fiscal Flexibility in a Few Areas (continued) 

For the purpose of spending restricted lottery revenues, permanently expands the definition of instructional 
materials to also include laptop computers and devices that provide internet access. Schools and community 
colleges receive about $450 million in lottery revenues annually that must be spent on instructional materials. 

 
Allows the California Department of Education (CDE) to waive several programmatic requirements for the 
After School Education and Safety program. 

 
Repurposes Prior Pension Payment to Reduce District Costs Over the Next Two Years 
School district pension costs have been rising relatively quickly over the past several years. To help mitigate future 
cost increases, the 2019 20 budget plan included $2.3 billion non-Proposition 98 General Fund to make a supplemental 
pension payment on behalf of schools and community colleges. Of this amount, $1.6 billion was for the California 

d $660 million was for the California Retirement System. 
(Nearly all school employees are covered by one of these two pension systems.) At the time, the state estimated that 
the supplemental payment could reduce district pension costs by roughly 0.3 percent of annual pay over the next few 
decades. The 2020 21 budget plan repurposes this payment to reduce pension costs by a larger amount over the next 
two years. Specifically, districts will receive cost savings of approximately 2.2 percent of pay in 2020 21 and 2021 22, 
but will not experience savings over the following decades.  
 
 
All of these factors were considered in preparing the Capistrano Unified School District budget for the 2020-21 fiscal 
year. 
 
 

 
This financial report is designed to provide our citizens, taxpayers, customers, and investors and creditors with a 

accountability for the money it receives.  
If you have any questions about this report or need additional financial information, contact those listed below at 
Capistrano Unified School District, 33122 Valle Road, San Juan Capistrano, California 92675: 
 
Clark Hampton, Deputy Superintendent, Business and Support Services, 949-234-9211, cdhampton@ capousd.org 
and Philippa Townsend, Assistant Superintendent, Fiscal Services, 949-234-9316, pktownsend@ capousd.org. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Statement of Net Position 
June 30, 2020 

Governmental
Activities

ASSETS
Deposits and investments 146,035,587$          
Accounts receivable 40,084,935              
Prepaid expenses 19,175                     
Inventories 368,705                   
Capital assets:

Non-depreciable capital assets 400,152,292
Depreciable capital assets 808,539,596            
Less accumulated depreciation (417,312,568)           

Total assets 977,887,722            

DEFERRED OUTFLOWS OF RESOURCES
Deferred amounts on refunding 537,815                   
Deferred outflows related to OPEB 1,684,604                
Deferred outflows related to pensions 128,082,177            

Total deferred outflows of resources 130,304,596            

LIABILITIES
Accounts payable 25,954,869              
Unearned revenue 2,791,202                
Long-term liabilities other than pensions:

Portion due or payable within one year 10,154,319              
Portion due or payable after one year 187,450,773            

Net pension liability 500,334,962            
Total liabilities 726,686,125            

DEFERRED INFLOWS OF RESOURCES
Deferred inflows related to OPEB 6,741,674                
Deferred inflows related to pensions 61,048,599              

Total deferred inflows of resources 67,790,273              

NET POSITION
Net investment in capital assets 744,081,811            
Restricted for:

Capital projects 40,291,412              
Debt service 4,948,174                
Self-insurance programs 10,526,490              
Categorical programs 11,895,894              

Unrestricted (498,027,861)           

Total net position 313,715,920$          
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Statement of Activities 
For the Fiscal Year Ended June 30, 2020 

Net Revenue 
(Expense) and 
Changes in Net 

Position

Operating

Charges for Grants and Governmental

Expenses Services Contributions Activities

Governmental Activities:
Instruction 361,343,753$       207,869$          47,068,154$             (314,067,730)$     

Instruction-Related Services:

Supervision of instruction 14,976,877           61,602              3,842,324                 (11,072,951)         
Instructional library, media and technology 3,011,898             -                    141,240                    (2,870,658)           

School site administration 37,089,977           45,190              603,390                    (36,441,397)         

Pupil Support Services:

Home-to-school transportation 12,974,221           -                    57,333                      (12,916,888)         

Food services 11,723,078           3,489,574         5,665,979                 (2,567,525)           

All other pupil services 34,144,042           34,604              4,832,683                 (29,276,755)         

General Administration Services:

Data processing services 11,023,808           10,788              407,510                    (10,605,510)         

Other general administration 15,798,656           41,700              2,155,499                 (13,601,457)         
Plant services 44,462,858           1,173,112         1,459,644                 (41,830,102)         
Ancillary services 3,588,589             -                    (103,865)                  (3,692,454)           

Community services 482                       -                    -                            (482)                     

Interest on long-term debt 2,065,378             -                    -                            (2,065,378)           

Other outgo 6,365,699             963,746            2,335,508                 (3,066,445)           

Total Governmental Activities 558,569,316$       6,028,185$       68,465,399$             (484,075,732)       

General Revenues:

Property taxes 370,192,741        

Federal and state aid not restricted to specific purpose 69,833,953          

Interest and investment earnings 2,935,279            

Interagency revenues 150,442               

Miscellaneous 10,243,007          

Subtotal general revenues 453,355,422        

Change in net position (30,720,310)         

Net position - July 1, 2019 344,436,230        

Net position - June 30, 2020 313,715,920$      

Functions/Programs

Program Revenues
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Balance Sheet – Governmental Funds 
June 30, 2020 

General 
Fund

Special Reserve 
Fund for Capital 
Outlay Projects

Non-Major 
Governmental Funds

Total Governmental 
Funds

ASSETS
Deposits and investments 69,428,813$           28,139,021$           22,900,453$           120,468,287$         
Accounts receivable 37,903,322             49,373                    1,635,173               39,587,868             
Due from other funds 265,871                  -                          60,843                    326,714                  
Stores inventories 88,421                    -                          280,284                  368,705                  
Prepaid expenditures 19,175                    -                          -                          19,175                    

Total Assets 107,705,602$         28,188,394$           24,876,753$           160,770,749$         

LIABILITIES AND FUND BALANCES

Liabilities
Accounts payable 21,932,634$           1,511,573$             1,716,618$             25,160,825$           
Due to other funds 206,493                  -                          270,154                  476,647                  
Unearned revenue 1,739,903               -                          1,051,299               2,791,202               

Total Liabilities 23,879,030             1,511,573               3,038,071               28,428,674             

Fund Balances
Nonspendable 282,596                  -                          293,034                  575,630                  
Restricted 9,817,188               25,030,701             21,545,648             56,393,537             
Assigned 23,101,219             1,646,120               -                          24,747,339             
Unassigned 50,625,569             -                          -                          50,625,569             

Total Fund Balances 83,826,572             26,676,821             21,838,682             132,342,075           

Total Liabilities and Fund Balances 107,705,602$         28,188,394$           24,876,753$           160,770,749$         
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Reconciliation of the Governmental Funds Balance Sheet to the Statement of Net Position 
June 30, 2020 

Total fund balances - governmental funds 132,342,075$        

Capital assets at historical cost: 1,208,691,888
Accumulated depreciation: (417,312,568)     
       Net: 791,379,320          

In governmental funds, interest on long-term debt is not recognized until the period in which it
matures and is paid.  In the government-wide statement of activities, it is recognized in the 
period that it is incurred.  The additional liability for unmatured interest owing at the end of 
the period was: (441,607)                

Deferred amounts on refunding represent amounts paid to an escrow agent in excess of the 
outstanding debt at the time of the payment for refunded bonds which have been defeased.  In 
the government-wide statements it is recognized as a deferred outflow.  The remaining deferred
amounts on refunding at the end of the period were: 537,815                 

In governmental funds, only current liabilities are reported.  In the statement of net position, all 
liabilities, including long-term liabilities, are reported.  Long-term liabilities relating to 
governmental activities consist of:

General obligation bonds payable 30,016,038        
Certificates of participation payable 27,129,407        
Capital leases payable 773,087             
Compensated absences payable 4,352,134          
Supplemental early retirement plan 9,715,646          
Other postemployment benefits 110,283,407      
       Total (182,269,719)         

The net pension liability is not due and payable in the current reporting period, and therefore is not 
reported as a liability in the fund financial statements. (500,334,962)         

Deferred outflows of resources 1,684,604          
Deferred inflows of resources (6,741,674)         
       Total (5,057,070)             

Deferred outflows of resources 128,082,177      
Deferred inflows of resources (61,048,599)       
       Total 67,033,578            

Internal service funds are  used to conduct certain activities for which costs are charged to 
other funds on a full cost-recovery basis.  Because internal service funds are presumed
to operate for the benefit of governmental activities, assets and liabilities of internal service
funds are reported with governmental activities in the statement of net position.  Net position
for internal service funds is: 10,526,490            

Total net position - governmental activities 313,715,920$        

In governmental funds, only current assets are reported. In the statement of net position, all assets are 
reported, including capital assets and accumulated depreciation.

In governmental funds, deferred outflows and inflows of resources relating to pensions are not reported 
because they are applicable to future periods.  In the statement of net position, deferred outflows and inflows 
of resources relating to pensions are reported.  Deferred inflows and outflows relating to pensions for the 

In governmental funds, deferred outflows and inflows of resources relating to OPEB are not reported because 
they are applicable to future periods.  In the statement of net position, deferred outflows and inflows of 
resources relating to OPEB are reported.  Deferred outflows and inflows relating to OPEB for the period 
were:
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Statement of Revenues, Expenditures, and Changes in Fund Balances – Governmental Funds 
For the Fiscal Year Ended June 30, 2020 

General 
Fund

Special Reserve 
Fund for Capital 
Outlay Projects

Non-Major 
Governmental Funds

Total Governmental 
Funds

REVENUES
LCFF sources 417,961,436$         -$                        -$                        417,961,436$         
Federal sources 16,372,126             -                          5,664,515               22,036,641             
Other state sources 76,133,499             -                          3,803,392               79,936,891             
Other local sources 12,378,367             3,480,209               14,063,663             29,922,239             

Total Revenues 522,845,428           3,480,209               23,531,570             549,857,207           
EXPENDITURES

Current:
Instruction 345,762,017           -                          3,718,270               349,480,287           
Instruction-Related Services:

Supervision of instruction 14,174,610             -                          819,641                  14,994,251             
Instructional library, media and technology 2,512,324               -                          -                          2,512,324               
School site administration 36,193,118             -                          611,748                  36,804,866             

Pupil Support Services:
Home-to-school transportation 11,700,744             -                          -                          11,700,744             
Food services 22,931                    -                          10,877,243             10,900,174             
All other pupil services 33,304,900             -                          293,355                  33,598,255             

Ancillary services 3,790,366               -                          -                          3,790,366               
Community services 482                         -                          -                          482                         
General Administration Services:

Data processing services 10,516,786             -                          -                          10,516,786             
Other general administration 14,806,737             -                          654,498                  15,461,235             

Transfers of indirect costs (469,597)                 -                          469,597                  -                          
Plant services 43,810,937             -                          60,000                    43,870,937             

Capital outlay 4,359,840               15,344,474             8,627,115               28,331,429             
Intergovernmental transfers 8,143,079               1,345                      1,482,345               9,626,769               
Debt service:

Principal 691,786                  1,185,000               2,822,868               4,699,654               
Interest 733,957                  159,570                  2,245,210               3,138,737               

Total Expenditures 530,055,017           16,690,389             32,681,890             579,427,296           

Excess (Deficiency) of Revenues
Over (Under) Expenditures (7,209,589)              (13,210,180)            (9,150,320)              (29,570,089)            

OTHER FINANCING SOURCES (USES)
All other financing sources -                          -                          394,286                  394,286                  

Total Other Financing Sources and Uses -                          -                          394,286                  394,286                  

Net Change in Fund Balances (7,209,589)              (13,210,180)            (8,756,034)              (29,175,803)            

91,036,161             39,887,001             30,594,716             161,517,878           

Fund Balances, June 30, 2020 83,826,572$           26,676,821$           21,838,682$           132,342,075$         

Fund Balances, July 1, 2019
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Reconciliation of the Governmental Funds Statement of Revenues, Expenditures, and Changes in 

Fund Balances to the Statement of Activities 
For the Fiscal Year Ended June 30, 2020 

Total net change in fund balances - governmental funds (29,175,803)$          

Amounts reported for governmental activities  in the statement of activities are different because:

Expenditures for capital outlay 31,833,365
Depreciation expense (20,595,521)           11,237,844             

4,699,654               

(89,586)                   

822,854                  

295,789                  

(109,132)                 

(531,702)                 

3,238,548               

(23,315,852)            

(1,042,740)              

3,249,816               

Change in net position of governmental activities (30,720,310)$          

Capital outlays are reported in governmental funds as expenditures. However, in the statement of activities, the 
cost of those assets is allocated over their estimated useful lives as depreciation expense.  The difference between 
capital outlay expenditures and depreciation expense for the period was:

In governmental funds, repayments of long-term debt are reported as expenditures. In the government-wide 
statements, repayments of long-term debt are reported as a reduction of liabilities. Expenditures for repayment of 
the principal portion of long-term debt were:

Deferred amounts on refunding represent amounts paid to an escrow agent in excess of the outstanding debt at the 
time of the payment for refunded bonds which have been defeased.  In governmental funds these charges are 
recognized as an expenditure.  However, in the statement of activities these amounts are amortized over the shorter 
of the life of the refunded bonds or the refunding bonds.  The difference between current year amounts and the 
current year amortization was: 

The internal service fund is used by management to charge the cost of self-insurance activities.  The net revenue 
(expense) of the internal service fund is reported with governmental activities.

In governmental funds, interest on long-term debt is recognized in the period that it becomes due.  In the 
government-wide statement of activities, it is recognized in the period that it is incurred.  Unmatured interest owing 
at the end of the period, less matured interest paid during the period but owing from the prior period, was:

In the statement of activities, compensated absences are measured by the amounts earned during the year.  In the 
governmental funds, however, expenditures for these items are measured by the amount of financial resources used 
(essentially, the amounts actually paid).

In governmental funds, accreted interest on capital appreciation bonds is not recorded as an expenditure from 
current resources.  In the government-wide statement of activities, however, this is recorded as interest expense for 
the period.  Accreted interest additions less accreted interest paid during the year was: 

In governmental funds, if debt is issued at a premium or at a discount, the premium or discount is recognized as an 
other financing source or an other financing use in the period it is incurred.  In the government-wide statements, 
the premium or discount is amortized over the life of the debt.  Amortization of premiums or discount for the 
period was:

In the government wide statements, expenses must be accrued in connection with any liabilities incurred during the 
period that are not expected to be liquidated with current financial resources, including early retirement incentives. 
This year, expenses incurred for such obligations were:

In government funds, OPEB costs are recognized when employer contributions are made.  In the statement of 
activities, OPEB costs are recognized on the accrual basis. This year, the difference between accrual-basis OPEB 
costs and actual employer contributions was:

In government funds, pension costs are recognized when employer contributions are made.  In the statement of 
activities, pension costs are recognized on the accrual basis. This year, the difference between accrual-basis 
pension costs and actual employer contributions was:
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Statement of Net Position – Proprietary Fund 
June 30, 2020 

Governmental
Activities

Internal Service
Funds

ASSETS
Curret Assets

Deposits and investments 25,567,300$                    
Accounts receivable 497,067                           
Due from other funds 150,396                           

Total Assets 26,214,763                      

LIABILITIES
Current Liabilities

Accrued liabilities 352,437                           
Due to other funds 463                                  

Total current liabilities 352,900                           

Non-Current Liabilities
Claims liability 15,335,373                      

Total Liabilities 15,688,273                      

NET POSITION
Restricted 10,526,490$                    
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Statement of Revenues, Expenses, and Changes in Fund Net Position – Proprietary Fund
For the Fiscal Year Ended June 30, 2020 

Governmental
Activities

Internal Service
Funds

OPERATING REVENUES
Charges to other funds 68,509,753$              
All other fees and contracts 25,307                       
Other local revenues 72                              

Total operating revenues 68,535,132                

OPERATING EXPENSES
Salaries and benefits 536,200                     
Supplies and materials 5,190                         
Services and other operating expenses 65,169,698                

Total operating expenses 65,711,088                

Operating Income (Loss) 2,824,044                  

NON-OPERATING REVENUES
Interest income 425,772                     

Change in net position 3,249,816                  

Net position, July 1, 2019 7,276,674                  

Net position, June 30, 2020 10,526,490$              
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Statement of Cash Flows – Proprietary Fund 
For the Fiscal Year Ended June 30, 2020 

Governmental
Activities

Internal Service
Funds

CASH FLOWS FROM OPERATING ACTIVITIES
Cash received from assessments made to other funds 68,655,358$           
Cash received from all other sources 25,307                    
Cash payments for payroll, insurance and operating costs (65,232,395)            

Net cash provided (used) by operating activities 3,448,270               

CASH FLOWS FROM INVESTING ACTIVITIES
Interest received 440,789                  

Net increase (decrease) in cash and cash equivalents 3,889,059               

Cash, July 1, 2019 21,678,241             

Cash, June 30, 2020 25,567,300$           

Operating income (loss) 2,824,044$             
Adjustments to reconcile operating income (loss) to net cash
provided (used) by operating activities:

Changes in assets and liabilities:
(Increase) decrease in accounts receivable (2,732)                     
(Increase) decrease in due from other funds 148,265                  
Increase (decrease) in accounts payable (50,917)                   
Increase (decrease) in due to other funds (297,289)                 
Increase (decrease) in claims liability 826,899                  

Net cash provided (used) by operating activities 3,448,270$             

by operating activities:
Reconciliation of operating income (loss) to net cash provided (used)
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Statement of Fiduciary Net Position 
June 30, 2020 

Debt Service Fund
Student for Blended

Body Funds Component Units Totals
Assets

Deposits and investments 5,034,201$             21,367,480$           26,401,681$           
Accounts receivable -                          61                           61                           

       Total Assets 5,034,201$             21,367,541$           26,401,742$           

Liabilities
Accounts payable 6,765$                    -$                        6,765$                    
Due to bondholders -                          21,367,541             21,367,541             
Due to student groups 5,027,436               -                          5,027,436               

      Total Liabilities 5,034,201$             21,367,541$           26,401,742$           

Agency Funds
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to Financial Statements 
June 30, 2020 

Capistrano Unified School District (the "District") accounts for its financial transactions in accordance with the 
California School Accounting Manual.  The 

accounting policies of the District conform to accounting principles generally accepted in the United States of America 
as prescribed by the Governmental Accounting Standards Board.  The following is a summary of the more significant 
policies: 

A. Reporting Entity 
A reporting entity is comprised of the primary government, component units, and other organizations that are 
included to ensure the financial statements are not misleading.  The primary government of the District consists 
of all funds, departments, and agencies that are not legally separate from the District.  For the District, this includes 
general operations, food service, and student-related activities of the District.   
 
Component units are legally separate organizations for which the District is financially accountable.  Component 
units may also include organizations that are fiscally dependent on the District, in that the District approves their 
budget, the issuance of their debt or the levying of their taxes.  In addition, component units are other legally 
separate organizations for which the District is not financially accountable but the nature and significance of the 

to be misleading or incomplete.   
 
For financial reporting purposes, the component units have a financial and operational relationship which meets 
the reporting entity definition criteria of the Governmental Accounting Standards Board (GASB) Statement 
No. 61, The Financial Reporting Entity: Omnibus – An Amendment of GASB Statements No. 14 and No. 34, and 
thus are included in the financial statements using the blended presentation method as if they were part of the 

d of Trustees of the component units is essentially the same as the Board 
of Trustees of the District and because their purpose is to finance the construction of facilities to be used for the 
direct benefit of the District. 
 

ial statements as the Debt Service Fund.  Certificates 
of participation and other debt issued by the Authority and the Corporation are included as long-term liabilities 
in the District-wide financial statements.  Individually prepared financial statements are not prepared for the 
Authority or the Corporation. 
 
The Capistrano Unified School District
the financial statements as the Capital Projects Fund for Blended Component Units and in the Fiduciary Funds 
Statement as the Debt Service Fund for Special Tax Bonds.  Special Tax Bonds issued by the CFDs are not 
included in the long-term obligations of the Statement of Net Position as they are not obligations of the District.  
Individually prepared financial statements are available for the CFDs through the Business Office. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to Financial Statements 
June 30, 2020 

 
B. Basis of Presentation, Basis of Accounting 
 

1. Basis of Presentation 
 
District-Wide Financial Statements 
The Statement of Net Position and the Statement of Activities display information about the primary 
government (the District) and its component units.  These statements include the financial activities of the 
overall government, except for fiduciary activities.  Eliminations have been made to minimize the double-
counting of internal activities.  Governmental activities generally are financed through taxes, 
intergovernmental revenues, and other nonexchange transactions.   

 
The Statement of Activities presents a comparison between direct expenses and program revenues for each 

ect expenses are those that are specifically associated 
with a program or function and, therefore, are clearly identifiable to a particular function.  Program revenues 
include (a) fees, fines, and charges paid by the recipients of goods or services offered by the programs and 
(b) grants and contributions that are restricted to meeting the operational or capital requirements of a 
particular program.  Revenues that are not classified as program revenues, including all taxes, are presented 
as general revenues. 
 
Fund Financial Statements 

(and blended component units).  Separate statements for each fund category - governmental, proprietary, and 
fiduciary - are presented.  The emphasis of fund financial statements is on major governmental funds, each 
displayed in a separate column.  All remaining governmental and enterprise funds are aggregated and 
reported as nonmajor funds.  Proprietary fund operating revenues, such as charges for services, result from 
exchange transactions associated with the principal activity of the fund.  Exchange transactions are those in 
which each party receives and gives up essentially equal values.  Nonoperating revenues, such as subsidies 
and investment earnings, result from nonexchange transactions or ancillary activities. 
 
Major Governmental Funds 
The District maintains the following major governmental funds: 

 
General Fund: This is the chief operating fund for the District.  It is used to account for the ordinary 
operations of the District.  All transactions except those accounted for in another fund are accounted for 
in this fund.  The District also maintains a Deferred Maintenance Fund and a Special Reserve Fund for 
Postemployment Benefits.  These funds do not meet the definition of special revenue funds as they are 
not primarily composed of restricted or committed revenue sources.  Because these funds do not meet 
the definition of special revenue funds under GASB 54, the activity in those funds is being reported 
within the General Fund. 
 
Special Reserve Fund for Capital Outlay Projects:  This fund exists primarily to provide for the 
accumulation of general fund moneys for capital outlay purposes (Education Code Section 42840).  This 
fund may also be used to account for any other revenues specifically for capital projects that are not 
restricted to fund 21, 25, 30, 35, or 49. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to Financial Statements 
June 30, 2020 

 
B. Basis of Presentation, Basis of Accounting (continued) 
 

1. Basis of Presentation (continued) 
 
Non-Major Governmental Funds 
The District maintains the following non-major governmental funds: 

Special Revenue Funds:  Special revenue funds are established to account for the proceeds from 
specific revenue sources (other than trusts, major capital projects, or debt service) that are restricted or 
committed to the financing of particular activities, that compose a substantial portion of the inflows of 
the fund, and that are reasonably expected to continue.  Additional resources that are restricted, 
committed, or assigned to the purpose of the fund may also be reported in the fund. 

 
Child Development Fund:  This fund is used to account separately for federal, state, and local 
revenues to operate child development programs. 
 
Cafeteria Fund:  This fund is used to account separately for federal, state, and local resources to 
operate the food service program (Education Code sections 38090 and 38093). 

 
Capital Projects Funds:  Capital projects funds are established to account for financial resources to be 
used for the acquisition or construction of major capital facilities and other capital assets (other than 
those financed by proprietary funds and trust funds). 

 
Capital Facilities Fund: This fund is used to primarily account separately for moneys received 
from fees levied on development projects as a condition of approval (Education Code 
sections 17620-17626 and Government Code Section 65995 et seq.). 
 
Capital Projects Fund for Blended Component Units:  This fund is used to account for capital 
projects financed by Mello-Roos Community Facilities Districts and similar entities that are 
considered blended component units of the District under generally accepted accounting principles 
(GAAP). 

 
Debt Service Funds:  Debt service funds are established to account for the accumulation of resources 
for and the payment of principal and interest on general long-term debt. 

 
Bond Interest and Redemption Fund:  This fund is used for the repayment of bonds issued for 
the District (Education Code sections 15125-15262). 
 

Proprietary Funds  
Proprietary fund reporting focuses on the determination of operating income, changes in net position, 
financial position, and cash flows.  Proprietary funds are classified as enterprise or internal service. The 
District has the following proprietary funds:

 
Internal Service Funds: These funds are used to account for services rendered on a cost-reimbursement 

insurance programs that are accounted for in the Intern
and welfare benefit programs are accounted for in the Internal Service Fund. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to Financial Statements 
June 30, 2020 

 
B. Basis of Presentation, Basis of Accounting (continued) 
 

1. Basis of Presentation (continued) 
 

Proprietary Funds (continued)   

Self-Insurance Fund:  Self-insurance funds are used to separate moneys received for self-insurance 
activities from other operating funds in the District.  Separate funds may be established for each 

compensation, health and welfare, and deductible 
property loss (Education Code Section 17566). 

 
Fiduciary Funds 
Fiduciary funds are used to account for assets held in a trustee or agent capacity for others that cannot be 

funds are subject to a trust agreement that affects the degree of management involvement and the length of 
time that the resources are held. The District maintains the following fiduciary funds: 

 
Agency Funds: The District maintains a separate agency fund for each school that operates an 
Associated Student Body (ASB) Fund, whether it is organized or not.  
 
Debt Service Fund for Special Tax Bonds:  This fund is used to account for the accumulation of 
resources for, and the repayment of, Community Facility District bonds, interest and related costs. 

 
2. Measurement Focus, Basis of Accounting 

The accounting and financial reporting treatment is determined by the applicable measurement focus and 
basis of accounting.  Measurement focus indicates the type of resources being measured such as current 
financial resource or economic resources.  The basis of accounting indicates the timing of transactions or 
events for recognition in the financial statements. 
 
The District-wide financial statements are reported using the economic resources measurement focus and the 
accrual basis of accounting, as are the proprietary fund financial statements.  Revenues are recorded when 
earned and expenses are recorded when a liability is incurred, regardless of the timing of the related cash 
flows.  Property taxes are recognized as revenues in the year for which they are levied.  Grants and similar 
items are recognized as revenues as soon as all eligibility requirements imposed by the provider have been 
met. 
 
Governmental fund financial statements are reported using the current financial resources measurement focus 
and the modified accrual basis of accounting.  Under this method, revenues are recognized as soon as they 
are both measurable and available.  Revenues are considered to be available when they are collectible within 
the current period or soon enough thereafter to pay liabilities for the current period.  For this purpose, the 
District considers revenues to be available if they are collected within 60 days of the end of the current fiscal 
period.  Expenditures generally are recorded when a liability is incurred, as under accrual accounting.  
However, debt service expenditures, as well as expenditures related to compensated absences and claims and 
judgments, are recorded only when payment is due. 
 
As a general rule the effect of interfund activity has been eliminated from the District-wide financial 
statements. Exceptions to this general rule are payments-in-lieu of taxes and other charges between the 

ous other functions of the District.  Elimination of these charges would 
distort the direct costs and program revenues reported for the various functions concerned. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to Financial Statements 
June 30, 2020 

 
B. Basis of Presentation, Basis of Accounting (continued) 

2. Measurement Focus, Basis of Accounting (continued) 
The agency fund has no measurement focus and utilizes the accrual basis of accounting for reporting its assets 
and liabilities. 
 

3. Revenues - Exchange and Non-Exchange Transactions 
Revenue resulting from exchange transactions, in which each party gives and receives essentially equal value, 
is recorded on the accrual basis when the exchange takes place.  On a modified accrual basis, revenue is 
recorded in the fiscal year in which the resources are measurable and become available.  Available means 
that the resources will be collected within the current fiscal year.  Generally, available is defined as collectible 
within 60 days.  However, to achieve comparability of reporting among California districts and so as not to 
distort normal revenue patterns, with specific respect to reimbursement grants and corrections to state-aid 
apportionments, the California Department of Education has defined available for districts as collectible 
within one year.  The following revenue sources are considered to be both measurable and available at fiscal 
year-end:  State apportionments, interest, certain grants, and other local sources. 
 
Non-exchange transactions, in which the District receives value without directly giving equal value in return, 
include property taxes, certain grants, entitlements, and donations.  Revenue from property taxes is 
recognized in the fiscal year in which the taxes are received.  Revenue from certain grants, entitlements, and 
donations is recognized in the fiscal year in which all eligibility requirements have been satisfied.  Eligibility 
requirements include time and purpose requirements.  On a modified accrual basis, revenue from non-
exchange transactions must also be available before it can be recognized. 
 

C. Budgetary Data 
The budgetary process is prescribed by provisions of the California Education Code and requires the Board of 
Trustees to hold a public hearing and adopt an operating budget no later than July 1 of each year.  The District 
Board of Trustees satisfied these requirements.  The adopted budget is subject to amendment throughout the year 
to give consideration to unanticipated revenue and expenditures primarily resulting from events unknown at the 
time of budget adoption with the legal restriction that expenditures cannot exceed appropriations by major object 
account. 
 
The amounts reported as the original budgeted amounts in the budgetary statements reflect the amounts when the 
original appropriations were adopted.  The amounts reported as the final budgeted amounts in the budgetary 
statements reflect the amounts after all budget amendments have been accounted for.  For budget purposes, on 
behalf payments have not been included as revenue and expenditures as required under generally accepted 
accounting principles. 
 

D. Encumbrances 
Encumbrance accounting is used in all budgeted funds to reserve portions of applicable appropriations for which 
commitments have been made.  Encumbrances are recorded for purchase orders, contracts, and other 
commitments when they are written.  Encumbrances are liquidated when the commitments are paid.  All 
encumbrances are liquidated as of June 30. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to Financial Statements 
June 30, 2020 

 
E. Assets, Deferred Outflows of Resources, Liabilities, Deferred Inflows of Resources, and Net Position 

 
1. Cash and Cash Equivalents 

The District considers cash and cash equivalents to be cash on hand and demand deposits.  In addition, 
because the Treasury Pool is sufficiently liquid to permit withdrawal of cash at any time without prior notice 
or penalty, equity in the pool is also deemed to be a cash equivalent. 
 

2. Inventories  
Inventories are valued at cost using the first-in/first-out (FIFO) method.  The costs of governmental fund-
type inventories are recorded as expenditures when consumed rather than when purchased. 
 

3. Capital Assets 
Purchased or constructed capital assets are reported at cost or estimated historical cost.  Donated capital 
assets, donated works of art and similar items, and capital assets received in a service concession arrangement 
are reported at acquisition value rather than fair value.  The cost of normal maintenance and repairs that do 

 
Capital assets are depreciated using the straight-line method over the following estimated useful lives: 
 

Description  Estimated Lives 
Buildings    20-50 years 
Improvements/Infrastructure   5-50 years 
Equipment   5-20 years 

 
4. Unearned Revenue 

Unearned revenue arises when potential revenue does not meet both the "measurable" and "available" criteria 
for recognition in the current period or when resources are received by the District prior to the incurrence of 
qualifying expenditures.  In subsequent periods, when both revenue recognition criteria are met, or when the 
District has a legal claim to the resources, the liability for unearned revenue is removed from the combined 
balance sheet and revenue is recognized. 
 
Certain grants received that have not met eligibility requirements are recorded as unearned revenue.  On the 
governmental fund financial statements, receivables that will not be collected within the available period are 
also recorded as unearned revenue. 
 

5. Deferred Outflows/Inflows of Resources 
In addition to assets, the Statement of Net Position will sometimes report a separate section for deferred 
outflows of resources.  This separate financial statement element, deferred outflows of resources, represents 
a consumption of net position that applies to a future period and so will not be recognized as an outflow of 
resources (expense/expenditure) until then.   
 
In addition to liabilities, the Statement of Net Position will sometimes report a separate section for deferred 
inflows of resources.  This separate financial statement element, deferred inflows of resources, represents an 
acquisition of net position that applies to a future period and will not be recognized as an inflow of resources 
(revenue) until that time.   
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to Financial Statements 
June 30, 2020 

E. Assets, Deferred Outflows of Resources, Liabilities, Deferred Inflows of Resources, and Net Position 
(continued) 

 
6. Compensated Absences 

The liability for compensated absences reported in the District-wide statements consists of unpaid, 
accumulated vacation leave balances.  The liability has been calculated using the vesting method, in which 
leave amounts for both employees who currently are eligible to receive termination payments and other 
employees who are expected to become eligible in the future to receive such payments upon termination are 
included. 
 

7. Postemployment Benefits Other Than Pensions (OPEB) 
For purposes of measuring the net OPEB liability, deferred outflows of resources and deferred inflows of 
resources related to OPEB, and OPEB expense, information about the fiduciary net position of the District 

fiduciary net position have been determined on the same basis as they are reported by the Plans. For this 
purpose, the Plans recognize benefit payments when due and payable in accordance with the benefit terms. 
Investments are reported at fair value, except for money market investments and participating interest-earning 
investment contracts that have a maturity at the time of purchase of one year or less, which are reported at 
cost. 
 

8. Pensions 
For purposes of measuring the net pension liability and deferred outflows/inflows of resources related to 
pensions, and pension expense, information about the fi
Teachers Retirement System (CalSTRS) and Californi

basis as they are reported by CalSTRS and CalPERS.  For this purpose, benefit payments (including refunds 
of employee contributions) are recognized when due and payable in accordance with the benefit terms.  
Investments are reported at fair value. 
 

9. Fund Balances  
The fund balance for Governmental Funds is reported in classifications based on the extent to which the 
government is bound to honor constraints on the specific purposes for which amounts in those funds can be 
spent. 
 
Nonspendable:  Fund balance is reported as nonspendable when the resources cannot be spent because they 
are either in a nonspendable form or legally or contractually required to be maintained intact.  Resources in 
nonspendable form include inventories and prepaid assets. 
 
Restricted:  Fund balance is reported as restricted when the constraints placed on the use of resources are 
either externally imposed by creditors, grantors, contributors, or laws or regulations of other governments; 
or imposed by law through constitutional provision or by enabling legislation. 
 
Committed: 
balance is reported as committed when the Board passes a resolution that places specified constraints on how 
resources may be used.  The Board can modify or rescind a commitment of resources through passage of a 
new resolution. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to Financial Statements 
June 30, 2020 

E. Assets, Deferred Outflows of Resources, Liabilities, Deferred Inflows of Resources, and Net Position 
(continued) 

 
9. Fund Balances (continued) 

 
Assigned:  Resources that are constrained by  for a specific purpose, but are 
neither restricted nor committed, are reported as assigned fund balance.  Intent may be expressed by either 
the Board, committees (such as budget or finance), or officials to which the Board has delegated authority. 
 
Unassigned:  Unassigned fund balance represents fund balance that has not been restricted, committed, or 
assigned and may be utilized by the District for any purpose.  When expenditures are incurred, and both 
restricted and unrestrict  policy to use restricted resources first, 
then unrestricted resources in the order of committed, assigned, and then unassigned, as they are needed. 
 

10. Net Position 
Net position is classified into three components: net investment in capital assets; restricted; and unrestricted.  
These classifications are defined as follows: 
 

Net investment in capital assets - This component of net position consists of capital assets, including 
restricted capital assets, net of accumulated depreciation and reduced by the outstanding balances of any 
bonds, mortgages, notes, or other borrowings that are attributable to the acquisition, construction, or 
improvement of those assets.  If there are significant unspent related debt proceeds at year-end, the 
portion of the debt attributable to the unspent proceeds are not included in the calculation of net 
investment in capital assets.  Rather, that portion of the debt is included in the same net position 
component as the unspent proceeds. 
 
Restricted - This component of net position consists of constraints placed on net position use through 
external constraints imposed by creditors (such as through debt covenants), grantors, contributors, or 
laws or regulations of other governments or constraints imposed by law through constitutional provisions 
or enabling legislation. 
 
Unrestricted net position - This component of net position consists of net position that does not meet 
the definition of "net investment in capital assets" or "restricted". 

 
When both restricted and unrestricted resources are availa
resources first, then unrestricted resources as they are needed. 

 
F. Minimum Fund Balance Policy 

This Fund Balance Policy establishes the procedures for reporting unrestricted fund balance in the General Fund 
financial statements.  Certain commitments and assignments of fund balance will help ensure that there will be 
adequate financial resources to protect the District against unforeseen circumstances and events such as revenue 
shortfalls and unanticipated expenditures.  The policy also authorizes and directs the Chief Financial Officer to 
prepare financial reports which accurately categorize fund balance as per Governmental Accounting Standards 
Board (GASB) No. 54, Fund Balance Reporting and Governmental Fund Type Definitions. 

 is 2% as per the recommended level for districts with more than 30,000 
ADA (California Department of Education) or not less than two months of General Fund operating expenditures, 
or up to 17% of General Fund expenditures and other financing uses. 

Page 35 of 107

EXHIBIT #26 706 of 949



 31 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to Financial Statements 
June 30, 2020 

F. Minimum Fund Balance Policy (continued) 
When an expenditure is incurred for purposes for which both restricted and unrestricted fund balance is available, 
the District considers restricted funds to have been spent first.  When an expenditure is incurred for which 
committed, assigned, or unassigned fund balances are available, the District considers amounts to have been spent 
first out of committed funds, then assigned funds, and finally unassigned funds, as needed unless the Board of 
Trustees has provided otherwise in its commitment or assignment actions.  

 
G. Property Tax Calendar 

The County is responsible for the assessment, collection, and apportionment of property taxes for all jurisdictions 
including the schools and special districts within the County.  The Board of Supervisors levies property taxes as 
of September 1 on property values assessed on July 1.  Secured property tax payments are due in two equal 
installments.  The first is generally due November 1 and is delinquent with penalties on December 10, and the 
second is generally due on February 1 and is delinquent with penalties on April 10.  Secured property taxes 
become a lien on the property on January 1. 

 
H. Use of Estimates 

The preparation of financial statements in conformity with generally accepted accounting principles requires 
management to make estimates and assumptions that affect the reported amounts of assets and liabilities and 
disclosure of contingent assets and liabilities at the date of the financial statements and the reported amounts of 
revenues and expenditures during the reported period.  Actual results could differ from those estimates. 

 
I. New GASB Pronouncement 

In May 2020, the GASB issued Statement No. 95.  The primary objective of this Statement is to provide relief to 
governments and other stakeholders in light of the COVID-19 pandemic. That objective is accomplished by 
postponing the effective dates of certain provisions in Statements and Implementation Guides that first became 
effective or are scheduled to become effective for periods beginning after June 15, 2018, and later. 
 
The effective dates of certain provisions contained in the following pronouncements are postponed by one year: 
 

Statement No. 83, Certain Asset Retirement Obligations 
Statement No. 84, Fiduciary Activities 
Statement No. 88, Certain Disclosures Related to Debt, including Direct Borrowings and Direct 
Placements 
Statement No. 89, Accounting for Interest Cost Incurred before the End of a Construction Period 
Statement No. 90, Majority Equity Interests 
Statement No. 91, Conduit Debt Obligations 
Statement No. 92, Omnibus 2020 
Statement No. 93, Replacement of Interbank Offered Rates 
Implementation Guide No. 2017-3, Accounting and Financial Reporting for Postemployment Benefits 
Other Than Pensions (and Certain Issues Related to OPEB Plan Reporting) 
Implementation Guide No. 2018-1, Implementation Guidance Update-2018 
Implementation Guide No. 2019-1, Implementation Guidance Update-2019 
Implementation Guide No. 2019-2, Fiduciary Activities 
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I. New GASB Pronouncement (continued) 
The effective dates of the following pronouncements are postponed by 18 months: 
 

Statement No. 87, Leases 
Implementation Guide No. 2019-3, Leases 
 

Earlier application of the provisions addressed in this Statement is encouraged and is permitted to the extent 
specified in each pronouncement as originally issued. 

 
J. Future Accounting Pronouncements 

GASB pronouncements which will be effective in future periods, are as follows: 
 
1. In January 2017, the GASB issued Statement No. 84, Fiduciary Activities.  The objective of this Statement 

is to improve guidance regarding the identification of fiduciary activities for accounting and financial 
reporting purposes and how those activities should be reported. 
 
This Statement establishes criteria for identifying fiduciary activities of all state and local governments.  The 
focus of the criteria generally is on (1) whether a government is controlling the assets of the fiduciary activity, 
and (2) the beneficiaries with whom a fiduciary relationship exists.  Separate criteria are included to identify 
fiduciary component units and postemployment benefit arrangements that are fiduciary activities. 
 
The requirements of this Statement are effective for reporting periods beginning after December 15, 2019.   

 
2. In June 2017, the GASB issued Statement No. 87, Leases.  The objective of this Statement is to better meet 

the information needs of financial statement users by improving accounting and financial reporting for leases 

recognition of certain lease assets and liabilities for leases that previously were classified as operating leases 
and recognized as inflows of resources or outflows of resources based on the payment provisions of the 
contract.  It establishes a single model for lease accounting based on the foundational principle that leases 
are financings of the right to use an underlying asset.  Under this Statement, a lessee is required to recognize 
a lease liability and an intangible right-to-use lease asset, and a lessor is required to recognize a lease 
receivable and a deferred inflow of resources, thereby enhancing the relevance and consistency of 

 
 

The requirements of this Statement are effective for reporting periods beginning after June 15, 2021.   
 

3. In June 2018, the GASB issued Statement No. 89, Accounting for Interest Cost Incurred Before the End of a 
Construction Period.  The objectives of this Statement are (1) to enhance the relevance and comparability of 
information about capital assets and the cost of borrowing for a reporting period, and (2) to simplify 
accounting for interest cost incurred before the end of a construction period. 
 
This Statement establishes accounting requirements for interest cost incurred before the end of a construction 
period.  Such interest cost includes all interest that previously was accounted for in accordance with the 
requirements of paragraphs 5-22 of Statement No. 62, Codification of Accounting and Financial Reporting 
Guidance Contained in Pre-November 30, 1989 FASB and AICPA Pronouncements, which are superseded 
by this Statement.  This Statement requires that interest cost incurred before the end of a construction period 
be recognized as an expense in the period in which the cost is incurred for financial statements prepared using 
the economic resources measurement focus.   
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J. Future Accounting Pronouncements (continued) 
 

3. (continued) 
As a result, interest cost incurred before the end of a construction period will not be included in the historical 
cost of a capital asset reported in a business-type activity or enterprise fund. 
 
This Statement also reiterates that in financial statements prepared using the current financial resources 
measurement focus, interest cost incurred before the end of a construction period should be recognized as an 
expenditure on a basis consistent with governmental fund accounting principles. 
 
The requirements of this Statement are effective for reporting periods beginning after December 15, 2020.  
Earlier application is encouraged.  The requirements of this Statement should be applied prospectively. 

 
4. In August 2018, the GASB issued Statement No. 90, Majority Equity Interests-An Amendment of GASB 

Statements No. 14 and No. 61.  The primary objectives of this Statement are to improve the consistency and 
 interest in a legally separate organization and to 

improve the relevance of financial statement information for certain component units.  It defines a majority 
equity interest and specifies that a majority equity interest in a legally separate organization should be 

investment.  A majority equity interest that meets the definition of an investment should be measured using 
the equity method, unless it is held by a special-purpose government engaged only in fiduciary activities, a 
fiduciary fund, or an endowment (including permanent and term endowments) or permanent fund.  Those 
governments and funds should measure the majority equity interest at fair value. 
 
For all other holdings of a majority equity interest in a legally separate organization, a government should 
report the legally separate organization as a component unit, and the government or fund that holds the equity 
interest should report an asset related to the majority equity interest using the equity method.  This Statement 
establishes that ownership of a majority equity interest in a legally separate organization results in the 
government being financially accountable for the legally separate organization and, therefore, the 
government should report that organization as a component unit. 
 
This Statement also requires that a component unit in which a government has a 100 percent equity interest 
account for its assets, deferred outflows of resources, liabilities, and deferred inflows of resources at 
acquisition value at the date the government acquired a 100 percent equity interest in the component unit.   
 
The requirements of this Statement are effective for reporting periods beginning after December 15, 2019.  
Earlier application is encouraged.  The requirements should be applied retroactively, except for the provisions 
related to (1) reporting a majority equity interest in a component unit and (2) reporting a component unit if 
the government acquires a 100 percent equity interest.  Those provisions should be applied on a prospective 
basis. 

 
  

Page 38 of 107

EXHIBIT #26 709 of 949



 34 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to Financial Statements 
June 30, 2020 

J. Future Accounting Pronouncements (continued) 
 

5. In May 2019, the GASB issued Statement No. 91, Conduit Debt Obligations.  The primary objectives of this 
Statement are to provide a single method of reporting conduit debt obligations by issuers and eliminate 
diversity in practice associated with (1) commitments extended by issuers, (2) arrangements associated with 
conduit debt obligations, and (3) related note disclosures.  This Statement achieves those objectives by 
clarifying the existing definition of a conduit debt obligation; establishing that a conduit debt obligation is 
not a liability of the issuer; establishing standards for accounting and financial reporting of additional 
commitments and voluntary commitments extended by issuers and arrangements associated with conduit 
debt obligations; and improving required note disclosures. 
 

debt obligations.  In those arrangements, capital assets are constructed or acquired with the proceeds of a 
conduit debt obligation and used by third-party obligors in the course of their activities.   

 
Payments from third-party obligors are intended to cover and coincide with debt service payments.  During 
those arrangements, issuers retain the titles to the capital assets.  Those titles may or may not pass to the 
obligors at the end of the arrangements. 
 
This Statement requires issuers to disclose general information about their conduit debt obligations, 

conduit debt obligations and a description of each type of commitment.  Issuers that recognize liabilities 
related to supporting the debt service of conduit debt obligations also should disclose information about the 
amount recognized and how the liabilities changed during the reporting period. 
 
The requirements of this Statement are effective for reporting periods beginning after December 15, 2021.  
Earlier application is encouraged. 
 

6. In January 2020, the GASB issued Statement No. 92, Omnibus 2020. The objectives of this Statement are to 
enhance comparability in accounting and financial reporting and to improve the consistency of authoritative 
literature by addressing practice issues that have been identified during implementation and application of 
certain GASB Statements. This Statement addresses a variety of topics and includes specific provisions about 
the following: 

 
The effective date of Statement No. 87, Leases, and Implementation Guide No. 2019-3, Leases, for 
interim financial reports 
Reporting of intra-entity transfers of assets between a primary government employer and a 
component unit defined benefit pension plan or defined benefit other postemployment benefit 
(OPEB) plan 
The applicability of Statements No. 73, Accounting and Financial Reporting for Pensions and 
Related Assets That are Not within the Scope of GASB Statement 68, and Amendments to Certain 
Provisions of GASB Statements 67 and 68, as amended, and No. 74, Financial Reporting for 
Postemployment Benefit Plans Other Than Pensions Plans, as amended, to reporting assets 
accumulated for postemployment benefits 
The applicability of certain requirements of Statement No. 84, Fiduciary Activities, to 
postemployment benefit arrangements 
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J. Future Accounting Pronouncements (continued) 
 

6. (continued) 
 
Measurement of liabilities (and assets, if any) related to asset retirement obligations (AROs) in a 
government acquisition 
Reporting by public entity risk pools for amounts that are recoverable from reinsurers or excess 
insurers 
Reference to nonrecurring fair value measurements of assets or liabilities in authoritative literature  
Terminology used to refer to derivative instruments  

 
The requirements of this Statement are effective as follows: 

 
The requirements related to the effective date of Statement 87 and Implementation Guide 2019-3, 
reinsurance recoveries, and terminology used to refer to derivative instruments are effective upon 
issuance. 
The requirements related to intra-entity transfers of assets and those related to the applicability of 
Statements 73 and 74 are effective for fiscal years beginning after June 15, 2021. 
The requirements related to application of Statement 84 to postemployment benefit arrangements 
and those related to nonrecurring fair value measurements of assets or liabilities are effective for 
reporting periods beginning after June 15, 2021. 
The requirements related to the measurement of liabilities (and assets, if any) associated with AROs 
in a government acquisition are effective for government acquisitions occurring in reporting periods 
beginning after June 15, 2021. 

 
Earlier application is encouraged and is permitted by topic. 
 

7. In March 2020, the GASB issued Statement No. 93, Replacement of Interbank Offered Rates.  Some 
governments have entered into agreements in which variable payments made or received depending on an 

don Interbank Offered Rate (LIBOR).  As a result of 
global reference rate reform, LIBOR is expected to cease to exist in its current form at the end of 2021, 
prompting governments to amend or replace financial instruments for the purpose of replacing LIBOR with 
other reference rates, by either changing the reference rate or adding or changing fallback provisions related 
to the reference rate. 

 
Statement No. 53, Accounting and Financial Reporting for Derivative Instruments,  as amended, requires a 
government to terminate hedge accounting when it renegotiates or amends a critical term of a hedging 

addition, in accordance with Statement No. 87, Leases,  as amended, replacement of the rate on which 
variable payments depend in a lease contract would require a government to apply the provisions for lease 
modifications, including remeasurement of the lease liability or lease receivable. 
 
The objective of this Statement is to address those and other accounting and financial reporting implications 
that result from the replacement of an IBOR.  This Statement achieves that objective by: 
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J. Future Accounting Pronouncements (continued) 
 

7. (continued) 
 

Providing exceptions for certain hedging derivative instruments to the hedge accounting termination 
provisions when an IBOR is replaced as the refe
variable payment 
Clarifying the hedge accounting termination provisions when a hedged item is amended to replace 
the reference rate 
Clarifying that the uncertainty related to the continued availability of IBORs does not, by itself, 
affect the assessment of whether the occurrence of a hedged expected transaction is probable 
Removing LIBOR as an appropriate benchmark interest rate for the qualitative evaluation of the 
effectiveness of an interest rate swap 
Identifying a Secured Overnight Financing Rate and the Effective Federal Funds Rate as appropriate 
benchmark interest rates for the qualitative evaluation of the effectiveness of an interest rate swap 
Clarifying the definition of reference rate, as it is used in Statement 53, as amended 

Providing an exception to the lease modifications guidance in Statement 87, as amended, for certain lease 
contracts that are amended solely to replace an IBOR as the rate upon which variable payments depend. 
 
The removal of LIBOR as an appropriate benchmark interest rate is effective for reporting periods ending 
after December 31, 2021.  All other requirements of this Statement are effective for reporting periods 
beginning after June 15, 2021. 
 

8. In March 2020, the GASB issued Statement No. 94, Public-Private and Public-Public Partnerships and 
Availability Payment Arrangements.  The primary objective of this Statement is to improve financial 
reporting by addressing issues related to public-private and public-public partnership arrangements (PPPs).  
As used in this Statement, a PPP is an arrangement in which a government (the transferor) contracts with an 
operator (a governmental or nongovernmental entity) to provide public services by conveying control of the 
right to operate or use a nonfinancial asset, such as infrastructure or other capital asset (the underlying PPP 
asset), for a period of time in an exchange or exchange-like transaction.  Some PPPs meet the definition of a 
service concession arrangement (SCA), which the Board defines in this Statement as a PPP in which (1) the 
operator collects and is compensated by fees from third parties; (2) the transferor determines or has the ability 
to modify or approve which services the operator is required to provide, to whom the operator is required to 
provide the services, and the prices or rates that can be charged for the services; and (3) the transferor is 
entitled to significant residual interest in the service utility of the underlying PPP asset at the end of the 
arrangement. 
 
This Statement also provides guidance for accounting and financial reporting for availability payment 
arrangements (APAs).  As defined in this Statement, an APA is an arrangement in which a government 
compensates an operator for services that may include designing, constructing, financing, maintaining, or 
operating an underlying nonfinancial asset for a period of time in an exchange or exchange-like transaction. 
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J. Future Accounting Pronouncements (continued) 
 

8. (continued) 
This Statement requires that PPPs that meet the definition of a lease apply the guidance in Statement No. 87, 
Leases, as amended, if existing assets of the transferor that are not required to be improved by the operator 
as part of the PPP arrangement are the only underlying PPP assets and the PPP does not meet the definition 
of an SCA. 
 
This Statement also provides specific guidance in financial statements prepared using the economic resources 
measurement focus for a government that is an operator in a PPP that either (1) meets the definition of an 
SCA or (2) is not within the scope of Statement 87, as amended (as clarified in this Statement). 
 
This Statement also requires a government to account for PPP and non-PPP components of a PPP as separate 
contracts. 
 
This Statement also requires an amendment to a PPP to be considered a PPP modification, unless the 

es, in which case it should be considered a partial or 
full PPP termination. 
 
An APA that is related to designing, constructing, and financing a nonfinancial asset in which ownership of 
the asset transfers by the end of the contract should be accounted for by a government as a financed purchase 
of the underlying nonfinancial asset.  This Statement requires a government that engaged in an APA that 
contains multiple components to recognize each component as a separate arrangement.  An APA that is 
related to operating or maintaining a nonfinancial asset should be reported by a government as an outflow of 
resources in the period to which payments relate. 
 
The requirements of this Statement are effective for fiscal years beginning after June 15, 2022, and all 
reporting periods thereafter. 
 
 

 
Deposits and investments as of June 30, 2020 are classified in the accompanying financial statements as follows: 

 
Governmental funds 120,468,287$   
Proprietary funds 25,567,300       

Governmental Activities 146,035,587     
Fiduciary funds 26,401,681       

Total deposits and investments 172,437,268$   
 

 
Deposits and investments as of June 30, 2020 consist of the following: 

 
Cash on hand and in banks 5,073,700$       
Cash in revolving fund 867,750            
Investments 166,495,818     

Total deposits and investments 172,437,268$   
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Pooled Funds 
In accordance with Education Code Section 41001, the District maintains substantially all of its cash in the County 
Treasury.  The County pools and invests the cash.  These pooled funds are carried at cost which approximates fair 
value.  Interest earned is deposited annually to participating funds.  Any investment losses are proportionately shared 
by all funds in the pool. 
 

zed pooled investment fund under the care of a third party 
fic, identifiable investment securities owned by the District, 

no disclosure of the individual deposits and investments or related custodial credit risk classifications is required. 
 
In accordance with applicable state laws, the County Treasurer may invest in derivative securities with the State of 
California.  However, at June 30, 2020, the County Treasurer has represented that the Pooled Investment Fund 
contained no derivatives or other investments with similar risk profiles. 
 

Custodial credit risk is the risk that in the event of a bank fa
District does not have a policy for custodial credit risk for deposits.  Cash balances held in banks are insured up to 
$250,000 by the Federal Depository Insurance Corporation (FDIC) and are collateralized by the respective financial 
institutions.  In addition, the California Government Code requires that a financial institution secure deposits made by 
State or local governmental units by pledging securities in an undivided collateral pool held by a depository regulated 
under State law (unless so waived by the governmental unit). 
 
The market value of the pledged securities in the collateral pool must equal at least 110 percent of the total amount 
deposited by the public agencies. California law also allows financial institutions to secure public deposits by pledging 
first trust deed mortgage notes having a value of 150 percent of the secured public deposits and letters of credit issued 
by the Federal Home Loan Bank of San Francisco having a value of 105 percent of the secured deposits.   
 
As of June 30, 2020, $5,228,310 of the District's bank balance was exposed to custodial credit risk because it was 
uninsured and collateralized with securities held by the pledging financial institution's trust department or agency, but 
not in the name of the District. 
 
Investments - Interest Rate Risk 

vestment policy limits investment purchases to investments 
with a term not to exceed three years.  Investments purchased with maturity terms greater than three years require 
approval by the Board of Trustees.  Investments purchased with maturities greater than one year require written 
approval by the Superintendent prior to commitment.  Maturities of investments held at June 30, 2020, consist of the 
following: 

One Year
Reported Less Than Through Fair Value

Rating Amount One Year Five Years Measurement
Investment maturities:

U.S. Bank First American Treasury Obligations AA 32,714,898$        32,714,898$        -$                     Level 2
County Pool N/A 133,780,920        133,780,920        -                       Uncategorized

Total Investments 166,495,818$      166,495,818$      -$                     

Maturity
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Investments - Credit Risk 
 to obligations of local, state and federal agencies, 

commercial paper, certificates of deposit, repurchase agreements, corporate notes, banker acceptances, and other 
securities allowed by State Government Code Section 53600.  At June 30, 2020, all investments represented 
governmental securities which were issu

Investments - Concentration of Credit Risk 
The District does not place limits on the amount it may invest in any one issuer.  At June 30, 2020, the District had 

County Pool. 
 

First America Treasury Obligations
U.S. Bank First American Treasury Obligations 100%

 
Fair Value Measurements 
The District categorizes the fair value measurements of its investments based on the hierarchy established by generally 
accepted accounting principles.  The fair value hierarchy, which has three levels, is based on the valuation inputs used 

e following provides a summary of the hierarchy used to measure fair value: 
 

ssets that the District has the ability to access at the 
measurement date.  Level 1 assets may include debt and equity securities that are traded in an active exchange 
market and that are highly liquid and are actively traded in over-the-counter markets. 
 

 as quoted prices for similar assets in active markets, 
quoted prices for identical or similar assets in markets that are not active, or other inputs that are observable, such 
as interest rates and curves observable at commonly quoted intervals, implied volatilities, and credit spreads.  For 
financial reporting purposes, if an asset has a specified term, a Level 2 input is required to be observable for 
substantially the full term of the asset. 
 

information indicates that other market participants would use different data or certain circumstances specific to 
the District are not available to other market participants. 
 

on a stable net asset value per share.  All contributions 
and redemptions are transacted at $1.00 net asset value per share. 
 

All assets have been valued using a market approach, with quoted market prices. 
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Accounts receivable as of June 30, 2020, consisted of the following: 

General
Fund

Special Reserve 
Fund for Capital 

Outlay

Non-Major 
Governmental 

Funds
Total Governmental 

Funds
Self-Insurance 

Funds Fiduciary Funds
Federal Government:

Categorical aid programs 10,189,118$           -$                        445,707$                10,634,825$           -$                        -$                        
State Government:

LCFF Sources 16,110,338             -                          -                          16,110,338             -                          -                          
Special Education 3,882,334               -                          -                          3,882,334               -                          -                          
Lottery 2,363,196               -                          -                          2,363,196               -                          -                          
Categorical aid programs 652,088                  -                          804,578                  1,456,666               -                          -                          

Local:
Interest 174,330                  26,012                    17,624                    217,966                  27,393                    61                           
Other local 4,531,918               23,361                    367,264                  4,922,543               469,674                  -                          

Total 37,903,322$           49,373$                  1,635,173$             39,587,868$           497,067$                61$                         

Governmental Activities

 
 
 

 

Balances Due To/From Other Funds 
Balances due to/from other funds at June 30, 2020, consisted of the following: 
 

General Fund

Non-Major 
Governmental 

Funds
Self-Insurance 

Fund Total
General Fund -$                      60,843$                145,650$              206,493$              
Non-Major Governmental Funds 265,408                -                        4,746                    270,154                
Self-Insurance Fund 463                       -                        -                        463                       

Total 265,871$              60,843$                150,396$              477,110$              

Due to General Fund from Child Development Fund for indirect costs 213,280$              
Due to General Fund from Child Development Fund for healthcare benefits 476                       
Due to General Fund from Child Development Fund for OPEB liabilities 2,002                    
Due to General Fund from Child Development Fund to recategorize due to other funds 3,671                    
Due to General Fund from Cafeteria Fund for fuel, labor, and indirect costs 37,997                  
Due to General Fund from Cafeteria Fund for healthcare benefits 821                       
Due to General Fund from Cafeteria Fund for OPEB liabilities 3,139                    
Due to General Fund from Cafeteria Fund to recategorize due to other funds 3,615                    
Due to General Fund from Capital Facilities Fund for miscellaneous costs 407                       
Due to General Fund from Self-Insurance Fund for OPEB liabilities 463                       
Due to Child Development Fund from General Fund for miscellaneous costs 41,421                  
Due to Cafeteria Fund from General Fund for outstanding lunch debt and catering 19,422                  
Due to Self-Insurance Fund from General Fund for workers' compensation benefits 64,960                  
Due to Self-Insurance Fund from General Fund for healthcare benefits 80,690                  
Due to Self-Insurance Fund from Child Development Fund for workers' compensation benefits 1,720                    
Due to Self-Insurance Fund from Cafeteria Fund for workers' compensation benefits 2,677                    
Due to Self-Insurance Fund from Capital Facilities Fund for workers' compensation benefits 349                       

477,110$              

Due From Other Funds
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Special Reserve Non-Major

General Fund for Capital Governmental
Fund Outlay Projects Funds Total

Nonspendable:
Revolving cash 175,000$            -$                       12,750$              187,750$            
Stores inventories 88,421                -                         280,284              368,705              
Prepaid expenditures 19,175                -                         -                      19,175                

Total Nonspendable 282,596              -                         293,034              575,630              
Restricted:

Categorical programs 9,817,188           -                         478,471              10,295,659         
Child nutrition program -                      -                         1,307,201           1,307,201           
Capital projects -                      25,030,701            14,811,802         39,842,503         
Debt service -                      -                         4,948,174           4,948,174           

Total Restricted 9,817,188           25,030,701            21,545,648         56,393,537         
Assigned:

Unrestricted funds 14,180,535         -                         -                      14,180,535         
Technology refresh 131,877              -                         -                      131,877              
LCFF supplemental carryover 557,928              -                         -                      557,928              
Library abatement carryover 158,596              -                         -                      158,596              
Teacher development carryover 566,613              -                         -                      566,613              
Site supply carrover 1,238,423           -                         -                      1,238,423           
Ed division carryover 2,769,083           -                         -                      2,769,083           
Gift carryover 1,844,640           -                         -                      1,844,640           
Deferred maintenance program 1,569,344           -                         -                      1,569,344           
Other assignments 84,180                1,646,120              -                      1,730,300           

Total Assigned 23,101,219         1,646,120              -                      24,747,339         
Unassigned:

Reserve for economic uncertainties 10,500,000         -                         -                      10,500,000         
Remaining unassigned balances 40,125,569         -                         -                      40,125,569         

Total Unassigned 50,625,569         -                         -                      50,625,569         

Total 83,826,572$       26,676,821$          21,838,682$       132,342,075$     
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TS AND DEPRECIATION 
 
Capital asset activity for the year ended June 30, 2020, was as follows: 

 
Balance, Balance,

July 1, 2019 Additions Deletions June 30, 2020
Governmental Activities:

Capital assets not being depreciated
Land 319,938,330$     700,000$             -$                    320,638,330$      
Construction in progress 96,839,661         29,067,067          46,392,766         79,513,962          

Total capital assets not being depreciated 416,777,991       29,767,067          46,392,766         400,152,292        
Capital assets being depreciated

Site improvements 41,985,466         340,130               -                      42,325,596          
Buildings 679,553,818 46,253,122          -                      725,806,940        
Furniture and equipment 38,541,248         1,865,812 -                      40,407,060          

Total capital assets being depreciated 760,080,532       48,459,064          -                      808,539,596        
Less accumulated depreciation:

  Site improvements (25,410,079)        (2,116,280)           -                      (27,526,359)        
  Buildings (343,152,301)      (17,176,823)         -                      (360,329,124)      
  Furniture and equipment (28,154,667)        (1,302,418)           -                      (29,457,085)        

Total accumulated depreciation (396,717,047)      (20,595,521)         -                      (417,312,568)      

Governmental Activities Capital Assets, net 780,141,476$     57,630,610$        46,392,766$       791,379,320$      
 

 
Depreciation expense was charged to governmental activities as follows: 
 

Governmental Activities:
      Instruction 19,256,812$       
      Home-to-school transportation 514,888              
      Data processing 205,955              
      Plant services 617,866              

Total 20,595,521$       
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OTHER THAN PENSIONS 

Changes in long-term debt for the fiscal year ended June 30, 2020, were as follows: 
 

Balance, Balance, Amount Due
July 1, 2019 Additions Deductions June 30, 2020 Within One Year

General Obligation Bonds:
    Principal repayments 21,748,753$         -$                     2,822,868$           18,925,885$         2,912,489$              
    Accreted interest component 10,245,666           843,456                1,666,310             9,422,812             1,757,511                
    Unamortized issuance premium 1,941,424             -                       274,083                1,667,341             274,084                   
      Total - Bonds 33,935,843           843,456                4,763,261             30,016,038           4,944,084                
Certificates of Participation:
    Principal repayments- 2012 Certificates 7,635,000             -                       1,185,000             6,450,000             1,205,000                
    Principal repayments- 2017 Certificates 21,155,000           -                       595,000                20,560,000           645,000                   
    Unamortized issuance premium 141,113                -                       21,706                  119,407                21,706                     
      Total - Certificates of participation 28,931,113           -                       1,801,706             27,129,407           1,871,706                
Capital Lease Obligations 869,873                -                       96,786                  773,087                99,980                     
Compensated Absences 3,820,432             531,702                -                       4,352,134             -                          
Supplemental Early Retirement Plan 12,954,194           -                       3,238,548             9,715,646             3,238,549                
Claims Liability 14,508,474           826,899                -                       15,335,373           -                          
Other Postemployment Benefits 116,328,174         8,293,823             14,338,590           110,283,407         -                          

      Totals 211,348,103$       10,495,880$         24,238,891$         197,605,092$       10,154,319$            
 

 
Payments on the General Obligation Bonds are made by the Bond Interest and Redemption Fund with local property 
tax revenues.  Payments on the Certificates of Participation are made by the Special Reserve Fund for Capital Outlay.  
Capital leases are paid by the General Fund.  The compensated absences and OPEB will be paid by the fund for which 
the employee worked.  The supplemental early retirement plan will be paid from the General Fund.  The claims liability 
will be paid by the Internal Service Fund. 
 
A. General Obligation Bonds  

 
1999 General Obligation Bonds, Series B 
In February 2001, the Capistrano Unified School District issued both current and capital appreciation, 
1999 General Obligation Bonds, Series B in the amount of $29,999,930, with the value of the capital appreciation 
bonds accreting $22,550,070, and an aggregate debt service balance of $52,550,000. The bonds have a final 
maturity occurring on August 1, 2025, with interest rates ranging from 4.00 to 5.10 percent. The bonds were 
issued for the acquisition, construction, and repair of schools.  

Prior-Year Defeasance of Debt  
In prior years, the District defeased certain general obligation bonds by placing the proceeds of new refunding 
bonds in an irrevocable trust to provide for all future debt service payments on the old bonds. Accordingly, the 
trust account assets and the liability for the defeased bonds 
At June 30, 2020, none of the defeased bonds remain outstanding. 
 
The difference between the reacquisition price and the net carrying amount of the old debt is reported as a deferred 
outflow of resources and recognized as a component of interest expense in a systematic and rational manner over 
the remaining life of the old debt or the life of the new debt, whichever is shorter.  At June 30, 2020, deferred 
amounts on refunding were $293,090.   
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THAN PENSIONS (continued) 
 

A. General Obligation Bonds (continued) 
Below is a schedule of bonds issued and outstanding as of June 30, 2020. 

 
Issue Maturity Interest Original Balance, Balance,

Series Date Date Rate Issue July 1, 2019 Issuances Redemptions June 30, 2020

1999, Series B 3/14/2001 8/1/2025 4.0% - 5.1% 29,999,930$          6,368,753$            -$                       1,007,868$            5,360,885$            
2012 Ref. 12/19/2012 8/1/2026 3.0% - 4.0% 27,455,000            15,380,000            -                         1,815,000              13,565,000            

21,748,753$          -$                       2,822,868$            18,925,885$          

 
 
The annual requirements to amortize general obligation bonds payable are as follows: 

 
Fiscal
Year Principal Interest Total

2020-21 2,912,489$           2,261,411$           5,173,900$           
2021-22 2,998,152             2,288,123             5,286,275             
2022-23 3,108,571             2,293,516             5,402,087             
2023-24 3,230,335             2,294,499             5,524,834             
2024-25 3,353,443             2,291,178             5,644,621             
2025-27 3,322,895             2,338,705             5,661,600             

Total 18,925,885$         13,767,432$         32,693,317$         
 

B. Certificates of Participation 
 

2012 Refunding Certificates of Participation 
In November 2012, the Capistrano Unified School District issued $19,635,000 of 2012 Refunding Certificates of 
Participation, pursuant to a lease agreement between the Corporation and the District. Under the agreement, the 
District will lease certain District property to the Corporation and will lease the property back from the 
Corporation. The current interest certificates have a final maturity occurring on August 1, 2025, with interest 
yields of 1.00 to 3.00 percent. The certificates were issued at an aggregate price of $19,319,921 (representing the 
principal amount of $19,635,000 plus an original issue premium of $282,182 less cost of issuance of $597,261). 
 
Proceeds from the certificates were to be used to advance refund the District's outstanding 2002 Certificates of 
Participation and pay costs associated with the issuance of the certificates. The prepayment for the refunding 
occurred December 1, 2012. 
 
At June 30, 2020, the principal balance outstanding on the 2012 Refunding Certificates of Participation was 
$6,450,000. 
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THAN PENSIONS (continued) 

B. Certificates of Participation (continued) 

2017 Certificates of Participation 
On December 21, 2017, the Capistrano Unified School District issued $21,155,000 of Certificates of Participation, 
pursuant to a lease agreement between the Facilities Corporation and the District. The certificates were issued as 
Series A in the aggregate principal amount of $21,040,000 and Series B in the aggregate principal amount of 
$115,000.  The Certificates mature between December 1, 2019 and 2043 and carry coupon interest rates between 
2.15% and 4.02%.  

Proceeds from the Certificates are being used to (i) finance various solar photovoltaic projects of the District and 
(ii) pay certain delivery costs of the Certificates, including premiums for a municipal bond insurance policy and 
debt service reserve insurance policy in lieu of cash funding a reserve fund. 

The District has designated the Series
under Section 54C of the Tax Code and irrevocably elected under Tax Code Section 6431(f)(2) to receive a direct 
subsidy from the U.S. Treasury equal to the lesser of (i) the amount of interest payable with respect to the Series 
A Certificates or (ii) 70 percent of the amount of interest which would be payable with respect to the Series A 
Certificates if the interest rates were determined at the applicable credit rate determined by the U.S. Treasury 
under Tax Code Section 54(A)(b)(3).  

At June 30, 2020, the principal balance outstanding on the 2017 Certificates of Participation was $20,560,000. 

Prior-Year Defeasance of Debt  
In prior years, the District defeased certain certificates of participation by placing the proceeds of new refunding 
certificates in an irrevocable trust to provide for all future debt service payments on the old certificates. 
Accordingly, the trust account assets and the liability for the defeased certificates are not
financial statements. At June 30, 2020, none of the defeased certificates remain outstanding. 

The difference between the reacquisition price and the net carrying amount of the old debt is reported as a deferred 
outflow of resources and recognized as a component of interest expense in a systematic and rational manner over 
the remaining life of the old debt or the life of the new debt, whichever is shorter.  At June 30, 2020, deferred 
amounts on refunding were $244,725.   

The annual requirements to amortize all certificates are as follows: 

Fiscal
Year Principal Interest Total

2020-21 1,850,000$           860,249$              2,710,249$           
2021-22 1,865,000             819,166                2,684,166             
2022-23 1,935,000             774,430                2,709,430             
2023-24 1,995,000             725,941                2,720,941             
2024-25 2,075,000             672,734                2,747,734             
2025-30 3,970,000             2,887,160             6,857,160             
2030-35 3,920,000             2,253,154             6,173,154             
2035-40 5,265,000             1,376,392             6,641,392             
2040-44 4,135,000             272,455                4,407,455             

Total 27,010,000$         10,641,681$         37,651,681$         
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THAN PENSIONS (continued) 

C. Capital Leases 
The District has entered into an agreement to lease buses valued at more than $640,000. The agreement is, in 
substance, a purchase (capital lease) and is reported as a capital lease obligation. The District's liability on lease 
agreements with options to purchase is summarized below: 

 
Fiscal
Year Principal Interest Total

2020-21 99,980$                25,512$                125,492$              
2021-22 103,280                22,212                  125,492                
2022-23 106,688                18,804                  125,492                
2023-24 110,208                15,284                  125,492                
2024-25 113,845                11,647                  125,492                
2025-27 239,086                11,898                  250,984                

773,087$              105,357$              878,444$              
 

 
The District has received no sublease revenue from this agreement. 

 
D. Supplemental Early Retirement Plan 

The District has established a supplemental early retirement incentive program (SERP) whereby certain qualified 
employees may retire early and receive a portion of their salary paid out as an annuity. The total future payments 
owing at June 30, 2020, for these obligations are shown below. 
 

Fiscal
Year Payment

2020-21 3,238,549$           
2021-22 3,238,549             
2022-23 3,238,548             

9,715,646$           
 

 
E. Non-Obligatory Debt 

Non-obligatory debt relates to debt issuances by the Community Facilities Districts as authorized by the 
Mello-Roos Community Facilities Act of 1982 as amended, and the Mark-Roos Local Bond Pooling Act of 1985, 
and are payable from special taxes levied on property within the Community Facilities Districts according to a 
methodology approved by the voters within the District. Neither the faith and credit nor taxing power of the 
District is pledged to the payment of the bonds. Reserves have been established from the bond proceeds to meet 
delinquencies should they occur. If delinquencies occur beyond the amounts held in those reserves, the District 
has no duty to pay the delinquency out of any available funds of the District. The District acts solely as an agent 
for those paying taxes levied and the bondholders, and may initiate foreclosure proceedings. Special assessment 
debt of $198,153,863 as of June 30, 2020, does not represent debt of the District and, as such, does not appear in 
the accompanying basic financial statements. 
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THAN PENSIONS (continued) 

F. Other Postemployment Benefits (OPEB) Liability 
For the fiscal year ended June 30, 2020, the District reported total OPEB liability, deferred outflows of resources, 
deferred inflows of resources, and OPEB expense for the following plans: 

 
Net Deferred Outflows Deferred Inflows

Pension Plan OPEB Liability of Resources of Resources OPEB Expense
District Plan 107,990,740$                         1,684,604$                         6,741,674$                         7,516,043$                         
MPP Program 2,292,667                               -                                      -                                      (194,825)

Total 110,283,407$                         1,684,604$                         6,741,674$                         7,321,218$                         

 
The details of each plan are as follows: 
 
District Plan 

Plan description 

management employees of the District.  The authority to establish and amend the benefit terms and financing 
requirements are governed by collective bargaining agreements with plan members. No assets are accumulated 
in a trust that meets the criteria in paragraph 4 of Statement 75.  
 
Benefits provided 

 
CUEA 

Retirees age 55 with at least 10 years of consecutive service are offered a District subsidy for retiree 
only medical coverage based on the following table: 
 

Years of Service at 
Retirement 

District Subsidy of 
Retiree Only Coverage 

10 50% 
11 55% 
12 60% 
13 65% 
14 70% 
15 75% 
16 80% 
17 85% 
18 90% 
19 95% 

20 or more 100% 

Retirees may elect to cover any dependents; however, the full cost of such coverage is the 
responsibility of the retiree. 
Retirees may elect dental coverage through the District; however, the full cost of such coverage is 
the responsibility of the retiree. 
Benefits cease at age 65.
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THAN PENSIONS (continued) 

F. Other Postemployment Benefits (OPEB) Liability (continued) 
 
District Plan (continued) 

Benefits Provided (continued) 

CSEA 
Retirees age 53 with at least 10 years of consecutive service are offered a District subsidy for retiree 
only medical coverage based on the following table: 
 

Years of Service at 
Retirement 

District Subsidy of 
Retiree Only Coverage 

10 50% 
11 55% 
12 60% 
13 65% 
14 70% 
15 75% 
16 80% 
17 85% 
18 90% 
19 95% 

20 or more 100% 

Retirees may elect to cover any dependents; however, the full cost of such coverage is the 
responsibility of the retiree. 
Retirees may elect dental coverage through the District; however, the full cost of such coverage is 
the responsibility of the retiree. 
Retirees age 50 with at least 10 years of consecutive service are eligible to retire; however, the 
retiree will pay the full cost of coverage until reaching age 53, when the District subsidy will begin. 
Benefits cease at age 65. 

 
Employees covered by benefit terms 
At July 1, 2020, the following employees were covered by the benefit terms:  

 
Inactive employees or beneficiaries currently receiving benefit payment 144                                     
Active employees 3,315                                  

Total 3,459
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THAN PENSIONS (continued) 

F. Other Postemployment Benefits (OPEB) Liability (continued) 
 
District Plan (continued) 

Total OPEB Liability  

determined by an actuarial valuation as of July 1, 2020.   
 
Actuarial Assumptions and Other Inputs 
The total OPEB liability in the July 1, 2020 actuarial valuation was determined using the following actuarial 
assumptions and other inputs, applied to all periods included in the measurement, unless otherwise specified: 
 
Valuation date July 1, 2020
Wage inflation 2.75%
Healthcare cost trend rates

Retirees' share of benefit-
    related costs Varies, depending on years of service

in the 2030/2031 fiscal year and beyond.
7.00% for the 2020/2021 fiscal year grading down to an ultimate rate of 4.50% 

Discount Rate 
In accordance with GASB 75, the discount rate as of June 30, 2018 and June 30, 2020 is the 20-year municipal 
bond yield. As of June 30, 2019, a rate of 2.79% was used. As of June 30, 2020, a rate of 2.66% was used.  
 
Rationale: As prescribed by GASB for an unfunded OPEB, the discount rate was developed using 20-year 
municipal bond yield. The S&P Municipal Bond 20-Year High Grade Rate Index was used for this purpose. 

Mortality Rates 
Based on the June 2013 Society of Actuaries Study entitle
65 morbidity rates were based on the HMO and PPO costs from Chart 3.  
 
Rationale: Due to the size of the covered population, this assumption was based on industry tables with 
consideration for the current demographics of the covered population. This assumption continues to be reasonable 
for the 2019-2020 fiscal year valuation. MP-2016 projection. 
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THAN PENSIONS (continued) 

F. Other Postemployment Benefits (OPEB) Liability (continued) 
 
District Plan (continued) 

Changes in the Total OPEB Liability  
Total

OPEB Liability
Balance at July 1, 2019 113,840,682$                         
Changes for the year:

Service cost 5,063,382                               
Interest 3,230,441                               
Differences between expected 

and actual experience (3,742,045)                              
Changes of assumptions (4,123,242)                              
Benefit payments (6,278,478)                              
         Net changes (5,849,942)                              

Balance at June 30, 2020 107,990,740$                         

 
Sensitivity of the Total OPEB Liability to Changes in the Discount Rate 

would be if it were calculated using a discount rate that is one percentage-point lower or one percentage-point 
higher than the current discount rate:   
  

OPEB
Discount Rate Liability

1% decrease 115,255,067$                     
Current discount rate 107,990,740$                     

1% increase 100,979,142$                      

Sensitivity of the Total OPEB Liability to Changes in the Healthcare Cost Trend Rates 

would be if it were calculated using healthcare cost trend rates that are one percentage-point lower or one 
percentage-point higher than the current healthcare cost trend rates:   
  

Healthcare Cost OPEB
Trend Rate Liability

1% decrease 97,102,167$                       
Current trend rate 107,990,740$                     

1% increase 120,608,501$                      
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THAN PENSIONS (continued) 

F. Other Postemployment Benefits (OPEB) Liability (continued) 
 
District Plan (continued) 

OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of Resources Related to OPEB 
For the year ended June 30, 2020, the District recognized OPEB expense of $7,516,043.  In addition, at June 30, 
2020, the District reported deferred outflows of resources and deferred inflows of resources related to OPEB from 
the following sources: 
 

Deferred Outflows Deferred Inflows
of Resources of Resources

Differences between expected and actual experience -$                                    3,207,467$                         
Changes in assumptions 1,684,604                           3,534,207                           

     Total 1,684,604$                         6,741,674$                         

 
 
The deferred outflows and inflows of resources related to changes of assumptions and differences between 
expected and actual experience in the measurement of the total OPEB liability will be amortized over the Expected 
Average Remaining Service Life (EARSL) of all members that are provided benefits (active, inactive, and 
retirees) as of the beginning of the measurement period. The EARSL for the current measurement period is 7.0 
years, 7.19 years for the 2018-19 measurement period, and 7.45 years for the 2017-18 measurement period.  

 
Deferred Outflows Deferred Inflows

Year Ended June 30: of Resources of Resources
2021 345,833$                            1,123,612$                         
2022 345,833                              1,123,612                           
2023 345,833                              1,123,613                           
2024 345,833                              1,123,612                           
2025 263,874                              1,123,612                           

Thereafter 37,398                                1,123,613                           

1,684,604$                         6,741,674$                         
 

 
Medicare Premium Payment (MPP) Program 

Plan Description 
The MPP Program is a cost-sharing multiple-employer other postemployment benefit (OPEB) plan established 
pursuant to Chapter 1032, Statutes of 2000 (SB 1435). CalSTRS administers the MPP Program through the 

fit Fund (THBF).  
 
A full description of the MPP Program regarding benefit provisions, assumptions (for funding, but not accounting 
purposes), and membership information is listed in the June 30, 2018 annual actuarial valuation report, Medicare 
Premium Payment Program.  This report and CalSTRS audited financial information are publicly available reports 
that can be found on the CalSTRS website under Publications at: http://www.calstrs.com/actuarial-financial-and-
investor-information.  
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F. Other Postemployment Benefits (OPEB) Liability (continued) 

Medicare Premium Payment (MPP) Program (continued) 

Benefits Provided 
The MPP Program pays Medicare Part A premiums and Medicare Parts A and B late enrollment surcharges for 
eligible members of the DB Program who were retired or began receiving a disability allowance prior to July 1, 
2012, and were not eligible for premium-free Medicare Part A. The MPP Program is closed to new entrants as 
members who retire on or after July 1, 2012, are not eligible for coverage under the MPP Program.  

As of June 30, 2019, 5,744 retirees participated in the MPP Program. The number of retired members who will 
participate in the program in the future is unknown because eligibility cannot be predetermined.  

The MPP Program is funded on a pay-as-you-go basis from a portion of monthly employer contributions. In 
accordance with California Education Code section 25930, contributions that would otherwise be credited to the 
DB Program each month are instead credited to the MPP Program to fund monthly program and administrative 
costs. Total redirections to the MPP Program are monitored to ensure that total incurred costs do not exceed the 
amount initially identified as the cost of the program. 

Total OPEB Liability  
At June 30, 2020, the District reported a liability of $2,292,667 for its proportionate share of the net OPEB liability 
for the MPP Program.  The total OPEB liability for the MPP Program as of June 30, 2019, was determined by 
applying update procedures to the financial reporting actuarial valuation as of June 30, 2018 and rolling forward 
the total OPEB liability to June 30, 2019.  The District's proportion of the net OPEB liability was based on a 
projection of the District's long-term share of contributions to the OPEB plan relative to the projected 
contributions of all participating school districts and the State, actuarially determined. The District's proportions 
of the net OPEB liability for the two most recent measurement periods were: 

Fiscal Year Fiscal Year Change
Ending Ending Increase/

June 30, 2020 June 30, 2019 (Decrease)

Measurement Date June 30, 2019 June 30, 2018

Proportion of the Net OPEB Liability 0.615652% 0.649867% -0.034215%

Percentage Share of MPP Program

 

For the year ended June 30, 2020, the District reported OPEB expense of $(194,825).  

Actuarial Assumptions and Other Inputs 
The total OPEB liability in the June 30, 2018 actuarial valuation was determined using the following actuarial 
assumptions and other inputs, applied to all periods included in the measurement, unless otherwise specified: 

Measurement Date June 30, 2019
Valuation Date June 30, 2018
Experience Study July 1, 2010, through June 30, 2015
Actuarial Cost Method Entry age normal
Investment Rate of Return 7.00%
Healthcare Cost Trend Rates 3.70% for Medicare Part A, and 

4.10% for Medicare Part B  
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F. Other Postemployment Benefits (OPEB) Liability (continued) 
 
Medicare Premium Payment (MPP) Program (continued) 

Actuarial Assumptions and Other Inputs (continued) 
In addition, assumptions were made about future participation (enrollment) into the MPP Program because 
CalSTRS is unable to determine which members not currently participating meet all eligibility criteria for 
enrollment in the future. Assumed enrollment rates were derived based on past experience and are stratified by 
age with the probability of enrollment diminishing as the 
was then applied to the population of members who may meet criteria necessary for eligibility and are not 
currently enrolled in the MPP Program. Based on this, the estimated number of future enrollments used in the 
financial reporting valuation was 380, or an average of 0.23% of the potentially eligible population (165,422). 

CalSTRS uses a generational mortality assumption, which involves the use of a base mortality table and projection 
scales to reflect expected annual reductions in mortality rates at each age, resulting in increases in life expectancies 
each year into the future. The base mortality tables are CalSTRS custom tables derived to best fit the patterns of 
mortality among our members. The projection scale was set equal to 110% of the ultimate improvement factor 

table issued by the Society of Actuaries. 

Discount Rate 
The MPP Program is funded on a pay-as-you-go basis with contributions generally being made at the same time 
and in the same amount as benefit payments and expenses coming due. Any funds within the MPP Program as of 
June 30, 2019, were to manage differences between estimated and actual amounts to be paid and were invested 
in the Surplus Money Investment Fund, which is a pooled investment program administered by the California 
State Treasurer. 
 
The discount rate used to measure the total OPEB liability was 3.50%. The MPP Program is funded on a pay-as-

was not projected to be sufficient to make projected future benefit payments. Therefore, a discount rate of 3.50%, 

periods of projected benefit payments to measure the total OPEB liability. The discount rate decreased 0.37% 
from 3.87% as of June 30, 2018. 
 
Sensitivity of the District’s Proportionate Share of the Net OPEB Liability to Changes in the Discount Rate 

proportionate share of the net OPEB liability would be if it were calculated using a discount rate that is one 
percentage-point lower or one percentage-point higher than the current discount rate:   
  

MPP OPEB
Discount Rate Liability

1% decrease 2,501,822$             
Current discount rate 2,292,667$             

1% increase 2,100,356$              
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F. Other Postemployment Benefits (OPEB) Liability (continued) 
 

Medicare Premium Payment (MPP) Program (continued) 

Sensitivity of the District’s Proportionate Share of the Net OPEB Liability to Changes in the Medicare Costs 
Trend Rates 

proportionate share of the net OPEB liability would be if it were calculated using Medicare costs trend rates that 
are one percentage-point lower or one percentage-point higher than the current rates:   
  

Medicare Cost MPP OPEB
Trend Rates Liability

1% decrease 2,089,145$               
Current trend rate 2,292,667$               

1% increase 2,525,907$                
 
 

 
 
Qualified employees are covered under multiple-employer defined benefit pension plans maintained by agencies of 
the State of California. Certificated employees are members of the California State Teachers' Retirement System 
(CalSTRS), and classified employees are members of the California Public Employees' Retirement System 
(CalPERS). 
 
For the fiscal year ended June 30, 2020, the District reported net pension liabilities, deferred outflows of resources, 
deferred inflows of resources, and pension expense for each of the above plans as follows: 

 
Net Deferred Outflows Deferred Inflows

Pension Plan Pension Liability of Resources of Resources Pension Expense
CalSTRS 359,759,487$                95,192,468$                  56,264,743$                  48,862,230$                  
CalPERS 140,575,475                  32,889,709                    4,783,856                      31,215,255                    

Total 500,334,962$                128,082,177$                61,048,599$                  80,077,485$                  
 

 
The details of each plan are as follows: 
 
A. Retirement System (CalSTRS) 

 
Plan Description 
The District contributes to the State Teachers Retirement Plan (STRP) administered by the California State 
Teachers' Retirement System (CalSTRS). STRP is a cost-sharing multiple-employer public employee retirement 
system defined benefit pension plan. Benefit provisions are established by State statutes, as legislatively amended, 
within the State Teachers' Retirement Law. 
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A. t System (CalSTRS) (continued) 

Plan Description (continued) 
A full description of the pension plan regarding benefit provisions, assumptions (for funding, but not accounting 
purposes), and membership information is listed in the June 30, 2018, annual actuarial valuation report, Defined 
Benefit Program Actuarial Valuation. This report and CalSTRS audited financial information are publicly 
available reports that can be found on the CalSTRS website under Publications at: http://www.calstrs.com/ 
actuarial-financial-and-investor-information. 

 
Benefits Provided 
The STRP provides retirement, disability and survivor benefits to beneficiaries. Benefits are based on members' 
final compensation, age, and years of service credit. Members hired on or before December 31, 2012, with five 
years of credited service are eligible for the normal retirement benefit at age 60. Members hired on or after 
January 1, 2013, with five years of credited service are eligible for the normal retirement benefit at age 62. The 
normal retirement benefit is equal to 2.0% of final compensation for each year of credited service. 

 
The STRP is comprised of four programs: Defined Benefit Program, Defined Benefit Supplement Program, Cash 
Balance Benefit Program, and Replacement Benefits Program. The STRP holds assets for the exclusive purpose 
of providing benefits to members and beneficiaries of these programs. CalSTRS also uses plan assets to defray 
reasonable expenses of administering the STRP. Although CalSTRS is the administrator of the STRP, the State 
is the sponsor of the STRP and obligor of the trust. In addition, the State is both an employer and non-employer 
contributing entity to the STRP.  The District contributes exclusively to the STRP Defined Benefit Program; thus, 
disclosures are not included for the other plans. 

 
The STRP provisions and benefits in effect at June 30, 2020, are summarized as follows: 

 STRP Defined Benefit Program 
 
Hire Date 

On or before 
December 31, 2012 

On or after  
January 1, 2013 

Benefit Formula 2% at 60 2% at 62 
Benefit Vesting Schedule 5 years of service 5 years of service 
Benefit Payments Monthly for life Monthly for life 
Retirement Age 60 62 
Monthly Benefits as a Percentage of Eligible Compensation 2.0%-2.4% 2.0%-2.4% 
Required Member Contribution Rate 10.25% 10.205% 
Required Employer Contribution Rate 17.10% 17.10% 
Required State Contribution Rate 10.328% 10.328% 
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A. California State Teache Retirement System (CalSTRS)

Contributions
Required member District and State of California contributions rates are set by the California Legislature and
Governor and detailed in Teachers' Retirement Law. The contributions rates are expressed as a level percentage
of payroll using the entry age normal actuarial method. In June 2019, California Senate Bill 90 (SB 90) was signed

contributions to CalSTRS on behalf of employers. The bill requires portions of the contribution to supplant the
amounts remitted by employers such that the amounts remitted will be 1.03 and 0.70 percentage points less than

Program.

The contribution rates for each program for the year ended June 30, 2020, are presented above, and the District's
total contributions were $37,910,218.

Pension Liabilities, Pension Expense, and Deferred Outflows of Resources and Deferred Inflows of
Resources Related to Pensions
At June 30, 2020, the District reported a liability for its proportionate share of the net pension liability that
reflected a reduction for State pension support provided to the District. The amount recognized by the District as
its proportionate share of the net pension liability, the related state support and the total portion of the net pension
liability that was associated with the District were as follows:

359,759,487$       
196,272,818  

Total 556,032,305$                

State's proportionate share of the net pension liability associated with the District
District's proportionate share of net pension liability

The net pension liability was measured as of June 30, 2019. The District's proportion of the net pension liability 
was based on a projection of the District's long-term share of contributions to the pension plan relative to the 
projected contributions of all participating school districts and the State, actuarially determined. The District's 
proportions of the net pension liability for the two most recent measurement periods were: 

Fiscal Year Fiscal Year Change
Ending Ending Increase/

June 30, 2020 June 30, 2019 (Decrease)

Measurement Date June 30, 2019 June 30, 2018

Proportion of the Net Pension Liability 0.398334% 0.413258% -0.014924%

Percentage Share of Risk Pool
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A. t System (CalSTRS) (continued) 
 

Pension Liabilities, Pension Expense, and Deferred Outflows of Resources and Deferred Inflows of 
Resources Related to Pensions (continued) 
For the year ended June 30, 2020, the District recognized pension expense of $48,862,230. In addition, the District 
recognized pension expense and revenue of $5,369,953 for support provided by the State. At June 30, 2020, the 
District reported deferred outflows of resources and deferred inflows of resources related to pensions from the 
following sources: 
 

Deferred Outflows
of Resources

Deferred Inflows
of Resources

37,910,218$                  -$                              

10,043,801                    31,440,557                    

 Difference between projected and actual earnings     

on pension plan investments 828,535                         14,686,581                    

45,501,712                    -                                

908,202                         10,137,605                    

Total 95,192,468$                  56,264,743$                  

Net change in proportionate share of net pension liability

Changes of assumptions

Differences between expected and actual experience  

Pension contributions subsequent to measurement date

 
 
The deferred outflows of resources related to pensions resulting from District contributions subsequent to the 
measurement date will be recognized as a reduction of the net pension liability in the subsequent fiscal year.  The 
deferred outflows/(inflows) of resources related to the difference between projected and actual earnings on 
pension plan investments will be amortized over a closed five-year period.  The deferred outflows/(inflows) of 
resources related to the net change in proportionate share of net pension liability, changes of assumptions, and 
differences between expected and actual experience in the measurement of the total pension liability will be 
amortized over the Expected Average Remaining Service Life (EARSL) of all members that are provided benefits 
(active, inactive, and retirees) as of the beginning of the measurement period. The EARSL for the measurement 
period is 7 years.  

Amounts reported as deferred outflows of resources and deferred inflows of resources related to pensions will be 
recognized in pension expense as follows: 

Year Ended Deferred Outflows Deferred Inflows
June 30, of Resources of Resources

2021 14,266,259$                  9,556,457$                    
2022 14,266,259                    19,176,228                    
2023 14,266,259                    9,687,908                      
2024 12,969,775                    6,724,301                      
2025 756,849                         6,415,147                      

Thereafter 756,849                         4,704,702                      

Total 57,282,250$                  56,264,743$                  
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A. t System (CalSTRS) (continued) 
 

Actuarial Methods and Assumptions  
The total pension liability for the STRP was determined by applying update procedures to the financial reporting 
actuarial valuation as of June 30, 2018 and rolling forward the total pension liability to June 30, 2019. In 
determining the total pension liability, the financial reporting actuarial valuation used the following actuarial 
methods and assumptions: 
 

Valuation Date June 30, 2018 
Experience Study July 1, 2010 through June 30, 2015 
Actuarial Cost Method Entry age normal 
Investment Rate of Return 7.10% 
Consumer Price of Inflation 2.75% 
Wage Growth 3.50% 

 
CalSTRS uses a generational mortality assumption, which involves the use of a base mortality table and projection 
scales to reflect expected annual reductions in mortality rates at each age, resulting in increases in life expectancies 
each year into the future. The base mortality tables are CalSTRS custom tables derived to best fit the patterns of 
mortality among our members. The projection scale was set equal to 110% of the ultimate improvement factor 

table issued by the Society of Actuaries. 
 
The long-term investment rate of return on pension plan investments was determined using a building-block 
method in which best-estimate ranges of expected future real rates of return (expected returns, net of pension plan 
investment expense and inflation) are developed for each major asset class. The best-estimate ranges were 
developed using capital market assumptions from CalSTR
Alliance) as inputs to the process. The actuarial investment rate of return assumption was adopted by the board 
in February 2017 in conjunction with the most recent experience study. 
 

nsulting actuary reviews the return assumption for 
reasonableness based on the most current capital market assumptions. Best estimates of expected 20-year 
geometrically linked real rates of return and the assumed asset allocation for each major asset class as of June 30, 
2019, are summarized in the following table: 
 

 
 

Asset Class 

  
Assumed Asset 

Allocation 

 Long-Term 
Expected Real 
Rate of Return 

Global Equity  47%  4.8% 
Fixed Income  12%  1.3% 
Real Estate   13%  3.6% 
Private Equity  13%  6.3% 
Risk Mitigating Strategies  9%  1.8% 
Inflation Sensitive  4%  3.3% 
Cash/Liquidity  2%  (0.4%) 
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A. t System (CalSTRS) (continued) 
 

Discount Rate  
The discount rate used to measure the total pension liability was 7.10%. The projection of cash flows used to 
determine the discount rate assumed that contributions from plan members and employers are made at statutory 
contribution rates in accordance with the rate increases. Projected inflows from investment earnings were 
calculated using the long-term assumed investment rate of return (7.10%) and assuming that contributions, benefit 
payments and administrative expenses occur midyear. 
position was projected to be available to make all projected future benefit payments to current plan members. 
Therefore, the long-term assumed investment rate of return was applied to all periods of projected benefit 
payments to determine the total pension liability. 
 
The following presents the District's proportionate share of the net pension liability calculated using the current 
discount rate as well as what the net pension liability would be if it were calculated using a discount rate that is 
one percent lower or higher than the current rate: 
 

Net Pension
Liability

1% decrease (6.10%) 535,711,655$                
Current discount rate (7.10%) 359,759,487                  

1% increase (8.10%) 213,861,631                  

Discount Rate

 
On Behalf Payments 
The State of California makes contributions to CalSTRS on behalf of the District.  These payments consist of 
State General Fund contributions to CalSTRS pursuant to Sections 22954 and 22955.1 of the Education Code and 
Public Resources Code Section 6217.5.  In addition, for the 2018-19 fiscal year, California Senate Bill No. 90 
(SB 90) was signed into law on June 27, 2019, and appropriated supplemental contributions.  Under accounting 
principles generally accepted in the United States of America, these amounts are reported as revenues and 
expenditures in the fund financial statements.  The total amount recognized by the District for its proportionate 

 
B. California Public Employees Retirement System (CalPERS) 

 
Plan Description 
Qualified employees are eligible to participate in the Schools Pool under the California Public Employees' 
Retirement System (CalPERS), a cost-sharing multiple-employer defined benefit pension plan administered by 
CalPERS. Benefit provisions are established by State statutes, as legislatively amended, within the Public 
Employees' Retirement Law. 
 
A full description of the pension plan regarding benefit provisions, assumptions (for funding, but not accounting 
purposes), and membership information is listed in the June 30, 2018 annual actuarial valuation report, Schools 
Pool Accounting Report. This report and CalPERS audited financial information are publicly available reports 
that can be found on the CalPERS website under Forms and Publications at: https://www.calpers.ca.gov/page/ 
employers/actuarial-resources/gasb. 
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B. California Public Employees Retirement System (CalPERS) (continued) 
 
Benefits Provided 
CalPERS provides service retirement and disability benefits, annual cost of living adjustments and death benefits 
to plan members, who must be public employees and beneficiaries. Benefits are based on years of service credit, 
a benefit factor, and the member's final compensation. Members hired on or before December 31, 2012, with five 
years of total service are eligible to retire at age 50 with statutorily reduced benefits. Members hired on or after 
January 1, 2013, with five years of total service are eligible to retire at age 52 with statutorily reduced benefits. 
All members are eligible for non-duty disability benefits after five years of service. The Basic Death Benefit is 
paid to any member's beneficiary if the member dies while actively employed. An employee's eligible survivor 
may receive the 1957 Survivor Benefit if the member dies while actively employed, is at least age 50 (or 52 for 
members hired on or after January 1, 2013), and has at least five years of credited service. The cost of living 
adjustments for each plan are applied as specified by the Public Employees' Retirement Law. 
 
The CalPERS provisions and benefits in effect at June 30, 2020, are summarized as follows: 
 

 Schools Pool (CalPERS) 
 
Hire Date 

On or before 
December 31, 2012 

On or after  
January 1, 2013 

Benefit Formula 2% at 55 2% at 62 
Benefit Vesting Schedule 5 years of service 5 years of service 
Benefit Payments Monthly for life Monthly for life 
Retirement Age 55 62 
Monthly Benefits as a Percentage of Eligible Compensation 2.0  2.5% 2.0  2.5% 
Required Employee Contribution Rate 7.00% 7.00% 
Required Employer Contribution Rate 19.721% 19.721% 

 
Contributions 
Section 20814(c) of the California Public Employees' Retirement Law requires that the employer contribution 
rates for all public employers are determined on an annual basis by the actuary and shall be effective on the July 1 
following notice of a change in the rate. Total plan contributions are calculated through the CalPERS annual 
actuarial valuation process. The actuarially determined rate is the estimated amount necessary to finance the costs 
of benefits earned by employees during the year, with an additional amount to finance any unfunded accrued 
liability.  The District is required to contribute the difference between the actuarially determined rate and the 
contribution rate of employees. The contribution rates are expressed as a percentage of annual payroll. The 
contribution rates for each plan for the year ended June 30, 2020 are presented above, and the total District 
contributions were $13,481,461. 
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B. California Public Employees Retirement System (CalPERS) (continued) 
 
Pension Liabilities, Pension Expense, and Deferred Outflows of Resources and Deferred Inflows of 
Resources Related to Pensions  
As of June 30, 2020, the District reported net pension liabilities for its proportionate share of the CalPERS net 
pension liability totaling $140,575,475. The net pension liability was measured as of June 30, 2019. The District's 
proportion of the net pension liability was based on a projection of the District's long-term share of contributions 
to the pension plan relative to the projected contributions of all participating school districts, actuarially 
determined. The District's proportions of the net pension liability for the two most recent measurement periods 
were: 
 

Fiscal Year Fiscal Year Change
Ending Ending Increase/

June 30, 2020 June 30, 2019 (Decrease)

Measurement Date June 30, 2019 June 30, 2018

Proportion of the Net Pension Liability 0.482344% 0.483584% -0.001240%

Percentage Share of Risk Pool

 
 
For the year ended June 30, 2020, the District recognized pension expense of $31,215,255.  At June 30, 2020, the 
District reported deferred outflows of resources and deferred inflows of resources related to pensions from the 
following sources: 
 

Deferred Outflows
of Resources

Deferred Inflows
of Resources

13,481,461$                  -$                              

848,421                         1,823,416                      

 Difference between projected and actual earnings    

 on pension plan investments 1,656,576                      2,960,440                      

6,691,829                      -                                

10,211,422                    -                                

Total 32,889,709$                  4,783,856$                    

Net change in proportionate share of net pension liability

Changes of assumptions

Differences between expected and actual experience  

Pension contributions subsequent to measurement date

 
 
The deferred outflows of resources related to pensions resulting from District contributions subsequent to the 
measurement date will be recognized as a reduction of the net pension liability in the subsequent fiscal year.  The 
deferred outflows/(inflows) of resources related to the difference between projected and actual earnings on 
pension plan investments will be amortized over a closed five-year period.  The deferred outflows/(inflows) of 
resources related to the net change in proportionate share of net pension liability, changes of assumptions, and 
differences between expected and actual experience in the measurement of the total pension liability will be 
amortized over the Expected Average Remaining Service Life (EARSL) of all members that are provided benefits 
(active, inactive, and retirees) as of the beginning of the measurement period. The EARSL for the measurement 
period is 4.1 years. 
 

  

Page 66 of 107

EXHIBIT #26 737 of 949



 62 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to Financial Statements 
June 30, 2020 

 

B. California Public Employees Retirement System (CalPERS) (continued) 
 
Pension Liabilities, Pension Expense, and Deferred Outflows of Resources and Deferred Inflows of 
Resources Related to Pensions (continued) 
Amounts reported as deferred outflows of resources and deferred inflows of resources related to pensions will be 
recognized in pension expense as follows: 

 

Year Ended Deferred Outflows Deferred Inflows
June 30, of Resources of Resources

2021 12,772,325$                  841,701$                       
2022 4,439,448                      3,412,558                      
2023 1,662,396                      456,256                         
2024 534,079                         66,674                           
2025 -                                6,667                             

Thereafter -                                -                                

Total 19,408,248$                  4,783,856$                    
 

 
Actuarial Methods and Assumptions  
Total pension liability for the Schools Pool was determined by applying update procedures to a financial reporting 
actuarial valuation as of June 30, 2018 and rolling forward the total pension liability to June 30, 2019. The 
financial reporting actuarial valuation as of June 30, 2018 used the following methods and assumptions, applied 
to all prior periods included in the measurement: 
 

Valuation Date June 30, 2018 
Experience Study 1997-2015 
Actuarial Cost Method Entry age normal 
Discount Rate 7.15% 
Consumer Price of Inflation 2.50% 
Wage Growth Varies by entry age and service 

 
Post-retirement mortality rates are based on CalPERS experience and include 15 years of projected ongoing 
mortality improvement using 90 percent of Scale MP 2016 published by the Society of Actuaries. These tables 
are used to estimate the value of benefits expected to be paid for service and disability retirements. For disability 
retirements, impaired longevity is recognized by a separate table. 
 
In determining the long-term expected rate of return, CalPERS took into account both short-term and long-term 
market return expectations as well as the expected pension fund cash flows. Using historical and forecasted 

asses, expected compound (geometric) returns were calculated over the short 
term (first 10 years) and the long term (11+ years) using a building-block approach. Using the expected nominal 
returns for both short term and long term, the present value of benefits was calculated for each fund. The expected 
rate of return was set by calculating the rounded single equivalent expected return that arrived at the same present 
value of benefits for cash flows as the one calculated using both short-term and long- term returns. The expected 
rate of return was then set equal to the single equivalent rate calculated above and adjusted to account for assumed 
administrative expenses.   
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B. California Public Employees Retirement System (CalPERS) (continued) 
 
Actuarial Methods and Assumptions (continued) 
The target asset allocation and best estimates of real rates of return for each major asset class are summarized in 
the following table: 
 

 
Asset Class 

 Assumed Asset 
Allocation 

 Real Return 
Years 1-10 

 Real Return 
Years 11+ 

Global Equity  50%  4.80%  5.98% 
Fixed Income  28%  1.00%  2.62% 
Inflation Assets  0%  0.77%  1.81% 
Private Equity  8%  6.30%  7.23% 
Real Assets  13%  3.75%  4.93% 
Liquidity  1%  0.00%  (0.92%) 

 
Discount Rate 
The discount rate used to measure the total pension liability was 7.15%. The discount rate is not adjusted for 
administrative expenses. The fiduciary net position was projected to be available to make all projected future 

investments was applied to all periods of projected benefit payments to determine the total pension liability. 
 
The following presents the District's proportionate share of the net pension liability calculated using the current 
discount rate as well as what the net pension liability would be if it were calculated using a discount rate that is 
one percent lower or higher than the current rate: 

 
Net Pension

Liability
1% decrease (6.15%) 202,630,304$                

Current discount rate (7.15%) 140,575,475                  
1% increase (8.15%) 89,096,708                    

Discount Rate

 
C. Public Agency Retirement System (PARS) 

As established by Federal law, all public sector employees who are not members of their employer's existing 
retirement system (CalSTRS or CalPERS) must be covered by social security or an alternative plan. The District 
has elected to use PARS as its alternative plan. 

 
D. Payables to the Pension Plans 

At June 30, 2020, the District reported payables of $3,548,926 and $756,258 for the outstanding amount of legally 
required contributions to the CalSTRS and CalPERS pension plans, respectively, for the fiscal year ended June 
30, 2020. 
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The District is a member of ASCIP public entity risk pool, College and Career Advantage (CCA), Orange County 
Special Education Legal Alliance (OCSELA), and Ed Tech joint powers authorities (JPAs). Payments for the District's 
regional occupational program and special education legal services are paid to the JPAs. The District pays an annual 
premium to ASCIP for its property and liability and excess liability coverage. The relationships between the District, 
the pools, and the JPAs are such that they are not component units of the District for financial reporting purposes. 
These entities have budgeting and financial reporting requirements independent of member units and their financial 
statements are not presented. 
 
 

 

A. State and Federal Allowances, Awards, and Grants 
The District has received state and federal funds for specific purposes that are subject to review and audit by the 
grantor agencies.  Although such audits could generate expenditure disallowances under terms of the grants, it is 
believed that any required reimbursement will not be material. 

 
B. Construction Commitments 

As of June 30, 2020, the District had commitments with respect to unfinished capital projects of approximately 
$23.9 million. 

 
C. Litigation 

The District is involved in certain legal matters that arose out of the normal course of business.  The District has 
not accrued a liability for any potential litigation against it because it does not meet the criteria to be considered 
a liability at June 30, 2020. 
 

D. Impact of COVID-19 
On March 13, 2020, a presidential emergency was declared due to the ongoing Coronavirus Disease 2019 
(COVID-19) pandemic. The declaration made federal disaster assistance available through the Coronavirus Aid, 
Relief, and Economic Security (CARES) Act to the State of California to supplement the local recovery efforts 
by the K-12 education community. On that same date, Governor Newsom issued Executive Order N-26-20, 
guaranteeing continued State funding, holding LEAs harmless from several regulations, and providing guidelines 

 
In response, the District announced the closing of all schools in mid-March. With nearly all districts in California 
shut down to stem the spread of COVID-19, officials statewide hastily put in
meals with minimal contact between cafeteria staff, volunteers and families in need.  In addition, the District 
worked to implement distance learning for all students for the remainder of the 2019-20 school year.   
 
A companion bill to Executive Order N-26-20, Senate Bill 117 changed the method used by the District to 
calculate average daily attendance (ADA) for both the P-2 and Annual period apportionment to include all full 
school months from July 1, 2019 to February 29, 2020. As events unfold and changes are made on a daily basis, 
the future impacts of COVID-19 on
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Property and Liability 
The District is exposed to various risks of loss related to torts; theft of, damage to, and destruction of assets; errors 
and omissions; injuries to employees and natural disasters. During fiscal year ending June 30, 2016, the District 
contracted with Alliance of Schools Cooperative Insurance Programs (ASCIP) for property and liability insurance 
coverage. Excess liability coverage is obtained through participation in Schools Excess Liability Fund (SELF) 
(through ASCIP). Settled claims have not exceeded this commercial coverage in any of the past three years. There has 
not been a significant reduction in coverage from the prior year. In addition, property and liability claims for which 
the District retains the risk of loss (claims below the District's retained limits), are administered by the Self- Insurance 
Fund. 
 
Workers' Compensation 
Beginning in 2009, the District has established a fund to self-insure itself for workers' compensation coverage. The 
workers' compensation experience of the District was calculated and applied to a premium rate, which was utilized to 
charge funds for the administration of the program. Excess liability coverage for workers' compensation claims is 
provided through the purchase of commercial insurance. 
 
Employee Medical Benefits 
The District has contracted with the Metropolitan Employee Benefit Association (MEBA), an employee/employer 
benefits trust to provide employee medical and surgical benefits. MEBA obtains benefit programs on behalf of the 
District through the purchase of commercial insurance. Rates are set through an annual calculation process. The 
District pays a monthly contribution, which is placed in a common fund from which claim payments are made for all 
participating districts. 
 
Claims Liabilities 
The District records an estimated liability for indemnity torts and other claims against the District. Claims liabilities 
are based on estimates of the ultimate cost of reported claims (including future claim adjustment expenses) and an 
estimate for claims incurred, but not reported based on historical experience. 
 
Unpaid Claims Liabilities 
The District establishes a liability for both reported and unreported events, which includes estimates of both future 
payments of losses and related claim adjustment expenses.  The following represent the changes in approximate 
aggregate liabilities for the District from July 1, 2018 to June 30, 2020: 

 
Workers' Property and

Compensation Liability Total
Liability Balance, July 1, 2018 12,539,253$             941,499$                  13,480,752$             

Claims and changes in estimates 6,337,409                 510,250                    6,847,659                 
Claims payments (5,251,024)                (568,913)                   (5,819,937)                

Liability Balance, June 30, 2019 13,625,638               882,836                    14,508,474               
Claims and changes in estimates 5,331,043                 343,715                    5,674,758                 
Claims payments (4,463,866)                (383,993)                   (4,847,859)                

Liability Balance, June 30, 2020 14,492,815$             842,558$                  15,335,373$             

Assets available to pay claims at June 30, 2020 16,639,833$             1,722,558$               18,362,391$             
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Budgetary Comparison Schedule – General Fund 
For the Fiscal Year Ended June 30, 2020 

Actual
Variance with 
Final Budget - 

Original Final (Budgetary Basis) Pos (Neg)
Revenues

LCFF Sources 418,561,665$         414,952,049$         414,961,436$         9,387$                    
Federal 19,047,873             18,494,607             16,372,126             (2,122,481)              
Other State 63,588,994             72,162,021             76,133,499             3,971,478               
Other Local 5,500,710               10,244,000             12,341,680             2,097,680               

Total Revenues 506,699,242           515,852,677           519,808,741           3,956,064               

Expenditures
Current:

Certificated Salaries 218,579,197           225,930,719           225,060,732           869,987                  
Classified Salaries 75,211,862             76,759,396             77,045,937             (286,541)                 
Employee Benefits 142,062,981           141,729,981           146,194,801           (4,464,820)              
Books and Supplies 30,874,388             23,205,547             21,152,878             2,052,669               
Services and Other Operating Expenditures 45,247,402             45,457,453             45,294,007             163,446                  
Transfers of indirect costs (661,898)                 (425,516)                 (469,597)                 44,081                    

Capital Outlay 350,000                  5,884,444               2,032,844               3,851,600               
Other Outgo 15,232,999             9,883,170               9,568,822               314,348                  

Total Expenditures 526,896,931           528,425,194           525,880,424           2,544,770               

Excess (Deficiency) of Revenues
Over (Under) Expenditures (20,197,689)            (12,572,517)            (6,071,683)              6,500,834               

Fund Balance, July 1, 2019 74,382,697             88,244,731             88,244,731             -                          

Fund Balance, June 30, 2020 54,185,008$           75,672,214$           82,173,048             6,500,834$             

Other Fund Balances included in the Statement of Revenues, Expenditures 
and Changes in Fund Balances:

Deferred Maintenance Fund 1,569,344               
Special Reserve Fund for Postemployment Benefits 84,180                    

Total reported General Fund balance on the Statement of Revenues, 
Expenditures and Changes in Fund Balances: 83,826,572$           

Budgeted Amounts
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to the Required Supplementary Information 
For the Fiscal Year Ended June 30, 2020 

Budgetary Comparison Schedule 
The District employs budget control by object codes and by individual appropriation accounts.  Budgets are prepared 
on the modified accrual basis of accounting in accordance with accounting principles generally accepted in the United 
States of America as prescribed by the Governmental Accounting Standards Board and provisions of the California 
Education Code.  The governing board is required to hold a public hearing and adopt an operating budget no later than 
July 1 of each year.  The adopted budget is subject to amendment throughout the year to give consideration to 
unanticipated revenue and expenditures primarily resulting from events unknown at the time of budget adoptions with 
the legal restriction that expenditures cannot exceed appropriations by major object account. 
 
The amounts reported as the original budgeted amounts in the budgetary statements reflect the amounts when the 
original appropriations were adopted.  The amounts reported as the final budgeted amounts in the budgetary statements 
reflect the amounts after all budget amendments have been accounted for. 
 
This schedule presents information for the original and final budgets and actual results of operations, as well as the 
variances from the final budget to actual results of operations. 
 

 Proportionate Share of the Net Pension Liability 

fiduciary net position and, when applicab e NPL associated with the District.  
In the future, as data becomes available, ten years of information will be presented. 

Change in benefit terms
and CalPERS. 

Change of assumptions - There were no changes in economic assumptions since the previous valuations for 
either CalSTRS or CalPERS. 

 
Schedule of District Contributions 

excess or deficiency related to the required contribution.  In the future, as data becomes available, ten years of 
information will be presented. 
 

ending balances, and the total OPEB liability.  In the future, as data becomes available, ten years of information will 
be presented. 

Change in benefit terms
 
Change of assumptions
are also deferred based on the average working life. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Notes to the Required Supplementary Information 
For the Fiscal Year Ended June 30, 2020 

Schedule of the Distri

mes available, ten years of information will be presented. 
 

Change in benefit terms
 
Change of assumptions
valuation. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Local Educational Agency Organization Structure 
June 30, 2020 

The Capistrano Unified School District was unified in 1965 under the laws of the State of California. The District 
encompasses 200 square miles in seven cities and a portion of the unincorporated portion of Orange County. The 
District includes all or a part of the cities of San Clemente, Dana Point, San Juan Capistrano, Laguna Niguel, Aliso 
Viejo, Mission Viejo and Rancho Santa Margarita, and the communities of Las Flores, Coto de Caza, Dove Canyon, 
Ladera Ranch, Sendero/Rancho Mission Viejo, and Wagon Wheel.  The District operates 33 elementary schools, 10 
middle schools, 2 grades K-8 schools, 6 comprehensive high schools, 5 charter schools, and 8 alternative 
schools/programs. There were no boundary changes during the year. 

BOARD OF TRUSTEES 
Member  Office  Term Expires 

Jim Reardon   President  2020 

Martha McNicholas  Vice President  2022 

Gila Jones   Clerk  2022 

Judy Bullockus  Member  2022 

Krista Castellanos  Member  2020 

Amy Hanacek  Member  2020 

Patricia Holloway  Member  2020 

DISTRICT ADMINISTRATORS 

Kirsten M. Vital, 
Superintendent 

Clark Hampton, 
Deputy Superintendent, Business and Support Services 

Tim Brooks,  
Associate Superintendent, Human Resource Services 

Dr. Susan Holliday, 
Associate Superintendent, Education Services 

Dr. Gregory Merwin, 
Associate Superintendent, Student Support Services 

Donald Mahoney, 
Assistant Superintendent, SELPA, Special Education Services 

Brad Shearer, 
Assistant Superintendent, Curriculum & Instruction (Preschool – Grade 5) 

Joshua Hill, 
Assistant Superintendent, Curriculum & Instruction (Grades 6-12, K-8, Alternative Education) 

Philippa Townsend, 
Assistant Superintendent, Fiscal Services  

Robert Miller, 
Assistant Superintendent, Human Resource Services, Preschool to Grade 5 

Rich Montgomery, 
Assistant Superintendent, Human Resource Services, Grades 6-12, K-8, Alternative Education 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Schedule of Average Daily Attendance 
For the Fiscal Year Ended June 30, 2020 

Second Period Annual
Report Report

Certificate No. Certificate No.
(11BF24D3) (60A68E38)

Regular ADA & Extended Year:
Grades TK-3 12,252.66                  12,252.66                  
Grades 4-6 9,706.45                    9,706.45                    
Grades 7-8 7,197.88                    7,197.88                    
Grades 9-12 15,252.22                  15,252.22                  

      Total Regular ADA 44,409.21                  44,409.21                  

Special Education, Nonpublic, Nonsectarian Schools:
Grades TK-3 2.38                           2.38                           
Grades 4-6 14.60                         14.60                         
Grades 7-8 18.86                         18.86                         
Grades 9-12 55.38                         55.38                         

      Total Special Education, Nonpublic, 
  Nonsectarian Schools ADA 91.22                         91.22                         

Community Day School ADA:
Grades 9-12 3.99                           3.92                           

Total ADA 44,504.42                  44,504.35                  

Attendance Supplement:
Fallbrook Union High School District students
   in grades 9-12 attending Capistrano USD 99.66                         99.66                         
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Schedule of Instructional Time 
For the Fiscal Year Ended June 30, 2020 

2019-20 Number of Days
Offered Traditional

Grade Level Requirement Minutes Calendar Status

Kindergarten 36,000 48,845 180 Complied
Grade 1 50,400 51,010 180 Complied
Grade 2 50,400 51,010 180 Complied
Grade 3 50,400 51,010 180 Complied
Grade 4 54,000 54,104 180 Complied
Grade 5 54,000 54,104 180 Complied
Grade 6 54,000 55,350 180 Complied
Grade 7 54,000 55,350 180 Complied
Grade 8 54,000 55,350 180 Complied
Grade 9 64,800 64,866 180 Complied
Grade 10 64,800 64,866 180 Complied
Grade 11 64,800 64,866 180 Complied
Grade 12 64,800 64,866 180 Complied
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See accompanying note to supplementary information. 76 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
Schedule of Financial Trends and Analysis 
For the Fiscal Year Ended June 30, 2020 

(Budget)

General Fund 2021 2 2020 3 2019 2018

Revenues and other financing sources 511,490,717$     519,808,741$     535,642,790$    489,117,691$      
Expenditures and other financing uses 535,582,897       525,880,424       515,149,410      496,107,195        

Change in fund balance (deficit) (24,092,180)       (6,071,683)         20,493,380        (6,989,504)

Ending fund balance 58,080,868$       82,173,048$       88,244,731$      67,751,351$        

Available reserves 1 54,400,596$       50,625,569$       50,865,384$      39,800,131$        

Available reserves as a percentage
      of total outgo 10.2% 9.6% 9.9% 8.0%

Total long-term debt 691,428,002$     697,940,054$     720,099,872$    707,272,976$      

Average daily attendance at P-2 N/A 44,504                45,165               45,853                 

The General Fund balance has increased by $14.4 million over the past two years.  The fiscal year 2020-21 adopted
budget projects a decrease of $24.1 million.  For a district of this size, the state recommends available reserves of at 
least 2% of total general fund expenditures, transfers out, and other uses (total outgo).  

The District has incurred an operating deficit in two of the past three years, and anticipates incurring an operating
deficit during the 2020-21 fiscal year. Long-term debt has decreased by $9.3 million over the past two years.

Average daily attendance has decreased by 1,349 over the past two years.  No ADA will be reported in 2020-21.

1 Available reserves consist of all unassigned fund balances in the General Fund.

2  Revised budget September, 2020.

3 The actual amounts reported in this schedule are for the General Fund only, and do not agree with the amounts reported on the 
Statement of Revenues, Expenditures, and Changes in Fund Balances because the amounts on that schedule include the financial 
activity of the Deferred Maintenance Fund and the Special Reserve Fund for Postemployment Benefits, in accordance with the fund 
type definitions promulgated by GASB Statement No. 54. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Reconciliation of Annual Financial and Budget Report with Audited Financial Statements 
For the Fiscal Year Ended June 30, 2020 

Special Reserve Capital Project
Fund for Capital Fund Blended for
Outlay Projects Component Units*

June 30, 2020, annual financial and budget report 
(SACS) fund balance 25,478,610$              -$                            

Adjustments and reclassifications:
Increasing (decreasing) the fund balance:

Investments 1,198,211                  10,149,206                 
Accounts receivable -                             43                               
Accounts payable -                             (405,845)                     

Net adjustments and reclassifications 1,198,211                  9,743,404                   

June 30, 2020, audited financial statement fund balance 26,676,821$              9,743,404$                 

*Capital Project Fund for Blended Component Units is to account for capital projects activity related to the 
community facilities districts (CFDs), which are considered component units of the school district and are 
disclosed as non-obligatory debt. The activity for this fund is not reported in the Standardized Account Code 
Structure software submitted to the CDE.
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Schedule of Expenditures of Federal Awards 
For the Fiscal Year Ended June 30, 2020 

Pass-Through
Federal Entity 

Federal Grantor/Pass-Through CFDA Identifying Cluster Federal
Grantor/Program or Cluster Title Number Number Expenditures Expenditures

Federal Programs:
U.S. Department of Agriculture:

Passed through California Dept. of Education (CDE):
School Breakfast Program - Basic 10.553 13525 127,934$             
School Breakfast Program - Especially Needy 10.553 13526 965,515               
National School Lunch Program 10.555 13523 2,908,910            
Summer Feeding Option Program 10.555 13523 978,729               
USDA Donated Foods 10.555 N/A 683,427               

Total Child Nutrition Cluster 5,664,515$          
Passed through Orange County Office of Education:

Forest Reserve Funds 10.665 10044 1,588                   
Total U.S. Department of Agriculture 5,666,103            

U.S. Department of Education:
Indian Education 84.060 N/A 24,990                 
Passed through California Dept. of Education (CDE):

Every Student Succeeds Act (ESSA):
Title I Grants to Local Educational Agencies Cluster:

Title I, Part A, Basic Grants, Low-Income and Neglected 84.010 14329 4,197,833            
ESSA: ESSA School Improvement Funding for LEAs 84.010 15438 148,239               
     Total Title I Cluster 4,346,072            

Title II, Part A, Supporting Effective Instruction 84.367 14341 785,092               
Title III, Limited English Proficiency 84.365 14346 733,698               
Title IV, Part A, Student Support and Academic Enrichment Grants 84.424 15396 288,103               

Early Intervention Grants 84.181 23761  51,074                 
Carl D. Perkins Career and Technical Education: Adult, Sec. 132 84.048 14893 277,690               
Department of Rehabilitation: Workability II, Transition Partnership 84.126 10006 681,086               
Individuals with Disabilities Education Act (IDEA):

Basic Local Assistance Entitlement 84.027 13379 8,049,586            
Local Assistance, Part B, Sec 611, Private School ISPs 84.027 10119 262,591               
Preschool Grants, Part B, Section 619 (Age 3-4-5) 84.173 13430 203,830               
Preschool Capacity Building 84.027A 13839 130,623               
Mental Health Allocation Plan, Part B, Sec 611 84.027A 15197 533,655               
Preschool Staff Development, Part B, Sec 619 84.173A 13431 2,448                   
     Total Special Education (IDEA) Cluster 9,182,733            

Total U.S. Department of Education 16,370,538          

Total Expenditures of Federal Awards 22,036,641$        

Of the federal expenditures presented in the schedule, the District provided no awards to recipients.  
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Schedule of Charter Schools 
For the Fiscal Year Ended June 30, 2020 

Inclusion in Financial
Name Number Statements
Journey 0294 Not included
Opportunities for Learning - Capistrano 0463 Not included
California Connections Academy Southern California 0664 Not included
Community Roots Academy 1274 Not included
Oxford Preparatory Academy - South Orange County 1324 Not included
OCASA College Prep* 2084 Not included

* School started August 1, 2020

Charter School
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Note to the Supplementary Information 
June 30, 2020 

Schedule of Average Daily Attendance (ADA) 
Average daily attendance (ADA) is a measurement of the number of pupils attending classes of the District. The 
purpose of attendance accounting from a fiscal standpoint is to provide the basis on which apportionments of State 
funds are made to school districts.  This schedule provides information regarding the attendance of students at various 
grade levels and in different programs. 

Schedule of Instructional Time 
The District has participated in the Incentives for Longer Instructional Day and Longer Instructional Year.  This 
schedule presents information on the amount of instructional time offered by the District and whether the District 
complied with Article 8 (commencing with Section 46200) of Chapter 2 Part 26 of the Education Code.  The 
instructional time presented in this schedule includes the days that the District was closed due to the COVID-19 
pandemic. 
 
Schedule of Financial Trends and Analysis 

information.  These financial trend disclo
for a reasonable period of time. 
 
Reconciliation of Annual Financial and Budget Report with Audited Financial Statements 
This schedule provides the information necessary to reconcile the fund balance of all funds reported on the Unaudited 
Actual financial report to the audited financial statements. 
 
Schedule of Expenditures of Federal Awards 
The schedule of expenditures of Federal awards includes the Federal grant activity of the District and is presented on 
the modified accrual basis of accounting.  The information in this schedule is presented in accordance with the 
requirements of the Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, 
Cost Principles, and Audit Requirements for Federal Awards.  Therefore, some amounts presented in this schedule 
may differ from amounts presented in, or used in the preparation of the financial statements.  The District did not elect 
to use the ten percent de minimis indirect cost rate. 
 
Schedule of Charter Schools 
This schedule lists all charter schools chartered by the District, and displays information for each charter school and 
whether or not the charter school is included in the District audit. 
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REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN  
AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE  

WITH GOVERNMENT AUDITING STANDARDS
 
Board of Trustees 
Capistrano Unified School District 
San Juan Capistrano, California 
 

 
We have audited, in accordance with the auditing standards generally accepted in the United States of America and 
the standards applicable to financial audits contained in Government Auditing Standards issued by the Comptroller 
General of the United States, the financial statements of the governmental activities, each major fund, and the 
aggregate remaining fund information of Capistrano Unified School District as of and for the year ended June 30, 
2020, and the related notes to the financial statements, which collectively comprise Capistrano Unified School 

 
Internal Control Over Financial Reporting 
In planning and performing our audit of the financial statements, we considered Capistrano Unified School District's 
internal control over financial reporting (internal control) as a basis for designing audit procedures that are appropriate 
in the circumstances for the purpose of expressing our opinions on the financial statements, but not for the purpose of 
expressing an opinion on the effectiveness of the Capistrano Unified School District's internal control.  Accordingly, 
we do not express an opinion on the effectiveness of the Capistrano Unified School District's internal control. 
 
A deficiency in internal control exists when the design or operation of a control does not allow management or 
employees, in the normal course of performing their assigned functions, to prevent, or detect and correct, 
misstatements on a timely basis.  A material weakness is a deficiency, or a combination of deficiencies, in internal 
control, such that there is a reasonable possibility that a material misstatement of the District's financial statements 
will not be prevented, or detected and corrected on a timely basis.  A significant deficiency is a deficiency, or a 
combination of deficiencies, in internal control that is less severe than a material weakness, yet important enough to 
merit attention by those charged with governance. 
 
Our consideration of internal control was for the limited purpose described in the first paragraph of this section and 
was not designed to identify all deficiencies in internal control that might be material weaknesses or significant 
deficiencies.  Given these limitations, during our audit we did not identify any deficiencies in internal control that we 
consider to be material weaknesses.  However, material weaknesses may exist that have not been identified. 
 
Compliance and Other Matters 
As part of obtaining reasonable assurance about whether Capistrano Unified School District's financial statements are 
free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, 
contracts, and grant agreements, noncompliance with which could have a direct and material effect on the financial 
statements.  However, providing an opinion on compliance with those provisions was not an objective of our audit, 
and accordingly, we do not express such an opinion.  The results of our tests disclosed no instances of noncompliance 
or other matters that are required to be reported under Government Auditing Standards.   
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Purpose of this Report 
The purpose of this report is solely to describe the scope of our testing of internal control and compliance and the 
results of that testing, and not to provide an opinion on the effectiveness of the District's internal control or on 
compliance.  This report is an integral part of an audit performed in accordance with Government Auditing Standards 
in considering the District's internal control and compliance.  Accordingly, this communication is not suitable for any 
other purpose. 
 

 
Murrieta, California 
January 6, 2021 
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INDEPENDENT AUDITORS' REPORT ON COMPLIANCE FOR 
EACH MAJOR FEDERAL PROGRAM AND REPORT ON INTERNAL CONTROL 

OVER COMPLIANCE REQUIRED BY THE UNIFORM GUIDANCE  

Board of Trustees 
Capistrano Unified School District 
San Juan Capistrano, California 
 
 
Report on Compliance for Each Major Federal Program 
We have audited Capistrano Unified School District's compliance with the types of compliance requirements described 
in the OMB Compliance Supplement that could have a direct and material effect on each of Capistrano Unified School 
District's major federal programs for the year ended June 30, 2020.  Capistrano Unified School District's major federal 
programs are identified in the summary of auditors' results section of the accompanying schedule of findings and 
questioned costs.   
 
Management's Responsibility 
Management is responsible for compliance with federal statutes, regulations, and the terms and conditions of its federal 
awards applicable to its federal programs. 

Auditors' Responsibility 
Our responsibility is to express an opinion on compliance for each of Capistrano Unified School District's major 
federal programs based on our audit of the types of compliance requirements referred to above.  We conducted our 
audit of compliance in accordance with auditing standards generally accepted in the United States of America; the 
standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller 
General of the United States; and the audit requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance). Those 
standards and the Uniform Guidance require that we plan and perform the audit to obtain reasonable assurance about 
whether noncompliance with the types of compliance requirements referred to above that could have a direct and 
material effect on a major federal program occurred. An audit includes examining, on a test basis, evidence about 
Capistrano Unified School District's compliance with those requirements and performing such other procedures as we 
considered necessary in the circumstances.  
 
We believe that our audit provides a reasonable basis for our opinion on compliance for each major federal program.  
However, our audit does not provide a legal determination of Capistrano Unified School District's compliance.  
 
Opinion on Each Major Federal Program 
In our opinion, Capistrano Unified School District complied, in all material respects, with the types of compliance 
requirements referred to above that could have a direct and material effect on each of its major federal programs for 
the year ended June 30, 2020.   
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Report on Internal Control Over Compliance 
Management of Capistrano Unified School District is responsible for establishing and maintaining effective internal 
control over compliance with the types of compliance requirements referred to above.  In planning and performing 
our audit of compliance, we considered Capistrano Unified School District's internal control over compliance with the 
types of requirements that could have a direct and material effect on each major federal program to determine the 
auditing procedures that are appropriate in the circumstances for the purpose of expressing an opinion on compliance 
for each major federal program and to test and report on internal control over compliance in accordance with the 
Uniform Guidance, but not for the purpose of expressing an opinion on the effectiveness of internal control over 
compliance.  Accordingly, we do not express an opinion on the effectiveness of the District's internal control over 
compliance. 
 
A deficiency in internal control over compliance exists when the design or operation of a control over compliance 
does not allow management or employees, in the normal course of performing their assigned functions, to prevent, or 
detect and correct, noncompliance with a type of compliance requirement of a federal program on a timely basis.  A 
material weakness in internal control over compliance is a deficiency, or a combination of deficiencies, in internal 
control over compliance, such that there is a reasonable possibility that material noncompliance with a type of 
compliance requirement of a federal program will not be prevented, or detected and corrected, on a timely basis.  A 
significant deficiency in internal control over compliance is a deficiency, or a combination of deficiencies, in internal 
control over compliance with a type of compliance requirement of a federal program that is less severe than a material 
weakness in internal control over compliance, yet important enough to merit attention by those charged with 
governance. 
 
Our consideration of internal control over compliance was for the limited purpose described in the first paragraph of 
this section and was not designed to identify all deficiencies in internal control over compliance that might be material 
weaknesses or significant deficiencies.  We did not identify any deficiencies in internal control over compliance that 
we consider to be material weaknesses.  However, material weaknesses may exist that have not been identified. 
 
The purpose of this report on internal control over compliance is solely to describe the scope of our testing of internal 
control over compliance and the results of that testing based on the requirements of the Uniform Guidance.  
Accordingly, this report is not suitable for any other purpose. 

 
Murrieta, California 
January 6, 2021
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INDEPENDENT AUDITORS' REPORT ON STATE COMPLIANCE
 
 
Board of Trustees 
Capistrano Unified School District 
San Juan Capistrano, California 
 
 
Report on State Compliance 
We have audited Capistrano Unified School District's compliance with the types of compliance requirements described 
in the 2019-20 Guide for Annual Audits of K-12 Local Education Agencies and State Compliance Reporting that could 
have a direct and material effect on each of the Capistrano Unified School District's state government programs as 
noted on the following page for the fiscal year ended June 30, 2020.   
 
Management's Responsibility 
Management is responsible for compliance with state laws, regulations, and the terms and conditions of its State 
programs. 

Auditors' Responsibility 
Our responsibility is to express an opinion on compliance for each of Capistrano Unified School District's state 
programs based on our audit of the types of compliance requirements referred to on the following page.  We conducted 
our audit of compliance in accordance with auditing standards generally accepted in the United States of America; the 
standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller 
General of the United States; and the 2019-20 Guide for Annual Audits of K-12 Local Education Agencies and State 
Compliance Reporting.  Those standards require that we plan and perform the audit to obtain reasonable assurance 
about whether noncompliance with the types of compliance requirements referred to on the following page that could 
have a direct and material effect on a state program occurred. An audit includes examining, on a test basis, evidence 

as we considered necessary in the circumstances.  
 
We believe that our audit provides a reasonable basis for our opinion on compliance for each state program.  However, 

 
In connection with the audit referred to above, we selected and tested transactions and records to determine the 

 
 
Description 

 Procedures 
Performed 

Local Education Agencies Other Than Charter Schools:   
Attendance   Yes 
Teacher Certification and Misassignments  Yes 
Kindergarten Continuance  Yes 
Independent Study  Yes 
Continuation Education  Yes 
Instructional Time  Yes 
Instructional Materials  Yes 
Ratio of Administrative Employees to Teachers  Yes 
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Description 

 Procedures 
Performed

Classroom Teacher Salaries  Yes 
Early Retirement Incentive   Not Applicable 
Gann Limit Calculation  Yes 
School Accountability Report Card  Yes 
Juvenile Court Schools  Not Applicable 
Middle or Early College High Schools  Not Applicable 
K-3 Grade Span Adjustment  Yes 
Transportation Maintenance of Effort  Yes 
Apprenticeship: Related and Supplemental Instruction  Not Applicable 
Comprehensive School Safety Plan  Yes 
District of Choice  Not Applicable 

School Districts, County Offices of Education, and Charter Schools:   
California Clean Energy Jobs Act  Yes 
After/Before School Education and Safety Program  Yes 
Proper Expenditure of Education Protection Account Funds  Yes 
Unduplicated Local Control Funding Formula Pupil Counts  Yes 
Local Control and Accountability Plan  Yes 
Independent Study - Course Based  Not Applicable 

Charter Schools:   
Attendance  Not Applicable 
Mode of Instruction  Not Applicable 
Nonclassroom-Based Instruction/Independent Study Not Applicable 
Determination of Funding for Nonclassroom-Based Instruction  Not Applicable 
Annual Instructional Minutes  Classroom Based Not Applicable 
Charter School Facility Grant Program  Not Applicable 

Unmodified Opinion on Compliance with State Programs 
In our opinion, Capistrano Unified School District complied, in all material respects, with the types of compliance 
requirements referred to above for the year ended June 30, 2020.   
 
Other Matters 
The results of our auditing procedures disclosed instances of noncompliance with the compliance requirements 
referred to previously, which are required to be reported in accordance with the 2019-20 Guide for Annual Audits of 
K-12 Local Education Agencies and State Compliance Reporting, and which are described in the accompanying 
schedule of findings and questioned costs as Finding 2020-001.  Our opinion on each state program is not modified 
with respect to these matters.  

District's Response to Finding 
Capistrano Unified School District's response to the compliance finding identified in our audit is described in the 
accompanying schedule of findings and questioned costs.  Capistrano Unified School District's response was not 
subjected to the auditing procedures in the audit of compliance and, accordingly, we express no opinion on the 
response. 

 
Murrieta, California 
January 6, 2021 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Schedule of Audit Findings and Questioned Costs 
For the Fiscal Year Ended June 30, 2020 

SECTION I - SUMMARY OF AUDITORS' RESULTS

Financial Statements

Type of auditors' report issued Unmodified
Internal control over financial reporting:

Material weakness(es) identified? No
Significant deficiency(s) identified not considered 
   to be material weaknesses? None reported

Noncompliance material to financial statements noted? No

Federal Awards

Internal control over major programs:
Material weakness(es) identified? No
Significant deficiency(s) identified not considered 
   to be material weaknesses? None reported

Type of auditors' report issued on compliance for
major programs: Unmodified

Any audit findings disclosed that are required to be reported
 in accordance with Uniform Guidance Sec. 200.516 No
Identification of major programs:

CFDA Numbers Name of Federal Program or Cluster

84.010 Title I Grants to LEAs Cluster
84.367 Title II, Part A, Supporting Effective Instruction

Dollar threshold used to distinguish between Type A and
Type B programs: 750,000$                 

Auditee qualified as low-risk auditee? Yes

State Awards

Type of auditors' report issued on compliance for
state programs: Unmodified  

 
 
 

 
 

Page 102 of 107

EXHIBIT #26 773 of 949



 88 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
Schedule of Audit Findings and Questioned Costs 
For the Fiscal Year Ended June 30, 2020 

SECTION II - FINANCIAL STATEMENT FINDINGS 

This section identifies the significant deficiencies, material weaknesses, and instances of noncompliance related to the 
financial statements that are required to be reported in accordance with Government Auditing Standards. Pursuant to 
Assembly Bill (AB) 3627, all audit findings must be identified as one or more of the following categories: 
 

Five Digit Code  AB 3627 Finding Types 
10000  Attendance 
20000  Inventory of Equipment
30000  Internal Control 
40000  State Compliance 
42000  Charter School Facilities Programs 
43000  Apprenticeship: Related and Supplemental Instruction 
50000  Federal Compliance 
60000  Miscellaneous 
61000  Classroom Teacher Salaries 
62000  Local Control Accountability Plan 
70000  Instructional Materials 
71000  Teacher Misassignments 
72000  School Accountability Report Card

 
 
There were no financial statement findings in 2019-20. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Schedule of Audit Findings and Questioned Costs 
For the Fiscal Year Ended June 30, 2020 

SECTION III - FEDERAL AWARD FINDINGS AND QUESTIONED COSTS 

This section identifies the audit findings required to be reported by the Uniform Guidance, Section 200.516 (e.g., 
significant deficiencies, material weaknesses, and instances of noncompliance, including questioned costs). 

There were no federal award findings or questioned costs in 2019-20. 

 

Page 104 of 107

EXHIBIT #26 775 of 949



 90 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
Schedule of Audit Findings and Questioned Costs 
For the Fiscal Year Ended June 30, 2020 

SECTION IV - STATE AWARD FINDINGS AND QUESTIONED COSTS 

This section identifies the audit findings pertaining to noncompliance with state program rules and regulations. 

Finding 2020-001: CALPADS Unduplicated Pupil Counts (40000) 

Criteria: Supplemental and concentration grant amounts are calculated based on the percentage of "unduplicated 
pupils" enrolled in the LEA on Census Day (first Wednesday in October). The percentage equals:

Unduplicated count of pupils who (1) are English learners, (2) meet income or categorical eligibility 
requirements for free or reduced price meals under the National School Lunch Program, or (3) are foster 
youth. "Unduplicated count" means that each pupil is counted only once even if the pupil meets more than 
one of these criteria (EC sections 2574(b)(2) and 42238.02(b)(1)). 

 
Divided by total enrollment in the LEA (EC sections 2574(b)(1) and 42238.02(b)(5)).  All pupil counts are 
based on Fall 1 certified enrollment reported in the CALPADS as of Census Day. 

 
Condition: During our testing of the free and reduced price meal (FRPM) eligible students reported in the CALPADS 
1.17 and 1.18 reports, we noted that fourteen (14) students that were reported as qualifying for free or reduced priced 
meals did not qualify for that status for the 2019-20 fiscal year. This is due to the fact that the District applied the local 

ng and as a result, some students in the CALPADS system were reported 
based on 2018-19 application data instead of 2019-20 application data. 
 
Context: We noted errors in nine of the fourteen schools we tested, for a total of 14 exceptions out of a sample size 
of 60. We extrapolated the test results to arrive at a total error of 117.  
 
Cause: We recognize that the District makes every attempt to comply with regulation; however, numerous regulatory 
changes occurred in the current year and the final regulations were not released until after the CALPADS deadline, 
which contributed to this issue. 
 
Effect: The error results in a loss of funding of $62,693. A summary of the errors is as follows: 

 

FRPM
Program/Site:
Arroya Vista Elementary 83                            (6)                             77                            
Arroyo Vista Middle 41                            (3)                             38                            
California Preparatory Academy 13                            (1)                             12                            
Capistrano Valley High 622                          (46)                           576                          
Carl Hankey Elementary 158                          (12)                           146                          
Chaparral Elementary 103                          (8)                             95                            
John Malcom Elementary 107                          (8)                             99                            
Moulton Elementary 142                          (11)                           131                          
Tesoro High 286                          (22)                           264                          
Aggregate remaining sites 11,480                     -                           11,480                     
District-wide 13,035                     (117)                         12,918                     

Total enrollment of 46,510 was not adjusted based on the results of our procedures.

CALPADS Adjusted Total 

Adjusted based on 
eligibility for:
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Schedule of Audit Findings and Questioned Costs 
For the Fiscal Year Ended June 30, 2020 

SECTION IV - STATE AWARD FINDINGS AND QUESTIONED COSTS (continued) 

Finding 2020-001: CALPADS Unduplicated Pupil Counts (40000) (continued) 

Recommendation: We recommend that the District work with the Child Nutrition Services department to update the 
CALPADS system once all applications are received. Although there is a grace period recognized at a local level, the 
District should update CALPADS retroactively to reflect the current year application information in the reporting 
software. We also recommend that procedures are established to ensure that the student information system which is 
used for CALPADS reporting, is updated to reflect the changes made in the Child Nutrition Services internal system 
prior to the submission of the CALPADS report. 
 
Views of Responsible Officials:  Staff will be meeting with T.I.S. and Food Services in January to ascertain what 
refinements need to be made to make sure that Aeries data matches that of Food Services data. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
Summary Schedule of Prior Audit Findings  
For the Fiscal Year Ended June 30, 2020 

There were no audit findings or questioned costs in 2018-19. 
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INDEPENDENT AUDITORS’ REPORT 
 
 
Governing Board 
Capistrano Unified School District 
San Juan Capistrano, California 

 
 

Report on the Financial Statements 
We have audited the accompanying financial statements of the Capistrano Unified School District (the District), 
Capital Project Fund for Blended Component Units Specific to the Community Facilities Districts (CFDs) No. 90-2, 
92-1, 98-1A, 98-1B, 98-2, 2004-1, and 2005-1, the related fiduciary funds, and the related notes to the financial 
statements, as of and for the fiscal year ended June 30, 2020, as listed in the table of contents. 
 
Management’s Responsibility for the Financial Statements 
Management is responsible for the preparation and fair presentation of these financial statements in accordance with 
accounting principles generally accepted in the United States of America; this includes the design, implementation, 
and maintenance of internal control relevant to the preparation and fair presentation of financial statements that are 
free from material misstatement, whether due to fraud or error. 
 
Auditors’ Responsibility 
Our responsibility is to express an opinion on these financial statements based on our audit. We conducted our audit 
in accordance with auditing standards generally accepted in the United States of America and the standards 
applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the 
United States.  Those standards require that we plan and perform the audit to obtain reasonable assurance about 
whether the financial statements are free from material misstatement. 
 
An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the financial 
statements. The procedures selected depend on the auditor’s judgment, including the assessment of the risks of 
material misstatement of the financial statements, whether due to fraud or error. In making those risk assessments, 
the auditor considers internal control relevant to the entity’s preparation and fair presentation of the financial 
statements in order to design audit procedures that are appropriate in the circumstances, but not for the purpose of 
expressing an opinion on the effectiveness of the entity’s internal control. Accordingly, we express no such opinion. 
An audit also includes evaluating the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluating the overall presentation of the financial 
statements. 
 
We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit 
opinion. 
 
Opinion 
In our opinion, the financial statements referred to above present fairly, in all material respects, the financial position 
of the Capital Projects Fund for Blended Component Units and the related fiduciary funds of the Capistrano Unified 
School District, as of June 30, 2020, and the respective changes in financial position for the fiscal year then ended in 
accordance with accounting principles generally accepted in the United States of America. 
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Emphasis of Matter 
As discussed in Note 1, the financial statements present only the Capital Projects Fund for Blended Component 
Units and the related fiduciary funds and do not purport to, and do not, present fairly the financial position of the 
Capistrano Unified School District, as of June 30, 2020, or the changes in its financial position for the year then 
ended in accordance with accounting principles generally accepted in the United States of America.  Our opinion is 
not modified with respect to this matter. 
 
Other Matters 
Our audit was conducted for the purpose of forming opinions on the financial statements that collectively comprise 
the Capistrano Unified School District's Capital Project Fund for Blended Component Units and the related 
fiduciary funds. The combining statements and other supplementary information listed on the table of contents are 
presented for purposes of additional analysis and are not a required part of the basic financial statements. 
 
The supplementary information is the responsibility of management and was derived from and relates directly to the 
underlying accounting and other records used to prepare the basic financial statements. Such information has been 
subjected to the auditing procedures applied in the audit of the basic financial statements and certain additional 
procedures, including comparing and reconciling such information directly to the underlying accounting and other 
records used to prepare the Capital Project Fund for Blended Component Units and the related fiduciary funds, and 
other additional procedures in accordance with auditing standards generally accepted in the United States of 
America. In our opinion, the accompanying supplementary information is fairly stated, in all material respects, in 
relation to the basic financial statements as a whole. 
 
Other Reporting Required by Government Auditing Standards 
In accordance with Government Auditing Standards, we have also issued our report dated January 21, 2021, on our 
consideration of the District’s Capital Projects Fund for Blended Component Units and the related fiduciary funds 
internal control over financial reporting and on our tests of its compliance with certain provisions of laws, 
regulations, contracts, and grant agreements and other matters.  The purpose of that report is to describe the scope of 
our testing of internal control over financial reporting and compliance and the results of that testing, and not to 
provide an opinion on internal control over financial reporting or on compliance.  That report is an integral part of an 
audit performed in accordance with Government Auditing Standards in considering the District’s Capital Projects 
Fund for Blended Component Units and the related fiduciary funds internal control over financial reporting and 
compliance. 
 

 
Murrieta, California 
January 21, 2021 
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The notes to financial statements are an integral part of this statement. 3 
 

CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

Balance Sheet – Governmental Fund 
June 30, 2020 
 
 

Capital Projects 
Fund for Blended
Component Units

ASSETS
Deposits and investments 10,149,206$               
Accounts receivable 44                               

Total assets 10,149,250$               

LIABILITIES AND FUND BALANCE

Liabilities
Accounts payable 405,845$                    

Fund Balance
Restricted for capital projects 9,743,405                   

Total liabilities and fund balance 10,149,250$               
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The notes to financial statements are an integral part of this statement. 4 
 

CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

Governmental Fund - Statement of Revenues, Expenditures and Changes in Fund Balance 
For the Fiscal Year Ended June 30, 2020 
 
 

Capital Projects 
Fund for Blended
Component Units

REVENUES
Other local revenue sources 133,839$                    

EXPENDITURES
Current:

General administration 755,346                      
Capital outlay 7,740,942                   

Total Expenditures 8,496,288                   

Excess (Deficiency) of Revenues
Over (Under) Expenditures (8,362,449)                  

OTHER FINANCING SOURCES (USES)
Interfund transfers in 2,160,084                   
Interfund transfers out (1,531,816)                  

Total Other Financing Sources (Uses) 628,268                      

Net Change in Fund Balance (7,734,181)                  

Fund Balance, July 1, 2019 17,477,586                 

Fund Balance, June 30, 2020 9,743,405$                 
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The notes to financial statements are an integral part of this statement. 5 
 

CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

Statement of Fiduciary Net Position  
June 30, 2020 
 
 

CFD Agency
Funds

ASSETS
Deposits and investments 21,367,480$               
Accounts receivable 62                               

Total assets 21,367,542$               

LIABILITIES
Due to bondholders 21,367,542$               

Total liabilities 21,367,542$               
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CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

Notes to Financial Statements 
June 30, 2020 
 
 
NOTE 1 – SIGNIFICANT ACCOUNTING POLICIES 
 
A. Reporting Entity 

The financial statements include the Capital Project Fund for Blended Component Units and the related 
Fiduciary Funds specific to the Community Facilities Districts No. 90-2, 92-1, 98-1A, 98-1B, 98-2, 2004-1 and 
2005-1 of the Capistrano Unified School District used to account for capital projects financed by Mello-Roos 
Community Facilities Districts and the receipt of special taxes for payment of debt required for the CFDs. These 
financial statements are not intended to present fairly the financial position and results of operations of the 
Capistrano Unified School District in compliance with accounting principles generally accepted in the United 
States of America. 
 

B. Accounting Policies 
The financial statements of the Community Facilities Districts No. 90-2, 92-1, 98-1A, 98-1B, 98-2, 2004-1, and 
2005-1 (CFDs) of Capistrano Unified School District (the District) have been prepared in conformity with 
accounting principles applicable to governmental units which are generally accepted in the United States of 
America. The Governmental Accounting Standards Board (GASB) is the accepted standard setting body for 
establishing governmental accounting and financial reporting principles. 

 
C. Measurement Focus, Basis of Accounting 

The accounting and financial reporting treatment is determined by the applicable measurement focus and basis 
of accounting.  Measurement focus indicates the type of resources being measured such as current financial 
resource or economic resources.  The basis of accounting indicates the timing of transactions or events for 
recognition in the financial statements. 
 
Governmental fund financial statements are reported using the current financial resources measurement focus 
and the modified accrual basis of accounting.  Under this method, revenues are recognized as soon as they are 
both measurable and available.  Revenues are considered to be available when they are collectible within the 
current period or soon enough thereafter to pay liabilities for the current period.  For this purpose, the District 
considers revenues to be available if they are collected within 60 days of the end of the current fiscal period.  
Expenditures generally are recorded when a liability is incurred, as under accrual accounting.  However, debt 
service expenditures, as well as expenditures related to compensated absences and claims and judgments, are 
recorded only when payment is due. 
 
Fiduciary funds accounted for the CFD's receipt of special taxes for payment of debt as an agency fund.  The 
agency fund has no measurement focus and utilizes the accrual basis of accounting for reporting its assets and 
liabilities. 

 
D. Use of Estimates 

The preparation of financial statements in conformity with generally accepted accounting principles requires 
management to make estimates and assumptions that affect the reported amounts of assets and liabilities and 
disclosure of contingent assets and liabilities at the date of the financial statements and the reported amounts of 
revenues and expenditures during the reporting period.  Actual results could differ from those estimates.  
 

E. Encumbrances 
Encumbrance accounting is used in all budgeted funds to reserve portions of applicable appropriations for 
which commitments have been made.  Encumbrances are recorded for purchase orders, contracts, and other 
commitments when they are written.  Encumbrances are liquidated when the commitments are paid.  All 
encumbrances are liquidated as of June 30. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

Notes to Financial Statements 
June 30, 2020 
 
 
NOTE 1 – SIGNIFICANT ACCOUNTING POLICIES (continued) 

 
F. Fund Balances  

The fund balance for governmental funds is reported in classifications based on the extent to which the 
government is bound to honor constraints on the specific purposes for which amounts in those funds can be 
spent. 
 
Nonspendable:  Fund balance is reported as nonspendable when the resources cannot be spent because they are 
either in a nonspendable form or legally or contractually required to be maintained intact.  Resources in 
nonspendable form include inventories and prepaid assets. 
 
Restricted:  Fund balance is reported as restricted when the constraints placed on the use of resources are either 
externally imposed by creditors, grantors, contributors, or laws or regulations of other governments; or imposed 
by law through constitutional provision or by enabling legislation. 
 
Committed:  The District’s highest decision-making level of authority rests with the District’s Board.  Fund 
balance is reported as committed when the Board passes a resolution that places specified constraints on how 
resources may be used.  The Board can modify or rescind a commitment of resources through passage of a new 
resolution. 
 
Assigned:  Resources that are constrained by the District’s intent to use them for a specific purpose, but are 
neither restricted nor committed, are reported as assigned fund balance.  Intent may be expressed by either the 
Board, committees (such as budget or finance), or officials to which the Board has delegated authority. 
 
Unassigned:  Unassigned fund balance represents fund balance that has not been restricted, committed, or 
assigned and may be utilized by the District for any purpose.  When expenditures are incurred, and both 
restricted and unrestricted resources are available, it is the District’s policy to use restricted resources first, then 
unrestricted resources in the order of committed, assigned, and then unassigned, as they are needed. 

 
G. Spending Order Policy 

When an expenditure is incurred for purposes for which both restricted and unrestricted fund balance is 
available, the District considers restricted funds to have been spent first. When an expenditure is incurred for 
which committed, assigned, or unassigned fund balances are available, the District considers amounts to have 
been spent first out of committed funds, then assigned funds, and finally unassigned funds, as needed, unless the 
governing board has provided otherwise in its commitment or assignment actions. 
 

H. Property Tax Calendar 
The County is responsible for the assessment, collection, and apportionment of property taxes for all 
jurisdictions including the schools and special districts within the County.  The Board of Supervisors levies 
property taxes as of September 1 on property values assessed on July 1.  Secured property tax payments are due 
in two equal installments.  The first is generally due November 1 and is delinquent with penalties on December 
10, and the second is generally due on February 1 and is delinquent with penalties on April 10.  Secured 
property taxes become a lien on the property on January 1. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

Notes to Financial Statements 
June 30, 2020 
 
 
NOTE 2 – DEPOSITS AND INVESTMENTS 
 
Deposits and investments at June 30, 2020, consisted of the following: 
 

Governmental Funds 10,149,206$         
Fiduciary Funds 21,367,480           

Total deposits & investments 31,516,686$         

 
 
Investments - Interest Rate Risk 
The District’s investment policy limits investment maturities as a means of managing its exposure to fair value 
losses arising from increasing interest rates.  The District’s investment policy limits investment purchases to 
investments with a term not to exceed three years.  Investments purchased with maturity terms greater than three 
years require approval by the Board of Trustees.  Investments purchased with maturities greater than one year 
require written approval by the Superintendent prior to commitment.  Maturities of investments held at June 30, 
2020, consist of the following: 
 

Less Than One Year Through Over
Cost Basis Fair Value One Year Five Years Five Years

Investment maturities:
U.S. Bank First American Treasury Obligations 31,516,686$         31,516,686$         31,516,686$         -$                      -$                      

Total Investments 31,516,686$         31,516,686$         31,516,686$         -$                      -$                      

Maturity

 
Investments - Credit Risk 
The District’s investment policy limits investment choices to obligations of local, state and federal agencies, 
commercial paper, certificates of deposit, repurchase agreements, corporate notes, banker acceptances, and other 
securities allowed by State Government Code Section 53600.  At June 30, 2020, all investments represented 
governmental securities which were issued, registered and held by the District’s agent in the District’s name. 
 
Investments - Concentration of Credit Risk 
The District does not place limits on the amount it may invest in any one issuer.  At June 30, 2020, the District had 
the following investments that represents more than five percent of the District’s net investments. 

 
U.S. Bank First American Treasury Obligations 100.0%  

 
Fair Value Measurements 
The District categorizes the fair value measurements of its investments based on the hierarchy established by 
generally accepted accounting principles.  The fair value hierarchy, which has three levels, is based on the valuation 
inputs used to measure an asset’s fair value.  The following provides a summary of the hierarchy used to measure 
fair value: 
 

Level 1 – Quoted prices in active markets for identical assets that the District has the ability to access at the 
measurement date.  Level 1 assets may include debt and equity securities that are traded in an active exchange 
market and that are highly liquid and are actively traded in over-the-counter markets. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

Notes to Financial Statements 
June 30, 2020 
 
 
NOTE 2 – DEPOSITS AND INVESTMENTS (continued) 
 
Fair Value Measurements (continued) 

 
Level 2 – Observable inputs other than Level 1 prices such as quoted prices for similar assets in active markets, 
quoted prices for identical or similar assets in markets that are not active, or other inputs that are observable, 
such as interest rates and curves observable at commonly quoted intervals, implied volatilities, and credit 
spreads.  For financial reporting purposes, if an asset has a specified term, a Level 2 input is required to be 
observable for substantially the full term of the asset. 
 
Level 3 – Unobservable inputs should be developed using the best information available under the 
circumstances, which might include the District’s own data.  The District should adjust that date if reasonably 
available information indicates that other market participants would use different data or certain circumstances 
specific to the District are not available to other market participants. 
 

The District’s fair value measurements are as follows at June 30, 2020: 
 

Fair Level 1 Level 2 Level 3
Investment Type: Value Inputs Inputs Inputs

U.S. Bank First American Treasury Obligations 31,516,686$         31,516,686$         -$                      -$                      

Total 31,516,686$         31,516,686$         -$                      -$                      

Fair Value Measurements Using

 
 
All assets have been valued using a market approach, with quoted market prices. 

 
 

NOTE 3 – ACCOUNTS RECEIVABLE 
 
Accounts receivable as of June 30, 2020, consisted of the following: 
 

Governmental Funds CFD Agency Funds

CFD 90-2 5$                               26$                             
CFD 92-1 10                               10                               
CFD 98-1A 8                                 9                                 
CFD 98-1B 1                                 3                                 
CFD 98-2 2                                 -                              
CFD 04-1 7                                 2                                 
CFD 05-1 11                               12                               

Total 44$                             62$                             

Interest Receivable
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CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

Notes to Financial Statements 
June 30, 2020 
 
 
NOTE 4 – INTERFUND TRANSFERS 
 
Transfers To/From Other Funds 
Transfers to/from other funds at June 30, 2020, consisted of the following: 
 

Capital Project fund for Blended Component Units transfer to CFD Agency Funds
     for debt services 1,531,816$     

CFD Agency Funds transfer to Capital Project Fund for Blended Component Units 
     for contributions to capital projects 2,160,084$     

 
 

 
NOTE 5 – NON-OBLIGATORY DEBT 
 
Non-obligatory debt relates to debt issuances by the Community Facilities Districts as authorized by the Mello-Roos 
Community Facilities Act of 1982 as amended, and the Marks-Roos Local Bond Pooling Act of 1985, and are 
payable from special taxes levied on property within the Community Facilities Districts according to a methodology 
approved by the voters within the District. Neither the faith and credit nor taxing power of the District is pledged to 
the payment of the bonds.  Reserves have been established from the bond proceeds to meet delinquencies should 
they occur. If delinquencies occur beyond the amounts held in those reserves, the District has no duty to pay the 
delinquency out of any available funds of the District. 
 
The District acts solely as an agent for those paying taxes levied and the bondholders, and may initiate foreclosure 
proceedings. Special assessment debt of $192,438,863 as of June 30, 2020, does not represent debt of the District 
and, as such, does not appear in the accompanying basic financial statements. 
 
A summary of all CFD bonds issued and outstanding is as follows: 
 

Issue Maturity Interest Original Balance, Balance,
Series Date Date Rate Issue July 1, 2019 Additions Deductions June 30, 2020

CFD 90-2, 2013 Ref. 11/5/2003 9/1/2033 4.0% - 4.625% 49,675,000$          36,660,000$          -$                       1,625,000$            35,035,000$          
CFD 90-2, 2016 Ref. 7/28/2016 9/1/2032 1.15% - 4.0% 33,020,000            30,195,000            -                         1,555,000              28,640,000            

CFD 92-1, 2013 Ref. 7/31/2013 9/1/2022 2.0% - 5.0% 14,430,000            6,925,000              -                         1,630,000              5,295,000              

CFD 98-1A, Ser. 2016 7/13/2016 9/1/2044 2.0% - 3.2% 6,375,000              6,220,000              -                         100,000                 6,120,000              
CFD 98-1A, Ser. 2018 5/31/2018 9/1/2044 3.0% - 3.75% 8,670,000              8,670,000              -                         -                         8,670,000              
CFD 98-1B, Ser. 2018 5/31/2018 9/1/2048 2.0% - 3.75% 4,830,000              4,830,000              -                         -                         4,830,000              

CFD 98-2, 2005 Ref. 4/28/2005 9/1/2033 3.0% - 5.25% 119,099,491          18,218,863            -                         -                         18,218,863            
CFD 98-2, 2015 Ref. 7/30/2015 9/1/2029 3.0% - 5.0% 87,480,000            75,660,000            -                         75,660,000            -                         
CFD 98-2, 2019 Ref. 8/15/2019 9/1/2029 4.0% - 5.0% 60,105,000            -                         60,105,000            -                         60,105,000            

CFD 04-1, 2015 Ref. 7/30/2015 9/1/2034 2.0% - 4.0% 6,015,000              5,465,000              -                         210,000                 5,255,000              

CFD 05-1, Ser. 2013 11/6/2013 9/1/2043 2.0% - 5.5% 8,190,000              7,965,000              -                         65,000                   7,900,000              
CFD 05-1, Ser. 2016 9/7/2016 9/1/2046 2.0% - 4.0% 12,575,000            12,450,000            -                         80,000                   12,370,000            

213,258,863$        60,105,000$          80,925,000$          192,438,863$        

 
 

Page 13 of 29

EXHIBIT #26 791 of 949



 

 11 
 

CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

Notes to Financial Statements 
June 30, 2020 
 
 
NOTE 5 – NON-OBLIGATORY DEBT (continued) 
 
Future payments are as follows: 
 

Fiscal 
Year Principal Interest Total

2020-2021 9,725,000$          6,950,969$          16,675,969$        
2021-2022 10,605,000          6,545,109            17,150,109          
2022-2023 11,335,000          6,087,866            17,422,866          
2023-2024 10,220,000          5,627,513            15,847,513          
2024-2025 10,970,000          5,164,981            16,134,981          
2025-2030 67,995,000          17,671,794          85,666,794          
2030-2035 45,173,863          28,842,505          74,016,368          
2035-2040 9,140,000            4,455,431            13,595,431          
2040-2045 12,710,000          2,246,266            14,956,266          
2045-2049 4,565,000            234,444               4,799,444            

192,438,863$      83,826,878$        276,265,741$      
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CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

Note to the Supplementary Information 
June 30, 2020 
 
 
Combining Balance Sheet and Statement of Revenues, Expenditures, and Changes in Fund Balances 
The Combining Balance Sheet and Combining Statement of Revenues, Expenditures, and Changes in Fund Balances 
are included to provide information regarding the individual CFDs that have been included in the Governmental 
Funds Balance Sheet and Statement of Revenues, Expenditures, and Changes in Fund Balances. 
 
Combining Statement of Net Position 
The Combining Statement of Net Position is included to provide information regarding the individual CFDs that 
have been included in the Fiduciary Funds Statement of Net Position. 
 
Schedule of Debt Service Activity for Agency Funds 
This schedule discloses the receipt of special taxes and other revenues along with the payment of non-obligatory 
debt and other uses of the individual CFDs that have been included in the Fiduciary Funds Statement of Net 
Position. 
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INDEPENDENT AUDITORS’ REPORT ON INTERNAL CONTROL OVER FINANCIAL  

REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN  
AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE  

WITH GOVERNMENT AUDITING STANDARDS 
 
 
Governing Board  
Capistrano Unified School District 
San Juan Capistrano, California 

 
 

We have audited, in accordance with the auditing standards generally accepted in the United States of America and 
the standards applicable to financial audits contained in Government Auditing Standards issued by the Comptroller 
General of the United States, the financial statements of the Capistrano Unified School District (the District) Capital 
Projects Fund for Blended Component Units and the related fiduciary funds as of and for the year ending June 30, 
2020, and the related notes to the financial statements, and have issued our report thereon dated January 21, 2021.   
 
Internal Control Over Financial Reporting 
In planning and performing our audit of the financial statements, we considered Capistrano Unified School District's 
internal control over financial reporting (internal control) as a basis for designing audit procedures that are 
appropriate in the circumstances for the purpose of expressing our opinions on the financial statements, but not for 
the purpose of expressing an opinion on the effectiveness of the Capistrano Unified School District's internal 
control.  Accordingly, we do not express an opinion on the effectiveness of the Capistrano Unified School District's 
internal control. 
 
A deficiency in internal control exists when the design or operation of a control does not allow management or 
employees, in the normal course of performing their assigned functions, to prevent, or detect and correct, 
misstatements on a timely basis.  A material weakness is a deficiency, or a combination of deficiencies, in internal 
control, such that there is a reasonable possibility that a material misstatement of the District's financial statements 
will not be prevented, or detected and corrected on a timely basis.  A significant deficiency is a deficiency, or a 
combination of deficiencies, in internal control that is less severe than a material weakness, yet important enough to 
merit attention by those charged with governance. 
 
Our consideration of internal control was for the limited purpose described in the first paragraph of this section and 
was not designed to identify all deficiencies in internal control that might be material weaknesses or significant 
deficiencies.  Given these limitations, during our audit we did not identify any deficiencies in internal control that 
we consider to be material weaknesses.  However, material weaknesses may exist that have not been identified. 
 
Compliance and Other Matters 
As part of obtaining reasonable assurance about whether Capistrano Unified School District's financial statements 
are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, 
contracts, and grant agreements, noncompliance with which could have a direct and material effect on the financial 
statements.  However, providing an opinion on compliance with those provisions was not an objective of our audit, 
and accordingly, we do not express such an opinion.  The results of our tests disclosed no instances of 
noncompliance or other matters that are required to be reported under Government Auditing Standards.   
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Purpose of this Report 
The purpose of this report is solely to describe the scope of our testing of internal control and compliance and the 
results of that testing, and not to provide an opinion on the effectiveness of the District's internal control or on 
compliance.  This report is an integral part of an audit performed in accordance with Government Auditing 
Standards in considering the District's internal control and compliance.  Accordingly, this communication is not 
suitable for any other purpose. 
 

 
Murrieta, California 
January 21, 2021 
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INDEPENDENT AUDITORS’ REPORT ON PERFORMANCE 
 
 
Governing Board  
Capistrano Unified School District 
San Juan Capistrano, California 

 
 

We were engaged to conduct a performance audit of the Community Facilities Districts (CFDs) No. 90-2, 92-1, 
98-1A, 98-1B, 98-2, 2004-1, and 2005-1 of Capistrano Unified School District for the year ended June 30, 2020. 
 
We conducted this performance audit in accordance with the standards applicable to performance audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States. Those standards require 
that we plan and perform the audit to obtain sufficient, appropriate evidence to provide a reasonable basis for our 
conclusion based on our audit objectives. We believe that the evidence obtained provides a reasonable basis for our 
conclusions based on our audit objectives. 
 
Our audit was limited to the objectives listed within the report which includes determining the District's compliance 
with the permitted uses as authorized by CFD voters. Management is responsible for the District's compliance with 
those requirements. 
 
In planning and performing our performance audit, we obtained an understanding of the District's internal control in 
order to determine if the internal controls were adequate to help ensure the District's compliance with the permitted 
uses as authorized by CFD voters. Accordingly, we do not express an opinion on the effectiveness of the District's 
internal control. 
 
The results of our tests indicated that the District expended Community Facilities Districts No. 90-2, 92-1, 98-1A, 
98-1B, 98-2, 2004-1, and 2005-1 funds only on authorized projects as approved by the voters of the community 
facilities districts. 
 

 
Murrieta, California 
January 21, 2021 
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CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

For the Fiscal Year Ended June 30, 2020 
Performance Audit 
 
 
AUTHORITY FOR ISSUANCE 
 
The bonds are issued pursuant to the Mello-Roos Community Facilities Act of 1982, as amended, Section 53311 
et seq. of the California Government Code. The laws were enacted by the State Legislature to provide an alternative 
method of financing certain public capital facilities and services. Only established by the legislative board of a local 
agency, a community facilities district is a legally constituted governmental entity with defined boundaries, with the 
governing board or legislative body of the local agency acting on its behalf. Subject to approval by a two thirds vote 
of qualified electors and compliance with the provisions of the laws, a legislative body of a local agency may issue 
bonds for a community facilities district and may levy and collect a special tax within such district to repay such 
indebtedness. 
 
 
PURPOSE OF ISSUANCE 
 
The CFDs may use its special taxes proportionally on the school facilities, including modernization and 
rehabilitation that serve the project students, including the facilities and central support and administrative facilities, 
interim housing, transportation and lease payments for financings. 
 
 
OBJECTIVES OF THE AUDIT 
 
Determine whether expenditures charged to the CFDs have been made only on authorized projects as approved by 
the voters of the Community Facilities Districts. 
 
 
SCOPE OF THE AUDIT 
 
The scope of our performance audit covered the period of July 1, 2019 to June 30, 2020. The population of 
expenditures tested included all object and project codes associated with the CFD projects. The propriety of 
expenditures for capital projects and maintenance projects funded through other State or local funding sources, other 
than CFD bond proceeds, were not included within the scope of the audit. Expenditures incurred subsequent to 
June 30, 2020, were not reviewed or included within the scope of our audit or in this report. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

For the Fiscal Year Ended June 30, 2020 
Performance Audit 
 
 
PROCEDURES PERFORMED 
 
We obtained the general ledger and the project expenditure reports prepared by the District for the fiscal year ended 
June 30, 2020, for the Community Facilities Districts No. 90-2, 92-1, 98-1A, 98-1B, 98-2, 2004-1, and 2005-1 of 
Capistrano Unified School District. Within the fiscal year audited, we obtained the actual invoices and other 
supporting documentation for a sample of expenditures to ensure compliance with the permitted uses as authorized 
by CFD voters. We performed the following procedures: 
 

1. We selected from each CFD a sample of expenditures for the period starting July 1, 2019, and ending June 
30, 2020, and reviewed supporting documentation to ensure that such funds were properly expended on the 
authorized projects. 

 
2. Our sample included 39 transactions totaling $2,557,156 This represents 30.1 percent of the total 

expenditures of $8,496,288 (not including funds expended for debt service activities from Agency Funds). 
 

3. Based on our testing, we verified that funds from the Community Facilities Districts No. 90-2, 92-1, 98-1A, 
98-1B, 98-2, 2004-1, and 2005-1 of Capistrano Unified School District were expended on the school 
facilities, including modernization and rehabilitation that serve the project students, including the facilities 
and central support and administrative facilities, interim housing, transportation and lease payments for 
financings. 

 
 
CONCLUSION 
 
The results of our tests indicated that, in all significant respects, the Capistrano Unified School District has properly 
accounted for the expenditures held in the Community Facilities Districts No. 90-2, 92-1, 98-1A, 98-1B, 98-2, 
2004-1, and 2005-1 and that such expenditures were made for authorized voter approved projects. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

Schedule of Audit Findings and Recommendations 
For the Fiscal Year Ended June 30, 2020 
 
 
FINANCIAL STATEMENT FINDINGS 
 
There were no findings in 2019-20. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT COMMUNITY FACILITIES 
DISTRICTS 

Summary Schedule of Prior Audit Findings 
For the Fiscal Year Ended June 30, 2020 
 

 
There were no findings in 2018-19. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Susan Holliday, Chief Administrative Officer, Education and Support Services 

Prepared by: Rebecca Pianta, Coordinator, Counseling Services, Education and Support Services 
Tim Hornig, Executive Director Secondary Education, Education and Support 
Services   

Date: February 17, 2021 

Board Item: Instructional Materials Recommended for Adoption: Cultural Proficiency 
Lessons, Grades K-12 

HISTORY 

During the 2014-2015 school year, a Districtwide committee of counselors and site administrators 
recommended the adoption of Second Step: Skills for Social and Academic Success ©2011, 
published by Committee for Children for the school counselor curriculum in grades K-8. These 
instructional materials were approved by the Instructional Materials Review Committee (IMRC) 
and adopted by the Board of Trustees on September 9, 2015. These materials were adopted for an 
8-year period.

BACKGROUND INFORMATION

In the Summer of 2020, a committee of elementary, middle, and high school counselors were 
formed to identify and develop lessons to support Board Resolution 1920-63 to Fight Against 
Intolerance, Racism, and Discrimination. The K-12 lessons introduce students to age-appropriate 
material surrounding empathy, belonging, compassion, anti-racism, being an upstander, conflict 
resolution, stereotypes, prejudice, social identity, and effective communication and problem-
solving skills. The lessons are aligned with the Fair Accurate Inclusive and Respectful Education 
(FAIR) Act, Senate Bill 48, Collaborative for Academic, Social, and Emotional Learning 
(CASEL) standards, American School Counselor Association (ASCA) Mindsets and Behaviors 
standards, Teaching Tolerance standards, and Common Core English-language arts and Social 
Science standards. The research and evidence-based sources used to develop the lessons include 
Second Step: Skills for Social and Academic Success, Teaching Tolerance, Sanford Harmony and 
Building Community, and Combating Hate Curriculum. Each lesson includes a pre-test, post-test, 
and a Google slide presentation. 

CURRENT CONSIDERATIONS 

The recommended supplemental lessons are suggested to increase access to materials to build 
cultural proficiency, engage students in higher-order thinking, and promote equity, inclusion, and 
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diversity. These lessons were reviewed by the District IMRC in accordance with Board Policy 
6161.1, Selection and Evaluation of Instructional Materials. There are 14 members with an 
additional 2 alternates (16 total) on the IMRC. These members include Trustees, Trustee 
representatives, District administration and site administrators.  An optional presentation took 
place on Tuesday, November 10, 2020, with the IMRC members to provide an overview of the 
lessons. All the lessons were unanimously approved by the IMRC members, with all 16 
Instructional Materials Review Committee members voting yes, and 0 members voting no.   

The lessons are posted for the public to view at the following link. If the lessons are approved by 
the Board, the lessons will be delivered through self-paced Canvas modules. Elementary and 
secondary teachers will publish the lessons for students to complete. Once school returns to 
brick-and-mortar, the lessons will be delivered by school counselors as live instruction in 
the students’ classrooms.  

FINANCIAL IMPLICATIONS 

There is no financial impact. 

STAFF RECOMMENDATION 

Following discussion, it is recommended the Board of Trustees approve, Instructional Materials 
Recommended for Adoption: Cultural Proficiency Lessons, Grades K-12. 

PREPARED BY:  Rebecca Pianta, Coordinator, Counseling Services, Education and Support 
Services 
Tim Hornig, Executive Director Secondary Education, Education and 
Support Services   

APPROVED BY:  Susan Holliday, Chief Administrative Officer, Education and Support 
Services 
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Capistrano Unified School District 
 

K-12 Cultural Proficiency Curriculum 
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  Kindergarten Cultural Proficiency Lesson Plan  
 
Lesson Plan for Some Do, Some Don’t   

 

School Counselor: Cristina Nalbach 

Target Audience: Kindergarten Students 

ASCA Mindsets and 
Behavior Standards:  

● M 3: Sense of belonging in the school environment  
● B-SS 4: Demonstrate empathy 

Teaching Tolerance 
Social Justice 

Standards: 

● Identity 5, ID.K-2.5: I see that the way my family and I do things is 
both the same as and different from how other people do things, and 
I am interested in both.  

● Diversity 7 DI.K-2.7: I can describe some ways that I am similar to and 
different from people who share my identities and those who have 
other identities.  

Casel’s SEL 
Framework 

Social Awareness Competencies 
● Demonstrating empathy and compassion 
● Identifying diverse social norms, including unjust ones 

Relationship Skills Competencies: 
● Demonstrating cultural competency 
● Developing positive relationships 

Common Core State 
English Language Arts 

Standards 

SL.K.1: Participate in collaborative conversations with diverse partners about 
kindergarten topics and texts with peers and adults in small and large groups. 
SL.K.2: Confirm understanding of text read aloud or information presented 
orally or through other media by asking and answering questions about key 
details and requesting clarification if something is not understood. 
SL.K.3: Ask and answer questions in order to seek help, get information, or 
clarify something that is not understood. 

California History–
Social Science Content 

Standards 

K.1:  Students understand that being a good citizen involves acting in certain 
ways.  

California Ed Code 
 

SB-48 Pupil instruction: prohibition of discriminatory content (FAIR Education 
Act) 

Lesson 1 Of 1  
 

Learning Objective(s)/Competency 
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Students will: Describe limitations and problems associated with stereotypes and 
overgeneralizations. 

Students will: Demonstrate ways to challenge stereotypes. 

Materials:  

Sanford Harmony 
SOME DO, SOME DON’T STORY 
SOME DO, SOME DON’T STORY (READ ALONG) 
Better Together Song 
Home School Connection 
Canvas Learning Management System 

 

Evidence Base:  

⬜ Best Practice 
⬜ Action Research 
⬜ Research-Informed 
✔ Evidence-Based  

 

Background for teachers on the teaching of the lesson:  

Children are natural “sorters”—they tend to group people and things into simple categories in order to 
make sense of a complex world (everyone does this at times). Social categorization is the grouping of 
people by an identifiable and meaningful characteristic that is commonly shared, such as gender or 
race. 

 

Description of the lesson:  

Foster increased understanding of variability within social groups (in preferences, characteristics, and 
behaviors). 
Foster increased understanding of similarities across different social groups (in preferences, 

characteristics, and behaviors). 

Promote flexible thinking and decrease stereotyped thinking. 

 

Procedure: Describe how you will:  

Introduce: Students discuss how people differ in many ways, even when they have some 
things in common or are part of the same group, and identify problems 
associated with stereotypes and overgeneralizations. 

Communicate 
Lesson Objective: 

Students discuss the problems associated with stereotypes and 
overgeneralizations, and practice strategies for challenging stereotypes by 
emphasizing that “some kids do, some kids don’t.” 

Teach Content: Read the Story, “Some Do, Some Don’t.” 
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Model how stereotypes can affect students personally. 

Ask a volunteer to share a personal preference or routine. 
What’s your favorite snack? What time do you go to bed? 
Assume that all students share this in common, exaggerating your reaction. 
Oh, so I guess ALL of you like raisins the best. You probably ALL eat raisins EVERY 
SINGLE DAY for a snack. Maybe we should start eating raisins at school too 
since ALL of you like them so much. 
Give them time to protest (prompt if necessary), and then repeat your claim, 
pointing out how they are all in the same group. 
But you’re all kids/Panda Bears/Busy Bees, so you must ALL like the same snack, 
right? 
Ask them why they think your assumption isn’t true. 
Kids don’t have to like the same thing; Maricela likes raisins but Roger likes 
granola bars; no one is exactly the same; everyone is different. 
Summarize the class responses. 
Oh, so even though you are all kids/Busy Bees, you don’t ALL like the same 
things! 
Explain the problems associated with overgeneralizations and stereotypes. 

When people think that everyone in a group is exactly the same or likes or does 
the same things, it’s called a stereotype. 
Stereotypes are guesses about what people are like, and they are often wrong. 
You can’t know what someone is really like unless you ask him or her or get to 
know him or her. 

Practice Content: Provide examples of overgeneralizations and stereotypes, and guide students 
in practicing the phrases “some do, some don’t” or “some are, some aren’t.” 

Group the students in a circle and then divide them in half. 
Have students practice the response. 
Half of the students chant, “Some kids do…” 
The others respond by chanting “… and some kids don’t!” 
Give the class an example of a stereotype by assigning a random characteristic 
to a group. 
Groups could include boys, girls, teenagers, grandparents, people with brown 
hair, athletes. 
Avoid unintentional reinforcement of stereotypes. 
Instead of saying: Boys are good at sports; Older people can’t hear well. 
Say: I heard someone say parents don’t like to swim. 
Ask the class if they think the statement is true, and guide them in discussing 
why it is not. 
Do you think NO parents like to swim? 
Emphasize that “some do, some don’t.” 
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Invite them to share counter-stereotypical examples. 
Does anyone know a parent who DOES like to swim? 
Explain that the statement was a stereotype, and invite the class to challenge it. 
What would you say if you heard someone say that parents don’t like to swim? 
Have the class practice the “some do, some don’t” chant. 
Some parents do, some parents don’t! 
Repeat with two to three additional examples, practicing the chant for each 
example. 
(TIP: Add movement by having students clap or stomp as they chant the words.) 

Summarize: Discuss the activity: 

Is it fair to think people are just like everyone else? 
What’s the problem with thinking that everyone is the same? 
Stereotypes are just guesses; they could be wrong; everyone is different; no one 
is exactly the same. 
What should you do instead of guessing what people are like or thinking they 
are like everyone else? 
You should ask them, talk to them, spend time with them. 

Close: People are different and we are not the same.  We will try to avoid stereotypes, 
meaning taking guesses about people are like. Also, when we think that 
everyone is the same it is called an overgeneralization. We have to get to know 
people by asking them questions about what they like and what they don’t like.  
This is how we get to know one another.  Thank you!    

Data Collection Plan – For multiple lessons in a unit, this section only needs be completed once  

Participation Data:   

Anticipated number 
of students: 

All students in Kindergarten 

Planned length of 
lesson(s): 

20 minutes 

Mindsets & Behaviors Data:  

▪ Pre-test administered before first lesson 
▪ Post-test administered after lesson (if standalone) or after last lesson of unit/group session  
▪ Pre-/post-assessment attached 

 

Outcome Data: (choose one) 

⬜ Achievement (describe): 
 
⬜ Attendance (describe): 
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✔ Discipline (describe):  Will review bully incidents for reported bullying incidents. Will make 

comparisons between time frames comparing the numbers between this year and previous 
years 

Links to videos / and Slide presentations:  

Some Do, Some Don’t Video 
Some Do, Some Don’t Discussion 

References to literature or resources: 

Unit 2:  Empathy and Critical Thinking Storybook 
Sanford Harmony Alignment Guide 
Sanford Harmony Elementary Select Program  
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  1st Grade Cultural Proficiency Lesson Plan 
 
Lesson Plan for  The Soccer Game Story  

 

School Counselor: Jenny Thai 

Target Audience: 1st Grade Students 

ASCA Mindsets and 
Behavior Standards:  

● M 3: Sense of belonging in the school environment  
● B-SS 4: Demonstrate empathy 

Teaching Tolerance 
Social Justice 

Standards: 

● Identity 5, ID.K-2.5: I see that the way my family and I do things is 
both the same as and different from how other people do things, and 
I am interested in both.  

● Diversity 7 DI.K-2.7: I can describe some ways that I am similar to and 
different from people who share my identities and those who have 
other identities.  

Casel’s SEL 
Framework 

Social Awareness Competencies 
● Demonstrating empathy and compassion 
● Identifying diverse social norms, including unjust ones 

Relationship Skills Competencies: 
● Demonstrating cultural competency 
● Developing positive relationships 

Common Core State 
English Language Arts 

Standards 

SL.1.1: Participate in collaborative conversations with diverse partners about 
first grade topics and texts with peers and adults in small and large groups. 
SL.1.2: Ask and answer questions about key details in a text read aloud or 
information presented orally or through other media. 
SL.1.3: Ask and answer questions about what a speaker says in order to 
gather additional information or clarify something that is not understood. 

California History–
Social Science Content 

Standards 

1.1:  Students describe the rights and individual responsibilities of citizenship. 
1.5:  Students describe the human characteristics of familiar places and the 
varied backgrounds of American citizens and residents in those places.   

California Ed Code 
 

SB-48 Pupil instruction: prohibition of discriminatory content (FAIR Education 
Act) 

Lesson 1 Of 1  
 

Learning Objective(s)/Competency 

Students will: Define the word “ stereotype.” 
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Students will: Describe limitations and problems associated with stereotypes and 
overgeneralizations. 

Students will: Demonstrate ways to challenge stereotypes. 

Materials:  

Sanford Harmony 
THE SOCCER GAME STORY 
THE SOCCER GAME STORY (READ ALONG) 
Canvas Learning Management System 
Paper 

 

Evidence Base:  

⬜ Best Practice 
⬜ Action Research 
⬜ Research-Informed 
✔ Evidence-Based  

 

Background for teachers on the teaching of the lesson:  

Children are natural “sorters”—they tend to group people and things into simple categories in order to 
make sense of a complex world (everyone does this at times). Social categorization is the grouping of 
people by an identifiable and meaningful characteristic that is commonly shared, such as gender or 
race. 

 

Description of the lesson:  

Foster increased understanding of variability within social groups (in preferences, characteristics, and 
behaviors). 
Foster increased understanding of similarities across different social groups (in preferences, 

characteristics, and behaviors). 

Promote flexible thinking and decrease stereotyped thinking. 

 

Procedure: Describe how you will:  

Introduce: Students discuss how stereotypes and overgeneralizations can cause people to 
make incorrect guesses about others and miss opportunities to get to know one 
another. 

Communicate 
Lesson Objective: 

 Students discuss why people use stereotypes and why they are problematic. 

Teach Content: Read the Story, “The Soccer Game.” 
Discuss how the saying “you can’t judge a book by its cover” relates to how 
we view people. 
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Show students several books with plain or ambiguous covers and ask them 
what they think the stories are. 
Show them books with clear, unambiguous pictures on the covers and ask the 
same question. 
Ask students if it was easier to guess with the second set, and why. 
I could see the pictures. 
The cover probably describes the story inside. 
Explain that sometimes we think about people the same way we think about 
books—we look at the outside and guess what’s on the inside. 
Getting to know others is how we can find out what they are really like on the 
inside. 
You can’t assume someone does not like to swing because he or she is an adult. 

Practice Content: In your activity, you are going to create a book cover.  The front cover could be 
a symbol that represents you or a color, but does not give too much 
information about you.  On the inside, draw pictures or write words that tell me 
more about you, like what you like, who is in your family, and/or places you like 
to visit.  This is a good practice to demonstrate why not to judge a book by its 
cover. 

Summarize: Discuss the activity: 

Ask the class what it means to say “you can’t judge a book by its cover.” 
You can’t know what’s on the inside by just looking at what’s on the outside. 
Discuss how you can find out what people are really like, such as what they 
think or what they like to do. 
Talk to them; spend time with them. 
Discuss how you can change a stereotype. 
Think something different; find out what the person is really like. 
Discuss what you could do if you hear someone using a stereotype. 
Tell him or her that “some do, some don’t;” remind him or her that stereotypes 
aren’t true about all people and are unfair; suggest getting to know the person 
to find out what he or she is like. 

Close: Take the time to get to know people to actually know them and stop thinking 
you know who they are by the way they look on the outside. 

Remember that your entire class is enriched or better because of each 
student’s unique talents, similarities, and differences. 

Data Collection Plan – For multiple lessons in a unit, this section only needs be completed once  

Participation Data:   

Anticipated number 
of students: 

All students in 1st grade 
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Planned length of 
lesson(s): 

30 minutes 

Mindsets & Behaviors Data:  

▪ Pre-test administered before first lesson 
▪ Post-test administered after lesson (if standalone) or after last lesson of unit/group session  
▪ Pre-/post-assessment attached 

 

Outcome Data: (choose one) 

⬜ Achievement (describe): 
 
⬜ Attendance (describe): 
 
✔ Discipline (describe):  Will review bully incidents for reported bullying incidents. Will make 

comparisons between time frames comparing the numbers between this year and previous 
years 

Links to videos / and Slide presentations:  

Introduction Video/Google Slides 
Story and Discussion Video/Google Slides 
Skills Practice Video/Google Slides 
Wrap Up Video/Google Slides 

References to literature or resources: 

Unit 2:  Empathy and Critical Thinking Storybook 
Sanford Harmony Alignment Guide 
Sanford Harmony Elementary Select Program  
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  2nd Grade Cultural Proficiency Lesson Plan 
 
Lesson Plan for Anti-Racism and Compassion  

 

School Counselor: Alex Todd 

Target Audience: 2nd Grade Students 

ASCA Mindsets and 
Behavior Standards:  

● M 3: Sense of belonging in the school environment  
● BB-SS 4: Demonstrate empathy 

Teaching Tolerance 
Social Justice 

Standards: 

● Action 16 AC.K-2.16: I care about those who are treated unfairly 
● Action 18 AC.K-2.18: I will say something or tell an adult if someone is 

being hurtful, and will do my part to be kind even if I don’t like 
something they say or do.  

Casel’s SEL 
Framework 

Social Awareness Competencies: 
● Demonstrating empathy and compassion 
● Showing concern for the feelings of others 

Relationship Skills Competencies: 
● Demonstrating cultural competency 
● Developing positive relationships 
● Standing up for the rights of others 

Common Core State 
English Language Arts 

Standards 

SL.2.1: Participate in collaborative conversations with diverse partners about 
grade 2 topics and texts with peers and adults in small and larger groups. 
SL.2.2: Recount or describe key ideas or details from a text read aloud or 
information presented orally or through other media. 
SL.2.3: Ask and answer questions about what a speaker says in order to clarify 
comprehension, gather additional information, or deepen understanding of a 
topic or issue. 

California History–
Social Science Content 

Standards 

2.5:  Students understand the importance of individual action and character 
and explain how heroes from long ago and the recent past have made a 
difference in others’ lives (e.g., from biographies of Abraham Lincoln, Louis 
Pasteur, Sitting Bull, George Washington Carver, Marie Curie, Albert Einstein, 
Golda Meir, Jackie Robinson, Sally Ride).  

California Ed Code 
 

SB-48 Pupil instruction: prohibition of discriminatory content (FAIR Education 
Act) 

Lesson 1 Of 1  
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Learning Objective(s)/Competency 

Students will: Determine what others are feeling using physical, verbal, and situational clues 

Students will: Identify ways to show compassion for others in response to scenarios 

Students will: Identify ways to stand up for those who are treated unfairly using compassion 

Materials:  

Second Step Lesson 9 and 20 (adapted) 
A Kids Book about Racism Video 
Compassion Video 
Skills Practice Worksheet 
Empathy video 
Canvas Learning Management System 

 

Evidence Base:  

⬜ Best Practice 
⬜ Action Research 
⬜ Research-Informed 
✔ Evidence-Based  

 

Background for teachers on the teaching of the lesson:  

Noticing and understanding what someone is feeling helps you have empathy.  When you have 
empathy for someone, you can show your care and concern by saying something kind or doing 
something to help.  Showing care and concern is called showing compassion. 

 

Description of the lesson:  

Empathy helps students perceive and understand what others are feeling. This lesson focuses on the 
critical next step of putting empathy into action by showing compassion. Empathy motivates students 
to use caring words and actions with others. This helps peers feel less isolated, provides emotional 
support to peers in difficult circumstances, and strengthens friendships. Students who are bullied can 
experience fewer difficulties if other students are compassionate and show support. Increasing 
students’ ability to show compassion helps to create a caring and positive school climate. 

 

Procedure: Describe how you will:  

Introduce: Social justice is everyone deserving fair access to rights and opportunities.   

Communicate 
Lesson Objective: 

Students discuss the problems associated with stereotypes and 
overgeneralizations, and practice strategies for challenging stereotypes by 
emphasizing that “some kids do, some kids don’t.” 

Teach Content: Play A Kids Book about Racism Video 
Anti-racism is standing up against racism, or the forces of injustice against 
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certain people. We are practicing anti-racism when we recognize racism when 
we see it. We also can work against racism when we show compassion to 
others.   
Play Compassion Video 
Teacher say…. 

● Compassion is a way that you show care and concern to someone else. 

● One way to show compassion is through your words. 

● What other ways can you show compassion? 
Compassion is Empathy in Action (Present the Empathy Poster) 
Teacher ask… 
● Have you ever shown compassion for someone? What did you say or 

do?  
● Think of one time you showed compassion for someone. Say in your 

head or tell someone out loud how it felt to be compassionate.  
Story and Discussion (Lesson 9) 
Show the photo. Point to Ayako. This is Ayako. Today she is Teacher’s Helper. 
Her teacher prepared a basket of art supplies and asked Ayako to hand them 
out. Ayako tripped on her shoelace and dropped the tray, spilling markers all 
over the floor. 

1. How is Ayako feeling? (Embarrassed. Sad. Upset.) How can you tell? (Her 
mouth is turned down. Her head is hanging. She just spilled stuff.) 

2. Thumbs up if you’ve ever spilled something and felt sad or embarrassed. 
Comment on the number of thumbs up. We all know what it feels like to do 
something by accident. 

Show the photo. Point to Kareem. This is Kareem. He notices how upset Ayako 
is feeling after spilling the art supplies. He has empathy for Ayako. He wants to 
do something to show his concern for her. 

Think, Turn, Tell 
3. Look at the picture. Think about what Kareem could do to show his concern. 
Give think-time. Turn and tell your partner your ideas. (Help Ayako clean up. 
Ask the teacher or someone else for help. Say something kind.) 

Showing concern for someone is called compassion.Compassion is empathy in 
action. Refer to the Empathy Poster and point to the compassion area. When 
you have empathy for someone, ask yourself, “What’s a kind thing to say? How 
can I help?” Remind students of Tiana’s display of compassion for Brandon in 
Lesson 8. 

Think, Turn, Tell 

4. Have you ever shown compassion for someone? What did you say or do? 
Think of one time you showed compassion for someone. Give think-time. Turn 
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and tell your partner your example. Tell your partner how it felt to be 
compassionate. 

Story and Discussion 
1. Now let's look at another story.. This is Kareem. Kareem is at the front of this 
picture.   How do you think he is feeling?  (Give thinking time)  To me he looks 
sad and hurt.    

2. He was excluded from playing foursquare with his friends at recess.  He was 
excluded because he did not look like the rest of the kids, so they said he can’t 
play with them.  What is this an example of? (Give thinking time)  If you said 
racism, you are correct. Racism is not okay.  These students have the 
opportunity to be anti-racist and to show compassion.    

3. So, the first thing to do is recognize what it is.  Next step will be to show we 
care about this person and to stand up against racism.  The student in blue is 
named Luis and he is showing some empathy for Kareem.  What do you think 
Luis can do in this situation?  (Give thinking time)   

4.  First, he can think the treatment of Kareem is not okay.  Then, he could say, 
“I’m sorry we excluded you. You are welcomed to play.” Try to make it right.  
Remember compassion is empathy in action.  Empathy is putting yourself in 
someone else’s shoes.  Try to experience what they are feeling.  Would you like 
to be excluded from a game because of how you look?   

Practice Content: What would you say if your elbow partner: 

1. Lost his or her favorite pencil on the school bus?  

2. Your partner is being left out at recess 

3. Your partner felt down  during P.E. class 

4. Your partner is being teased by an older student 

5. Your partner spilled milk on his or her books.  

Summarize: Today we learned: 
● how noticing and understanding how someone is feeling helps you 

have empathy.  
● When you have empathy for someone, you can show you care and 

concern by saying or doing something kind.  
● Showing care and concern is called______________ 

Close: Remember is anti-racism is the act of calling out racism or unfair treatment of 
others when you see it.  So, if you see a friend being treated differently because 
of how he or she looks, the color of his or her skin, or the language he or she 
speaks remember to call it out to be an anti-racist or an advocate for people 
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who are treated unfairly.  Additionally, show compassion especially for those 
who are treated unfairly.   
Show empathy video 

Data Collection Plan – For multiple lessons in a unit, this section only needs be completed once  

Participation Data:   

Anticipated number 
of students: 

All students in 2nd Grade 

Planned length of 
lesson(s): 

30 minutes 

Mindsets & Behaviors Data:  

▪ Pre-test administered before first lesson 
▪ Post-test administered after lesson (if standalone) or after last lesson of unit/group session  
▪ Pre-/post-assessment attached 

 

Outcome Data: (choose one) 

⬜ Achievement (describe): 
 
⬜ Attendance (describe): 
 
✔ Discipline (describe):  Will review bully incidents for reported bullying incidents. Will make 

comparisons between time frames comparing the numbers between this year and previous 
years 

Links to videos / and Slide presentations:  

Introduction Video 
Google Slides presentation 
Story and Discussion Video 
Skills Practice Video 
Wrap Up Video 

References to literature or resources: 

Second Step Powerpoint Presentation 
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  3rd Grade Cultural Proficiency Lesson Plan 

Lesson Plan for Being an Upstander (Adapted from Second Step Bystander Power 
Lesson) 

 

 

School Counselor: Andrew Fredriksz  

Target Audience: 3rd Grade Students 

ASCA Mindsets and 
Behavior Standards:  

● M 3: Sense of belonging in the school environment  
● B-SS 8: Demonstrate advocacy skills and ability to assert self, when 

necessary 

Teaching Tolerance 
Social Justice 

Standards: 

● Action 18 AC.3-5.18: I know some ways to interfere if someone is 
being hurtful or unfair, and will do my part to show respect even if I 
disagree with someone’s words or behavior.  

● Action 19 AC.3-5.19: I will speak up or do something when I see 
unfairness, and I will not let others convince me to go along with 
injustice. 

Casel’s SEL 
Framework 

Relationship Skills Competencies: 
● Developing positive relationships 
● Resisting negative peer pressure 
● Seeking or offering support and help when needed 
● Standing up for the rights of others 

Common Core State 
English Language Arts 

Standards 

SL.3.1: Engage effectively in a range of collaborative discussions (one-on-one, 
in groups, and teacher-led) with diverse partners on grade 3 topics and texts, 
building on others' ideas and expressing their own clearly. 
SL.3.2: Determine the main ideas and supporting details of a text read aloud 
or information presented in diverse media and formats, including visually, 
quantitatively, and orally. 
SL.3.3: Ask and answer questions about information from a speaker, offering 
appropriate elaboration and detail. 

California Ed Code 
 

SB-48 Pupil instruction: prohibition of discriminatory content (FAIR Education 
Act) 

Lesson 1 Of 1  
 

Learning Objective(s)/Competency 

Students will: Define “upstander” 
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Students will: Demonstrate ways that bystanders can help stop bullying in response to 
scenarios 

Materials:  

Second Step Bully Prevention Lesson 4 (Adapted) 
Skills Practice 
Canvas Learning Management System 

 

Evidence Base:  

⬜ Best Practice 
⬜ Action Research 
⬜ Research-Informed 
✔ Evidence-Based  

 

Background for teachers on the teaching of the lesson:  

Bystanders are people who see or know about bullying happening to others.  There are things 
bystanders can do to help stop bullying.  Bystanders can also refuse to let bullying happen.  They can be 
Upstanders.   
 
In this lesson, students further their understanding of empathy and learn how empathy can help them 
take positive action as bystanders to bullying. They also learn to be assertive when they stand up for 
someone who is being bullied, and practice inviting others to join in activities. Empathy, being assertive, 
and inviting to join are all taught in Second Step SEL. 

 

Description of the lesson:  

One reason students bully is for the effect it has on bystanders. Students can gain social status through 
bullying by looking tough or cool, making others laugh, or showing that they have power. Because of the 
power differential in bullying, students have limited ability to make it stop. Because bullying often pays 
off in social or other ways, it can be hard to change the behavior of students who bully. But research 
shows that changing how bystanders react is a powerful way to reduce bullying. In this lesson’s Skill 
Practice section, students learn ways bystanders can help stop bullying. 

 

Procedure: Describe how you will:  

Introduce: Today, we are going to go over what it means to be an upstander, why it is 
important, and how to respond if someone is being mistreated.  

Communicate 
Lesson Objective: 

1. Define “upstander” 
2. Demonstrate ways that bystanders can help stop bullying in response 

to scenarios 

Teach Content: What is fairness? 
Treating everyone the same way & playing by the rules. 
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Think to yourself: 
What if you missed two weeks of school from being sick. Your first day back, 
everyone is taking a math test on everything you missed. Your teacher says you 
have to take the test even though you aren’t prepared. Is that fair? 
What is respect? 
Respect is treating someone how you and they want to be treated.  Caring 
about the thoughts, feelings, and rights of someone else 
Think to yourself: 
After your teacher tells you that you have to take the math test, you get angry, 
tell her she’s stupid and ugly, throw the math test in her face, and start 
screaming. Is that respectful? 
Fairness and Respect 
Both in school & in life, we all deserve to be treated with respect and to be 
treated fairly. Even people we dislike or don’t get along with, shouldn’t be 
treated disrespectfully or unfairly.  
 
However, we aren’t always treated like this. Sometimes other people can hurt 
our feelings or make us upset. Sometimes it’s an accident and they don’t mean 
to do it. Sometimes it isn’t an accident.  
 
When someone is treated unfairly, it’s everyone’s responsibility to stand up for 
that person. It’s everyone’s responsibility to be an upstander! 
 
What is an Upstander? 
Upstander is someone who does something that prevents or reduces the 
bullying they see, or comes to the aid of another person who is being bullied by 
showing them kindness.  Research shows that others speaking out or taking 
action stops bullying behavior over half the time within seconds! 
 
Story and Discussion 

1. This is Jackie, Daniel, Miranda, & Michael. Jackie walked up to some of her 
classmates after school & saw they were doing a dance for a Tik Tok challenge. 
She asked to join them, but Daniel told her no. When Jackie asks why she can’t 
join, Daniel tells her that girls can’t dance and Tik Tok is for boys only. She asks 
why Miranda can join, but she can’t. Daniel tells her Miranda is only allowed to 
film and isn’t dancing.  Jackie starts to cry and Daniel, Michael, and 
Miranda start to laugh at her and call her a cry baby. 
2.  Is Jackie being treated with fairness and respect? (Give thinking time) 
No. 
3. What is unfair about this situation? (Give thinking time) 
Daniel is saying TikTok dances are for boys only.  That’s unfair to girls! 
4.  What is disrespectful about this situation?  (Give thinking time) 
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These three students are leaving Jackie out.  They are laughing at her.  They are 
calling her names.  
5.  If we all agree that everyone should be treated with fairness & 
respect, but Jackie is not, who’s responsible in this situation? (Give 
thinking time) 
Everyone 
6.  How can Michael be an upstander?  (Give thinking time)  How can 
Miranda be an upstander? (Give thinking time) 
They can defend Jackie, tell Daniel to stop, apologize, ask her to join in, 
and get an adult to help.  Daniel can apologize and include Jackie.  Jackie 
can be assertive and tell how she feels and to stop.   

Practice Content: Next, you will do an assignment.  You will read the scenarios and I want you to 
think about who is being treated unfairly and who here has the responsibility 
and opportunity to make the situation better.   
 
Have students complete Skills Practice.   

Summarize: Today we learned: 
● Everyone deserves to be treated with fairness and respect! 
● When someone isn’t being treated fairly or with respect, an upstander 

can defend that person. 
● It’s everyone’s responsibility to be an upstander! 

Close: Think about: 
● Have you ever felt you weren’t treated fairly? Or treated with respect? 

If so, would you have liked someone to stand up for you? 
● When do you have the opportunity to be an upstander? 

Data Collection Plan – For multiple lessons in a unit, this section only needs be completed once  

Participation Data:   

Anticipated number 
of students: 

All students in 3rdGrade 

Planned length of 
lesson(s): 

30 minutes 

Mindsets & Behaviors Data:  

▪ Pre-test administered before first lesson 
▪ Post-test administered after lesson (if standalone) or after last lesson of unit/group session  
▪ Pre-/post-assessment attached 

 

Outcome Data: (choose one) 

⬜ Achievement (describe): 
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⬜ Attendance (describe): 
 
✔ Discipline (describe):  Will review bully incidents for reported bullying incidents. Will make 

comparisons between time frames comparing the numbers between this year and previous 
years 

Links to videos / and Slide presentations:  

Introduction Video/Google Slides 
Story and Discussion Video/ Google Slides 
Wrap Up Video/Google Slides 

References to literature or resources: 

Second Step Powerpoint Presentation 
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https://drive.google.com/file/d/1UtcJWx0toJ0HjdeoBzsYoYhn6WO-rDG5/view?usp=sharing
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  4th Grade Cultural Proficiency Lesson Plan 

Lesson Plan for Conflict Resolution  

 

School Counselor: Shiree Webb 

Target Audience: 4th Grade Students 

ASCA Mindsets and 
Behavior Standards:  

● M 3: Sense of belonging in the school environment  
● B-SS 8: Demonstrate advocacy skills and ability to assert self, when 

necessary 
● B-SS 9: Demonstrate social maturity and behaviors appropriate to the 

situation and environment  

Teaching Tolerance 
Social Justice 

Standards: 

● Action 17 AC.3-5.17: I know it’s important for me to stand up for 
myself and for others, and I know how to get help if I need ideas on 
how to do this.  

● Action 18 AC.K-2.18:  I will say something or tell an adult if someone 
is being hurtful, and will do my part to be kind even if I don’t like 
something they say or do.  

Casel’s SEL 
Framework 

Self-Management Competencies: 
● Managing one’s emotions 

Relationship Skills Competencies: 
● Communicating effectively 
● Developing positive relationships 
● Resolving conflicts constructively 

Common Core State 
English Language Arts 

Standards 

SL.4.1: Engage effectively in a range of collaborative discussions (one-on-one, 
in groups, and teacher-led) with diverse partners on grade 4 topics and texts, 
building on others' ideas and expressing their own clearly. 
SL.4.2: Paraphrase portions of a text read aloud or information presented in 
diverse media and formats, including visually, quantitatively, and orally. 
SL.4.3: Identify the reasons and evidence a speaker provides to support 
particular points. 

California Ed Code 
 

SB-48 Pupil instruction: prohibition of discriminatory content (FAIR Education 
Act) 

Lesson 1 Of 1  
 

Learning Objective(s)/Competency 

Students will: Become aware of different approaches to resolving interpersonal conflicts. 
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Students will: Learn and practice a step-by-step approach to problem solving. 

Materials:  

Sanford Harmony 
Powtoon Video 
Conflict Style Comic Strips 
Canvas Learning Management System 

 

Evidence Base:  

⬜ Best Practice 
⬜ Action Research 
⬜ Research-Informed 
✔ Evidence-Based  

 

Background for teachers on the teaching of the lesson:  

Conflict is a necessary part of life. It occurs in the classroom, on the playground, at home, and in the 
neighborhood. Unfortunately, children are often ill prepared to manage the conflicts they face in these 
settings. When this occurs, interpersonal relationships and academic progress suffer. Teachers spend a 
lot of instructional time managing non-academic issues due to a student’s inability to resolve conflicts 
effectively. Moreover, conflict has the potential to interfere with the development of positive peer 
relationships, and this may be especially true when students are from diverse backgrounds. Even more 
concerning is that ineffective conflict-resolution skills have the potential to lead to juvenile delinquency 
and violent behaviors. Teaching students effective problem-solving strategies allows them to be 
successful when interacting with peers during academic and leisure time. 

 

Description of the lesson:  

● Increase students’ understanding of conflict. 
● Introduce students to various conflict resolution styles. 
● Increase students’ awareness of the interpersonal costs and benefits associated with various 

conflict resolution styles. 

 

Procedure: Describe how you will:  

Introduce: Play Powtoon Video 

Communicate 
Lesson Objective: 

Students identify different conflict styles—Conflict Avoider, Solution Finder, and 
Conflict Controller—and evaluate the costs and benefits associated with each 
style. 

Teach Content: Explain to students that part of creating a positive classroom community is 
being able to resolve the conflicts that inevitably arise. 
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Introduce everyday conflicts. 

Explain that everyone has a different idea of what conflict is, and ask students 
what they consider as conflict. 

Conflicts can be arguments, disagreements, physical fights. 
Ask the class for examples of conflicts they have seen in their daily lives, and 
write them on the board. 
Examples include arguing with a sibling over sharing, not wanting a friend to 
borrow an item, getting upset if someone talks behind my back, disagreeing 
about where the ball landed in Four Square, fighting with someone who has 
been bullying my friend. 
Discuss how conflict is a big part of life. Conflict is fairly common, necessary, 
and can even be positive. 
Conflict helps us realize something needs to change or that someone isn’t happy 
with a particular situation; it can bring people closer together when resolved; it 
gives people the opportunity to share their feelings. 
Ask students for examples of the different ways their friends, parents, teachers, 
coaches, siblings, and grandparents handle conflict. 
People may ignore it, yell and get upset, express themselves calmly, listen well, 
have a difficult time compromising. 
Discuss how our attitudes and reactions to conflict can be either helpful or 
hurtful. 
Discuss the first of three conflict styles—the Turtle (Conflict Avoider). 

What are some characteristics of a turtle? 
It is slow, doesn’t want any problems, hides when scared. 
How would a turtle resolve conflict? 
It would hide or avoid conflict. 
Discuss the second conflict style—the Owl (Solution Finder). 

What are some characteristics of an owl? 
It’s studious, careful, a thinker, smart, a problem-solver. 
How would an owl resolve conflict? 
It would think of different ways to solve a problem; it would be thoughtful and 
try to come up with a solution that helps everyone. 
Discuss the third conflict style—the Shark (Conflict Controller). 

What are some characteristics of a shark? 
It’s forceful, domineering, scary, always tries to win. 
How would a shark resolve conflict? 
It would use physical force, take control of the situation, push to win the 
conflict. 
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Practice Content: Discuss that while there isn’t just one way to resolve conflict, the Owl’s 
strategy is often, but not always, the best. 

Distribute an Animals of Conflict Worksheet to each student. 
Use the Teacher Reference Guide as an aid for the following discussion. 
Focus on the Turtle: Give an example of when this strategy may be best, and 
give students a minute to fill in what Conflict Avoiders do when faced with 
conflict. 

Ask students what would be the best thing to do if a bully on their street is 
threatening them. 
I would walk away. 
In this situation, it is appropriate to be a Turtle, or Conflict Avoider. 
Invite students to write down, then share, their ideas of what a Conflict Avoider 
might do to resolve conflict. 
He or she can walk away, change the subject, avoid bringing up a certain topic. 
Focus on the Owl: Give an example of when this strategy may be best, and 
give students a minute to fill in what Solution Finders do when faced with 
conflict. 

Explain that sometimes people work together to find a solution that makes 
everyone happy. 
If two friends are arguing about wanting to see different movies, what might 
they do? 
They could solve the problem together or find a compromise, such as seeing one 
movie this week and the other next week. 
In this situation, it is appropriate to be an owl, or a Solution Finder. 
Invite students to write down, then share, their ideas of what a Solution Finder 
might do to resolve conflict. 
He or she can talk with the other person about the disagreement, state his or 
her feelings, listen, ask questions, work toward a compromise, use humor. 
Focus on the Shark: Give an example of when this strategy may be best, and 
give students a minute to fill in what Conflict Controllers do when faced with 
conflict. 

Explain that sometimes people just want their own way. 
Give an example of a time when it’s appropriate to be a Shark because a 
situation would otherwise be unsafe. 
When a younger sibling wants to play in the street and the older one doesn’t 
because it’s dangerous, what can they do? 
The older sibling can take control and tell the younger one, “We’re not playing 
in the street, and that’s it.” 
Invite students to write down, then share, their ideas of what a Conflict 
Controller might do to resolve conflict. 
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They try to “win” at any cost, get physical (hit, push), yell, criticize, interrupt, 
threaten, refuse to give in, bully others. 
Explain that different situations call for different conflict resolution styles (the 
lower part of the worksheet). 

Instruct the class to write some situations on the bottom half of their 
worksheet that would suit each type of conflict style. 
Who can give some examples of the three styles? 
I’d be a Conflict Avoider when the conflict is too hot to handle, there’s a danger 
of physical threat, tempers are flaring. 
I’d be a Solution Finder when I can talk calmly about the problem. 
I’d be a Conflict Controller when someone needs firm guidance to behave safely. 
Have students complete the Conflict-Style Comic Strips in diverse groups of 
three to four, identifying which conflict style is represented. 

Reminder: Before distributing the strips, cut off the titles on each page so 
students don’t see the name of the comic or know which conflict style is 
associated with each. 
Give each group one set of Conflict-Style Comic Strips (Owen the Owl, Tyler the 
Turtle, Shay the Shark). 
In each comic, the main character is handling a situation as a Conflict Avoider 
(Turtle), Solution Finder (Owl), or Conflict Controller (Shark). It’s your group’s job 
to identify which comic is portraying which strategy. 
As students work, encourage them to think about which clues are leading them 
to their decisions. 
For Owen the Owl: 

What was the conflict between Owen and Mia? 
They both wanted to play basketball, but there was room for only one more 
player. 
How did they resolve the conflict? 
They took turns; they played rock-paper-scissors to decide who would go first. 
What type of problem-solving approach did Owen use? 
An Owl approach—the Solution Finder. 
Were there any benefits to resolving the conflict this way? 
Owen and Mia each got to play; they both felt good about the solution. 
Were there any costs? 
They couldn’t play together because there was room for only one of them. 
Do you think this was the best way to resolve the conflict? 
Yes, because they both were happy; they could have also chosen a different 
activity to do together. 
For Shay the Shark: 

What was the conflict with Shay and Jordan? 
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They disagreed on which movies to watch during a sleepover. 
How did they resolve the conflict? 
Jordan tried to compromise by suggesting they watch both movies; Shay didn’t 
want to compromise and ended up telling Jordan they wouldn’t watch her 
movie. 
What type of problem-solving approach did Shay use? 
A Shark approach—the Conflict Controller. 
Were there any benefits to resolving the conflict this way? 
Shay got to watch what she wanted. 
Were there any costs? 
Shay didn’t compromise; Shay controlled the situation; Jordan wasn’t happy, 
and didn't get to watch her movie. 
Do you think this was the best way to resolve the conflict? 
No, Jordan was upset and may not want to sleep over at Shay’s house again 
because she didn’t compromise. 
For Tyler the Turtle: 

What was the conflict with Tyler? 
Jeremy brought cookies to school, but Tyler didn’t get one because someone 
took two; Tyler didn’t speak up and say he wanted a cookie. 
How did Tyler resolve the conflict? 
He let the student have two cookies; he didn’t want to cause any problems. 
What type of problem-solving approach did Tyler use? 
A Turtle approach—the Conflict Avoider. 
Were there any benefits to resolving the conflict this way? 
Tyler avoided a situation that was uncomfortable for him. 
Were there any costs? 
Tyler didn’t speak up; he was disappointed because he didn’t get a cookie. 
How could Tyler have handled the conflict differently? 
He could have spoken up and said he wanted a cookie when Jeremy asked him. 

Summarize: Discuss the activity: 

What did you learn about conflict and resolution? 
Does everyone define conflict or resolve it the same way? 
Do you think conflict is always good or bad? 
Good or bad often depends on how the conflict is handled. 
When is conflict beneficial? 
It is helpful when I learn something about a person, when I come up with a 
solution that benefits others and me, when it stimulates new thoughts about an 
issue, when I get along better with others. 

Close: I hope you learned about yourself and the three approaches to conflict.  
Whether you are the avoider, the solution finder, or the conflict controller, 
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regardless of what method you use, I want you to know that conflict is not 
always bad and it could be beneficial.  The important thing is that when we are 
involved in conflict make sure you learn something about someone.  You may 
come up with solutions that benefit you and someone else.  Maybe you can 
come up with ideas someone has not thought about.   Most importantly, I hope 
that by learning about conflict resolution, you can get along better with others.  
Thank you!   

Data Collection Plan – For multiple lessons in a unit, this section only needs be completed once  

Participation Data:   

Anticipated number 
of students: 

All students in 4th Grade 

Planned length of 
lesson(s): 

30 minutes 

Mindsets & Behaviors Data:  

▪ Pre-test administered before first lesson 
▪ Post-test administered after lesson (if standalone) or after last lesson of unit/group session  
▪ Pre-/post-assessment attached 

 

Outcome Data: (choose one) 

⬜ Achievement (describe): 
 
⬜ Attendance (describe): 
 
✔ Discipline (describe):  Will review bully incidents for reported bullying incidents. Will make 

comparisons between time frames comparing the numbers between this year and previous 
years 

Links to videos / and Slide presentations:  

Intro Google Slides 
Story and Discussion Google Slides 
Skills Practice Google Slides 
Activity Google Slides 
Wrap up Google Slides 

References to literature or resources: 

Sanford Harmony Alignment Guide 
Sanford Harmony Elementary Select Program  
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  5th Grade Cultural Proficiency Lesson Plan 

Lesson Plan for  Privilege  

 

School Counselor: Joyce Toledo 

Target Audience: 5th Grade Students 

ASCA Mindsets and 
Behavior Standards:  

● M 3: Sense of belonging in the school environment  
● B-SS 4: Demonstrate empathy 

Teaching Tolerance 
Social Justice 

Standards: 

● Justice 14 JU.3-5.14: I know that life is easier for some people and 
harder for others based on who they are and where they were born. 

Casel’s SEL 
Framework 

Self-Awareness Competencies: 
● Identifying personal, cultural, and linguistic assets 

Social Awareness Competencies: 
● Identifying diverse social norms, including unjust ones 

Relationship Skills Competencies: 
● Demonstrating cultural competency 

Responsible Decision-Making Competencies: 
● Reflecting on one’s role to promote personal, family, and community 

well-being 
● Evaluating personal, interpersonal, community, and institutional 

impacts 

Common Core State 
English Language Arts 

Standards 

SL.5.1: Engage effectively in a range of collaborative discussions (one-on-one, 
in groups, and teacher-led) with diverse partners on grade 5 topics and texts, 
building on others' ideas and expressing their own clearly. 
SL.5.2: Summarize a written text read aloud or information presented in 
diverse media and formats, including visually, quantitatively, and orally. 
SL.5.3: Summarize the points a speaker makes and explain how each claim is 
supported by reasons and evidence. 

California Ed Code 
 

SB-48 Pupil instruction: prohibition of discriminatory content (FAIR Education 
Act) 

Lesson 1 Of 1  
 

Learning Objective(s)/Competency 

Students will: Define the word “ privilege.” 
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Students will: Be able to give examples of different privileges  

Students will: Demonstrate how the money we earn can determine what privileges we have 

Materials:  

Teaching Tolerance (Adapted) 
Skills Practice Worksheet-1 
Skills Practice Worksheet-2 
A Powerful Lesson about Privilege 
Japanese Menu 
Darcy’s Menu 
Felipe’s Menu 
Stone Harbor Menu 
Yamas Menu 
Canvas Learning Management System 

 

Evidence Base:  

⬜ Best Practice 
⬜ Action Research 
✔ Research-Informed 
⬜ Evidence-Based  

 

Background for teachers on the teaching of the lesson:  

It is sometimes difficult for children to understand that not all children have access to the same 
opportunities they have regarding dining out, participating in extracurricular activities, vacations or 
receiving allowances based on different privileges, such as economic wealth, race, etc.    

 

Description of the lesson:  

There are stark differences in economic and social wealth between families. Teaching students about 

the value of money and how race is important in helping them to understand that although their 

families might be financially and socially comfortable, many other families are struggling. This is a way 

for even the youngest of children to see how privileged they are. 

 

Procedure: Describe how you will:  

Introduce: Students discuss how different people have different types of privileges.   
Play 5 Finger Game as a Warm Up:  Students hold up five fingers, depending on 
the prompts, if the statement is true, they are to put down one finger.  If they 
have a certain number of fingers up at the end of the game, this is an example 
of some privileges they may have and not know. 
Prompts:  Put one finger down if….   

● You don’t live in a two parent household 
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● You have gone to the grocery store and couldn’t find an ingredient you 
were looking for, for a specific cultural dish 

● The primary language spoken in your home is NOT English 
● You have been called a racial name because of the way you look 
● You have been diagnosed as having a mental or physical 

disability/illness 
● You ever had to worry about a Band-Aid color not matching your skin 

tone 
● You can name at least three TV shows where there is a character who 

looks like you/resembles you 
● You don’t feel comfortable walking home late at night 
● You had/have less than 25 books in your household growing up 
● You were ever uncomfortable about a comment you overheard related 

to your race, gender, appearance, religion, etc. 

Communicate 
Lesson Objective: 

Students discuss how certain privileges provide certain types of people some 
advantages that they may not always recognize.   

Teach Content: Today, we are going to start off with defining what is privilege? A 
privilege is a special right, advantage or immunity granted to a particular 
person or group of people. 
 
We are going to go over some examples of privileges, such as having 
books, electricity, having reliable transportation, having food to eat (3 
meals a day), having clean clothes, having technology equipment, having 
clean water to drink, having a Band-aid that matches your skin color, not 
worried about being called names based on the way you look, and 
feeling safe to walk around the neighborhood at night.   
 
These are just some examples of privileges and do not encompass all the 
privileges around the world.  There are privileges that have to do with 
race, money and the things that money can buy you.    
 
Next we are going to watch a short video to give you some insights on 
privilege.  (Play A Powerful Lesson about Privilege video) 
 
From the video you can see… 

● Privilege appears unfair only to those who may not have the privilege 
● The people who have the privilege may not be aware they have it 
● Based on the lesson the teacher gave, people were given certain 
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privileges for no particular reason other than sitting in the front of the 
class. This is similar to race, religion, gender, etc. because some groups 
of people are given certain privileges based on how they were born 
(race & gender) or even what religion they identify with. 

Practice Content: Let’s Make Cents of Privilege 

-Minimum wage is approximately $12 and some people make more or less than 
that.  

-Pick one menu, there are 5 menus.  What you are going to do is pick one 
appetizer to share and two meals for you and a friend.  Pick a total of three 
items.   

-Then, I want you to think about how much it will cost to purchase those items. 
I will tell you how much money you will be earning per hour.  I will be basing 
this solely on the month you were born.     

-Total up the cost for your three items.  Then complete the worksheet for this 
activity.   

Summarize: Today you learned… 

● The definition of privilege 
● Examples of privilege 
● How the money we earn can determine what privileges we have 

Close: Please take the post-test to see if you learned what I said you were going to 
learn. 

Data Collection Plan – For multiple lessons in a unit, this section only needs be completed once  

Participation Data:   

Anticipated number 
of students: 

All students in 5th grade 

Planned length of 
lesson(s): 

30 minutes 

Mindsets & Behaviors Data:  

▪ Pre-test administered before first lesson 
▪ Post-test administered after lesson (if standalone) or after last lesson of unit/group session  
▪ Pre-/post-assessment attached 

 

Outcome Data: (choose one) 

⬜ Achievement (describe): 
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⬜ Attendance (describe): 
 
✔ Discipline (describe):  Will review bully incidents for reported bullying incidents. Will make 

comparisons between time frames comparing the numbers between this year and previous 
years 

Links to videos / and Slide presentations:  

Introduction Video/Google Slides 
Story and Discussion Video/ Google Slides 
Activity 1/ Activity 2 
Wrap Up Video/ Google Slides 

References to literature or resources: 

Teaching Tolerance  
Critical Practices 
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  6th Grade Cultural Proficiency Lesson Plan 
 
Lesson Plan for  Introduction to Diversity, Diversity Beliefs and Values  

 

School Counselor: Lindsey Morris 

Target Audience: 6th Grade Students 

ASCA Mindsets and 
Behavior Standards:  

● M 3: Sense of belonging in the school environment  
● B-SS 2.:  Create positive and supportive relationships with other 

students 

Teaching Tolerance 
Social Justice 

Standards: 

● Identity 3 ID.6-8.3: I know that overlapping identities combine to 
make me who I am and that none of my group identities on their own 
fully defines me or any other person.  

● Identity 4 ID.6-8.4: I feel good about my many identities and know 
they don’t make me better than people with other identities.  

● Diversity 6 DI.6-8.6: I interact with people who are similar to and 
different from me, and I show respect to all people. 

Casel’s SEL 
Framework 

Self-Awareness Competencies: 
● Integrating personal and social identities 
● Identifying personal, cultural, and linguistic assets 

Social Awareness Competencies: 
● Identifying diverse social norms, including unjust ones 
● Understanding the influences of organizational/systems on behavior 

Relationship Skills Competencies: 
● Demonstrating cultural competency 

Responsible Decision-making Competencies: 
● Reflecting on one’s role to promote personal, family, and community 

well-being 
● Evaluating personal, interpersonal, community, and institutional 

impacts 

Common Core State 
English Language Arts 

Standards 

SL.6.1: Engage effectively in a range of collaborative discussions (one-on-one, 
in groups, and teacher-led) with diverse partners on grade 6 topics, texts, and 
issues, building on others' ideas and expressing their own clearly. 
SL.6.2: Interpret information presented in diverse media and formats (e.g., 
visually, quantitatively, orally) and explain how it contributes to a topic, text, 
or issue under study. 
SL.6.3: Delineate a speaker's argument and specific claims, distinguishing 
claims that are supported by reasons and evidence from claims that are not. 

California Ed Code 
 

SB-48 Pupil instruction: prohibition of discriminatory content (FAIR Education 
Act) 
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Lesson 1 Of 1  
 

Learning Objective(s)/Competency 

Students will: Identify parts of their identity 

Students will: Understand how their identities and experiences influence their beliefs 

Students will: Define what is privilege and diversity 

Materials:  

Building Community and Combating Hate (adapted) 
Canvas Learning Management System 

 

Evidence Base:  

⬜ Best Practice 
⬜ Action Research 
✔ Research-Informed 
⬜ Evidence-Based  

 

Background for teachers on the teaching of the lesson:  

Building Community and Combating Hate: Lessons for the Middle School Classroom includes a set of ten 
lessons for middle school educators or youth service professionals to use within their existing 
curriculum. The lessons reinforce concepts discussed throughout the Partners Against Hate publication 
Program Activity Guide: Helping Youth Resist Bias and Hate, 2nd edition. The lessons explore the 
following four themes that encourage individual and collective reflection, research, and action:  
 

● interpersonal communication/conflict resolution, 
● the escalation of hate and violence,  
● the consequences of scapegoating and bias in history, and  
● the rights, challenges and responsibilities of living in a democracy.  

 
The first theme, interpersonal communication/conflict resolution, assists students in recognizing how 
diverse perspectives influence the ways in which people view and respond to conflict. The second 
theme, the escalation of hate and violence, helps build an understanding of the continuum of hate and 
violence, with an emphasis on the ways that individual and collective choices counter or interrupt this 
escalation. The third theme, the consequences of scapegoating and bias in history, examines events in 
history as a means of exploring the dangers of scapegoating in times of crisis. Finally, the fourth theme 
considers the rights, challenges, and responsibilities of living in a democracy.  
 
This publication was born out of the Partners Against Hate’s desire to reach students grappling with 
issues and fears raised by the events of September 11, 2001. While we saw an unprecedented 
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unification of the majority of our citizens in assisting and supporting one another during the hours, days, 
and weeks following the attacks, we also, unfortunately, witnessed many bias incidents and hate crimes 
perpetrated against people perceived to be Arab or Muslim. Educators, parents, and others who work 
with youth sought resources to answer the many questions that these events provoked. Now, more 
than ever, young people must be provided with an understanding of the escalating nature of hate and 
violence and the dangers of allowing stereotyping and prejudice to go unchecked.  

Description of the lesson:  

To examine the similarities and differences that exist among people and to develop a working definition 

of diversity.  To learn that people have different beliefs and values from one another.   

Procedure: Describe how you will:  

Introduce: Review Key Questions. 

Communicate 
Lesson Objective: 

What are the parts of your identity? 

How have your identities and experiences influenced your beliefs? 

What is privilege and diversity? 

Teach Content: Discuss parts of your identity:: 

There are several parts of your identity that intersect each other to make you 
who you are. 
● How you view yourself 
● How society views you 

Activity (Practice Content) 

How have your identities and experiences influenced your beliefs? 

Pick one aspect of your identity. 
● What experiences have you had in your life because of it? 

● How does society treat you because of it? 

● How have those experiences impacted your beliefs? 

● How would your life change if this part of your identity was different? 
○ would it be worse? 

What is privilege? 
The parts of your identity that society sees as “better”, which allow you to have 
access to more things. 
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Having privilege is not bad; it’s what you do with it that matters. 

What is diversity? 
● Celebrating each aspect of everybody’s identity. 
● Realizing the “different” does not mean “worse” 

Practice Content: Parts of your identity (will change throughout your life) Activity: 

Choose five things from the list that makes you who you are: 

Race or Skin Color 
Ethnicity 
Culture  (customs, art, traditions, rules) 
Immigration Status 
Physical Appearance (height, weight, skin tone) 
Disability (mental and physical) 
Sex or Gender (identity and expression) 
Sexual Orientation 
Socio-Economic Status (income level) 
Military or Veteran affiliation 
Marital / Family Status 
Language 
Location 
Religion 
Age 

Summarize: Remember, it is not bad to have privilege.  It is understanding where you do 
have it and where you don’t have it using it to lift others up and celebrating 
every single person.  

Close: Now, before you go take one more survey to show what you learned today.  

Data Collection Plan – For multiple lessons in a unit, this section only needs be completed once  

Participation Data:   

Anticipated number 
of students: 

All students in 6th grade 

Planned length of 
lesson(s): 

30 minutes 

Mindsets & Behaviors Data:  

▪ Pre-test administered before first lesson 
▪ Post-test administered after lesson (if standalone) or after last lesson of unit/group session  
▪ Pre-/post-assessment attached 

 

Outcome Data: (choose one) 
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⬜ Achievement (describe): 
 
⬜ Attendance (describe): 
 
✔ Discipline (describe):  Will review bully incidents for reported bullying incidents. Will make 

comparisons between time frames comparing the numbers between this year and previous 
years 

Links to videos / and Slide presentations:  

Introduction to Diversity and Diversity of Beliefs and Values Google Slides 
Introduction Video 
Lesson Video 
Wrap-up Video   

References to literature or resources: 

Helping Youth Resist Bias and Hate 
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  7th Grade Cultural Proficiency Lesson Plan 
 
Lesson Plan for  Stereotypes, Prejudice, Name Calling, Misinformation/Rumors  

 

School Counselor: Jessica Sandoval 

Target Audience: 7th Grade Students 

ASCA Mindsets and 
Behavior Standards:  

● M 3: Sense of belonging in the school environment  
● B-SS 2.:  Create positive and supportive relationships with other 

students 
● B-SS 5.: Demonstrate ethical decision making and social responsibility 

Teaching Tolerance 
Social Justice 

Standards: 

● Justice 11 JU.6-8.11: I relate to people as individuals and not 
representatives of groups, and I can name some common stereotypes 
I observe people using.   

● Action 17 AC.6-8.17: I know how to stand up for myself and for others 
when faced with exclusion, prejudice and injustice  

● Action 19 AC.6-8.19: I will speak up or take action when I see 
unfairness, even if those around me do not, and I will not let others 
convince me to go along with injustice.  

Casel’s SEL 
Framework 

Self-Awareness Competencies: 
● Examining prejudices and biases 

Relationship Skills Competencies: 
● Demonstrating cultural competency 
● Resolving conflicts constructively 
● Resisting negative social pressure 
● Seeking or offering support and help when needed 

Responsible Decision-Making Competencies: 
● Identifying solutions for personal and social problems 
● Reflecting on one’s role to promote personal, family, and community 

well-being 

Common Core State 
English Language Arts 

Standards 

SL.7.1: Engage effectively in a range of collaborative discussions (one-on-one, 
in groups, and teacher-led) with diverse partners on grade 7 topics, texts, and 
issues, building on others' ideas and expressing their own clearly. 
SL.7.2: Analyze the main ideas and supporting details presented in diverse 
media and formats (e.g., visually, quantitatively, orally) and explain how the 
ideas clarify a topic, text, or issue under study. 
SL.7.3: Delineate a speaker's argument and specific claims, evaluating the 
soundness of the reasoning and the relevance and sufficiency of the evidence. 

California Ed Code 
 

SB-48 Pupil instruction: prohibition of discriminatory content (FAIR Education 
Act) 
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Lesson 1 Of 1  
 

Learning Objective(s)/Competency 

Students will: Examine how people develop stereotypes and how stereotypes can lead to 
prejudice 

Students will: Examine the effects of name-calling and how to appropriately respond to it 

Students will: Explore the consequences of misinformation and rumors 

Materials:  

Building Community and Combating Hate (adapted) 
Name-calling video 
The Game of Telephone video 
Canvas Learning Management System 

 

Evidence Base:  

⬜ Best Practice 
⬜ Action Research 
✔ Research-Informed 
⬜ Evidence-Based  

 

Background for teachers on the teaching of the lesson:  

Building Community and Combating Hate: Lessons for the Middle School Classroom includes a set of ten 
lessons for middle school educators or youth service professionals to use within their existing 
curriculum. The lessons reinforce concepts discussed throughout the Partners Against Hate publication 
Program Activity Guide: Helping Youth Resist Bias and Hate, 2nd edition. The lessons explore the 
following four themes that encourage individual and collective reflection, research, and action:  
 

● interpersonal communication/conflict resolution, 
● the escalation of hate and violence,  
● the consequences of scapegoating and bias in history, and  
● the rights, challenges and responsibilities of living in a democracy.  

 
The first theme, interpersonal communication/conflict resolution, assists students in recognizing how 
diverse perspectives influence the ways in which people view and respond to conflict. The second 
theme, the escalation of hate and violence, helps build an understanding of the continuum of hate and 
violence, with an emphasis on the ways that individual and collective choices counter or interrupt this 
escalation. The third theme, the consequences of scapegoating and bias in history, examines events in 
history as a means of exploring the dangers of scapegoating in times of crisis. Finally, the fourth theme 
considers the rights, challenges, and responsibilities of living in a democracy.  
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This publication was born out of the Partners Against Hate’s desire to reach students grappling with 
issues and fears raised by the events of September 11, 2001. While we saw an unprecedented 
unification of the majority of our citizens in assisting and supporting one another during the hours, days, 
and weeks following the attacks, we also, unfortunately, witnessed many bias incidents and hate crimes 
perpetrated against people perceived to be Arab or Muslim. Educators, parents, and others who work 
with youth sought resources to answer the many questions that these events provoked. Now, more 
than ever, young people must be provided with an understanding of the escalating nature of hate and 
violence and the dangers of allowing stereotyping and prejudice to go unchecked.  

Description of the lesson:  

To examine how people develop stereotypes and to consider how stereotypes can lead to prejudice.  To 

explore the concept of prejudice and to consider the unfairness of judging people on the basis of 

characteristics over which they have no control. To examine the consequences of using stereotypical 

labels to describe people and to consider appropriate responses to name-calling when it occurs.  

 

Procedure: Describe how you will:  

Introduce: In this module, we are going to talk about Social Justice.  Before we get started, 
there are a few questions I want you to answer (Students take Pre-test). 

Communicate 
Lesson Objective: 

1. To examine how people develop stereotypes and how stereotypes can 
lead to prejudice. 

2. To examine the effects of name-calling and how to appropriately 
respond to it. 

3. To explore the consequences of misinformation and rumors.  

Teach Content: Now, I want you to complete the next activity by answering the following 
questions: 

● What are the first thoughts that come to your mind when you think of a 
cheerleader?  

● What are the first thoughts that come to your mind when you think of 
construction workers? 

Stereotypes: 

● Are all the characteristics that you wrote down for each role accurate? 

● Some could be assumptions: 

○ For example, not all cheerleaders are female and not all 
construction workers are male.  

○ Assumptions are ideas that we believe are true without 
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confirmation. 

○ Assumptions can cause people to develop stereotypes. 

● Stereotype: is an oversimplified generalization about a person or group 
of people without regard for individual differences.  

● Even positive assumptions of other people can create negative 
consequences. For example, if people held the assumption that all 
cheerleaders are honor students, then someone who is not an honor 
student may not feel qualified to participate.  

Discussion Questions: 

1. Now that we went over assumptions and stereotypes, are you 
reconsidering any of your original responses about cheerleaders and 
construction workers? 

2. Do any of your responses appear to be a result of some stereotypes 
that you did not know you had? 

Prejudice: 

● Prejudice- is prejudging or making a decision about a person or group 
of people without sufficient knowledge. 
○ This is frequently based on stereotypes. 

○ Prejudice is often a result of judging a person or group on the 
basis of things over which they have no control (like skin color, 
height, gender, and so on) 

Discussion Question 2: 
1.  Do you think it is fair to judge people based on characteristics they 

cannot control? 
Name-calling: 

● Sometimes stereotypes can lead to name-calling 
● Name-calling can have life-time effects such as low self-esteem, 

depression and anger 
Discussion Question #3 

1. What name(s) have you been called before and how did it make you 
feel? 

Watch Name-calling Video 
 
Responding to Name Calling 

● Some ways that you can respond to name calling: 

○ 1. Ignore the person  

○ 2. Suggest the person get to know you before they make 
assumptions 
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○ 3. Asking a trusted adult for help if the name-calling continues 
Misinformation and Rumors 

● Information and stories are frequently passed from person to person. 

● What are some possible reasons a story changes as it is repeated? 

○ People tend to remember sharp details and forget those that 
were less clear. 

○ People fill in gaps to make a story more believable or closer to 
what they think it should be. 

○ People exaggerate to make a story funnier or more interesting 
than it really is.  

● What influences how we hear and interpret information?  

○ Our experiences, interests, and perspectives  

● Rumor: a currently circulating story or report of uncertain or doubtful 
truth. 

Watch The Game of Telephone Video 
 
Discussion Question #4 

1. What harm can come from believing a rumor and what harm can come 
from repeating a rumor? 

Responding to Rumors 
● Look for first hand sources (try to only believe it if you hear it directly 

from the people involved in any given situation). 
● Avoid repeating any information that you did not directly witness 

happen. 

Practice Content: Discussion Questions #1 
Discussion Questions #2 
Discussion Question #3 
Discussion Question #4 

Summarize: 1. The meaning of stereotypes and how stereotypes can lead to prejudice. 

2. The effects of name-calling and how to appropriately respond to it.  

3. Explored the consequences of misinformation and rumors  

Close: Provide resources.   
If you have any questions, please feel free to reach out to your School 
Counselor.   
Please take the post-test next. 

Data Collection Plan – For multiple lessons in a unit, this section only needs be completed once  
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Participation Data:   

Anticipated number 
of students: 

All students in 7th grade 

Planned length of 
lesson(s): 

30 minutes 

Mindsets & Behaviors Data:  

▪ Pre-test administered before first lesson 
▪ Post-test administered after lesson (if standalone) or after last lesson of unit/group session  
▪ Pre-/post-assessment attached 

 

Outcome Data: (choose one) 

⬜ Achievement (describe): 
 
⬜ Attendance (describe): 
 
✔ Discipline (describe):  Will review bully incidents for reported bullying incidents. Will make 

comparisons between time frames comparing the numbers between this year and previous 
years 

Links to videos / and Slide presentations:  

Stereotypes, Prejudice, Name-Calling, Misinformation/Rumors Google Slides   
Social Justice Video #1 
Social Justice Video #2 
Social Justice Video #3 
Social Justice Video #4 

References to literature or resources: 

Helping Youth Resist Bias and Hate 
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  8th Grade Cultural Proficiency Lesson Plan 
 
Lesson Plan for Escalation of Hate, Personal Responsibilities  

 

School Counselor: Lorena Salter 

Target Audience: 8th Grade Students 

ASCA Mindsets and 
Behavior Standards:  

● M 3: Sense of belonging in the school environment  
● B-SS 2.:  Create positive and supportive relationships with other 

students 
● B-SS 5.: Demonstrate ethical decision making and social responsibility 

Teaching Tolerance 
Social Justice 

Standards: 

● Diversity 10 DI.6-8.10: I can explain how the way groups of people are 
treated today, and the way they have been treated in the past, shapes 
their group identity and culture.  

● Justice 15 JU.6-8.15: I know about some of the people, groups and 
events in social justice history and about the beliefs and ideas that 
influenced them.  

● Action 17 AC.6-8.17: I know how to stand up for myself and for others 
when faced with exclusion, prejudice and injustice  

● Action 20 AC.6-8.20: I will work with friends, family and community 
members to make our world fairer for everyone, and we will plan and 
coordinate our actions in order to achieve our goals.  

Casel’s SEL 
Framework 

Self-Awareness Competencies: 
● Examining prejudices and biases 

Relationship Skills Competencies: 
● Demonstrating cultural proficiency 
● Standing up for the rights of others 

Responsible Decision-Making Competencies: 
● Anticipating and evaluating the consequences of one’s actions 
● Recognizing how critical thinking skills are useful both inside and 

outside of school 
● Reflecting on one’s role to promote personal, family, and community 

well-being 
● Evaluating personal, interpersonal, community, and institutional 

impacts 

Common Core State 
English Language Arts 

Standards 

SL.8.1: Engage effectively in a range of collaborative discussions (one-on-one, 
in groups, and teacher-led) with diverse partners on grade 8 topics, texts, and 
issues, building on others' ideas and expressing their own clearly. 
SL.8.2: Analyze the purpose of information presented in diverse media and 
formats (e.g., visually, quantitatively, orally) and evaluate the motives (e.g., 
social, commercial, political) behind its presentation. 
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SL.8.3: Delineate a speaker's argument and specific claims, evaluating the 
soundness of the reasoning and relevance and sufficiency of the evidence and 
identifying when irrelevant evidence is introduced. 

California Ed Code 
 

SB-48 Pupil instruction: prohibition of discriminatory content (FAIR Education 
Act) 

Lesson 1 Of 1  
 

Learning Objective(s)/Competency 

Students will: Examine the escalating nature of the hate and to consider the difficulty of 
stopping the progress once it begins 

Students will: Examine individual responsibilities in helping to stop the escalation of hate 

Materials:  

Building Community and Combating Hate (adapted) 
Inclusion Starts with I Video 
Self-Reflection Handout 
Canvas Learning Management System 

 

Evidence Base:  

⬜ Best Practice 
⬜ Action Research 
✔ Research-Informed 
⬜ Evidence-Based  

 

Background for teachers on the teaching of the lesson:  

Building Community and Combating Hate: Lessons for the Middle School Classroom includes a set of ten 
lessons for middle school educators or youth service professionals to use within their existing 
curriculum. The lessons reinforce concepts discussed throughout the Partners Against Hate publication 
Program Activity Guide: Helping Youth Resist Bias and Hate, 2nd edition. The lessons explore the 
following four themes that encourage individual and collective reflection, research, and action:  
 

● interpersonal communication/conflict resolution, 
● the escalation of hate and violence,  
● the consequences of scapegoating and bias in history, and  
● the rights, challenges and responsibilities of living in a democracy.  

 
The first theme, interpersonal communication/conflict resolution, assists students in recognizing how 
diverse perspectives influence the ways in which people view and respond to conflict. The second 
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theme, the escalation of hate and violence, helps build an understanding of the continuum of hate and 
violence, with an emphasis on the ways that individual and collective choices counter or interrupt this 
escalation. The third theme, the consequences of scapegoating and bias in history, examines events in 
history as a means of exploring the dangers of scapegoating in times of crisis. Finally, the fourth theme 
considers the rights, challenges, and responsibilities of living in a democracy.  
 
This publication was born out of the Partners Against Hate’s desire to reach students grappling with 
issues and fears raised by the events of September 11, 2001. While we saw an unprecedented 
unification of the majority of our citizens in assisting and supporting one another during the hours, days, 
and weeks following the attacks, we also, unfortunately, witnessed many bias incidents and hate crimes 
perpetrated against people perceived to be Arab or Muslim. Educators, parents, and others who work 
with youth sought resources to answer the many questions that these events provoked. Now, more 
than ever, young people must be provided with an understanding of the escalating nature of hate and 
violence and the dangers of allowing stereotyping and prejudice to go unchecked.  

Description of the lesson:  

To examine the escalating nature of hate and to consider the difficulty of stopping the progression once 

it begins. To examine individual responsibility in helping to stop the escalation of hate.   

Procedure: Describe how you will:  

Introduce: Before we get started on our Social Justice lesson, please take the pre-test 

Communicate 
Lesson Objective: 

1. To examine the escalating nature of the hate and to consider the 
difficulty of stopping the progress once it begins.  

2. To examine individual responsibility in helping to stop the escalation of 
hate.  

Teach Content: Review Definitions: 

● Discrimination  

● Genocide   

● Hate Crime   

● Prejudice 

● Scapegoating 

● Stereotype 

● Violence 
 What is Discrimination? 

● Discrimination - the denial of justice and fair treatment. 
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○ Examples  
■ Exclusion of a sports, event, clubs, classes.   
■ Denial to restaurants.  

What is Genocide? 

● Genocide - the systematic destruction or the attempted extermination 
of a group of people.  

○ Examples 
■ Holocaust  
■ Rwandan 

What is Hate Crime? 

● Hate Crime - a criminal act directed at an individual or property 
because of the victim’s real or perceived race, ethnicity, gender, 
religion, nation origin, sexual orientation, or disability. 
○ Examples 

■ James Byrd: due to his race. 
■ Matthew Shepard: due to his sexual orientation.  
■ Lockers being tagged with offensive terms.  

What is prejudice? 

● Prejudice - a negative attitude toward a person or group formed 
without examining individual characteristics. 
○ Examples 

■ Pearl Harbor - Group Prejudices 

■ Adolf Hitler - Group Prejudices 

■ Zootopia Movie - Female Prejudice 

■ Social Media - Beauty Prejudice 
What is scapegoating? 

● Scapegoating - unfairly blaming an individual or group for 
circumstances that have varied causes. 
○ Example 

■ the LGBTQ community blamed for COVID-19. 

■ The only reason I got an F is because my little brother 
got in the way.  

What is a stereotype? 

● Stereotype - an oversimplified generalization about an entire group of 
people without regard to individual differences. 
○ Example 

■ People often refer to Asian Americans as “poor drivers” 
or “good at math”. 
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■ People often refer to Hispanics and “beaners” or 
“immigrants”  

■ People often refer to women as “weak”.  

■ People believe all goths wear black. 

■ Guys are messy and unclean. 

■ Girls are terrible at sports. 

■ Any guy who acts feminine  “gay”.  
What is violence? 

● Violence - an action that emotionally or physically harms individuals or 
communities. 
○ Example 

■ In 1997, the FBI documented 8,049 hate crimes based 
on race, religion, ethnicity, sexual orientation, and 
gender. 

Practice Content: 1. Match Activity:  Match the word to the definition 
2. Pyramid of Hate:  Provide example, go through the example and 

escalation of hate 
3. Are you part of the problem or are you part of the solution? (Have 

students think about)  Have students  reflect and take responsibility for 
where they stand.   Mention to students that if they partook in the 
pyramid of hate, it is okay, in the sense that, now you know it is not 
okay and they can make a positive change moving forward.     

4. Discussion Questions:  Have students reflect and answer questions. 
● What can individuals do to stop the escalation of hate? 
● What can communities do to help? 
5. Complete Self-Reflection Handout 
6. Reflect on some factors that make it more likely to cause hate to 

escalate.  (Think time, then go over examples) 
7. Reflect on once someone’s action starts to move up the pyramid, “Do 

you think it is difficult to stop, why or why not.?”  
8. Reflect “What are some things that can help the escalation of hate?” 

(Think time, then go over examples) 
9. Play Inclusion starts with “I” video 

Summarize: Personal Responsibility 

● Self-Reflect 

○ Review your list. 

○ How did you feel completing this handout?  

○ Were you surprised by any of your answers? If so, why do you 
think you were surprised? 

● Identify one item on your list that you want to work on in the coming 
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weeks. 

● Refer to the handout at any point to measure any improvements in that 
area. 

Close: We are going to wrap-up with post-test.  Please reach out to your School 
Counselors if you want to speak with someone.  (Provide resources) 

Data Collection Plan – For multiple lessons in a unit, this section only needs be completed once  

Participation Data:   

Anticipated number 
of students: 

All students in 8th grade 

Planned length of 
lesson(s): 

30 minutes 

Mindsets & Behaviors Data:  

▪ Pre-test administered before first lesson 
▪ Post-test administered after lesson (if standalone) or after last lesson of unit/group session  
▪ Pre-/post-assessment attached 

 

Outcome Data: (choose one) 

⬜ Achievement (describe): 
 
⬜ Attendance (describe): 
 
✔ Discipline (describe):  Will review bully incidents for reported bullying incidents. Will make 

comparisons between time frames comparing the numbers between this year and previous 
years 

Links to videos / and Slide presentations:  

Escalation of Hate, Personal Responsibilities Google Slides 
Introduction Video  
Lesson Video #2 
Lesson Video #3 
Lesson Video #4 
Lesson Video #5 
Lesson Video #6 
Lesson Video #7 
Lesson Video #8 
Lesson Video #9 
Lesson Video #10 
Lesson Video #11 
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References to literature or resources: 

Helping Youth Resist Bias and Hate 
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  9-12th Grade Cultural Proficiency Lesson Plan 
 
Lesson Plan for  My Multicultural Self  

 

School Counselor: Laura Liegler, Erika Fairweather, Jeannette Brennan, Kelly Waugh 

Target Audience: 9th-12th Grade Students 

ASCA Mindsets and 
Behavior Standards:  

● M 3: Sense of belonging in the school environment  
● B-SS 2.:  Create positive and supportive relationships with other 

students 

Teaching Tolerance 
Social Justice 

Standards: 

● Identity 2 ID.9-12.2: I know my family history and cultural background 
and can describe how my own identity is informed and shaped by my 
membership in multiple identity groups.   

● Identity 4 ID.9-12.4: I express pride and confidence in my identity 
without perceiving or treating anyone else as inferior.  

Casel’s SEL 
Framework 

Self-Awareness Competencies: 
● Integrating personal and social identities 
● Identifying personal, cultural, and linguistic assets 

Relationship Skills Competencies: 
● Demonstrating cultural competency 

Responsible Decision-Making Competencies: 
● Recognizing how critical thinking skills are useful both inside and 

outside of school 
● Reflecting on one’s role to promote personal, family and community 

well-being 

Common Core State 
English Language Arts 

Standards 

SL.9-10.1: Initiate and participate effectively in a range of collaborative 
discussions (one-on-one, in groups, and teacher-led) with diverse partners on 
grades 9-10 topics, texts, and issues, building on others' ideas and expressing 
their own clearly and persuasively. 
SL.9-10.2: Integrate multiple sources of information presented in diverse 
media or formats (e.g., visually, quantitatively, orally) evaluating the 
credibility and accuracy of each source. 
SL.9-10.3: Evaluate a speaker's point of view, reasoning, and use of evidence 
and rhetoric, identifying any fallacious reasoning or exaggerated or distorted 
evidence. 
SL.11-12.1: Initiate and participate effectively in a range of collaborative 
discussions (one-on-one, in groups, and teacher-led) with diverse partners on 
grades 11-12 topics, texts, and issues, building on others' ideas and expressing 
their own clearly and persuasively. 
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SL.11-12.2: Integrate multiple sources of information presented in diverse 
formats and media (e.g., visually, quantitatively, orally) in order to make 
informed decisions and solve problems, evaluating the credibility and 
accuracy of each source and noting any discrepancies among the data. 
SL.11-12.3: Evaluate a speaker's point of view, reasoning, and use of evidence 
and rhetoric, assessing the stance, premises, links among ideas, word choice, 
points of emphasis, and tone used. 

California Ed Code 
 

SB-48 Pupil instruction: prohibition of discriminatory content (FAIR Education 
Act) 

Lesson 1 Of 1  
 

Learning Objective(s)/Competency 

Students will: Identify at least five facets of their multicultural selves 

Students will: Reflect on how any one identity facet shapes the way they view the world 

Students will: Understand the many reasons that miscommunication can occur 

Materials:  

Teaching Tolerance 
My Multicultural Self 
Canvas Learning Management System 

 

Evidence Base:  

⬜ Best Practice 
⬜ Action Research 
✔ Research-Informed 
⬜ Evidence-Based  

 

Background for teachers on the teaching of the lesson:  

Before endeavoring to develop cultural knowledge and awareness about others, we must first uncover 
and examine personal social and cultural identities. Guided self-reflection allows us to better 
understand how social group memberships inform who we are. This exercise is an important vehicle in 
any peer conflict mediation program to help students embrace the concept of being culturally 
responsive and culturally sensitive.  

 

Description of the lesson:  

In today's multicultural schools and classrooms, resolving conflict means being culturally aware.     

Procedure: Describe how you will:  
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Introduce: What is culture? It is a shared system of meanings, beliefs, values and behaviors 
through which we interpret our experiences. Culture is learned, collective and 
changes over time. Culture is generally understood to be "what we know that 
everyone like us knows." 

The following exercise explores the roots of cultural learning by naming aspects 
of identity important to each individual. It highlights the multiple dimensions of 
our identities and addresses the importance of self-identification. 

Communicate 
Lesson Objective: 

Students discuss how certain privileges provide certain types of people some 
advantages that they may not always recognize.   

Teach Content: Step One: 

The teacher should complete a handout in advance to serve as a model for 
students. Use an overhead or simply draw your multicultural self-components 
on the chalkboard. Example: 

Mrs. Fattori 

Mother – Teacher – Buddhist – Biracial – Marathon Runner 

Share how each of your identity bubbles is a lens through which you see the 
world. Mrs. Fattori might share, for instance, that when she became a mother 
she became stronger and more sensitive, stronger for having made and given 
life as well as knowing she would do anything to protect her child. But she also 
became more sensitive to young life of all kinds around her, whether it be other 
children, nature or a student just learning to love a certain academic subject. 

Practice Content: Step Two: 

Distribute a handout to each student and give the following directions: "Place 
your name in the center figure. Use the identity bubbles to name aspects of 
yourself that are important in defining who you are." 

Allow students time to silently reflect on what they have written. Invite them to 
form pairs and share why the descriptors they chose are important to them. If 
time permits, invite pairs to introduce one another to the class. 

For middle school/high school students: 

Form small groups around the same or similar descriptors, i.e.. daughters, 
softball players, band members. Discuss similarities and differences among 
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those of the same "group." 

Step Three: 

Have students reflect on how each individual identity colors and shapes the 
way they view and interact with the world. The teacher can use her own 
identity shells to illustrate this concept. Mrs. Fattori, for example, might share 
how being biracial allows her to be a part of two worlds. 

When the teacher is sure that students understand this concept, discuss as a 
class or in small groups: 

 How would you feel if someone ignored one of your multicultural 
identity bubbles? 

 Can you see how ignoring one of your identity bubbles could cause 
miscommunication? Can anyone give an example? 

 Do you have more than these 5 identities? 
 If your 5 identity bubbles are communicating with a group of 5 others, 

how many identities are interacting?  

Set up the next step by sharing with students that we have many identities in 
our multicultural selves. Not being aware of our own or others' identities 
causes miscommunication. 

Step Four: 

Our identities are NOT static. We are shaped and reshaped by what goes on 
around us and our identities constantly change as well. Give examples: 

 A parent dies and this reshapes the way we see the world 
 We fall in love and this reshapes the way we see the world 
 We fall out of love and this reshapes the way we see the world 
 We experience an act of violence and this reshapes the way we see the 

world 

Summarize: What has happened to you recently that has changed the way you see the 
world?  (i.e. I fell out of love with my boyfriend of three years and it has 
reshaped the way I see the world.) 

Close: Wrap-Up: 
● What we once knew to be true about ourselves and others can change 

overtime. 
● For this reason, we should always try to suspend judgement, ask 
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questions of others and talk with those different from us as much as 
possible 

Data Collection Plan – For multiple lessons in a unit, this section only needs be completed once  

Participation Data:   

Anticipated number 
of students: 

All students in 9th-12th grade 

Planned length of 
lesson(s): 

30 minutes 

Mindsets & Behaviors Data:  

▪ Pre-test administered before first lesson 
▪ Post-test administered after lesson (if standalone) or after last lesson of unit/group session  
▪ Pre-/post-assessment attached 

 

Outcome Data: (choose one) 

⬜ Achievement (describe): 
 
⬜ Attendance (describe): 
 
✔ Discipline (describe):  Will review bully incidents for reported bullying incidents. Will make 

comparisons between time frames comparing the numbers between this year and previous 
years 

Links to videos / and Slide presentations:  

My Multicultural Self Google Slides 

References to literature or resources: 

Teaching Tolerance  
Critical Practices 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Susan Holliday, Chief Administrative Officer, Education and Support Services 
 
Prepared by: Tim Hornig, Executive Director Secondary Education, Education Services  

Virginia Reischl, Secondary Curriculum Specialist, Education Services  
 
Date:  February 17, 2021 
 
Board Item: Instructional Materials Recommended for Adoption: High School English- 

Language Arts and History Social Science, Grades 9-12  

 

HISTORY 

With the introduction of the Common Core State Standards in 2010, English elective courses (e.g., 
Science Fiction, British Literature, Bible Literature, Literature of the Sea) were discontinued. 
Grade level and Advanced Placement courses were primarily offered (e.g., English I-III, 
Expository Reading and Writing Course (ERWC), Advanced Placement Language and Literature). 
At that time, the adopted core curriculum for the core English classes and the supplemental adopted 
novel list were not aligned with the Common Core State Standards. To address this, teacher 
committees were formed to create District curriculum alignment guides (CAGs), in order to 
provide standards-aligned resources for instruction. 

BACKGROUND INFORMATION 

During the 2016-2017 school year, the District began the adoption process to identify materials to 
align to the current standards for English-language arts. A committee of teachers from the majority 
of District middle schools and high schools recommended Amplify and California Collections, 
Houghton Mifflin Harcourt.  During the same time period, an additional committee was formed to 
evaluate the novel literature offerings that were previously adopted to supplement the core 
curriculum. To begin the process of diversifying the titles, the 27 member committee surveyed all 
secondary English teachers in order to determine what titles were predominantly taught and also 
considered classic and contemporary literature from diverse authors for adoption. The committee 
put forth 32 novels and all were adopted by Trustees in April 2018.  

CURRENT CONSIDERATIONS 

The supplemental titles for consideration are being recommended by a committee of 27 secondary 
English teachers. Diverse authorship is present in the adopted core curriculum. The recommended 
supplemental titles are suggested to increase representation of diverse authors, engage students in 
higher-order thinking, and provide additional equity and diversity in adopted materials.  In 
addition, the titles recommended offer collaboration with English-language arts and History Social 
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Science. This approach provides opportunities for teachers and students to examine historical 
perspectives from diverse populations as required by both the Common Core Standards and the 
Fair Accurate Inclusive and Respectful Education (FAIR) Act, Senate Bill 48.  

The instructional materials include material or language which may be considered inappropriate; 
however, with appropriate teacher training and instructional support to provide context and 
unbiased viewpoints, the novels will enhance a student’s instructional experience. The 
recommended books support the Cultural Proficiency Plan that addresses diversifying the current 
curriculum by increasing the representation of diverse authors. In addition, the recommended 
books support the importance of understanding marginalized and understudied populations in both 
history and literature. The additional titles will support an inclusive and equitable curriculum that 
will provide students with diverse perspectives from Black, Indigenous and People of Color 
(BIPOC), women, and marginalized characters and authors.  

These titles were reviewed by the District’s Instructional Materials Review Committee (IMRC), 
in accordance with Board Policy 6161.1, Selection and Evaluation of Instructional Materials. 
There are 14 members and 2 alternate members on the IMRC. An optional presentation took place 
on Tuesday, November 10, 2020.  

All books were unanimously approved, except for Nickel Boys which is recommended for grades 
10 through 12, and Maus recommended for grades 9 through 12. The votes were: 

o Nickel Boys had 3 no votes, and 13 yes votes.  
o Maus had 1 no vote, and 15 yes votes.  

 
The title Nickel Boys, by Colson Whitehead, did not receive unanimous approval.  Nickel Boys 
(2020 Pulitzer Prize for Fiction) contains material that may be considered inappropriate as it 
explores abuse at a reform school in Jim Crow-era Florida. Inspired by the real story of the 111 
year old Dozier School, the novel exposes systemic racism through some scenes of abuse. The title 
Maus is a graphic novel memoir of the Holocaust. The work uses 
anthropomorphic/postmodernist techniques to represent different groups of people as animals as 
metaphors against stereotypes. In 1992, it was the first and only graphic novel to win a Pulitzer 
Prize. 
 
If approved, these novels will advance the diversity of the curriculum by providing students with 
the opportunity to discuss challenging subject matter and diverse perspectives within the safety of 
the literature. A teacher committee composed of representatives from each school site will create 
curriculum guides for each novel that aligns with California Common Core State Standards and 
Teaching Tolerance Framework. Staff development for teachers will be provided to accompany 
the curriculum guides and ensure appropriate presentation of the novels in this adoption.  

FINANCIAL IMPLICATIONS 

Purchase of these supplemental titles will be funded by site funds. 
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STAFF RECOMMENDATION 

Following discussion, it is recommended the Board of Trustees approve, Instructional Materials 
Recommended for Adoption: High School English-Language Arts and History Social Science, 
Grades 9-12 including the requirement of teacher professional development. 

PREPARED BY: Tim Hornig, Executive Director Secondary Education, Education Services  
       Virginia Reischl, Secondary Curriculum Specialist, Education Services    

 
APPROVED BY:  Susan Holliday, Chief Administrative Officer, Education and Support                  
                                Services 
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EXHIBIT - INSTRUCTIONAL MATERIALS RECOMMENDED FOR ADOPTION: HIGH 
SCHOOL ENGLISH LANGUAGE ARTS and HISTORY SOCIAL SCIENCE, GRADE 9-12: 

 
 

Book Tie to current curriculum  

March Book One ©2013 (graphic novel/autobiography) 
J. Lewis 
Estimated cost: $19.00 
 
March is a powerful look back at the early days of the civil 
rights movement in the American South. Both a history 
and a memoir of Congressman John Lewis' early life, this 
first of a planned trilogy emphasizes the power of 
nonviolent protest and shows how people can band 
together to effect social change. 

● ELA and HSS: Grades 9-12 
● Lexile: GN760L/GN850L 

○ Graphic Novel 
● Autobiography 
● Lived Experience  
● Civil Rights Movement  

March Book Two ©2015 (graphic novel/ autobiography) 
J. Lewis 
Estimated cost: $24.00 
 
March: Book Two is a powerful look back at the early days 
of the civil rights movement in the American South. Both a 
history and a memoir of Congressman John Lewis' early 
life, this first of a planned trilogy emphasizes the power of 
nonviolent protest and shows how people can band 
together to effect social change.  

● ELA and HSS: Grades 9-12 
● Lexile: GN760L/GN850L 

○ Graphic Novel 
● Autobiography 
● Lived Experience  
● Civil Rights Movement  

March Book Three ©2016 (graphic novel/ autobiography) 
J. Lewis 
Estimated cost: $24.00 
 
2017 Coretta Scott King Book Medal and Michael J. Printz 
Medal winner March: Book Three concludes the trilogy of 
graphic novels about John Lewis and the fight for civil 
rights in the mid-1960s. Casual racism, beatings by police, 
and murders by white supremacists are part of the story, 
which becomes quite intense at times. The authors and 
artist don't sugarcoat the story, but they also don't portray 
violence gratuitously.  

● ELA and HSS: Grades 9-12 
● Lexile: GN760L/GN850L 

○ Graphic Novel 
● Autobiography 
● Lived Experience  
● Civil Rights Movement  

Trickster ©2010 (illustrated)  
M. Dembicki 
Estimated cost: $30.00 
 
Trickster is an illustrated collection of authentic indigenous 
storytelling represented from 24 nations.  

● ELA and HSS: Grades 9-12 
● Lexile NP (non prose) 
● Authentic Indigenous storytelling 
● Native American Trickster Mythology 
● Dearth of Native American folklore in current 
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EXHIBIT - INSTRUCTIONAL MATERIALS RECOMMENDED FOR ADOPTION: HIGH 
SCHOOL ENGLISH LANGUAGE ARTS and HISTORY SOCIAL SCIENCE, GRADE 9-12: 

 

adopted curriculum  

The Arrival ©2007 (graphics only) 
S. Tan 
Estimated cost: $25.00 
 
A wordless graphic novel that depicts the journey of one 
man to a new country. Strong visual metaphors convey 
personal longing, political suppression, friendship, and 
new life. Suitable for all ages.  

● ELA and HSS: Grades 9-12 
● Lexile: NP (non-prose)  
● Alternative text 
● Immigration experience 
● Critical reading  
● Writing prompts  

Maus ©1991 (graphic novel/ autobiography) 
A Spiegelman 
(living author) 
(Pulitizer)  
Estimated cost: $21.00  
 
Maus is a powerful graphic-novel memoir of the 
Holocaust.  The work uses anthropomorphic/postmodernist  
techniques to represent Jews as mice, Germans as cats, and 
Poles as pigs. 1992 first and only graphic novel to win a 
Pulitzer prize.  

● ELA and HSS: Grades 9-12 
● Lexile: NP (non-prose) 
● Memoir/Biography 
● Holocaust  

 

They Called Us Enemy ©2019 (graphic novel/ 
autobiography)  
G. Takei 
(living author) 
Estimated cost: $24.00 
 
 They Called Us Enemy is a graphic memoir of actor and 
author George Takei's experience in the Japanese 
internment camps during World War II.  It portrays the 
racist actions of the U.S. government and how Takei's 
family responded to them. Takei would achieve worldwide 
recognition as Sulu on TV's Star Trek.  

● ELA and HSS: Grades 9-12 
● Lexile GN680 
● Graphic Novel 
● Autobiography 
● Lived Experience  
● Hiroshima, Hersey 
● US History/Internment Camps 

Nickel Boys  ©2019 
C. Whitehead  
(living author)  
(Pulitzer) 
Estimated cost: $20.00  
 
Historical Fiction - Based on the state-run Dozier School 
for Boys (reform school) 1900-2011. The novel addresses 

● ELA Grades 10-12 
● Lexile: HL940  

○ High Interest and age appropriate 
content at lower reading level 

● A Separate Peace (Knowles 1956) 
●  ERWC Juvenile Justice 
● Invisible Man (Ellison 1952)  
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EXHIBIT - INSTRUCTIONAL MATERIALS RECOMMENDED FOR ADOPTION: HIGH 
SCHOOL ENGLISH LANGUAGE ARTS and HISTORY SOCIAL SCIENCE, GRADE 9-12: 

 

historic racism and secrecy, the capacity of friendship and 
support, and the dignity and sacrifice of the civil rights 
movement.   

Fences ©1986 (play)  
A Wilson 
(Pulitizer)  
Estimated cost: $18.50 
 
The play examines race relations in the 1950s through the 
life of a Negro Baseball League player who is now a 
garbage man and how his bitterness affects his family.  
Explores the brewing Civil Rights movement and the 
pursuit of the American Dream.  

● ELA Grades 10-12 
● Lexile: NP (non-prose)  

○ Play 
● American Dream, Gatsby, Death of a 

Salesman, Civil Rights Movement, A Raisin in 
the Sun Hansberry 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Susan Holliday, Chief Administrative Officer, Education and Support Services 
 
Prepared by: Tim Hornig, Executive Director Secondary Education, Education Services  

Virginia Reischl, Secondary Curriculum Specialist, Education Services  
 
Date:  February 17, 2021 
 
Board Item: Instructional Materials Recommended for Adoption: Middle School English- 

Language Arts and History Social Science, Grades 6-8  

 

HISTORY 

With the introduction of the Common Core State Standards in 2010, middle school English-
language arts core curriculum became out of alignment with the new standards and teachers 
implemented supplemental adopted novel offerings for instructional purposes. Teacher 
committees were formed to create District curriculum alignment guides (CAG) in order to provide 
standards-aligned resources for instruction.  

BACKGROUND INFORMATION 

During the 2016-2017 school year, the District began the adoption process to identify materials to 
align to the current standards for the English-language arts. A committee of teachers from the 
majority of District middle schools and high schools recommended Amplify and California 
Collections, Houghton Mifflin Harcourt.  During this same time period, an additional committee 
was formed to evaluate the supplemental novel literature offerings that are taught alongside the 
core curriculum. To begin the process of diversifying the titles, the 27 member committee surveyed 
all secondary English teachers in order to determine what titles were predominantly taught and 
also considered classic and contemporary literature from diverse authors for adoption. The 
committee put forth 32 novels and all were adopted by Trustees in April 2018.  

CURRENT CONSIDERATIONS 

The supplemental titles for consideration are being recommended by a committee of 27 secondary 
English teachers. Diverse authorship is present in the adopted core curriculum. The recommended 
supplemental titles are suggested to increase representation of diverse authors, engage students in 
higher-order thinking, and provide additional equity and diversity in adopted materials.  In 
addition, the titles recommended offer collaboration with English-language arts and History Social 
Science. This approach provides opportunities for teachers and students to examine historical 
perspectives from diverse populations as required by both the Common Core Standards and the 
Fair Accurate Inclusive and Respectful Education (FAIR) Act, Senate Bill 48.  
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The instructional materials include material or language which may be considered inappropriate; 
however, with appropriate teacher training and instructional support to provide context and 
unbiased viewpoints, the novels will enhance a student’s instructional experience. The 
recommended books support the Cultural Proficiency Plan that addresses diversifying the current 
curriculum by increasing the representation of diverse authors. In addition, the recommended 
books support the importance of understanding marginalized and understudied populations in both 
history and literature. The additional titles will support an inclusive and equitable curriculum that 
will provide students with diverse perspectives from Black, Indigenous and People of Color 
(BIPOC), women, and marginalized characters and authors.  

These titles were reviewed by the District’s Instructional Materials Review Committee (IMRC), 
in accordance with Board Policy 6161.1, Selection and Evaluation of Instructional Materials. 
There are 14 members and 2 alternate members on the IMRC. An optional presentation took place 
on Tuesday, November 10, 2020.  

All books for the middle school level were unanimously approved, except for the title All American 
Boys which was recommend for grades 7 and 8. The votes were: 

o All American Boys had 4 no votes, and 12 yes votes.   

The title All American Boys, by Jason Reynolds and Brendan Kiely, did not receive unanimous 
approval. All American Boys (2016 Correta Scott King Author Honor Book) contains material that 
may be considered inappropriate, as it explores racial discrimination through alternating 
perspectives. Inspired by the deaths of Trayvon Martin and Michael Brown, the novel centers 
around an officer’s excessive use of force on a 16 year old boy and the ensuing action and inaction 
by the victim and the bystanders.  

If approved, these novels will advance the diversity of the curriculum by providing students with 
the opportunity to discuss challenging subject matter and diverse perspectives within the safety of 
the literature. Staff development will be paired with this adoption. A teacher committee composed 
of representatives from each school site will create curriculum guides for each novel that aligns 
with California Common Core State Standards and the Teaching Tolerance Framework. In 
addition, teachers have resources available for All American Boys through the District’s 
subscription to Teaching Books (available through the IMC website) and through Jason Reynolds’ 
website and the Library of Congress (National Ambassador for Young People’s Literature). 

FINANCIAL IMPLICATIONS 

Purchase of these supplemental titles will be funded by site funds. 
 
STAFF RECOMMENDATION 

Following discussion, it is recommended the Board of Trustees approve, Instructional Materials 
Recommended for Adoption: High School English-Language Arts and History Social Science, 
Grades 6-8 including the requirement of teacher professional development. 
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PREPARED BY:  Tim Hornig, Executive Director Secondary Education Services  
                    Virginia Reischl, Secondary Curriculum Specialist, Education Services  

 
APPROVED BY:  Susan Holliday, Chief Administrative Officer, Education and Support                  
                                Services 
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EXHIBIT - INSTRUCTIONAL MATERIALS RECOMMENDED FOR ADOPTION: 
MIDDLE SCHOOL ENGLISH LANGUAGE ARTS and HISTORY SOCIAL SCIENCE, 
GRADE 6-8: 

 
 

Book Tie to current curriculum  

All American Boys ©2017 (black/white character 
perspective)  
J. Reynolds/ B. Kiely 
(living authors) 
Estimated cost: $17.00 
 
All American Boys, by Jason Reynolds and Brendan Kiely, 
is an eye-opening view of a brutal assault by a police 
officer on an innocent 16-year-old boy as seen through the 
alternating perspectives of the abused and a teen witness to 
his beating. The novel addresses implicit bias, stereotypes, 
and systemic racism.  

● ELA: Grades 7-8 
● Lexile: HL770L 

○ High Interest and age appropriate 
content at lower reading level 

● Alternating Perspectives 
○ Black and White 

● Racial tension/Stereotypes  
● Implicit Bias/Anti Racism  
● The Outsiders (1967)  

Long Way Down ©2019 (free verse) 
J. Reynolds  
(living author) 
Estimated cost: $17.00 
 
Long Way Down won a 2018 Newbery Honor, Coretta 
Scott King Author Honor, and Michael L. Printz Honor. 
It's a novel in free verse that tells the story of an African 
American teen boy at a crossroads, intent on avenging his 
brother’s death to gun violence. Almost the whole novel 
takes place in the span of the 60-second ride from the 
seventh floor to the lobby, the protagonist is aided by 
conversations with the ghosts of friends and relatives who 
were victims of gun violence. The novel addresses loyalty, 
revenge, perspectives and reality. 

● ELA: Grades 7-8 
● Lexile: HL720L 

○ High Interest and age appropriate 
content at lower reading level 

● Free Verse 
● Morality 
● Romeo and Juliet 
● A Christmas Carol 

March Book One ©2013 (graphic novel/autobiography) 
J. Lewis 
Estimated cost: $19.00 
 
March is a powerful look back at the early days of the civil 
rights movement in the American South. Both a history 
and a memoir of Congressman John Lewis' early life, this 
first of a planned trilogy emphasizes the power of 
nonviolent protest and shows how people can band 
together to effect social change. 

● ELA and HSS: Grades 6-8 
● Lexile: GN760L/GN850L 

○ Graphic Novel 
● Autobiography 
● Lived Experience  
● Civil Rights Movement  
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EXHIBIT - INSTRUCTIONAL MATERIALS RECOMMENDED FOR ADOPTION: 
MIDDLE SCHOOL ENGLISH LANGUAGE ARTS and HISTORY SOCIAL SCIENCE, 
GRADE 6-8: 

 

March Book Two ©2015 (graphic novel/ autobiography) 
J. Lewis 
Estimated cost: $24.00 
 
March: Book Two is a powerful look back at the early days 
of the civil rights movement in the American South. Both a 
history and a memoir of Congressman John Lewis' early 
life, this first of a planned trilogy emphasizes the power of 
nonviolent protest and shows how people can band 
together to effect social change.  

● ELA and HSS: Grades 6-8 
● Lexile: GN760L/GN850L 

○ Graphic Novel 
● Autobiography 
● Lived Experience  
● Civil Rights Movement  

March Book Three ©2016 (graphic novel/ autobiography) 
J. Lewis 
Estimated cost: $24.00 
 
 2017 Coretta Scott King Book Medal and Michael J. 
Printz Medal winner March: Book Three concludes the 
trilogy of graphic novels about John Lewis and the fight 
for civil rights in the mid-1960s. Casual racism, beatings 
by police, and murders by white supremacists are part of 
the story, which becomes quite intense at times. The 
authors and artist don't sugarcoat the story, but they also 
don't portray violence gratuitously.  

● ELA and HSS: Grades 6-8 
● Lexile: GN760L/GN850L 

○ Graphic Novel 
● Autobiography 
● Lived Experience  
● Civil Rights Movement  

Trickster ©2010 (illustrated)  
M. Dembicki 
Estimated cost: $30.00 
 
Trickster is an illustrated collection of authentic indigenous 
storytelling represented from 24 nations.  

● ELA and HSS: Grades 6-8 
● Lexile NP (non-prose) 
● Authentic Indigenous storytelling 
● Native American Trickster Mythology 
● Dearth of Native American folklore in current 

adopted curriculum  

The Arrival ©2007 (graphics only) 
S. Tan 
Estimated cost: $25.00 
 
A wordless graphic novel that depicts the journey of one 
man to a new country. Strong visual metaphors convey 
personal longing, political suppression, friendship, and 
new life. Suitable for all ages.  
 

● ELA and HSS: Grades 6-8 
● Lexile: NP (non-prose)  
● Alternative text 
● Immigration experience 
● Critical reading  
● Writing prompts  
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 

 

From:   Susan Holliday, Chief Administrative Officer, Education and Support Services 

Prepared by: Stacy Yogi, Executive Director, State and Federal Programs 

 

Date: February 17, 2021 

 

Board Item: Designation of Title I School – Wood Canyon Elementary School 

 

HISTORY 

 

The purpose of Title I, Part A federal funding is to improve the academic achievement of students 

who are disadvantaged.  Schools are identified for Title I funding based on the school’s annual 

free and reduced price meal percentage taken in October on California Basic Educational Data 

System (CBEDS) day and certified through California Longitudinal Pupil Achievement Data 

System (CALPADS) in December-January.  Schools are ranked by grade span from highest to 

lowest percentage. Schools above 75 percent are required to receive Title I funding. Currently, 

District elementary schools above 38.5 percent receive Title I funding, as reflected in the exhibit. 

Schools cannot be skipped to fund lower percentage schools.  

 

BACKGROUND INFORMATION 

 

Title I schools can operate school wide programs and make expenditures that benefit the entire 

school if the school’s low-income percentage is at or above 40 percent.  Schools with less than 40 

percent must operate targeted assistance programs where specific students who are not meeting 

grade level standards are identified and served. The Title I allocation that the District receives will 

remain the same no matter how many schools are designated since the allocation is based on the 

census for the entire District boundary.   

 

Principals of Title I schools have indicated that the allocation of Title I funds has provided the 

opportunity to implement various programs and services which provide not only academic support, 

but also social emotional and behavioral support to increase student outcomes.  Some examples of 

actions and services include class size reduction, summer and after school intervention and 

enrichment, supplemental staff such as additional counselor time and instructional assistants, and 

educational technology across all grade levels. 

Due to the sanctions imposed on some Title I schools in Program Improvement under the former 

No Child Left Behind (NCLB) legislation, some people may perceive Title I as having a negative 

connotation.  Under the current Every Student Succeeds Act (ESSA) legislation, the former 

Program Improvement sanctions have been eliminated and the focus is on growth and technical 

assistance rather than punitive measures seen under the former NCLB.  
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CURRENT CONSIDERATIONS 

 

The January 2021 CALPADS report shows that Wood Canyon Elementary School has a low-

income percentage of 41.1 percent.  Wood Canyon Elementary School’s percentage exceeded Carl 

Hankey Elementary School’s which dropped to 38.5, therefore, Wood Canyon Elementary School 

will need to be identified for Title I, as higher percentage schools cannot be skipped to fund lower 

percentage schools. 

 

Tentative budget allocations for 2020-2021 have been communicated to current Title I schools, 

and an allocation was reserved for Wood Canyon Elementary School in the event their low-income 

percentage exceeded a current Title I funded school.  A Title I needs assessment and plan that 

outlines proposed goals, monitoring, and actions and services tied to the expenditures will be 

brought forward for approval at the March 17, 2021 Board meeting. 

 

FINANCIAL IMPLICATIONS 

 

Approximately $137,000 of Title I funding will be allocated to Wood Canyon Elementary School. 

This funding was set aside in the event that their school’s low-income percentage exceeded a 

current Title I school.  Current Title I schools will not receive a budget reduction to fund Wood 

Canyon Elementary School. 

 

STAFF RECOMMENDATION 

 

Following discussion, it is recommended the Board of Trustees approve Wood Canyon Elementary 

School as a Title I schools. 

 

PREPARED BY: Stacy Yogi, Executive Director, State and Federal Programs 

 

APPROVED BY:  Susan Holliday, Chief Administrative Officer, Education and Support Services 
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Elementary Ranked by Highest Low-Income Percentage

School Name Percentage

Kinoshita 91.5%

RH Dana 65.2%

San Juan 64.7%

Hidden Hills 63.0%

Del Obispo 55.6%

Marblehead 47.0%

Viejo 43.9%

Las Palmas 40.8%

Lobo 39.7%

Carl Hankey ES 38.5%

Wood Canyon 41.1%

Palisades 38.2%

RH Dana ENF 36.2%

Ambuehl 30.3%

George White 28.4%

Moulton 20.4%

Concordia 19.8%

Laguna Niguel 19.3%

Bathgate 18.8%

Bergeson 19.2%

Castille 17.8%

Don Juan Avila ES 16.6%

Ladera Ranch ES 16.2%

Reilly 15.8%

Oak Grove 14.2%

Las Flores 13.8%

Malcom 13.7%

Benedict 12.0%

Canyon Vista 11.2%

Arroyo Vista ES 11.0%

Vista Del Mar ES 10.7%

Chaparral 8.8%

Esencia 8.5%

Tijeras Creek 8.0%

Wagon Wheel 5.3%

Oso Grande 3.9%

Title I Elementary Schools

Non-Title I Elementary Schools
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Susan Holliday, Chief Administrative Officer, Education and Support Services 
Prepared by: Stacy Yogi, Executive Director, State and Federal Programs 
 
Date: February 17, 2021 
 
Board Item: Title I Schoolwide Program Waivers – Carl Hankey and Clarence Lobo Elementary 

Schools 2020-2021 

 

HISTORY 
 
The purpose of Title I, Part A federal funding is to improve the academic achievement of students 
who are disadvantaged.  Schools are identified for Title I funding based on the school’s annual 
free and reduced price meal percentage taken in October on California Basic Educational Data 
System (CBEDS) day and certified through California Longitudinal Pupil Achievement Data 
System (CALPADS) in December.  Schools are ranked by grade span from highest to lowest 
percentage.  
 

The purpose of a Title I schoolwide program is to improve the academic achievement throughout 
a school so that all students, particularly the lowest-achieving students, demonstrate proficiency 
on the state’s academic standards. The improved achievement outcome is based on improving the 
entire educational program of the school. Title I schools are eligible to operate a schoolwide 
program if 40 percent or more of the students are from low-income families.  

 
BACKGROUND INFORMATION 
 
Title I schools can operate schoolwide programs and make expenditures that benefit the entire 
school if the school’s low-income percentage is at or above 40 percent.  Schools with less than 40 
percent must operate targeted assistance programs where specific students who are not meeting 
grade level standards are identified and served. Carl Hankey and Clarence Lobo Elementary 
Schools have been operating Title I schoolwide programs because the low-income percentages 
have been above 40 percent.  

Principals of Title I schools have indicated that the allocation of Title I funds has provided the 
opportunity to implement various programs and services which provide not only academic support, 
but also social emotional and behavioral support to increase student outcomes.  Some examples of 
actions and services include class size reduction, summer and after school intervention and 
enrichment, supplemental staff such as additional counselor time and instructional assistants, and 
educational technology across all grade levels. 
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CURRENT CONSIDERATIONS 
 
In October, 2020, official enrollments were taken and certified in CALPADS in January, 2021.  
Carl Hankey Elementary School’s low-income percentage is 38.5 percent and Lobo Elementary 
School’s low-income percentage is 39.7 percent. Since the percentage is below 40 percent, they 
are not eligible to operate a Title I schoolwide program and would need to switch to a targeted 
assistance program unless a waiver is filed. To continue to operate a schoolwide program, a waiver 
may be submitted to the California Department of Education. Title I schoolwide program waivers 
may be approved by the CDE if the Board approves the request and the schools meet one or more 
of the following criteria: 

• ≥25 percent low-income students 
• Graduation rate is below state average 
• Board recommends that the Title I schoolwide program is the best way to serve the student 

population 
• ≥30 percent English learner student population 
• School has been identified for comprehensive or targeted support 
• School has been identified as the lowest 5 percent of low-performing schools 

The following applies to Carl Hankey and Clarence Lobo Elementary Schools: 

 Carl Hankey Clarence Lobo Criteria 
≥25 percent low-income 
students 
 

38.5% 39.7% Yes- Both schools 
meet criteria 

Graduation rate is below state 
average 
 

Not applicable Not applicable Not applicable 

Board recommends that the 
Title I schoolwide program is 
the best way to serve the 
student population 

To be determined To be determined To be determined 

≥30 percent English learner 
student population 
 

20.1% 25.0% No- Both schools 
do not meet 

criteria 
School has been identified for 
comprehensive or targeted 
support 
 

Not identified for 
comprehensive or 
targeted support 

Not identified for 
comprehensive or 
targeted support 

No- Both schools 
do not meet 

criteria 

School has been identified as 
the lowest 5 percent of low-
performing schools (in the 
State) 
 

Not identified in 
the lowest 5 

percent of low-
performing 

schools 

Not identified in 
the lowest 5 

percent of low-
performing 

schools 

No- Both schools 
do not meet 

criteria 
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Since Title I schoolwide program waivers may be approved by the CDE if the Board approves the 
request and the schools meet one or more of the following criteria, Carl Hankey and Clarence 
Lobo Elementary Schools are eligible since they meet the at or above 25 percent low-income 
threshold. Staff also recommend for Board consideration that the Title I schoolwide program is 
the best way to serve the student population. This item seeks approval of Title I schoolwide 
program waivers for Carl Hankey and Clarence Lobo Elementary Schools. The School Plan for 
Student Achievement (SPSA) with the schoolwide program components for both schools was 
Board approved at the November 18, 2020 meeting and is a required component of the schoolwide 
program waiver and are included in the exhibits for re-approval with the waivers.  

 
FINANCIAL IMPLICATIONS 
 
The financial impact is in how the funding is allowed to be spent. If the waiver is approved, the 
funding is allowed to be spent on whole class, grade level, and school purchases. Without the 
waiver, expenditures would need to be spent on specific students identified as eligible to 
participate, based on academic needs.  
 
STAFF RECOMMENDATION 
 
Following discussion, it is recommended the Board of Trustees approve Title I Schoolwide Program 
Waivers for Carl Hankey and Clarence Lobo Elementary Schools. 

 
PREPARED BY: Stacy Yogi, Executive Director, State and Federal Programs 
 
APPROVED BY:  Susan Holliday, Chief Administrative Officer, Education and Support Services 
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Elementary Ranked by Highest Low-Income Percentage

School Name Percentage

Kinoshita 91.5%

RH Dana 65.2%

San Juan 64.7%

Hidden Hills 63.0%

Del Obispo 55.6%

Marblehead 47.0%

Viejo 43.9%

Las Palmas 40.8%

Lobo 39.7%

Carl Hankey ES 38.5%

Wood Canyon 41.1%

Palisades 38.2%

RH Dana ENF 36.2%

Ambuehl 30.3%

George White 28.4%

Moulton 20.4%

Concordia 19.8%

Laguna Niguel 19.3%

Bathgate 18.8%

Bergeson 19.2%

Castille 17.8%

Don Juan Avila ES 16.6%

Ladera Ranch ES 16.2%

Reilly 15.8%

Oak Grove 14.2%

Las Flores 13.8%

Malcom 13.7%

Benedict 12.0%

Canyon Vista 11.2%

Arroyo Vista ES 11.0%

Vista Del Mar ES 10.7%

Chaparral 8.8%

Esencia 8.5%

Tijeras Creek 8.0%

Wagon Wheel 5.3%

Oso Grande 3.9%

Title I Elementary Schools

Non-Title I Elementary Schools
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School Plan for Student Achievement (SPSA) Page 1 of 26 Carl Hankey Elementary School

 
School Year:    2020-21     

SPSA Title Page 
 

 

School Plan for Student Achievement 
(SPSA) Template 
 
Instructions and requirements for completing the SPSA template may be found in the SPSA Template 
Instructions. 

School Name 
Carl Hankey Elementary 
School         

County-District-School 
(CDS) Code 

30-66464-6098495         

Schoolsite Council 
(SSC) Approval Date 

November 6, 2020         

Local Board Approval 
Date 

November 18, 2020         

 

Purpose and Description 
 
Briefly describe the purpose of this plan (Select from Schoolwide Program, Comprehensive Support 
and Improvement, Targeted Support and Improvement, or Additional Targeted Support and 
Improvement) 

X Schoolwide Program        

 
Briefly describe the school’s plan for effectively meeting the ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 
This School Plan is aligned with the District’s Local Control and Accountability Plan through 
collaboration with District staff in examining state and local data as part of a comprehensive needs 
assessment; developing goals, measurable outcomes, and strategies, actions and services that are 
aligned with those of the District; providing supplemental services that support improved 
performance for high-needs students; and developing a system for monitoring and evaluating the 
efficacy of the plan in achieving its goals.         
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Comprehensive Needs Assessment Components 
 
Data Analysis 
Please refer to the School and Student Performance Data section where an analysis is provided. 
 
Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary 
of results from the survey(s). 
California Healthy Kids survey, ELAV, prep and post test Second Step         

 
Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and 
a summary of findings. 
Visitors to our elementary school classrooms will observe teachers engaging students in our site's rigorous Primary Year 
Program curriculum, linking together state, district and school-wide goals, as well as the Standards and Practices of the 
IB World program. Teachers support students in attaining the Common Core State Standards through the use of Great 
First Instruction and their IB units, focusing on maximum student engagement. The staff continually examines data from 
the observations to inform and refine the school-wide goals. 
 
 
         

 
Analysis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential 
Program Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and 
develop critical findings that characterize current instructional practice for numerically significant subgroups as well as 
individual students who are: 
 

• Not meeting performance goals 
• Meeting performance goals 
• Exceeding performance goals 

 
Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague 
or general descriptions. Each successive school plan should examine the status of these findings and note progress made.  
Special consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing 
monitoring of categorical programs. 
 
Standards, Assessment, and Accountability 
 
Use of state and local assessments to modify instruction and improve student achievement (ESEA) 
All teams utilize data from SBA, CAST, ELPAC, and other District assessments for growth targets for all students and for 
significant student groups. 

 
Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 
Teams analyze data from formative and summative common, embedded assessments to monitor student acquisition of 
essential skills, and determine which students need modified instruction and/or additional support. 

 
Staffing and Professional Development 
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Status of meeting requirements for highly qualified staff (ESEA) 
Personnel Services monitors teachers for Highly Qualified Teacher (HQT) status and assists teachers not meeting HQT 
status with resources to meet requirements. 

 
Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training 
on SBE-adopted instructional materials) (EPC) 
Teachers have been trained in standards-based instruction with their current adopted materials.  Professional 
development is ongoing and conducted through a variety of vehicles, including embedded PD, in-person coaching, and 
District-wide training. 

 
Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 
CUSD Professional Development has placed focus on standards-based and great first instruction (GFI), prioritizing 
areas in support of the LCAP and LCAP Addendum, with a focus on growth for all students and closing the achievement 
gap for underperforming student groups. 

 
Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 
Instructional Coaches and Curriculum Specialists have been working with all sites in support of great first instruction that 
embeds scaffolds to ensure access to the core curriculum.  In addition, they provide support and professional 
development in support of CA state standards. 

 
Teacher collaboration by grade level (kindergarten through grade eight [K–8]) and department (grades nine through twelve) 
(EPC) 
CUSD has established common collaborative time across all grade levels and departments.  In grades K-8, this time is 
called ACE time.  In high school, this time is termed late start.  Regardless of the grade level, the focus during this 
collaborative time is to ensure clarity on the essential standards, design assessments that target those essential skills 
and concepts, deliver additional support to students who demonstrate the need, and work to provide great first 
instruction for all students. 

 
Teaching and Learning 
 
Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 
Current instruction and materials have transitioned to the CA state standards.  CUSD is following the State calendar for 
the recommendation of state approved materials. 

 
Adherence to recommended instructional minutes for reading/language arts and mathematics (K–8) (EPC) 
District policies support specific instructional minutes to ensure appropriate instruction in ELA, mathematics, physical 
education, and English language development. 

 
Lesson pacing schedule (K–8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 
Teacher teams utilize Standards Schedules which embed time for additional support and differentiation across content 
areas. 

 
Availability of standards-based instructional materials appropriate to all student groups (ESEA) 
All students have access to standards-aligned materials and textbooks. 

 
Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 
All core courses utilize State Board of Education or District-adopted standards-aligned instructional materials, including 
intervention materials, and are provided access to standards-aligned core courses. 
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Opportunity and Equal Educational Access 
 
Services provided by the regular program that enable underperforming students to meet standards (ESEA) 
Teachers utilize assessments to identify students needing additional time and support.  Tier I and II interventions are 
embedded within the instructional day.  Student Success Team support is activated when Tier II interventions are 
required. 

 
Evidence-based educational practices to raise student achievement 
CUSD has implemented SIOP practices to enhance student achievement in the core curriculum.  Teachers have been 
trained in the various components, have received coaching in support of their implementation, and monitoring is 
occurring schoolwide. 

 
Parental Engagement 
 
Resources available from family, school, district, and community to assist under-achieving students (ESEA) 
All schools in CUSD have counselors to provide  social-emotional and behavioral prevention and intervention programs.  
All schools with 15% or more English learners have a Bilingual Community Liaison to assist families and connect them to 
resources and support.  The homeless program provides school breakfast and lunch programs, transportation to and 
from school, school clothing, and school supplies. 

 
Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 
School site advisory committees such as English Learner Advisory Committee (ELAC) and School Site Council (SSC) 
provide input into the School Plan for Student Achievement (SPSA).  These committees have representatives of parents, 
teachers, administrators, and other school personnel.  ELAC members serve on the District English Learner Advisory 
Committee (DELAC).  The DELAC reviews the Consolidated Application. 

 
Funding 
 
Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 
CUSD has allocated Title I, Title II, and Title III funding for supplemental services such as Instructional Coaches, teacher 
professional development, middle and high school sections to lower class size for English language development, and 
supplemental electronic learning programs to enable under-performing students to meet standards. 

 
Fiscal support (EPC) 
State and federal funding sources are allocated with priority on closing the achievement gap for all under-performing 
student groups. 

 

Stakeholder Involvement 
 
How, when, and with whom did the school consult as part of the planning process for this 
SPSA/Annual Review and Update? 
 
Involvement Process for the SPSA and Annual Review and Update 
Elementary Staff- November 2020, SSC, November 2020         

 
Resource Inequities 
 
Briefly identify and describe any resource inequities identified as a result of the required needs 
assessment, as applicable.  
N/A         
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LCAP Goal 1: Engage students in meaningful, challenging, and innovative educational experiences to increase post-
secondary options for all students.         

 

Goal 1 
Focus on literacy and numeracy to return Hankey elementary students minimally to 2019 SBA levels 
in language arts and math.          

 
Identified Need 
We need to address the learning loss that has occurred  over the past year since schools were shut 
down in March, 2020, in order to return Hankey students to pre-COVID achievement levels.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

SBA 
The distance from the standard 
for All Students in ELA will 
increase 
        

 from 9.1  to 14.1 

The distance from the standard 
for White Students in ELA will 
increase        

 from 47.4  to 57.4 

The distance from the standard 
for Hispanic Students in ELA 
will decrease        

 from -24.5  to -16.5 

The distance from the standard 
for Socioeconomically 
Disadvantaged Students in 
ELA will decrease        

 from -28.2  to -20.2 

The distance from the standard 
for English Learners in ELA  
will decrease        

 from -46  to -31 

The distance from the standard 
for Students with Disabilities in 
ELA will decrease        

 from -72.8  to -62.8 

The distance from the standard 
for White Students in Math will 
increase        

 from 24.8  to 28.8 

The distance from the standard 
for All Students in Math will 
decrease        

 from -5.7  to 1.7 
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Metric/Indicator Baseline/Actual Outcome Expected Outcome 

The distance from the standard 
for Hispanic Students in Math 
will decrease        

 from -34  to -28 

The distance from the standard 
for Socioeconomically 
Disadvantaged Students in 
Math will decrease        

 from-34.4  to -28 

The distance from the standard 
for English Learners in Math 
will decrease        

 from -49.5  to -43.5 

The distance from the standard 
for Students with Disabilities in 
Math will decrease        

 from -66  to -56 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
1. Every grade level will engage in the process of answering the following questions:  
 
A. What do students need to learn? 

• Grade level teams will identify the highest priority grade level standards in literacy and 
math. 

B. How will we know when they have learned it? 

 Common Formative Assessments (CFAs) will be created by each grade level during the 
school year, aligned with school wide SMART goals. 

 CFA administration dates will be aligned with the ACE calendar to provide grade levels 
with embedded collaboration time. 

 CFA results will be collectively analyzed using a specific data analysis protocol that 
identifies effective instructional practices, as well as students needing additional time and 
support. This data will be used to inform instruction moving forward. 

Teachers will be provided with an additional 9 hours of additional assignment time for CFA data 
analysis beyond District allocation of 7 hours. 
 
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
4,095         Low-Performing Students Block Grant 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Every grade level team will engage in the process of answering the following questions: 
C.  What will we do if they haven't learned it yet? 
Grade level teams will use ACE time and additional assignment hours to analyze CFA data and 
plan for intervention support. 
D.  What will we do if they have learned it? 
Grade level teams will also use this extended planning time to develop extension activities for these 
students. 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0         Title I 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Students with Disabilities        
 
Strategy/Activity 
Ed Specialist will collaborate with elementary staff  to develop strategies that provide additional 
academic support for SWD in the General Ed classroom enabling students to successfully access 
grade level standards,  learning targets and IEP goals.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 4 
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Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
English Language Learners        
 
Strategy/Activity 
ELD Advisor will meet with teachers to review ELPAC data, provide Ellevation training. and  
support with providing Designated ELD time.  ACE time will be used periodically to monitor student 
progress.  Wonders and Benchmark ELD materials will be used in classrooms to provide literacy 
support for ELLs.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Offer families opportunity to participate in extended learning during the time students are on a 
reduced schedule due to COVID restrictions, to provide students with additional academic support.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Use Title 1 money to fund two para educators to provide Extended Learning support to students in 
grades K and 2        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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Amount(s) Source(s) 
56,000         Title I 

Strategy/Activity 7 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Provide additional assignment hours to para educators to increase the effectiveness of support 
being provided during Extended Learning time, as well as further the collaboration between 
teachers and their grade level para educators        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
3600         Low-Performing Students Block Grant 

Strategy/Activity 8 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Elementary leadership team will serve as guiding coalition to sustain and grow Hankey's 
professional learning community.  Team will meet periodically to develop and measure growth on 
school wide goals and review and improve school wide policies.  Four Teaching Assistant Principal 
stipends will be used to provide additional assignment funds to the four teachers.  Site will use 
LPBG monies to fund a fifth TAP position. School Counselor and ELD Advisor also participate as 
team members.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
1000         Low-Performing Students Block Grant 

Strategy/Activity 9 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
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Leadership Team will participate in Guiding Coalition workshop facilitated by Luis Cruz to continue 
work on strengthening Hankey's elementary professional learning community.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 10 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
All K-5  teachers will continue to utilize the I-Ready Math Assessment Suite- online diagnostic 
assessments and Teacher Led Instruction materials to provide them with formative assessment 
data aligned to grade-level math standards. Teachers will utilize this diagnostic data to drive math 
instruction.  Para Educators will provide time during extended learning for students to access I-
Ready practice.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 11 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Use Title 1 money to fund a teacher as a means of off setting extra FTE.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
95,000         Title I 

Strategy/Activity 12 
Students to be Served by this Strategy/Activity 
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(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 13 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
The strategies that we had planned for were very supportive based on our February data analysis.  
Unfortunately school were shut down in March, so we were unable to continue providing the 
extensive supports that we set up.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
We did not use the entire amount of monies originally allocated to the before and after school 
student support because we were shut down.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
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The major change is that we are unable to provide before and after school interventions due to the 
restructuring of our programs due to COVID.  Additionally, the metrics and annual outcomes are 
the same as the year before, reflecting our goal to recoup any learning lost due to school closure.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LCAP Goal 2: Communicate with, and engage students, parents, employees, and community members in Districtwide 
and community specific decisions.         

 

Goal 2 
Promote a positive school-wide climate celebrating academic achievement and socio-emotional 
welfare by providing a multi-tiered system of supports and expanding student, parent, and 
community engagement, within the parameters of COVID school regulations.          

 
Identified Need 
Goal is based upon an analysis of California healthy Kids survey results, discipline data and referrals 
to Student Study team, and a review of trends from School Messenger, social media, PTSA and 
ELAC.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Increase the percentage of 
subscribers receiving weekly 
Hawk Talk communication tool 
via School Messenger        

 from 87.8% emails receiving 
Hawk Talk 

 to 95% emails receiving Hawk 
Talk 

Increase the number of 
subscribers following Hankey 
social media applications        

 from 571 following social media 
applications 

 to 650 following social media 
applications 

Increase the number of families 
joining PTSA        

 from current number of families  Increase by 10% 

Increase the number of families 
participating in ELAC        

 from current number of families  Increase by 10% 

Increase the School Climate 
Indicators related to Overall 
Supports and Engagement on 
The California Healthy Kids 
Survey in the area of School 
Connectedness, given the strict 
parameters of COVID 
procedures        

 from 80%  increase by 10% 

Decrease the chronic 
absenteeism rate for English 
Learners        

 from pre-Covid levels  decrease by 5% 

Decrease the chronic 
absenteeism rate for All 
Students        

 from pre-Covid levels  decrease by 5% 
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Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Decrease the chronic 
absenteeism rate for White 
Students        

 from pre-Covid levels  decrease by 5% 

Decrease the chronic 
absenteeism rate for 
Socioeconomically 
Disadvantaged        

 from pre-Covid levels  decrease by 5% 

Decrease the chronic 
absenteeism rate for Students 
with Disabilities        

 from pre-Covid levels  decrease by 5% 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
maintain ongoing and regular communication with all stakeholders: 

 Weekly school messenger emails and phone calls 
 Parent education nights (virtual) 
 Award Ceremonies (virtual) 
 Open House and Back to School Meetings (TBD due to COVID school restructuring) 
 PTSA meetings (Virtual) 

 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
 Utilize the following groups to support ongoing two-way communication (virtually) such as: 

 School Site Council 
 Parent Safety Committee 
 PTSA 
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 ELAC 
 CHIEF 

 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Work with PTSA and CHIEF to find ways to promote the school's social media applications, and 
increase number of postings made daily to these applications.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
PBS committee will review and clearly define a proactive discipline system reflecting both distance 
learning expectations as well as on site school expectations) in which students are made aware of 
their inappropriate behaviors, appropriate consequences are assigned and parents are informed, 
and then share this with staff, students and parent groups.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 5 
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Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Utilize Restorative Practices as a tool for promoting a positive learning environment, including 
training campus supervisors, inservicing teachers, and conducting Circles both proactively and to 
address conflict, recognizing that these practices may look different due to COVID safety 
procedures.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Involve more 4th and 5th graders as well as possibly include students in Grade 3,  in the HAWKS 
lunchtime program as a means of increasing meaningful participation by students in solving school 
community problems and taking action, within parameters established by COVID safety practices.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 7 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Work with IB Coordinators to provide support for teachers with learning about, and incorporating 
more opportunities for student agency in their IB units (for example, choosing how to show 
understanding of the Central Idea on an IB summative assessment).        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 8 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
. Counselor will provide Tier 1 supports through Second Step lessons, mindfulness activities and 
other resources, virtually through Canvas platfrom.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 9 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Counselor will use teacher input and observation to provide small group Tier 2 support (such as 
ZONES). for identified students to address social emotional and behavioral concerns, through 
virtual interactions.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 10 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All        
 
Strategy/Activity 
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Counselor will use teacher input and observation to provide individualized Tier 3 support  (such as 
behavior contracts and check-in/check out.) for identified students to address social emotional and 
behavioral concerns.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 11 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Improve data collection related to incidences of classroom disruption through a more systematic 
use of Aeries.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 12 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students-Chronically Absente students        
 
Strategy/Activity 
Incorporate PBIS strategies to improve school attendance, work with PTSA and Leadership Team 
to make school attendance and engagement an area of focus for the  school year, including 
offering incentives and conducting  virtual parent information meetings related to the importance of 
school attendance.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
500         Other 
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Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
The strategies that we had planned for were effective in regards to data obtained prior to school 
closure..  Unfortunately school were shut down in March, so we were unable to continue providing 
the extensive supports that we set up.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
N/A        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
Rates of chronic absenteeism may be impacted by COVID and its impact on parents reporting 
absences due to illness.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LCAP Goal 3: Optimize facilities and learning environments for all students.         

 

Goal 3 
Enhance facilities to ensure that they are clean, safe, healthy, functional, and appropriate to foster 
academic achievement, including access to technological devices to support 21st Century learning.          

 
Identified Need 
based on regular site inspections of Hankey's physical buildings, number of work orders files 
monthly, and staff and parent input, there is a need to continue working on improving school facilities 
as a means of creating an optimal learning environment.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Kitchell report assessment of 
Hankey's facilities needs        

 from current assessment of 
needs 

 Improve at least 5% of the 
items targeted in the 
assessment. 

Number of work orders and site 
improvement plans filed        

 from current numbers 
submitted 

 Address all items identified for 
improvement 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Continue to work with staff, students and families to ensure that school environment promotes 
safety.  This includes installation of at least 6 cameras to monitor the campus in the back, and on 
field side,  enforcing the use of staff badges and keeping visitors off of the campus due to Covid 
restrictions.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
3500         Other 

25 of 67

EXHIBIT #31 903 of 949



School Plan for Student Achievement (SPSA) Page 22 of 26 Carl Hankey Elementary School

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Conduct daily site walks and checks with custodian to identify areas of campus that require upkeep 
and improvements. Review Covid safety procedures and ensure that sanitization and cleaning 
protocols are being followed. File work orders as needed.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Work with District to provide 1:1 chrome books        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Annually implement a comprehensive site safety plan which will be practiced, monitored, and 
adjusted throughout the year, compliant with COVID procedures.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
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0          

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Make sure that staff is aware of Covid safety procedures and are following these with fidelity.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
0          

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
We implemented all safety and site related strategies.  Security camera installation is almost 
completed.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
None of the planned monies were spent on technology, due to school closures        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
Site funding of technology (chromebooks and cart) are no longer purchased by the site.        
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Budget Summary 
 
Complete the table below. Schools may include additional information. Adjust the table as needed. The Budget Summary 
is required for schools funded through the ConApp, and/or that receive funds from the LEA for Comprehensive Support and 
Improvement (CSI). 
 
Budget Summary 
 

Description  Amount 

Total Funds Provided to the School Through the Consolidated Application  $209,697 

Total Federal Funds Provided to the School from the LEA for CSI  $0 

Total Funds Budgeted for Strategies to Meet the Goals in the SPSA  $163,695.00 

 
Other Federal, State, and Local Funds 
 
List the additional Federal programs that the school is including in the schoolwide program. Adjust the table as needed. If 
the school is not operating a Title I schoolwide program this section is not applicable and may be deleted. 
 
startcollapse 

Federal Programs  Allocation ($) 

Title I        $151,000.00 

 
Subtotal of additional federal funds included for this school: $151,000.00 
 
List the State and local programs that the school is including in the schoolwide program. Duplicate the 
table as needed. 
startcollapse 

State or Local Programs  Allocation ($) 

        $0.00 

Low-Performing Students Block Grant        $8,695.00 

Other        $4,000.00 

 
Subtotal of state or local funds included for this school: $12,695.00 
 
Total of federal, state, and/or local funds for this school: $163,695.00 
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School Site Council Membership 
 
California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be 
composed of the principal and representatives of: teachers selected by teachers at the school; other school personnel 
selected by other school personnel at the school; parents of pupils attending the school selected by such parents; and, in 
secondary schools, pupils selected by pupils attending the school.  The current make-up of the SSC is as follows: 
 
1 School Principal        
3 Classroom Teachers        

1 Other School Staff        

5 Parent or Community Members        
 
startcollapse 

Name of Members  Role 

Dana Aguilera         X Principal        

Tad Smith         X Other School Staff        

Amy Koch         X Classroom Teacher        

Amanda Chambers         X Classroom Teacher        

Teresa O'Connell         X Classroom Teacher        

Linda Schwartz         X Parent or Community Member        

Michelle Gould         X Parent or Community Member        

Kristi Stratton         X Parent or Community Member        

Michael Schwartz         X Parent or Community Member        

Kevin Mackie         X Parent or Community Member        
 
At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom 
teachers, and other school personnel, and (b) parents of students attending the school or other community members. 
Classroom teachers must comprise a majority of persons represented under section (a). At secondary schools there must 
be, in addition, equal numbers of parents or other community members selected by parents, and students. Members must 
be selected by their peer group. 
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Recommendations and Assurances 
 
The School Site Council (SSC) recommends this school plan and proposed expenditures to the district governing board for 
approval and assures the board of the following: 
 
The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 
 
The SSC reviewed its responsibilities under state law and district governing board policies, including those board policies 
relating to material changes in the School Plan for Student Achievement (SPSA) requiring board approval. 
 
The SSC sought and considered all recommendations from the following groups or committees before adopting this plan: 

Signature Committee or Advisory Group Name 

 X English Learner Advisory Committee        
 
The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such 
content requirements have been met, including those found in district governing board policies and in the local educational 
agency plan. 
 
This SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 
 
This SPSA was adopted by the SSC at a public meeting on May 30, 2019. 
 
Attested: 

  Principal, Dana Aguilera on 11/6/2020 

  SSC Chairperson, Kevin Mackie on 11/6/2020 
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Title I School-Level Parent and Family Engagement Policy  

Hankey K-8 Academy  
 

Hankey K-8 Academy has developed a written Title I parent and family engagement policy with 
input from Title I parents and family members. The school met with members of the School Site 
Council and also solicited ideas from PTSA and ELAC members. It has distributed the policy to 
parents and family members of Title I students. The school distributed the policy to all families 
during Parent-Teacher conferences. The policy describes the means for carrying out the 
following Title I parent and family engagement requirements [20 USC 6318 Section 1118(c),-(g) 
inclusive]. 

Involvement of Parents in the Title I Program 

To involve parents and family members in the Title I program at Hankey K-8 Academy the 
following practices have been established:  

a) The school convenes an annual meeting, at a convenient time, to which all parents of 
participating children shall be invited to attend and encouraged to attend, to inform 
parents and family members of their school’s participation in the Title I program and to 
explain the requirements, and the right of the parents to be involved.  (20 USC 6318 
(c)(1)) 

 
      The principal presented a power point explaining the Title 1 program, and specifically 
how the school will be using the allocated Title 1 funds at the first PTSA and ELAC 
meetings of the school year. 

b) The school offers a flexible number of meetings, such as meetings in the morning or 
evening, and may provide, with Title I funds, transportation, child care, or home visits, as 
such services relate to parent involvement. (20 USC 6318 (c)(2)) 

 PTSA meetings are alternated monthly, between evening and afterschool meetings.  
ELAC meetings are held after school.  Child care is provided at both meetings, by 
student supervisors and middle schoolers supervising children for their community 
service requirements. 

c) The school involves parents in an organized, ongoing, and timely way, in the planning, 
review, and improvement of the school’s Title I program, including the planning, review, 
and improvement of the school parent and family engagement policy and the joint 
development of the schoolwide program plan. (20 USC 6318 (c)(3)) 

 
Suggestions for planning and improving the school’s Title 1 program are solicited 
through dialogue with the parent groups, including ELAC, CHIEF and PTSA.  Review of 
the program and policies is done by the school’s School Site Council. 
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d) The school provides parents of participating students with;  

1. timely information about the Title I program. (20 USC 6318 (c)(4)(A)) 
A presentation about the Title 1 program was provided to parents by the 
principal at the beginning of the year PTSA and ELAC meetings. The 
Family Compact and this document were given to parents during the fall 
Parent Teacher conferences. Title 1 information is posted on the website. 
 

2. a description and explanation of the curriculum in use at the school, the 

forms of academic assessments used to measure student progress, and 

the achievement levels of the challenging State academic standards. (20 

USC 6318 (c)(4)(B)) 

Hankey K-8 Academy implements a parent communication design 

utilizing four key opportunities to meet with parents throughout the school 

year. The four times set aside each year for all parents to receive 

explanations of the curriculum and assessments are as follows: 

 

 1) Back to School Night- (September-Trimester 1) 

 2) Parent/Teacher Conferences- Goal Setting-(October-Trimester 2) 

 3) K-8 Open House- (February-Trimester 2) 

 4) Parent/Teacher Spring Conferences- (March- Trimester 3) 

 5) ELAC and PTA meetings (ongoing throughout the year) 

3. if requested by parents, opportunities for regular meetings to formulate 
suggestions and to participate, as appropriate, in decisions relating to the 
education of their children, and respond to any such suggestions as soon 
as practicably possible. (20 USC 6318 (c)(4)(C)) 
 
Parent suggestions and decisions to participate in their child’s education 
are welcomed by the school and are encouraged during the monthly 
PTSA and ELAC meetings.  Additionally, parents may request a 
conference with their child’s teacher to address concerns at any point 
during the school year.  
 

e)  If the schoolwide program plan is not satisfactory to the parents of participating children, 

submit any parent comments on the plan when the school makes the plan available to 

the local educational agency. (20 USC 6318 (c)(5)) 

Hankey K-8 Academy will submit to the district any parent comments if the schoolwide 

plan is not satisfactory to parents of participating children. 

 

Building Capacity for Involvement (Parental Involvement Policy continued) 
 

To ensure effective involvement of parents and to support a partnership among the school 
involved, parents, and the community to improve student academic achievement, each school 
and local educational agency assisted with Title I, Part A funds, the school has established the 
following practices:  
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a) The school provides parents with assistance in understanding such topics as the 
challenging State academic standards, State and local assessments, the requirements of 
Title I, Part A, and how to monitor a child’s progress and work with educators to improve 
the achievement of their children. (20 USC 6318 (e)(1)) 
School staff, including teachers, counselor, the ELD Coordinator, the principal and the 
Bilingual Community Services Liaison, assist parents with understanding topics such as 
state standards, assessments, and monitoring progress through PTSA and ELAC 
meetings, Coffee with the Principal events, individual family conferences. 

b)  

The school provides parents with materials and training to help parents work with their 
children to improve their children's achievement. (20 USC 6318 (e)(2)) 
Parents who attend PTSA, ELAC and Coffee with the Principal meetings are provided 
with materials and trainings relevant to the topics covered.  The school’s Bilingual 
Community Services Liaison is available to support parents requesting help with logging 
into School Loop, Parent Portal, supporting students with homework, and any other 
academic or social concerns.  The full time school counselor is also available to assist 
parents with resources to help with social-emotional and mental health questions.  

c) The school educate teachers, specialized instructional support personnel, principals, and 
other school leaders, and other staff, with the assistance of parents, in the value and 
utility of contributions of parents, and in how to reach out to, communicate with, and work 
with parents as equal partners, implement and coordinate parent programs, and build 
ties between parents and the school; (20 USC 6318 (e)(3)) 
 

Capistrano Unified School District provides staff development training for certificated 
and classified staff to support improved communication between school and home. 

d) The school, to the extent feasible and appropriate, coordinates and integrates the parent 
involvement programs and activities with other Federal, State, and local programs, 
including public preschool programs, and conduct other activities, such as parent 
resource centers, to encourage and support parents in more fully participating in the 
education of their children. (20 USC 6318 (e)(4)) 
Parent resources with other Federal, State and local programs are made available to 
parents through the Family Resource Center, located at the District Office.  Resources 
are also available on line.  Parents are shown how to access these resources at PTSA 
and ELAC meetings, as well as individually upon request by school staff. The school also 
has collaborated with PIQE and Parents en Accion in previous years, to encourage 
parents to participate in the education of their children. 

 

e) The school ensures that information related to school and parent programs, meetings, 
and other activities to parents is sent in a format and, to the extent practicable, in a 
language the parents can understand. (20 USC 6318 (e)(5)) 

                 The school’s Bilingual Community Liaison provides translation for all meetings and flyers. 
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f) The school provides such other reasonable support for parental involvement activities as 
parents may request. (20 USC 6318 (e)(14)) 
Parents are encouraged to volunteer at the school site to the best of their abilities, 
including helping in the classroom, assisting with Art Masters, participating at events 
such as Red Ribbon Week and Hawk Trot.  Opportunities for involvement are promoted 
through social media, the weekly Hawk Talk bulletin and at PTSA and ELAC meetings.   

 Accessibility 

Hankey K-8 Academy, to the extent practicable, provides opportunities for the informed participation 
of all parents and family members (including parents and family members with limited English 
proficiency, parents and family members with disabilities, and parents and family members of 
migratory students) including providing information and school reports are provided in a format and 
language that parents understand.  (20 USC 6318) 
The school’s Bilingual Community Liaison provides translation for all meetings and flyers. 
 

 
*It may be helpful to include the parent and family engagement policy review in the annual review of 
the Single Plan for Student Achievement.  

**The policy must be updated periodically to meet changing needs of parents and family members 
and the school. If the school has a process in place for involving parents and family members in 
planning and designing the school’s programs, the school may use that process if it includes 
adequate representation of parents and family members of Title I children.  
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Capistrano Unified School District 

Hankey K-8 Academy 

 

 

Preschool to Kindergarten Transition Plan 
 

The transition plan between preschool and kindergarten was developed to improve the transition of 

children from preschool to kindergarten and includes the following components: 

 

Action Steps Benefits  Evaluation Assigned to 

 

Communicate Kindergarten 

Round Up information to 

Saddleback Child 

Development Center 

Additional preschool 

population for potential 

student recruitment 

Agenda 

Sign-In Sheet 

 

Principal 

Kindergarten Round Up 
Introduces our Primary 

Year Program 

Agenda 

Sign-In Sheet 

 

Principal 

Kindergarten Teachers 

Kindergarten Parent 

orientation 
Parent Education Parent questions 

Principal 

Kindergarten Teachers 

Preschool Students Visit 

Kindergarten Classrooms 

Student understanding of 

Kindergarten 

Environments 

Record of Visit 
Preschool Teachers 

Kindergarten Teachers 

Preschool/Kindergarten 

Teacher Articulation 

Meetings twice a year in the 

fall and spring  

 

Provider Education 

Program Quality 

Improved Transitions 

Agenda 

Sign-In Sheet 

 

Preschool Teachers 

Kindergarten Teachers 

School Readiness Parent 

Presentations 
Parent Education 

Agenda 

Sign-In Sheet 

 

Early Childhood Programs (district 

wide)  

School Staff (site specific)  

Meeting and Transfer of 

Records and Documents 

Communication 

Enhanced Program 

Placement 

Records 

Principal 

Preschool Teachers 

Early Childhood Programs  Staff 

School Office Staff 
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School Year:    2020-21     

SPSA Title Page 
 

 

School Plan for Student Achievement 
(SPSA) Template 
 
Instructions and requirements for completing the SPSA template may be found in the SPSA Template 
Instructions. 

School Name 
Clarence Lobo 
Elementary School         

County-District-School 
(CDS) Code 

30-66464-6111819         

Schoolsite Council 
(SSC) Approval Date 

November 2, 2020         

Local Board Approval 
Date 

November 18, 2020         

 

Purpose and Description 
 
Briefly describe the purpose of this plan (Select from Schoolwide Program, Comprehensive Support 
and Improvement, Targeted Support and Improvement, or Additional Targeted Support and 
Improvement) 

X Schoolwide Program        
 Lobo is a schoolwide Title I school.        

 
Briefly describe the school’s plan for effectively meeting the ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 
This School Plan is aligned with the District’s Local Control and Accountability Plan through 
collaboration with District staff in examining state and local data as part of a comprehensive needs 
assessment; developing goals, measurable outcomes, and strategies, actions and services that are 
aligned with those of the District; providing supplemental services that support improved 
performance for high-needs students; and developing a system for monitoring and evaluating the 
efficacy of the plan in achieving its goals.         
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Comprehensive Needs Assessment Components 
 
Data Analysis 
Please refer to the School and Student Performance Data section where an analysis is provided. 
 
Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary 
of results from the survey(s). 
ELAC, School-wide (parent, student, staff)         

 
Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and 
a summary of findings. 
Classrooms are being observed on a daily basis in formal, as well as informal ways. 
Based on these observations, our school is focusing on increasing student engagement and curriculum that reflects 
rigorous content, emphasizes critical thinking, application, and innovation.  We are also focusing on the 4 C's 
(Communication, Creativity, Collaboration, and Critical Thinking), as well as incorporating the Next Generation Science 
Standards. 
         

 
Analysis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential 
Program Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and 
develop critical findings that characterize current instructional practice for numerically significant subgroups as well as 
individual students who are: 
 

• Not meeting performance goals 
• Meeting performance goals 
• Exceeding performance goals 

 
Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague 
or general descriptions. Each successive school plan should examine the status of these findings and note progress made.  
Special consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing 
monitoring of categorical programs. 
 
Standards, Assessment, and Accountability 
 
Use of state and local assessments to modify instruction and improve student achievement (ESEA) 
All teams utilize data from SBA, CAST, ELPAC, and other District assessments for growth targets for all students and for 
significant student groups. 

 
Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 
Teams analyze data from formative and summative common, embedded assessments to monitor student acquisition of 
essential skills, and determine which students need modified instruction and/or additional support. 

 
Staffing and Professional Development 
 
Status of meeting requirements for highly qualified staff (ESEA) 
Personnel Services monitors teachers for Highly Qualified Teacher (HQT) status and assists teachers not meeting HQT 
status with resources to meet requirements. 

 

41 of 67

EXHIBIT #31 919 of 949



School Plan for Student Achievement (SPSA) Page 3 of 20 Clarence Lobo Elementary School

Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training 
on SBE-adopted instructional materials) (EPC) 
Teachers have been trained in standards-based instruction with their current adopted materials.  Professional 
development is ongoing and conducted through a variety of vehicles, including embedded PD, in-person coaching, and 
District-wide training. 

 
Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 
CUSD Professional Development has placed focus on standards-based and great first instruction (GFI), prioritizing 
areas in support of the LCAP and LCAP Addendum, with a focus on growth for all students and closing the achievement 
gap for underperforming student groups. 

 
Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 
Instructional Coaches and Curriculum Specialists have been working with all sites in support of great first instruction that 
embeds scaffolds to ensure access to the core curriculum.  In addition, they provide support and professional 
development in support of CA state standards. 

 
Teacher collaboration by grade level (kindergarten through grade eight [K–8]) and department (grades nine through twelve) 
(EPC) 
CUSD has established common collaborative time across all grade levels and departments.  In grades K-8, this time is 
called ACE time.  In high school, this time is termed late start.  Regardless of the grade level, the focus during this 
collaborative time is to ensure clarity on the essential standards, design assessments that target those essential skills 
and concepts, deliver additional support to students who demonstrate the need, and work to provide great first 
instruction for all students. 

 
Teaching and Learning 
 
Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 
Current instruction and materials have transitioned to the CA state standards.  CUSD is following the State calendar for 
the recommendation of state approved materials. 

 
Adherence to recommended instructional minutes for reading/language arts and mathematics (K–8) (EPC) 
District policies support specific instructional minutes to ensure appropriate instruction in ELA, mathematics, physical 
education, and English language development. 

 
Lesson pacing schedule (K–8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 
Teacher teams utilize Standards Schedules which embed time for additional support and differentiation across content 
areas. 

 
Availability of standards-based instructional materials appropriate to all student groups (ESEA) 
All students have access to standards-aligned materials and textbooks. 

 
Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 
All core courses utilize State Board of Education or District-adopted standards-aligned instructional materials, including 
intervention materials, and are provided access to standards-aligned core courses. 

 
Opportunity and Equal Educational Access 
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Services provided by the regular program that enable underperforming students to meet standards (ESEA) 
Teachers utilize assessments to identify students needing additional time and support.  Tier I and II interventions are 
embedded within the instructional day.  Student Success Team support is activated when Tier II interventions are 
required. 

 
Evidence-based educational practices to raise student achievement 
CUSD has implemented SIOP practices to enhance student achievement in the core curriculum.  Teachers have been 
trained in the various components, have received coaching in support of their implementation, and monitoring is 
occurring schoolwide. 

 
Parental Engagement 
 
Resources available from family, school, district, and community to assist under-achieving students (ESEA) 
All schools in CUSD have counselors to provide  social-emotional and behavioral prevention and intervention programs.  
All schools with 15% or more English learners have a Bilingual Community Liaison to assist families and connect them to 
resources and support.  The homeless program provides school breakfast and lunch programs, transportation to and 
from school, school clothing, and school supplies. 

 
Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 
School site advisory committees such as English Learner Advisory Committee (ELAC) and School Site Council (SSC) 
provide input into the School Plan for Student Achievement (SPSA).  These committees have representatives of parents, 
teachers, administrators, and other school personnel.  ELAC members serve on the District English Learner Advisory 
Committee (DELAC).  The DELAC reviews the Consolidated Application. 

 
Funding 
 
Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 
CUSD has allocated Title I, Title II, and Title III funding for supplemental services such as Instructional Coaches, teacher 
professional development, middle and high school sections to lower class size for English language development, and 
supplemental electronic learning programs to enable under-performing students to meet standards. 

 
Fiscal support (EPC) 
State and federal funding sources are allocated with priority on closing the achievement gap for all under-performing 
student groups. 

 

Stakeholder Involvement 
 
How, when, and with whom did the school consult as part of the planning process for this 
SPSA/Annual Review and Update? 
 
Involvement Process for the SPSA and Annual Review and Update 
At the September 29 November 10 staff meetings the goals and actions were developed with the 
leadership team.   At the  ELAC meeting, the draft document was shared and input gathered.   At the 
October 28 School Site Council meeting, the document was shared and discussed for input.         
 
Resource Inequities 
 
Briefly identify and describe any resource inequities identified as a result of the required needs 
assessment, as applicable.  
No resource inequities have been identified.         
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LCAP Goal 1: Engage students in meaningful, challenging, and innovative educational experiences to increase post-
secondary options for all students.         

 

Goal 1 
All students will demonstrate grade level literacy and numeracy as measured by CFA’s DIBELS, 
iReady and the 2020-2021 CAASSP. 
All students and staff will demonstrate social, emotional, and behavioral well being and value the 
cultural diversity of the community as measured by attendance records, engagement records, and 
assertive discipline referrals. 
 
          

 
Identified Need 
Our EL students are far below all other subgroups.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

SBAC ELA         49.22 Percent  49.22 Percent 
SBAC Math         40.62%  40.62% 
Attendance Records         94.06%  98% 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
EL students        
 
Strategy/Activity 
Professional Learning Communities will analyze and interpret data to plan instruction; ETAPS have 
been selected to form an intervention team to support teachers in implementing a strong system of 
interventions at all tiers.  
 
ETAPS and administrators will attend Solution Tree conference. 

• Implementation of school-wide structured learning block (during hybrid: 15 minutes in AM 
block and 15 minutes in PM block) 
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 Use Common Assessments based on priority standards (formative, interim, and 
summative) to inform instruction, monitor student progress, and adjust instruction to meet 
individual student needs (students with disabilities, English learners, students not meeting 
standards through students exceeding standards). 

 Use Common Core State Standards (CCSS) to plan lessons in order to ensure that all 
students have access to standards and lessons are in alignment with them. 

 Utilize resources including CA ELA/ELD Framework, NGSS, History/Social Science 
Framework, and CUSD Units of Study, and CA Mathematics Framework as additional 
support to meet student learning needs. Using Wonders and Benchmark on a daily basis 
to guide instruction. 

 Utilize Canvas to provide consistent access to core content and independent practice 
opportunities. 

 DIBELS and diagnostic assessment data will be used to meet differentiated student 
learning needs. 

 iReady Standards Mastery assessments in both ELA and Math will be utilized as a means 
of formative assessment to monitor student progress and growth. 

 Structured Language Leader Time will be implemented school wide as a time for 
designated ELD and structured language support. 

 ACE time will be dedicated to monitoring student achievement. 

 Attendance and discipline data will be maintained and analyzed, to identify additional 
needs. (December, February, and April) 

 Additional professional learning and Implementation of Tier 1 PBIS 

 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
400         Low-Performing Students Block Grant 
3000         Title I 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students needing intervention, but specifically our EL students.        
 
Strategy/Activity 
Increase disciplinary literacy to a Depth of Knowledge (DOK) level 3 or higher for all students 
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 All teachers implement Great First Instruction (GFI); Additional teacher to reduce 
combination classes and reduce class size 

 All teachers implement integrated ELD across all content areas, K-12. 

 All teachers differentiate to meet the needs of all learners (students with disabilities, 
English learners, students not meeting standards through students exceeding standards). 

 Annotating nonfiction texts 

 Students will be taught to support written and oral claims using content vocabulary 

 Students are expected to speak in complete sentences 

 Sentence frames 

 Oral reports 

 School-wide use of Thinking Maps 

 PLC time allotted for full day to look at data and plan for successful intervention with subs 
paid from low-performing student block grant. 

 Technology to support learning (eg. projectors) 

 Instructional materials 

 All teachers will implement of PBIS 

 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
75000         Title I 
6713         Title I 
10000         Title I 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Implement intervention instruction and progress monitoring data collection and relevant 
professional development to support students not meeting standards. 
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 Implement Voyager Passport Reading intervention for students at risk in grades 1-5. 

 Administer universal screening for all students K-5 in DIBELS in order to identify at risk 
students. 

 Administer DIBELS assessment every two weeks for progress monitoring for students 
requiring intervention. 

 Implement newly revised Student Success Team process (elementary) to meet the needs 
of all learners. 

 Counselors support social-emotional and behavioral goals and implement curriculum 
(Second Step (K-5). 

 Tier 3 after school tutoring intervention 

 Additional day of counselor for social emotional wellness and PBIS 

 Additional paraeducators for Extended Learning 

 iReady ELA 

 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
11160         Low-Performing Students Block Grant 
21000         Title I 
20000         Title I 
5000         Title I 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
English Learners        
 
Strategy/Activity 

 Teachers will get training on Ellevation to monitor EL and RFEP students. 

 Teacher training on reclassification criteria 

 Teacher training on EL instructional strategies 

 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
1500         Title I 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students below standard        
 
Strategy/Activity 
49.22% of All Student group met or exceeded the standard in ELA on the SBA in 2018-2019 
(compared to District average of 70.5%) 
 
11.43% of EL student group met or exceeded the standard in ELA on the SBA in 2018-2019 
(compared to District average of 12.9%) 
 
Teacher articulation time during staff meetings will focus on writing as 35.6% of students are not at 
standard. 

 increase consistency 
 Fidelity with use of Thinking Maps 
 writing instruction to include scaffolding for EL students 

 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
 

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students below standard        
 
Strategy/Activity 
40.62% of All Student group met or exceeded the standard in Math on the SBA in 2018-2019 
(compared to District average of 61.18%) 
 
41.15% are below standard in concepts and procedures. 
 
Teachers will look at instructional and engagement strategies to improve delivery of concepts and 
procedures. 
        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
Teachers will be able to have time to evaluate and discuss assessments and discuss the success 
and failure of interventions.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
There are no major differences.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
There are no changes at this time.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LCAP Goal 2: Communicate with, and engage students, parents, employees, and community members in Districtwide 
and community specific decisions.         

 

Goal 2 
Communication at Lobo will improve so that students, parents, employees, and community members 
are involved in school decisions.          

 
Identified Need 
Our EL families are least likely to attend school meetings and parent trainings.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Participation Log 
 
        

 6 parents attend "Coffee with 
the Principal" 

 20 parents attend "Coffee with 
the Principal" 

ELAC Attendance         10 parents attend ELAC 
meetings 

 20 parents attend ELAC 
meetings 

School Messenger         1x week  1x week 
Coffee with the Principal         1x month  1x month 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students especially our EL families        
 
Strategy/Activity 
Goal 2 – Interventions: 
In support of our LEA plan on communicating with, and engaging the whole school community, we 
will be using the following strategies: 
 
PTA 
Website 
Dual language communication 
Interpreter present during association meetings 
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Social Media - Twitter and Instagram 
 
 
ELAC 
DELAC 
GATE 
Marquee 
School Messenger (English and Spanish) 
SSC 
Parent Education Nights (English and Spanish) 
Coffee with the Principal (English and Spanish) 
Community Liaison 
Red Ribbon Week 
School Assembly (virtual) 
Anti Bullying/Safe Playgrounds 
Yearly parent survey to ensure continuous growth 
PBIS 
Zones of Regulation 
 
Translation and interpretation - documents are translated in Spanish; meeting interpretation in 
Spanish 
Parent presentations (Coffee with the Principal, Parent Education Zooms, etc.) will be offered in 
both the mornings and the evenings. 
A participation prize drawing will be held at the end of each parent presentation. 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
An overall awareness of our EL families and a concerted effort by all the staff to welcome our EL 
families to our campus.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
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There are no major differences.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
There are no changes at this time.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LCAP Goal 3: Optimize facilities and learning environments for all students.         

 

Goal 3 
Enhance facilities to ensure they are clean, safe, healthy, functional, and appropriate to foster 
academic achievement, including access to technological devices to support 21st century learning.          

 
Identified Need 
As a result of distance learning, we need to have more sufficient technology.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Usage of technology in the 
classrooms        

 Technology 2 times a week in 
classrooms 

 Technology used daily in 
classrooms 

Canvas Participation         Canvas participation occurs 
regularly in 7 out of 10 
classrooms. 

 Canvas usage will occur daily 
in all general education 
classrooms. 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students are exposed to lessons that incorporate technology on a daily basis        
 
Strategy/Activity 
Goal 3 – Facilities 
In support of our LEA plan our elementary school is committed to optimizing safety at our site by 
utilizing the following partnerships/activities: 
 
 
Parent Safety Presentations 
DEE Training 
Sheriff 
Drug Use Is Life Abuse Education 
SRO 
Community Presentations 
Safety Committee 
Anti-Bullying 
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The Great CA Shakeout 
Student Council 
Campus Supervision 
Disaster Plans 
Chrome Books/Trainings 
Visitor Check-in Materials/Procedures 
Digital Literacy Teacher/Standards 
Professional Learning Opportunities 
Recycling 
Backpack racks outside to minimize clutter in the classrooms. 
School Progressive Discipline Plan 
Nutrition Wellness Presentations 
 
Data: 
Canvas Participation Data  (teacher and student) 
Canvas Published Content 
Safety Logs 
First Responder Inspections 
Williams Inspection 
 
 
There will be no serious infractions in safety measures at the site 
100% of 5th graders will use Chromebooks in their instruction. 
 
 
Additional Wi-Fi ports have been installed campus wide to accommodate the increased use of 
technology at the school site.  Students have received district issued Chromebooks that are used in 
the classroom and at home.  Canvas has been adopted as a learning platform to provide 
consistency and continuity in student learning.  Professional learning opportunities have been 
provided to all teachers, extended learning staff, and para-educators. 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
Amount(s) Source(s) 
 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
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Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
Due to budget constraints, we need to use the technology we have to its maximum.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
We do not have any money to purchase new equipment.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
There are no changes unless there is a budget surplus to purchase new technology.        
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Budget Summary 
 
Complete the table below. Schools may include additional information. Adjust the table as needed. The Budget Summary 
is required for schools funded through the ConApp, and/or that receive funds from the LEA for Comprehensive Support and 
Improvement (CSI). 
 
Budget Summary 
 

Description  Amount 

Total Funds Provided to the School Through the Consolidated Application  $245,962 

Total Federal Funds Provided to the School from the LEA for CSI  $0 

Total Funds Budgeted for Strategies to Meet the Goals in the SPSA  $155,867.00 

 
Other Federal, State, and Local Funds 
 
List the additional Federal programs that the school is including in the schoolwide program. Adjust the table as needed. If 
the school is not operating a Title I schoolwide program this section is not applicable and may be deleted. 
 
startcollapse 

Federal Programs  Allocation ($) 

Title I        $142,213.00 

 
Subtotal of additional federal funds included for this school: $142,213.00 
 
List the State and local programs that the school is including in the schoolwide program. Duplicate the 
table as needed. 
startcollapse 

State or Local Programs  Allocation ($) 

General Fund        $2,094.00 

Low-Performing Students Block Grant        $11,560.00 

 
Subtotal of state or local funds included for this school: $13,654.00 
 
Total of federal, state, and/or local funds for this school: $155,867.00 
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School Site Council Membership 
 
California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be 
composed of the principal and representatives of: teachers selected by teachers at the school; other school personnel 
selected by other school personnel at the school; parents of pupils attending the school selected by such parents; and, in 
secondary schools, pupils selected by pupils attending the school.  The current make-up of the SSC is as follows: 
 
1 School Principal        
3 Classroom Teachers        

1 Other School Staff        

5 Parent or Community Members        

0 Secondary Students        
 
startcollapse 

Name of Members  Role 

Laura Kindron         X Principal        

Michelle Viglielmo         X Classroom Teacher        

Julie Payne         X Classroom Teacher        

Marisa Young         X Classroom Teacher        

Julie McClure         X Other School Staff        

Katie Pettit         X Parent or Community Member        

John McCracken         X Parent or Community Member        

Kim Jones         X Parent or Community Member        

Ashley Vest         X Parent or Community Member        

Ursula Luciani         X Parent or Community Member        
 
At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom 
teachers, and other school personnel, and (b) parents of students attending the school or other community members. 
Classroom teachers must comprise a majority of persons represented under section (a). At secondary schools there must 
be, in addition, equal numbers of parents or other community members selected by parents, and students. Members must 
be selected by their peer group. 
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Recommendations and Assurances 
 
The School Site Council (SSC) recommends this school plan and proposed expenditures to the district governing board for 
approval and assures the board of the following: 
 
The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 
 
The SSC reviewed its responsibilities under state law and district governing board policies, including those board policies 
relating to material changes in the School Plan for Student Achievement (SPSA) requiring board approval. 
 
The SSC sought and considered all recommendations from the following groups or committees before adopting this plan: 

Signature Committee or Advisory Group Name 

 X English Learner Advisory Committee        
 
The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such 
content requirements have been met, including those found in district governing board policies and in the local educational 
agency plan. 
 
This SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 
 
This SPSA was adopted by the SSC at a public meeting on 10/28/2020. 
 
Attested: 

  Principal, Laura Kindron on 11/2/2020 

  SSC Chairperson, Katie Pettit on 11/2/20 
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Title I School-Level Parent and Family Engagement Policy  
Clarence Lobo Elementary School  
 

Clarence Lobo Elementary School has developed a written Title I parent and family engagement policy 
with input from Title I parents and family members. The school met with members of the School Site 
Council and also solicited ideas from PTSA and ELAC members. It has distributed the policy to parents 
and family members of Title I students. The school distributed the policy to all families during the fall 
Parent-Teacher conferences. The policy describes the means for carrying out the following Title I parent 
and family engagement requirements [20 USC 6318 Section 1118(c),-(g) inclusive]. 

Involvement of Parents in the Title I Program 
To involve parents and family members in the Title I program at Clarence Lobo Elementary School the 
following practices have been established:  

a) The school convenes an annual meeting, at a convenient time, to which all parents of 
participating children shall be invited to attend and encouraged to attend, to inform parents and 
family members of their school’s participation in the Title I program and to explain the 
requirements, and the right of the parents to be involved.  (20 USC 6318 (c)(1)) 

 
      The principal will present a power point explaining the Title 1 program, and specifically how 
the school will be using the allocated Title 1 funds at the first PTSA and ELAC meetings of the 
school year. 

b) The school offers a flexible number of meetings, such as meetings in the morning or evening, and 
may provide, with Title I funds, transportation, child care, or home visits, as such services relate 
to parent involvement. (20 USC 6318 (c)(2)) 

 PTSA and ELAC meetings are alternated monthly, between morning, evening and afterschool 
meetings.  Child care will be provided at both meetings when held in person. 

The school involves parents in an organized, ongoing, and timely way, in the planning, review, 
and improvement of the school’s Title I program, including the planning, review, and 
improvement of the school parent and family engagement policy and the joint development of the 
schoolwide program plan. (20 USC 6318 (c)(3)) 

 
Suggestions for planning and improving the school’s Title 1 program are solicited through 
dialogue with the parent groups, including ELAC, SSC and PTSA.  Review of the program and 
policies is done by the school’s School Site Council. 

 

c) The school provides parents of participating students with  

1. Timely information about the Title I program. (20 USC 6318 (c)(4)(A)) 
A presentation about the Title 1 program will be provided to parents by the 
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principal at the beginning of the year PTSA and ELAC meetings. The Family 
Compact will be given to parents during the fall Parent Teacher conferences. 
 

2. A description and explanation of the curriculum in use at the school, the forms of 
academic assessments used to measure student progress, and the achievement 
levels of the challenging State academic standards. (20 USC 6318 (c)(4)(B)) 

 
 
Clarence Lobo Elementary School implements a parent communication design 
utilizing five key opportunities to meet with parents throughout the school year. 
The five times set aside each year for all parents to receive explanations of the 
curriculum and assessments are as follows: 

 
 1) Back to School Night- (September-Trimester 1) 

 2) Parent/Teacher Conferences- Goal Setting-(October-Trimester 2) 
 3) K-5 Open House- (January-Trimester 2) 
 4) Parent/Teacher Spring Conferences- (March- Trimester 3) 
 5) ELAC and PTA meetings (ongoing throughout the year) 

3. If requested by parents, opportunities for regular meetings to formulate 
suggestions and to participate, as appropriate, in decisions relating to the 
education of their children, and respond to any such suggestions as soon as 
practicably possible. (20 USC 6318 (c)(4)(C)) 
 
Parent suggestions and decisions to participate in their child’s education are 
welcomed by the school and are encouraged during the monthly PTSA and ELAC 
meetings.  Additionally, parents may request a conference with their child’s 
teacher to address concerns at any point during the school year.  
 

d)  If the schoolwide program plan is not satisfactory to the parents of participating children, submit 
any parent comments on the plan when the school makes the plan available to the local 
educational agency. (20 USC 6318 (c)(5)) 
Clarence Lobo Elementary School will submit to the district any parent comments if the 
schoolwide plan is not satisfactory to parents of participating children. 

 

Building Capacity for Involvement (Parental Involvement Policy continued) 
 

To ensure effective involvement of parents and to support a partnership among the school involved, 
parents, and the community to improve student academic achievement, each school and local educational 
agency assisted with Title I, Part A funds, the school has established the following practices:  

a) The school provides parents with assistance in understanding such topics as the challenging State 
academic standards, State and local assessments, the requirements of Title I, Part A, and how to 
monitor a child’s progress and work with educators to improve the achievement of their children. 
(20 USC 6318 (e)(1)) 
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School staff, including teachers, counselor, the ELD Coordinator, the principal and the Bilingual 
Community Services Liaison, assist parents with understanding topics such as state standards, 
assessments, and monitoring progress through PTSA and ELAC meetings, Coffee with the 
Principal events, individual family conferences. 

b) The school provides parents with materials and training to help parents work with their children to 
improve their children's achievement. (20 USC 6318 (e)(2)) 
Parents who attend PTSA, ELAC and Coffee with the Principal meetings are provided with 
materials and trainings relevant to the topics covered.  The school’s Bilingual Community 
Services Liaison is available to support parents requesting help with logging into School Loop, 
Parent Portal, supporting students with homework, and any other academic or social concerns.  
The school counselor is also available to assist parents with resources to help with social-
emotional and mental health questions.  

c) The school educate teachers, specialized instructional support personnel, principals, and other 
school leaders, and other staff, with the assistance of parents, in the value and utility of 
contributions of parents, and in how to reach out to, communicate with, and work with parents as 
equal partners, implement and coordinate parent programs, and build ties between parents and 
the school; (20 USC 6318 (e)(3)) 
 
Capistrano Unified School District provides staff development training for certificated and 
classified staff to support improved communication between school and home. 

d) The school, to the extent feasible and appropriate, coordinate and integrate the parent involvement 
programs and activities with other Federal, State, and local programs, including public preschool 
programs, and conduct other activities, such as parent resource centers, to encourage and support 
parents in more fully participating in the education of their children. (20 USC 6318 (e)(4)) 
Parent resources with other Federal, State and local programs are made available to parents 
through the Family Resource Center, located at the District Office.  Resources are also available 
on line.  Parents are shown how to access these resources at PTSA and ELAC meetings, as well 
as individually upon request by school staff.  

 

e) The school ensures that information related to school and parent programs, meetings, and other 
activities to parents is sent in a format and, to the extent practicable, in a language the parents can 
understand. (20 USC 6318 (e)(5)) 

                 The school’s Bilingual Community Liaison provides translation for all meetings and flyers. 

 

 

f) The school provides such other reasonable support for parental involvement activities as parents 
may request. (20 USC 6318 (e)(14)) 
When permitted, parents are encouraged to volunteer at the school site to the best of their 
abilities, including helping in the classroom, participating at all school events.  Opportunities for 
involvement are promoted through social media, the weekly School Messenger and at PTSA and 
ELAC meetings.   

 Accessibility 
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Clarence Lobo Elementary School, to the extent practicable, provides opportunities for the informed 
participation of all parents and family members (including parents and family members with limited English 
proficiency, parents and family members with disabilities, and parents and family members of migratory 
students) including providing information and school reports are provided in a format and language that 
parents understand.   
The school’s Bilingual Community Liaison provides translation for all meetings and flyers. 
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Capistrano Unified School District 
Clarence Lobo Elementary School 

 
 

Preschool to Kindergarten Transition Plan 
 
The transition plan between preschool and kindergarten was developed to improve the transition of 
children from preschool to kindergarten and includes the following components: 
 

Action Steps Benefits  Evaluation Assigned to 

Kindergarten Round Up Introduces our Primary 
Year Program 

Agenda 
Sign-In Sheet 
 

Principal 
Kindergarten Teachers 

Kindergarten Parent 
orientation Parent Education Parent questions Principal 

Kindergarten Teachers 

Preschool/Kindergarten 
Teacher Articulation 
Meetings twice a year in the 
fall and spring  
 

Provider Education 
Program Quality 
Improved Transitions 

Agenda 
Sign-In Sheet 
 

Preschool Teachers 
Kindergarten Teachers 

School Readiness Parent 
Presentations Parent Education 

Agenda 
Sign-In Sheet 
 

School Readiness Staff (district wide)  
School Staff (site specific)  

Transfer of Records 
Communication 
Enhanced Program 
Placement 

Records 
Preschool Teachers 
Child Development Staff 
School Office Staff 
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Clarence Lobo Elementary School-Parent Compact 
The school distributes to parents of Title I, Part A students, a school-parent compact 
(Compact). The Compact, which has been jointly developed with parents, outlines how 
parents, the entire school staff, and students will share the responsibility for improved 
student academic achievement. The Compact describes specific ways the school and 
families will partner to help children achieve the state’s high academic standards. The 
Compact addresses the following legally required items, as well as other items 
suggested by parents of Title I, Part A students: 

 The school’s responsibility to provide high-quality curriculum and instruction 
(ESSA Section 1116[d][1]). 

 The ways parents will be responsible for supporting their children’s learning 
(ESSA Section 1116[d][1]). 

 The importance of ongoing communication between parents and teachers 
through, at a minimum, annual parent-teacher conferences; frequent reports on 
student progress; access to staff; opportunities for parents to volunteer and 
participate in their child’s class; and opportunities to observe classroom activities 
(ESSA Section 1116[d][2]). 

 
 The compact will be jointly developed with parents, and will be reviewed and 

updated annually by School Site Council. 
 The compact will be annually distributed in the First Day Packet. 

The school engages Title I, Part A parents in meaningful interactions with the school. 
The Compact supports a partnership among staff, parents, and the community to 
improve student academic achievement. To help reach these goals, the school has 
established the following practices: 

The school provides Title I, Part A parents with assistance in understanding the state’s 
academic content standards, assessments, and how to monitor and improve the 
achievement of their children (ESSA Section 1116[e][1]). 

 Elementary Back to School Night classroom presentations 
 Parent-teacher conferences (twice per year- mandatory in fall, optional in spring) 
 Parent-teacher meetings held on request 
 ELAC and PTSA meeting topics focusing on understanding academics and 

assessments 
 Coffee with the Principal meetings 
 K-5 Open House 
 Trimester standards based report cards 

The school provides Title I, Part A parents with materials and training to help them work 
with their children to improve their children's achievement (ESSA Section 1116[e][2]). 
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 ELAC and PTSA meeting topics focused on providing parents with ideas for 
supporting students at home 

 Elementary Back to School Night presentations 
 Student Study Team Family Partnership Plan for MTSS Tier 2 students 
 Coffee with the Principal meetings 
 Counselor presentations on a variety of topics 
 Counselor’s Corner on Website 

With the assistance of Title I, Part A parents, the school educates staff members in the 
value of parent contributions, and in how to work with parents as equal partners (ESSA 
Section 1116[e][3]). 

 ACE meeting topics addressing partnering with parents 
 Teachers attend PTSA and ELAC meetings 
 PTSA facilitated Room Mom program-parents work with teachers as to how best 

support the classroom 
 

The school coordinates and integrates the Title I, Part A parental involvement program 
with other programs, and conducts other activities, such as parent resource centers, to 
encourage and support parents in more fully participating in the education of their 
children (ESSA Section 1116[e][4]). 

 PTSA 
 ELAC 
 School Event volunteer opportunities 
 Classroom volunteer opportunities 
 Garden Club volunteer opportunities 

The school distributes Information related to school and parent programs, meetings, 
and other activities to Title I, Part A parents in a format and language that the parents 
understand (ESSA Section 1116[e][5]). 

 Bilingual Community Liaison provides translation at parent meetings, including 
IEPS, PTSA and ELAC meetings, Student Study Team meetings, and all other 
situations requiring translation 

 All flyers are translated into Spanish 

The school provides support for parental involvement activities requested by Title I, Part 
A parents (ESSA Section 1116[e][14]). 

 PTSA and ELAC presidents provide opportunities for parents to give suggestions 
as to topics they want information on  

 Counselor sends out needs assessment surveys in both English and Spanish to 
collect information on what parents consider are important social-emotional and 
mental health topics 
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The school provides opportunities for the participation of all Title I, Part A parents, 
including parents with limited English proficiency, parents with disabilities, and parents 
of migratory students. Information and school reports are provided in a format and 
language that parents understand (ESSA Section 1116[f]). 

 All parents are invited to join PTSA 
 All English-Language learner families are invited to participate in ELAC 
 All IEPS, flyers and Student Study Team materials are translated as requested 

by family 

This February 12, 2020 and will be in effect for the period of one year. 

The school will distribute the Compact to all parents of students participating in the Title 
I, Part A program on, or before: November 30, 2020. 

Laura Kindron  

Signature of Authorized Official 

December 8, 2020 

Date 

California Department of Education 
February, 2020
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Susan Holliday, Chief Administrative Officer, Education and Support Services 
Prepared by: Stacy Yogi, Executive Director, State and Federal Programs 
 
Date: February 17, 2021 
 
Board Item: First Reading - Board Policy 6176, Education of Homeless Children and Youth 

 

HISTORY 
 
Board Policy 6176, Education of Homeless Children and Youth, was adopted on October 12, 2003.  
 
BACKGROUND INFORMATION 
 
The Every Student Succeeds Act (ESSA) was released in 2016 and new guidance was provided to 
serve and support students in homeless situations.  
 
CURRENT CONSIDERATIONS 
 
Board Policy 6176 has been revised to reflect ESSA guidance and bring the policy in alignment 
with current law. Revisions include adding language about comparable services, notice of 
educational rights, designation of a homeless liaison, educational records and Family Educational 
Rights and Privacy Act (FERPA), and coordination with other agencies, entities and local 
educational agencies. 
 
FINANCIAL IMPLICATIONS 
 
There is no financial impact. 
 
STAFF RECOMMENDATION 
 
Following discussion, it is recommended the Board of Trustees approve Board Policy 6176, 
Education of Homeless Children and Youth. 
 
PREPARED BY:   Stacy Yogi, Executive Director, State and Federal Programs 
 
APPROVED BY:  Susan Holliday, Chief Administrative Officer, Education and Support Services 
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Instruction BP 6176(a) 
 
EDUCATION OF HOMELESS CHILDREN AND YOUTH 

The Governing Board recognizes its obligation to ensure that homeless children have access to the 
same free and appropriate public education provided to other children within the district. The 
district shall provide homeless students with access to education and other services necessary for 
these students to meet the same challenging performance academic standards as other students. 
Each homeless student shall be provided services comparable to the services offered to other 
students in the district including, but not limited to, transportation, educational programming for 
which the student otherwise meets eligibility (e.g., Title I, special education), career and technical 
programs, and school nutrition programs. Students shall not be segregated into a separate school 
or program based on their status as homeless, nor shall homeless students be stigmatized in any 
way.  

The Superintendent or designee shall ensure that the public notice of the educational rights of 
homeless children is disseminated in District schools as required by law. The Superintendent or 
designee shall identify and remove any barriers to the identification and enrollment of homeless 
students and to the retention of homeless students due to the absences or outstanding fees or fines.  

The Superintendent or designee shall designate an appropriate staff person to serve as the liaison 
for homeless children and youths. The district liaison shall fulfill the duties specified in 42 USC 
11432 to assist in identifying and supporting homeless students to succeed in school. District 
liaisons and other appropriate staff shall participate in professional development and other 
technical assistance activities to assist them in fulfilling their duties and roles.   

Information about a homeless student’s living situation shall be considered part of a student’s 
educational record, subject to the Family Educational Rights and Privacy Act and shall not be 
deemed to be directory information as defined in 20 USC 1232g. 

The Superintendent or designee shall ensure that placement decisions for homeless students are 
based on the student's best interest as defined in law and administrative regulation.  

In determining a student's best interest, a homeless student shall, to the extent feasible, be placed 
in his/her school of origin, unless his/her parent/guardian requests otherwise. The student may 
continue attending the school of origin for the duration of the homelessness and until the end of 
any academic year in which the student moves into permanent housing. If a dispute arises over 
school selection or enrollment in a particular school, the student shall be immediately admitted, 
pending resolution of the dispute, to the school in which enrollment is sought.  

 
 
 
 
 

2 of 4

EXHIBIT #32 947 of 949



   
  

2 
 

Instruction BP 6176(b) 
 
EDUCATION OF HOMELESS CHILDREN AND YOUTH (continued) 
 
The district shall provide transportation for a homeless student to and from a district school of 
origin when the student is residing within the district and the parent/guardian requests that such 
transportation be provided. If the student moves outside of district boundaries but continues to 
attend this district's school of origin, the Superintendent or designee shall consult with the 
Superintendent of the district in which the student is now residing to agree upon a method to 
apportion the responsibility and costs of the transportation. 

The Superintendent or designee shall coordinate with other agencies and entities, as necessary, to 
ensure that homeless children and youth are promptly identified, ensure that homeless students 
have access to and are in reasonable proximity to available education and related support services, 
and raise the awareness of school personnel and service providers of the effects of short-term stays 
in a shelter and other challenges associated with homelessness. The Superintendent or designee 
shall collaborate with local social service agencies, other agencies or entities providing services to 
homeless children and youth, and, if applicable, transitional housing facilities. In addition, the 
Superintendent or designee shall coordinate transportation, transfer of school records and other 
interdistrict activities with other local educational agencies. As necessary, the Superintendent or 
designee shall coordinate, within the district and with other involved local educational agencies, 
services for homeless students and services for students with disabilities.  

Legal Reference: 
UNITED STATES CODE, TITLE 42  
11431-11435 McKinney-Vento Homeless Assistance Act  
 
EDUCATION CODE  
1980-1986 County community schools  
2558.2 Use of revenue limits to determine average daily attendance of homeless children  
39807.5 Payment of transportation costs by parents  
UNITED STATES CODE, TITLE 42  
11431-11435 McKinney-Vento Homeless Assistance Act  
48850  Educational rights of homeless and foster youth 
48852.5  Notice of educational rights of homeless students 
48852.7 Enrollment of homeless students 
48915.5  Recommended expulsion, homeless student with disabilities 
48918.1  Notice of recommended expulsion 
51225.1-51225.3  Graduation requirements 
52052  Accountability; numerically significant student subgroups 
52060-52077  Local control and accountability plan 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
UNITED STATES CODE, TITLE 20 
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Instruction BP 6176(c) 
 
EDUCATION OF HOMELESS CHILDREN AND YOUTH (continued) 
 
1087vv  Free Application for Federal Student Aid; definitions 
1232g Family Educational Rights and Privacy Act 
6311  Title I state plan; state and local educational agency report cards 
12705 Cranston-Gonzalez National Affordable Housing Act; state and local strategies 
 
Management Resources: 
CALIFORNIA CHILD WELFARE COUNCIL PUBLICATIONS 
Partial Credit Model Policy and Practice Recommendations 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Homeless Education Dispute Resolution Process, January 30, 2007 
NATIONAL CENTER FOR HOMELESS EDUCATION PUBLICATIONS 
Homeless Liaison Toolkit, 2013 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Dear Colleague Letter, July 27, 2016 
Education for Homeless Children and Youths Program, Non-Regulatory Guidance, July 2016 
WEB SITES 
California Child Welfare Council:  http://www.chhs.ca.gov/Pages/CAChildWelfareCouncil.aspx 
California Department of Education, Homeless Children and Youth Education: 
http://www.cde.ca.gov/sp/hs/cy 
National Center for Homeless Education at SERVE:  http://www.serve.org/nche 
National Law Center on Homelessness and Poverty:  http://www.nlchp.org 
U.S. Department of Education: http://www.ed.gov/programs/homeless/index.html 
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